
Simons, Deborah 

From: 
Sent: 
To: 

PhyllisClark<­
Monday, Marc~ 
Simons, Deborah 

s.19(1) 

Subject: Re: Seeking approval - travel expense claim - TABCC82554 - Cybele Negrfs - B19-009 

Approved 

Sent from my iPhone 

On M ar 18, 2019, at 5:50 AM, Simons, Deborah <simons@mint.ca> w rote: 

Dear Phyllis, 

Attached is a travel expense claim for approval. This claim represents Cybele's travel to Ottawa to 
attend our Board of Directors and Committee meetings. There are no exceptions, and I have included all 
of the supporting documentation. If you approve via e-mail, I will add a notation to your signature line, 
and will attach a copy of your e-mail to the claim. 

Best, 

DEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 
COORDONNATRICE, SECRETARIAT DE U\ SOCIETE 

<lmage003.jpg> 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 
OTTAWA ON K1AOG8 

TeVTel. : 613-716-4439 
slmons@mintca I simons@monnaie.ca 
JDi1J!:£!! I monnaie.ca 

<B19-009 - Negris - Ottawa Mar. 3-7, 2019.pdf> 
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s.19(1) . £~ Travel Expense Form 2019 OTJ#: . ~·:P 'J3]<:V)k.~ TA#: TABCC82554 
Claimant ICybeleNegiis I EAHCE# EAHCE12134 
Cost Centre 121 Legal Servic:es (Boa~ ; • I Cost estimate provided on TA $8,000.00 -

6Ft-lX.Jf 

Departure Date 3-Mar-19 

Travel Location and Reason (attach any supporting documents): Return Date 7-MllT-19 

THEMIS # (VP and Boar~ c!Aims ooly) 2942 

B19-009 Currency Conversion Table 
1 Unit of 18 Worth of 

Attend Board and Com,nittee meetings, and Board business USD 1.25000 CAD 
dinners. CAD 

CAD 
Vancouver/Ottawa/Vancouver CAD 

CAD 

CAD 

CAD 
CAD 

. ... 
Total Travel Expenses (inclusive of fares) IR IE C IE ll \\f It u 4,978.84 
Prepaid Fares (Paid using Amex Corporate Billing Account) o.oo 
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Ca d) t, jl1 1 'j L•jij 0.00 

,,r 

Airfare previously claimed bv Traveller under this TA # (ENTER AS POS llYE..S-AMQ~ Jr- - -

Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT) 
Currency Advanced Returned Outstanding FXto CAD CAD Equivalent 

0.00 1.00000 0.00 

A----• n..,; .. ,. t,-, .:, __ , M,AA 
,I, Q'7Q Q,f ./ Dl""l\A 11 lln 

Expense Codin2 
ACCOUJlt Cost Center ( Select One from drop down box ) ln Canadian S 

HST - Regirtradon # 10793 5058 RTOO0l j ~ 
74-0200. Meals (domestic) Ul legal 5eivi~ IBoardl .... . 114.14 -- ·· 
741200 - Meals (foreign) .... o.oo . . ....:.- .-·~ 
740100 • Hospitality (domestic) .... i 0.00 
741100 - Hospitality (fureign) .,, ·. 0.00 
740010 - Airfare (domestic) 121 Legal Sel'Yices (Boal'IO -· - ..... _ ···-

.. , 2,829.25 
741010 -Airfare (foreign) ... ! 0.00 
740020 • Rail fare (domestic) •• 0.00 
741020 • Rail fare (forcign) ... 

" 
0.00 

J40500 -T~ fare (domestic) 1211.$9<11 SerYices (Board) .,, ' il6S"' ·-
741500 -Taxi fare (foreign) .... 0.00 
740700 • Personal car mileage (domestic) :--i~ 

.. ~-l o.oo 
741700 • Personal car mileage (foreign) v--·.;, 

0.00 
740030 • Car re.ntal (domestic) .... 

0.00 
741030 - Carrental(foreign) ~ . . .,,, 0.00 
'/ 40800 - Parking (domestic) 

- ··-I ~ - • 0.00 ·- •.. ·-741099 - Other transportation (foreign) .... 0.00 . ' 
740400 - Accommodations (domestic) .12t Leg&! Seivicfl (Board) : ... : 1,506.96 
741400 -Accommodations (foreign) : ·~ 0.00 
740900 • Incidentals (domestic) 121 i.tgal r , _ • ••• -~- .• ,. .. ·,• · 82.38 
741900 - fncidentals (foreign) SN I '"'""11Pn -· . _ _,. • 0.00 
740000 • Travel (domestic) .... 0.00 
741000 • Travel (foreign) UAB I\ 4 i,Afft ... : 0.00 

•• ••' ._ I ..... 
·'!_f 

D,.,/) f::-'-::_Jo..: -- - ,.. ; o.oo 
I 54200 - Prepaid Fares 

r _ _:..f.Y __ 

0.00 
Out ofBahutce - Discrepancy in E1penses Coded 0.00 

FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim ($3,021.16) 
Variance %1----,,0=00=~=¾-10 .._ ____ .,. 



♦© Canada - (Except NWT. NVT, Y11_kon) USA • (Except Alaska) 
P•g,, 2 Total Amount Actual Cale USO Actual Credit Card 

(incl. BST/GST) HST/GST HST/GST E1peo1es CAD Exp. 
RCM Pa.id ll'ares (Air-Domestic) 

RCM Paid Fares (Rail-Domestic) 

RCI\f Paid Fares (Air-Foreign) 

RCM Pafd Fares (Rail-Foreign} 

Employee Paid Fares (Air - Domestic) ,/ 2,972.55 143.30 I 
Employee Paid Fares (Air- Foreign) ' • 
Employee Paid Fares (Rail- Domestic) 

Employee Paid Fares (Rail - ForeJgn) 

Hotel AccommodaUon& (Domestic) ./ 1,702.86 / 195.90 / 

Hotel Accommodatl.ons (Foreign) \., v 
Taxis (Domesdc) ./97.08 10- u.D 
Taxis (Fort!in) 
Mlleage (So.57km) I 
Business Telephone 

Parkin& 
Car Rental (Domestic) 

Car Rental/Gas (Foreign) 

PenonaJ Accommodations 
Hospitality 

Others (code manually) 

Others ( total) 

Total Expenses 4,772.49 339.20 
Per Diem Country Canada 

J'tio. of meal Total CAD Calculated No. o(meal Total USD 
Meal allowance ratea allowancea allowance GST/HST allowances aUowance 

'Breakfast, $20.13 S20.2S 
Lunches S19.85 / l 19.85 0.95 $1'-85 

!Dinners $50.00 / 2 100.00 4.76 SS0.00 
TotalMeal1 V ✓ 119,85 5.71 

bncidentalt $17.30 ✓5 86.50 4.12 $17.30 
ToCal E:1pcues 206.3S 9.83 

Note - Please use the meal allowu ce calculator tab to determine the exact No. of meal allowanees and mcidenb h 

Grand Total CAD Expenaes 

Grand Total HST/GST 

Notes 

~ Grand Tobi] USO E:rpeues 

~ 35?1-fJ · 

ToCalCAD 

Equivalent 

USA 
Total CAD 
Equivalent 

While in Ottawa, Cybele rode with others for some of the travel to/from venues, and is only claiming three cab fares that were at her own e,r.pense; breakfast was 
included with lhe accommodations; Board business dinners were provided on 4 & 5 Man:h; Board lunches were provided on 5, 6 & 7 March. 
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...... .,..t:~ 
'Wl'~ 

Travel Expense Form 2018 
l/o6al<d07,01nl 

TA 11I TABCC825541 

""IMPORTNIT • T,..,al --claims must a. p-Nld and a,mply with th■ C:.r-11111 Trwll, KOJ..-,.ifty, C011Mre111:e • Ewent Pollty iSl, (u appllcable} and 
apllfoved In a«aldance wlthltle Oeltgl111on of Authority Polley 1141. Appn,,/et' must haw l>elqatlon Authority at the time ofsl,ri,lnc, Allttavl:I pl;om must 11e,.,.. 
1u1horized mlnrtfw II>, lo Travd and Advance form, 

As the Tl'alleller, 

\'es Cl NO 
e&MI Indicate If tl)is cl.tlm COl'Uin, lllt"f -~t!OIU requlr!,w IPPIIMII l)lr 1111 c«i,crate Tr.iwl Hospitallty, Conference & Ewtlt Polley 151. 

If you Jndicatad -Ve5•, plttie chtd< wNoh exeeptioo(s) wen, not pre-eppro-.ed1nd i.aulreapPt'CMI/: 

CEO N'PAOVAI. 11.EQUIREO: (Plinse lnltlall 
□ Tra..el-E>rceptlon~ to CCM'l)Ome Tn'Al, HOJPitalty, Con<-etence & e.ient Polic:y #51 (Anne. 28} 

CFO o, CEO Af'PRCNA1. R£~UIRED: (Plee,e initial) 

□ Hosplhllty-Elceept!on5 to H~l)ltllWty Polley #51 (AnnlDC 2B) 

C Ho5pftality-No pre-appl'OYal obt;ilnecf ~1he foll~: 
0 ff~l1ty-Elltemal or Internal hospltemv e«cffdlng MelCimum Cost Pw .,.non (Anne,c 28) 
C tl~llty-fXtltmal or Internal ~II\'- .xtudln, SS,000 Vw- 28 ar,d 44.1) 
0 t!OGp!Qjlry - Akohollc bevet•sprovldecl (Poky Section 44,1) 
□ tlospltellry-Food • beverage cost ectffdltd Mlll(ifflllm Cort Per .,.,,_ (Pouc;y Section 4UI 
□ ltosphlity- Entertainment Pl'C"fded {Polley Sectf on 44,1) 

□ tlospltalltv- Hospbtll'( or entertainment provided to Sl)Ol&e or l)Ef90n iC:COll'lOll'IYIIIB an -t P.-tic:ipant (Pelley Seellon 4".1) 
CJ Hosp~ellty-Hospltaltty peld by the RCM t.tldc,a place at the residence of an ltCM •~ Bo,N'11 member or01h« private residence 

(Policy S<lctlor,s 44.l&nd 46.4) 

0 HOSl)•ality-S!)ecial forms of hospitality (Annl!X 28) 

□ HoJpltalll:y- No pre-approval prior to -ndltur, (s.ctfon44.7) 

VPAPl'IIOVALIIE0.UJR£1) (C£0APPIIOVALtF TMVEWIUS A VI'): (Pleau inltl•O 
0 Tr.tvt!I-Comblnlf\S l)l!Nenal and bus!Mss ttavel(Pollcys«11on 14.3) 
0 Travel · Alrf"11- Hlsher iewl th~ permitted by polio,, (Polle,, Section 20.6) 
□ Tr.vel • Pr"9t41y owr1ed vehlclee • ICllometer elbwenoe In •xotu of the 1Qulvalent lowest practical t.Ommettlal aimer fere (Polley Section 22.1) 
□ Travel • Hotel-Rate In ecHS of specll'Mld or publWled Cit'( Rate Umlts {Polley Sec don 25,2 and 25.3) 
□ Travel · ca, trawl -leased Vehldes (POiicy Section 23.ll 
CJ Travel-"-n,e recei.ed o .. r 30days (Pelley s.ction 33.1) 

□ Hosp~Jltv- External or Internal hosplmlftv up co $1.SOO but less than $5.000 811d within Mllldmum cost Per Parson tAnnex 28) 
0 Hospllalley- l'cad & bevera,ce tlOlt not exoel!dina Maximum Cod Par Petwn (Pollcv Section 44.11 

TAAVELU:R'S OIRECTOR APAAOVAL "EO.UIRED: (Please ln!UM) 

C Travel-Altfare- ui,endlt to a fllre ci,," hlaher 'ltlan the Stsnclard AIJowable Airfare Cius P.a7mlttMI by policy, at no addltfonll coJt co RCM (Policy 
secti0n20.6} 

C Tr1111el - car rent111. URfl'.rade to a 11....,. .,.hfcl, tmin the lntaM!lldi;tc/Standlll'd slle pennltted bv poOcy, at no additional cost to RCM (Policy action 
23.3) 

Cl Travel-car rental - '-'Plfllde to a letg..-vehicle tNn thlt lntmnediate/Sbndard size to accommodate 3 or more emplov,.•s (Pokty sectioo 23 ,3) . 
Q Travll- Mllssln10!ijln$! l(emlzed rec.Ip~. h~ulon Pl'O'ilfdtd (Polky sec110n 53.2} 
□ T1a11el-Hotel- ul)l!radeto" level 1,f8her th1nthe SUndard Gt.oesl ltoom pe,rntted by policy, at no ed<IUonal cost to RCM (Policy section 25.1) 
Cl Trev el - Hocel - rate " e,,ce,s of Ottewa ($200), Winnipeg ($1551, Toronco ($2-00), Monue;il ($190), Van<:Olzver ($200), and i:atsarv ($1.80), I.as Vetw 

(S14S), or publish ad City llllte Umlt. VP p,..__ro,ill I\OI clfflllnld. JUllfflCltion prowtad (Pollcvsac:tlon 25.2) 
CJ Missing otllln&l ltemlU:d receli,u. Exple11811Dn pr'DOlcled (Po!lcylec:(lon 26.2) 
□ Othernc-,,tions (tnwtler has listed and ell;>illlned on uepan1e documant) 
C Hospi!allty - Elttemal or Internal hpspfllllltv up to $1,500 and wltllin Standard Cost Per Pet'JIOn (Anoe~ 28) 

8Y s/gnlllfl below, 1116 Traw/Jer«>r(ltms !hot rh& ~sulolm C011trJ/11$or,/ydglbk ol/owoncn Md legidmaCfl and ocwale11penses lnt:Ul'red In o«xJlfJottcc With 111111 
Corponte Tr.o\'el, Hospitality, Conferenoe & Event Policy #51 (c,s oppllcabl•J, tlX1t OIi rl!QIJirff &upport/11/:, docurm,ntarion Is t:antDinted In this- dam, !hot thr 
above nore.t e,,n,pt/Ms Qtll !!>mPS.tt ond 11CC11t0te, andtlNltthe cloim ha, /leffl con,plm:d In «cordoncc~ tlwse POllcJcs. 

4.1\plll'<Mld by VP fa, niquiNld) 
· lfflNTtMMli) 

Sf&natvi'eofVP - ---- •-·-· 

.:.:.-..-.--- - . - -···---·--··-

11.ftawi__, bf oo ICEOdldlnt; lard clalrn.,~ 
f«1Wi11!'1i'rlirto CEO li.Olhlr•~ 

~W.CI0•"9sldt.ttt/Chairofll00/U)an<lf 
Audit Ccrnm1rtN In AICllllradJ 

--reotci:O/Olahf~atAucllt ·-··-­
QNlwniUe 



Meal allowance and incidental calculator 

Breakfast 
Lunch 
Dinner 
Incidentals 

Breakfast 

Lunch 
Dinner 

Incidentals 

Enter 

Sat 

Enter 

Sat 

Sun 

1 
1 1 1 

our travel dates here 

Sun Mon Tue 

1 

1 

Wed 

7 Mar.19 
hu Fri Sat 

1 

1 

. ',. 
Fri Sat Sun 

Please enter the total meal and 
Incidental allowances indicated here 
on the CAD$ &US$ Expense tab 

on Tue 

ue 

Wed u 

Wed Thu 

'Breakfast 
Lunch 
Dinner 
Incidentals 

Fri 

Fri 

... 
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to detennine total allowances 

Note: You may only claim a meal allowance if an actual meal expense was Incurred by the traveller 
You may claim an incidental for each parUal or full day of travel 

Total meal allowances 
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@ AIR CANADA 

Booking Confirmat,on 

Booking Reik-rem~ 

s.19(1) 

Date of 1s1111e 05 Feb ::019 

,-,,..15 )IOI.Jr N.huary/Rttelpl You mst brinV l \ililkh vo., to 1M erpcwi tiu cllec....rn and w,e racomll'tend ~ h .p, ccpy for you, reootds. Please alto tak.r ltlt dme to r-YWW I as ll corurn1 the oenen1I OOl'ldHbru cf canlage amt 
t,pp,kable tar1ffc that fill pp)t lo 1nc Ucic:eb. boo,tdn;s •nd air .servt!:H 4•1dld be.tow. as M l U t,agesge. d11ngeriws toed• and other imPOtttnl htoimalil:Jn raMcd 10 )'OUr trip, 

Oita Prat«tton fllotlc•: You, pernnll dalo witl ba processed'" accol"d•nce wil'h lh• applttblu ~anier'.\ prti,8ey ,:iolloy and, ryour bOoU,9 Is maoe Via a u,MN911on lylit&m p,oV.dsr (-GOS"). \li'lh its privacy policy. ThOMl are 
• ~111..-0 .t the IA.fA Trattel Cenltl' weblile Of 11\>4n ~e can1trorGOS dlrccdy. You thnurd retd tNI documentation, which appks fa yout boo""1 end spedfc,. ttir examplt, hew you, P4tl'IOnal da1A k tolec:Ced, s:to,16, used;, 
d3dcaed ana 11.anlhH"M. Wlt aas.o lnvttt you IO view~ canad.l'a P,iwq Poley difecU,. 

~ Depart 

~ Return 

Passengers 

fi Cybele A Negrts 
Ticket Number -.. eropJan 

08:55 

Vancouver 
Vancouver Int. (YVR), BC 
TermiMI M 

17:35 

Ottawa 
Ottawa lni (YOW), ON 

Travel Opti~l)s 

yq Regular meal 

18:32 

Ottawa 
Ottawa Int. (YOW), ON 

20:15 
Vancouver 
Vancouver Int (YVR). BC 
T,nnlnal Ll 

~ 
AC338 

~ 
AC343 

4hr37 
Business Z 

Operated by: l<Jr C8nada I A321-2D0 I 
all! W"M 
V.eeJ 

5hr40 
Business P 

Operated by: Air Canada I A321-200 I 
li'W-Fi 
Meal 

Seats 
AC338 4F 

AC343 4F 

000006 
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~ Purchase summary 

-Amount peld: $2972.55 
Tu lnfomNtlon 
GST no. 10009-2287 RT0001 
$140.31 
GSTMST no. 10009-2287 RT0001 
$2.99 

e) Check-in and boarding gate deadlines 

Wlthk>Canada 

Recommended chtc:k•ln tlm& 

s.19(1) 

+ Air Transportation Charges 

Base Fara - Depart - Bu,ineos Class {lowest) 

Base Fare• Return - Bu,ine,s Clau (lowllsl) 

Sun:ha,ges 

~ T""es. faes and charges 

Good,; and S8'Vice• Tax. Conada no. 100092287 RT0001 

Hi.-monizad Sales Tax- Canada (GSTIHST #10009-2287 RT0001) 

/>Jr T~vellSl's Secu~ty Charge - Canada 

/>Jrport lmproveme,,! Fee • C•nada 

Total airfarl> and taxes befote options 

GRAND TOTAL {Cana<lian dollars) 

90 
You ShOUf(I etiM.kin no ti.e,thantht UmHlndicalltd 111 f6ft. TrJii;wilJensure :IGl.lhave pCenty oftlrne to thedc In. OrOfJ off'your ctieokcd bags and pa~through securay, 

45 Check•ln and bagga,ge drop-off deadline 
You nMJst have dlEcked b, obtaitla4 ywr bo8rdfng pH! ~nd depos-ited d t',heok.ed bigs at the ~,ggege 4rop,Oft oouti.ter btfoA t r-& end of the ~ •ck~bl potiiod fof your "9ht. 

16 Boarding gate creadline 
Y<>u l'l'l03t be p,esenl m !he boerdlng o.11ite-before ii cions, 

1. ff'Offl To,onlo ~ Airport (V'tt) •Ctle tk-4r'I Md ba99ioe drop.c,ttdtaa:~n•: 20 fnnt.l(e.s. 

1add 

1550.00 

1176.00 

46.00 

'403" 

2.99 

14.25 

43.00 

'297155 

000007 
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L] Baggage allowance 

Carry-on Baggage 

on '111gnts opa1a1e-0 n-1 Air C&nad:1, Air Canada Rcugo or Aw Canada Express. you meycvrywrth you intM eaoin 1 ~~Mttd ii.em {J'Mx. size: 23 x ◄Ox 55 c-n (9 JC 15.6 x21.S in)) and 1 pat!tolltl item (max.sin: 16 
)( 3$ x 43 r;.m f6 x 1l x 17 in)). Y:>ur earry,.on baggage must!:>& light ~uugh Utat yuu can !ilore l in the owme.ao blrl unase:itte<t. See our comc,lele csrrv-nn bagg• potfc.y, 

Checked Baggage 
Please see below for details on the bags you plan on checidng at the baggaga counter. 

Vancouver {YVR) > Ottawa (YOW) 

LI 1•1 bag 
Complimentary 

LI 2•• bag 
Complimentary 

Ottawa (YOW) > Vancouver (YVR) 

a1•• bag 
Complimentary 

CUl"fenCy, 

02 .. bag 
Complimentary 

Mox. w.i~hl per bag: 
32.0 kg (70.0 lb) 

Max. dimensi011s per bag: 
158.o cm {E2.0 in) 

Max. weight per bag: 
32.0 kg (70.0 lb) 

Max. dimensions per bag: 
158.0 cm {62.0 In) 

Fee amounts are displayed in the currency of1he first departure city on your ticket. On the day of 1r.avel, applicable fees wil be assessed in the local currency of the 
oountry/region you are travelling from. Certain exceptioos may apply where the departure airport does oot charge 1n local currency. The currency tm:tiange rate will 
be determined by the date of travel. 

Sto~YGR-

Checked baggage fees may be reassessed when ilinararies indude an enroute stopover of more than 24 hours. 

Nole: If you exceed your baggage allowance {in number, size and/or weight), a<ld~lo/181 checked baggage charges Will apply. The policy and fees will be those of 
the carrier identifle<l In the dlecl<ed baggage information section, 

• View Air Canada's additional ctieckad baggage policy. 
• View1ha additioMI checked baggage policy of Air Canada's codeshare and interline partners. 

+Fare Rules 

Business Class (lowest) 

-, Changes 
$50 CAD • Before day of departure• The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare 

difference. Changes can be made up to 2 hours befora departure. 
, Same-day confirmed changes at check-in or et the airport are permitted at no charge (same-day flights only). 
• Same-day standby is available: on flights between Toronto and Montreal or Ottawa, on flights between Calgary, 

Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and laGuardia (LGA), John F. Kennedy 
(JFK) or Newark (E\NR) airports (connecting flights exciuded). 

• Flights can only be used in sequence from the place ofdeparttre specified on lhe itinerary. 

000008 
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+Fare Rules 

liliJ Cancellations 
Non-refundable 

\., Seat selection* 
Free advance seat 
selection (standard) 

• Aeroplan Miles 

• Tickets are non-refundable and non-transferable. 
• Cancellations can be made up to 45 minutes prior to departure. 
• If you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive 

fare applies once per passenger, regardless of the number of flights that are changed. 
• Customers who no-ahow their flight will forfeit the fare paid. 
• Nr Canada will provide a full refund without penalty when you cancel a new ticket (i.e. when a new booking is made and 

you are assigned a booking reference) within 24 hours of purchase. 
• View Air Canada's refund policy Opens in a new window. 
• Provided the original booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be 

applied within a one year period from date of Issue of the original tickets to the value of a new ticket subject to the change 
fee per direction, per passenger, plus applicable !aJCes and any additional fare difference, subject to availability and 
advance purchase requirements. The new outbound travel date must commence within a one year period from the original 
date of ticket issuance. If the fare for the new journey is lower. any residual amount will be forfeited. 

• Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated 
by Jazz (subject to availability}. 

• 150% Aeroplan Miles 
• The equivalent In Ntilude Qualifying Miles . 
• For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge 

Business Class (lowest) 

,FChanges 
$50 CAD 

>iii Cancellations 
Non-refundable 

\., Seat selection* 
Free advance seat 
selecllon (standard) 

• Aeroplan Miles 

• Before day of departure • The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare 
difference. Changes can be made up to 2 hours before departure. 

• Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only). 
• Same,day standby is available: on flights between Toronto and Montreal or Ottawa. oo flights between Calgary, 

Edmonton and Vancouver, as well as on Hights between Toronto Pearson (YYZ) and LaGuardia (LGA}, John F. Kennedy 
(JFK) or Newark (EWR) airports (oonnecting flights excluded). 

• Flights can only be used in sequence from the place ofdeparture specified on the itinerary. 

, Tickets are non-refundable and non-transferable. 
• Cancellations can be made up to 45 minutes prior to departure. 
• If you make a flight change that Involves a more restrictive fare, the higher change fee associated with that more restrictive 

fare applies once per passenger, regardless of the nt.Knber of flights that are changed. 
• Customers who no-show their flight will forfeit the fare paid. 
• Air Canada will provide a full refund without penalty when you cancel a new ticket (i.e. when a new booking is made and 

you are assigned a booking reference) within 24 hours of purchase . 
• View Air Canana'i- refund policy Opens in a new window. 
• Provided the original booking is cancelled prior to the original /light 's departure, lhe value of the unused ticket can be 

applied within a one year period from date of issue of the original tickets to the value of a new tick.et subject to the change 
ree per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and 
advance purchase requirements. The new outbound travel date must commence within a one year period from the original 
date of ticket issuance. If the fare for the new journey is lower, any residual amount will be forfeited. 

• Free advance seat selecUon on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated 
by Jazz (subject to availability). 

, 150% Aeroplan Miles 
, The equivalent in Attitude Qualifying MIies 
• For an flights operated by Air Canada, Air canada EXJ)ress and Air Canada Rouge 
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(D General conditions of carriage 

1. You must obtain your boarding pass and checl< In any baggage by the chedl-ln deadline. Adartionally, you must be a11ailable for.boarding at the boarding gate by the 
boarding gate dea<line. Fellure to respect cl\eck-ln and boarding gate d&aclines may resutt in the re11$$ignment of any pre-reserved eeats. the cancellation of 
reservations. en<Vor ineligibility for denied boarding compensation. 

2. Although reconffnnation of flighls is not required, we strongly recommend tJ\a1 you check your flight status online at aircanada.com or by calling our flight informalion 
system at 1-888-422-7533 prior to youraeparture. 

3. Advance seal assignments are not guaranteed and may change \Wlhout notice. If your pre-assigned seal is unavailable, we will try to accommodate you in a 
comparflllle ,eat in the same class at service and will refund any applicable fees. 

4. Arry travel credit banked for unused tickets is noo,transferable: when the credH is redeemed. it must be used by the same person whose name appears on the original 
ticks!. 

5. Air Canada will cancel any purchaged ticket and provide a full refund without penalty up to 24 hours after purchase. Beycnd 24 hours, voluntary changes 10 your 
itinera,y may require tfle payment of additional fees and fare upgrades. If you are travelling on a non-refundable ticket, Air Canada wiD be unable lo make exceptions in 
the event o( an unexpected trip cancellation ormec»cat emergency. We recommend the purchase of travel insurance. 

6. Dangerous gocxb 

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage. except a• spedflcally permitted. Dangerous goads include, but ere not 
limted to: COC!l)ressed 911$C$, corrosives, explosives, flanvnable liquids and solids, radioactive materials, oxidizing materials, polsons, infectious substances. and 
briefcases wiltl inilalled alarm devices, For security reaeons, o!her restrictions may apply. Please refer to the Restricted and Prohibited ttems page on our website for 
more information. 

7. Subject to the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicable t.wilfi, Air Canada may refuse carriage ot 
property In checked luggage that is not suitable for trll!lsportation, such as fragile Of perishable Items and may ~use to cerry val~ items (a valuable is deemed to 
be any item whose value Is S 1,000 CAD or more. per Kilogram or $1 CAD per gram). Air Canada may ref1.15e claims based on the inherent nature of an Item (&.g. tts 
perishable nalllre), or for loss or delay of unsuitably or inadequately packed Items, to the extent that the destruction, loss or damages resutted from the inherent defeel, 
quaroty or vice of the baggage, or, In the case of delay, that the canier, Its agents, and HMnts tool< all measuru that cotA<t reasooably be required to avoid the 
damage, or that it was imp0$$ible to take such measures. 

8. International tnvol 

Governments may require your carrier to provide infonnation on or permit access to passenge< de.ta. You cannot travel if you do not have all required travel documents, 
such as a passport end visa (where applicable), to enter in or transi1 through each covntry/r~on on your ltinere,y. Please refer to the Tre\ld Documenb page on our 
wet>site for more information. 

9. ln-ftight health 

Most people are fit to travel by air. but special attention is required for passengers vmose heellh problems may be exacerbated by allltude, travel stress, hypoxia and 
other travel related difficul~es. Our website offers Important health lips and information for customers with special needs who may reqlire medical approval before 
flying. 

Please also note thal aircraft disinsectlon Is carried out on certain routes, in compliance with the requirements of the World HeeHh Organization (WHO). the lntemationet 
Civil Aviation Organization, Transport Cllnada and applicable foreign regi-'atory auth01ities. More information is available on our website. 

10. Schedules and timetables 

Tim& and .aircraft type shown in limetallle, or elsewhere are approximate and not guaranteed, and form no piin of lhe con1ract ScliedlAes are subjed to change without 
nOlice and carrier assumes no responsibiJty for pa~enger making connections not included as pan of the itinerary sst out in the ticket. Can!er Is not responsible for 
changes, errou or omfes/ons either in timetables or o\hef representatioM of sclledules. 

11. 0Vert>ookl119 notice 

AirlinelightS may be overbooked, and there is a slight chance that a seat will not be avaiable on a flight forwhieh a person h11s a confirmed resentalion. If the light Is 
overbooked, no one wil be denied a seat until airtne personnel first ask for vdunteers willing to give up their reservation In exctiange for a payment of the airline's 
choosing, If there are n01 enough volunteers, the ai~ine will deny boarding to other persons in a«ordance with ils part:icliar boarding priority. With few exceptions, 
persons denied boarding involunlsrUy are en1itled to compensation. The oornplele rues for the paymen1 of compensation and boarding priorities ere available et al 
airport ticl<et counters and boarding locations. 

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS 

CANADA, U.S.: 1 (888) 247-2262 
@AIR CANADA 

A STAR ALLIANCE MEMBER ~,. 

.5 
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~ 
CHATEAU LAURJER 
1RideauS1n!et 
Ollawa. ON, cenlNSa K 1H 887 
T (613) 241-1414 F (613) 562·7030 
G.S.T. I H.S.T Registration #843511n5 

0:,..()3..19 Room Charge 
()3.(13..19 Munlcipel Acccmmodatroo Tax ( 

03-03-19 Room HST (13%) 

03-()4-19 RoomCherge 
03-04,19 Municipal Accomm()(brtion Tax ◄ 

CJ3.04..19 Room HST {13%) 

03-05-U} RoomChe,ge 

03-05-19 Municipal Accommodation Tax ( 

03-0S.19 Room HST (13%) 

03--06-19 ~oomCN!rge 
03-0Ei-19 Munitip.rl AccommodatiDl'l Tax c 
03-06-19 Room HST (13%) 

F« Worrn;6)rl or l'llSIMlllcna. vilit 0$ ot 
WWWJII~ or c.il f"alffllllbl Hotclli 6 Rftlortll trom: 
ltlllladStaJNor~ tl!G!l>._1,-.,, 
P«Jr ~« rNIIMlllons vil;itm na1Ni> Ml> tu 
WWW-"'11rm111'1t.r:o111 QU tAMOhoncr _, HOIDls ►lffl'l'all dt: 
e~-llUG:an::111~ U,0&4411414 

·Roc,mJChambre ! 0485 
Fofio# ·~-Cei5hief/Cassjer # : 226475 
Pegel : 1 of2 

Referenoe No. 

ArrtwllArriYM : 03-03,.19 
DeputurelDepart : 03-07-19 

249.00 

9.96 

33.66 
400.00 

16.00 

54.08 
400.00 

1&.00 
54.08 

400,00 

16.00 

54.08 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d'avolr choisi les H6tels Fairmont 

s.19(1) 

y,., 
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~ 
CHATEAU LAURIER 
1Ridea1.1$1r00t 
Ottawa. ON. C&nada KiN 8S7 
T(613)241•1414 Fit13)562~7030 
G.S.T.J H.S.T Registrnon #843511n5 

Tot:al 

Room/Chambl'O : 0485 
Pollo# 
liwolcef 
CUhledc.ssier # : 226475 
PaQo# :20,2 

Refwence No. 

Amval/AniWe : 03-03-19 
Departuteil)ipert : 03-07-19 

s.19(1) 

Ba1anc:e OualSolde 

H$T Sunu..-yl SOfflmllnt 

1,702.86 

GST SUmrutY I Sal'fllNliN 

~- 0.00 "--'Cl\tfflln 195,90 
Nel~ 0.00 AB/~ 0.00 
()thc::rl,\ulra 0..00 OtN'f~ o.oo 
T«llal 0.00 T* ttS.'1)0 

0.00 

Thank you for~ Fairmont M01e1$ & Rtiolt.l. 
To c,ltMde feedbllck. .-bout your s.,ay. please conaact Mr. Oaude Sau~ .. General Manoger. at ClaudO.~com. 

We also irwlo J'OII to ehare ll'MiltTtOlie$ cl}Ol,Jre,cpori~ on 01.# communitV t«um - wlil ~-~lnatc:cm. 

Merd<f'fMtAcrlOlsi&NHetet;F~. 
Pourdannct vot,e OPlnic>n SW' WlrO $6IOI.Jr, wuilvz~ M. C!ilUde saM. Onctaur ~ • Cflaudc.S~com. 

Neu$ vous lnvtton5 ega!Otl'ICl"l 3 ~la~ da wtrc~aur notrt forum - www.~or,oinet.com. 

Formcioormemlticr11J,liltilUS. 
-.hinaont.tOal or C9I F.-mcntffalM.a.. R"1:lt5 floclm: 
~41111,sorc:.:muai Hl0044-11.tU 
PCtll' lAIOrmm, G1 ~ Wltaz: R01'1:1 \ll'd> 1111 
wnr~OIJ~IUl~f~41~ 
IQas.lJlaouc.n.dt 1900'"1 '14M 

Thank you for choosing to stay With Fatnnont Hotels & Resorts 
Merei d'avoir cholsi In H6tels Fainnont 
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MAIJJ,;~'llt.•l' ,it ,fl! 

IU,11¥ 

s.19(1) 

Pttrchaase 
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S 17.25 

(aft~L 
Lf f1tuJ, 6out ti_ 

r;Ll)11.i1. -ID hoid 
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TRAVEL EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

Claimant: !cybele Negris Departure Date:! Mar 3 2019 j Return Dated Mar 7 2019 ! 
Location: !Ottawa 

Purpose: 

To attend strategy, committee and board meetings of Royal Canadian M int 

Amount Meals& Incidentals TRAVEL EXPENSE 
Airfare 

Baggage Fees 

Change Fees 
VIA Rail 

$ 2,972 ~5- Note: Please use the meal allowance calculator 

below t o determine the exact number of 

Hotel Accommodations 

Mileage ($.0555/km) 

Parking 

,------t1l!.!2! ~~. 
._I -----1-s•-··-····· --~---

Taxis 

Car Rental 

Gasoline 

PrivateAccomodation ($50/ ngt) 

Other 

Total Travel Expenses 

Total Meal/Incidentals 

TOTAL 

meal allowances and incidentals. 

Total 

Total Travel Expenses 

Meal allowance and incidental calculator 

Insert Date - 3-Mar 4-Mar 5-Mar 6-Mar 7-Mar 

Sat Sao Mon Tue Wed Thu Fri Total 
Breakfast 

lunch 
Dinner 

Incidentals 

Per Diem Calculator 
Insert Date ---+ 

Sat 

3-Mar 4-Mar 

Sun Mon 

5-Mar 6-Mar 7-Mar 
Tue Wed Thu 

: 1 i 1 ' 1 I 1 i 
.... ~ ... -.,,.- --,_,.,,,. . .,,,,._ .. "'"·--·-· ---· ... ·'..-....... - ~- ---.l...... _ . .,,.. __ ,.l,_...___ ··' ·- ---- ··· 

Claimant Signature : {;:}(175)<= Date: March 9, 2019 

Travel expense reports must comply with the RCM's Corporate Travel Hospltallty, Conference and Event Policy (Policy# 51). 

Fri Total 

4 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Approved 

CONFIDENTIALITY WARNING 

Phyllis Clark 
Monday, May 27, 2019 1 :33 PM 
Simons, Deborah 
Re: Seeking approval - Travel expense claims X 4 

s.19(1) 

This communication Is intended for t he use of the recipient ~o which It Is addressed, and may contain confidential, personal, and/ or privileged 
Information. Contact me immediately if you are not the intended recipient of t his communication, and do not copy, dist ribute, or take action 
relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed. 

On Mon, May 27, 2019 at 8:23 AM Simons, Deborah <simons@mint.ca> wrote: 

1 Dear Phyllis, 

' I 
' 

I 

Attached are the following travel expense claims for approval - these claims are related to travel to Winnipeg 
to attend our recent Board of Directors meetings, and have all been reviewed by Bob Zintel, Acting CFO: 

I TABCC82729 - Bill Ross (B 19-020) - no exceptions 
I 

I 
TABCC82732-Fiona Macdonald (B19-022)-no exceptions 

TABCC82733 • - Cybele Ncgris (B19-023)-no exceptions 

T ABCC82734 - Gilles Patry (B 19-021 ) - no exceptions 

If you approve via e-mail, I will add notations to your signature lines and will attach a copy of your e-mail to 
each claim. 

Best, 

DEBBY SIMONS 

COORDINATOR, CORPORATE SECRETARIAT 
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s.19(1) . L::~ Travel E1:pense Form 2019 OTJ#: <· ,. : ~i~.v TA#: T,ABCC82733 
EABCE# EAHCE12 189 

Claimant ' Cybele Negris I Cost estimate provided on TA $4,785.35 
Cost Centre : 121 Legal Se,,,las (Board) :• · Hospitality estimate provided on TA 

Departure Date 12-May-19 
Travel Location and Reason Return Date 16-May-19 
(attach supporting documents): THEM IS # (VP >od Board clams onJ:,) 2978 ,/ 

B19-023 Currency Conversion Table 
l Unit of ls Worth of 

To attend Board of Directors meetings and business dinners. USO CAD 
CAD 

Vancouver/Winni.peg/Vancouver CAD 
CAD 
CAD 

Tota) Travel Expenses (Inclusive of fares) 2,823.24 V 
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00 
Airfare Previously Clahned by Traveller (Paid using Traveller's Amex Card) 0.00 

Airfare previously claJmed bv Traveller under this TA# (ENTER AS POSITIVE$ AMOUNT) I 
Cash Advanced/ Returned ( ENTER AS POSITIVES AMOUNT) 

Currency I Advanced I Returned I Outstanding I FX to CAD I CA)) Equivalent 

I I I o.oo I 1.00000 I 
Amount Owing to: Employee 2,823.24 RCM 

E:xnense Codlne 
Att011nt Cost Ce11.ter ( Select One from droo down box) 

HST - Registration # 10793 5058 RT0001 

740200 • Meals (domestic) 121 Legel Servu:QS (lloa,d) • 
741200 - Meals (foreign) • --- ------------- ----- ---
740100 - Hospitality (domestic) ... ! 
74 lJ 00 • Hospitality (foreign) • · - . 
740010 - Airfure (domestic) 121 Legal Services (Boord) ,..: 

I 

741010 - Airrare(foreign) • 
740020 • Rail fare (domestic) ... 
74 I 020 - Rail fare (foreign) .... 
740.500 - Taxi fare (domestic) 121 legal Selvfces (Boan!) ... 
74 I .500 - Taxi fare (foreign) • ;. 
74-0700 • Personal car mileage (domestic) W. Legal ~NiteS (llourd) ... 
74 J 700 • Personal car mileage {foreign) .. 

-· 
740030 • Car rental (domestic) • 
741030 - Car rental (foreign) •· ·---- -740800 - Parking (domestic) . • ! -· .. - .,,. .. --· 741099 - Other transportation (foreign) ... 

. ..... " - -- - ... .. 
740400 • Accommodations (domestic) l2l l9911I Selvl~e.s (8oa_rd) .. , 
741400 • Accommodations (foreign) ., 
740900 - lncidemals (domestic) 121_Lee._a! ~~4!$-~--

. ..,, . . - . -
74 J 900 - Incidentals (foreign) ··· ENTERED 

.., 
... 

740000 - Baggage & Travel (domestic) ... 
741000 - .8aggage & Travel (foreign) • 

MAY 3 0 2019 I .... , 
• I 

~ ~Y-W ..:::i.. i ,, 
..... . - . 

154200- Prepaid Fares 

Out of Balance• Discrepancy In Expenses Coded 

7 ~;;1;~7 (Favorable)/Onfil\'Orable Variance: Estimate on TA versus actual expense claim 

Varluce •10 
(Favorable)/Unfavorable Variance: Estimate on HospitaUly versus actual expense claim 

Hospitality Variance% 

---------------1 

0.00 

0.00 

In Caoadian $ 

l.lS:-tS"' 

96.48 
0.00 

0.00 
o.oo 

1,115.25 
o.oo 
0.00 
o.oo 
~ 

0.00 
15.82 

0.00 
o.oo ·----
0.00 

0.00 
0.00 

1,284.81 

0.00 

82.38 

o.oo 
o.oo 
o.oo 
o.oo 
0.00 

0.00 
o.oo 
0.00 

(0.00) 
($ 1,962.1 1) 

-41% 

$0.00 

#DIV/0! 

-,-
Fom, Ol)doled ,,.,..,.., 20 

./ 

/ 



••t~ Canada -(Except NWT, NVT, Yukon) USA - (Except Alaska) 

P11P2 Total Amoan.t Actual Cale USD Actual Credit Card Total CAD 
(incl. HST/GST) BST/GST HST/GST Expenses CAD Exp. Equivalent 

R.CM Paid Fares (Air-Domestic) 

RCM Paid F&Rl (Rail-Domestic) 

.RCM Paid Fares (Air-Foreign) 

RCM Paid Fares (Rail-Foreign) 

Employee Paid Fares (Air - Domestic) / 1,171.01 ,/ 55.76 

Employee Pafel Fares (Air- Foreign) V M I 

Employee Paid Fares (Rail- Domestic) 

Employee Paid Fare, (Rail - Foreign) 

Hotel Accommodatioas (Dome,lfc) ✓ 1,344.50 V 59.69 / 

Hotel Accommodadons (Foreign) - ' 

Tam (Domestic) ;/ 103.32 :3,qJ. 
Taxis (Foreign) ✓I... 

..,. .. 
Mileage (S0.55km) I 30.2 16.61 0.79 
Business Telepltone ~ .... .... 
Parkin& 

Car ReataJ (Domestic) 

Car Rental/Gas (Foreign) 

Persoaal Atcommodatious 

Hospitali(y 

Baggage (Dome1tic) 

Baggage (Foreign) 

Others (code manually) 

Others (total) 

Total Expenses 2,635.44 115.4S 0.79 

Per Diem Country Canada USA 
No. of meal TotalCAD Calculated No. of meal TotalUSD Total CAD 

Meal allowance rates allowances allowance GST/HST allowances allowance Equivalent 
B..-eakfa1ts $20.50 $20.50 
L•nches $20.10 $20.10 
Dinners $50.6S / 2 / 101.30 4.82 $!10.6S 
Total Meals \/ ✓ 101.30 4.82 
Incidentals $17.30 S J 86.SO 4.12 $17.30 
Total E1pensts 187.80 8.94 

Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances and incidentals 

Grand Total CAD E:1peases 

Grand Total HST/GST 

Notes for Expenses 

~ Grand Total USD Expenses 

~ \a'J·(S-

I) The Fainnont Hotel waived the room charge for lhe night of t4 May du.e to excessive noise in the hotel; 2) Group transportation was arranged for transfer from 
the hotel to RCM and return on 14 May, and from 1he hotel t.o RCM on 15 May (copies of confirmations attached); 3) Board of Di-rectors dinners were provided on 
13 & 14 May; 4) Board of DiTectors lunches were provided on 14 & 1 S May; S) Cybele arrived in Winnipeg on 12 May due to the fact that RCM's Annual Public 
Meeting was being hekl on Monday, 13 May. 

000017 



, 

.: €d) Travel Expense Form 2019 
•1r.ll'ORTANT • Tiwel -■Me &lms must I» prepared and comply with the Corponlle T ........ , Hospilallty, Confaranc,, & !Mtftt Palley IS:&, las app(labb,) .and 

app""'ed In ectllnlarlat with tnlt Deltptlon c,f Authority l'ollCW' #Ct. AppRWu mud haw D.i"l[otlon Autl,ority et 1he tlm& of ,irnl111, All lra:wtl plan,; muct be pn,­
authotb,e~usJns the ,·horttyto Trwel a,d Adwin•• form. 

As die T er lndlc:att If this dalrn contains •nv ""cei,tfons requlri,w approval per the Ccirp0tate Tr.,r,,e~ Hospltahy, c:o,,ten.,r,ce & £\lent Poliq, 1151. 
Vas O No ff you lntlalted •ves•, p~,e check whlehaceptlon(sl ~ not pre-.epprow:d and require approval: 

CEO APPROVAL MQUIREO: (PINM Initial) 
□ Trav91-Exceptlons toColllOl'atl TraveL Hospitality, COnference & fveflt PcllcvllSl (Anne,, 28) 

CR> or CEOAPPIW\/Al REQIJIREO: (Please lnit!al} 
□ Hosplt•lltv-Exalptlqns to Hospltalty Poley as1 (An1-28) 

□ Hospltelftv- No pr...,pprovt l obtained lor the fdlowlnl: 
0 HOSf)l\all:y- Enema I or Internal ltospitellty eKC<Mdl1111 Maiclmum Cost Pe< Person (Anno,c 28) 
□ Hospltall!y - External or fntern•I h0SPit1lltycosu exc•dln& SS,000 (Annex 28 end '4,1) 
Cl Hospitallty - Alcohollc: beverages provided (PoRcy Section 44.1) 
□ Hospltaltv - food & beverage cost e,cote(led MeJdmumecstP..-,-(PoticvSeclion44.1I 
□ Hospltall!y- Ent-rnment pm,lded (Polley SecUon 44.1) 
□ Hosi:lltlalitv- H<>spil.1iil.y o, ...,,ertainMent pro.lded to~ or person IIUOfflpan'lfng •ri .vent PWl1cil)llnt (Polley Section 44.1) 

□ ltosc,ltallty - ltosl)ilatitV paid by tha RCM taking place a t the msidence ofan ltCM employee, Soard member oroiher private residence 
(Poley 5'ctions .«.lll>d 46.4) 

□ Hospltallry-Spedal forms of hosllitalitY (Annex 28) 
□ Hosplallly- No pl'e-BJ't)IOWI p,1ol' to e,cpen<tture (S«don 44. 7) 

VP APPROVAL REO.UIREO (CEO APPROVAL If TIIAVEl.1.ER IS A VP}; (1'1- lnltlal) 
CJ Towel· Comblt'ltnc penonal and bu.slness t"'vrl (Polley S.ctlon 14.3) 
□ Travel- Alrf~n:t-Hillher level than perml!t<!d bypoltq, (Polley Section 20.6) 
0 Tnwel • Pl'MlteiV owned vehitle• • Kllcmeter ellowan~ In"""''"' of tfNt equ!valent IOWMt pnctlc.11 commerdal canter ~re (Polky SIICll~r, 22.1) 
□ Travel• Ho1el-Rate In -of speclfled or i:,ubQshed Oty flat• Um!IJ (Polley SectlOn 25.2 and 25.3) 
C Travel• car tntwl -Leased Vehidas (PDllcv Sectl0f1 23.lJ 
0 Tnavel-Expense reca!Wd <Wer 3D days(PollcySectioo 33.ll 
□ Hospftelltv • Extemlll or lnternal hospjtallty up to Sl,SOO b<it less than $5,000 ano wtthll'I Mlximim Colt Per P-(Anne>< 28) 
D Hoto~alltv • Food & i.-t-qe cost not exceedll'lc Maximum Cost Per Person (Pollc:y Sectlor!44.1) 

TRAVEU.ER'S DlRECTOR APPROVAL REQUIRED: (PINM! inttla0 

□ Travel - Atrlare - 1.1Ptrade to a tare class hfflh&r than the St;,nd,lrd Allowable Al~n:t OaSJ ~rmltted bv policy, et no addttronal cost to RCM (Polltv 
l8Ctlon 20.61 

□ Travel-Car "9nlli • Ufl8/11de to a latge, vehicle than the Intermediate/Standard size permitted by policy, at no ad<ldonal cost to RCM (Polk:y section 
23.3) 

□ Travel-car rental - upgnde to a larcer \/l!hic;le than the fnlermedlate/St~ndard sire to acc:ommodatl! 3 orrnon, ~ (Polu:y section 23.3) 
□ Travel - Missing or111n,1 Itemized rec.tpts. Explanatlan provl<llld (Po!rcv section 33.2) 
□ Tr~vel - Hotel- UPSradeto • level hlghertllan the Standard Guest Room permitted bv policy, at no addltl0t10I COit 10 RCM (Policy sectron 25.l) 
ti Travel - Hotel - rat.I! In excess of O!tawa ($200), Winnipeg {$1SS), To,onto (S200), Montn,Q! ($190), V;in<:OU""r ($200), and Ollsarv ($180), Las Vee .. 

($1451, Of pUl)ll$ho!d City Rate limit. 1/P pr ____ ., not obt1I*, Justlllcatlcn provtded (POiity $8Gtlon 25.2) 

□ M1$$1~ oligl ... l lU!mlMd re<eil)U. E,cplanatlon Pfl)ll!ded (PdiGVSU!lon 26.2) 
C Other ewceptlons (travelll!I' hu listed and e,cplllned on a separat40 docum11nt) 
□ Hospltal~V- Ewte,.,.I or lnlemaJ hospitillity upto $1,500 and Withln Standard Cost Per Person (Annex 28) 

Ill' 1/gnlc,g MltM, fix> Travditr cor,f"ir,ru !hat tlllt l!IIPettse doJm cootnlns only d,glth oJlowcr,r:,u and /~ltlmak and am,~, - ltlc!Jrred In aca>rdonce wJth the 
COf'l)Ol'lltlt Travrl, H~lty. Cor>ference & Ewnt Pollcv 11S1 (as opplkobk}, mot r,11 required SIJIIPOlfin/1 docum,m~t/OJI is contotned In lhis- dolm. th« thl! 
obr)wnll(ftl,r~Pf/OOS orecomplen, Ot)dac~ ondt.httl thedalmhas ~ eompltt~lnocccrd""" with thllH po/lciet. 

. l ·'(f '> _,_,...,. 5irrtf.1!5 
' --- ,_,.,.,.,. ~ ·•··· 

3 . .\Jllll'l>ll9d bJ Tm111llel'c or-, wtth ...,,.ingaulharity 
(PltlflT?,IAMQ 

51Pawre ,.._,,_ al'TrWll_.s~ ···-··NJ---- :~ · ·-·- ·· &i?/0;1r1 --~- ·· ·· · 
~- ~ ..... .:::... ___ -_.,_~:__ .... ,_.:__ ---· 
IWOSOrlob/e, «.>«:t;1tlon1 as noted obow, Olli app,rowd (os reqund), and me dolm hos been eompktJNI In oceordo"" With tlw! C~te Traw.I, Hospltal•v. Conference 

& (vent Polley #51 {o, ®IJl/oc,bltt).Ple,ur note, 1 e,,uptlont ht>Ye been pn,.qppro,,ed prlOr to ITow,I, the T,o,efs Dlnl<tor <"11 r,,o«lld In Si/11111>/J !ht! upe11$i! dl1/m. By 

:sign/Jig IH,Jaw, the VP or ao eon firms that she~ "'1s re111,,w11td ths ltXCflpt/ons as ntmd a bow requ/rlnf/ he(/111$ t,ppro110l and ltere"tl grants It. 

4 Approved bvVP{lll 11!11U1N!dJ 
IPl\1Nf NAME1 

Oate 

1.RW1i-d 11v F.,._ (PIUNT NAME) 

~,~ 000018 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Smith, Cindy 
Thursday, May 16, 2019 3:08 PM 
Delegation of Authority 
Delegation Notice - Jennifer Camelon - Avis de del6gatlon de pouvolrs 

VERSION FRANCAISE CI-APRES. 

Delegation Notice - Jennifer CameJon 
Please be advised that Jennifer Camelon will be absent from the Mint from May 20-24, 2019 inclusively. During that time, Bob Zintel will be Acting Chief Financial Officer and will have full authority to act on her behalf. 

Avis de delea:ation de pouvoirs-Jennifer Camelon 
La presente est pour vous aviser que Jennifer Camelon sera absente de la Monnaie du 20 au 24 mai 2019, inclusivement. Pendant cette periode, Bob Zintel sera chef de la direction financiere par interim et, ace titre, aura tout pouvoiI d'agir en son nom. 

Original signed by/Original signe par 

MapeLemay 
President & CEO/Presidente 

000019 



Meal allowance and incidental calculator 
If your travel extends beyond 1he time period allowed for In the calculator, complete and add multiple sheets to determine total allowances 

These calculators are now all llnked ~ please only place a '1' in each applicable box 
Type the date name and numbers In the CANADA box ONLY 

Note: You may only claim a meal allowance if an actual meal expense was Incurred by the traveller 
You may claim an incidental for each partial or full day of travel 

Please set your 'print area' around the calculators you want to print. 

Enter your travel dates here for CANAD A MONTH; May-19 
Numbers only 14 15 16 

Breakfast 
Lunch 
Dinner 
Incidentals 

Breakfast 
Lunch 
Dinner 
Incidentals 

Sat Sun Tue !Wed Thu Fri Sat Sun 
. ···---~·- --- ·r . . .. ·- ···- --- . Mon lfue JWed u Fri 

1 ·-+·- · j ----- t--------i 
1 -~r -~-·-;~~~·~-~~--·-1--~---l,~--L--+----11------11------t--+--

- --+-----1~--+--·- -1- - .• ! -~- '. --l----t---+---1----+---+----+--
1 1 1 1' 1 

Enter your travel dates here for the US MONTH: 43586 
12 13 14 15 16 

at Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Thu Fri 

000020 



@AIR CANADA 
s. 19(1) 

Booking Confirmation 

Booking Re,terence O&te of issue 05 D,pr, 201'1 

Toil II your ot'ml "''hN'IJYJR•oolpl. You rr.utt ld:te lwidl you to the ,rpon ro, CMd.1" andwo rooommend .,ou -.••fl II OOtf/1 toryourrecotd1. Pll!H• •tso11ke Int lime to r1V'ltw l aatt ccntarns theoenoral co1Wtlltln1 of ca,rl•a• 1nd apptrcablc ttt1fb Chat a ll!PfY so t\t tltfttl. bootinq,c tod 21:r HMO&& detanld bllliOw, u w•I H baggage. Cll~•roue o<NXI• and ctl'II ! impo11.aol lntor1nalion rt:llled to ycurlllp. 

Dlitli Pt'OIKtfotl Hll'kr. YOMI pnser.el Gati .. DI pncuted l"I acconlenct WIii ht &ppkode norl'b'"s p,Necy i,,otrey ,rw:t. W Y'14I bo::ilang ti Mldt vt.a I 1n.lf'll1I01 Sysltffl pn,wte, «-60:s"). wtn , . ~ ~Cy. lllleM .,. 1\ldadta1t11 IA.TA T13wlC■nlrl wabsb 01 ftomflo ct.rrlt-r ot GOS dirtcd)t. Yek.11.houkl rudU\K doc-umutaUon, wMcti ■ppflfl !o your baaU,g 1m:I apedrt-1, for tXIJIIPll, hct-w .,our~ data II m•ctH. tcoft<I, UM4, cllsclaud IW'ld tnum'Crred. We lnO ln\11• yo\l to \lltw /41 Canada'a P riwtC)' Poky dl1colly. 

~ Depart 

&uedoy 
\2 111y. ,01 , 

~ Return 

Passengers 

n Cybele A Negris 
Tlcket Numti.r 

f,,jr Caneda -Ae1oplan -

08:05 
Vancouver 
Va~w.r Int. (YVR), BC 
TermiMIPIJ 

07:00 
Winnipeg 
(YWG), MB 

Travel Options 

j'1 Reg\dar meal 

12:<15 

Winnipeg 
(YWG), MB 

07:551 

Vancower 
Vencower Int. ('(VR), BC 
Tefmln•IM 

-- - ----------------

@ 
AC290 

* AC295 

2hr'60 
Business P 

Orerated by: Air Canada I A:\20-200 I 
!111\11,1-"'i 
Meal 

I 

2tlr59 
Buelness P 

Operated by: Air Canada I A319-100 I 
11i, \M°Fi 
Meal 

S.tts 
AC190 4F 

AC286 4F 

000021 
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~ 

WHhlnCa:na.da 

90 

45 
,TllUl.llo•' 

15 

Purchase summary 

mooo pa 

Tn Information 
GST no. 10009-2287 RT0001 
$55.76 

Check-in and boarding gate deadlines 

RecomllW!ndod check-in time 

s.19(1) 

+ Air Transportation Charges 

Base Fare -Depart• Business Chns (lowest) 

Base Fare• Rewm • BuslrMss Class (towest) 

Surdl8rges 

~ Taxes, fees and charges 

Goods and Service~ Tax • Canada no. 100092287 RT0001 

Ar Travel eNl S8¢Jricy Chargo • Canada 

Airport Jmprowmont Fee - Csns<la 

Total airfare and taxes before options 

GRAND TOTAL (Cana<llan dollars} 

You shoutd ch~k in no lt,fer than the 1lme:! lndica1ed M left. Th~ wll e n,1,re you have plenty ot tll'M tc tl'lectt in, drop off YQUr ehecked l>ag:s anll pass Uirough seoority. 

Check-in and ~ggage drop-eff deadline 
You muM l'IQ\IP. checked in, obtaM&d rour i:>oardiog p11s tnd ciepo,s-Jt.d ar ch•cktd bag.15 atlhe ~ee drop.off counte, befOfe the end ottt,e etuidt-in period tor your •iOht. 

Boarding gate deadline 
You musl be P,fHtnl at th• bo..rding ~'le b&fore it doses.. 

1. ~om Toronto C!ly Airport (YlZ}• Ch11~~in and oagoage d tcp..otf deadinc: 20 minutes. 

1 adult 

sos.co 
505.00 

'16.00 

000022 

55.76 

14.25 

45.00 

.2 



L) Baggage allowance 

Carry-on Baggage 

On t19tnopenrtcd by Air Cain.ada, Ai, C.ana.da RO\,Qt: or Air Canad& Exprus., you m1y~rrywiU'IY04.11nU'lt cabin 1 Manit'lrd iteM (msx.s.izc: 231'40 x55 em f9, x 1S.Sx21.5 In!) snd 1 J18"SOna1 lem (ma;:. si29: 18 
x 33 x43 cm ffJ x 13 x 17 inJ). Your corry~an ~ ggag.e rnutlbs ltghl enough thtl you can tHlff ii In lhe ow.mead llin unala!it~. Su ourcompteteearry-on taggage policy. 

Checked Baggage 
Please see bela.v for detais on the bags you plan on checklng at the baggage counter. 

Vancouver (YVR} > Winnipeg (YWG) 

a1d bag 
Complimentary 

a2•• bag 
Complimentary 

Winnipeg (YWG} > Vancouver (YVR) 

Ll 1" bag 
Complimentary 

a2 .. bag 
Complimentary 

Max. we;ght per ~•g: 
32,0 kg (70.0 lb) 

Max. dimensions per bag: 
158.0 cm {62.0 In) 

Max. weight per bag: 
32.0 kg (70.0 It)) 

Max. dimonsions per bag: 
158.0 em (62.0 in) 

Currancr • 
Fee amounts are displayed in the currency of the first departure city on your ticket. On the day of travel, applicable fees Wil be 8.$S6$Sed in the local ,;urrency of the 
c:ountry/region you are traveling from. ~rtaln exceptions may apply where 1he departure airport does not charge in local currency. The ,;urrency exchange rate wil 
be determined by the date of tra\lel. 

9topoyert: 
Checked baggage feM may be reaSllessed when itineraries include an enroute stopover o( more than 24 hours. 

Note: If you exceed your baggage allowance (in number, size and/or weight), additional checked baiggage charges will apply. The policy and fees will be those of 
the tarrier identified in the checked baggage information $&Ctl0n. 

, View Air Canada'& additional checked baggage policy. 
• View the additional checked baggage policy of Air Canada's oodesha.e and interline partners. 

+Fare Rules 

Business Class (lowest) 

~Changes 
$50 CAD • Before day of departure• The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare 

differenoo. Change, can be made up to 2 hours before departure . 
• Same-day confirmed changes at ched!.-in or at the airport are permitted at no charge (same-day flights only) . 
• Same-day standby is available: on flights between Toronto and Montreal or Ottawa, on fligh1s between Calgary, 

Edmonton and Vancouver. as well as on flights between Toronto Pearson (YY2) and LaGuardla (LGA), John F. Kennedy 
(JFK) or Newark (EWR) airports (connecting ffights excluded). 

, Flights can only be vsed in sequence from the place of-departure specified on the itinerary. 

000023 
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~Fare Rules 

,fm Cancellations 
Non-refundable 

'f.t Seat selection• 
Free advance seat 
selection (standard) 

CD A.eroplan Miles 

• Tickets are non-refundable and non-transferable. 
• Cancellations can be me.de up to 45 minutes prior to departure . 
• If you make a flight change that involves a more restrictive fare, the higher change too associated with that more resbictive 

fare applies once per passenger, regardless of the number of ffights that are changed. 
, Customer\\ who no-ehow their flight wil forfeit the fare paid . 
• Air Canada wiU provide a full refund without penalty when you cancel a new ticket (i.e. when a new booking is made and 

you are assigned a booking reference) within 24 hours of purchase . 
• View Air Canada's refund policy Opens in a new window . 
• Provided the original booking is cancelled prior to the original flight's departure, the value of the unused tid<et can be 

applied within a one year period from date of issue of the original tickets to the value ofa new ticlo:et subject to the change 
fee per direction, per passenger, plus appl~le taxes and any additional fare difference. subject to availability and 
advance purchase requirements. The n(W outbound travel date must commence within a one year period from the original 
date of ticket issuance. If the fate for the new Journey is lower. any residual amount will be forfeited. 

• Free i!.dvance seat selection on Air Canada and f,jr Canada Rouge, as well as on Air Canada Express flights operated 
by Jazz (subject to availability). 

• 150% Aeroplan Miles 
• The eqL.ivalent in Altitude Qualifying Miles 
• For all flights operated by Air Canada, Air Canada Expcess and Air Canada Rouge 

Business Class (lowest) 

*Changes 
$50 CAD 

~ Cancellations 
Non-refundable 

'f.t Seat seleetion• 
Free advance seat 
selection ( standard) 

• Aeroplan Miles 

• Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare 
difference. Changes can be made up to 2 hours before departure. 

, Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only). 
, Same-day standby is available: on flights between Toronto and Montreal or Ottawa, on flights between Calgary, 

Edmonton and Vancouver, as wen as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy 
(JFK) or Newark (EWR) airports (connecting flights excluded). 

• Flights can only be used in sequence from the place ofdeparture specified on the itinerary. 

• Tickets are non-refundable and non-transferable. 
• Cancellations can be made up to 45 minutes prior to departure . 
• If you make a flight change that involves a more restrictive fare. the higher change fee associated with that more reslrfctlve 

fare applies once per passenger, regardless of the number of flights that are changed. 
• Customers who no-show their flight will forfeit the fare paid . 
• Air Canada will provide a full refund without penalty when you cancel a new ticket (i.e. when a new booking is made and 

you are assigned a booking reference) within 24 hours of p1.1rchase. 
• View Air Canada's refund policy Opens in a new window. 
• Provided the original booking is cancelled prior to the original ffight 's departure, the value of the unused tid<et can be 

applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change 
fee per direction, per passenger. plus applicable taxes and any additional fare difference. subject to availability and 
advance pl.l"Chase requirements. The new outbound travel date must commence wilhln a one year period from the original 
date of ticket isi.uance. If the fare for the new journey is lower, any residual amount will be forteiled. 

, Free advance eeatselection on Air Canada and Nr Canada Rouge, as well as on Air Canada Express flights operated 
by Jazz (subject to availability). 

• 150% Aeroplan Miles 
• The equivalent In Altitude Qualifying Miles 
• For al flights operated by Nr Canada, Air Canada Express and Air Canada Rouge 

000024 
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(D General conditions of carriage 

1. You must obtain your boarding pass and check in any baggage by the ch<lck•ln deac:tina. Addrtionally, you must be avaiabte for boan:fing a11he boarding gate by the 
boarding gate deadline. Failure lo respect check-in and boarding ga1e deadlines may result in the reM$ignment of any pre-reserved sea1s, the cancellation of 
reservations. and/or ineligibility for denied boarding compen11ation. 

2. Ahhough reconfirmation of fllghts is not required, we llln)ngly recommend that you Check your flight status onlne at aircanada.oom or by caR!ng our ffighl infonnati011 
system at ~-888-422-7533 priOf to your departure. 

3. Advanca seat assignments are no! guaranteed and may Change without notice. If your pre-assigned seat Is unavailable. we will try lo aocommodate you in a 
companibla a.al in the :iame class of service end will refund any app(IC8ble fees. 

4. Any travel credit banked for unused tickets is non-transferable: when the credit Is redeeme<I. ~ must be used by the same person whOse name appears on the original 
ticket. 

5. Air Canada ..,,;11 cancel any purchased ttci<el and provide a f\JII refund ~➔thout penalty up to 24 hours after purchase. Beyond 24 hours, voluntary changes to your 
Itinerary may require the payment of additional fees and filre upgrades. If yoo are travelling on a no~refundable ticket, Air Canada will be unable to make excepllons in 
the event of an une)(!)ected trip cancellation or medical emergency. We recommend the purchase of1ravel Insurance. 

6. Dangerous 90011$ 

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as specifically permitted. Dangerous goods indude, but are nol 
limited to: compressed gases, corrosives, explosives, flammable liquids and solids, radio.adlve materials, oxidizing materials, poisol)S, infectious substances, and 
briefcases with installed alarm devicas. For security reasons, other restrictions may apply. Please refer to the Restricted and Prohibited Items pa9e on our website for 
more informatioo. 

7. Subject lo the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of i1s applicable tariffs, Air Canada may refuse carriage of 
property in checked luggage that is not suitable for transporia1ion, such as fragile or perishable i1ems and may refuse to carry valuable items (a valuable is deemed to 
be any i1emwhose value is$ 1,000 CAD or more, per KIiogram or $1 CAD per gram). Air Ceneda may refuse claims based on1he inherent nature of an rtem (e.g. tts 
perishable nature}, or for loss or delay of unsui1ably or lnadequalely packed items, to the extent that 1he destruction, loss or damages resulted from the inherent defect, 
quallty or vice of the baggage, Of, In the case of delay, that the carrier, its agents, and servants took all measures that eould reasonably be required to avoid the 
damage. or thal It was impossible to take such measures. 

o, International travel 

Governmencs ITIQ)I require your carrier lo proviele information on or permit access to passenger date. You canno1 travel if you do not have all required travel documents. 
auch as a passport and vise {where applicable), to enter in or transit through each country/region on your i11nerary. Please refer 1o the Travel Documents page on our 
website for more information, 

9, lo-flight health 

Mos1 people are fot to travel by air, but speclaJ attention is required for passengl!fs whose health problems may be exacerbated by attitude, travel stress, hypoxia and 
other travel related diffiwties. Our website offers imponant health tips and informmlon for customers with special needs who may require medical approval before 
flying. 

Please also note that aircrall disinsectlon is carried out on certain routes, in compliance with the requi~ of the World Health Organization (WHO), the lnterna6onal 
Civil Aviation Organization, Transpon Canada and applicable foreign regulatory authorities. More intormelion is available on our website. 

10. Schedule& and timetables 

Time and aircraft type shown In timetables or elsewhere are approximate and not guaranteed. and form no part of the contract. SchedlAaa are subjed to change without 
notice at1d carrier assumes no responsibility for passenger meking cxmnections not inciuded as part of the ttlnerary set out In the ticket. Carrier is not respol'll!ible for 
changes, errors or omissions etther in timelables or other representations of schedules. 

11. Overbooking notice 

AirTine flights may be overbooked, and there is a slight chance that a seat Wil not be available on a flight forwhici't a per$0n has a cunlirmed re$81V!llion. If the flight is 
overbooked, no one will be denied a seal until airine personnel first ask for volunteers willing to give up their reservation in exchange for a peyment of the alrline's 
choOfling. If there are no1 enough volunleers, the airline wiD deny boarding to other persons In accordance with its particular boarding priority. 'Mth few exceptions, 
persons denied boarding involuntarily are entitled to oompei,sation. T~ eomple1e rlAes for the payment of compensation and boerding priorities are avaaeble et all 
airport ticl<et counters and boarding locatioos, 

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS 

CANADA, U.S.: 1 (888) 247-2262 
@ AIR CANADA 

A STAR ALLIANCE MEMBER ,,-.,.,. 
.>"4 

.5 
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~aumo,iT 
WINNIPEG 

2 Lombard Place 
Winnipeg. MB, Canada R3B 0Y3 
T (204) 957-1350 F (204) 956-1791 
G.S.T. Registration #831943758 

Royal Canadian Mint 

Room 
Folio# 
Cashier# 
Page# 

ArrlvaJ 
Departure 

• 92 
1 of 2 

05-12-19 
05-16-19 

s.19(1) 

Datb Description Additional Information Charges Credits r 

05-12-19 

05-12-19 

05-12-19 

05-12-19 

05-12-19 

Room Charge 
Room PST 

Room GST 

Accommodation Tax 
Accommodation Tax - GST --------------05-13-19 

05-13-19 

05-13-19 

05-13-19 

05-13-19 

05-15-19 

05-15-19 

05-15-19 

05-15-19 

05-15-19 

Room Charge 
Room PST 

Room GST 

Accommodation Tax 
Accommodation Tax - GST 
Room Charge 
Room PST 

Room GST 

Accommodation Tax 

Accommodation Tax - GST 

05-16-19 - 1,576.87 Split Into 232.371\nd 1,344.50 
~ XX/XX 

319.00 

25.52 

15.95 

15.95 

0.80 

409.00 

32.72 

20.45 

20.45 

1.02 
·----- ·--· ·-· 

409.00 

32.72 

20.45 

20.45 

1.02 

~ /Jo-til., llutA ,'if d. ~ .,;t,,r4r111 Cha3/ 
~ fl)~}tf- 4 !'-I /t-1{(t dt.,,.e -fD J,1.-~S,'tl~ 

M's,e vt~ ~ l1-0W . 

1,344.50 

For lnfonnatlon or reservations, visit us at 
www.falnnont.com or call Fairmont Hotels & Resorts from: 
United States or Canada 18004411414 
Pour infonnation et rfhervations visitez notre web au 
www.fairmont.com ou tl16phoner au H.i.tels Falrmon1 de: 
ltats-Unls ou Canada 1 800 441 1-41 ◄ 

1 a11,eothl1m)'liabiliyf:lir1ht1 tlG 15 notwaftttd Md I 
IIIGAI IO b9 b•tc!' pen0f\lltt S.ClfG ir" {._ _....,_ tt.1 fJW' 
..CIOliled Pl'80n. COffl.plny « aMOciedon ,.. !O pay"" 
«typertoP0ttthefuf 1mocn cftr.tHC!Wge,I,, 0"'101'W& 
bet.not '"b~ t,g • • urohlf(lt at tho r&t. of Ultr. per 
mCW'rth tfwrqn() mOt'llh, (18,00¾ i:,ertnrium.) 

J e me po,t-, p.-.oMlltmaN rel;pQftHIJlt du r~Qieriaent 
tolA.!d• w:lano\t e 1.1 cH ou Ncc~ ..... rueod1tion 
OM sen~._..,. tnl.-.rllt lo piniem~ 
lit con,ptu on MU1hnc1 sont ,uJett Aun ~I CM 
1,61\ pol mo;, apr1.t •• Mt. (11,0CII\ p.- 1,..} 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d'avoir choisl les HA tels Fairmont 000026 



cJT~ 
WINNIPEG 

2 Lombard Place 
Winnipeg. MB, Canada R3B 0Y3 
T (204) 957-1350 F (204) 956-1791 
G.S.T. Registration #831943758 

Royal Canadian Mint 

Room 
Folio# 
Cashier# 
Page# 

Arrival 
Departure 

1808 -92 
2of 2 

05-12-19 
05-16-19 

s.19(1) 

Oat Description Additional lnfonnation Charges Credits 

GSTSummary 
Room 
F&B 
Other 
Total 

- -

56.85 
0.00 
2.84 

59.69 

Total 

Balance Due 

Thank you for choosing Fairmont Hotels & Resorts. 

1,344.50 1,344.50 

0.00 

To provide feedback about your stay, please contact Jean-Francois Vary, Genef81 Manager, at Jean-Francols.Vary@falrmont.com. 
We also Invite you to share memories of your experience on our community forum -visit www.everyonesanorlglnal.com. 

For information or reservations. visit us at 
www.falrmontcom or call Fairmont Hotels & Resorts from: 
United States or Canada 1 800 441 1414 
Pour information et ri\servations visitez noire web au 
www.falrmont.com ou til6phoner au HA tels Falm,orrt de: 
.«Jats-Unis ou Canada 1 800 441 1 ◄14 

I ag1'8e1hst my lllblllyfordW 't,111 ~ rctMi\ol!KI a.net I 
it;fNk,t1 t-.eld~ill>ltlr.tht4..-c,rrtthe\ftte 
indlc::,ofod p,raao, company or ~tati;n flik l:O 91y fo r 
•rtf per1 of orU'I& U emoul\t of thett ct.&,vo1. 0wrdue 
bisfar.w M&ljKt t:o • .ur«i•~ llt tho r• cf 1.5% sm 
monthef\eront mon'J'I, ( 18.C0~ pu t nnum.) 

Jt me pOfte ~rao~ ruponaeb!e du~ 
»cal da oette r.o,e au ees ou le eompaigni&, f'M50Clatic t'I 
•••••••rt...,_<1hs,,&on.-. l•palelnorit. 
LM oo._.. en uuttanc,. ,onl •~&A....-. lntl,-t • 
1,5%pnmoioa,rll.,uo.-. (U,00% Plfl,.,..) 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d"avoir choisi les HAtels Fairmont 000027 
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11.1111111,. ,e ti(. 'It<', 
la. 1~1 ~ ..... ·!"1 

Sale 

Tot.al.CADS 

RCM to Fairmont 

31.73 

s.19(1) 

oomnm ,s 
• :. ~ flt 

Sale ·•: ~l.• 

--====== 
Total:CAO$ 23.21 

Fairmont Hotel to Annual Public 
Meeting 

UIICJT! tm- lli 
l'klW~h I'~ 

wlll\llt~. !fl t,;. a,!> 
It~ l;;\,l< l:J:, ;JSl 

Total: CAI)$ 

C:US1'0t1Cfl COPY 

Airport to Fairmont Hotel 

19.53 

fi:14:ai 
C01.10t9:•M COPY 

Fairmont Hotel to Airport 
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o Vancouver International Airport - Google Maps Page 1 of 1 

Google Maps 
Vancouver International Airport 

via 

Fastest route now due to traffic 
conditions 

via 

Heavy traffic, as usual 

10:40 AM-11 :33 AM 

t A fi_o.·0_$)1 a Canada Line 

https:/ /www.google.ca/maps/dir 

32min 

14.6 km 

53 min 

to 

s.19(1) 

Drive 15.1 km, 31 min 

000029 
ancouver+Intem... 5/22/2019 



lRAVELEXPENSEREPORT 
RCM BOARD OF DIRECTORS 

Claimant: jcybele Negris Departure Date:[May 12 20191 Return Date: I May 16 20191 

Location: lw1nnipeg 

Purpose: 
To attend, annual public meetine, committee and board meetings of Royal Canadian Mint 

Amount Meals & Incidentals TRAVEL EXPENSE 

Airfare 

Baggage Fees 

_$ 1,17101_ / Note: Pleaseusethemeal allowancecalculator 

below to determine the exact number of 

Change Fees 

VIARail i/1 I 

_....., ...... _____ ..,. 

meal allowances and Incidentals. 

lY "'---~---··· -- ✓ 
Hotel Accommodations _____ $ 1,344 50 f , Rate # Meals Total 

Mi leage($.~ /km}'?O-~ I -3-4- j'~: ~~ /(o.y;/ · Breakfast Jvi. $19.10 
Parking ~~ Lunches {T' $18.90 

Taxis tV1· ... $ __ .. !~3}X i/ Dinners<;?~{"' -$4=1.3-5 

Car Rental Incidentals $17.30 

Gasoline 

Private Accomodat ion ($50/ngt} 

Other 

Total Travel Expenses $ 2;637,7Q 

Total Meal/Incidentals $ ~1.18 

TOTAL $ 2,792,89 

Meal allowance and incidental calculator 

Total Travel Expenses 

Insert Date - 12-May 13-May 14-May 15-May 16-May 

2 
---~~?-

Total 

Sat Sun Mon Tue Wed Thu Fri Total 

Breakfast 

Lunch 

Dinner 

Incidentals 

Per Diem Calculator ----......,...-------------,.-----------.----------, 14-May 15-Mav 16-May Insert Date - 12-May 13-May 

Sat Sun Mon Tue Wed Thu Fri 

Claimant Signature: __ ...,.L:__...~'-""'=;f++<~-=· ::;..... __ Date: May 16, 2019 

Trove/ expense reports must comply with the RCM's Corporate Trove{, Hospitality, Conference and Event Polley (Policy# 51}. 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Murka, Anne-Marie 
Thursday, May 16, 2019 6:28 PM 
Simons, Deborah 
Fw: May Meetings Expenses 

s.19(1) 

Attachments: RCMTravel Report-Cybele Negris May 2019 expenses.pdf; ATT00001.htm; RCMTravel 
Report-Cybele Negris May 2019 expenses.xlsx; ATT00002.htm; Taxi Receipts Winnipeg May 
2019.pdf; A TT00003.htm; Fairmont W~; ATT00004.htm; May2019 
_Air_ Canada_Booking_ Confirmation~df; A TT00005.htm 

Sent from my BlackBerry 10 smartphone on the Bell network. --------
From: Cybele Negris 
Sent: Thursday, May 16, 2019 6:25 PM 
To: Murk.a, Anne-Marie 
Subject: May Meetings Expenses 

Hi Anne-Marie 

Please find attached my travel expense claim form (signed PDF & excel versions) and the receipts for hotel, 
airfare and cab 

The mileage is for my trip from home to Vancouver airport and Vancouver airport to home 

Thanks 

1 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Approved 

Pflyllllaa..... 
Phone:-Ema~; 

CONFIDENTIALITY WARNING 

PhyllisClark­
Wednesday,~ 
Simons, Deborah 
Re: Seeking approval - travel expense claims X 4 

s.19(1) 

This communication is intended for the use of the recipient to which It Is addressed, and may contain confidential, personal, and/or privileged 
Information. Contact me immediately if you are not the Intended recipient of this communication, and do not copy, distribute, or take action 
relying on ft. Any communication received in error, or subsequent reply, should be deleted or destroyed. 

On Wed, J\Ul 5, 2019 at 12:02 PM Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

Attached are four travel expense claims for approval: 

Cybele Negris: T ABDE82468 (B 19-024)- this represents Cybele's expenses related to her attendance at the 
ICD Directors' Program Module IV in Edmonton at the end of May. There are no exceptions. 

Victor Young: TABCC82726 (B 19-018) - this represents Victor's expenses related to his travel to Winnipeg 
to attend last month's Board of Directors meetings. There are no exceptions. 

Deborah Trudeau: TABCC82728 (B19-025)-this represents Deborah's expenses related to her travel to 
Winnipeg to attend last month's Board of Directors meetings. There are no exceptions. 

Serge Falardeau: TABCC82730 (Bl9-026) - this represents Serge's expenses related to his travel to Winnipeg 
to attend last month's Board of Directors meetings. There are no exceptions. 

All four claims have been reviewed and signed by the CFO. 
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If you approve via e-mail, I will add a notation to your signature lines and wiU attached a copy of your ~mail 
to each claim. 

Best, 

DEBBY SIMONS 

COORDINATOR, CORPORATE SECRETARIAT 

COORDONNATRJCE, SECRETARIAT DE LA SOCIETE 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 

OTTAWAON K1A0G8 

Tel/Till.: 613-716-4439 

sjmons@mint.ca I simons@monnale,ie 

~ I monnate.ca 

2 
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s.19(1) .I:~ . Travel Expense Form 2019 OTJ#: 
-~~ TA#: TABDE82468 f;I 

J EAHCE# Claimant !Cybele Negris -
Cost esdmat~ provided on TA S3,4<i3.20 Cost Centre Im Legal Setvlou lloardJ ' I Hospitality estimate provided on TA 

, /ff. 

Departure Date 23-May-19 Travel Location and Reason 
Return Date 26-May-19 (attach supporting docwnents): THEMIS # {YPandBoanlclm.sooly) ·29s3 Bl9--024 

Currency Conversion Table To attend the Institute of Corpomte Directoni (lCD) Directon' 1 Uoi.tof ls Worth of Program Modnle IV USD ·~ CAO _A ,:,,ll.ill,iU~~ CAD Vancouver/Edmon too/Vancouver Ct&!~ ~" CAD 
L~ ~ ~· ' ~l CAO 
t• -vu ~~ CAD 

Total Travel Expenses (inclusive offares) !, JUN - I lUl:I ~"' 2,071.80~ /' :::-Prepaid Fares (Paid using Am.ex Corporate Billing Account) 'I~ ~ ~MrePA~:g o.oo Airfare Previously Claimed by Traveller (Paid using Traveller's A~ 
OOIIPTEAPA~ ~d) . ~ o.oo 

" 1, Airfare previously claimed by Traveller under this TA# (ENTER AS · - ·•-■■.::--·11 
,-Cash Advanced / Returned ( ENTER AS l'OSITIVE $AMOUNT) / Currency I Advanced Returned Outttandlng FXtoc.d> CAD Eq11iva1ent I 0.00 ¢900 0.00 Amount Owing to: Employee ~072.80/ /RCM 0,00 ,~ Exoense Codin2 

Account Q>st Center ( Select One from drop down box ) In Canadian S HST - Regl1tndon # 10793 5058 RTOOOl 
---·- - »6:91 ~-, -74-0200 - Meals (domestic) 121 Le;ial Setvlce$ (Board) ,• · 144.71 v 741200 • Meals (foreign) ... o.oo 740100 • Hospitality (domestic) :.1 o.oo .. --· --------- ... - - · -··· · · · ·- -·-· - .. ..... 741100 - Hospitality ( forcign) ' I o.oo .. .. ,. . .. ,i •. ! 740010 -Airfare (domestic) 1211.egal Semw (Board) '.•' ~ llO 741010 • Airfare (foreign) 

:• · o.oo 740020 • Rail fare (domestic) ·• 0.00 741020 • Rail fare (foreign) 
:.• o.oo 740500 - Taxi fare (domestic) 1211.agal Sttvice.s (Board) ,. 
~- 5M8 ~ -741500 • Taxi fare (foreign) 

, .. 0.00 74-0700 - Personal c.u- mileage (domestic) 121 ~~(Board) ·• 15.12 ✓ 
,. 741700 - Personal car milcegc (foreign) ·• ' o.eo / 

740030 - Cai rental (domestic) ~ .. o.oo 741030 - Car rental (foreign) ·• 0.00 74-0800 - ParlciDg (domestic) ,. o.oo J 
------------ ·--·-- --.. - -----....__ 74 l 099 - Other transportation (foreign) --~ · o.oo 740400 - Accommodations (domestic) 121 Legail Slnkes (Boa~ --------· !• : S83.31 741400 -Accommodations (foreign) • 0.00 .. - ····-740900 - Incidentals (domestic) 121 ~I_Ser.-lce$ (8oird} :,,. 

65.90 v1 . -· ·· ··-·· ·· - . . - ,,_ h :ir:. 741900 • Incidaitals (foreign) \:• · o.oo ... 
ENT~H~U -;~·-; 740000 - Baggage & Travel ( d,omestic J 

0,00 
I 

741000 - Bagpge & Travel (foreign) ; . 
0.00 . . •", , 

JUM 1 1 2019 ..~ I 0.00 
•:• ! 0.00 

N 4-a.c,(,c,ct:., ~~ :! 0.00 
1~ : o.oo 154200 - Prepaid Fares 

o.oo Out of Balaucc - Discrepancy ID Expenses Coded 
0.00 FOR FINANCE USE ON.LY (Favorable)/Unfavorable Variance: Estimate oo TA ver111, actual upuse clalm (Sl,390:40) 

Variuceo/. -40% (Favorable)/Unfavora.ble Variance: Estlntate on Hospitality -versus actual expense claim $0.00 
Ho1pltallty Variance% #D,oo'ffi '14 



6@ Canada - (E:1eept NWT, NVT, Yukon) USA - (Except Alaska) 

P«g8 2 Total Amount Actual Cale USD Actual Credit Card Tot.al CAD 
(incl. RST/GST) BST/GST HST/GST E~nses CAD Exp. Equivalent 

RCM Paid Faru (A.ir-Domeiitk) 

RCM .Pa1d Fares (Rail-Domeadc) 

RCM .Paid Fares (Air-Foreign) 

RCM Paid Fares (Rail-Forelp) 

Emptoyee Paid Fares (Air - Domesdc) ./1,161.56 / ~ 63!i?t 
Employee Pa.Id Fam (Air- Forefga) V 

Employee Paid Fares (Rail- Domertlc) 

Employee Pafd Fares (Rail - Forti&») 

Hotel AccoD1D1odation1 (Domeadc) ✓ 611.88 / 28.07 / 
Hotel Acconunodatious (Fonivi) ,II' 

Tul1 (Domestic) n/~J 61.60 V ~ d" 3':t 
Taxis (Foreign) \U /I . 
Mffcage (S0.55km) I 30.2 v - \, 16.61 / 0.79 

Buhffs Telephone - II 

Parki.ag 

Car R.ental (Domestic) 

Car Rental.lGas (Foreign) 

Penonal Acc:ommodation1 

Hospitality 

Bqpge(Do~nie) 

Baaaage (Foreign) 

Others (code manually) 

Others ( total) 

To.ml Expenses 1,851.65 ~ ~ 
Per Diem CountJy ~-o.r Canada USA 

No. of meal Total CAD Caknlated No. of meal Total USD Total CAD 

Meal allowance rates allowances allowance CST/HST allowances allowance Equivalent 

.3reAkfas1s Slo.50 S20.50 

Lunches $20-10 $20.10 

Dinnen SS0.65 /3 151.95 7.24 SS-0.65 
Total Meals ✓ ✓ 151,95 7.24 

IncidentaJt $17.30 4 V 69.20 3.30 $17.30 

Total Expease1 2l1.1S 10.53 

Note - Please use the meal allowance calculator tab to determine the exact No. of meal aUowances and incidentals 

Grand Total CAD Expenses 

Grand Total BST/GST 

Notes for E:menses 

~ . Grand Total USD Expenses 

~qs-~-

I ) The original intention, as pee TA TABDE82468 and flight booking, was to return to Vancouver on Mondlly, 27 May. However the training concluded earlier 
than expected on Sunday, 2{1 May, allowing Cybele to change her mum flight to Sunday, 26 May. This n:sulmd in an Air Canada change fee of $84.00, but saved 
one night at the hotel, one breakfast and one inciden1als; 2) Cybele was able to find a Jess expensive hotel than the hotel quoted on the TA; 3) Not claiming a cab 
fare from the ho1el back to the Edmonton airport, as CybeJe rode with a fellow classmate; 4) Cybele is only clamung 1hree dinntts, as all other meals were provided 
with the training. 
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Travel Expense Form 2019 TA #I TABDE824681 

•tMPCIUANT • TnMI! -se del- - be prepared elld ClOITlply >fth ft coi,,a,,,1a T,.,.i, 1f1>Spl11>1ty, <IDfllen!.,.. t, Ewnt l'ollcy 1151, las appllml,le) Ind 
■PJINMld 111-rdanca Nltlltha Ddtpllan cl Authorit!, 1',illcy.141. Apprawrm&t1ca,.,.., Do1aptic,r, Autha.r1ty •ttie 1fmeof ,..,1 ... Alllrawl plan~ must•­
autllortNd llllnc~· ,kyto Travd and Adva,-form. 

As 1he Traveller, e lnclalle If thlt clam con!alna art,/ eoccep(lons requltf .. lll)preml pe,- Ille Ccrpome T,.,..,, Hosplttllty, confe,enu & '-'t Polity 4151. 
Yes C No If yw Indicated "VU". please chick whlcll ~,)_net pre.appto,,ed and requtreaP1111MI: 

a0 Al'PflOVAL REQUll!ED; (Pie- r.lU;lf} 
0 Tr.wel- Exeeptlons to Coti>onl1le r,_., lfOSPllllkV, Conf.-ence & Event l'olicy 1151 (Anne.I 211) 

CFO or CEO N'Pllt:NN.. AEQUIIIED, 1""'3e Initial) 
. 0 ltocp!t.tllty-Elapttons~ lf0$llltlllty Poflcy "51 (All,_ 28) 

C Hospltallty-Nop~p~obtal!Kld for1tt•~s: 
Cl Ho,pfu,llty- Exumel or l"Nffial hospltelltv """erod!rw ,._xlmum Cort Pw "--" (Anlttlk .28) 
C .._l111!y- El«emal or'"-' hospttllllty Cl0a11s ea:"'9dlng $5.000(An,- 211 .-.cl 44.1.l 
Cl Hospbllly-Alcal>ollc ~,.._.P'Ollided (Petey 5ealcn44.1) 
0 Hospltalttv-Food & be-.ae C115t eoteeeded Maximum Cost !'er P«son l'PcllcyStakln 44.1) 
o HO$flltllllty- cnwu1nmm pl'Ollldtd (PQlcvSec11on 44.l) 

C Hos)lltelllV- Hospltall1y « entenatnment provided to spous,i or~ aa:o...,...lllfna., M!At Pfflltll)ant (Policy S8ctloo -44.1) 
0 lfcupbll!y-HOSP!tellty peld by ltle 11Ct,l 11king placa at t1le residence cf an ~ emplQYft, Board mernbar crodw!r prtvate re,ld..,c,i 

(Palley Sections 44.land 46.4) 

0 HOC)llll!ly - Speclal forms af hosptullty (,II,.._ 28) 
C Hoapblfty - NO PJe-app,;ml prtorto ""PfflCIW,e (SecUon 44.n 

VP APPROVAi. llEQUJRW (CEO APPIIOVAI. If TMVEllflllS A \IP): (Piee,t, llll\lel) 
0 Tt8Vel • Comblnl°' ~•land business tnwl (Polley ~lion 14.3) 
C Trawel- Alrt.n- Hllher level t!lan permitted by pollc.y (Polley Section 20.6) 
0 T,aW!f. Prf-.t411yowned llelllclos. l(llc,nate, allowmce In exceuof di• ~wlent ~ P!'ICUCII commerdal Cln1erfare (J>ollcy Sectfon 22.1) 
a TlllVl!I - ._1-lblteln -•nofspeclfledor )lllblllhedatvttate limits (PolttySec:tlon 25.2 andZS.3) 
0 Travel• car travel -L4IDl!d Vehicles (Polttv !ieaion U 11 
C Tnovel - Etipense re«lved °""" 30dllys (Polley Se~lon 3.!1.1) 
C Ho•pltalkv • ert.cma'lorlnttmalhospneWtylll)to$1,SOObutleuthan $.5.000•Klwlthln ~!mum Om P,irp.,..,,, (Annex ll'} 
0 HoSPl!all y • fOOd & beoe,- cost not -.dint MaidrrMn Cost P,ar Person (Polley 5ecllonA4.1) 

TAA\IEU.U'S OIMCTOR AN'ROVAl REQUIR£0: (l'lease IN!lal) 

C Tra~ - Airfare - "PJll'8d■ to• fare dus hflhet than the Standtrd .AllowQt)le All'f.lre Cla&S permitted by paltq,, at ho llddltlonal c:o5t to ACM (l'olltv 
secuan20.6) 

0 Tn,vel - Car m>tal • u~racle 1o • I.....,.. whlclot th•n tl1e 1............i1ot-tStandilTd ,Jn, permitted t,y policy. ill no addidcnal cort to RCM {Polity seetlon 
2!U) 

0 Tnmol- car renta- URll8de to• ,.....,..YM!dt dlen the lntermedlate/Standanl sia to~uommodate 3 or more 11~1 (PolOf section 23.3) 
□ Ttallel-M~oti,nl llemlw:!recelpts. Expltnltlan Pl'C\lldecl (Pelley s«tion33.2) 
Cl Tr.wel-Hotel - us,vacfe to a level hll'l«than the bnden:I <iu.tRoom pennlltecll,y policy, atno acldtlonal ooct to RCM (Polley aecUon 2S.1) 
0 Tra~tl - Hlltel - rate In exw,s ot Ott.we ($200), Winnipeg ($1551, Toronto !$2(JOl, MClntrl!III (Sl !IOI. VallCXIIM!r (S200J, and ca-..rv ($180). las Vqa,s 

(SJAS), or pul)lldlad City !liUt Uml. VP p,e-•ppn,vwl not otitllned, Justlfkal'.lon p!'O'Adeel (l'Oflc¥ sedlon 2S.2) 
0 MiSIIIII m1&Jn:al Itemized r'tt«lr:its. &plenlltlon provided (l>olcv1ec:t10n 26.2) 
O Othllr ax:•Ofls (tlalrelle, 11:t, listed end 4'CP11tlned 011 • separa dOC\Jmlnt) 
0 IIOS$lltlli1Y • &temal orintffllal hospltNJtv ""to Sl ,SOO end ...ithll\Standard '°'1 Per "8ttOtl (A,wmr 21) 

Bl' Signing bdaw, lhe TfOllf'.llttr a,lf!)'m, lllor lh& ll)IJIIIMII tlan con~ only Jtl1glble o.tlowo!,cn IHld lll'g/lllftflW Olld «tllOI ftlHIIII/U lnWN'ftl In am,nt,nce with t1wt 
C:0,,,0,,.~ TrMI!, HCJpltllllty, Confarance & fftn1 Polley lfSl (/IIS ao,,fll;obk). thot oll ,equlred lllfJIJO(tillg d-.111111.lon Is contoilted In tltls ex,Jfflle dolm, dlot ~ 
abownOU/dltJIOlpfJom Mt~ondocon-., and that 11ted1wn1tas,,..,,, complmdhl ou:on/(ltlat w/th thin POlk:les. 

7"e TIIM/ller's 01111!Jfff:1>1<Jtrm1 otmchHI hasrelMIIW!dthlsc,q,e,,6eclalln hdtldlngolJ tltl! s-,tJngdocvm«ntJltloll that rhell'/pflnsesdolrmtd11pptar 

~oniptionsosnotedllbov.tOfl!«P/IIIOW/d(osn,qu~d).tmddtedtlimbasbee,,~lnollC'Gtdanr,,:wttlltheCOJparateTr1&Wl,Hospltalltv,COl1f .. ~ 
& f:11el'II Pdlcy 1151 (OS pPplllXJble).Pleos, n«e, (extf!PtJOIIS Mllfl 1,e,.,, ,m,,,a-,J r,,tr,rto tm""' 1M TrtNds t>irrldl1ru,n proettd In signing tnee>rl)e:(1Se dolm. By 
Signing b.w, tb. V.OarC£0"1fl/lrmsthots>,,,/he hlU ,-.~tllf/1/IUl)IIMS,u 1111t,dobowrttqu/titttl her/hls opprolltll ahllltt,ntbygranrs It. 

: S(p llQd!lt elf 

!~-~~ ~-. '~~ .. , .. )iii .. 
tornn,j,n,i,pric!r~~o~~.ais:~ ·: 

JW\a._ 11 / 19. 
000036 
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Meal allowance and incidental calculator 
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances 
These calculators are now all linked• please only place a '1' in each applicable box Type the date !lame and numbe,- in the CANADA box ONLY 

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller You may claim an incidental for each partial or full day of travel 

Please set your 'print area' around the calculators you want to print. 
Numbers only 

~Breakfast 
Lunch 
Dinner 
Incidentals 

Enter your travel dates here for CANADA 

Tue Wed Thu Fri 

1 

' 1 

Enter your travel dates here for the US 
25 26 

Sun Mon ue Wed Thu Fri 

MONTH: Ma -19 

Sa Sun Mon Tue 

f 
1 

MONTH: 43586 

Sat Sun Mon Tue 
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s.19(1) 

@ AIR CANADA 

Booking Confirmation 

BookinQ Reference. 
Date of issue: 14 Dec. 2018 

lhlt 11 your Nln1Nl)'IR1oe1P1, You """'1 bllng m 'Nib 111<1 to 1he airport ror chedHn one! we """"""""d :,o, 1C11p • •"l'Y for :,our Monla. Ploou olso l1l<o lhe tim• lo re View I ea It oontaln, the 9•110f•I '°-r,f a HNII" 1ro 
..,,.._bl, '""""' ihll ap"'11Dthe tlolclll, bookh;s and arr ocnAces dnelle<I l>oloW, N wol II lllgg10,,. d•.oa•nia goodo • rA Olll• r lmpo.-"''""""'•• r.le\od lo Vour 1,.. 

o.i- ProlW<lfOfl NO!i<e: y..,, pe,.•••Jd111 w1~ bo prooutod In , ... n1,-wt1111t11 •J>lllcoll• camerc pr1Yecy poiley and, H your bookklg Is"''"" ,11 • ,.,_ ay.- llfDvlder (GOS"), wlh a. privooy polity. Thon -
.....,u.blalll lh a l'.TA T10YOIC11t1,o ,...,.~ • ..-~omlh• centor oroosa•odly. You ,hould,-adlllla docu-..&n, which lfll)lost• :,ou,-. ••d~,1•r....,"'"°, 11Gw,-,-onll.,,. ~ cohct..._ ...,.11, uua, 
••-"" uc1tra-T8d. w. aloo ln\ofte you 10 ,;,w Air c .. ac1,-. , n.,.... Poley cll..aJr. 

~ Depart 

,,,.,..,, 
t &May,2011 

~ Return 

MOll<lay·" , 
27 Mly, 2011 

14:10 
Vancouver 
Vall()0Wer Int (YVR), BC 
l'ermfnal M 

10:30 
Edmonton 
Edmonton Int. (YEG}, AB 

16:41 

Edmonton 
Edmamon Int. (YEG), AB 

11:05 

Vancouver 
Vaneou1111r Int. (YVR), BC 
Tlffllinallll 

. - ------- - --- --·--- - ... -- ---------------
Passengers 

n Cybele A Negrfs 
T'ictm Nunblf -Nr Cll/lllda - Aeroptan -

Travel Options 

n Regular meal 

@ 
AC2~2 

* AC239 

1hr31 
Business P 

Opcraled by: /JJr Ce.r111da J A31B-10o I 
It!, Vin-Fi 
Mesi 

1hrU 
6 uslnese P 

Operated by: Air Canada I Aa21>,200 I 
• "M-Fi 
Meal 

---· ·-- ---·------

_Snlls 
AC24~ 4F 

AC:239 4F 

--------- -------- ____ .,. _______ ,...___ 
----- -~ ·-----
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~ Purchase summary 

al,7,56 
Tax lntonnallon 
GST/HST no. 1000$-2287 RT0001 
$51 .31 

e) Check7in and boarding gate deadlines 

Recorrnnended checlc-in time 

~ Air T111n,portetion Cherges 

Bae Fare• Oepst • 8U$lneu Cius (lowest) 

a- Fart . Relum • BuslneH Class (lo\WOsl) 

Soo:hefll.S 

~ Taxes, fees andchafll" 

s.19(1) 

Gc,ocie end St!Vlct& Tax • Canida no. 100092287 RT0001 

,.. T111.,.,fe,a Sealrily c11ar~e • Canada 

Airport lmp«>vemenl Fee• Canada 

T otlJj aitfa<e and laxes belon, opdons 

GRANO TOTAL (Canadian dollars) 

90 ......... V(MIJ ~hDtJtd Gile .. In l)CI ftter lha.n lht times fndloated • I Id. 1Ns wll e1tsure you hnu pleM)' oftirna to Ct'>tc:k In. Gl"01> off yow d'le~•d ~· Ind pan lh."'OUlh Heutlty • 

45 
ff!lntd,as' 

Chack•ln and baggage drop-off deadllnt • 
You mutt MY41 CihK.hd In, obt&lntd yov, bMNI~ PHI .nd dtposled .a etw:c.teo beg• •t the b&QIJIIQC d,op-off oo~er before the ond of tho eheok-in pertocJ foryourtighl 

16 
minutes 

Boarding gat. dudlne 
You mu&l be pn,£tnt at Olt bodnt Qatc Ntlr• i; ..... 

1, ,,_, Toron!o City Altporl (ffl)· Cho<:~-in end bevuev• drop-offd-.0: 20 ...,,~ ... 

469.00 

4611.00 

24.00 

51.31 

14.25 

50.00 

000039 
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L] Baggage allowance 

carry-on Baggage 
0.1118~ opem1d by NI c.,,,a,, AirC•Mda Rouge o, >Jr Cenada e_.., you m,y car,y Wilh you In ll>i t:ftll\ 1 Sllnd.., hm ..,... • .i.o: 2J x 40 x 5$ cm 18 x 15.5" 21.5 lnD ,ne 1 pot>a:,ol lem (lax. du: 1& 
xS3x43 o.mf8,c1S x 17 inD. Vour01ny-on Nggeoemnt b• )lgtn enoU\lhltyoucanatore P!lh a10¥1ffle.adRlunHSlil11d. £now-corqi1111 catrr-on t1a9g109polc/. 

Checked Baggage 
Plea&e see below for detaila on lhe bag ■ you plan on checldng at If! e baggage counter. 

Vancouver (YVR) > Edmonton (YEG) 

CJ1"bag 
Compllmentary 

CJ2 .. bag 
Complimentary 

Max. weight ptr bag: 
32.0 kg (70.0 I>) 

Max. <limenllon1 per beg: 
158,0 an (62.0 in) 

Edmonton (YEO) > Vancouver (YVR) 

CJ 1• bag 
Complimentary 

a2•• bag 
Complimentary 

Mex. we1ght per b&g: 
3:2.0 kg (70.0 lb) 

Max. c1men1Jons pet bag; 
168.0 cm (62.0111) ' 

Cumtncy 
Fee amounts are displtyed In the curency cf the Int departure city an your tfcl<et On lheday af1ntvel, applcable r-WIii be -■SM&ed in the local currenq of the caum,y/reglon you are travemng from. Cerialn 9XcepllCM mgy apply wtlere the departure airport a'oes not ct,arge in local currency. The currency exchange rate IMJI be determined by the dllle of travel. 

S1af> .... ,. 
Checked bagg11ge fees may be reasaused when itineraries lndude an enroute ,topove, of more ttian 24 hours. 

Nole: If you exceed y~r b11199ge ellowanc:• (In number, ~• a1d/or weigl!t), adcilionel cflecked baggage charges Will apply. The policy ancr fHs will be thole ct the carrier ldentlfied rn the clwcJced baggQge infcnnation section. 

• VI..., Air Canada'1 11ddlllonal checiu:d b11g91'11e pollcy. 
, VltNi the additlonal checited baggage pcllc;y of Air Canada'• oodethllre and lnteriine pertne11. 

+,Fare Rules 

Business Class (lowest) 
., Changes 

~O CAD , Before day of departure• The change fee pet direction, per P8S$11"Qt!t', Is $50.00 CAD plus applicable taxes and er,o; tare diffen!nce. Changes can be made up to 2 hours befcre departure • • Same-day confirmed changes at check-in or at the ailport are permilt9d at no charge (same-day flights only). , Same-day standby Is available: on flights between Toronto and Montreel or Ottawa, on flights between Calgary, Edmonton and Vanoouver, as well u on flights between Tororto Pearson f(Y'l:J and LaGuardia (LGA), John F. Kennedy (JFK) or Newark (EWR) airports {connecting flights excluded) . • Aigh!s can only be uaed in sequence from the plaoe ofdepartl..n! specified on the Itinerary. 

000040 .3 



~ Fare Rules 

tk, Cancellations 
Non-refundable 

\.t Seat selection* 
Free advance seat 
selection (standard) 

D Aeroplan Miles 

• Tickets are non-f'efundable and non•tra~rable. 
, Cancelletlona can be made up lo 45 minutes prior lo departure. 
• It you make a flight change that involves a more restrictive fare, the higher change fee associated with thal more l'e$lrictlve 

fare applies once per passenger, regardless of the number of flights that are changed. ' 
, Customers who no-show their ftight will forfeit the fare peid. 
• Afr Canada wffl provide a ful refund without penally when you cancel a new ticket (1.e. when a new boo.king is made and 

you are assigned a booking reference) within 24 hours of purchase. 
• View Air Canada's refund po/Icy Opens in a new window. 
• Provided the original booking is cancelled prior to the original flight's departure, the value of the unused ticket can be 

applied within a one year period from date of issue of the original ticlcets lo the value of a new ticket subject to the change 
fee per direction, per p86'enger, plus applicable l8X9s and any addltlonal fare difference, subject to availability and 
advanoe purchase requirements. The new outbound travel date must commence within a one year period from the original 
date of ticket issuance. If the fare for the new journey is lower, any residual amount will be forfeited. 

• Free advance seat selection on /lJr Canada and AJr Canada Rouge, as well as on Air Canada Express flights operated 
by Jazz (subject to availability). 

• 150% Aeroplan Miles 
• The equivalent In Altitude Qualifying Miles 
• For all flights operated by Air Canada. Air Canada Express and Air Canada Rouge 

Business Class (lowest) 

~Changes 
$50 CAO 

,Jiz Cancellations 
Non-refundable 

\.t Seat selection* 
Free advance seat 
selection (standard) 

IP Attroplan Miles 

• Before day of departure • The change fee per direction, per passenger, is $50.00 CAO plus apprlC8ble laxes and any fare 
difference. Changes can be made up to 2 hoUI'$ before departure. 

, Same-day conflnned change1 at check-in or 'at the airport are pennitted at no charge (same-day flights only). 
• Same-day standby is available: on flights between Toronto and Montreal or Ottawa, on flights between Calgary, 

Edmonton and Vancouver, as well as on flights between Toronto Pearson <:'(YZ) and laG11&rdia (LGA), John F. Kennedy 
{JFK) or Newark (EWR) airports (connecting flights excluded) • 

• Flights can only be used In sequenoe from the place ofdeparture specified on the itinerary. 

• Tic:kels are non•r.fundeble and non-transferable. 
• Cancellations can be made up to 45 minutes prior to departure, 
• If you make e ftight change that involves a more resltictlve fare, the higher change fee associated with that more restrictive 

fare applles onoe per passenger, regardless of the number of flights that are changed. 
• CU&tomers who no-show their flight wia forfeit 1he fare paid. 
• Air Canada Will provide a tul refund without penalty when you cancel a new ticket (I.e. when a new booking is made and 

you are asslgn&d a booking relerenoe) within 24 hours of puti:hase. 
• View Air Canada's refund policy Opens in a new window. 
• Provided the original booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be 

applled within a one year period trom date at issue af the original tickets to the value of a new ticket subject 10 the change 
fee per direction, per passenger, plus applicable taxes and any additional fare difference, sutject to availability and 
advance purchase requirements. The ,-outbound travel date must commence within a one year period from the original 
dale of ticket issuance. If the fare for the new journey is lower, any residual amount will be forfeited. 

• Free advance seat selection on Air Canada and Nr Canada Rouge. as well as on /!Jr Canada Express flights operated 
by Jazz (subject to avallabiltty). 

• 150% Aeroplan Mil86 
• The equivalent in Altitude Qualifying Miles 
• For all flights operated by Air Canada, Air canada Express and Air Canada Rouge 
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(D General conditions of carriage 

1, YOII mull obtafn your boercfng pass end dleck in any baggage by the check-fn deadline. Addltlooally, you must be eveliallle for boaniing at the boerclllQ gale by the boardl1111 gate dudline. F811ure to respeci check-In and boerding gate deadllnu may ,-,Jt in the reaslgnmenl of any pre,r-d aeell, tne cancellaon of resona!Jona, and/or lneUgibility for denied ~ cornpensallon. 

2. Ah hough recorrf.rmatlon of ftlghls Is not required, we alNlngly recommend that you check your111ght status online Ill 11!rcanac1a.com or by celling our tr,gtrt tnformatlon system 6' 1-888-422-7S33 prior to YQIX departure. 

a, Ad\lallce seat assignments we not 11111rant-i end may ct,eni:,e without notloe. If your pre-anignad Mat ia unavailable, ,we win try Ill accommodale you tn a co~eratile sea1 in the seme cfeN of aeNice end w~I refwid any tppllcable r-. 
4. Any travel credit banked for unused tickela 1, non-vansfersble: when the credit Is redeemed, • must be used Ir/ Ile same pe1'5011 whose,_ appean; on Iha onglnal ttet. 

6. Air Canada wi• cenc;eJ any purcha&ed 1loket and prO\lfde a f1JI rMUnd ¥A111.0lll penalty up to 24 hours after !)I.I/Chee. Beyond 24 hollrs, YOlunla,y change• to yow ttlnerary may requlnl the payment of additional fees and fire upgrades. If you 'Ire travellrig on a non•refundallle ticket, Al r Canada v.411 be w.lllo ID mal(e exceptions in lhe event of en unexpected lf'4> canO&latlon or medk:81 emeTl'gency. We rooommend the p1m;llaae of travel ln6Ulance. 
6. Dangerous flood$ 

For safely reasons, dar,seious goods muat not be packed In eheclc.c! or carrv-on baggage, except u apecfficaly p&rrmled, Dange/OUi QOOda Include, but are oat lmlled to: compressed e-sea, COlf0slvlls, explosives, ftemmabJe llqulds and wilds, radioecll11e material■, oxldl2lng mater1a1s, poison,, Infectious substances, and brJ9fcases with Jnsteled alarm devices. For security !ffsons, other reatric!k>na may apply. P!ee,e mar totlte Restrlded a nd Prohibited Item& page on our webs/le for more-lnformatlon. 

7. Subject to the provisions of the Montreal Convention and ttie WaraflW Con11enlion, u WIiii as the piovi!lions of Ha applicable tariffs, Air Canada may refuse carriage of PfOPerlY In checked luggage thel le not slAtable for transportation, suet, at fraglle or perishable items and may refuse to carry valuable llems (• valuable is deemed to be any Hem wh09t! value Is$ 1,000 CAD or more, per l<flogram or $1 CAf:> per gr1111).Alr C~nad• may ref111e claims ba_sed onlfle Inherent nail.Ire of en Nem (e.g .• Its periaheble nstunt), or for loes or delay of un1\ite.bly or illedequalely packed l!alTll, to the eJdenl thal the deslrudfon, lou o r darmlgea resiAted from the inhlll9nl detect, qlllllity or II(°" or the b-ogaga, or, in the cme o4 delay, that Iha oarrier, its •nls, 1111d Hrvants took all m-re. that could reasonably be required to evold the damage, or that It w• lmpoeslble to take such n.uurea. 

8. lntemationsl travel 

Govemmente ~ require your cerrier to provide Information on or pemil access lo pa11enger dale. You cannot travel If you do not heve a~ required travel documents, such as a peRport and vlaa (Where applicable), to enter In or trans~ throU9h each counlry/nlglon Oil your llinerwy._ Please refer to the Travel Oocumen1a ~ on our wel)gite for more infonnation. 

9. In.flight Ilea.Ith 

Most people ere fit to travel by air, but spedal 'ltlenti011 It requred for passengers whose health problems may be exacerbated by a111tuda, tre-..el 11tess, hypoxia llld Dlher trawl related difftcl.fties. Our webaite offers important heallh tips end infol'Tnlllion for customenl with gpeciel oeeds Who may reqwe medical approval before flying. 

Please aleo rick! thlll alrcnift dlsln18Clion is c:errled out on certain rou1e&, in ~ienoe wflh the req~remenls of the Wortd Health Organization ('M-10), lhe lnternrional Cl1111 Aviation Ori■ rwrtion, Trmwport Canada and appllcallie foreign reg!Elory aU111or\Mea. More lnformalion is aVllilable on our ,.,.ball•. 
10. SchedulH andtlmetablH 

Tima and aircraft type lhown in timetable& or elaewh&A: 1119 epproldmate and not gu#&nteed, and form no part of Iha contract. Schedlllea ere •ubject lo c:t\ange 11fith.oul nclice and cenier assumes no l'HPOl\&iblllty for pessenoer malclng OOMeCOOns nol induded as part of the Itinerary get out In the lic:l.C. Carrier is not responsible for dlanges, etrors or ominlons either In timetables or other representa11ons ~ achedtMs. 

f1. Overbooking notice 

Alline fllghla may be overbooked, end there is• sigh! dlanoe the!• seat wlD not be available on • flight for which a person has a cortirmea' reservllllon. If the ffigfw ia DVllltookad, no one v.tl be denied e Nat untU airfine pem,nnel llrlt •• for voJuntNIS willing to <i,te up their ntaervation in exchange tor a payment of the a!rtine's choosing. tf there an not enough vohmteers, the airline will deny boarding to olt\er persons in ecccrdance 1Nllh Its particl.llar boarding priatly. \Mth few exceptlern., penons denled boarding ln-.olunt.ty .. entitled to ~mpenaation. The ccmplete riles fOr the payment of compensation •nd boaltlina priorities are available at all airport ticket counten and boarding locallons. 

NOTICE - SOLD SUBJECT TO APPLICABLE T AAIFFS 

CANADA, U.S.: 1 (888) 247-2262 (@ AIR CANADA 

A STAR ALLIANCE MEMBER •::• 
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s. 19( 1) 

@AIR CANADA 

Booking Confirmation 

C/ti~µJ--, -tc 
~/r'v f!Y'-

~ J/4t1 -
Booking Reference: 

Date of issue: 14 Dec; 2018 

Thi& IS }'O<l'•tlclal -raryJR, .. .-,i. You mua1 b,lng ~WAh yoo to tho l~rtlorCIIMlm,.Jn ffilwo ,........,.nd you keep• COpfl<r f04Jf "'aorda, Plaaae ako tal<t 11111""4to -· • ~ ccntalhs lht Jl'll1•1tlcondllionl ol<affW!II 
Ind ..,.,~. aonn. thlll IJll)lyto llt llok, ... l>Ookl"9' • nd •Ir - dotalod btlow, .. weD . , b1gg-Cll"9ffOUI g ... and othtr ,,,,,..,,ni Mlol'INllon 1111,1,d t o you,""' 

~ Depart 

I: ________ _,:;,_..,~---!,.:;.,_____;.,_ ________ ~~~~ 
,.,.,,..., 
l3 ~r.:zota 

~ Return 

B\lndlJ 
i s wr,2011 

Passengers 

Pi Cybele Negrts ... 
Alr CanQda • Aeroplen 

14:10 

Vancouver 
Vancouver Int. {YVR), BC 
To,mnaJM 

19:00 

Edmonton 
Edmonton Int. (VEG), AB 

Tr11vel Optl0118 

Y4 Regiw mear 

18:39 
Edmo.nton 
Edmo1'on 1111. (VEG), AB 

19:33 

Vancouver 
Vanc:ouvar Int, (YVR), BC 
Toimlntllll 

* AC242 

~ 
AC2S3 

1hr21 
Busineu P 

Operated by: Air Caned• I A320- 200 I 
lla'M-FI 

1hr33 
BIISlnetu. P 

Openlled by: Air Canada J A319-100 J 
•WI-Fi 

Seats 

AC~2 ◄F 
AC263 4F 

-------------- -- - -·-· ·- - ------- --- -- -·- ·· ------
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~ Purchase summary 

Tu lnform..tlon 
GSTno. 1000~2287 RT0007 
$4.00 

e) Check-in and boarding gate deadlines 

Wl!NnC•nod• 

Recommended check-In time 

~ /'Ir Transportation Chargss 

Bas,e Fare 

Goods and Services Tax- Ca113da no. 100092287 RT0001 

Total Addlllonel Far. . pet pe-nger 

Emis (Chenge Fee) 
Change FH 

Goods and S.r'lf- Tax - Cenada no. 100092287 RTOOOI 

Total Ex1ras (Change Fee)• per passenger 

Total (per ,paueng6') 

GRAND TOTAL(Canadian dollars) 

90 
minulU You should oheclc '" no ilter 1han lh• tl'M$ lndiClt~ It ltft. ,,,t, ..... •MW• )'Olt MW plenty of tl:mt to cihtek tn. drop off your Mecl~ bl9$ •na PUS ttwoug}I IICUl'iy. 

4S 
mnuw,1 

Check-In and baggage drop-off deadline 
Yciu mu5! lland'Ml'c:hd in, olltalnf'd your boarding pRH and dt p061ed i lld-+ected ba,Sat lht lbiig01911 drop.oft tOl,IA1t( l>ef0,.11'\t tf\ld Ol the medf.111 poflod fof yrxwfl!Ohl 

16 
..... tt, 

Boarding gate deadline 
Yw moot.., p,Henl at 111, b00tdino o.e1e 11o1ore • .,.,_,_ 

1. '"'"' TOl'onlo Ct, ~it (Y'IZ) • Ched<-ln and b•oll'l!I• drap-olrdeodlno: 20 miool<s. 

30.00 

'-60 

31.50 

60,00 

2.SO 

52.oO 

8(C0 

.2 
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L] Baggage allowance 

Carry-on Baggage 

Onffuh!sopcmed by Afr C1n~1.AtC-d1 R•Ull• «~ c.nado l!Jcprus, you...,,-i, wtlhyou inl!lo oabln 1 "'8ndold Item 1111"'- ,1 .. : 23" 40 xss cm (t x 1&.6 x2U inJ) and 1 p.,.on,l 1ttm¥""·.iz.: 11 
X$3 X ◄S cm(II x 13 ._ 17 IRD, Yourcar,yoon big~•_, b•llallt ••-lhllyaucen S1on, 1 ln1heovelll..,d bin WllHillad, SM ourcomjllete .-..On b>ggage policy, 

Checked Baggage 
Please see below for details en Ille bll16 you plan on checking at the baggage col.Slier. 

Vancouver (YVR} > Edmonton (YEG) 

Ll1"bag 
Complimentary 

Li z .. bag 
ComplmentaJy 

Edmonton (VEG) > Vancower (YVR) 

LI 1 .. bag 
Complimentary 

CJ2"" bag 
Complimentary 

Max. welght per beg: 
32,0 kg (70.0 lb) 

Max. dimensions per beg; 
156.0 cm (9'0 In) 

Max. welghl per big: 
32.0 kg (70.0 lb) 

Ma>c. dlmenslona per beir-
158.0 cm (82.0 i~ 

c .... ...,. 
Fee amounts are displayed In 1he curreocy of the first departure city on your ticket On the day of travel, applicable fee1 wfll b• asses11ed tn !he local currency 01 the countJy/region you are lravelltng from. Certain exceptions may ap~ where the departure airport does not ch.-ge in locai cumncy, The currency exct\an119 rate w,11 be detenni.ned by th• date of travel 

ltopovett 
Checked baggage fees may be ..-aec1 when Itineraries Include an 8/lrouie stopcwer of more th1111 24 hoUIS. 

Note; If yau uCNd yaur baggage allowance (In number, aze and/or w11hl), addftfonaJ chedied bals!!age cha,ve& YIUI apply. The poky and fees wil bo thoae of 1he caniet id11riified In the chedced 1>e-11gage lnfo,matfon section. 

, Vll!Nf PJr Canada's additional checl(ed be.g~ p(llk:y. , Vie« the addillonlll checked i>llggB!ge polk:y cf Air Canada's codeshani and lnle~ine partners. 

~ Fare Rules 

Business Class (lowest) 
,1/ Changes 

$50 CAO , Before day of departure - The change fee per direction, per pas$811Qer, is $50.00 CAD pJug applicable taxes and any fare difference. Cheng" can be made up lo 2 hours before departure. . , Same-day confirmed changa at check-in or al the ailport are permitted at no c:harge (same-day flights only). • Same-day standby is available: on flights between Toronto and Montreal or Ottawa, on flights between Csf11ary, Edmonton end Vancouver, as well as on flights between Toronto Pearson (YYZ} and LaGuardia (LGA), John F. Kennedy (JFK) or Newar1< (EWR) airports (oonnecting flights excluded) . • Flights can only be uaed in sequence from the place ofdeparture specified on the itinerary. 
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+Fare Rules 

~ Cancellations 
Non-refundable 

Ji! Seat selectlonA 
Free advance seat 
selection (standard) 

Gl8 Aaroplan Miles 

, Tickets are non-refundable end non-transferable. 
• Cancellatlons can be. made up to 45 minutes prior to departure. 
• If you make a ffight change that involves a more restrictive fare, the higher change fee associated with that more rewfctlve 

fare applies once per passenger, regardless of the number of fllgh1s that are changed. 
• Customers who no-show their ffighl wil forfeit the fare paid. 
• Alr canada wUI provide a fua refund without penalty when you cancel a new ticket (te. when a new booking Is made end 

you are 8'signed e booking reference) within 24 hours of purchase. 
• View Air Canada's refund policy Opens In a new window. 
• Provided the original booking is cancelled prior lo the original flight 's departure, the value of the unused ticket can be 

applied within a one year period from date of issue of the original tickets to !he value of a new ticket subject to 1he change 
fee per direction, per passenger, plus appficable taxes end any additional fare difference, 6Vbjec:t to availability and 
advanoe purchase requirements. The new outbound travel date must commence within a one year period from the original 
date of ticket issuance. If the tare for the new Journey Is lower, any residual amount will be forfeited. 

• Free advance seat selection on Air Canada and Air Canada Rouge, as well a& on ~ r Canada Express flights operated 
by J$ZZ (subject to availability). 

• 150% Aeroplan Mile11 
• The equivalent in Allltude Qualifying MIies 
• For all flights operated by />Jr Canada, Air canada Express and Air Canada Rouge 

Business Class (lowest) 

~Changes 
$50 CAD 

>ill Cancellations 
Non-refundable 

\:, Seat selection• 
Free advance seat 
selection (standard) 

C'..11 Aeroplan Mfln 

• Befo<e day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare 
differef\Ce. Changes can be made up to 2 hours before departure. 

• Same-day confirmed changes at check-in or at the airport are pennltted at no charge (same-cay flights only). 
• Same-day standby is available: on flights between Toronto and Montrilal or Ottawa, on flights between Calgary, 

Edmonton and Vancouver, as well es on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy 
(JFK) or Newark (EV-.fl) airports (connecting flights excluded). 

• Flights can only be used ln sequence from the place ofdeparture specified on the itinerary. 

• Tickets are non-refundable and non-tninsferable. 
, Cancellations can be made up to 46 ml nutes prior to departure. 
• If you make a flight change that Involves a more restrictive fare, the higher change fee associated with that more res1rictive 

fare applies onoe per pessenger, regardless of the number of flights that are changed. 
• Customers who no.show their flight wlff forfeit the fare paid. 
• Ajr Canada will provide a full refund wllhout penalty when you cancel a new tJcket (i.e. when a new booking Is made and 

you are assigned a booking reference) within 24 hours of purchase. 
• Vlew Air Canada's refund policy Opem in a new window. 
, Provided the original booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be 

applied within a one year period from date at issue of the original tickets to the value at a new ticket subject to the change 
fee per direction, per passenger, plus applialble taxes and any additional fare difference, subject to availability and 
advance purchase requirements. The new outbound travel date must commence within a one year period from the original 
date of ticket Issuance. If the fare for the new joumey is lower, any residual amount win be forfeited. 

• Free edvanc• ae.1t selltctlon on Air Canada and /iur Canada Rouge, as well as on Air Canada Express llights operated 
by Jazz (subject lo availability). · 

• 150% Aeroplan Miles 
, The equlvalent In Altitude Qualtfying MIies 
• For all flights operated by Air Canada, Ajr Canada Express and Air Canada Rouge 

.4 
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(D General conditions of carriage 

1. You must obtain your boarding pass and check In •rw baggage by the ci-k•ln dedne. Additlonally, you mull be ■vallaible for bo.d!ng at !he boning gale by the boarding gate deal#lne. Failure to rt!sped check-in and boarding gale deadline$ msy I'll~ In the l'M6-9ignmerrt of a11y pr-Nlld eaab, the cancellation d reseMlt!ons, and/ot lneAgibilty tor denied boadlng C011'4)■r151111n. · 
2. Alttlough reconflrmalion of filghtl le not required, - strongly recommend tll81 you check your flight llatu! onWne at fircanada.com or by callil1g our flight lnl't>rmati011 system at 1-888-422•7633 prior fo your departure. 

3. Advance 1eal assignments are not guarantNd and may change without nallct. If your pte-a&signed a.I is unavailable, w• win try to eccommodate you In a comperabl■ "81 In the a.me ctaes of service and wll raflrncl any appllceble feea.. 
-4.. Any travel aedil banlad for unU1ed klceta is non-traMferable : wflen the credit is Tldeemecf, It m.,sl be used by the seme person whose name appears on the origiMI ticket. 

s. Air Canada wtll canoe! any purch11ed ticket and provide a full refund wfthool penalty up to 24 hours lfler purchase. Beyond 24 hours, IIO!unl.azy changes to your kinerary may require the paymenl of addftlonal fe es aid fare upgrades. If you are travelling on a non-mundable llcke!. Air Canada wiJ be unable lo ma!(e excej,tions In the .,...rrt of an url8llp8Cled t rip cancelatlon or mediClil emergency. We recommend the purdlese or 1ravel insurMCII. 
6, Dangerous goods 

For safely reuons. dangerous goods ml.Ill not be packed In checla,d or ca~n baggage, except as specillcalty permitted, Dangerous goods Include, but are net lmlled to; compre1sed gases, oorroeives, explosives, 11arrmable liquids and toldl, radioactive malerl11ls, o,cldJzJng malartafs, poilOM, lnfedloua 1ubslanoes, and briefcases with instaled •arm devices, For eecurity reasons, other res1ricllon1 may apply. Please refer to the RestJtcted and Prohibited Items paga on our website fQr more infomwlfon. 
· 

7. SubJed to the proviliona cf the Montreal Conwntion and the Wan.u Conveotion, aa well II the prolli&lon& of tte applicable ~ s. Air Canada mey refuH carriage of property in checked luggage thlll it not suitable for tran19ortatlon, such as fraglle or perillhable Hems and may refuse to carry -.aluabl• ftems (a IIQJuallle 11 deemed to be any item whose value Is $1,000 CAD or more, per KIiogram or $1 CAD per gram}. Air C.neda may refuse daims bawd on the Inherent nelure ex an Item (e.g. il1' perishable nature), or for Joa or delay of 1Jr11tihtlly or Jnadaquataly paclled items, to the extant that the deetrudiDI\ loss or d~llff resulted from the inherent defecl. qualily or vice of the baggage, or, In the caoe of delay, thllt the earner, its agents, arid tervarrts took an meas1.ns that could reasonably be required to avoid the damage, or tllal it was lmpoaalble to take such measur ... 

a. International travel 

Gowmmeots may require )'OW' earner lo provide information on or permit access to pasSfflger dale. YOAJ cannol travel if you do not have all required 1ra11111 documenta, 1uch aa II pauport and vise (where appllcable}, to enter In or transit through each oounlry/reglon on your hi1111rary. Please refer to the Travel Documents page on our website for more lnfom1alion. 

8. ln-tl.lght hNlth 

Most people are fit to trawl by air, but spacial attention is required tor pauengers -.wl'I04e health problems may be exacerbated by llllitude, travel -s, hypolda and other 1r■vel related clffictlhies. Our website offers importlmt health Ups and lnrol!Mlion for customeq wilh special needs Who may requi~ mecic:■I approwl before !lying. 

Please aeo nole thal eira-aft dlslnlecilon Is carried out on cerlaln routes, in COl"ffjlliance W11h !he. requlremenlS al the VVorld Health Organiza11on (WHO), the lntamallona/ Cl\111 Avlallon Orgeniu.liori, Tranaport Canada and appllcsble torels,n n,glMIOIY Qll\hotltitts. More lntormetlon Is available on OUJ website. 
10. 8cftedule■ and timetables 

Tlma end alrcrall type ahown in timelables or •I-here ere apJ)f<IXimate and not guaranteed, and form no pall of ttla contract. Schedues are~ to CMT19e wllhoul nolice and carTier assumes no responsibilly fer passeoger making 00nnedion1 not Included as part of lhe ltlnerary set out In the lldtet. Carner 11 not respon1ible tor changes, errors or omiggions either In timetables or other rep11aent111Jons cl IChedules. 

11. Overbooking nottc:e 

Afriine flights may be owrbool(ed, and there l1 a slight chenoe that a seat will not be avallal>Je on a ffighl for which • perwon has a confirmed re11rvatlon. If the flight la overbooked, no one '#Ill ba denied a seal untU airline persoMel fin.task for volunlee111 wllllng to give up their reservation In excti1nge f01 a payment of ttle ah1lne't dloosing. tr lllere are noC enough volunteers, the airline will deny board:ng ID Cltt\ef persons in accordanoe with Its particular boarding ptiorily, 'Mth 1- excepetons, persons denied boarding Involuntarily are l!l'llllled 10 c:cmpensatioo. The r;:ornplate nJe& for the payment of comper,ution and boarding priorl1iu ll/8 ~ 111 an airpor1 ticket count11111 end bo..-ding locations. · 

NOTICE- SOW SUBJl:CT TO APPLICABLE TARIFFS . ' 

CANADA, U.S.: 1 (888) 247-2262 @ AIR CANADA 

A STAR ALLIANCE MEMBER {.t"' 
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i) 
Page: 1 of 1 

s.19(1) 
DELTA 

HOTELS 

NAH IOTT 

10222 • 102 Street. Edmonton, Alberta TSJ 4C5 
Tel: 78o-429-3900 Fax: 780-421-3259 

Date Description Additional Information 
05-23-19 Room Charge 
05·2~19 Rooms - GST 
05-2~19 Rooms - Tourism Levy 
05-23-19 Rooms - Destination Marketing Fee (DI\ 
05-24-19 Room Charge 
05-24-19 Rooms - GST 
05-24-19 Rooms • Tourism Levy 
05-24-19 Rooms - Destination Marketing Fee (Of. 
05-25-19 Room Charge 
05-25-19 Rooms -GST 
05-2?-19 Rooms -Tourism Levy 
05-25-19 Rooms - Destination Marketing Fee (DI\ 
05-26-19 -I GST Summa!Y Total 
Registration No: 878578491 

Balance Due Room 28.07 
F&B 0.00 
Other 38.81 
Total 66.88 

Guest Signature:. ___ _ _ _____ _________ _ 

Room: 
Folio: 
Cashier. 
Arrival: • 9 

Departure: 
05-23-19 
05-26-19 

Charges 

185.00 
·9,53 
7.62 
5.55 

180.00 
9.27 
7.42 
5.40 

180.00 
9.27 
7.42 
5.40 

XX/XX 

611.88 

0.00 CON 

Credits 

611.88 

611.88 

I agree that my liability for this blU Is not waived and I agree to be he4d personally lleble In the event lhal the indicated person, company, or associa~~ pay for any part of or the full amoont of these charges. 



to Vancouver InternatioDSl Airport - Google Maps 

s.19(1) 

Pagel of 1 

Google Maps 

via 

-· _.. 
0 

Fastest route now due to traffic 
conditions 

Heavy traffic, as usual 

10:40 AM-11:33 AM 

t SI ?.!!O§~ 8 Canada Line 

https:/~.googJe.ca/maps/dir 

32mln 

14.6 km 

53mtn 

to Drive 15.1 km, 31 min 

--
MIJ)data02D19Goog1• 21an ___ _ 

000049 
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TRAVELEXPENSEREPORT 
RCM BOARD OF DIRECTORS 

Claimant: !Cybele Negris Departure Date:! 23-May Return Date:! 26-May 

Location: !Edmonton 

Purpose: 

To complete Module 4 of the ICD Director's Education Program 

Meals& Incidentals 
TRAVEL EXPENSE 

Airfare 
Baggage Fees 
Change Fees 

VIA Rall 

Amount 

$ 1~07?,56 Note: Please use the meal allowance calculator 
below to determine the exact number of 
meal allowances and incidentals. 

fl Rat e #Meals 
Hotel Accommodations 

Mileage($~m) 
Parklng • 0.C,\ 

Breakfast~. <lJ 
Lunches ?!). /{) 

Dinners<"o.~< 
Incidentals 

U~M:9 0 -.. -:..------
~ 0 

Taxis (}J1 ---$ 61 .60 ✓ ~ 3 - ··- ·- .-car Rental 

Gasoline 
PrivateAccomodation ($50/ngt) 

other 

Total Travel Expenses 
Total Meal/Incidentals 

TOTAL 

Meal allowance and incidental calculator 
Insert Date - 25-May 26-May 

Sat Sun 

$ .1,353.'.lt )~/. I,(' 
$ 2Q7.9§ ?~f.,(" 
$ 2,060 96 ~79-~ 

Mon Tue 

$17.30 4 

Total 
1 otal Travel Expenses 

th 

23-May 24-May 
Wed Thu Fri 

Breakfast 

Lunch 

Dinner 
Incidentals 

' I • 
I , -l ¼- , l . , . ·- --·-- - -----+--- t --~ . ,.;.. _____ --l--~--·-··-··--+--· .-· ·-- -4-- -~---·-t---------+-~ -.-~-· , - --i 1 · ; . · t i 1 1 --i ~--·-r·----1-- -· ~-·-····-- ~---~·r-· ... · -t ··~·- _ ~- --1 ...... .. -i··- -·~ -·---t-. . . . ' 

Per Diem Cakulator 
Insert Date -+ 25-May. 

Sat 
1 ~ 

26-May 
Sun 

1 - -
Claimant Signature: ~ 

Mon 

I 

23~Mav 24-May 
Tue Wed Thu Fri 

.t __ 
► 

1 1 

Date: May 29, 2019 

Travel expense reports must comply with the RCM 's Corporate Travel, Hospitality, Conference and E11ent Policy (Po/Icy# 51). 

. 

Total 

$ • 
· ···---✓- · - · -$ . - - ------
$ ~;i.a5 -·..,,,---·--
$ 69.2-0 

$ ;1g:;t9-5-

Total 

0 

0 

3 

4 

To1al 

4 I 

000051 
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s.19(1) 
Tra,.irel Expense Form 2019 OTJ#: ~ Jt~ ~ ~~':'P J / 

TA#: TABDE82469 
EAHCE# 

Claimant 'Cybele Negris 
; 121 Legal services (!!oard) 

b/ I Cost estimate provided on TA $2,020.90 
Cost Centre . "'. Hospitality estimate provided on TA 

Departure Date 24-Jun-19 
Travel Location and Reason Return Date 26-JUll-J9 
(attach supporting documents): THEMIS # (VP and Board clai.mo on!)') 3007 

B19-030 Currency Conversion 'fable 
l Unit of ls Worth of 

To attend the !CD Directors Program final exam. USD CAD 
CAD 

Vancouver/Ed:monton/Vancouva CAD 
CAD 

CAD 

Total Travel Expenses (inclusive of fares) ✓Z,082.86 
Prepaid Fares (Paid using Amex Corporate Billing Account} 0.00 
Airfare Previously Claimed by Traveller (Paid using TraveUer's Amex Card) 0.00 

Airfare previoustv claimed by Traveller under this TA# (ENTER AS POSITIVE$ AMOUNT) 

Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT ) 
Currency I Advanced l Returned OuUitaDdlng FXtoCAD CAD Equivalent 

I I I 0.00 1.00000 0.00 
Amount Owing to: Employee -· I 2,082.86 l / RCM 0.00 

ExDense Codin~ 
Account Cost Center ( Select 011e from drop down box) In Canadian $ 

HST· Registration# 10793 5058 RTOO0l 1----"------------ -1- - . .. . 96.53 ✓ 
740200 • Meals (domestic) 121 Legal Services {B()ard) • 135.14 ✓ 
741200 - Meals (foreign) 

740100 - Hospitality (domestic) 
• OAO 
.,1-1------1-------i o.oo 

741100 - Hospitality (foreign) o.oo 
740010 - Airfare (domestic) 121 L4tga1 SffiiCl!S (Board) • 1,016.25 V 
741010 • AiTfare (foreign) 0.00 
740020 - Rail fare (domestic) 0.00 
741020 - Rail fare (foreign) 0.00 

1-7_4_05_0_0_._T_ax.i_·_fare_(_d_om_esu_·c ... ) ______ -1121 t.egal Ser.ices (Board) 

• 
• 
• 
• 

157.79 V 
741500 - Taxi fare(foreign) 0.00 
740700 - Personal car mileace (domestic) ,;, ' 1--------........ -----'-----I---- ----- ------·- ~------,i-------
74[700 - Personal car mileage (foreign) • 

0.00 

t---------=----'"-'------t--- ------------ o.oo 
740030 - Carrental (domestic) • t------------"""."'"c.._ _____ -t-_____________ _ _ ., ------+-------! 
741030 - Car rental (foreign) "" 

0.00 

0.00 1------....... ---------~----·------ ---- - - --------+-----'-'.;..;..; 740800 • Parking (domestic) •: o.oo .. . . ,---------------1 741099 - Other transportation (foreign) • •: 1--------=---...:,_.....:.__,_ ___ -t-··· --- - - -- .... _ ._ .. . -- . - -- - - -- . --,--------11--------'-I 
l-7_4_0400 __ ._A_cc_o_mro_od_a_t:t_·o_ns_(~d_omesti __ ·c ... ) ___ -tl21l~l_5eM~. (Board) ... o.oo 

741400 - Accommodations (foreign) 

740900 - Incidentals (domestic) ·-----+':2-;.!~.~ (B~l ... 
741900 - Incidentals (foreign) 1--------'---~-------f ...... 
740000 - Baggage & Travel (domestic) 
741000 • Baggage & Travel (foreign) 

l S4 200 - Prepaid Fares 

Out of Balance - Discrepancy in Expenses Coded 

ENTERED 

... AUG 1 .5. 20~ - C. 
.. A£.H·'34-°tO'it ✓ 

627.72 

0.00 

.. ., ·--------t-------, .. 49.43 

o.oo r-------+----­
Y ~'. -------+-----0.00 

"' ~-----+-----0.00 
0.00 

--'·----------r----."' -------t-----·"' 

0.00 
o.oo 
0.00 
0.00 

0.00 

$61.% 

3% 

FOR FJNANCE USE ONLY- -·-

1 
(Favorable}/Unfavorable Variance: Estimate on TA versus actual e:ipeuse claim 

~ 11 _ • ~,, ,/ :' ll Variance o/.i-----

1
1 (Favorable)/Uofavorable Variance: Estimate on Hospitality versus actual expense claJmi------$0.00 

#DIV/0! 1 AUS 1 4 2 '1 I Hospitality Variance o/. 

i 

✓ 

✓ 

l - - . -- - - __ ....J 
Ur:lmdl1i'l,111k-, 

Form ~~ 2018 

I 



6'-~ ~ Canada - (Except NWT, NVT, Yukon) USA - (Except Alaska) 

Page2 Total Amount Actual Cale USD Actual Credit Card Total CAD 
(incl. HST/GST) HST/GST HST/GST Expenses CAD Exp. Equivalent 

RCM Paid Fares (Air-Domestic) 

RCM Paid :Fa res (Rail-Domestic) 

RCM Paid Fare, (Air-Foreign) 

RCM Paid Fares (Rail-Forejgn) /' 
Employee Paid Fares (Air - Domestic) 1/1,067.06 / 50.81 / 
Employee Paid Flll'ff (Air- Foreign) 'I 

Employee Pa id Fares (Rail - Domestic) 

Employee Paid Fares (Rail • Foreign) 

Horel Accommodations (Domestic) ,/ 657.90 / 30.18 V 
Hotel Accommodations (Foreign) . 
Tad s (Domestic) _/164.10 V 6.31 V 
Tnis (Foreign) 

Mileage ($0.SSkm) I 
Business Telephone 

Parking 

Car Rental (Domestic) 

Car Rental/Gas (Foreign) 

Personal Accommodations 

HospltsJity 

Baaa&e (Domestic) 

Baggage (Foreign) 

Others (code manually) 

Others (total) 

Total Expenses 1,889.06 87.30 

Per Diem Country Canada USA 
No.of meal Total CAD Calculated No. of meal TotalUSD Total CAD 

Meal allowance rates allowances allowance GSTIHST allowances allowance Equivalent 
Breakfasts $20.S0 I 7.0 50 0.98 $20.50 
Lunches S.?0.10 ,, 1 20.10 0.96 S.?0.10 
Dinners $50.65 / 2 101.30 4.82 $50.65 
TotalMeak V y_ 141.90 6.76 

Incide11.tals 517.30 3 v' Sl.90 2.47 SI7.30 
Total Expenses 193.80 9.23 

Note• Please use the meaJ allowance calculator tab to determine the exact No. of meal allowances and tncideotals 

Grand Total CAD Expenses 

Grand Total HST/GST 

Notes for Expenses 

2,082.86 

96.53 

G rand Total USD Expenses 

I) Original intention was to travel 24 June, return 25 June. Upon reflection, since Cybele wasn't sure how late her 25 June exam would conclude she chose to 

change her return flight to 26 June. She is nol claiming the change fee, since returning one day late!" incurred additional hotel costs, Cybele cannot locate her 
revised flight itine111.ry, but did provide the return boarding pass as evidence she travelled on 26 June. Air Canada cannot guarantee being able to provide a copy of 
the revised flight itinerary• if at all possible it will take several weeks. Cybele will forward the revised flight itinerary if she is eventually successful in obtaining a 
copy. 2) There is a significant difference in hotel cost for the two nights ($185.00 first night, $401.00 second night) • Cybele was not successful in negotiating a 
lower rate for the second nighL 3) Meals were provided with the flights; 4) Not claimmg mileage for travel from Vancouver ailport to residence on 26 June. 
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•-~J Travel Expense Form 2019 TA #I TABDE824691 
._oUIIT • Tnvel ..... clal"" ,...It lie prep..,..d and mfflPiv with lb> Corporall! Travel. Hotllblhy, Qlllfe- & Eva,t Poley 151, la• "llpllcablej alld 
apprG1tod lniiaorunce with the o.letallon af AUlhorlly Polley 141. A111W1Mtrm~•• h..,. D<Mgadon Autholftvattha 111M ah..,... Alltr..,.. plans mutt be p,.. •*'· '.If s1111: the Authority ta 'rravel and Alhtanco form. ' 
All Ille , • .-.- Indicate If this claim contalnl any Cl<NlltlOn• re(llliri~ •~ p« INI ~ Tm-e~ Mosplralty, ~nee & Ewnt Policy 151. Ves No O If you tldlcallG "Y~, ~ ci.cJc which -tion(I) were not --d and,_.. appn,val; . 

CEO APPttCVA.l IIEQVIREO: (Pl•se lnl~) 
□ TnlV@I - E..:IPIIOIIS ta corporate Travel, Hospltallty, Confarenee & bent l'oliCV 1st (Annex 281 

CFOOI' a<>APPIIOVAL 11£0,UIREO: (Ple&M lnlll.Q 
C HCHptaUly- Exce~no tto,pltaRly Polity 1511Annl>c 2B) 
Cl H°'IJlta(lty-NO-■PpnlVI I obta~ed for the fall owinl: 

0 Ho1plt,illty - fmlrnal Of Internal h05pltalily eue ..... Maxtmum ~ Per P8nan IA- 28) 
C Hosoltallty - ~l<lllmal or lntam■I hooplUltty c,osb ucaadlnC SS,000 (AnlWm 28 and 44.1) 
0 Hospitalty- Aloahclle bewrq11 pl'Olfided (Policy 5ectlat 4U) 
0 Hospib,llly - Foad & ti.vwa .. Cl>ll IO<lll'eded Ma,(lmum Con Per Person (Poll<Y Section 44.1) 
□ Hosplta!Ry - Entertalrwnent PfO\lld«d IPollcv Secdon 44.1) 
□ H~allly- HOspltaUty or eoter1111n.,...,, pro-.tdecl to spouse or penan aa:ol'llpanytna an evlrlt panitlt)anl IPolcv Section 44.1) 
□ Hosplt1l!ty - ~itallty paid bvthe RCM taktla IQCI! at 11,a ,.,ldenoe ol " " RCM •m~ Board men,bff e r oth..- p,1,..1eresld.,,.te 

(Paley s«tlcn 44.land ~ Al 
□ Ho,.,ltallty- ~al fom,s of hospitality (Anno 2111 
□ HosptaHty- Illa pre-lppro\1111 pnortc exper,dlture (SeC1lon .C.1) 

VP APPAO,/Al REQ.UJRED (CEO APPROVAL IF TRAV£1ilR IS A \IP); !Please lnllllll) 
□ Tra'HI • Ccmblnl11,11 personal and busln .. vawl (Palley section 14.31 
□ Travel • Allf•re- Hllhet ltwel than pem,leted bypoltcy f Pdlcy Section 20.6) 
□ Travel • Privately 0,,1,11,d Vllhlclas . 1<11om•r allowance In exrrss of the ~t lowest pract!Cal oomn,erdal c:11mer "'"' (P1];. I Section 22.11 
D Travel • HOC.I-Ralelneiu: .... ot-clftedorpubllsha:clCltyRateor;lcys«tlon2S.2llnd2S.l) Mfaz k j □ Travtl • C8rtnW!l - l.ea5fdVehldes(Pollcy5ectlon23.1) r ~ o ~'V'/& /' _, './JI <-If} a" Travel - ~- recaiwd 0-30 daV! (Palley Sffllon ]3.1) 7 6(. u ' ;> a., □ llospltalftY • £xremol crlntemiilhaoplt1Utyupt0Sl.SOOl:11,t1- than $5,llOOIU\d""'1hln Maxltnurn Coot Pencn {- 281 
O Hosplt.lllb'V. Food & ....,_Ill" cost not -,aad,:r8f':":'/:'4 y ....,.on (Polley Setllon 44.1) ~ d k_ 

lMVElLER'S DIRECTORAP!'ROVAL REQUIRED: (Please lr,ltlall bfJJ./A (J'!ll{ J ✓ /flt,ll.e a,JJA /lJ ~ ( J J bl,,_,. •· 'at · 0 Treval - Alrlua - upcrade to a fue clan hlat.r than the Standard Allowable AlrfaN Class ~ by pcllcy, at l~~ ~ost ra R M (Pallo:y section 20.6) 
C Trove!- C:.r l'e'1tal • upa,ada 111 it ~r~• we hide l;han the ln12rmediatll/Standard • izr pem,!Ued by pejlcy. at no aditticrlal cost to II.CM (Polley .. ction 23.3) 
□ Tra11el - Car rental - upa,wde ro a la111er vel,lde than the lntermedllte/Standard she ta ■a:ammodlltll 3 or more emplovees (Palley 1ert10n 23.3) □ Travel- Mtssl/11 on11,., ltllffllzed rei:elpls. Explanation ,,,-o,,h led IPollcv -n 33.-i) 
0 Trave/ - liotel- upa,ade to a level hiat-tnan the Sbnderd GuHt Roam permitted by poky. at no adlftlc,,-1 CXllt to RCM (PoRcy NCtlon 25 .. 1) 0 Tt3WII- Hot"1 - rate In am, .. of on .... ($200L W,nnlpag (SlSS~ Toramc ($200), Montn!al 1$1901, V•--($200!, Sid Calgary ($110), l as Yas• [S14S), or published O\V Rite IJmlt. VP p,.._approval not obtained, lultlflcatl<l'I p,ovlded (Polley seell°" 25.2) 

V C Mlsllnt o rtglnal ltemlnd .-IJtS, EJCl)UnaUonpro,Aded(PalltVHctfon 26.2) A_/ / ,I , J , ALJ~ < /,. / ~ tu W Ot .... allCeptJons (tra1,et11 hH Kstecl end ftplained Oft e,eparatt dOC\lmant) ff t,f tf ../l tJ- '-C,~ / P\..., n /u r,, • 1/'lA~ □ H06pbl~V · Extem~ o,i,ier~ lhospl~ ty u~:..:i.~ •;t'!'ln,Standar~ Cost P"'.' ~er-son IA/h~ ~ { d { ft • L '.,.. ~ · "':-.... 
si,sir,,,;,,,,._,thtTrflWf«r~_.-1},)~J/o/la.L.~ ~~~-~"1,~,!:.;l;' ~ a,,ponte Trawl, Hosi>ltallty, Conference & Event Poltcy#Sl (a, appllccO/rA that o/1 requwd •IIPl>Orttll/ doamtrntotlon I< contoitlt!d In lhlf-nr clolm, that t"- / / - nOll!drxttpt/OIU orlt ,:omple• and ocruroa:, and tlrat the c/alm hal been compiete,J lnl1r¥0fdanu wllll um. ,,011,;.s.. ~ v 

. . . 

. -- ·······-·- - .... ~: 
3 . .<lppraVHbvT'lalNole,',lllrllc1Drwftlllilnlft141111homy 
IPIIINI' NAME) 

0.. . - ·-··-· ...... .......... . ·-·· - •·•• -·. 
11'e 1i'aw//ler'• Motlol/'ft' alt'(flrms t1lar Mir/he llos rr111o!Nllfd m/s ,aqM:1111tcJo/m /ftdtdng tJll Nie s,,pporrlffg d OOHIWltoflon, !hat the upcnsn dalmed-or ~, --,.uons ,n noted ol>ow ore appro~d {aJ ffflulred). and tllc dtllm has ~ completed In oo:ardon« wft1J tlw Ccrpa,ate T ,. .... 1. HOll)ltlllty, Conference 
& Evant Pdl<y 151 (O< appi/a,tJltlJ.Pfeas,, n~ , 1/f!N~lons halll! bttn pr1t-opprrNf!d prl« to tr,ove4 ,,.,, T'lf>tU!f$ Dlr«lo,'Can proceed In signing thr ttll/PC~ c/o/m. By slgn/nf1 ,,.,._,, INWor CEO tDflf/,ms rllat_,./IW htu rwiewf!dthttecce,Jtlans'" nottd alxwer«f"lr#l>fl hM/t,ls a,,,,,oll(JI arld,..,.bvJIIYlnts it. 

•~byVP(HN..,red) 
(Plata I\W'.,C) 

Slpalure rllVP 

-
J .............. btfinanc•IPUITNAME) 

5.lleY!ewed bV CfO (CEO dal..,s;8 ..... dan1; da11111 
for'"bil'lltl!lr'IOCiO•p.--1,.i,,,,as.._..,.) 

~ 1,y ao a '-Idem/Chair of IIOO/O.•lrfll 
AuditCalNnlftft(asr.iuimll J 



Simons Deborah 

From: 
Sent: 
To: 

Phyllis Clark · 
Tuesday, Aug s 
Simons, Deborah 

s.19(1) 

Subject: Re: Seeking approval - travel expense claim TABDEB2469 - Cybele Negris - 819-030 

I do approve. The 30 days exemption is fine. Thank you for the explanation on the hotel room; it provided 
some comfort. 

l'tlyll1 CLlrl< 
Pllone: - Emal: 

CONFIDENTIALITY WARNING 
This communication Is Intended for the use of the recipient to which it Is addressed, and may contain confidential, personal, and/or priVileged 
information. Contact me immediately If you are not t he intended recip ient of th is communication, and do not copy, distribute, o r take action 
relying on it. Any communication received In error, or subsequent reply, should be deleted or destroyed. 

On Tue, Aug 13, 2019 at 10:07 AM Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

Attached is a travel expense claim for approval. This claim represents the expenses related to Cybele's travel to 
Edmonton in June for the ICD Directors Program final exam. There are two exceptions: a) The claim is over 
30 days; b) Cybele added an extra night to her trip ( detailed explanation provided in the "notes for expenses" 
section of the third page). The claim and exceptions have been reviewed and approved by the CFO. If you 
approve via e-mail, I will add a notation to your signature line and will attach a copy of your e-mail to the 
claim. 

Best, 

DEBBY SIMONS 

COORDINATOR, CORPORATE SECRETARIAT 

COORDONNATRICE, SECRETARIAT DE LA SOCJETE 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 

1 
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Meal allowance and incidental calculator 
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances 

These calculators are now all linked - please only place a '1' in each applicable box 
Type the date name and numbers In the CANADA box ONLY 

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller 
You may claim an Incidental for each partial or full day of travel 

Please set your 'print area' around the calculators you want to print. 
Enter your travel dates here for CANADA MONTH: Jun-19 

Numbers only 
ed Thu Fri at Sun Mon ed Thu Fri 

1 
1 1 

1 1 1 

Enter our travel dates here for the US MONTH: 43617 
24 25 26 

un Mon Tue Thu un Mon Tue 

000056 



{i) AIR CANADA 

Booking Confirmation 

Booking Reference 

s.19(1) 

Pllte of issue 15 Dec. 201 s 

'Th11 is your ltinmlry/Receip(. YDY mutt bl'Sno ltWttn yoll to ttle Airport 10, cf'leek.tn and we recommend you keep e oopy kw yoil record&. Plcls.c 8l\o tak.o the time to review tl as• contains the gene,aJ condition.s of curtooe and 
tppllcebtc tartPft: that apply to tM Udtets_ book.i~ and air .stMcu de1ded below, a. well n t,ag,Q•~• dangefOus g.Oods aoo otnt:r lm;>onant 11\tormatil>n related to your trip, 

Data Protedicm NQtiGCo: Ycu, ptf"SOl'\aldat& wllbt proeessect in •~r:cowilh the appficeJlJe c;errier'e; priv.aeypoliey aM, Wyourbooking i$ mode '4a o reservatiOn system ptovioer("GOS'j, with rt, pnv.acy l)clicv. Thoe5e ert 
.tvait.iblt t1 9\c IA.TA Travel Centre web.sil.e ar Crom lh,e ca<ri&r or cos diredy. You -sl'lc,ukf read this docume-rtbltiori, wlJleh applM lo your booking and specifies, for .t>es.mpte, how your personal data iS ootlectM, stored. used, 
di&dos4icf ;aod 1ran5ferred. We also m.ie you to ..,;w, M CMada'1 Privacy Pclicy dirtct~. 

~ Depart 

Mondoy 
2A Jun, 201~·· 

~ Return 

Tuesday 
2$ Jun 201& 

Passengers 

fl Cybele A Negrls 

illiliil 
Air Canada • Aeroplan 

08:50 

Vancouv&r 
Vancouver Int. (YVR), BC 
TwmiualM 

15:30 

Edmonton 
Edmonton Int (VEG), AB 

Trav4'1 OptioM . 

Y\ Regular ~I 

1 •:21 

Edmonton 
Edmonton Int. (VEG), AB 

16:05 

Vancouver 
Vancouver Int. (YVR), BC 
Tenr/nalM 

@ 
AC234 

@ 
AC249 

1hr31 
Business P 

Operated t>y: Air Canada I A319·100 I 
i\11~ 
Meal 

1hr36 
Business P 

Operated by: Air Canada I A320-200 I 
l!\Wi•Fi 
Meal 

Sem 
AC%34 4F 

AC249 4F 

000057 
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~ Purchase summary 

Within Canadit 

-Amoll'll paid: $1067.06 

Ta~ Information 
GSTIHST no. 10009·2287 RT0001 
$50.111 

Check-in and boarding gate deadlines 

Recommended check-in 1111"1 

❖ Air Transportation Charges 

Base Far&• l)Qp8rt • Busln9" Class (lowest) 

Base Fare. Return. Bu6in9" Class (loWQsti 

Surcharges 

~ Taxes, fees and charges 

s.19(1) 

Goo<ls and Service,; Tax• Canada no. 100092287 RT0001 

A'r Travellets Sewtty Charge · Canada 

Airport Improvement Feo • Csoada 

Total airfare and taxes before options 

GRAI\O TOTAL (Canadi_, dclars) 

90 YoA thOofd tlledt t, r:o fal,r U'ltm1he times indleated t t le1l. This:wlll emuue ~ tiBve pfenly cf time to Check In, drop otf you(m♦cktd bag:& 31'ld pass:ttuouah s,ecu~. 

4S 
rnmuto:.' 

Check-In and baggage drop-<1ff deadline 
Yau muit han thecbd in, obtain.d' your bo.a:tding ~au ana C:tp,o:slta al cnecked bags a1 th~ tNtggage drop.off ccun1cr before the end of the check-in pedod for your !'Jlghl. 

15 Boarding gate deadline 
Yoo must be ptaSenl at 1"" ~oarolng gale befl>re • closts. 

1. frcm ro,01110 Chy At,port (VTZ) .. Check-in end baggage- drop-off deadlne: 20 minulo5, 

1 adult 

464.00 

◄6◄.00 

24.00 

50.81 

14.26 

50.00 

000058 
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0 Baggage allowance 

Carry-on Baggage 

On flgM, opereled bi AlrCl:nada. A._. CIJnBditRougeorAir Cenade l::xpress, you may carryw!O'I you 1n1nt Cabin 1 stal'ldaro lt.m (tnaX.str.•: 23X◄O x 55 cm (9 x 1~.5 a21.s inD and 1 personal Item (m&K. site; 18 
x33 x 43 em (0 x 13x 11 -.r,, Your c.arry-(<11 bagoage mu~l bQ ligt.1 O/l01.lphth8fyov can &1oro I In the owrheud bin uiua4ais(ad, See ouJ. QOlllf)Jete ca,ry-,on bagg.ege policy. 

Checked Baggage 
Please see below ror details on the bags you plan on checking al the balggage counter. 

Vancouver (YVR) > Edmonton {VEG) 

c::i1• bag 
Complimentary 

a2--bag 
Complimentary 

Edmonton (VEG}> Vancouver (YVR) 

L:11,, bag 
Complimentary 

Cur,..ncy 

Ll2 .. bag 
Complimentary 

Max. weight pe< bag: 
32.0 kg (70.0 II:>) 

Mal. dimensions per bag: 
158.0 cm (62.0 In) 

Max. weight per bag: 
32.D kg (70.0 lb) 

~x. dimao$i¢ns per beg: 
158.00'11(62.0in) 

Fee amounts ere disphlyed in the currency of the 11rst departure city on your ticket On the day of travel, appfcable fees 11.111 be assessed in the local currency of the 
wunlry/region you are travelling from. Certain exceptions may -,iply where 1he departure airport does not charge in local currency. The currency exchange rate will 
be determined by 1he dete or !revel. 

St'opPYt,S 

Checked baggage fees may be reassessed when itineraries indude an enroute stopover of more than 24 hours. 

No!e: If you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges will apply. The policy and rees will be 1hose of 
the carrier identified in the cnecked baggage information section. 

• View Air Canada's additional checked baggage policy. 
• View the additional checked ~gage pOlicy of Air Canada's codeshare and interline partners. 

+Fare Rules 

Business Class (lowest) 

,P-Changes 
$50 CAD • Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare 

difference. Changes can ba made up to 2 hours before departure. 
• Same•day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only), 
• Same-day standby Is available: on flights between Toronto and Montreal or Ottawa, on flights between Calgary, 

Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy 
(JFK) or Newari< (EWR) airports (connecting flights excluded). 

• Fflghts can only be used in sequence from the place ofdepartm!I specified on the itinerary. 

000059 
.3 



+Fare Rules 

~ Cancellations 
Non-refundable 

~ Seat selection• 
Free advance seat 
selection (standard) 

• Aeroplan MIies 

• Tickets are non-refundable and non-transferable. 
• Cancellations can be made up lo 45 minutes prior to departure. 
• If you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive 

fare applies once per passenger, regardless of the number of flights that are changed. 
• Cusromers who no-show their flight will forfeit the fare paid. 
• Air Canada wiN proVide a full refund without penalty when you cancel a new ticket (i.e. when a new booking is made and 

you are assigned a booking reference) wtthln 24 hours of purchase. 
• View Air Canada's refund policy Opens in a new window. 
• Provided the original booking is cancelled prior to the original ftight 's departure, the value of the unused ticket can be 

applied within a one year period lrom date of issue of the original tickets to the value of a new ticket subject to the change 
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and 
advanoe purchase requirements. The new outbound travel date must commence within a one year period from the original 
date of ticket issuance. If the fare for the new journey is lower, any residual amount will be forfeited. 

• Free advance seat selection on Air Canada and lur Canada Rouge, as well as on Air Canada Express flights operated 
by Jazz (subject to availability). 

• 150% Aeroplan Miles 
• The equivalent in Altitude Qualifying Miles 
• For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge 

Business Class (lowest) 

~Changes 
$50 CAD 

~ Cancellations 
Non-refundable 

\., Seat selectlon• 
Free advance seat 
selection (standard) 

• Aeroplan Miles 

• Before day of departure• The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare 
difference. Changes can be made up to 2 hours before departure. 

, Sam&-day confirmed changes at check-In or at lhe airport are permitted al no charge (same-day flights only). 
, Same-day standby is available: on flights between Toronto and Montreal or Ottawa,.on flights between Calgary, 

Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy 
(JFK) or Newark (E\IVR) airports (connecting flights excluded). 

• Flights can only be used in sequence from the place ofdeparture specified on the itinerary. 

• Tickets are non-refundable and non-transferable. 
• Cancellations can be made up to 45 minutes prior to departure. 
• If you make a flight change that involves a more restridive fare, the higher change fee associated with that more restrictive 

fare applies once per passenger, regardless of the number of flights that are changed. 
• Customers who no-show their flight wil forfeit the fare paid. 
• Air Canada will provide a full refund without i,Malty when you cancel a new ticket (i.e. when a new booking is made and 

you are assigned a booking reference) within 24 hours of purchase. 
• Vit!tW Air Canada's refund policy Opens in a new window. 
• Provided the original booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be 

applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change 
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and 
advance purchase requirements. The new outbound travel date must commence within a one year period from the original 
date of ticket issuance. If the fare for the new journey is lower. any residual amount will be forfeited. 

• Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated 
by Jazz (subj~ to availability). 

• 150% Aeroplan Miles 
, The equivalent in Altitude Qualifying Miles 
• For all ftigtrts operated by f,,jr Canada, Air Canada Express and Air Canada Rouge 

000060 
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(D General conditions of carriage 

1, You must ob1aln yoor boarding p&S3 end check in any begga.ge by the check-in deadline. Ado'ilionalfy, you must be available for boarding at the boarding gate by the boardng gala deadline. Failure to respe<:t check-In and boarding gate deadlin9$ may re$UII in the reassignment or any pre-reserved see.I$, the caneellallon of rea.rvation1, and/or lnelgibillty for denied boarding compensation. 

2. Although reconfirmation of fights is not requimd, we slrongly re,;ommend that you check your ffight 51a1Us online at eircanada.ccm er by calling our flioht info<me1ion system at 1-1188-422·7533 prior to your departure. 

3. Advance seal assignments are not guaranteed and may change IMlhoul notice. If your pre-assigned seat Is unavailable, we wl try to accommodate you in a comparable seat in the same chlss of seNice and wUI refund any applicable fees. 

4. Any travel cn1dit banked for unuud tickets is non-(ransferable: when the a-edit Is redeemed, ~ ml.Nit be used by the same per.on \lttloso name appears on the original tk:ltel. 

6. Air Canada v.11 cancel any purchned ticl<at and prolllde a full refund without penalty up to 24 hours afler purchase. Beyond 24 tiours, voluntary changes to your Itinerary may require the payment of additlonal fees and fare upgrades. If you are travetllng on a norHefundable ticket, Air Canada wil be unable lo make exceptions in the event of an ooexpected trip cancetlallon or medical emergency. We recommend th& purchase oflra\181 lnsuranca. 

I . Dangarou1 good& 

For safety reasons, dangerous goods must not be packed in c:heeked or Ci!lrry-<>n baggage, except es ,peoiflCl!llly perrrffled. Dangerous goods Include, but are not limited lo: comprealed ga~&. corrosives, explosives, flarrmable llql.Cds and solids, radloaelive material"-, oxidizing materials, poi&Ons, infectious subs1anC41s, and bl'iefcases IMlh lnstaled alarm devlc.as. For security reasons, other relllrlctlons may apply. Please refer to the Restricted and Prohibited Items page on our website tor more Information. 

7. Subjecl to the prolliaions of the Montreal Convention and the WelSl'fN Convenli-On, as well a th& prolllsions al its applicable lllriffs, Air Canada may refuse carriage of pinperty in checked tuwage that Is not alitable for transporta!ion, such as frtlgile or perlshllble items and may refuse to Clllry valuable items (a valuable is deemed lo be any item wllo98 value is S 1,000 CAD or more, par Kilogram or $1 CAD per gram). AJr C.nada may refuse daims based on the inherent nalure ol an item (e.g. its perishable nature), or for loss or delay of unsuitably or inadequately pad<ed items, to the extent that the destruction, loss or damages resulted from the inherent defecl, qualffy or vice of the baggage, or, in the case or delay, tha1 the carrier, its agents, 11nd servants took 1111 measures that could reasonably be required to avoid the damage, or that it was i~slble to take such measures. 

I , International travel 

Governments may reqLire your carrier to provide lnform.tion on or permit access to passenger dale. You cennal trawl ff you do nm have all required travel documents, such• a penport and vi84 (where applicable), lo enter In or tranalt through each country/re!jon on your ijinerary. Please refer lo the Travel Documents page on our website for more lnformalion. 

9. In-flight health 

Most people are Iii to travel by air, but special attention is required for passengers whose health problems may be exacerbated by attitude, travel stress, hypoxia and other tra\181 related difficulties. Our website offer.s important health tips 111nd iri'ormallon r°' customers with special needs who m._y reqlire mecical BPProval before flying. 

P1eese also note the! airaaft dlalnsedlon ia carried out on certain routea, In compliance with the n,qLiremenls of the World Health Organization (WHO). the lnlemllllonal Cillil Avialion Orvanlzation, Tranaport Canada and llj)l)iicabie foreign reg.-tory authorttlea. More lllformation is ewilable on our webl!lte. 

10. SchMlulas and tlmetables 

TI me and aircraft type shown in timetable. or elsewhere are approximate and not gualllnleed, and form no part of the contract. Schedules ere subject to change without nollce and earner assumes no responsibilty for passenger making connections not included as part of the ~lnerary Sel out In the ticket. Carrier Is not responsible lot clianges, emirs or omissions either in tJmecablea or other repre&ontalions of schedules. 

11. Overt,ooklng notlc• 

Airline flight& may be overbooked, and there is a slight chance that s seat will nol be eveiable on a flight for which a petson ha& a confirmed rese.rvalion. If the flight is o\lelbookeci. no one will be denied e seat until airOne peraoooel flral uk for volunteers •ng to give up their re11&Mlll0n in excllange for a payment of the airline's chooting. If there are not enough volunteers, the airline will d1111y boarding to other pet'50nS in 11ecordance with its particular boarding priority. \Mth few excaptiona, persons denied boarding Involuntarily are entitled to compensation. Th• complete rules for the payment of compensation and boarding priolities are available at all airport ticket counlllfs and boarding locations. 

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS 

CANADA, U.S.: 1 (888) 247-2262 
@!) AIR CANADA 

A STAR ALLIANCE MEMBER vt,r-

.5 
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s.19(1) 

10:28., 
◄ Messages 

Cancel Boarding Pass - Air Canada Add 

@AIR CANADA 

EDMONTON-VEG 

YEG 
FLIGHT DATE 

AC241 26JUN 
BOARDING 

11:45 

PASSENGER - ­
CYBELE NEGRIS 

~ ..... :; ' ••• -.;: ·.;a . .. ....... --· -

GATE SEAT 

66 4F 

VANCOUVER 

YVR 
ZONE 

1 

CABIN 

Business 

000062 



i) 
Page: 1 of 1 

s.19(1) 

DELTA 
HOTELS 

10222 • 102 Street, Edmonton, Alberta T5J 4C5 
Tel: 780-429-3900 Fax: 780-421-3259 

Date 

06-24-19 
06-24-19 
06-24-19 
06-24-19 

06-25-19 
06-25-19 
06-25-19 

Description 

Room Charge 

Rooms-GST 
Rooms - Tourism Levy 

Additional Information 

Rooms - Destination Marketing Fee (DI\ . _ _ ___ ____ _ 
__, - .•. ·- - Room# 517 : CHECK# 

Rooms -Tourism Levy 
Rooms - Destination Marketing Fee {DI\ 

GST Summa!}'. Total 

Registration No: 878578491 
Room 30.18 
F&B 0.75 
Other 41 .72 
Total 72.65 

_.,.,. 
.... f {7 1< 

Balance Due 

-$17.75 = $657.90 

Room: 517 
Folio: 
Cashier: 
Arrival: 
Departure: 

9 
06-24-19 
06-26-19 

Charges 

185.00 
9.53 
7.62 
5 55 

17.75 
4 .00 

20.65 
16.52 
12.03 

675.65 

675.65 CON 

- 1P {p,(1 .{Jo ./ ( ¼_}O if°¼, lb") 

----

Guest Signature:. ___________________ _ 

Credits 

0.00 

I agree that my llabillty for this bill is not waived and I agree to be held personally liable In the event that the indicated person, company, or association falls to 
pay for any part of or the full amount of these charges- 000063 
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CRA Calculated Taxi Tax 2019 

Taxis for 
Ontario & 

Quebec 

Taxrs for 
Nova Scotia & 
PEI& 
New Foundland & 

New Brunswick 

Taxis for 
BC& 
Saskatchewan & 

Alberta & 

Manitoba 

The figures you need 
GRAND TOTAL 
TOTAL TAX 
SUMMARY Page total 

$ 
$ 
$ 

$ 
$ 
') 

$ 

$ 

s 
s 
s 

s 

42.50 

121.60 

164.10 
6.31 

157.79 

164.10 

157.79 
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TRAVEL EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

Revised May 6, 2019 

Claimant: lcybele Negris 

JEdmonton, Alberta 

Departure Date:I 24-Jun Return Date:! 26-Jun 

Location: 

Purpose: 

To attend t he ICD Directors Program final exam. 

Amount Meals & Incidentals TRAVEL EXPENSE 

Airfare 

Baggage Fees 

Change Fees 

VIA Rail 

$ 1,067.06 Note: Please use the meal allowance calculator 

below to determine the exact number of 

Hotel Accommodations 

Mileage ($.055/km) 

Parking 

$ 657.90 ,-----+-•<>-••--- -I s ------1- ----·--

Taxis 

car Rental 

Gasoline 

Private Accomodation ($50/ngt) 

Other 

Total Travel Expenses 

Total Meal/Incidentals 

TOTAL 

Meal allowance and incidental calculator 

Insert Date -

Sat Sun 

$ 164.10 

$1,889.06 

$ 193.80 

$2,082.86 

24-Jun 

Mon 

25-Jun 

Tue 

meal allowances and incidentals. 

Rate #Meals Total 

Breakfast $20.50 1 $ 20.50 

Lunches $20.10 1 $ 20.10 

Dinners $50.65 2 $ 101.30 

Incidentals $17.30 3 $ 51.90 

$ 193.80 

Total Travel Expenses 

26-Jun 

Wed Thu Fri Total 
Breakfast 

Lunch 

Dinner 

Incidentals 

I 
, I I 1 . i , 1 - ··---·-·+--··- _,._ ,, -·----·' -·- -·-- ·-·-----·----- - {-----·-·-··+-----4 - .. ---!- ____ J ______ ~_._1_ ~ .- - .. -L 1 .. ---➔--1----1 
1 I 1 , 1 ! . I I 2 -- -- ---· ... l - -----·r-··· 1 -·-·r l __ ___ l_ .... -i .. .... ... , ·-· ·- - r· - -· · -.. 3 

Per Diem Calculator ------.------,...------.--- ---.-,- -------------1 n s e rt Date - 24-Jun 25-Jun 26-Jun 
Sat Sun Mon Tue Wed Thu Fri Total 

3 
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Simons, Deborah 

From: 
Sent= 
To: 
Subject: 

Approved 

Sent from my iPad 

Phyllis Clark 
Thursday, August 29, 2019 10:59 AM 
Simons, Deborah 
Re: Seeking approval - 5 Travel Expense Claims 

On Aug 29, 2019, at 4:05 PM, Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

s.19(1) 

Attached are 5 travel expense claims for approval. These claims represent expenses related to last 
week's attendance at our Board of Directors meetings, and have all been reviewed and approved by the 
Acting CFO (Bob Zintel). None of the claims contain any exceptions: 

TABCC82553 - Fiona Macdonald (Vancouver/Ottawa/Vancouver) 
TABCC82973 - Pina Melchionna (Toronto/Ottawa/Toronto) 
TABCC82552 - Sandip Lalli (Calgary/Ottawa/Calgary) 
TABCC82554 - Cybele Negris (Vancouver/Ottawa/Vancouver) 
TABCC82972- Barry Rivelis (Vancouver/Ottawa/Vancouver) 

If you approve via e-mail, l will add a.notation to your signature lines, and will attach a copy of your e­
mail to each claim. 

Best, 

DEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 
COORDONNATRICE, SECRETARIAT DE LA SOCIETE 

<image003.jpg> 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 
OTTAWAON K1A0G8 

Tel/Tel.: 613-716-4439 
simons@mint.ca I simons@monnaie.ca 
mint.ca I monnaie.ca 

<B19-032 - Macdonald- Ottawa August 20-22, 2019.pdt> 

<B19-031- Melchionna - Ottawa August 19-22, 2019.pdf;> 

<B19-029 - Lalli - EXP - Ottawa August 20-22, 2019.pdf> 

<819-034 - Negris - Ottawa August 19-22, 2019.pdf;> 

<B19-033 - Rivelis - Ottawa August 19-22, 2019.pdf> 

l 
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L~ Travel Expense Form 2019 . OTJ #: • ~~ '13}a/4eb TA#: 1'ABCC82554 . . 
EAHCE# EAHCE12272 

s 19(1) 

Claimant 'Cybele Negris I Cost estimate provided on TA SS,000.00 

Cost Centre : 121 ltgal Seri!Off (Board) 
,. Hospitality estimate provided on TA 

Departure Date 19-Aug-19 

Travel Location and Reason Return Date 22-Aug-19 

(attach supportin2 documents): THEMIS # (Vl'eodBol!'dclaimsooly) 3015 

B19-034 Currency Conversion Tabl.e 

To attmd Board of Directors mcetmgs and business dinners. l Unit of is Worth or 
USD CAD 

Vancouver/Ottawa/Vancouver CAD 

CAO 
CAD 

CAD 

Total Travel Expenses (inclusive of fares) 4,670.84 ✓ 
Prepaid Fares (Paid using Amex Corporate Billing Account) o.oo 
Airfare Previously Claimed by Traveller (Paid usi_ng Traveller's Amex Card) 0.00 

Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE S AMOUNT) I 
Cash Advanced / Returned ( ENTER AS POSITIVE $AMOUNT) 

Currency I Advanced I Returned I OutstaDdin11 I FX to CAD I CAD Eq_uhalenl 

I I I o.oo I 1>00000 I o.oo 
Amount Owlng to: Employee 4,670.84 ✓ RCM 0.00 

Exnense Codioe 
Account Cost Center ( Select One from drop down box ) In Canadian S 

HST - Re&istration # 10793 SOM RTOOOl ... - .. -- -- -·-·- .. _ .. .. . . 341 .. / -
740200 • Meals (d0111estic) 121 Legal Sffilais (Boald) • 67.38 ,-
741200 • Meals (foreign) ., 0.00 - ---- ·---- -·;·, 
740 I 00 • Hospitality (domestic) o.oo ... 
741100. Hospitslity(foreign) .. 0.00 . ... . . 
740010 • Airfare(domestic) 1211.egal SelVice$ (Soard) •· 2,635.25 ✓ 
741010 -Airfare (foreign) • 0.00 
740020 · Rail filre (domestic) ... 0.00 

741020 • Rail fu.rc (foreign) "" 0.00 
740500-Ta:xi fare (domestic) l2l Legal Services {Board) : ,,. 33 . .23 
741500-Taxi fare (foreign) .. 0.00 
74-0700 • Penonal <-.ar mileage (dom~c) 121 Legal SeNioes (B03rd) ,c, lo.3j 
741700 • Personal car mileage (foreign) • 0.00 
740030 • Car rcnltl.l (domestic} . __ ,,. , 0.00 

741030 • Car rcnlal (foreign) • (1.00 

740800 • Parlcii,g (domestic) • .. • 0.00 - - .. ·-· - . - . 
741099 • Otha transportation (foreign) • : o.oo - --·--- __ __ _ .. ____ 
740400 - Accommodations (domestic) 1211.419M ~ (~rd) 

,., ~s11.11 .... . . .. 
741400 • AccoJlllllodations (fon.;gn) ; ,... : 0.00 - -- .. .. + ... .. . : 
740900 - Incidentals (domestic) 1211.egal~~~-- • 65.90 ---·-- -·· 
741900 • Incidentals (foreignt ·• 0.00 

. · · - -~NTEAEO ·- -··-· 
740000 - Baggag11 & Travel {domastic) l~ 0.00 .. 
741000 -Baggage & Travel (foreign) ,. 

' 
o.oo 

0.00 I SEP -4 2019 ·• : 0.00 

0.00 I • • 1 0.00 -· - .. 

AP1+'Jb3b9 , .. 0.00 

: . ' 0.00 . ------
154200 • Prepaid Fares 0.00 

Oat of Balance - Dis:upAIIQtJ ~ Expenns Coded (0.00) 

i;p)r~ttt~EoNL v (Favorable)/U.llfawrable Varian~: Estil'llate on TA vcnu actual expense claim ($3,329.16) 

Variance o/o -42% 

AUG 30 2019 (Favorable)/Unfavorable Variance: F.:stimate on Hospitality venus actual expense cllUDI $0.00 
Hospitality Variance% #DIV/0! 

---____________ ..... u,.-IS«)II, 
Fonn ~ 201S 



. £~ . ·~ Canada - (Except NWT, NVT, Yukon) USA - (Except Alaska) 

Page l Total Amount Aetna) Cale USD Aclual Credit Card Total CAD 
(incl. BST/GST) HST/GST HST/GST 

RCM Paid Fares (Air-Doltle'Stic) 
Expenses CAD Exp. Equivalent 

RCM Paid Fares (Rail-Domestic) 

RCM Paid Fares (Air-Foreign) 

RCM Paid Fares (Rail-Foreign) 

Employee Paid Fares (Air - Domeslic) / 2,768.85 / 133.60 / 
Employee Paid Fares (Air- Foreign) . ,. 

Employee Paid Fares (Rail- Domestic) 

Employee Paid Fares (Rall - Foreign) 

HoteJ Accommodations (Domestic) 1./1,707.56 I/ 1%.44 / 
Hotel Accommodations (Foreign) 

Tans (Domestic) / ; 37.27 / 3.99 / 
Tuls (Foreign) ... ( 
Mileage ($0.57km) I 30.2 _ / 17.21 / 0.82 
Business Telephone , 

✓ 
Parking 
Car Rental (Domeslic) 

Car Rental/Gas (Foreign) 

Penoaal Accommodations 

Hospitality 

Baggage (Domestic) 

Baggage (Foreign) 

Others (code manually) 

Others ( total) 

Total Expenses 4,530.89 334.03 0.82 
Per Diem Country Canada USA 

No. of meal Total CAD Calculated No. of meal TotalUSD Total CAD 
Meal allowance rates allowances allowance GST/HST allowances allowance Equivalent 
Breakfasts $20.S0 $20.S0 
Lunche1 $20.10 I 20.10 0.% $20.10 
Dinners $50.65 / 1 50.65 2.41 SS0.65 
Total Meals ✓10.1s 3.37 
Incidentals $17.30 4 ✓ 69.20 3.30 $17.30 
Total Expenses 139.95 6.66 

Note - Please use the meal allowance calcuJator tab to determine the exact No. of meal allowances and incidentals 

Grand Total CAD Expenses 

Grand Total HST/GST 

Notes for Expenses 

Grand Total USD Expenses 

1) Travel from the hotel to lhe Ottawa airpoit on 22 August - Cybele rode with Fiona Macdonald, Sandip Lalli and Barry Rivelis {Fiona paid lhe cab fare); 2) 
Lunch on 19 August was provided with the flight; 3) Breakfast on 20, 21 & 22 August was included with the accommodations; 4) RCM provided lunch on 21 & 
22 August and dinner on 20 & 21 August. 
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Travel Expense Form 2019 
•1MPORTANT • Trawl e,q,ense cllolrns must la ptWpal'lld and "'1'11Plv with me Corponlla Tr.aval, Hospkal!ty, Conferance • Ewnt Polley #51. (a appllclbl@) ,....s 
approved In iHICOrdatnm wlththa O.lepdon of Aulhortty Pollc:y 4141. Approver m111t haw D111eptlon Avlhomy at the lime ot ,...,.... All cravat plans must bl' pr• 

authort.oedusq:~the firitytoTnrw,JandAdvancefonn. 

Al. the Trwel~, se Indicate If thll d alm c.offl&lns any ex«ptloo,s ~inl'C ~ppro,,al pw 'Ill• COtpora<e Tra11el, HospitaUty, Confer,mca & EVll>t Polley #Sl. 
Yes O No If vo., Indicated •ves•, pleHe chedc which axceptton(•I-,., not pr•approwd and require approwl: 

CEO APPIIOIIAL REQtJll!ED: (Pl,oaoe lnldclll 
□ Travel -&uptloM to Corp0ra1e Trev el, Hosl)ltalltv, Conl1tNnce & Ewnr Policy #Sl (Anne 29) 

CFO or CEO APPROVAL RE<UJIREO: (Please imla~ 
Cl Ho<pbllty - Elr<e;,tlons to HOSl)ltalltv Polley ,s1 (Anne• 211) 
Cl Hospitality- No pre-•PP""'"' et)tall\ed fo, die f o!lowlng: 

Cl Hospitality- Extemlll Off lnt<1mal hclj)italftV 8'lceed1n1 MeXimum eou i><lr l'arson (Annex 28) 
C Hospltlllty - Extt!rnal Off Internal ho1plta!lty COSIS eioceeclfnc $5,000(Anne• 28 .,d -44.1) 
□ Ho1pltallty - Aklohollc be-...,., provided (Poley Section 44.1) 
□ Hospltatlly - Food & b!M!ra,e cost exceeded Maximum Cast Per Penon (PGl\cy Section 44.1 > 
□ HosphaUty- Enwtllnmer.t proytded (Polley Set110n 44.1) 

□ Hospltallly - Hosphallty or ait«rtalnme!lt PfOllided to spouse or per,on accompano;l111 an ...m partieiJ)Qllt (Poley Section 44.l I 

□ Hosp1toitty - Hospltafi1V 1)01dbv the RCM takfns plaa, at die r..tda"et of an !ICM e.,.,lo_ Board memb« or other private residence 
{Polley sections ◄4.land 46A) 

□ Ho'l)ltallty- Special forms of hospltalltv (Annex 28) 

□ HO,pbJIIV- No p,.approval pr!« ro el(penditute (S<!ctlon ◄4.7) 

VP APPROVAL REQUIRED (C£O APPROVAL IF TIIAVEUER IS A VPI: (Pleiite initial) 
CJ Travel• O>rnblnllill penonal and busJNfiS trawl (PolkV secnon 14.J) 
□ Travel · AM.tre- Higher level than permitted by POlkv (POlky Secti<ln 20.6) 
□ Travel• Prlwlelvowned whlcles • KllamM>lr alOW11naa In excess ot Illa equ!Wlent - practlcal wmmerdal can1.-fant ll'ollcV sectlOn 22.1) 
□ TnMtl • Howl -ftate Jn excess of si,ecllled Ot !lllblllhad City Rate Umltl IPoliCV s«tiOn 2S,2 aNI 25.3) 
□ Tnlvel • Cir tn,vet -leased Vehldl!s {Folley Sealon 23.11 
□ TntYel - Expeme received ...er 30 days (Pollt:y Sadlon 33 .11 
□ Hosp!Wtty • Exlamal or Internal hosPIUlty up to $1,500 but i.s then $5,000 and IOlithln -m Cost Pe.- Person (Annex 28) 
□ Ho:.pltlittty - Foud & bwo,,_ cost not exoeedlng Ma,clmum Cost Par Person (Polley Section 44.l) 

TRAVELlfR'S DIRECTOR APPROVAL AEQ.UIII.EO: (Please lnltiell 
C Travel - Airfare - uPSrad• to a ,a,. di» higher than tlN! Standard Allowable AJrf.tre Ous permltuod by policy, at no addlUonal cost to ACM (Pollcv 

section 20.6) 
CJ Travel- Car n:ntal· ""8'ade ID a la,gervehlcle then the lntermedlate/Standi,rd size parmltt4ld by pollcy, ,t no additional"'"' to IICM (Polley section 

23.3) 
CJ Travel- Olr tental - upgrade toa la111er Vl!h!cle then the lnbennedlate/Standard sin, to aa:ommodate l or ,non, """l)lovees {J>or.q, section 233) 
CJ Trav.i- Mlsslna on11na1 ltemlled receipts. E>q:,lanatlon p,owtded (P.-cv section 3 3.21 
CJ Travel - Hotel - u111rade to a level higher than thtt Standar<IGuest Room pennl\t,od bv IIC)ky, a t no add!tlorwl COit to RCM (PoQey section 25.1) 
□ Tnwal-Hotel- rate in ID<ess of Ott1!wa ($2001, Winnipeg ($15S1, TorOfllO 1$200), Mon1real ($190), Va11C0<1wr ($2001, end talp,y ($180), Las v.,gas 

($145), « publlshed City Rate limit. VJ> pr• approval not obtained. Justlftcatlon provtdecl (Polky secaon 25. 21 
CJ Mlosina qlnal lteM.?ed rece.i,ts. E,cplamllon prowled (Pdlcv eectlon 26.2) 
CJ Other ex:epllcno (-er has llsted and 81<plaln"'on a separate document I 
Cl ttosp•alttv • El<!lernal or lntemal hospitality up to $1,500 and within Standard Cost P1,r Per.,c,n (An,-281 

By slf/tt/ng belOMI, ,,., Tr,,llltler a,nflr,ru thal this It-Ma dolm COMIJ/ru ofl#y dglble ollowtmcn ond J~lllmottt and - lt,q,et!SOJ lriEulttd /ti Ot:<Xlldal!CII - "'­

Cc,p0,-t41 T mtel, Ho&pitllfftv, Conference & Ewnt Polley 11'51 (OJ O/JPlieab/eJ. thot r,/1 nqu/trdsupport/ng documffllifltfon is oonloiMd lo tNs t'IXPf!Mt! dolm, that ttt. 
obave nottdeXt:t!pttons ore CDlflP~tt ondaccufiffit, ondlhotrlltt claim hlB bfftlet>n11Hllfflln aCCJ>TdonceVlltli thesttpollcies. 

ITJr'-'~ £' Zbpens• '- vtl'l/)/,1( 3,Appro,JadbyTravel!at'sDi_,v.ilh,qningauihority .. . ---;~ i 1/i!~~/;tff ~:::: :::~--~--:~---- -
'/-An :,.·:::::J!::JJ.prfE::.:;.1:::::.:::.:::::::::.:.:.::.::,.:::.:.,::::.::::.:...-:.:=:::.= ---

--eltCepf/ons as noted obo>e are .,,,_,,.d (,u '"'1/redl. ond tilt fflllm /las fletJI comp/ttf#:d In ocrordont:tt with l1wt Corporate T,.,..,., Holi,ltalitY, Conh!tence 

& Even! Pcllcv #51 (as applimbleJ.PleoSI! note, If lll<C111Jtlat11 haw llffn Pf'NJPIHO-.-.d p,t,qr to tnwe( t1ti, r~r, Oir«ror c<111 f)l'Octtdin •i~ me -- c/oim. By 
lfgn.blgb6>w, /he VPorCEOu,,if/mtt rharw;t,e ho! ,e.,f-the except/onsos nott!do/:xwr,n,qufrmgher/hl< _,-a,,olond hetebyg,o,,t, It. 

4 App,QWd by Vf' (H n!ljUll'l!d) 

(l"!llffl' t.lllM~ 

Da:!:e 



Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Brown, Sarah 
Thursday, August 22, 2019 2:30 PM 
Delegation of Authority 
Delegation Notice - Jennifer Camelon - Avis de delegation de pouvoirs 

VERSION FRAN(:AISE CI-APR.ES. 

Delegation Notice - Jennifer Camelon 
Please be advised that Jennifer Camelon will be absent from the Mint from Au.gust 26 - 30, 2019 inclusively. 
During that time, Bob Zintel will be Acting Chief Financial Officer and will have full authority to act on her 
behalf. 

Avis de delegation de pouvoirs -Jennifer Camelon 

La presente est pour vous aviser que Jennifer Camelon sera absente de la Monnaie du 23 au 30 aout 2019, 
inclusivement. Pendant cette periode, Bob Zintel sera chef de la direction financiere par interim et, ace titre, aura 
tout pouvoir d 'agir en son nom. 

Original signed by/Original signe par 

Marie Lemay 
President & CEO/Presidente 
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Meal allowance and incidental calculator 
If your travel extends beyond the time period allowed for in the calculator. complete and add multiple sheets to determine total allowances 

These calculators are now all linked - please only place a •1• In each applicable box 
Type the date name and numbers in the CANADA box ONLY 

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller 
You may claim an incidental for each partial or full day of travel 

Please set your 'print area' around the calculators you want to print. 

N!i,!m~~rs onll 

Breakfast 
Lunch 
Dinner 
Incidentals 

Enter your travel dates here for 
19 20 

Sat Sun on Tue Wed 

1 
1 
1 1 

Enter your travel dates here for the 
19 20 

un Mon Tue Wed 

CANADA MONTH: Aug-19 
~"i_!___ --· 22 L, -

Thu Fri at Sun on Tue Wed Thu Fri ---

1 ! 

us MONTH: 43678 
21 22 

Thu Fri Sat Sun Mon Tue ed Thu 
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@ AIR CANADA 

Booking Confirmation 

Booking Reference 

s.19(1) 

Date of issue 15 Jul, 2019 

Thi$ i, your offici:11 f\iner,ryJReccipt. You must brtltg ff wlh you to th~ airport for ~-i't and we recorrsmtnd )Ou kffO a copyt>ryou reeo,,js. Plath al!M> teke the trl'I& to rt.view It as it confarls tt,,e gene,11 co~tiom of camaoe. 
and eppJieablc tartJI.: tMI flppfy to lf'le tlcket&, 1100,0I\'.), ~ 11' HtViu-, dctaifxl below, as wel as baggage. danoe:RM11 gooos ana otl'le, important lnk:wmation roratocs 1ti you,1rfp, 

D.ata ?1'ob:dion NoCi~: Your pers,rnal dete wilt be p~ in 1ec.ota.ance wilh th6 apple.able cor(,cfs ptfwcy p(ll'cy and, ityO".JrboOki:'ig is mede YI• a restir,ation 6ys1e,n pro\lil:kr f'G{)S'), \l/lln Its l)(jyeq' po!it). Thfie arc 
\'Mlllblie 11t the lATA Travel C')fltre wobosttt or ttom ~c oarrier or GOS dircetly. You :1~ou1d read tNs dOCuNMffl11Uon, whkh 3~il}s b yoor bootk\g Bnd ~•. tor ex,mple,, how you, pe~I dale$ colt<.:w.d, s.to«<I, uUd., 
discfoiC<f and transferred. We also mv«c you to \/few Air C1nac:1a·1 Piivacy p,·,Jc;y directty. 

~ Depart 

~ Return 

Tl>Ur.ldQ 
22Aug,2019 

Passengers 

/Ii Cybele A Negris 
Ticket Number 

09:20 

Vancouver 
Vancouver Int (YI/R), BC 
Tfl>rmin1I~ 

17:50 
Ottawa 
Ott.,... Int. (YOW), ON 

Travel Options 

'/1 Regular meal 

16:52 

Ottawa 
Ottawa lnl (YOW), ON 

19:59 

Vancouver 
Vancouver Int. (YVR), BC 
TomiillalM 

~ 
AC338 

* AC3Mi 

Busmess Class ·(lowesu 

4hr32 
BuslnffsP 

Operated by: Air Canada I 319 
Meal 

5hr09 
Business P 

Operated by: Air Canada I 319 

":d,1,;~,t 
f -· '··-··-··-·---. 

Seals 
AC338 4F 

AC346 4F 
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~ Purchase summary 

-Amount p.fct $2768.85 

Tu Jnlormlllon 
GST no. 10009-2287 RT0001 
$130.61 
GSTIHST no. 1DOOB-2287 RT0001 
$2.99 

e) Check-in and boarding gate deadlines 

Wltl1lnC■r11ill 

Re~m,ndeel clleck• tline 

Base F-- Depart • Buslneaa Class (lowest) 

BllM 1'119 • R611Jm • Bueineu ClaiS (lowest) 

SU/dlargK 

Goods and Senice, Tax • C&"8do no. 100092287 RT0001 

Harmonlzed Sale& Tax · Can•<k (GSTA-lST #1000&-22.117 q TCOO-- ) 

AA Travallerg Sorurtty Charge· C1nada 

AilJ)or1 lmprovcmenl Fee• Ca12da 

Total eirlere Md taxes-• op5ons 

GRANO TOTAL (Canadian dolars} 

You SHU_, oltcd Ill no ,... \hlft lM "'-5 blk.Bttd M lel. This WII .. '"'" yOU ba\111 plllfftY OftilM lo dtld(; in. drop off'°'" ctleeked bit• •rld PIM thr0!.91 se.a.itl)'. 

45 Ched<-ln ■nd base-a• drop-off dHdlne 
You must l'I.W. checbd In. obtained your bclttl"ll p,11 •nd dl'POlied al d'ltcMd bag$ et the btl,gg,agc ~op-aff eou-nu:r belOft the end ot IN c:hcdr.-h period sorrow tllht 

15 
ffWIV\H 

Boarding gate deadDne 
Youmua,I ba pruem at~ boafdlnCJ Dl!ltbeJon • ~"-

I F, . .. TOfOllt0 Cky Alrp,ort (YTZl - Chodr•ln llld blQIIIOI drop-olldu dllno: 20 .... u1.,. 

1266.00 

1266.00 

◄8.00 

130.&'. 

291' 

14.25 

43.00 
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L) Baggage allowance 

Cany-on Baggage 

Onfflghts opfflllelj by Air c a~d~AirC.'lnldA Roug,e or AirC.nad■ ~ you m1y c.6ny wlh you I" the wl:wl 1 s!andald item (max.11n: 23lt ◄0x 5-5 au f9 x1!..$ x21.s In)) and 1 pnonatlem (mall. sl2e: ts xn x43 cml6J( 1S IC 17 !n). Yot.rClrT)'-O,.b60oao- rnuslbe lig~ tnough lhat you e&l'I •tore h inllM owrt\ .. d bin unaufSltd. a. • our oomplete: cany..oit bli'!-9,aG• poJC)' 

Checked Baggage 
Plea&e see below for details on ltle beg$ you plan an checking st the baggage counter. 

Vancouver (YVR) > Ottawa (YOW) 

a 1d bag 
Complimentary 

CJ2" bag 
Complimentary 

Ottawa (YOW)> Vancouver (YVR) 

CJ 1" bag 
Complimentary 

Cwn11cy 

a2•• bag 
Complimentary 

MQl<. wel!;il per bag; 
32.0 kg (70,0 lb) 

Max. crmenm011s I>"' beg: 
158.0 cm (62.0 In) 

Max. watght per bag: 
32.0 kg (70.0 lb) 

Max. dlmengions pe,- bag: 
168.0 an (62.0 in) 

Fee amount• are <lsplayed In the currency of the flrll departure city on your ticket. On the day cl trawl, applcable ,_ will be assessed in the local currency of the countJylregion you are travelling from. Certain exceptions may apply where 1he depal1ure airport doel not charge in local currency. The a nrency exchango rale wl be de1ermtned by the date of travel. 

stopov1rs 
Checked baggage rees m11y be reuseued wt.en hlneraries indud& an enrouta 111opover of more than 24 hours. 

Note: If you excNd your baggage allow- (in number, size and/or weigh!), additional checked ~1111 charges wl apply. The policy and fees will be those of the earner idanffllecl in ttie checked baggage irformalion section. 

• View Air CanLda's additional checked ~gage policy 
• View the additional die eked baggage poicy d Air Canada's codeshare and lnlarline partner : 

+ Fare Rules 

Business Class (lowest) 

~Changes 
Adult - $50 CAD , Before day of departure• The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare 

difference. Changes can be made up to 2 hours before departure. 
• Same-day confirmed changH at check-in or at the airport are permitted at no charge (same-day flights only). 
, Sama-day standby is avaiable: on flights between Toronto and Montreal or Ottawa. on flights between Calgary, 

Edmonton and Vancouvef, as well as on '!lights between Toronto Pearson (YYZ) and LaGuardla (LGA), John F. Kennedy 
(JFK) or Newark (EVVR) airports (connecting flights excluded). 

, Flights can only be used In sequence from the place oldeparture specified on 1he itinerary. 
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~Fare Rules 

~ Cancellations 
Adult- Non­
refundable 

~ Seat selection* 
Free advance seat 
selection (standard) 

- Aeroplan MIies 

• Tickets are non-refundable and non-transferable. 
• Canc,ellatlons can be made up to 45 minutes prior to departure. 
• If you make a flight change that involves a more reetridive fare, the higher change fee associated with that more restrictive 

fare applies once per passenger, regardless of the number at fligtlts that are changed. 
• Customers who nc»howtheir flight will forfeit the fare paid . 
• Air canada wll provide a full refund without penalty when you cancel a new ticket (i.e. when a new booking is made and 

you are assigned a bookrlg reference) wilhin 24 hours of purchase. 
• View Air Canada's refund policy Opens in a new window 
• Provided the original booking is cancelled prior to the original flight's departure, the value of the unused ticket can be 

applied within a one year period from date of Issue of lhe original tickets to the value of a new ticket subject to the change 
fee per direction, per passenger, plus applicable taxes and any addijional fare cfrfference, subject to availabllity and 
advance purchase requirements. The new outbound travel date must commence within a one year period from the original 
date of ticket issuance. If the fare for Ille new journey is lower, any residual amount Will be forfeited. 

• Free advance nat Hlectlon on Air canada and Air Canada Rouge, as well as on Air Canada Express flights operated 
by Jazz (subject to availabifity). 

• 150% Aeroplan Mlles 
• The equivalent in Altitude Qualifying Miles 
• For all flights operated by Air Canada, Air Canada EiQ,ress and ~ r Canada Rouge 

Business Class (lowest) 

.;- Changes 
Adult - $50 CAD • Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any tare 

tia Cancellations 
Adult - Nor,. 
refundable 

~ Seat selection• 
Free advance seat 
selection (standard) 

Aeroplan MIies 

difference. Changn can be made up to 2 hours before departure. 
• Same-day confirmed changes at check-ID or at lhe airport are perm~d at no charge (same-<lay flights only). 
• Same-day standby is ava~able: on fli~ts between Toronto and Montreal or Ottawa, on flights between Calgary, 

Edmonton and Vancouver, as well as on frights between Toronto Pean;on (YYZ) and LaGuarc1& (LGA). John F. Kennedy 
(JFK) or Newark (EWR) airports (connecting flights excluded) . 

• Fligtlts can only be used in sequence from the place ofdeparture specified on the itinerary. 

• Tickets are non-refundable and non-transferable. 
• Cancellations can be made up to 45 minutes pr.or to departure. 
• tf you make a Hight change that involves a more restrictive fare, the higher change fee associated with 1hal more restridive 

fare applies once per passenger, regardless of the number of flights that are changed. 
• Customers who no-show their flight will forfeit the fare paid. 
• Nr Canada will prollide a full refuld without penalty when you cancel a newtlcket (i.e. wnen a new booking is made and 

you are assigned a booking reference) within 24 hours of purchase. 
• VielN Air Canada's ~und policy Opens in a new window. 
• Provided the original booking is cancelled prior to the orlgiMI flight's departure, the value of the unused ticket can be 

applied within a one year period from date of iBBUe of the original tickets to the value of a new ticket subject to the change tee per diredion, per passenger, plus applicable taxes and any additional fare difference, subject to availability and 
advance purchase requirements. The new outbound travel dale must commence within a one yea,r period from the origjnal 
date of ticket issuance. If the fare for the new journey is la.ver, any residual amount will be forfeited. 

• Free advance Hit selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated 
by Jazz (subject to avallabllily). 

• 150% Aeroplen Miles 
• The equivalent in Altitude Qualifying Miles 
• For all flights operated by AJr canada, Air Canada Express and Air Canada Rouge 
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(D General conditions of carriage 

1. You must otit.in your boarding pa14 and check in any baggage by 1he check-In deadine. Additionally. you must be available for boarding a1 the boarding gate by the bo'lrding gale deadline. Faiure 1o reapec:l check-.n and boarding gate dead5nes may r&1uh In the reassignment of any pre-rennied $eats. 1he canceHetion of reseMllions. and/or ineligiblli1y for denied boarding compenmion. 

2. Although reoonfirmlllion a ~his Is net required, we ltrcngly recommend 1hat you check Y0\6 flight status on line al aircaneda.com or by cding cur llgh1 inlormation l)'llem al 1-88&-422-7533 prior tc ycur departure. 

3. Advance seat 1&alll"ffl8IIIS are not guaranteed and rMY chw>ge W'rthout nollce. If your pre-assigned seat is Ur\ll'lailable, we will 1!y to acccmmodate you Jn a comperable seat In the same class of setvice and will refund any applcable f&e1. 

'4. Any travel credit banked for unuJed 1ickllts Is non-transferable: when U,e credi1 is redffmed, It ml.I$! be uaed by the same pe=n whose name appeais en the ortginel 1icket 

5. Air canada will cancel any purchased 1icke1 and pr0llide a full refund without penalty 14> to 24 hol.SS an.er purchase. Beycnci 24 hours, 110lunt1ry changes lo your Hinerary may require the payment of add~iona fees and fare upgrades. If you are 1raveUing on a non-refundable ticke1, Arr Canada Wil be unable lo make exceptions in the event of an unexpected 1rip cancellation or medicel emergency. We recommend lhe purctiase of trawl lntur■nce. 

6. Dangerous gooda 

For safety reason,, dangerous good• must nol be pec:l<ed in chedced or cany-on baggage, excepl as specffica,!y permitted. Dangerous goods inclvde, but are not llmi1ed to: compresled gases, con-osives, e!(plosive&, 11ammable liquid■ and 11,oJids, radloac1Jw, materials, OJcidizing rnale~als, poisons, Infectious sub91ances, and briefcases with il'IWiled lllann devices. For Mieurity reasons, other restrictions may apply. Please refer to 1he Restricted and Prohibited Items page en our website for more infonnallon. 

7. Subject to 1he provisions of the Mon1real Con-,tion and the WcrsfNf Conllefllicn, es well as the pl'Olllliol\5 of Its lll)l)licable tariffs, Ail canada mJl'j refuse carriage of property In checked luggage th8I is not suilable tor 1ranspoctation, sllch as fragile or perishable iteml and may refu&e lo carry valuable ilom• (a valuable Is deemed ro be s-.y item whose value is$ 1 ,ooo CAD or more, per Kilogram or $1 CAO per gram). Air Canada may refuse clams based on the inherent nature of an aem (e.g. its perishable nature), or for loss or delay of unsuilably or Inadequately packed items, to the exlenf 1tla1 the dNINdlon, loss or damages resulted from the inherent de(ecl, quality or vJce of 1he baggage, or, in the c;a,e of delay, thal 1he carrier, It& agents, end 9ervanta look al meuures that could reaGOnably be required to IM>id 1he d1m1ge, er lhet 11 was Impossible to take such measures.. 

8. International travel 

Governmenls may reqlire your carrier to provide informaticn on or permit access to passenger clala. Ycu cannot travel if you do not ha11e all required tra\191 doc;uments, suc:h as a p11$spon and Visa (where applicable), to enter in or transit 1hrough each country/region on your itinerwy. Please rwfer lo 1he Travel Documen1s ?eQe on cur webs~e for more lnformlllion. 

9. In-flight health 

Most people are fi1 to tra-.el by air, bin tpecial atlencion is reqtjred lor ,-sengers whose heal1h probtems may be exacerbalad by attilude, tra1111I &tress, hypc,da and other travel reurted ciffirulties. Our webs1te offers important health tips and information for c:u91omers with special needs who may require medlcal approval before flying. 

PleMe also note that aircraft dtalntedion la canied out on certain rou1es, in COtl'1)Ji11nca with the reqtArements of1he \Norld Htllllh Organfzallon (\",,tiO), 1he lnterna11onaJ Civ~ Avielion Organizalion, Tr-port Canada and applicable foreign regulatory author1tles. More information is available on 01Kweb91te. 

10. Sd1edulfl and dmecables 

Time and lllrcralt 1ype shown in timetables Cl" etsewhere are approximate and not guaran1ecip, and form no part of the oontrect. Schedule& an sulljed to change wi1hou1 nc11ce and carrier as;;umes no responsibility for paesenger making c;onnections not induded as part of 1he Itinerary set OU1 in lhe ticket. Carrier la not r&S4)0nsible for changea, errors or orr,jgsions ei1her In fimetables Cl" other representatloos of schedules. 

11. 0Yefbooldng notk:e 

Al~ine flight■ ml!)' be ovet'oookod, and there is a alight c:hence 1hat • s1111 wt"I not be avaltable on a fligh1 for which a poraor, has a confirmed relefVlllion. ff the fligh1 Is overbooked. no one 1'1111 be denied a 5681 until ai~ine personnel first uk for volunteer& wiling to rjNe up their reservation In exchange for a payment of 1he airline's ctioosing. Jf there are not enough \IOIUnteers, the aitline will deny boarding to other penons In accordance with its par11ct.iar ~rding priority. W\1h few exceptions, pe180lls denied boarding Involuntarily areeotitled lo compensation. TM c:omplele r!Aea for1he paymen1 of compensalion and boarding priomies are available a1 Ill airpcrt ticllel counters and boarding locations. 

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS 

CANADA, U.S.: 1 (888) 247-2262 @ AIR CANADA 

A STAR ALLIANC E MEMBER vtJ" 

.5 
000077 



9-:~ 
CHATEAU LAURIER 
, Rideau Street 
~. ON, Canada K1N 887 
T (613) 241-1414 F (613} t>G2-7030 
G.S.T, / H.S.T ReglstratiOn #843511775 

Royal Cenditn Mint 

08-19-HJ RcomChnrge 

08--19-19 Munici1)81 Accommodfttlon Tax ( 

oe-19-19 Room HST '13% 

08·20-19 
08-20-19 

08-20-19 Room Charge 

08-~-19 1-A\mbpal Accommodation Tax I 

0S-20-19 Room HST (13%) 

06-21-19 RoomChOrgo 

08-21-19 Municipal Aeoommoc&ation Tax l 

08-21-19 Room HST (13%) 

l=or inloffllllicn or IIINMIIOnl. ¥itlt v.s. • 
WW1111hlffll0nlt.com or QIII F.lllrmonl ~ & Hesons ffl,llm· 
~lff S..... Ill C.,.IIWI, '8'11-441 .414 
Pou, lnfofrft61lol\« ~, ~ llOI,. web ea, 
www.falmlonl.ctffi OU tW~,.., llU Htulls h11!ft0fll ft. 
t ....... lJll!Jwc...ct, t to(\4'1 t<!U 

s.19(1) 

Room/Chalnbff : 0486 

Folio# 
Invoice II 
C.hlerlCauler # : 2:26475 
Page# 1 of 2 

Reference No. 

AfTlvalfArririo . 08~19--19 

Departu,.I06pwt ; 0&--22-19 

, .............. ,,..,,_.&_•"""""""'••'' .......... , __ .... _ ..... . 
....... '1 ...... U..., ............. .., .. 

•~tN1,.ltl ..... UIIIMtfl~ , ... .... ........... _... ........... ,_,.,,,,...,,. ~--... ~ . .,,~_. ....... 
, ...... ., .. _... tf --.• .._ • .., ._ t-llldt 
..........,. . ....., ............... ..,., . .,,.., .... ....... , .. , ........... ~ ~ .. ......,. ... .... , 

549.00 

21 .96 

74.22 

~(7Cnu( 
~.QO 

18.7G 

~ .41 

.t:lS.•X 

17.AO 

~ .61 

... ,..,.,..,._,.,, l~AtllilWtrt ........... ~ . ., .. ~,-..... ., _ __...,. __ .. ,. __ 

........................... w.... 
tt'l_"'h.,...••· .... ,11..-..,r,..,,,. .Jw...,.__._~••...,._"-G.., • .....,...,.,. ,.,,.,_~ , ............ .,,, ............... ... 
.. ................ ,1"l••"-ttMt• .... ,,. .. .. .............................. 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci cravotr choisi les H6tels Fairmont 
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9°~ Room/Ch■mbnt 

FoJIO# 

s.19(1) 

; 0486 

CHATEAU LAURIER 
1 Rldcou &rvot 
Ottawa, ON. c,nad8 K1N 8S7 

lnvolee# 
Cashlor/Caute, II 
Page#I 

: 226475 
: 2 of 2 

T (613) 241-1414 F (613) 56.2-7030 
G.S.T. !H.SX Registrlltioo #84351 tn5 

Royal C1Mdill"I Mint 
Refe!enCC' No. 

Arriv•IIAni~ : oe.19-,9 
Depaftu,...,Depart ; 00-l2-19 

GST Summ;lt')' I Somm.-.Jrc 
RoomlC:harnbi. 0.00 
f&S/Rfttlw.cfon 0.00 
Ottatf-lAutn:s 0.00 
Tots 0.00 

Balance Due/Soldo 

HST SuMmafy I ~!flm:Jifo 
rt-,i1Cbambt9 1fl.&.44 
F'&OJRr.stauration o.oo 

4.1G 
200.60 

l ~ !lk yw •or c.llon::.,ng f-:111mc"': ti•:>tt•,:, t -~IJ:,(,te• . 

1,743.72 0.00 

1,143.72 

To pmvido fot1dbad\ -1uOV: 'Pl.If $1.-iy, plea!.e ccintact Mr. Rick CoreoriM, GMerol Manager. a1 R:cicCtlrt1.1nt',e.i}fu1tmor.t.c.om. 
We a&so ln\'te you l<I dlant memorie; or your ckfll}rl~ an O"..tr camm~ forum • ~t www.e\'8l)'Ol"leUnOrig,?WJl.<.V,1. 

Merci d'3VOlr choii.i lor; tiotGt:. Fi!irrno111 . 
Poor dQrelO! vottt: Ot)ln!O!\ $\.It YOtt& MljOU(, vouilloz oottU,tler M. kic::k Corcoran. Oimct~ur gon6r31. 4 Ric::KCoroomn@fa;rmont.com. 

Nou(.. W>U!':o ,nv.tOn.$ n~ i1 pmt11(fr1' t.1:-o ~rv(1ili1ti Cl<l \'OU!l ~¢rioncu ~-r nottt, 1')t\Jm • www every<)I\C&00~rio1.00m. 

1r;·?~ ., {o 

j · t,0"1 4P 

f-orl~Ol~.~usat 
- .tacrmelftt.l:om«c:ill r~ ttottll 6 ~ -,m: 
U!lhlla SUll"1. Cl:" c:.n.,.a I 800 4141 lo$ 14 
Pour ~ et r6swwlionca vtatt.z notr& M!b at 
-_.r.irmont..ccimw ~n:-., ....-..-. ,.,~•· 
r i.,,....,1,-,,. ao e111111~11 , .co•• 1 , .. 1, 

...... ~ .... ..-......... "'.,. ........... , .. _ .... ______ ,..,._,.., .. . 
---.. --.. C\'I ... ..,,-t ... llfo.,_ • .,, ___ -
- ............... ._ ..... _ .. ,l'I.,., 
......... ._ ...... a11 (11 ........ ~, 
..... ., ... ,..,,,,._., .. 1 .. c-:. ..... .,. ... ,. 
._.._, .'"6t ..... •'-:1•.+i,IN••wtHf ...... ,,,t, .,..,c,,.\, .... ,1-,,, ...... , • ••• , • ...,, .... 15 ... , 
, ........ 

.,.,_,.tt__,.,.~~ .. t.,•""" ..: ....... .,.., . ...... ,..,.,t ~ .. ·--·~...,..,, .. _ .. .,.,_, 1.a,....,.....,.,o~•••...,_Mil\...,... 
4.ti. .... .., ...... ..,.. ~--l 
j .... ....,~ .... .....,.,. .. ~ ............ •"""•' I! 
f ~ ............ ,.,,.._. ......... .,, .......... -f'>,,•~ 
•• t "' • ·~•••&._.a-, ... -...._,,,.,_..~,~•• 
f;.•~ Ul..-~•--.,..t.•~ I 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d•avoir cholsf les Hotels Fairmont 
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[fb~~. 
Mf#.-k h~f 

l\l l J' . l . l til 1 n X t 

H I • UL 
. kt'♦tATH I . I ' 

iiil+Hd i I(, , 
1.,;•H IJt k ltt : 

H,! t ~ U 11 

l~if' ~tt; 
J'A~~JM·~f--. ,,. ,. . ., 
l; 

SlMT: 

s.19(1) 

~1( 
l 

I 12.41 

11P 1 

aJSHlt!kJi Sf.R\!lCl l ... c:00~~·$,ittl.2 
ltOJlHVWIA~f fM.alt 

(Ail TM. 



CRA Calculated Taxi Tax 2019 

Taxis for 
Ontario & 

Quebec 

Taxis for 
Nova Scotia & 
PEI & 

New Foundland & 

New Brunswick 

Taxis for 
BC& 
Saskatchewan & 
Alberta & 

Manitoba 

The figures you need 
GRAND TOTAL 
TOTAL TAX 

SUMMARY Page total 

$ 

$ 

$ 
s 
$ 

$ 

$ 

37.27 

37.27 
3.99 

33.28 

37.27 

33.28 
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VIID.CO'IM'a' !m:«natioaal Ahpmt .. Oo.oaJe Maps P«p loft 

GoogleMaps to 
rport Drive 15.1 km, 31 min 

'Irr. 

a 

MIIP data0201t ca.vie ttm ___ _ 

Festett route now due 10tnrfflc ~~. '\ 
ooncltfone ~ 

~ ~m~ 
Heav)'11afflc,u usual 14.6 km 

10:.to AM-11:33 AM 53 mtn 
f AV~~ 8 Canada un, 



TRAVEL EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

Revised M ay 6, 2019 

Claimant: j Cybele Negris Departure Date:! Aug 19 2019 I Return Date:! Aug 22 2019 ! 
Location: !Ottawa, Royal Canadian Mint 

Purpose: 

RCM Committee Meetings, Symposium and Board Meetings 

Amount Meals & Incidentals TRAVEL EXPENSE 

Ai rfare 

Baggage Fees 

Change Fees 

$ 2,768.~5 / Note: Please use the meal allowance calculato r 

below to determinethe exact number of 

VIA Rai l 

Hotel Accommodations 

Mileage ($~m) 

Parking · 0 ~111) 
Taxis \J J 

Car Rental 

Gasoline 

Private Accomodatlon ($50/ ngt) 

Other 

Total Travel Expenses 

Total Meal/Incidentals 
TOTAL 

Meal allowance and Incidental calculator 
Insert Date ---t 

Breakfast 

Lunch 

Dinner 

Incidentals 

Per Diem Calculator 
Insert Date --. 

Sat 

Sat 

- --·-.,,.--

Sun 

Sun 

! 

meal allow ances and incidentals. 

$ 37 27 

Breakfast 

Lunches 

Dinners 

Incident als 

Rate 

$20.50 

$20.10 

$50.65 

$17.30 

Tot al Travel Expenses 

~ lf'j,o-~'1 tYJ 
s 139.9s v· 
$-4,672 .33 i..-{1 ~70 -~ (YJ 

19-Aug 20-Aug 21-Aug 22-Aug 

Mon Tue Wed Thu 

19-Aug 20-Aug 21-Au~ 22-Aug 
Mon Tue Wed Thu 

#Meals 

0 

1 

1 

4 

Fri 

Fri 
1 ! 1 , 1 , 1 l -.... ..... , .... .,. ... _ ,._ ,... ___ _ _ .. .....t. .. - ... ~ _ ,, .- - . -. ..... _ ........ _______ ,...i..,. ..._ 

Claimant Signature : __ ..::C-..:~;...;;;;...,~...;·;;.._ __ _ Date: August 24, 2019 

Travel expense n?ports must comply with the RCM's Corporate Travel Hospitality, Conference and Event Policy{Policy # 51). 

Total 

$ -
$ 20 .10 

s 50.65 

$ 69.20 

$ 139.95 

Total 

Total 
4 

000083 
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•. I:.~ Travel Expense Form 2019 OTJ#: .. 
~fp , 

TA#: TABCC82554 R . 
s.19(1) 

EAHCE# EAHCE12358 

v 

Claimant ICybeleNegri,.~ Cost estimate provided on TA $8,000.00 

Cost Centre : 121 Legal SetY«s CllOatdJ.} .. ! Hospitality estimate pro,ided on TA 

V Departure Date 18-Nov•l9 
Travel Location and Reason Return Date 2l•Nov-l9 

(attach supporting doouments): THEMIS # (VPaod Bollldclmsooly) 3047 
Bl9--042 Currency Conversion Table 
To attend Board of Directors meetings and busin= dinners. 1 Unit of is Worth of 

USD CAD 
Vancouver/Ottawa/Vancouver CAD 

CAD 
CAD 
CAD 

TotaJ Travel Expenses (inclusive of fares) _./5,157.74 V 
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00 

Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00 

Airfare previously claimed by Traveller under this TA# fF.NTER AS POSITIVES AMOUNT) 

Cash Advanced/ Returned ( ENTER AS POSITIVE $ AMOUNT) 
Currency I Advanced I Retlll'Ded Outstandiug FXtoCAD CAD Equivalent 

I I I 0.00 1.00000 o.oo 
Amou.ut Owing to: Employee I 5,257.74 / RCM 0.00 

Exoense Codin~ 
Account Cost Center ( Select One from drop down box ) In Canadian $ 

HST. Registration# 10793 5058 RTOO0J 350.61\ v .. .. - . 
740200-Meals(domestic) 121 Legal SeM:es (Board) • 87.14 
741200 - Meals (foreign) ...... -· ...... - ___ .,.,_.,, 

•. ! 
. -- .......... , ______ , - ·-· o.oo 

740100 • Hospitality (domestic) • I .0.00 
741100 - Hospitality (foreign) .. 0.00 
740010 -Airfare (domestic) 121 legal Services tBoard) ., 

3,363.25 
7410 10 • Airfare (foreign) • 0.00 -~ 
740020 • Rail fare (domestic) • i 0.00 
741020 • Rail fare {foreign) . : 0.00 

V 740500 - Taxi fare (domestic) 121 legal Se1vkes (Board) . : 142.84 
741500 - Taxi fare (foreign) • · 0.00 
740700 • Personal car mileage (domestic) • 0.00 
741700 - Personal car mileage (foreign) • 0.00 
740030 • Car rental (domestic) ~ ! 0.00 
741030-Garrental (foreign) • I 0.00 -'"-••--··-·-·-·-~---····-·-- ·--- -···--· ----··-- ·--·· .... ..., .... 
740800 - Parking (domestic) • 0.00 .. -
741099 • Other transportation (foreign) . .. 0.00 

/ .. - M--• -• - .. .. , ... _ -
740400 - Accommodatious (domestic) 121_ Legal SeMces !B~) • · 1,248.00 
741400 - Accommodations (foreign) • 0.00 
740900 - fncidcntals (dome.-.i:ic) 121 Legal Sertite$ (B<l<Nd) ... 65,90 ··---
741900 - fncidemals (foreign) •• 0.00 
740000 - Baggage & Travel (domestic) ... : 0.00 ENTt:HEO 741000 • Baggage & Travel (foreign) .: 0.00 
0.00 I 

DEC 09 20o/ 
• : o.oo 

0.00 I •: 0.00 

·.• 0.00 
N>~c34'9Q.. .; 0.00 

154200 - Prepaid Fares 0.00 
Out of Balance - Dlscr....,an~ h, Expenses Coded (0.00) 

\ F~ f~f~\~ I (Favorable)/Unfavorable Variance: Estimate on TA vcrs11s actual expense claim ($2,742.26) ! 

I DEC o 3 20\9 
I Variance¾ -34% 
J (Favorablc)/Unfavorablc Variance: Estilll.llte on Hospitality versus actual expense dabn S0.00 
j Hospitality Variance o/e #DN/01 

---------------1 l)J<!eloilS~l/19 

Fem, t¢0000i,1, 2()16 



•© Canada - (Except NWf, NVT, Yukon) USA - (Except Alaska) 

P"ge2 Total Amount Actual Cale USD Actual Credit Card 
(Ind. BST/GST) HST/GST HST/CST ~p<:nses CADE:a:p. 

RCM Paid Fares (Air-Domestic) 

RCM Paid Fares (Rail-Dome.tic) 

RCM Paid Fares (Air-Foreign) 

RCM Pakl Fares (Rail-Foreign) 
' 

Employee Paid Fares (Air - Domestic) ./3,533.25 170.00 
Employee Paid Fares (Air- Ford1111) V / ~ / 

Employee Paid Fares (Rail- Domestic) 
., 

Employee Paid Fares (Raff - Foreign) 

Hotel Accommodadons (Domestic) ,,. 1,410.24 V 162.24 I/ 
Hotel Accommodations (Forefp) V < 

Taxi• (Domestic) / 1S3.SS I 10.71 
Taxis (Foreign) ,/ \I 

Mlleage (50.57km) I 
BulllleH Telephone 

Parking 
Car Rental (Domestic) 

Car ReataL'Gas (Foreign) 

Personal AccoIDJDodadons 
HospitaHty 

Baggage (Dome.UC) 
Baggage (Foreign) 

Others (code manually) 

Others (t.ot.al) 

Total Expenses 5,097.04 342.95 
Per Diem Country Canada 

No. of meal Total CAD Calculated No. of meal Total USD 
Meal allowance rates allowuces allowance GST/RST allowance1 allowance 
Breakruts $20.35 1 20.3S 0.97 $20.35 
Lunches $20.60 / 1 20.60 0.98 $20.60 
Dinners $50.55 ./ l ,, 50.SS 2.41 sso.ss 
Total Meab - ✓ 91.50 4.36 
Incidentals $17.30 4 / 69.20 3.30 $17.30 
Total Expenses • 160.70 7.65 

Note - Please u1e the meal allowance calculator tab to determine the exact No. of meal allowances and inddentals 

Grand Total CAD Expense, 
Grand Total HST/OST 

Notes for Expenses 

5,2!17.74 

350.6Q 

Grand Total USD E:a:~nscs 

Total CAD 

Eqllfvaleot 

USA 
Total CAD 
Equivalent 

l) Breakfast on 19, 20 & 21 November was included with 1hc accommodations; 2) RCM provided dinner on 18 & 19 November, and lunch on 19 &: 20 November; 3) Two meals were provided with the flights; 4) Cybele rode with others for transportation from the Ottawa airport to the hotel on 18 November, from dinoer to the hotel on 18 November and from dinner to the hotel on 19 Novemba (e-mail eitplanation attached). 
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Travel Expense Form 2019 TA HI TABCC825541 

•IMPORTANT • Traivd expense c:lalms mu,t be orcpan,d and comply with tile ca,-• Tr.:wai, Hospltallly, COnf8,.nc.i & Ew,it Polkv #51, la• applicable) and 

approved in ac,corda"°" with the Ocle,:arllon of A<rthorltv Polley 141, Appro.., must hive Delqatlon Authority at lhe time ohignlng. All trawl plans must be pn­

autllorilltd usln~tht orlty to Trayel ,md Advance form. 

AS the Tnve ller, ease Indicate if thlS clelm con111ns 1r1y exc.Ptlons requln..i app,oyal per 11'41 Corporate Tm,e~ HOSf)ltallty, Conference ,. Event Polley 11:;1. 

Yes O No ' If you Indicated "Yes", pk!ase clleck which -eritlon(s) W<!n! Mt pre-approve<I and r-ciuire aPl)<"OVal: 

CEO APPROVAL REQUIRED: (Please inlllal) 
□ Travel- Excep(i<>nS to Corponla T,..,.I, H4SP!tallty. Conference & Elll!llt Policy IISl (Arw>e>r 28) 

CFO or CEO APPROVAL REQ.UlllfD: (Please itlilial) 
□ HO$pltllity- ExcelJtlons to Hospltalltv Polfcy #51 (Ann• 28) 

0 Hot!>ltallly-lfOpr~•PP""'•I obtained for die following: 
□ Hospitality - £xtemal or ln1«nal hosplt.llty •xceedmfl Maldnlum Cost Per Person tAntv!l< 28) 
0 Hosllhallty - External Of Int-al hospltallty costs exceedinc $5,000 {Anna 28 and 44.J) 
□ Hospttaltty-AlooholiC b-.&l'. pn>Yidod (Policy Section 44.1) 
□ Hosphallty- Food Ii be\A!fil&e cost e<ceeded Maximum Cost Per Person IPolkv Sectlon 44.1) 
0 Hosphallty ·- Entertainment provided (Polfl:y s«clon 44,11 

□ Hosplllllltv- Hospullty or entertalnmem l)rOVld1cUo spouse or person atxompanl'lna ~n event particlpa,i1 (Polley Sectloo 44.1) 
□ Hosplmlly- HospltalllV peld bv the RCM lllkk>t piece a1 the rnldtnQt of an RCM emplO¥N, Board mt!m.ber or other private residence 

{Pof 'Y sections 44.land 46.4) 
0 Hospltallty - Spedal forms ofhospltally {Ann"" l8) 
Cl Hospjtaflly - No .,,.,.apprO'lal prior to eicpendture (Section 44.7) 

VP APPROVAL REQUIRED (CEO APPIIOVAl If TRAVEUER IS A VP): (Please initfal) 
□ Travel• Combrnlne personal and buslnes.s tnwl (Polley secuon 14.31 
□ Tril\/1!1 • Alrfa,.- Hllher level than penn1t1ad bypoll(1/ (Policy s.ction 20.61 
0 Travel • Prlvataly owned Vellldl!s • Kllomater allowanat In excess ol the equh<alent lowest pn1ctlcal commercial artier I've (Polley SIClion 22.1) 
0 Travel · Hotel - Ratt fn __, of speclfled or QUbllshed Ctry Rite Umlt1. (POiiey Section 25.2 and 25.3) 
□ Travel · Cartravel-l-ed Vehides (Polley Sec.tlon 23.1) 
□ Travel - E>cpense recel~ 11ver 30 days (Polky Section 33..11 
C Hospltal"V • Elnllrmil or Internal liospliality up to Sl,SOO but,_ than SS,OOJ and witnln Mold mum Cost Per f'er.on (Alme< 28) 
□ Hospitality- Fnnd & '-"'111' r:ost oot elCa!edlna MIDdmum Cost Par Pfflon (Polley Seaton 44. l ) 

TRAVELLER'S OIRECTOR APPROVAi. REQUIRED: (Please lnitlal) 

□ Travel -Alrfa~ - upsn,d,t to a fare class hlll/ll!r m.n die Standard Allowable Ai1fare aass permitted bv pollcv, at no addlllonal am to RCM (Polle\/ 
sec:t1on 20.6) 

0 Travel- car rental - ull(!rade to a lerger veh1cle than the lntermedl•t:e/Standard 111a permtttad by polky, al no additional ~ost to RCM (Palley section 
;23,3) 

Cl Travel - ca, rental - upgrade to a larger whtcle then the lntermedlate/Slandard Ille to 1r.oommod1te 3 11r more employees (Polley s:ectlon 23.3) 
□ Travll- Mtulna orlainat hernized l'l!celpt5. Elcpla,.a«kln PfOl,4ded (Policy -lfc,n 33.21 
Cl Tra•el - Hate! - uparade to a level hteherthan t"" Standanl Guest Room permlruld by policy, at no addiUonal cost to RCM (Poley section 25.1) 
□ Travel - Hotel - rate In el(a!SS of Ottawa ($200), Winnipeg ($1S5), To,onto ($200). Montnal ($190), VanantWI" {$2001, arid calgaty ($180). Las \fecas 

(S145), or pul:ll&hed Chy Rate umn. VPpre,;,p-.1 not ot,utned. Jostlflcauon provld«I (Poll(¥ Nellon 25.21 
C MISSlnJI original ltemtied n,cepts. Elcpien:,tlon p,oy{cfed (Palley S«llon 26.2) 
0 Othu e>efl"lons (1111wller h,u list~ and ""Plalned on a separate document) 
□ HO,pllalilY- Eqmal or Internal hospltalilV up to $1,500 and w1thln Standard Cost Per Pen;on (Annex 28) 

By s/gfllng below, tltl! Trtllldt!r co,rftnns Ill« this -111/l dolm contotnr only dglbl« allo...,,,.-s Olld htg/TimMe and actual e-s lncutftld In o«.ordonu with the 
CO<porale Travel, Hoopltallty, confenenc:e & Evan I Polley #51 (os opp/ic:oble}, mat oil reqwed JIJPJ>On/n(I doaJrn,,ntaUon Is contained In this •-e daim, that tftlf 
obow noted fJti:.ptloru artt ccmp/tlu, and auurot«, and rllatthc cloim hOs bttn complt!t~ In a«.orrlam:e with meu pom;ies. 

4 Approved bV VP (H NHll,liNMII 
{PIUNT NAME} 

Data 

iS Appraved by T,_llcr'• Dlntdar wltl, Silt:nin.1111"""'1ty 
IPIUNTNAME) 

I 



Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Approved. 

Phyllis Clark 
Phone: air: 

CONFIDENTIALITY WARNING 

Phyllis Clark 
Friday, Novem r 29, 2019 6:44 AM 
Simons, Deborah 

s.19(1) 

Re: Seeking approval - travel expense claim TABCC82554- Cybele Negris - 819-042 

This communication is intended for the use of the recipient to which it is addressed, and may contain confidentia l, personal, and/or privileged 
information. Contact me immediately if you are not the intended recipient of this communication, and do not copy, distribute, or take action 
relying on it. Any communication received In error, or subsequent reply, should be deleted or destroyed. 

On Thu, Nov 28, 2019 at 2:33 PM Simons, Deborah <simons@mint.ca> wrote: 

j Dear Phyllis, 

! 
! 

I 
Attached is a travel expense claim for approval. This represents Cybele's expenses related to her attendance at 
last week's Board of Directors meetings in Ottawa. The claim has been reviewed and approved by the CFO, 
and contains no exceptions. If you approve via e-mail, I will add a notation to your signature line, and will 
attach a copy of your e-mail to the claim. 

Best, 

DEBBY SIMONS 

COORDINATOR, CORPORATE SECRETARIAT 

COORDONNATRICE, SECRETARIAT DE LA SOCIETE 

320 SUSSEX DRIVE f 320, PROM. SUSSEX 

OTTAWAON K1A 0G8 

1 
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Meal allowance and incidental calculator 
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances 

These calculators are now all linked - please only place a •1• in each applicable box 
Type the date name and numbers In the CANADA box ONLY 

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller 
You may claim an incidental for each partial or full day of travel 

Please set your 'print area' around the calculators you want to print. 

Enter your travel dates here for CANADA 
Numbers only 

MONTH: November 

1 
t 1 1 1 

Enter your travel dates here for the US MONTH; November 
18 19 20 21 

on Tue ri Sat sun on Tue ed Thu 
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@ AIR CANADA s.19(1) 

Booking Confirmation 

Booking Reference: Date of issue: 10 Oct, 2019 

Thb i$: y0ur offlclai IUnefflry/Rtceipt. Ycu must bring It \d11 yot.i ~ !tie •~port ro~ ct..ect..fn ano '-"'8 rt ttttffl'\MO vau l etp • copy tor ycur records. Pleue also lake !he tir.":• I.O review~-H ii con"...a!ns. the 9tnefllll OOftdNions ot cen.,ge 
:"fld •~ie tarffl't ?tat tpplylo the~. tOOkin,s tnd 11r1ervlcea dt~ Otfow. as wel at;: ba9gaoe, <la~mU$ goods at,d o1her important inrormation rtlettd to your crtp. 

D•ta: ?rotectlon KoUca: Yoe.tr parsonal data wil tae f)(OCl!Ued in aecordlnce With lht • ~ ca:net·• pl'1vacy poecy ana. u yo:.r- bOokltlg is l'l'\adt wa a teSeMlion ,y,1.m prcn,"kter ('GOS'), wa., 1:s pJN-tey poflq,. There arc 
,,._ at fie IATI\ Trawl c.n1rewa1>,ae or from U>o -• or GOS dtec11y. You shoul:I read tllls documen1Ati0<1, which • P~• lo yot# bookiog and ,pecilles. for t!lOlll-.,le. how 111>"' plfflWll dala ;; ooleciecl, slored, ••ed. 
disclosed tnd tran'Sh:md. w, 1lso invite you 10 .,,ew AirCanada.'s Privacy ftotlq <111.ctty. 

~ Depart 

Monday 
1e Nov, ,c19 

~ Return 

n.ir.w11y 
1.1 N .... 201t 

Passengers 

Fi Cybele A Negrls 

ilillill 
Air Canada - Aeroplan -

08:50 

Vancouver 
Vancouver Int. (YVR), BC 
Ttrmioa!M 

17:26 

Ottawa 
Ott8Ylll Int. (YOW), ON 

Travel Options 

~~ Regular meal 

18:23 

Ottawa 
Ottawa Int. (YOW), ON 

20:04 

Vancouver 
Vancouver Int (YVR). BC 
Te1mlrv1IM 

* AC338 

* AC343 

Stats 

Business Clas~ (lowest) 

4hr» 
BUllnenZ 

Opemted by: AlrC8nada I 321 

Mu ( ( ltJ1 Jt, 

BuStMSS Class 'i l::ivmst) 

Shr39 
&usln•s L 

Operaled by: Air C81111d« 1321 
Meal 

... C$382F 

AC343 4F 
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~ Purchase summary 

Tea tnfonnallon 
GSi no, 10009•2267 RT0001 
$167,01 
GSTIHST no, ~~2287 RT0001 
$2.99 

Check-in and boarding gate deadlines 

Rac:ommandttd c:IMck-ln Ume 

Base Fare• Depart• Business Cla:,s Qowest) 

Base 1'8111 •Return • Buslnen Clau (lowest} 

S!Jrr.h!lrges 

Goods and SMl!ces Tax· C111ad1 -1000&~87 RT0001 

Harmorue<l Salet Tax . Canada - 100092287 RT0001 

Air T11111e1N,rs See<.rity Charge• Canada 

Airpolt Improvement F .. • Cal'.ada 

Tolal ailfara and taxes before options 

GRAND TOTAL (Canadian dollars) 

s.19(1) 

90 
minut. You thoukl <flee)( in no ll1erth1n 1he times hdle8ted tt .. ft. This wl fflMft Yt»U hlYI p,-nty o'f tffle to ehe~ in. drop o«your ctieclted bags tl\4 p,eu thrwgh M<Uity, 

45 
mlnu\es1 

Chac:k◄n •nd blgga91 drop-off dndllna 
Yen, m1-st l\a~ ch4k:'ad in, otit.aintid your boel'lfng pass and dcpoMod ell choolod bl:IQ'6 at the ~wago dtop-off tuunte, ~r• t~• tl1d of tho dteclr.-!n pe,lod for your ttight 

15 
min111» 

Bouding gate deadline 
You 1"'i'&l be 9rHGnJ 61: the boatdlng gat& befo1a k rJoses. 

1. f,- Torc,nto City Alrpolt \YTZ) • CII0$-"1 ""d l>aOO•II" Orop-off deadllne: 20 minutos. 

1 adult 

1630,00 

1830.00 

46,00 

167.01 

2.99 

14,25 

43,00 

000090 
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0 Baggage allowance 

Carry-on Baggage 

o n fliO."tS opmtedt,y>;,Canada, AlrCtuiade Rouge or Air Cc:nada e.i,rus, yo1.1 :n,ay c.«rrywt:h you In th• t.abu'I 1 ~laoa1!d~em Onax. sl:re: 2a ,c-'Ox55 ~m r, x ,s.sx 21.Slnll :Jnd I porsoMI t em (mo.~: 16 
)(331t43 em(8 X13 lt 17 k'ID, Ywrta(l'f-4)n bagg19e must be~ enough rhatym.. GM $l.O(C .,,, lh• overhead ~n ll'l&Uisled. Sto Oll( ,,:;~!,el:: ~ bH'Jfil&ge polley 

Cltecked Baggage 
Please aee below for details on the begs you plan on checking 211he baggage counter. 

Vzncouver {YVR) > Ottawa (YOW) 

o1 .. bag 
Complimentary 

02>-• bag 
Complimentary 

Ottawa (YOW) > Vancouver (YVR) 

01"' bag 
Complimentary 

currtflcy 

o2 .. bag 
Complimentary 

Max. weiQl>t per bag: 
32.0 leg (70.0 lb) 

Max. dimension& pe, 1>aa: 
158.0C.'l'I (62.0 in) 

Max. weigh1 per beg: 
32.0 J<g (70.0 lb) 

Mex. <!im0<11loN1 per bag: 
158.0 an (62.0 Ill) 

Fee amount& are dsplayed in lhe c:urrency of the fnl departure city on your tick<!!, On 1he day of travel, appcable fees wlll be a&&e£Sed In 1he local currency Of the 
country/region you are 1rBveling from. Certain eiceeptf0111 may applyw1161e 11'16 departure airport does not charge in local currency. The currency exchange ra!e wil 
be determined by the date of travel. · 

l&Qpov era 

Ched<ed baggage fees may b6 reassessed when ttinerarie, indude an enroute siopover of more than 24 hours. 

B11ggsgl' Alowante for A Jr C.-.anada A"ltude and star Alllance Member$ 

The baggage allowance displayed below applies when you check your bags with Air Canada, Air Canada Expres$ (flights operated by Jazz, Sky Regional, Air 
Georgian, Expolts Valley Air) or Air Ganada Rouge. Please fl1IOOI sure your Air Canada Altilude titalus level is valid at chedc,,ln, 

Star Al lance Siver Member$; Your baggage lllowance is equivalent to that of th• fare option you ptwehased. 

Et0ts~Cf111 Pre-miium !cor,omy eUSinn• c:;.u 
Ahltude Super l:li1e 100K, l:lile 75K, E.lile SOK and Elle 35K 3baga S bags 3~s 

32 kg (70 lb) 32kg (7otb) 32kg (701b) 

Altitude Prestige 2 Sk 2ba95 2bags 2bags 
23 kg (SO lb) 23 kg (50 lb) 32 kg (70 lb) 

S1ar All;.nce Gola 1 extra bag 1 extra bag 1 extra bag 
23 kg (SO lb) 23 kg (SO lb) 32 kg (70 lb) 

Note: If you oceed your baggage allowance ~n number. size and/or weight), addltional cllecked baggage charges wil apply, The policy and fees will be those ot 
the carrier ldenlifted in the checked baggage inform«lion teetion. 

• View Air Canada's additioMI checked ~gage pdicy 
• View the addlflonz:I checked baggage policy of Nr Carnllda's co<feshare and interline parmers 

~Fare Rules 

Business Class (lowest) 
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+ Fare Rules 

+t°Changes 
Adult- $50 CAD 

~ Cancel!ations 
Adult• Non­
refundable 

\;, Seat se!ecUon• 
Free advance seat 
selection (standard) 

Aeroplan Miles 

• Before day of departure• The change fee per dlredion, per pas.senger, is $50.00 CAD plus applicatlle taxes and any fare 
difference. Changes can be made up to 2 hours before departure. 

• Same-day confirmed changes at check-in or st the airport are permitted at no cilarge {sam&-day 'flights only). 
• Same-day irtandby Is available: on flights between Toronto and Montreal or Ottawa, on lllghts between Cagary, 

Edmonton and Vancouver, as well as on 'flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy. 
(JFK) or Newark (EWR) airports (connecting flight& excluded). 

• Fliglm cir. only be used ir. sequence from the place ofdepartu-e specified on the itinerary. 

• Tickets are non-ntfundable and non-transferable. 
• Cancellations can be made up to 45 minutes prior to departure. 
• If you make a flight change that involve,; a more restrictive fare, the higher dlange fe:l associaled with that more restrldlve 

!ant applies once per passenget", regardless of 1he number of tights that are changed. 
• Cus1omers who no-show 1heir flight wiU forfeit the fare paid. 
• /!Jr Canada will provide a full refund without penally when you canoel a new tlckGt (I.e. when a new booking is made and 

you are assigned a booking reference) wil.hin 24 holl'S of purchase. 
, View Air Canada's refund policy Opens in a new window 
• Pl'Ollided the orlglnal booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be 

appli.ad within a one year period from da1e of issue of the original tickets to 1he value of a new ticket subject to the Change 
fee per dire:::tion, per passenger, .plus applicable taxes and any additional fare difference, subject to avallabirtty and 
advance purchase requirements. The new outbound travel date must commence within a one year period from the original 
date of ticket issuance. If the fare for the new journey Is IQWer, any residual amount wil be forfeited. 

• frN advance &eat selection on Air Canada and Air Canada Rouge, as well as on Air canada Express flights operated 
by Jazz (subject to availabirrty). 

• 150% Aeropan Miles 
• The eqt.ivalent In Altitude Qualifying Miles 
• For all flights operated by Air Canada, Air Canada E.lcpress and Afr Canada Rouge 

Business Class (lowest) 

~Changes 
Adult • $50 CAD 

~ Cancellations 
Adult • Non­
refundable 

\;, Seat selectlon• 
Free advance seat 
selection (standard) 

Aeroplan Miles 

• Before day of departure • The change fee per di rection, per passenger, Is S50.00 CAD plus appli~ble taxes and any fare 
diflerence. Ch■ngH can be made ~ to 2 hour.i before departure. 

• Same-day confirmed changes at check-in or at the airport are permmed at no charge (sane-day flights only}. 
• Same-day standby is available: on ffights between Toronto and Montreal or Ottawa, on flights between Calgary, 

Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGual'dia (LGA), John F. Kennedy 
{JFK) or Newark (EWR} airports (connecting flights excluded). 

• Flights can only be used in sequence from 1he place oft!eparture spedfled on the itinerary. 

• Tickets are non-refundable and non-transferable. 
• CancellaUons can be made up to 45 minutes prior to departure. 
• If you make a flight change that involves a more restrld:ive fare, the higher change fee a&SOCiared with that more restrictive 

fare applies once per passenger, regardless of the number of ftights that are changed. 
• Customers who no4howthelr fllght will forfeit the fare paid. 
• Air Canada will pro\lide a fuU refund Without penalty When you cancel a n-ticket Q.e. when a new booking ls made and 

you are asslgned a booking reference) within 24 hours of purchase. 
• View Air Canada's refund policy Opens In a new window. 
• Provided the original booking is cancelled prior to the original flight's departure, the value of the unused ticket can be 

applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change 
fee per direction, per passenger, plus applicable taxes ar.d any additional fare dlrlefeooe, subject to avaifabjiity and 
advance purchase requirements. The new outbound travel dais must commence within a one year period from the original 
date of ticket issuance. If the fare for the new Journey is lower, any residual amount will be forfeited. 

• frN advance seat &election on Air Canada and Air Ganada Rouge, as well as on Air Canada Express flights operated 
by Jazz (subject to availability). 

• 150% Aeroplan Miles 
• The equivalent In Altitude Ouarrfying Miles 
• For all flights operated by Air Canada, Air Canada Express and />Jr Canada Rouge 
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(D General conditions of carriage 

1. You must obtain your boardng pan and dieck In any baggage by the check-in deadline. Aclditiooally, you must be avaiable for boarding a lhe boerding gale by the boarding gate deadline. Failure to respect d\eck-in and boarding gale deadlines may rHult In the reassignment of any pre-reseMd saats, the cancellation of retenlallons. and/o,- ineligibility for der.ied boarding compenselion. 

2. Although recon!lrmll1ian of !llghls is no4 re~red, we strongly recommend that you dleck your flight 8'111111 onlne at aircaneda.com or by calling our Right informallon system at 1-888-422-7533 prior to you,departure. 

s. Adva1ce seat 11Ssignment1 ■re r.at guararrteed &11d may cllenge wilhout notice. If your pre-assigll8d seat Is unavlileble, we ,.;11 try to accommod■te you In a comparable r.l!QI in the s■me class of HMCAI and will relllnd any appllcable r-. 
.C. Any travel credil banked for unused tickets is non-Cransferable: when the credit is redeemed, it mut1I tie uSM! by 1he same pe:wn whose name appears on the original !lcket. 

5. Air Canadll \WI ~ncel •Y purchaeed ticket and provide I full refund 1M1tiout penalty up to 2A hours after pt.wcha ... B9'/ond 24 hours, voluntary d\anges to your itin~rary may req<lire the payment ar additional fees and fare upgra_des. If 'fOAJ - traveling on a notwefvndable tickel, A!r Ca!lllda wiB be unable to make axoaptions in the e\16nl of an unexpected trip canc:elat!on or medical emergency. We r9c:0m,-,d the purchlllie of travel insurance. 

6. Oen;trovi. goods 

For 1ataty reasoos. dangerous good■ mull not b6 packed in checlled or carry-on bag~. except as spec:ific:&ltf pemiUed. Dangerous goods include, but are not rcnit>d lo: GO!llpresaed geses, c:onos!vee, ■xplos!V&s, flammable tiqlicb ■nd solids, rlldloaettve materials, oxl<lizing materials, pclaons, Infectious sieS!ances, and brieftalec wNh iMtalled alerm Uelllce■• For 1eairlty reasons. other restrictions may apply. Please refer to the Re$1ricted a."'ld Prohlllited Item$ pege on our website for more infonnatlan. 

7. Subject to lhe provisions of the Montreal Conventlon and the war-, CortY811tion, as well as !he provllicnl o! its appjicatile tariffs, Afr Canada may refuse CS!iage a( property ln chacked lug~• thel is not llUitable for transportation, IUCh as fragile or perishable l1ems and mav refuse to carry valuable Items (a valuable is doaned to be any itemwhoee value Is$ 1,000 CAD or more. par KIiogram or $1 CAO pergrsm). ,-., Caned■ may r■fuaedaim£ based on the Inherent nlllured an item (e.g. its p&richllble nature), or tor loss or delay of unsuijably or inadequlllely packed items, to I/le eXlent that lh• derllucilon, loss or damage, re.ulled from the inherent defect, qualily or vice of the baggage, or, In the case of delay, that tile carlfer, lte aoenis. end servant& took ■II mea!llftl that could re11SOnably be requked to avoid the ctamage. or that It was lmpotslble to take lltlch measures. 

I , ll'ltllmatklllal travel 

Govemrn:,nts may require your carrier to provide infom,etion on or permit acces1 to pacunger data. You c:enno4 travel if you do not ha11e al reql.ired travel documents, such ae a passport and visa (where applicable), to errtar in or nnait through each countryhegion on your ~lne.-ary. Please refer to the Travet Documents page on our webaffe for more infonnalion. 

9. ln-flleht hNIIII 

Masi p90ple ■re111 to tra'l'l!I by air, but •ii-cf•I attention la reqlired for passenger, whoH heallh problems may be Bl!acerbsted by alt!tude. travel stress, hypoxia and other travel relaled dlfflcutllea. Our webllile often Important health Up• and information for audomera with $pedal needs who may require medical approval before ftyl~ 

Please aiao note that ..craft cl&iniedion la carried out on certain routes, in compliance with the requirements of the Wo!1d Health Organlz.rtion ('M-1O), the lnlemational CMI Allialion Organization, Transport Clslada and applicable foreign reguflllory authorities. More Information is 1111ailable on our website. 

10. Schedufff and tfmetablH 

Time and aircraft type shown In timetables or elsewhen: .. apprOldmala and not guaranteed, and fOffll no pall ot the cootract. Sct.e<IIA• .. aubject to change wtthout notice and earner aaume1 no respomibility for pasMOger making connections not induded as part ot lhe itinerary set out in the ticket earner 11 not 19SpOrttiil>le for chan9e1,, errors or omlnlona efthar In timetables o,- other repn,senlallona d schedUlee, 

11. OY..-bc>o•lng notice 

Airline lllghlB may be owrt>ooked, and thefe ig a si!lht chance that • aoat will nat be avalAtllA m II fli,JI!! for which ■ person has a oonfinned rcawv&tlo,,. If the fight is owrbooked, no one v,111 ho! den~d a seal untW airline personnel fi rsl aak for volunteara wllng to 91ve up their re,ervation in exchange for a paymen1 of the airline's choosing. If lhere ere not enough volunteers, the airline will deny bo.rding to other penon1 In aoco(dQr\ce With 111 ~ieiur boarding priority. With frrw exceptions. persons denied boarding lnvolunmlly are enlltl6d to compensation. The complete rules fOf the payment of cornpen11tfon and boartfng J)liorillH are ■val.able at all alrl)ort ticket counter• and bow ding location,. 

NOTICE- SOLD SUBJECT TO APPLICABLE TARIFFS 

(D Air Passenger Protection Regulations Notica: 

If you are denied boarding or your baggage Is lost or damaged, you may be entltled to certain standards of lrealment and compenaation under lhe Air Passenger Prot.ecfion Regula/ion. For more lnformlllfon about your paAenger righla pie- contact your air carrier or visit the Canlldien Transportalion Ager,c-/s wabsite. 
G-ral terms and condilions pertaining to flight delays, ca,icellalion,, danled tio.rdlng, seating of chldren and loft or damaged baggage can be round In Air Canada's General Conditions of Carriage and Tartfft 

000093 
.5 



9°~ 
CHA.TEAU LAURIER 
1 Rideau Street 
Ottawa, ON, Canada K1N 8S7 
T (613) 241-1414 F (613) 562-7030 
G.S.T. / H.S.T Registration #84351 1775 

Room/Chambre : 0370 
Folio# 
Invoice# 
Caehier/Cassier # : 615 
Page# : 1 of 2 

Reference No. 

Arrlval/Arrlvee 
Departure/Depart 

11-18-19 
11-21-19 

s.19(1) 

Da\e Description Additional lnformation/Supplementalrc Charges Crecms 

11-18-19 Room Charge 

11-18-19 Municipal Accommodation Tax ( 
11-18-19 Room HST (13%) 

11-19-19 Room Charge 

11-19-19 Municipal Accommodation Tax ( 
11 -19-19 Room HST (13%) 

11-20-19 Room Charge 

11-20-19 Municipal Accommodation Tax ( 
11-20-19 Room HST (13%) 

11-21-19 - XXXXXXXXXXX) 

For Information or reservations, visit us at 
www.fafrmonlc:om or call Fairmont Hotels & Resorts from: 
United Stallls or Canada 1 800 4411414 
Poll" infonnatioo et reservations vlsltez notre web au 
www.fairmont.com ou t61ephoner au HOiets Fairmont de: 
~lat$-Unis ou Canada 1 800 441 1-414 

XX/XX 

l -lhotmvlata'flo, .... b111t""-...iend 1 
egret t3 .,. hett ~rsona:,,Y ilt- in tht .wnl that th• 
~ partOri, c:o,..,,,. Gr AttOOIM.lon faile to pey for 
• ny part of or 11,e fl.lllcmounlolth1M ch■,gM, O'Vtl'dw 
behnoe •utitCI to• nrcha,ga at Ult l'lite of 1,&% pef 
monlih aft.tr or. month. (1Ul0" par -,num,) 
I ht-4 aa.pltd d•IM~ofTiw G~a:. and 1.11,it, Htd I 
""'Nd. I -,Id >•'4 bttn al;lllla b o $1 .00 (Mo~ri) 
, .. $2.1)0 f.11o1,) Cl9dl., my ,ooo..,l CA' po,ll<ipr.lrQ 
,-11.) 

400.00 

16.00 

54.08 

400.00 

16.00 

54.08 

400.00 

16.00 

54.08 

1,410.24 

Jt N po,be pc:l$0Mtlllt,lne,a ~., r~t m•nl 
IOll4I O. :.tt. roll au ou ou Ill ~nb, ~cab 
.,., kin r.pr'"'"-"1 dhlrJ".e en rebafflil" pt-ement. 
LM -pte• ,n eoufhnDl &Old.-a.., Wdrtt de 
1,MI> pa, moit opris un mola. (11,l)(l',4 par-•) 
J'ai aeceptt la llw1!110n ciJ joumal TIM G10ba tnd Mail. Si 
ftvtll refuK. fa:rtla ou obttnlr un cnklll • mon oomple 
de 1.00$ pu j:;lu-J fdu Lund1 au Vendredi} et di 2.00S le 
S1mtd, (Olra la hOtGlll p•fttofp•nta.) 

Thank you for choosing to stay with Fairmont Hotefs & Resorts 
Merci d'avolr choisi les H6tels Fairmont 
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v~ 
CHA.TEAU LAURIER 
1 Rideau Street 
Ottawa, ON, Canada K1 N 8S7 
T (613) 241-1414 F (613) 562-7030 
G.S.T. / H.S.T Registration #843511775 

Room/Chambre 
Folio# 
Invoice# 

: 0370 

Cashier/Cassier # : 615 
Page# : 2 of 2 

Reference No. 

s. 19(1) 

• ! J Arrlval/Arrivee 
Departure/Depart 

11-18-19 
11-21-19 

Oat1e Description Additional lnformation/Supplementaire Charges Credits 

GST Summa,y / Sommaire 
RoomlChambre 
F&BIReatauration 
Other/Autrel 
Total 

0.00 
0.00 
0.00 
0 .00 

Total 

· Balance Due/Solde 

HST Summary/ Sommaire 
Room/Chambre 162.24 
F&B/Restauration 

Other/Autrea 

Total 

0.00 
o.oo 

162.24 

Thank you for choosing Fairmont Hotels & Resorts. 

1,410.24 1,410.24 

0.00 

To provide feedback about yoor stay, please contact Mr. Rick Corcoran, General Manager, at Rick.Corcoran@fairmont.com. 
We also invite you to share memories of your experience on our community forum - visit www.everyonesanorlginal.com. 

Merci d'avoir cholsi les HOtels Fairmont 
Pour donner votre opinion sur votre s~jour, veuillez contacter M. Rick Corcoran, Directeur gllneral, a Rick.Corcoran@fairmont.com. 

Nous vous invitons egalement a partager Jes souvenirs de votre experience sur notre forum - www.everyonesanoriginal.com. 

For lnbrmation or reservations. visit us at 
www.fairmont.com or call Fairmont Hotels & Resorts from: 
Untted States or Cenada 18004411414 
Pour infonnatlon et reservallons visltez noire web au 
www.falrmont.com ou t~ephoner au H61el1 Fairmont da: 
Etal$-Unis ou C.Oada 1 800 4411414 

l5grN O\lll mylistllytot tNebll •Mt._.'WGIMc l 
,et;ret IO bl hlld c,e:,.,,..ly ftbet Ill tt. ewnl L'l,atthe 
lndk:atad per1on. company or --,dndon fllle to pay for 
.-.ypart ol «thl f .. amat.Jl'W.Ohhe9tctwgn. Ow,dut 
blllence •ub~ 10 a Ml'dia"el• ell ll'W !'It. of 1,61' par 
month &ftw e>n• mon"ll. (ia.oo" ~ •r1n1.1m,) 
I t.w HCDr:'ed dal!veryotno GJo~ Ind Mail HM:! I 
rei'UMd, I would h&'-'9 bNn ,1:s~• ,.,. S1 .00 (Mon-Fri) 
- 1:2.<lO (Sol) .,,.;a 1'> rr,y occoon. (Al p•tllo.oslir,i 
lmllL) 

Jem•--•men1-10.-. ...­
~ t GO oe,n. n:,:. .u c:H""' Iii oc:mpegnll. ros:ioc.ir. ion 
MJ aon ~ dklgrl'f en nrt.eraft 're pal♦ment. 
L4• COl"llptn on aouffnlnoe 9Drl Ml)r11 • un tnl6ft1 do: 
1,6%pormoit,...,un moi,. (11,00%pa, orv,h) 
J .. I ~ la ltwalcon du Joumlll Tt,e Globe and MIi. $,i 
Jawll ren..&,Joural• pu OlbCel'llr Wlafdili moncompte 
de 1.00S pe.r ))I.Ir fcl" t..uncl .,., V1ndradl) itt de 2,006 la 
hroN. (or. loo hotth P*f<i)>onll.) 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d'avoir choisi les HOtels Fairmont 
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PURCHASE 

CAD$: 
AID, 

- IONIW£: 

.__ /V'PR(J\JED­

.,.,,,...oval Cede . • 

.... 58)( 
11453 

1101i6291• 
il~4 

19:114 
00: 19:83 

f 10.fllj 

• 2.00 
12. 00 

J!isp Cll ' • 
rro ' 
EHTRYl£11Q), 

82ea2r 
li8 
~ 

C!lfTACnas tllIP 

-.PASSENGE.,. 
~ coPV111-

Li£SCIIIPfJC11: _ _ 

IJ;ilJJRVliTAXJJA&. C1l>t 

--
( dJ ~/)1 )17,W/JtLt_ 

40 lfanUu(1A LM/fthC 
cash Receipt 

--

For prompt, safe and courteous s,,rvlce call ... 

~ea,e,~ 7oft, 
& Checker Cabs 

S04-681-3201 or 604-731-1111 
1375 Vernon Drive 

Vancouver, BC V6A3V4 
www.btccabs.ca 

Date. ...... A{f5.ll. .... ..fg.;;.:.~o . ../.~J--··· ~-=':...~- I 

L!_ 3 _f :ft_J 
From ..................... ..... .................. ....... · 

To .... .. .............. ....... ... ......................... .. . 

. CabNo .... &.if. 
Driver ............................. , .. .. 

Tll•nkYOII 
GST# 100436724 

---- -··- ---- ----

s. 19(1) 
l {if; l/umrl hofvtl_ h Y:PdtZtd I 
M t/!MjU l?"fJ:Jclst/A 11~ 

•""• S116 
8361 

ra,a52295 
03:13 

18:26 
00: 18:2£ 

, Al<L ,-.wn, 
TlP Al~'U/1: 
TOTN...: CAD t;: 

t 10.17 
• 2.ea 

12.1.·r 

J\l!i: Ill -llI111 HM: 

H'Pll(MI) ; 

Al>I" " · , l C><Je : 
Re.I•. ;,: 
TTC : 
Bl:111 1't:ll«l!I: 

~ .. 
ea&19I 

Ill\ 
86A(!4090 

Cl»ITACTU.SS tlltP 

Tli!lllRvQT/llillAll.~ 

fttb~ l/(J/}f~ 
tL.Y/Pttf" -/tJ . .AL7it/.Jnt.L, 

BONNY ' S TAXI QC 83 
5759 SIDLEY STREET 

{tk~hrilll 
~ ut:t:awtA­

M/Ol 6 
t.~l I •t. i l Nl: 1·A;.. T 

•~ t,! . • t.t! 

lti((..h 
rtkn .,-,, 
V\IJf . ! . 

io1<1 • . · 

f Ir "11\<JIJIII: 

IUIA\ -

zi ~ : llti. 
,1 ir.1.;.~.,, 

LI 
O'.A.IMJ";;;J 

• J 

ll.'S!Cfl1E.R Sll<'IIU. Mf,ltl ·4'i, ·tlll2 
!NCWk./ijlAXI l~.UJl't 

WIit£ 

BURNABY BC 

CARD ... * * _. ....... * * 

CARD TYPE 
DATE ~ /11/21) 

1 s 24- z0:to, 3 r· TIME 
CLERK ID 02 
RECEIPT NUMBER 

H85002792-001-087-004-0 

PURCHASE 

AMOUNT 
TIP 
TOTAL 

$39.00 
$5.86 

$44.85 

A0000000031010 
4F4ADC615F0876F6 
0000000000-

APPROVED 
AUTH# 011201 01-027 
THANK YOU 

NO SIGNATURE REQUIRED 

CARDHOLDER COPY 

IMPORTANT .QCJ.Hl9!Jl, IN TH IS 
r-nov H\I? VOIIR RECOODS 



CRA Calculated Taxi Tax 2019 

Taxis for 
Ontario& 
Quebec 

Taxis for 
Nova Scotia & 
PEI& 
New Foundland & 
New Brunswick 

Taxis for 
BC& 
Saskatchewan & 
Alberta & 
Manitoba 

The figures you need 

GRAND TOTAL 
TOTAL TAX 

SUMMARY Page total 

$ 

s 
$ 
$ 

$ 
s 
$ 

$ 

$ 
s 
$ 

$ 

$ 

70.00 

70.00 

7.50 
62.50 

83.55 

83.55 
3- 21 

80.34 

153.55 

142.84 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Cybele Negri 
Friday, November 2 , 
Simons, Deborah 
November 2019 Cybele Negris travel expenses 

s.19(1) 

Attachments: November 2019 board meeting taxi receipts.pdf; ATT00001 .htm; 
clh_gst_folio_cad5111419603.~; ATT00002.htm; Air Canada - 18 Nov_ Vancouver - Ottawa 
(Booking Reference_ .rtfd.zip; ATT00003.htm; Board Travel Report-Cybele Negris 
Nov 2019.pdf; ATT00004.htm; image001 .png; ATT00005.htm 

Hi Debi 

Please find attached my expense report for the November 2019 board meeting. 

The taxi receipts include to and from airport in Vancouver, hotel to airport in Ottawa, hotel to Mamma Teresa's 
Restaurant and hotel to Le Cellier Restaurant for the two board dinners. 
The Ottawa to hotel taxi I caught a ride with Barry Rivelis and he paid for the cab. 
From the restaurants back to bote-ove me and Deborah back on the 18th and Victor 
Young paid on the 19th 

Please let me know if T'm missing anything. 

Thanks 
Cybele 

1 
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TRAVB. EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

Revised May 6, 2019 

Claimant: !cybele Negris Departure Date:I Nov 18 20191 Return Date: j Nov 2120191 

Location: 

Purpose: 

TRAVEL EXPENSE 

Airfare 

Baggage Fees 

Change Fees 
VIARail 

I Royal Canadian Mint, Ottawa ON 

I Board of Directors and Committee Meetings 

$3,533.25 

Amount / 

$1,410.24 

Meals& Incidentals 
Note: Pleaseusethemeal allowancecalculator 
below to determine the exact number of 

meal allowances and incidentals. 

h Rat e #Meals Total Hotel Accommodations 

Mileage ($.057 /km) I $ - Brea kfa~ O.) ( 

Lunches ~0 £,b 
Dinners~--o, '>5 
Incidentals 

~-- --~--.iv 1 $ ~ 1!7. 
Parking 

Taxis 

Car Rental 

Gasoline 

$ 

--

$~ ·-
153.55 ,t_ r - - -

.... --·--
$17.30 

Private Accomodation ($50/ngt ) Total Travel Expenses 
Other 

Total Travel Expenses $5,097.04 ✓ AA 
Total Meal/Incidentals $ 466~ I~- ID f/V./ 

TOTAL $-S72~A9- 5i251~1Lf 
Meal allowance and incidental calculator 
Insert Date - 19-Nov 20-Nov 

Sat Sun Mon Tue Wed 

21-Nov 

Thu 

1 $ 20..10 I~ 
1 s .50,6--5 

4 $ 69.20 

$ ~ 

Fri Total 
Breakfast 

Lunch 

Dinner 

Incidentals 

1 ! 1 .·,_ -- - -- ---- . L ---------_.,. __ ................. .. . -·· ----~~--...._ __ 1_---f ✓ •• -- .,• -••••• - •••.,,, .. ..,_.__...,_.....,. 'If~-- - --•- - ~ -•~ -• •••-• •• ~- - ~ ~--•• r•---•~ - -T"" 

•••••-•·•·•••"•• ··-l, .. •- • •••~ ·-··••• .,;l . •-- ····rn• •• • .• l .. ,_ •••-• .... 1 •-•• . .,,_ .,l. •- ; •' __ ).,_••• -· M ____ 1 __ (../" 
--•-•w----•-- '··- •---•·- •~----•---•t, .. .- . __ .,'-•• -~• ••. •- 1•-•·· •• - -~•• ,_,'. - -· - • ••• 1 i/ 1 1 j 1 l i 4 v 

Per Diem Calculator 
Insert Date -

Sat Sun 

18-Nov 

Mon 
1 

19-Nov 

Tue 

I 1 1 ._.., _____ ,~ .......... .,.,..~--•--.----.A-...,,_. ----- --~--...... ,,,. --------
Claimant Signature: _ _ ____ C=-b--------

20-Nov 21-Nov 

Wed Thu Fri 
1 I 1 ~- ...... -- ..... ...... -....:,,___ 

Date: 21-Nov-19 

Travel expense reports must comply with tfle RCM s Corporate Trove~ HospitD/lty, Conference and E~nt Policy (Policy 1151). 

Total 

4 I ✓ 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Approved 

PllyllllCll!tt 
Phone 

CONFIOENTIAUTY WARNING 

Phyllis Clark 
March 12, 2020 11:38 AM 
Simons, Deborah 
Re: Seeking approval - T ABCC83398 - Cybele Negris - B20-006 

s.19(1) 

This communi~tion is intended for t he use of the recipient to which lt is addressed, and may contain confidential, personal, and/or privileged 
Information. contact me immediately lf you are not the intended recipient of this communication, and do not copy, distribute, or take actloh 
relying on It. Any communication received in error, or subsequent reply, should be deleted or destroyed. 

On Thu, Mar 12, 2020 at 9:36 AM Simons, Deborah <simons@mint.ca> wrote: 

! Dear Phyllis, 
I 
I 

Attached is a travel expense claim for approval. This represents the expenses related to Cybele's travel to 
Ottawa to attend last week's Board of Directors meetings. There are no exceptions, and the claim has been 
reviewed and approved by the Acting CFO. If you approve via e-mail, I will add a notation to your signature 
line and will attach a copy of your e-mail to the claim. 

' Best, 

DEBBY SIMONS 

COORDINATOR, CORPORATE SECRETARIAT 

COORDONNATRJCE, SECRETARIAT DE LA SOCTETE 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 

OTTAWA ON K1A OGS 

1 
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s.19(1) . ~, , Travel Expense Form 2020 OTJ#: 
~l,uf- TA #: TABCC83398 

I EABCE# EAHCE12467 
Claimant ICybeleNegris v I Cost emmate provided on TA $8,049.15 
Cost Centre 121 legal Sl!fYlces (Board) • j Hospitality estimate provided on TA 

Departure Date OI-Mar-20 
Travel Locadon and Reason Return Date 05-Mar-20 
(attach suooortJne documents): THEIDS # (VP1tdSodclolm$<mly) 3112 

B20-006 Currency Conversion Table 
To atlc:Dd Board of Directors meetings and business dinners. J 1 Unit of is Worth of 

USD CAD Vancouver/Ott&wuNancouver 
CAD 
CAD 

l~hr~""-b7~. CAD 
CAD . 

Total Travel Expenses (Inclusive of fares) 5,727.73 
Prepaid Farea (Paid using Amex Corporate Billing Account) 0.00 
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) o.oo 
Airfare previously claimed bv Traveller under this TA# (ENTER AS POSITIVE$ AMOUNT) 
Cash Advanced / Returned ( ENTER AS POSITIVE S AMOUNT ) 

Currency I Advanced I Retw-ned Outstandirul: FXtoCAD CAD Equivalent 
I I I 0.00 ./1.00000 0.00 

Amount OwiD.2 to: Employee V 5,727.73' / RCM o.oo 
Exoense CodiM 

A«ouD( Cost Center ( Select One from drop down box ) ln Canadian S 
HST - Reg.lstradoo # 10793 5058 RTOOOl 384.86 ··- . , . -- ..... . . 740200 - Meclls (domes-tic) 1211.egatS•rvlces (8oa1d) • 67.76 741200 - Meals (foreign) • 0.00 740100 • Hosoitality (domestic) • .. -.. •--·--·-- - - - ·-··--- - - ~-- ·-·-- ·-- 0.00 741100 - Hospitl!lity (forei1t0) • o.oo 740010 -Airfare (domestic) L 12! leg~ Se~_\JlO'rdl .. 3,690.75 - -- - --. 741010 - Airfare (foreign} • 0.00 -740020 - Rail fare (domestic) 121 legal Seivices (Boaro) • 0.00 . .. 741020 • Rail fare (foreign) • 0.00 -- ·-740500 • Taxi fate (domes(ic) \J 1_21 Legal Se!vices (Board) • 33.U 741500 -Taxi farc (foreign) • 0.00 --- __ ,. __ -- ----- .,_ - -- - ··- .. ., 

J 740700 • Personw car milcae:e (domestic) 121 Legal SeMce.s 1a. 
EN.11:Ht:O 

- 16.25 741700 - Personal car mileage (foreign) .. o.oo - ~--- ·-740030 - Car rental (domestic) • 0.00 741030 -car rental (foreign) ----- MAR 1 1 1.02Q__ •• 0.00 740800 - Parking (domestic) • 0.00 741099 -Othertransp0t1ation (foreign) . . . Ptf>Jr 51 <!:-'zl • 0.00 740400 - Acco.mmodatiOll!! (domestic) 121 Leg.II SEIVice$ (BC rl, . •• '""'' 1,451.84 741400 - Accommodations (foreign) • 0.00 . . . .. .. 740900 - Incidaltals (domestic) 1Z~ ~~Ices(~~ • 82..33 - -741900 - Incidentals (forei1t0) I • 0.00 ·RE-CEil'~ 740000 - Baggage & Travel (domestic) • 0.00 741000 - Baggage&, Travel (foreien) ,/ - • 0.00 o.oo I MAR r J mm ""." 0.00 
0.00 I • 0.00 ---- . • 0.011 --- • o.oo ~-I 54200 - Prepaid Fares o.oo 
Out of Balance - Discrepancy ia Expeo1e1 Coded 0.00 
FOR FINANCE USE ONLY (Fa,'Orable)/Unfavorable Variance: Estimate on TA versus act11■1 expense claint (S2,32 l.42) 

Variance 'Ye -29% 
(Favorable)/Unfavorable Variance: Estimate on Ho.spitality versus actu~ expeosc cWm $0.00 

Hospitality V■rlanee 'Ye #DIV/0! 
Vplllo!OJA)lfJO 

j 

✓ J 
./ ✓ 

I 

ii 



. 4 , © f ' -'1;·£ \ • ~ - -:P Canada - (Except NWT, NVf, Yukon) USA - (Except AJuka) 
l'ageZ Total Amount Actual Cale USD Actual Credit Card Total CAD 

(lacl. HST/GST) HST/GST BST/GST Emenses CAD E:.:p. Equivalent 
RCM Paid Fares (Air-Domestic) 

RC.'.\-1 Paid Fares (Rail-Domestic) 

RCM Paid Fares (Air-Forciga) 

RCM Pafd ft'ares (Rail-Foreign) / ' ·' ! 
Employee Paid Fares (Air - Dome.rtlc) v 3,874.58 w 183.7SV / 
Employee Paid Fares (Air• Fo~) 
Employee Paid Fares (Rail- Domestic) 
Employee .Paid Fares (Rail - Forejgll) 

~ ,; 

Hotel Accommodatio11.1 (Domestic) ✓ 1,640.S!! I 1ss.n / 
Hotel Accommoclatiooa (Foreip) I 
Taxis (Domestic) .1"1-~ 37.96 1' 4,0';1 If 
Taxis (Foreign) A '-/ 
Mileage (S0.565lan) I 30.2 ,J ,} 

' 17.06 0.81 
B111ines1 Tclcpboae 

Parking ' 
Car Rental (Domestic) 

Car Rcnta1/Gas (Foref&n) 

Persoaal Accommodatiom 

Hospitality 

Baggage (Domeadc) 

Baggage (Foreign) 

Others (code ma.nually) 

Others (total) 

Total Expeases 5,570.08 376.54 0.81 
Per Diem Country Canada USA 

No. of meal Total CAD CalC'lllated No.of meal TotaJUSD Total CAD 
Meal allowance rates allowances allowance GST/HST allowances allowlll« Eq•lvalent 
Breakfasts $20.35 Sl0.35 
Lu!!cl!es ,, $20.60 I 20.60 0.98 · $20.~ 
Dinnen J SSO.S5 I 50.55 2.41 550.55 
TotalMcab I ✓ 71.15 3.3!> 
lnclde11tal1 S17.30 s ✓ 86.50 4.12 $17.JO 
Total Expenses 157.65 7.51 

Note- Please use Che meal allowance calculator tab to determine the exact No. of/ I allowances and incidentals 

Gnnd Total CAD Expcmct 5,727.73 / Grand Total USD Expenses 
Gnnd Total BST/GST 384.86 ,/ 

Notes for Expenses 
Breakfast on 2, 3, 4 & 5 March was included with the accommodations; RCM provided lunch on 3, 4 & 5 MIIJ'Ch and dinner on 2, 3 & 4 March. Cybele did not 
pay for any cabs in Ottawa other than transportation from the Ottawa airport (sbe shared a cab with another Boatd member for travel back to the Otlawa airport 
and the other Board member paid for the cab); Cybele originally bookai her flights fur l March (Vancouver/Ottawa) and 6 March (Ottawa/V ancouvt.T) based on 
the original meeting schedule, but when the meeting schedule was adjusted to reflect an earlier finish tune on 5 March, she was able to change her return flight 
from 6 to 5 March, thereby saving one night at the hotel, incidentals on 6 March, and a per diem on 6 March · Corporate Secretariat approved this change. The 
total airfare is therefore $3,874.50 (original ticket $3,302.25 + fare difference for revised return SS 19.75 + change fee $52.50). 
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Travel Expense Form 2020 TA #I TABCC833981 

"IMPORTANT• T"""'fl -nse dalln• must be Pfl!!P8"'4 and comply with the CorporMW T'r-C, Hotpltallty, com.n,nce .. £-,t Polley Ul, las appllt:able) and 

apprGY9cl In acconlence Will.I the Delecallcn of Allthority Polley 141. /1,:p,pttNer must hne Deqatlon Authority at the ti""' of tl&nffll', AQ tram plan, must be.,... 
autho,...,d using the A tor,..,... and Aclv""c:,a form. 

Indicate If tlis cfalm amt.111\s any -Qf>Nons requ1t1na approval per the C.Orpoflll;e Travel, HDspltallty, CDnfer"""" & Event Polley #51. 
If you lndlasted "Vu", plea.., dleclt which excapllon(s) _,,. not p,-.,pprowd incl reguire 1ppiwel, 

CEO APPROVAl REQUIRED: (Pleue lnitJall 
Cl Trawl - Exc:aption1111 Corporate Trawf, Ho,pitalitv, Confwenc,, & Event Polk.v #51 (Amex 281 

CFO or CEOAPPROIIALREQUl~D: (Please imtialJ 
0 Hospitality- Exceptions to HOlpitlllity PoliCII #Sl (An"e,, 2BJ 
a Hospltelltv-~o pre--roval obtained fot'lhe follOW!rliJ: 

Cl H05$1itallty-Extemsl or lnlemal hospblll'(ellCNdlna Mui mum Cost Pu P-n (Allnex 281 
Cl Hotpitality-Extemal or Internal hospitality casts .,_eding $5,000 (AJ,nex 28 and 44.11 
Cl Hospitality-Alcoholic l>Qvera~ pl'Oll1ded (Polity Section44-1J 
0 HospiUlity - Food & bever.pcost •~ooeded 14txlmum Cost Per F'er>o" (PoAcv Section 44.1) 

Cl Hospltaft\v- Entertainment pro\lldad (Poltcy s«aon 44.11 

□ Hospltallty- ltoS!)ltality or entertainment pnwided to ,pause or person accompanying an ewnt P&rtidPlt'lt (Poley sectton44.1) 

0 Hospitality- HosplUll•v paid by the RCM taking placa at the rHldllOCa ot an RCM employee, Board member or other prtwte resldan09 
(Poley Sections 44.lend A&,.C) 

C Hospltahv-Special forms al hoopi!Jllitv (Annex 28) 
0 Hospltalty- No p-.,,,roval pnor to eci,endl1ura (Section 44.71 

VP APPROVAL REQIIIRED (CEO APPROVAL IF TRAVELI.ER IS A VI'): (Pie..., lnll:111) 
0 Trawl• COmblnlns penanal and business tnMtl (Policy Section 14.3) 
0 Trawl · Alrf'IIN!- Hfsh..- kllltl tlllll Pfffflitted II\' policy (Polley Section 20.6) 
0 Travel· Ptlvatelv owned veh!das • l(lometer a......,nce In'""""' of !he equlval...,, lowest pra:ttcal conmetelal carr1'!r•fare (Polley Section 22.1) 
0 Trawl• Hotel - Rate in C<aiss of-tfflld or published CltV Rate Llmhs (Poncy Section 25.2 and 2S.J) 
0 Travel • car ttaYel - lllllsed Vehldes (Poky section 25.1 l 
CJ Trswl- Exii-niceMld o,er JO days (Pol4cy Section 33.1) 
Cl Hospitality• Ell1t!mal or Internal hOSJ)ltallty up to $1,SOO but less than $5,000 and within M.l>dmum COSI Per Person(~ 2&) 
0 Hosp~allty • Food & beverap C05t not UC>Ndln& Maldmum Cost Fler Person (Poky Section 44.1) 

TRAVEUER'S 0IIIECTOR APPROVAL ll:Q..1111£0: (Please lnlllalJ 
C Trawl- Airfare - U?Srade to 3 fare class hl&tie<' than - S12ndard Alowabla Airfare Class lll!lfflltted b'I polley. at no addillOnal cO&t to ROA (Polley 

lectiOn 20.6) 
□ Trawl - Car rental• upgrade to • lar..,-vehtcle 1hsn the Intermediate/Standard slto permlttad b'I poky, at no additional cost to RCM (Pollc:V MICtlon 

23.3) 
C Travel - car rental - u111rade to a la,a:ervehlcle Chan the Intermediate/Standard ,i,e to e«:ornmoclete 3 or man, empl0Vft5 (PoliCl/-n 23.3) 
CJ Tl'9VIII - MISSing ori&inal Itemized rec«pts. E><planation pro,,ided (Pdicy section 33.l) 
Cl Traval - Hocel - ""'ada to a kiwi Dllltlar th;an Ille Slandard Gue.i Room permitted bv policy, a t no addlttonal cost lo RCM (PolicY section 25.1) 
0 Travel - HOie! - "'"' In C<CIISS of Ottawa 1$2001, Wlnnlpea ($1SS}, Toronto ($200), Montnaal ($190!, vancower ($200), and Calpry ($180}, las Vegao 

($1ASJ, or pubffshed City Rate limit. VP pre-approv&I not obtained. Justlllcllllon provided (Policy section 2S.2) 
0 Mlsclnt ona;nal itemi,.,.. re°""'ts, E,ii,lanatlon pro\llded (PoHty sacllon 26..l) 
C Olher-imons (tnweller has ll111td and el(plained on• separate doa,ment) 
Cl HOJpllantv - £11t1ernal or internal hollpllalltv ~P to $1,500 and within Stand.anl Cost Po, Pltrt01' (Annax 2B) 

By signing Mlaw, ~ T '°"el1H co<ifjrms that this oq,,IISI! claim~ only d/Oiblt ""-"""' and fqlt1mattt and octtJal --incllrrffl ,n am>~ 'll'ifh u,e 
Corpcnm Tntvel. HospllllRty, Confet1111ce & E"""t Polley #51 (as applUJb/e), that of/ required suppottingdoa.ur,l!rlration Is contained in this-mi, dPlm, that 1M 
abowl nottd -IIPtl«iSorr CIHII/Ntl and o«urottt, tlfHI 111« die doim hos bffn comp~ in aCOl>rrla~ with these pollr:la. 

1. r~- ,r,!P!:}rl5 2.ElcPMNdlim / ~ J,~ll\f,-.ller"sDlnlctorwittuwiin11autlM!ritv 

(JJ/J~• !.~ ;,&J~-·- :~MTr'!,7.1:?:-f:~ --~12. ... _, ~ffl~Q 

~ oftl'IM!lleJ' • S,q.at,J~ ~ S'lgnat:u.reorT~sOlr~ . 

Cit--
10
'}:~:Jti -. _ .fo/o~lPt>;;Jo ---~ - ---······-····· ... ····-·- ···· ·········-.. ·· 

r,,, rrlMll,_.,s Monor,tt eotfl,ms Mot~ has reviewed lhis e~me claim mcludlng r,1/tht! 5Ul1r10Tttno documenu1t/oil, that tht! - claimed opp11ar 
rwoS011abll, exoptions as notff allow ont opprovlld (as reqUltedJ, Ol'ltl me doim bas bttn ,,,,,,.,ieu:d in Oct/Ordanat with tht! Corpor.ale Tnlllt!I, Hosllltalltv. C.Onfuena, 
& Ewnt Pd icy 151 (as app/kot,/e}.Pleose note, (f e1tccplionJ ,.,,,. bun p,~~ Pl'/Or 10 rrwcl, fhce Tr owl's Dir«ror con prooettd 1t1 signing rhe -nse clolm. By 

stgnrn11 below, th" VP"" CC-0 t:cn/lmts lhor she/lie htu revieW#d iM •11Dtplions as noted o~ requlrlflO her/his apprwaland l>rretsy f1f01fQ tr. 

4 ""proved by VP (81 required) 

•. (PRINrNAMll ••.•.• --···. __ _ 

I 



Smith, Cindy 

From: 
Sent: 
To: 
Subject: 

Smith, Cindy 
March 11, 2020 8:15 AM 
Delegation of Authority 
Delegation Notice - Jennifer Camelon - Avis de delegation de pouvoirs 

VERSION, FRANf;AISE CI-APR.ES. 

Delegation Notice - Jennifer Camelon 
Please be advised that Jennifer Camelon will be absent from the Mint March 11, 2020. During that time, Bob Zin tel will be Acting Chief Financial Officer and will have full authority to act on her behalf. 

Avis de delegation de pouvoirs - Jennifer Camelon 
La presente est pour vous aviser que Jennifer Camelon sera absente de la Monnaie le 11 mars 2020. Pendant cette periode, Bob Zintel sera chef de la direction financiere par interim et, Ace titre, aura tout pouvoir d'agir en son nom. 

Original signed by/Original signi par 

Marie Lemay 
President & CEO/Presidente 

1 
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Meat allowance and incidental calculator 
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances 

These calculators are now all linked - pleaso only place a '1' In each applicable box 
Type the date name and numbers in the CANADA box ONLY 

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller 
You may claim an incidental for each partial or full day of travel 

P~ease set your 'print area' around the calculators you want to print. 

-

Breakfast 
Lunch 
Dinner 
Incidentals 

Enter your travel dates here for CANADA 

Enter your travel dates here for the US 
1 2 3 4 5 

at Sun Mon 

MONTH: 

MONTH: 

at Sun Mon Tue 
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(i) AIR CANADA 
s. 19(1) 

I I 
Mud +i (krf:-- ( dt.u 11&,!J <Z 

Passenger: Negrla ~ (ADl) J-..:-. , j , I\ ..,,_ _ / I ~ _JT° 
Booking Reference: - /{_).,,,(.lfa f/'v ~ ffl ~ Jv{U4 °"-
Ticket number: 0142128910687 -It c;/vttvt d,) 

/1,Jr canada Reaenta6ons, 1-888-247-2262 
l•ulng date: Mar-03, 2020 

ELECTRONIC TICKET RECEIPT 

Thill Is your ltlnera.,y/Recelpt. You must bl1ng It with you to the airport for check-1n and we recommend )'OU keep a copy for yoll' reooros. Please also lllke the time 10 l'8YieW It as it contains the general concllions of carriage and applicable tariffs that apply to the tickets, bookings and air services detailed below, as wen as baggage, dangerous goods and other important information related to your trip. 
NOTE; You may be receiving this ltintlllll)' 8edronlc Ticket Receipt due to a change In yoc.- Hlnerary. Plea&e cof'tact the Air Canada Contact Centre 
IIMleliatety If you have any ~ons conoeming any schedule ctiange. 

Fro To Flight Ooparturn Arrlv1il 

VANCOUVER, International {WR) AC343 17:25 20:04 OTTAWA, Macdonald Cartier Intl 
('(OW) Terminal: M ., Thursday 05 Mar 2020 Thuniday 05 Mar 2020 
Fare: Business Class (flexlble), D 
Fa,. balls: DOZCEF 

~ status: OK -Fraquenl ll)ter ni.nber: 

OK•Cdrmed 

Carry-on Baggage 

Operated by: AIR CANADA 
Alraaft type:Aif'bus lndustr1e A321 
NIJnberoflfops: O 

Cllllln: Business Class 
D\ntion: 05:39 
SNl: 02F 

On flights operated by Air Canada, Air Canada Rouge or A!r Canada Express, you may carry with you In the cabin 1 standard item 
(max. 23 x 40 x 55 cm [9 x 15.5 x 21.51) and 1 personal item (max. size: 16x 33 x43 cm (6 x 13 x17 in]). Your carry-on baggage 
must be light enough that you can store In the overhead bin unassisted. See our complete carry-on baggage policy. 

Checlald Baggage 
Please see below for details on the l>ags you plan on checking ~ !he baggage counter. 
YOWYVR 

111l Chedced Bag: Free of Cha-ge UPT070LB 32KG AND62U 158LCM OR ANTLERS OR BICYCLE OR 
SPORTING FIREARMS 

2nd Chec:IC8d Bag: Free cl Charge 

Name of the carrier whoee baggage rules apply: AIR CANADA 

UPTO70LB 32KG AND62LI 158LCM OR ANTLERS OR BICYCLE OR 
SPORTING FIREARMS 

For travel within canada or between Canada and the United States, a Canadian tax of $3.00 CAD may apply to baggage fees. For 
travel between Canada or the United States and Mexico, the Dominican Republic and Barbados, an applicable local sales tax of $4.00 
CAD may apply 110 baggage fees. For all other Itineraries to/from Mexico, the Dominican Republic and Barbados as wel as itineraries 
to/from South America, an applicable local sales tax of $21.00 CAD may apply to baggage feas. All above tax amounts are based on 
the maximum applicable tax amounts per Itinerary type. Actual amounts may vary and wil be charged In the currency used in your 
departure airport. Tax amounts are subject to change without notice by local government. 

currency 
Fee amounts are displayed In the currency of 1he first departure city on your ticket On the day of travel, applicable feeg will be 
assessed in the local currency of the country/region you are traveling from. Certain exceptions may apply where the departure airport 
does not charge In local currency. The currency exchange rate will be determined by the date of travel. 

Stopovers 
Checked baggage fees may be reassessed when Itineraries indude an enroute stopover of more than 24 hours. 
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@ AIR CANADA 

Booking Confirmation 

s. 19(1) 

Booking Reference; Date of issue: 25 Jan, 2020 

Thisis 10"toliciail t!ineratylR•ceipl. You rr.asl b<ing kwth you to the airpo~ torehat::fvil ~ we re<:t)mmend you •eep I copy tor your reeoros. PIUH atu-tOe the tinou, re,¥ferw l as it contains the general.:.ondltlons ofcan111Qe 
.and ai:ipjlcable tartfb that aJ)pfyto th~ ticket$, r>ookinQ1 and air1ervicu 1'ttalld bellow, ts wtl as b1Qg,ag,a, da119erou, goods and other ifnporbn1 ln1otm3Uon related to your~ 

~ .. P rotntlon Nolfc:e: Your pcrsonail dl1a wiO be p,oeosed In •~ordtt1~ w/'ih ~• appj:eatire c.amer't priveey policy 1nd, iyour boolting it mad• via a rtutvalk>n sy$1Cm p/O"Ader (GOSj, with b pr1vtey pofcy. The$e are 
1vtil1blt at the lATA Trawl c.n1r• W\·tl>Sla or flom tho oemo, or GDS dlr&elfy. You should reed this documcrna.tion, which applln to you, bookitg and ,c,edtes.. for t;)(;IR')'pW, how YoUr pw.6ona1 da1a is cof!ecutd. stored~ u,e,d, 
disckiud and transfcmd, Wt elaO ln\.ft~ you 10 view Air Caned.l's PrMlc:y Policy directly. 

~ Depart 

Sun<My 
01 Mar, 2020 

16:23 

Ottawa 
@ 

AC338 

Business Class t1owest1 

4hr33 
Buaineu P 

08:50 

Vancouver 
Vancouver Int. (YVR), 
Ttrmloa1"1 

Ottawa Int. (YOW), 
ontooo 

Operated by: Air Csnada I A321-200 I 

: :
st 

c~ / l{ 11. f.l-'-

~ Return 

Passengers 

ft Cybele A Negris 

Air C&nada - Aeroplan -

06:50 
Ottawa 
Ottawa Int (:(OW), 
o,ua,io 

Seats 
AC338 4F 
AC3C1 4F 

09:29 

Vancouver 
Vancower Int. (YVR), 
T•tnWIM 

@ 
AC341 

Business Class (Jowe5t_) 

Shr39 
Business Z 
Operated by: 1w Canad11 I A321-200 I 
~ \M-Fi 
Breakfast 
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@ID Purchase summary 

Amount paid; $3302.26 

Tax Information 
GST no. 1000!!·2287 RT0001 $156.0f 
GST/HST no. i0009-2,a7 i:-r~;o1 Sh'& 

100! -Ivy 
1t ;t5q_otJ 

e) Check-in and boarding gate deadlines 

Recommended check.fn lime 

s.19(1) 

Base Fare - Depart• Bvsiness Class (lowest) 

Ball8 Fare• Retum - Busines,; Class (lowest) 

Surd\~ 

AJr T:'llvelers Security C~arge • Cenada 

Goods and Se:'\,
1(.9': 1",i:11t a ClliltsJd. ~~OC~26:' RT(lC,.)1 

l'iarmcnized Seles TIIX • Caiada • \00092287 RT0001 

Alrp:,rt lmp-ovement Fee • Canada 

Total betor<1 option, {Per passenger) 

GRANO TOTAL (Canadian dollars) 

90 
.... u You "'°u!d d1td: In no taler then the tm. lndlcat.d Q1 tat. This will ensur& you ha~ •r.1.v of the tc CMCk In, drop 3ft YtNt ched(ed b• and pass thfough $~uctty, 

45 -.. • Chec:k•in and bag9<19e drop-off dealllne 
You must havre el\eekad In, o~r,ed y.our boaNl'Xlg pus MO Oe9o,iited el <hldted ba~ at 1he blv.laae drop-off counter before lhe end ol ttw, ehtck--in Pf:ISOO Joi' yow ttigtrt. 

15 
min!Aes 

Boarding SPte dNdline 
You nwst be present•1he bcnrab(J gay befofe il cio.5e15.. 

t. m,m Ttutmto r.My Airport (YlZ)-Check,,4nand D.t09,agedropC1ffdudt!na: 20 minuta. 

1 adtet 

1395,00 

1t!40.00 

46.00 

14.25 

156.01 

2,99 

48.00 

.2 
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D Baggage allowance 

Carry-<in Baggage 

On flight$ operated: l)y /AJrCanlldlil,AirCe.Md.tl Rouoeor Ai"Csnada Express. you may carry1Mll yo,u in lhe eabin1 Si.andan.1 t flin(,:n.11x. 9iu: 23 )(.40 X:55 em (9x 1S • .S x21.511D and 1 person11, stem (max. dze: 1$ 
x 33 ..:-43 etn [6 x U x 17 lnl). Youreany-on bllOQ•~ mus.a be llaht cnoughtttet you can ct«e n io tw owd1ead bin unass~ td. St• ou,oomplfne OO('Y'-Ofl baggaa,& polcy 

Checked Saggage 
Please see below for details on the bags you plan on cheeking at the baggage cour'1er. 

Vam:ouver (YVR) > Ottawa (YOW) 

Ll1" bag 
Complimen1ary 

c::i2 .. bag 
Complimentary 

Ottawa (YOW) > Vancouver (YVR) 

Ll 1" bag 
Complimentary 

a2.., bag 
Complimentary 

Max. weight per beg: 
32 kg (701b) 

Max. dimensions per 1>119: 
158cm (6Hi) 

Max, W91gnt per beg: 
32 k9 (701b) 

MaX. dlmen!lions per l>ag: 
158 an (62 in) 

• For travel within Canada or betwMn Canada and the United Stllles, a Canadian tax of $3.00 CAD may apply to l>agoage feN. For ln11111I .,__, Canada or the 
United States and Me,cic,o, tM Oominic:an Repubic and Barbados, an applicable local sales 1ax of $4.00 CAD may apply to baggage faea. For ell other ltinera.riea 
to/from Me.Ida>, the Dominican Republic and Barbados 88 wel 88 Itineraries tctrrom South America, an appicable local sales tax of S21.00 CAD may 8')1)1y to 
be!l9ege reet. All above tax amounls are bllaed on the mllXimum epplicallletax amounts per Itinerary type. Actual amounts may vary and wlll be claged In the 
amency used in your depat\R airport. Tax emounw ere subject to c11a1ge without notice by local gowmment. 

c:unn.v 
Nie amounls 1n disple~ In 11le currency of the first departure cily on your llcket. On tile day of 11'81181, appical:lle tea. will be anetsed in the local c11r19ncy of the 
counlry/region you ere traveling from. Cenein excel)tions may apply where the depe,ture airport does not charge in local currency. The currency exchange rate v.tl 
be detetmined by tile date of travel. .... _ 
Chec:iced bag91111e fe• may be -•ad when itlnerariea Include an enroule stopover d mont than 2"4 hours. 

The baggage al"'-11:e dllplayad below apphs when you chec:I( your bags wl1h A1I Canada, Air c-da EN press (flights operated by Jazz, Sky Regional, Air 
Georgia,, Eiq)loila Vllley AJr) or Air Cenllda Rouge, PleMe make eure your All Canada Al111ude 818W8 level la ..-Id at clledl-tn. 

Star All-Sliver lhmbe .. : Your bag;aga alowance Is equivalent to that of the fare option you purdlesed. 
Economy Clase p,.,.,um EcoltO,., Bu.,.cs Cius 

Alt~ude Super Elite 100K, EJile 75K, Elite SOK and Elle 35K 32 ~ ~lb) 3!;~~b) 32!ebarOlb) 
AMI.Ide Prestige 25k 

Star Alance Gold 

2 bags 2 bags 2 begs 
23 kg (50 lb) 23 kg (50 lb) 32 kg (70 lb) 

1 extra bq 1 ex1ra bag 1 extni beg 
23 kg (50 lb) 23 kg (60 lb) 32 kg (70 lb) 

Note: If you exceed your baggage alowance (In number, size and/or weight), additional checked beggege charges wil apply. The policy and fees will be those of 
the carrier ldenlified In the checked baggage Information section. 

• View AJr Canada's additional checked baggage policy 
• View the additional checked bag~ policy of A'ir Canada's eodeshare and Interline parlners. 
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• 
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Fare Rules 

Business Class 
(lowest) 

Changes 

C■ncellatlons 

Minimum atay 

Mutmumat■y 

Aoroplan 

Business Class 
(lowest) 

Changes 

Cancelatfon1 

Minimum •'-Y 

Mulmummy 

Aeroplan 

Departing flight 

• a11 ... o1epomua ot 11191 flight 
• 1'1d<etttisStJc II •lotl'Ntd bul m-1y Nsut,f,ilc:l IOciertlil 1111,1c1k,n.s. P1M.5crafer to ltlc lint 1ttc,ve ~r comp., tt ..,, ruliu:. 
• l'<n&O,y 1M lot1i<M1 re- l>atwfffl U O CAIi .'50 CAD 
• New1t11"'6ldtta, tnull be ptiOfto S-undl.f, J4 J a n, t.121 
• The maxir"nUm ch1ng1 tM applcd is .SIM CAO per dtredlOr., p,tt pa1-11m9er, plus any 1pplcabletaxas and 1AMd:fference. Child/lnlant dlscol!nl:s may 9fJply. 

• After «tepartu,.. orfht night 
• 'Tlckot r11uut it not allowed, 

• Flgta ean or,,, tit 1.19611 in se~enc. toftl U1• plaee ofde~u.ra q 14c:l'ff.ed on 1h& l.i'l~t'lfY. 

• F,....la&howupf« yourllg,. (NoSbo,j) nvyrnuli> e p«>-,. P- , .. .,. co~1o1e- lllloolor<111oh 

• Tfckett are non,-rer!JIW•W• and o,e non-4ranaferallle. 
• P■rtilllty ttttd fttkltl may Jht s:ut>milted tor • r&fulld assOSSl'Nlfll. TI\e relmd willbe eelculltfl!t1 es follow.s.: Adutl fare pald ml'lu9 the WllM of the portlop of lho jOtJmeythat hlli bocn flown and rri,... lho IIPl!l tal'lle flee . 
• Caflcea.tiou can o. made ..;i to '45 ~ prior to d8')8flln. 
• ViewArCemM11't rd.n.dpolk:.y 

• Tne,1 ii no maximum ur mir«num d.ay .st•y eanodlfed \lrith f\11 fare. 

• There ts notlUl'l'Mn orm1111tn.urndlly ct1r IAOdl'led ....:U. Ulh We. 

• 160% Aen,plan Mhll 
• Tho tquMllent In AUuc» Q.itlifying Milt 
• For ~II Giaht5 operllad byAtCer!ada. Nr C• ne~• EJlpreu encs AJr Ctned1 Rou,t 

Return flight 

• Bmrtt dep&rtuN offlnil flight 
~ Ticket reb.:sue b 1lowed but may be subjtd to~ rettrictiona. PIiat• rater to Iha llnk 11bnve for compkt~ far• rt.tis. 
• PMIJY fM forli<>«tl roluue htw..,, HO CAD• S60 CAD 
.. N&N travel detH mu51 be prforto su..-,~. 24 Jan, JOZ1 
.. TIie m■xinvn ch4ft0• rn ■ppJad ls $190 CAD pordlredon. oe,p1uenoer, )11111 any 11PFkatlle iaxes and IAre dlftertnca. Cflild/lntMdi5oo~ni. may apply. 

• Aftar do)>0111tn ollnl lllght 
- 11cpt iffl.Sue ll 1110Wed but may be alCjt,ot h, ccutain resfrtctloM.. Please rctar to Iba link at,oye fOr co,rpeb, fa,. uh, 
• Ptnal)' fee for tfdl.rt rols:s:ue betwteti $tO CA D .. '60 CN> 
.. New ttlvtf date, muM b• l)ffOt lo Mon4-r1 Ot ,.._,, 2(121 
.. Ttlt m:ncimum change fH 4ppli«I • " o CAO perdirecion. ptr paq11r,~r. plua .,.., 1piplfoabte t8Jeca el')d ,.,. cti«,f'\lnce. Chti4nrarit dilca4.lnts may apply, 

• Flights CIIR oriy MllHd ln&eqJJellc• tto,n the place ofdtPWtur. •p•eifitd Oft ttll U'ltr1,y. 

• Follln 10 lllowup foryaurft0h1 (Ho$1!CW) ..., resul n1~to..,_Plo_s.,t11eco~ M ,..fo<delails . 

• Tickets ,ra norM9Nndablit and tre non-ttansruaWa. 
• Patti&lv uNd: tlckals may be subnihd Jot e refund u1u1ment. The reund will b6 uwioolalnd as tctows: AClutl fare p6ld f'lii,ug tho VWik~ orltie portfQn otthe roumcy thl't l'la Detn flown and n,inui tht 1ppkatlle l'ee. 
• C1nc.eJlllltions 0111 be male. up 10 45 mfn~II Pl'iot 10 04'Piirturl, . "'"'AitC.,-·•-poioy 

• Thera Is no maodmum or minimum day a,y a&&ooiated w~h lhls taNI. 

• TMR i5 n:, m&ldOIIUffl or mlnlmLDn ~ 1w, u1odl1N 'Wll'I lbb bn. 

• 1 so,.. Aeropfan MIIH 
• n,e aqu.lvalent ~ Atlhlde QtJdfying Mies 
• For II lights operllad by Air Canada, ,w C11vllda Cf)re$8 encr Alt Cal'Mlda Rouge 

Oisd&lmcr: The tere rule-a di'spla~ above •re tor adult pacsengtwG o,..y, O)!terenc ntlc•may aPCt.Y rorehildren and intantpalililf'9Clf$. 
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(D General conditions of carriage 

1. You must obtein your tlOe/tling pass and check in any baggage by the chec;k-in deadline. Adclitionally, you must be ava.iable for boarding at 1he boarding gete by the boarding gale deadline. Failure to respect check-in and boa-ding gate deadlines may result in lhe ru1slgnmenl of any pl'e-(ell&IVed Hats, the oancellation or reservations, and/or inellgllllll1y for denied boarding compensation. 

2, Allh0t1gh reconfirmalion of flight$ is not reqund, we strongly recommend 1hatyou check yourflighl stalus online al lirainada.comor by ctllirig our fight inform81ion system at 1-888-422-7538 prior 10 your depal1\lre. 

3. A<lvanoe llCIII essignmenta are not guaranteed and may change without notice. Ir your pre-8!1slgned seat Is unavailable, we wlll lry to acoommodale you In a comparable seat in the eame class of service and wil refund any applicable fees. 

4. Afr/ travel credit banked for unused tickets Is 1101Hran3ferable: when the credit is redeemed, it must be used by the same person wi-e name appears on the original ticket. 

6. AirCaneda wtll cancel any purchased ticket and provide a fuU refund without penally up to 24 hours afterpurchan. Beyond 24 hours, ~..,...y changes to your itinerary may require the paymenl of addttlonal r ... and rare i.ipgrades. If you are travelling on a non-refundable ticket. Air Canada w,lt be unable to make exceptions in the evens den unexpected trip ~lation or medical emergency. We recommend the purchased lravel insurance. 

&. Dangerous s,oods 

For safety reasons. dangerous goods must nol be packed in checked or carry-on baggage, except•• spec:ittcaly pennilted. Dangerous goods Include, bul ant not limiied to: compressed goes. corroalves. explosives, narrvnable ITqufds and solids, ra<ioactive materiaJe, oxidizing mirterials, poisons, lnfedlovs substances, and briefcases \!,Ith instaled lllarm delli~ For security rusons, othet restrictions may epply. Pleeae 1'9fer to the Restricted and Prohlbfted Items page on our weblite tor more information. 

7, Suti;ec:I to the provi&ions of the Montreal Conwntlon and the W8111BN Convention, es well as the provisions of lta applicable tariffs. Air Canada may refuse carriage of property In d1ecked luggage Iha is not aultable for lrensporlalion, such as rraglle o, perishable items end may refuse to c:any valuable Hems (a valuable Is deemed to be any itemwhoee value Is $ 1,000 CAD or more, per Kilogram or $1 CAO per gram). Alr Canada may refuse d.;m, baaed on theinhefenl nature of an item (e.g. ita perishable nalure), or for 10$8 or delay of unslitllbly or lnadequetely pecked items, to tl1e extent that the de$U\lc:tion, IOH or damages resulted lrom the inheren1 defect. quality or viced the baggage, or, in the cased delay, that Ille carrier, its agents, and 1ervants 1ook all measures thal ~ reasonably be required to avoid the damage, or that lt was impossiNe to take such meawrea. 

1. lntematlon■I travel 

Governments ml!Y require your carrier lo provide L'lformltion on or permit access lo paHenger data. You cannot travel if you do not have al reqij,ed lravel docurneolS, such as a passport end visa {where applioable), to enter In or transit through each country/region on your itinerary. Please refer to the Travel Documems page on our website tor more lnrormallon. 

9. In-flight heallh 

Most people ere fit to travel by air, bu! special attenlioo is reql,1red for pusengen who,se health problems may be exaoerllated by llltllude, trsvel Sln!5$. hypoxia and other 1ravel related difficultin. Our wet.he offers importenl heellh tip• and information for Cllslomera YA!h special needs who may lflqulre medical approval before flying. 

Plei,ae al&O note that aircraft dfslnMC!ion I& carried 01.4 on certain routes, In compliance wi1h the requirements d the World Health Organization (W,0), the lntemaiicnal Civil Alliation Org,aruation. Transport Canada and tlPIJlicable foreign regulatoiy authoritieG. More information la available on ourweblila. 

10. SctNICfulea and timetabl" 

llme and alraaft type shown in timetablH or elMWhere are approximw., and not guaranteed, and form no part d the contracl. Sched\Aes ■re 1ubject 10 cnange without no1ice and carrier a&&umes no responsibiO!y for passenger rnalung comecllont nol lnduded SI! part of the itinerery 1et out In the ticket. cant« I• not reS!)Onable ror changes, erro,s or onisaions either in timetables 01 other representations d 9Chedules. 

11. Otrerbooldng notle41 

Airline flights may be o-book■d, and there is a lllght chance !hat e seal will not be evaflabte on a 11ghl for whidl II peraon has I confirrned re1eMlli0n. If the ftlghl 18 o-.,erbooked, no one will be denied a seat until eirlin2 peraonnel flrsl ask tor V0tun1eers v1f0ing l o gl\18 up their reseivation in exa,angi, for a payment of the afrtlne'I <:hoo,lng. If there are not enough vo.ltmu:er~, tt-.o airtlne v.11 deny boerdi1111 tu <Al• pe111ons in accordance With its partICU. boarding priority. Wrth f~ exceptions, per$0f!S denied boarding lnvolumarily are entitled to coff'4)ensalion. The complete riM• for the payment of compensation and boarding priorities se availllllle at al airport ticket counte,- and boarding lo<:etloo1. 

NOTICE - SOLD SUB.ECT TO APPLICABLE TARIFFS 

(D Air Passenger Protection Regulations Notice: 

If you are denied boarding, your flight is cenoelJed or delayed for at least two hours, or your baggage la lost or damaged, you may be enlllled to certain standards o! treatment ■nd compenaallon under the Air Pt$$t/nger PrrJl&ction Regulation. For more information about your passenger rigt,tJ pjeue conlacl y~ •ir carrier or 111111 the Canadian Tran1p0rtation Agency's website. 

General terms end conditions pertaining to ftight delays, cancellations, denied boarding, aeatlng of children and fosl or damaged l>llllgage can be found in Alr Canada's General Conditions at Carriage and Tariffs 

CANADA, U.S.: 1 (888) 247-2262 @ AIR CANADA 

A STAR ALLIANCE MEMBER v~'" 
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Note: If you exceed your baggage allowance (lt'l number, size and/or weight), additional checked baggage charges will apply. The 
policy and fees wlll be those of the carrier identified in the checked baggage information sedion. 

View Air Canada's checked baggage policy 
View the che<:ked baggage policies of Air Canada's oocleshare and rntertine partners 

Baggage Altowanca fer Altitude and Star Alliance Members 
Baggage check-in must occur with AJr Canada, Afr canada Express (flights operated by Jazz, Sky Regional, Ai Georgian, Exploits Valley N r) or Air Canada Rouge. Alr Canada Attitude s1a1us level must be valid at time of check-in to qualify for waiver of charges 

Frequent Flyer Status Economy Class Premium Economy Business Class 

Altitude Super Elite 100k, 3bags 3 bags 3bags 
Elite 75k, Elite 50k & Elite 35k 32kg (70Ib) 32kg (701b) 32kg (70Ib) 

Attitude Prestige 25k 2 bags 2 begs 3 bags 
23kg (50lb) 23kg (50Ib) 32kg (70lb) 

As per fare paid + 1 As per fare paid + 1 As per fare paid + 1 
Star Alliance Gold additional bag additional bag additional bag 

23kg (50Jb} 23kg (50lb) 32kg (70lb) 

Star Alliance Sliver As per fare paid As per fare paid As per far paid 
23kg (50Ib) 23kg (50Ib) 32kg (70lb) 

FS9 rules Sunvnaty 
Voluntary changes to your itinerary may require the payment of additional fees and fare upgrades. If you are travelling on n 
non-refundable ticket, Air C&nada wlll be unable to make exceptions in the event of an unexpected trip cancellaoon or medical 
emergency. We recommend the purchase of travel insurance. Tickets are non transferable. 

Seat selection charges are per passenger and apply to each individual one--way flight segment in your Itinerary. Flight segments ere Identified by a change in flight number, with each new flight number representing a ftight segment. Taxes are not included. 

Please note that you may be moved from your selected seat without notice In the event of an involuntary schedule or airport change {e.g. fligh~ disruption, cancellation), to acoommodate a pa~nger wtth a disabnity, or for any other reason that requires Air canada to 
move you prior to departure or during the flight. If you are moved from your seat for one of these reasons, you may request a refund for your seat charges. We invite you to read additional terms and conditions related to seat selection. 

FARE DETAILS 
Form of payment: 

CndorwnenlB: CAD3081 .00 NONREF-BG AC 

GENERAL CONDITIONS OF CARRIAGE 

/ijr Tranapor1atlon Charges: 
Taxes, Fees and Charges: 
Goods and Services Tax - canada -
100092287 RT0001(XG) 
Air T vellers Security Charge - Canada(CA) 
Harmonized Sales Tax - Canada -
100092287 RT0001(RC) 
Airport Improvement Fee - Canada(SQ) 

Goods and Services Tax - Canada -
100092287 RT0001(XG) 
otal Amount; 

CAD 3576.00 

CAD24.75 

CAD PD 14.25 

CADPD2.SS ¥ 
CAD PD 25.00 

CAD PD 23.00 

CAD PD 156.01 ":f 

(§> ~1; .76,\ ~ 



1. You must obtain your boarding pass and check in any baggage by the check-in deadline . Addltlonally, you must be available for boarding at the boarding gate by the boarding gate dead&ne. Falure to respect check-In and boarding gate deadlines may result In the reassignment of any pre-reserved seats, the cancellation of reset'VStions , and/or ineligibility for denied boarding compensation. 

Within Canada 
When you should check in: 90 minutes 
Check-in I baggage drop-off ends: 45 minutes 
Boarding Gate Deadline: 15 minutes 

TolFrom the US 
When you should check In: 120 minutes 
Check-in I baggage drop.off end!: 60 minutes 
Boarding Gate Deadllne: 15 minutes 

lntanatlonal (including Mexico and the Caribbean) 
When you should check. in: 120 minutes 
Check-in I baggage drop-off ends: 60 minutes 
Boarding Gate Deadline: 15 minutes 

From Algienl (Algeria), Cuablanca (Morocc:o) and Tel Av'N (Israel) 
When you should check In: 180 minutes 
Check-in / baggage drop-off ends: 60 minutes 
Boarding Gate Deadline: 30 minutes 

2. Although reconfirmation of frights is not required, we strongly recommend that you check your flight status on6ne at alrcanada.com or by caUlng our fflght lnfonnation system at 1-888-422-7533 prior to your departure. 

3. Advance seat assignments are not guaranteed and may change without notice. If your pre-assigned seat is unavailable, we will try to accommodate you in a comparable seat In the same class of service and will refund any applicable fees. 

4. Any travel credit banked for unused tickets Is non-transferable: when the credit is redeemed, It must be used by the same parson whose name appears on the original ticket. 

5. Air C..nada will cancel any purchased ticket and provide • full refund without penalty up to 24 hours after purchase. Bltyond 24 hours, voluntary changes to your itinerary may require the payment of additional fees and fare upgrades. If you are travelling on a non-refundable ticket, Air Canada will be unable to make exceptions in the event of an unexpected trip cancellation or medical emergency. We recommend the purchase of travel Insurance. 

6. Cangercue gcods 

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as speclfically permitted. Dangerous goods include, but are r,ot limit.eel to: compressed gases, corrosives, explosives, flammable liquids and sorlds, radioactive materials, oxidizing materials, poisons, Infectious substances, and briefcases with installed alarm devices. For security reasons, other res1r1ctkms may apply. Please refer to the Restricted and Prohibited items page on our website for more Information. 

7. Subject to the provisions of the Montreal Convention and the Warsaw Convention, as wen as the provisions of its apprtcable tariffs, Air Canada may refuse carriage of property in checked luggage that is not suitable for transportatton, such as fragile or perishable items and may refuse to cany valuable items (a valuable is deemed to be any Item whose value is $ 1,000 CAD or more, per Kilogram or $1 CAD per gram). Air Canada may refuse claims based on the inherent nature of en Item (e.g. its perishable nature), or for loss or delay of unsuitably or Inadequately packed Items, to the extent that the destruction, loss or damages resu!led from the inherent defect,quality or vice of the baggage, or, in the case of delay, that the carrier, Its agents, and servants took all measures that could reasonably be required to avoid the damage , or that It was impossible to take such measures. 

8. International 1nwal 

Governments may require your carrier to provide information on or penntt access to passenger data. You cannot travel if you do not have al required travel documents.such as a passport and visa (where applicable), to enter In or transit through each country on your itinerary. Please refer to the Travel Documents page on our website for more information. 
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9. ln..ftlght health 

Most people are fit to tra\/el by air, but special attention is required for passengers whose health problems may be exacerbated · 
by altitude, travel stress, hypoxia and other travel related difficulties. Our website offers important health tips and Information 
for customers with special needs who may require medical approval before flying.Please also note that aircraft dislnsection is 
carried out on certain routes, in compliance with the requirements of the World Health Organization (WHO), the International 
Civil Aviation Organization, Transport Canada and applicable foreign regulatory authorities. More information Is available on 
our website. 

10. Schedules and tlmetablea 

Time and aircraft type shown in timetables or elsewhere are approximate and not guaranteed, and form no part of the contract. 
Schedules are subject to change without notice and carrier assumes no responsibility for passenger making connections not 
Included as part of the ilinerary set out in the ticket. Carrier Is not responsible for changes, errors or omissions either in 
timetables or other representations of schedules. 

11. Overbooking notice 

Airline flights may be overbooked, and there Is a slight chance that a seat will not be available on a flight for which a person 
has a confirmed reservation. If the flight is overbooked, no one w~I be denied a seat until airline personnel first ask for 
volunteers willing to give up their reservation In exchange for a payment of the airlines choosing. If there are not enough 
volunteers, the alrllne will deny boarding to other persons in accordance with Its particular boarding priority. With few 
exceptlons,persons denied boarding involuntarily are enlilled to compensation. The complete rules for the payment of 
compensation and boarding priorities are available at all airport ticket counters and boartllng locations. 

NOTICE: SOLO SUBJECT TO APPLICABLE TARIFFS 

Schedule and Itinerary Changes 

• Please contact the Air Canada Contact Centre lmmedlately if you have any questions concerning any schedule change. 
• Any changes made to AJr Canada bookings may affect other travel services you may have booked/reserved (I.e. car and/or 

hotel reservations). It is your responsibirrty to verify whether or not other travel services are affected as a result of such 
changes. 

• If the flight for which you have a confirmed upgrade has been cancelled and we were not able to rebook you in the Business 
Class cabin, any eUpgrade Credits or frequent flyer miles/points that were used for the initial upgrade will be returned to your 
.:.ccount 

• You can change your new seat assignment on alrcanada.com. If you wish to change your new flight, please contact the Nr 
Caneda Contact Centre. 

CONDITIONS OF CONTRACT AND OTHER IMPORTANT NOTICES 

PASSEMGERS ON A JOURNEY INVOLVING AN ULTIM/1,TE DESTINATION OR A STOP IN A COUNTRY OTHER THAN THE 
COUNTRY OF DEPARTURE ARE ADVISED THAT INTERNATIONAL TREATIES KNOWN AS THE MONTREAL CONVENTION, OR 
ITS PREDECESSOR, THE WARSAW CONVENTION, INCLUDING ITS AMENDMENTS (THE WARSAW CONVENTION SYSTEM), 
MAY APPLY TO THE ENTIRE JOURNEY, INCLUDING ANY PORTION THEREOF WITHIN A COUNTRY. FOR SUCH 
PASSENGERS. THE APPLICABLE TREATY, INCLUDING SPECIAL CONTRACTS OF CARRIAGE EMBODIED IN AflY APPLICABLE 
TARIFFS, GOVERNS AND MAY LIMIT THE LIABILITY OF THE CARRIER. 

Air PIJIINl1g(lf ProltK:tJon Rl{IUlati()n$ Notice (for flights to, from and within Canada, including connecting flights): 

If you are denied boarding, your flight Is cancelled or delayed for at least two hours, or your baggage Is lost or damaged, you may be 
entitled to certain standards of treatment and compensation under the Air Passenger Protection Regulations. For more information 
about your passenger rights please contact your air carrier or visit the Canadian Transportation Agency's website. 

Pursuant to these regulations, general terms and conditions pertaining to flight delays, cancellations, denied boarding, seating of 

children and lost or damaged baggage must be provided by your carrier. For Air Canada, this Information can be found in Air Canadas 
General Conditions of Carriage and Tariffs. 

NOTICE d Llabllty Uml1atlons 

The Montreal Convention or the Warsaw Convention system may be appllcable to your Joumey and these Con119ntlons govem and 
000114 
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may limit the liability of air carriers for death or bodily Injury, for loss of er damage to baggage, and for delay. 

Where Iha Montreal Convention applies, the linlts of llabllty ara as follows: 

1. There are no lhlncial limit& in respect ol death or bodly injury. 
2. In respect of destruction, loes of, or damage or delay to baggage, 1,288 Special Drawing Rights (approxmately $2,400 CAD) 

ps pe889nger in most cases. 
3. For damage occasioned by delay to your Journey, 5,346 Special Drawing Rlgh1B (approximately $9,800 CAD) per pessenger In 

moetcases 

Where the Warsaw Conwnllon system epples, tha following limits of liability may apply: 

1. 16,600 Special Drawing Rights (approximately EUR 20,000; US $20,000) In respect of death or bodily Injury If the Hague 
Protocol to the Convention applies, or 8,300 Special Drawing Rights (approximately EUR 10,000; US $10,000) if only the 
Warsaw Convention applies. Many carriers have voluntarily waived these limits in their entirety, and US regulations require 
that, for journeys to, from or with an agreed stopping place In the US, the llmlt may not be less than US $75,000. 

2. 17 Special Drawing Rights (approximately EUR 20; US $20) per kg for Joss of or damage or delay to checked baggage and 
332 Special Drawing Rights (approximately EUR 400; US $400) for unchecked baggage. 

3. The carrier may also be Hable for damage occasioned by delay. 

Where neither the Montreal Convention nor the Warsaw Convention syatem applies: For travel wholly between points in canada, the 
liability limit for loss or delay of, or damage to baggage Is 1,288 Special Drawing Rights (approximately $2,400 CAD) per passenger. 

Further Information may be obtained from Air Canada as to the lmlts applcable to your journey. If your journey involves c:arrlage by 
different carriers, you should contact each carrier for infonnation on the applicable limits of liabilty. 

Regardlesa of which Convention applies to your journey, you may benefit from a higher linlt of labDlty for loss of, damage « delay to 
baggage by makklg at check-in a spedal dedaratlon of the value of your baggage and paying any supplementary fee that may apply. 
Alternatively, If the value of your baggage exceeds the applicable limit of llabllty, you should fuly lns1n It before you travel. 

Time limit for action: Any action in court to claim damages must be brought within two years from the date of arrival of the aircraft, or 
from the date on which the aircraft ought to have arrived. Baggage claims: Written notice lo the carrier must be made within 7 days of 
the receipt of checked baggage in the case of damage, and, in the case of delay, within 21 days from the dale on which II was 
placed at the disposal of the passenger. 

Notloe of Contract Terms lnoorporated by Reference 

1. Your contract of carriage with the carrier that provides you with carriage by air, whether International, domestic or a domestic 
portion of an international journey is subject to this notice; to any notice or receipt of the carrier; and to the carriers individual 
terms and conditions (Conditions), related rules, regulations and policies (Regulations) and any applicable tariffs. 

2. If your carriage is by more than one carrier, different Conditions, Regulations and any applicable tariffs may apply for each 
carrier. 

3. The Conditions, Regulations and any applicable tariffs of each carrier are, by this notice, incorporated by reference into and 
made part of your contract of carriage. 

4. The Conditions may include, but are not restricted to: 
o Conditions and limits on the carriers liability for the bodily Injury or death of passengers. 
o Conditions and llmits on the carriers liability for the loss of, damage lo or delay of goods and baggage, Including fragile 

or perishable goods. 
o Rules for declaring a higher value for baggage and for paying any supplementary fee that may apply. 
o Application of the carriers Conditions and limits of liability to the acts of the carriers agents, servants and 

representatives, including any person providing eilher equipment or services to the carrier. 
o Claims restrictions, including time limits by which passengers must file claims or bring actions against the carrier. 
o Rules about reconfirmations or reservations; check in times; the use, duration and validity of air transportation services; 

and lhe carriers right to refuse carriage. 
o Rights of the carrier and ~mits on the carriers ·uabllity for delay or failure to perform a service, including schedule 

changes, substilulion of alternative carriers or aircraft and re-routing, and, when required by appllcable law, the 
obligation of the carrier to notify passengers of the Identity of the operating carrier or substitllted aircraft. 

o Rfghts of the carrier to refuse carriage to passengers who fail lo comply with app&cable laws or who fail to present all 
necessary travel documents. 

5. You can obtain more Information aboutyourcontract'Ofauriage,--and-flnd out-how to·request-a--copy,-at-placeti\'here· · 
transportation on the carrier is sold. Many carriers also have lhls Information on their websites. When required by applicable 
law, you have the right to inspect the tun text of your contract of carriage at the carriers airport and sales offices, and upon 
request, to receive a copy by mail or other delivery service from each carrier free of charge. 

6. If a carrier sells air transportation services or checks baggage specifying carriage on another carrier, it does so only as agent 
for the other carrier. 
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China departing flights only 

1. Passenger nollftcations 

In the event that a flight Is delayed, cancelled or diverted due to an unforeseen problem, we WIii make every effort to keep you 
well infom,ed at the airport and onboard the affected aircraft. Based on the lnfomlation we have, we will promptly provide 
timely updates, Within 30 minutes of becoming aware of such a cancel!ation, delay or diversion, and explain the reason for the 
delay, cancellation or diversion through various methods, such as: 

o onboard/gate an110uncements 
o our Flight Status tool on our website 
o the airport Flight Information Display Systems 
o caning Air Canada Reservattons 

You may also register for our Flight Nolif)catjon Service to receive delay or cancellation information or gate change details for 
your flight. 

2. Flight de/aya and cance.llallons 

If you are affected by a situation that causes a delay or flight cancellation, we provide the details of haw Aic Canada will assist 
¥,!JU_. 

3. Response plan for Tarmac Delays 

Our contingency plan for lengthy tarmac delays at Chinese airports is intended to provide you with information regarding A; 
Canadas policies and procedures for handling your travel on our airline in the event of a lengthy ground delay, while you are 
onboard our aircraft at a Chinese airport. 

@j) AIR CANADA 

A STAA AI.UANCE MEMBER ,<,r 
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Travel & Entertainment Airlines 
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- $519.75 
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AIRCANAOA.COM. MB -$52.50 

AIR CAN" 
Travel & Entertainment Airlines 

ELIGIBLE FOR INSTALLMENTS 

Mar 3, 2020 
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v~ 
CHATEAU lAURIER 
1 Ride&u Stre&t 
Otfawa, ON, Ca."ladal K1N 8$7 
T (613) 241-1414 r (613) 562-7030 
G.S.T. /H.S.T Regi$tflStlon ft843511775 

Ropt Cilmdian Mint 
llsCybeleN19rts 
ON 
Ctintda 

Room/Chamlmt : 0490 
Folio# 
Invoice# 
CahierleeNior I : 226'75 
Page# : 1 af2 

AnivaltAnivN : 0~01-20 
D~Oepart : 03--06-20 

II 0fl~cription tu1d,1ton.al lnfo.rn.-mon/Suppfamont~irc Charges c,c-dirs 

03-01-20 Room Charge 

03-01-20 Municipal Acccmmooolioo T~ ( 
03.01-20 Room HST (13%) 
03.()2.2() RoomChoroc 
03-02-20 Municipal Accommodoti<m Tax C 
03..()2-20 Room HST (13%) 
03-03--20 Room Charge 
03-03-20 Municipal Aoco:mmodafian iax { 
03-03-20 ROO'TI HST {13o/•} 

03-04-20 Room Charge: 

03-04-.20 Municipal Accommodation Tcsx ( 
03-04-20 Room HST (13%) 

fgr lnform.1!1Qn or~•- varll UG 111 
www.furnont.Qlffl« Cliiil! r•rmcnt H01i{4 & ~t«li fNlm: 
U.-.1-lt~or~ 18004◄1141,c 
l"IOul' llltoffl'llll~ ff !'MIWM!on$ ~P l'tnlm wl:b ~ 
www.fairmont.com cu telephcnwr 111.1 Htlilm ►~"'1Cn:-= 
Ellll»-OMauC.... 1 $004'1 , • .,. 

, __ "l_~,.. .... t -• ...... .., __ , 
.,.-.w._.,..._.,~•••'"',...~..,. ... ......... ~~·• ...... ---...... "' ... '· -"'•!l'M' ................. (Jlr.M,IC'\MJI&, ~ 
,..--..~..,•~••~•w.aaflf1R..-_..., ___ , __ .,...,.., 
, ............. ,,, .. ~ ............ 
•• ..... tt•-.••·__,..., • ...__,..,._t,,w,111WM.t.l 
11•&.1~.;w, ....... , ........... ~ ......... 
-) 

349.00 
13.96 

47.18 

349.00 

13..96 

47.18 
349.00 

13.96 

47.16 

~9.00 
13.$ 
-47.18 

Thank you for choosing to stay with Fainnont Hotels & Reaons 
Merci d'avoir choisf Jes Hotels Fairmont 
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~m>n{ 
Raom/Chaml:n : 0490 
Foliot 
lnvoi~# CHATEAU LAURlER 

1 Ridic,au Sl.rvel 
Cashktrteauier # : 226475 

oasws, ON, Canoda K1 N $51 
T {613} 241-1-414 F (613) 15"62--7030 
G.S.T. / H.S.T RegistrOOon #843511775 

P•"I :2ot2 

Royal Canadian Mint 
Ms Cybeto Nc9ru 
ON 

Arrfval/Arriwe : 03-01-20 
Departu~ : 03,-05.20 

Canada 

Dill~ Oes.cr11>hon Add1ticm1I lnform.ttion!Supplementairo Ch,,rgos Crcdrts I 

GST Summary I Somn'IIIIIN: 
JilooftUCNlffl'" 0.00 
f&alltftauntion 0.00 
OdlcdAIIIN:s 0.00 
Total 0.00 

Total 

Balance DuelSolde 

HSTSumma,y/Somman 
Room.~ 188.72 
f&lllb~n 0.00 
OIIICS1Autn1$ 0.00 
Total 188..72 

Th..nk )'OU tof~ir.g f-a-~O!tl Ho:ell & tur.oru.. 

0,00 

To pro~ feedback about your Rily, p.lcPC c;~ '1r Ct..udc Siwve, Ge-:~ , M'IMgl!r, at Clal.lo..SauveQfairroont.00ffl. We~ inv:w you to share rMl'!IOMa of >10Uf ~noc on our c:ommunity h>rvrn vi$l www.~10!\.91nalcom. 

!\Wei d',wocr cholli Its H&W.s Fa:_1mont. 
Povrdonnor volro ~ wr YQ4ru MftlOl', ~ =-.ez ~ M. Claude Sa&rtt, Ol:!'Nttur ~L • Cl.ude .SaU¥V(jrainnorll com. Nous 110U1 lnvilxns 6galement l P•~ IN IOU'ffnirw d8 votn, ~w:o iur nolR: forum• www.~.oam . 

~~ln'IQnndon 08',.~lonl. IMlt u, ,t 
-.f:iil'IIIMI.COffl ar cdl fm,mall! Mdclr. & Rl:50!ts Ian: 
u~ Citlln or ~a 1 IIIIG"41 f414 
r>v11r lnrcrm.uun If! "-rvlititn!W \liail»,l 1w1t• w.b"' 
~COIi! Oil ~ptlonr.t Ill, H,"""\, l'Ni1n11"of ilil. 
U.UnsOU~dl f 8004411(14 

.. , ... ., ................ ~ . ....... ~Mat ••" .... ..,,_~...._ ..... ._T_,_ .,»..All{_... •• ...,_..t.llldltr.-~■ ,-JIN ..,.,_,_ .. ,_,.._"_..,.._ 
w.-t..1.tWt ... .,.._,,. ..... -,,1,.,1.,~,-
_,..,.,...,. ...... ('M.f,t'I.,--.-..... ,, ...... -........~., ......... ..., ......... . _ ,_. __ .._.,_.,,,ec-•"' .,....,.sa..,_,,,..._,...,.~••• ,,. ,.,...,...,. ..... ~: 

.- -; ........ t-•• ........ ··..,,......._. ...... _ ... 94 ___ .......,..,.,.,..... 

..... ~ ......... ~ ... , ..... », ~!Ql......,_ .. ...,.,.,...-...-... av.~­
,~..,~....- ... r..w. t•---~ ;.:.-:c--~.:;r!~c:a.:".:'.=! 
• , ~,-..-~., •••• -"-•"11lt11•J~• _.... ... tfw4 ..... ..-..... 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d'avoir cholsl lea H6t.1$ Fairmont 
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CRA Calculated Taxi Tax 2019 

Taxis for 
Ontario& 
Quebec 

Taxis for 
Nova Scotia & 
PEI& 
New Foundland & 
New Brunswick 

Taxis for 
BC& 
Saskatchewan & 
Alberta & 
Manitoba 

The figures you need 

GRAND TOTAL 
TOTAL TAX 

SUMMARY Page total 

$ 

$ 

$ 

$ 
$ 
$ 

37.96 

37.95 

4.07 
33.89 

37.96 

33.89 
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TRAVEL EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

Revised May 6, 2019 

Claimant: jcybele Negris Departure Date:fAarch 1 2020 Return Date: fuarch 5 2020 

loc:ation: 

Purpose: 

TRAVEL EXPENSE 
Ai rfare 

!Royal Canadian Mint-330 Sussex 

! Strategy, committee and board meetings 

Amount 

$_3,s22po ,/ 

$ =~ s2 .so· V 

Meals& Incidentals 

Note: Please use the meal allowance calculator 

below to determine the exact number of 

meal allowances and incidentals. 

Baggage Fees 
Change Fees 

VIARail 

Hotel Accommodat ions ✓ tk Rate #Meals Total 
$20.35 0 s . Mileage ~ J..,-­

Parking O :rf.f)'> 
Taxis 1 A 

1--J, 0 {o Breakfast 

Lunches 

Dinners 

Incidentals 

-···· .. ·~-············ .. .. ......................... 

Car Rental dY I 
G~line 

Private Accomodat ion ($50/ngt) 

Other 

$ __ 3796 _ 

Total Travel Expenses <$ 5,570.tt 

Total Meal/Incidentals $ 157.65 

TOTAL $. 5 127 77 

Meal allowance and incidental calculator 

$20.60 

$50.55 

$17.30 

Total Travel Expenses 

-5'<;",o-o&' h 
~,:;.2·,. ,3 th 

Insert Date -> l·Mar 2--Mar 3-Mar 4-Mar 5-Mar 

1 

1 

s 

Sat Sun Mon Tue Wed Thu Fri 
Breakfast 
Lunch 

Dinner 

Incidentals 

Per Diem Calculator 
Insert Date --+ l 

Sat I 
1-Mar 2-Mar 

Sun Mon 
3-Mar 4-Mar 5-Mar 

Tue Wed Thu Fri 

..• , ... ,.,,,.,., .... ~v,1 .. _. __ 1 -w-•--• ~ Lv.---.1,. - •-L-,.•. 1 . ! _J. - i _,.•--•••-h. 
ClaimantSlgnature: ___ LJ=..;~_,,__· ___ _ Date: March 6, 2020 

Travel expense reports must comply with the RCM's Corporate Travel Hospitality, Conferrmce and Event Policy(PoRcy# 51). 

$ 20.60 

$ 50.5S 

$ 86.50 

$ 157.65 

Total 
0 

1 

1 

5 

Total 

5 I 

V 
{./ 

✓ 
i,,/' 

✓ 

V 
,__..,,,. 

~ 
~ 
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Simons, Deborah 

From: 
Sent 
To: 
Subject: 

Hi Cybele, 

Simons, Deborah 
March 3, 2020 5:45 PM 
'Cybele Negris'; List Christine; Phyllis Clarie 
RE: Flight change? - approval needed 

s.19(1) 

No problem at all - I will simply add a notation to your travel expense claim, explaining why the extra flight cost (and explaining the savings}. 

Best, 

Debby 

From: Cybele Negris 
Sent: March 3, 2020 5:30 PM 
To: Simons, Deborah <simons@mint.ca>; List, Christine <Llst@mlnt.ca>; Phyllis Clark 
Subject: Flight change? - approval needed 

Hi Phyllis, Debby and Christine 

I was thinking of changing my Friday am flight to Thursday 525 pm as it seems my other Vancouver 
counterparts are all leaving at that time. 

I had thought based on the schedule that there would be no way to make that flight so had booked for Friday morning 

If I change, the difference in flight would be $572.50 but there would be one less night of hotel and per diem 

Is that acceptable? I didn't want to change until I got an ok 

Thaolcs 
Cybele 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject 
Attachments: 

Hi Debby 

Cybele Negris 
March 7, 2020 1 :20 AM 
Simons, Deborah 

s.19(1) 

Travel Expense Report 
0004.png; ATT00001.htm; 0004.png; ATT00002.htm;-=ybele A Negris 05-Mar 
Ottawa-Vancouver.pdf; ATT00003.htm; Air_Canada_Booking_Confirmation~ 
original.pdf; ATT00004.htm; Board Travel Report Cybele Negris March 2020.pdt 
A TTOOO0S.htm; TaxiReceiptMarch2020.pdf; A TT0000G.htm; March2020hotel.pdf; 
ATT00007.htm; image001.png; ATT00008.htm; ATT00009.htm 

Hope you're having a nice start to your weekend. Here's my expense report and supporting receipts. 

The Original booking for my flight was $3302.25 (receipt attached below) 
The change in flight from March 6 to March 5 had a fare difference of $519. 75 (reflected in the other receipt 
attached and also shown on my credit card charge in blue below) 
There was an additional change fee of $52.50 (there seems to be no indication of the change fee on the Itinerary 
receipt but below are the charges on my credit card) 

Let me know if this will suffice. Otherwise I will have to call Air Canada to see if they can go back and provide 
me a separate receipt for the change fee. From past experience this could take weeks or longer. 

The mileage is for travel from my home to Vancouver airport and airport to home 15km each way 

There was only one taxi charge for Ottawa airport to hotel. 
Barry Rivelis and I shared a taxi from hotel to airport and he paid for it so should be on his expense sheet 

I've included our original communication we had about the cost savings on the one night hotel and per diem to 
justify the change. 

Mar 3, 2020 
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Simons, Deborah 

From: 
Sent: 
To: 

Phyllis Clark 
Monday, Ma 
Simons, Deborah 

s.19(1) 

Subject: Re: Seeking approval - travel expense claim - TABCC82554 - Cybele Negris - B19-009 

Approved 

Sent from my !Phone 

On Mar 18, 2019, at 5:50 AM, Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

Attached is a travel expense claim for approval. This claim represents Cybele's t ravel to Ottawa to 
attend our Board of Directors and Committee meetings. There are no exception s, and I have included all 
of the supporting documentation. If you approve via e-mail, l will add a notatio t1 to your signature line, 
and will attach a copy of your e-mail to the claim. 

Best, 

DEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 
COORDONNATRICE, SECRETARIAT DE LA SOCIETE 

<: image003.jpg> 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 
OTTAWAON K1A0G8 

Tel/Tel.: 613-716-4439 

slmons@mint.ca I slmons@monnaje.ca 
mint.ca I monnaie.ca 

<B19-009 - Negris - Ottawa Mar. 3-7, 2019.pdf> 
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From: Simons, Deborah
To: "Cybele Negris"
Subject: Travel Expense Claim
Date: Friday, March 22, 2019 1:43:19 PM
Attachments: EFT Notification - Cybele Negris.pdf

image001.jpg

Dear Cybele,
I am pleased to advise that you will receive an electronic transfer of funds today, in the amount of
$4,978.84 as a reimbursement of your travel expenses to attend the March Board/Committee
meetings.
A copy of the transfer is attached.
Best,
DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRÉTARIAT DE LA SOCIÉTÉ

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8
Tel/Tél. : 613-716-4439
simons@mint.ca | simons@monnaie.ca
mint.ca | monnaie.ca
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.:.~•.:.. .... 
ELECTRONIC FUNDS TRANSFER 

CYBELE NEGRIS 

Fax 
E-mail murka@mint.ca 

Invoice Invoice Invoice Amount in 
date currency transaction 

currency 

TABCC82554 B19-009 19/03/2019 CAD 4,978.84 

CAD 

Cash 
discount 

0.00 

Royal Canadian Mint / Monnaie royale canadienne 
320 Sussex Drive 
OTTAWA, ON 
KlA OG8 
Canada 

Telephone 
Fax 
Date 
Vendor account 
Date of payment 
Reference No. 

Payment Remarks 
amount 

s. 19(1) 

613-993-3500 

111111111119 
19 

PV142335 

4,978.84 THEMIS # 2942 EAHCE12134 OTTAWA 
BLANKET TA 

4,978.84 

000129 
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TRAVEL EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

Claimant: ._jc....,y_b_el_e_N_eg ... r_is ____ __, Departure Date: l Mar 3 2019 I Return Dated Mar7 2019 ! 
Location: !Ottawa 

Purpose: 

To attend strategy, committee and board meetings of Royal Canadian Mint 

TRAVEL EXPENSE 

Airfare 

Baggage Fees 

Change Fees 

VIARall 

Amount 

$ 2,972.55 

Hotel Accommodations $ 1,702.86 

Mileage($ .0555/km) 1.,__ __ --t·1-~--···::...·-
Parking 

Taxis 

Car Rental 

Gasol ine 

PrivateAccomodatlon ($50/ngt) 

Other 

Total Travel Expenses 

Total Meal/Incidentals 
TOTAL 

Meal allowance and incidental calculator 
Insert Date-+ 

Breakfast 

Lunch 
Dinner 

Incidentals 

Per Diem Calculator 
Insert Date -+ 

Sat 

Sat 

3-Mar 

Sun 

I 
I 

3-Mar 

Sun 

ClaimantSignature: ex<'.;&< -, 

UJ I 
ti, 

$ 97.08 

4 -Mar 

Mon 

1 

4-Mar 

Mon 

1 

l 
l 

Meals & lncidenta I s 

Note: Pleaseuseth emeal allowance calculator 

below to determln e the exact number of 

meal allowances an d incidentals. 

Rate #Meals Total 
~/21Breakfast?o-g( $..l,9..le- o $ l' Lunches 11.sr $!.8.,98 r-----...,..9---I -+--'-s· 

61/ DI nners t;b , OD $4;z...a-s- -¼- .t)... $ !JJ Incidentals S17.30 --_-4-""-~-. -+-_.....,....,,_ __ 

Total $ 
Total Travel Expenses {kjp. ~ < b 

5-Mar 6-Mar 7 -Mar 

Tue Wed Thu Fri Total 
I 

! 0 
C 

I .Jr I 
1 -l- ~ --·" 1 1 1 .......- s-

5-Mar 6-Mar 7-Mar 

Tue Wed Thu Fri Total 
1 1 1 4 I 

Date: March 9, 2019 

Travel expense reports must compt, with the RCM's Corporate T~t Hospita/fty, Conference and Event Policy (Policy# 51). 
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. ,:_~ Travel Expense Form 2019 OTJ#: . 
' . ~,di TA#: TABCC82554 

Claimant 'Cybele Negris I EAHCE# EAHCE12134 
Cost Centre : 121 Leg1ll Sffiices (Board) . ! Cost estimate P?i.·avided on TA $8,000.00 

])) v!parture Dat.., 3-Mar-19 

Trave! Location and Re£::~m (attach any supporting documents): R.e.."m~..i Date 7-M.u-•19 

THEMIS # (VP aod-c1alm, only) 2942 
B19-009 Curr~mcy Coll\· ~rsfon Table 

1 U:nit of is Worth of 
Attend Board and Committee meetings, md Boero business USD L25000 CAD 
dinners. CAD 

CAD 
Vancouver/Ottawa/Vancouver CAD 

CAD 
CAD 
CAD 
CAD 

Total Travel Expenses (inclusive of fares) 4,978.84 
Prepaid Fares (Paid using Am.ex Corporate Billing Account) o.oo 
Airfare Previously Claimed by Traveller (Paid using Traveller's Am.ex Card) 0.00 

Airfare previously claimed bv Traveller under this TA# <ENTER AS POSITIVE$ AMOUNT) 

Cash Advanced/ Returned ( ENTER AS POSITIVES AMOUNT) 
CuJTenq Adva-.ced Returned Outstanding ~to CAD CAD EauJvaleot 

0.('0 1.00000 o.oo 
A ____ ,. n..,:n- •-• - - A R'70 ,n~ D,-.'IU' n.ru, 

Expense Codi112 
Account Cost Center ( Select One from drop dow-n box) In Canadian $ 

HST • Registratioa # 10793 5058 RTOOOl ··--·-·-·J ______ ----.. -·-··-··-· ········ ···---· 349.03 
740200 • Meals (domestic) 121 Legal ~<:es (BOard) .. 

114.14 ..... ...._. ___ ..,.,_, .. , .-..--...-,., ... .. - ......... · ·-·· · .,.,.._,.._ .. __ . .... ..... .. , ... i...-

741200 • Meals (foreign) ... , o.oo ... ~;·1 740100 • Hospitality(domestic) 0.00 
741100 • Hospitality {foreigD) • 0.00 
740010 • Airfare (domestic) 121 Legal setvic.s (Goard) ------- • ! 2,829.25 
741010 • Airfare (foreign) • 0.00 
740020 • Rail fare (domestic) • o.oo 
741020 • Rail fare (foreign) • o.oo 

121 l.atlal Setvi~ (808fd) -740S00 • Taxi fure (domestic) • 97.08 
741500 • Taxi fare(foreign.) • · 0.00 ----·----··· --------- : 
740700 - Personal car mileage (domestic) • 0.00 ---------·-··------·--·~ . 
741700 • Personal oar mileage (foreign) • 0.00 - ·----··- ·-- - -----·--·-------·--
740030 - Car rental (domestic) • • 0.00 . - --- . _,,.,,.. ___ ~- - ·-- · . , --, . .. - .. .. ' ··-- ....... 
741030 • Car rental (foreign) • MO -·-----· ·······--.... ·- , ___ ., ....... ... .-...... , ... __ _____ ,_~_ ..... _. 
740800 • Pa:rking (domestic) . . . .. "II' o.oo 
741099 - Other transportation (farc:igD) .. o.oe 
740400 • Accommodations (domestic) 121 _ ... , se«vlais (Board) • 1,506.96 
741400 • Accommodations (foreign) • o.oo 
7 4-0900 • Incidentals {domestic) 121 Legal SIM~ (BoMd) • 82.38 
741900 - Incidentals (foreign) .. 

0.00 
740000 • Travel (domestic) • 0.00 
741000 • Travel (foreign) • 0.00 

• · 
• o.oo 

154200 • Prepaid Fares I o.oo 
Out of Balanee • Diserepancy in Expcnffl Coded 0.00 

FOR FINANCE USE ONLY (F&Vorable)/Uafavorable Variance: Estimate on TA versus actual upense claim 1.16) 
l----l8l.!,l,.J..:.!..1-.;..j 

Vari11.nce % -38% .__..._ ___ ~,a 



60 Canada - (Exce.pt NWT, NVr, Yukon) USA· (Ex~t Alaska) 

Pav,:2 Total Amount Actual Cale USD Actual Credit Card TomJCAD 
(incl. BST/GST) BST/GST . HST/GST ExpeDll <:2' ,i CAD§:%p, Eq"livalent 

RCM Paid Fares (Air-Domestic) 

RCM Paid Fares (Rail-Domeatic) 
RCM Plaid Fares (Air-Fonl,:n) 

RCM Paid Fares (Rail-Foreign) 

Employee Paid Fares (Air - Domestic) 2,.972.SS 143.30 

Emplc.yee Paid Fares (Air- Foreign) 
Employee Paid Fares (Rail- Domeadc) 

Employee Paid Fares (Rail - Foreign) 

Hotel Accommodatiom (Domestic) 1,702.86 195.90 

Hotel Aceommedatiom (Foreign) 

Tam {Domestic) 97.08 

Taxis (Foreign) 

MBetge ($0.S7km) I 
Busbtess Tdeplone 

Parido,: 

Car RenmJ (Domestic) 

CarReataL'Gu (Fordgn) 
Personal Accommoclatfoas 

HO$pitality 
Othen (code manually) 

Others ( total) 

Total Expenses 4,772.49 339.l0 

Per Diem Country Canada USA 
No. ofroeal Total CAD Calculat:ed No. ~fn1eal TIIQ) USD TotllCAD 

Meal allowance rates allowaRtes allowance GST/BST 1Dowance1 allowance Eqcivalent 
Breakfastl $20.?S $20.lS 

Lunches $19,85 I 19.85 0.95 $19.85 

Diuen $50.00 2 100.00 4.76 SS0.00 
Total Meals 119,85 5.71 

l1nt1denuls S17.30 5 86.50 4.12 $17.30 

Total E:q,enns l 206.35 9.83 

Note - Please use the meal allowance cakulator tab to determine the exact No. of meal aUowancea and lncidentllls 

Grand Total CAD E1pemc1 
Grand Total HST/GST 

Notes 

~ 
~ 

Grand Total USD hpen1e11 

"".bile in Ottawa, Cybele rode wi1h others for some of tbe travel to/from venues, 8lld is o:nly claiming three cab fares that were a1 her own expense; breakfast was included with the accommodations; Board business dinners were provided on 4 & 5 March; Board lunches weze provided on 5, 6 & 7 March. 
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Uplat,d07/01/II 

Travel Expense Form 2018 TA #I TABCC825541 
•IMPORTANT - TJWel -- cllllnw ffllllt lie ,,.,.rt.d Ind -,,ply wlh thll ow--., Trawl, _,..,Icy, Q,nfllrenc• .. .Z·. Mt_,, lfSl. ""' ■Pllllcable) and lpjlrowd In............._ wlffilh1 l)etaJIIID11 of Authonl:\I Polq,IIU. A-ffllllthaw O. ...... A&lthDlftwattht ttm.of • •• ,... Alltr.M!l pl.w mustllep,.. 1Ulllol1Md~tha tot.,,. ... Alhau,-. 

lndlcaa If this darn -"'· eny --.,tlON NQUlfflW approval pet 1he c~ Tl'8YI~ liolplt!l!it°y, Confll,e,- • Event Policy #51. It you tndlr:aNd "V<W', pleas. cl-'< which e,ccepUon(t) w«e not ~ppl'OWld and ~uir.eA>l'Cl'III: 

ao l#fllOVAl ~~D: C"'--WIIIO 
C Tt'3VII-Exccpdons to CorpoJstl! T....,.._ Hosp111111\1, COnfef-&. M/'lt PolkY#S1 l,\nn. 21) 

CFO or CEO .-i>PIIOVAL REQIJMl!O: (Please lnlll1II 
C, Hosp1t21lty - f!Ct1!t:)tlonJ'°H0tpltallly Pollq/1151 IA!i,_ 211 
C tfoslllailt!y- No pn,.-_,,...I Clbtall\ed fllr 1M fcllowi"I: 

0 H~IJly-&hmal er mt..-nal h~ltY • ceedll,J Mlldn1..., Cost Pw Person im- 2S) 
C Holpltlltty- ettemal or lntomel ~l\v cons ~lnl$5,0DO (AnMII 28 end 44.:IJ 
C Holpltllt1y-Alcohollt b--• p""'1ded (Poley Sedloft 44.1) 
C Holpllallly-Food & be1/enpcost exCHdltd MeodmumCort~Person (P<illcv5~44.1) 
CJ ttolPIIIIIIV - &amlmnM'llprowled IPolcvStdlon44 .1) 
CJ tlooplltllly-Holphlity or encitnainll'll!llt """""'1dto spo,a o r ...,_ MlCompenylrc an - ~ i pant IPokySacUon44.1J 
C Hospbl!ty- HoW,bllty paid bvlhe RCM 1ald111 place at tt,, resldenoa ahn 11CM emplcryn, llallrd member or other pmiai. residence 

(PollcySac:tlans 4U8"d-46.4) 
0 HOJpllallty-spa,:lal forms af hoJJ'ftalttv &AnlMtl 28) 
0 H01p'bllly- No p!'IMppn,vtl i,rtcir 10 e.petldt\JN (Seeton 44,7) 

VP APPlltN/tJ. REQUIIIU) IC(O APPIIOVAl IF TAAVELL£R 15 A \IP): (1'11- lnltllol) 
Cl Trwel • Co111blnln, Pfflonlll Ind butdne.u travel (Polley Section 1•4.31 
C Tr.wet - ~-Hlllllerlfwl'thanpermaedbypolley (Polky~l0.6) 
0 T...-el - Prt\llbll\rOWNd lllhlclu • Kl~ •II- In -of thl lqUl"8letlt lawed l!'lctlal a,mmenf1I ca mer,.,. (Polley Section 22.1) C Tr11'/e1 - Hale! - 11811 1ft - cf 1pedlled or publlshecf Oty "8te Ulllltt (Polley Secllon 2S.2 .and 25.3) 0 Travel· ca, tnowl-Lee1ed V..id15 (Polley 5ecllan U .1) 
0 Travel- Eicpense recelwd o-SO days (Pelley SecCion JU) 
C HoopllalllV• Elrtefn8I or 1Mem1lhosp1tall1:y upto $1,SOObut less than $5,000end"'1U!ln Mlldmum CO.I Perl'l!f'l;:,n (Anneit28) C ltOlflll:allly - Foad & i-.,_ cost no1 .-tdlnt MllxlnMn Cost Per Pfflan (Polley S.Cllan 44.1) 

TAAVEUER'S 01RECTOIIAPl'IIOVAL ~IIE0: (l'leoose lnltlll) 
C Tnlvel- AlrDn! - upgrade ta • fare clan ht,ne, than the St.ndal_d AIIOW11b1• Alrfan du, permned by pclicv, et no addldoruol cm1 ID RCM (.Palley sedlan 20,61 
□ Travel - Car rental • u~act. to a ll'llll'Whlde tl,■n thl 1Marmedate/5111nd;onl me pormln.ed by polky, at no ll ddlllc,,al c0Jt 10 RCM (Poley s«tJon 2U) 
C Tm,11- Qr """81-UN.rede to• larprwhlcle than the 1ntennedi.i./Standard sla 10 accommadet1 l or - -.nc,1- (Poky Netlon 23.31 c T,....- M1ss1111orw,.1 temlliecf receipts. Ellptannlan pro,lld!MI (PO&ysedloo 53.Z) 
CJ T,..,,., _ Hotel-II~ t o a IO!Vel hlsher than the SUI ndonl Guest IIOom penn1tt8d by POiiey, It no addllloNI 00st ID IICM {f'otlcy section 25.1) CJ Trevel- Hml -rate In - of Ottawt 1$2001, Winnipeg ($1551, Taror.ta ($2001. Mar,t,eel (S190), Ven00UWr ($ aoo), and Calpry (SUO), Las Vllps {$1451, or publllthed CICV I\Me I.knit. VI' pre-oJl!)l'OVlll nol obtained. Jlllllftcallon pro,itded !Palley l8Cll0rt 25,2) 
0 Mlalllll O,.tMI ltemlHd NClipls. Elcpt.118tl0ft pl'Ol/lcfed (Pollcytlldlon 26.~) 
0 0CM!' .-tlor11 ltr'IW1'1f h• Ilsa.I and e,pla~ on• sepame doc-I 
0 liospllalllY- ecteffial or lnt.eMal hospitality up to $1,SOO i ncl ""40lln Standard c:ost tw "'"°" (,\rltll!lt 2 Bl 

By sSgnlfW IHlow, the Trv\ltifer c,:,~ 11\ot thll ,,,,,_nu dalm "1111lf11n11 onl)' dgtblultowarKff arid '-9~ ond actual e,tpffUes lttwnwd Jn oea,rritJntt wJth the Cotpome Travel, H a,:pttellty, CanfR,_. • Ewnt Poley 1151 {os appl~ thtn al/ rr,qllhd ~ docu-lSotl 1, t:Dn~/'tfll Ir, this expanu dam, rllat tfw *"" nONIJ~on ,_1nr ortdO<:alftlle, orwldtd:thttdoim ,_ '-11 com,ntlrlkl occordlrllcc llliyb Chnir Polfl;ies. 

5~ ti, 00 (QOdlllla; hmlcl■trMJclalN 
'•-lnl,trill!ttoao.,,._1;~•...,,_,, 

-=·------··-·-·~ e.i. -rvr-~1~1s:fi~ 
+._--h "-••----- - - -- •• -- -•-• • - ---...,••• •-• ••• • •-•• ----- -••~ 

~ti,mo&.,~,.,~.,, 
Aldl~fll~ 

..,..,.,.ot rof•~.,Mllt 
0DorfttlMI 

--·---- --✓ --- ·--" ----- .. 

_____ ..!!00133 



{f) AIRCANADA 

Booking Confirmation 

Booking Reference: 

s.19(1) 

Date of issue. 05 Feb, 2019 

This Is y:>\11' tt.inwary/Reff~- You "1\l~1 bfr\g it wlh y9U I.0th• &ltpe:1lrot ol1•1;k~in •tKI we re,,;orrit ... nd )'OU .ktwpe .,;,py lo, tJOVI l'KOfdl:. Plea.,.al:So take the t.'neto r.,.~ v iew It as t ccr.tai11s the g1oeraloc:md~lons of csnfege Md 
appflc:able t•ritfs tllat apply to the ttckeu~ bookings •M U seMees detaQed btlow. uwel es ba9919•. d•~•rous good, and othe1 lqlorlen1 N'lfc:lnneOon related to YCn J r~. 

Olla PnrtKII.., Noll<:e: Your p.,soll!ll dllls wlUt. procossod in 8000rtlsnco ,..,.111, optllcablc cslllcf• powocy policy and, If yw, bookq Is mo >la• ttitMllon , i, .i.n, provider ('GDS'), ,..'Ill k pt1\lacy ,-y. These'"' 
avalabre 1111 t1e lATA Tra'ffi centre websb or fn,m tn• Carnt( Of GOS d~. You shcu)j react 1h11 <1ocumtntatlcn. whtch apples to your bool<ina end -SFecites, fer e. ;ii., amplt, howyo,u Pff'IIOnal da\a is coleated, 5torttci, uacd, 
dbdose<I and lnw!sferre<I. We abo invite you to ,i..., ltlr Ca11&da'• Pr!Yaey Pollq dlroolly. 

~ Depart 

sur.ctay 
03Ma,,201t 

~ Return 

Thuroday 
OTMM,2018 

08:55 

Vancouver 
Vancouver Int. (YVR), BC 
Ta,mlr,.slM 

17:35 

Ottawa 
Ottawa Int. (YOW), ON 

16:32 

Ottawa 
Ottawa Int. (YOW), ON 

20:15 

Vancouver 
Vancouver Int. (YVR), BC 
'TeminalM 

@ 
AC338 

@ 
AC343 

4hr37 
Business Z 

Clpefated by: i>jr Canada I A321-200 I 
11\M-FI 
Meal 

6hNO 
Business P 

Operated by: Air Canada I A321-200 I 
~W-FI 
MIIIII 

-------·----.------------ ---- ------·----------· 

Passengers 

Fi Cybele A Negrls 
Tieket Nlsnber --Air Canada -Aeroplan -

Tl'llvel 0ptiOII$ 

i, Regi.:larmea? 

Seats 
AC»a 4F 

ACK, 4F 
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~ Purchase summary 

-72.65 
TH lnformallon 
GST no. 10008-2287 RT0001 
$140.31 
GSTAiST no. 10009-2287 RT0001 
$2.99 

e) Check-in and boarding gate deadlines 

Recommended check..i time 

i,y-AirTranS!)orlatlOfl Charges 

Baso Fare• Depart• Business Clau (lowes t) 

Base Fer<i - Retum. Business Cla& (lowe~•i,) 

Sl.l'Cllarges 

~ TClCc~. fc<ls ond chorges 

OoOds and Services Tex• Canada no. 1oocs22s7 RT0001 

Harmonized Slilles Tax• Canada (GSTMST # 10009-22117 RTtXl01) 

Air Travelers Sec.mly Charge • Caillda 

Airport Improvement Fee - Canada 

Total airfare and taxes before opUona 

GRAND TOTAL (Canadian dollar$) 

90 
You allouldC/lotk In no l•terl!>M thetimeJ illeiealed ati.11. This '<111 ansure you hove .,...,, ol<imetc check lo, drop offyourdlechd b,1(1& ,.nd pass throug~ see:,rtty, 

Chtck.fn and baggage drop-off deadline 

s.19(1) 

1 Adult 

1560.00 

1176.00 

46,00 

1A0.31 

;!,99 

14.26 

43.00 

45 
mi,-.es• You mwt haw dletked in, obtained your bc:tarcs~ pess and deposited ell chocl&d bags 61 ~ bQQ:Ql\~d~off oountubdorc the eM Of the Cf'lf!,~ P«\Oli foryo!M'flfght. 

15 Boarding gate dead~ne . 
Yau mu&t be present at lhe bowdini oete bdo,c If elosu. 

1. From Toronto Cly Al,pert CY'1Zt • Che<lk•ln tNJ l>&goegc drop-ofJ desdl,w. 20 minute,. 
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c:J Baggage allowance 

carry-on Baggage 

on flgnts •Pl- Ill' Air cano<11, /IJr C.Oada Rouge..-Nt caneoa l!lip,_ you may c.any Wlll you In Ile cai-. 1 S1111d«G .. m (m<lx. site: 23 x 40 x f .! ,:,n f& x 15.6 x 2U loD and 1 pe1>0 .. l 1tem (max. w : 18 
JC J3 x43 an 1&x 13 x 17 inl). Yotlr oa,ry-on baggao&rnust bellgf\t enou~th3! you can More It in Ute o~••'1 bbl u~ td. Su ourcom-pfelo c«ry-,.."'t~"', bt{Ml¥ ~ey. 

Checked Baggage 
Pleaae see below for detaW£ on the bags yo)U pli-,,, uu checld ng at the baggage counier. 

Vaneouver {YVR) > Ottawa (YOW) 

a1 .. bag 
Complimentary 

Ll2 .. bag 
Complimentary 

Ottawa (YOW) > Vancouver (YVR) 

c:i2 .. bag 
Complimentary 

cw,•MY 

Max. ~QIII per bag: 
32.0 kQ (70.0 lb) 

Max. dlmen&ions per bag: 
158.0 cm (62.0 In) 

Max. weight per bag; 
32.0 kg (70.0 lb) 

Max. dimensions per bag; 
169.0 cm (62.0ln) 

Fee 8111ounls are displayed in the a,,rency ot the fir&t departure city on your ticket. On the day of travel, epplicallle fees Will be assessed In the local currency ot the 
counlry/region you are travetll"9 from. Cenaln exceptions may apply where the departure airport does nol chwge in loca I CUTency. The currency exchange nrte wlll 
be determined by the date o# nYIII. 
Stopo .. ,. 

Checked baiggage fee$ may be reassessed when itineraries include an enroute atop0\/8r d more than 24 hours. 

Note: If yoo exeeed your baggage allowance (in number, slze Bild/or weight), addi1ional diecked baggage <:harges Will apply. The polcy and fees wi~ lwl those of 
lhe carrier idenlrfied in the checked baggage Information section. 

• View Air Canada's add~ional checked baggage policy. 
• View the additional chec:ked baggage policy of Air Canada"s codeslwe and interline partners. 

+Fare Rules 

Business Class (lowest) 

~Changes 
$50 CAD , Before day of departure - The changa fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare 

difference. Changes can be made up to 2 hours before departure, 
, same-day confirmed changes at check-in or at 1he airport a~ permitted at no charge (same-day flights only). 
• Same-day standby is available: on flights between Toronto and Montreal or Ottawa, on flights between Galgary, 

Edmonton and Vanoouver, as wel as on flights between Toronto Pearson (YY2J end LaGuardla (LGA), John F. Kennedy 
(JFK) or Newark (EVVR) airports (connecting flights exduded). 

, Flights can only be used in sequence from the place ofdeparture specified on the itinerary. 
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+ Fare Rules 

,fa Cancellations 
Non-refundable 

\., Seat selection* 
Free advance seat 
selection (standard) 

0'illl Aeroplan Miles 

• Tickets are non-refundable and non-transferable. 
• Cancellatlons can be made up to 45 minutes prfor to departure . 
• If you make a flight change that Involves a more restrictive fare, the higher chang e fee a86ociated with that more restridive 

fare applies once per passenger, regardless ofthe number of flights that are ch.J. 1ged . 
• Customers who no .. show their flight win forfeit the fare poid . 
• Alt canada will provide a full refund without penalty when you cancel a new tlcl,"'-e t (i.e. When a new booking is made wid 

you are assigned a booking reference) within 24 hours o1 purchase. 
• View Air Canada's refund policy Opens in a new window, 
• Provided the original booking is cancelled prior to the original flight 's departure, U e value of the unused ticket can be 

applied within a one year period from date of issue of the original tickets to the V ~ lue of a new ticket subject to the change 
fee per direction, per passenger, plus applicable taxes and any additional fare o!d lferenoc, subject to availability and 
advance purchase requirements. The rtew outt>ound travel date must oommenc-:,e within a one year period from the original 
date of ticket issuance. If the fare for the new journey is lower, any residual amo•.;nt will be forfeited. 

• Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated 
by Jazz (subject to availability). 

• 150% Aeroplan Miles 
• The equivalent in Altit1.1de Qualifying Miles 
, For all flights operated by Air Canada, Air Canada Express and Air Canada Rol,ge 

Business Class (lowest) 

¥"Changes 
$50 CAD 

,ti Cancellations 
Non-refundable 

~ Seat selection• 
Free advance seat 
selection (atandard) 

e. Aeroplan MIies 

• Before day of departure• The change fee per direction, per passenger, is $50.0 O CAO plus applicable taxes and any fare 
dilhll'ence. Changes can be made up to 2 hours before departure, 

• Same-day confirmed changes at check-in or at the airport are permitted at nc charge (same-day flights only). 
• Same-day standby is available: on flis,hts between Toronto and Montreal or O~1awa, on flights between Calgary, 

Edmonton and Vancouver, as well as on flights between Toronto Pearson (YV?. j and t..aGuardla (LGA), John F. Kennedy 
(JFK) or Newark (EWR) airports (connecting flights excluded) . 

• Flights can only be used in sequence from the place ofdeparture specified on the itinerary. 

• Tickets are non-refundable and non-transferable. 
• Cancellations can be made up to 45 minutes prior to departure. 
• If you make a flight change that involves a more restrictive fare, the higher chan ge f4!e associated with that more restrictive 

fare applies once per passenger, regardless of the number of flights that ere changed. 
• Customers who no-show their flight will forfeit the fare paid. 
• Air Canada will provide a tun refund without penalty when you cancel a new tick et (i.e. when a new booking is made and 

you are assigned a booking reference) within 24 hours of purchase. 
• View Nr Canada's refund policy Opens In a new window . 
• Provided the original booking is cancelled prior to the original flight's departure, the value of the unused ticket can be 

appl1ed within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change 
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and 
advance purchase requirements. The new outbound travel date must comm80(:e within a one year period from the original 
date of ticket issuance. If the fare for the new journey is lower, any resldual amount will be folfeited. 

• Free advance seat selection on Alr Canada and M Canada Rouge, as well as on /tjr Canada Express flights operated 
by Jazz (subject to availability). 

• 150% Aeroplan Miles 
• The equivalent in Altitude Qualifying Miles 
• For all flights operated by Air Canada, Air Canada Express and Air Canada Rouoe 
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(D General conditions of carriage 

1. You must obtain your bo'lrding pa" and check in any bag909e by the check-in deecline. Additionllllv. you must be availabl ,e for.boarding at the boarding gale by the 
botlraing gate <ieedline. Failure tu respect cneck-in and boarding get,, deetfiint,s may result in the reassignment of en, pre- •·eserved ,eats, the cancelation o( 
rP.seM!tions, end/or inefigibilrty for denied t>oarding cn~ion. 

2. Ahhough reconfirmation of flights Is not required, we 111rongly recommend that you clleck your flight status anllne at sircana •:!a.com or by calling our flight information 
system at 1•888-422-75:ll prior to your departure. 

3. Advance seat asslgnmenra are not guaranteed and may change wilhOut notice. If )'OUr pre-assigned seat is una\lllllatl4e. we will try to acoommodate you in a 
cornpar«ble seal in lhe same c::tasa of service and wll refund ariy lilPPlicllble feea. 

,. Any fnlvel credit banked for unused tickets Is norHninsfarable: when the cl'<!dff Is redeemed. tt must be used by the same P• •IIROn whose name eppeers on the origin al 
1!ckel. 

6. Air Canada wtll cancer any purdlased licket and provide a full refund without penalty up to 2◄ hours after purchase. Be)'Ond 24 hours, \/Oluntary changes to your 
itinerary may require the payment of' additional fees and fare upgrades. If you are tra\/ding on a norwefundable ticket, Air Cariada wil be unable to make exceplions in 
the event or an unexpeelad trip cancellation or medical emergency. We reoommend the purchase of travel Insurance. 

6. Dangerous goods 

For ~ety reasons, dangerous goods must not be packed in checked or carry-an baggage, except as specifically pennitted . Dangerous good, inc:lude. but are not 
limited to: compressed gages, corrosives, explogives, flarrmable liquids and solids, radioactive materials, O><idizing maleriel s , poisons, infeclious substances, and 
briafcasee with Installed al!lffll devices. For security reasons, other ret111ctions may apply. Please refer to the Restricted and Prohibited Items page on our website for 
more information. 

7. Subject to the provisions of the Montreal Conwntion and the Warsaw Convention, as well as the provf slam, of its applicabl e tariffs, Air Canada may f'l!IU6e carrtage of 
propertv in checked lu9911ge that is not suitable far tran5flortetion, such es fragile or penshable items and may reflJse ta carry valuable Hems (a valuable Is deemed to 
be any Item whose value is$ 1,000 CAD or more, per Kilogram or $1 CAD per gram). Air Cenada may refuse am, based on the Inherent nature of an item (e.g. ils 
pet1shable nalure), or for loss or delay of un91Atably or inadequately packed Items, lo Iha extent thal the destrucllon, loss or dam*$ reslilad from the inherent defect. 
quality or vice of the baggage, or, in the case of delay, 1hat the carrier, its egenls, and seMlllls took 811 meeawes thal could re8'onab4y be requlr.d to avoid the 
dlwnage, or that it W8$ impossible to take suet, measure$. 

8. lnt.rnatlonal b'avel 

Governments may require your carrier to provide Information on or permit access to passenger data. You cannol travel if you do not have all required travel documeols, 
such as a passport and vis.a (where applicable), lo enter in or transit through each country/region an yoor itinerary. Plaa&e refer to tile Travel Documents page on our 
website for more information. 

!I. In-flight health 

Most people are fit to travel by alr, but special attention rs required for passengers whose health problems may _be exacerbated by altitude, tr&\/91 stress, tiypoJ<ia and 
other travel related dilficuhies. Our website offers lmpartanl health tips and Information for customers with apeaal needs v. ho may reqLira medical approval belore 
flying. 

Please also note Iha! aircml ai■lnsectlon is carried out on certain routes, in compliance with the requirements of the Wort ct Health Organization (1/\+iO), the lntama1ionat 
<.:111!1 Aviabon Organization, Transpolt Cena.de end applicable 10ntign regulatory au!horities. More information is available oo our website. 

10. Sc:heclules and timetables 

Time and aircraft type shown in timetables or enewhere are approximate and not guaranteed, and form no pert of the contract. Schedules are subject to cllange without 
nolice and carrier assumes no =ponsibility for passenger making connections nol included as part of the itinerary set out In the ticket. Carrier is no! responslble for 
changes, errors or omissions either in timetable$ or other representations of schedules. 

11. Overbooking notice 

Airine flights may be overbooked, and there is a slighl ctiance that a seat will no1 be available on a flight for which a parson has a cormrmed reservation. If the flight Is 
overbooked. no one WOI ba denied a aeat until airline per8onnel first a6I< for VOiunteers wllUng to gfl/0 up 1holt reservation in exchange for a paymenl of the airline's 
choosing. If there are not enough volunteers, the airline will deny boarding to other pMSons In accordaflC4 with its particuar boarding priority. \Mth few exceplions, 
pergons denied boarding lnvclunlllrily are entitled to oompanaation. The complete niea for the payment of compensaUon end boarclng priorftles are avaieble at ell 
airport ticket counters ll.nd boarding loc:allons. 

NOTICE. SOlD SUBJECT TO APPLICABLE TARIFFS 

CANADA, U.S.: 1 (888) 247-2262 * AIR CANADA 

A STAR ALLIANCE MEMBER {:'" 

000138 .5 



~ 
CliA.TEAU LAURI! ER 
1Ri:dea11Sb'eet 
0Uawa. ON. Canslfa K1N 8S7 
T (613) 2.41-1414 F (613) 562-7030 
G.S.T. i H.S.T Registrallon #84351 HTI> 

03.()3-19 'Ro::lmCtaarge 

03-03--19 Munlcf?81 Aceommoda1tot> Tax l 

03-03-19 Room HST (13%} 

03-()4..19 Room.Charge 
03.()4..119 Ut:n~l AcCOmn"IOORtion Tax t 

03-04-19 Room HST {13'¼) 

03-05--19 RoomCha191t 
03~05-19 Mi,micipa.lAecommodm~~Tax! 
03-0S-!9 ~oomHS'T('l3%) 

03--06-19 Koomeharge 

03--06-19 Municipal ACCO!nn'U>:lali.m TC>t { 

03-0$-19 Room HST' (13'>~} 

f:irinbfflt-1iol, or reseivcl:lrn,, \tlsit u:.. 111 
WWW~Dt(.Jill f.umoir: ~ I, Rei~~ t-om: 
~Std.esar~ ilWl44-;,41' 

. PN ~lion .i:,~ w;ilcz nolrw Htir:, lfJ 
.,_.,falrmom.c;om mi t61t;)hor,(,r ~ Hlldtls ~ arm:>">. 'IM'. 
Etid.~ Olio etl*II t flOC '411414 

RoomlChambra : 0485 
Fotlo• 
trwok:e# 
~leT# : 22647-~ 
P~ett : 1 of2 

Reference No. 

AffiW1/ArriYff : os.-0~•"! 9 
Depamarell>ep&rt : 03-07~·19 

249.00 

9.96 
33.66 

'()0.00 

16.00 

54.06 

400.0l 
16.00 

$4.06 

40-l.OO 
15.00 

54.00 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d'avoir ehoisi los H6tels Fairmont 

s.19(1) 
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v~ 
CHATEAU LAURIER 
1 Rideau Streat 
Olawa. ON. Goode K1N 8$7 
T (613) 241•1414 F (&13) 562-7030 
G.9.T.J H.S.T ~#843511175 

Roo~ 
Follol 
tcwcatl 
CalhlerfCassler. 
hp# 

RelefenceNo. 

: 0485 

: 22647S 
: 2of2 

ArrinllAl'rWe : ~19 
~ : 03-07-19 

s.19(1) 

Tolel 1,702.86 

GST Sumnwy I Somma1ue 
Roomcfe~ 0.09 
~• liw f.CIO 
~ 0.00 
Tot:!d 0.00 

8alance OuelSolde 

HST SuMfflaJJ / SOmmlh 
R~ 1~ 
ABIRttea~on 0.00 
OIM~ GANI 
Toc.t 1tl.9G 

0.00 

TC-4nk Y0'I fer. dlOOCin; Fl.:lrmant Hcre'1t & Re~. 
To pov,:m fNdblck ~ p..ir 5191. pleac con,1aet Mr. 0~ Sftw6, Ccnoral ~ger. • Cte~~t.com. 

\\~ cto ~ )'011 to stllNI inen=orio. of yoi.r upc,lcnte ~ o: c:ommunit~ tonun • visit WWllf.e~sano~-GClffl-

Ma:i d'cwl! ~ ~ Hat!lls ~ rm:Mt. 
POll"doMc:r ~opinion .urwCIC seiour. wuilR~ M. CIIMlo salvf. Onc:Ceur g6ntnll. u. Claudc.8~com. 

K:ius VCUS llwiton,. 9fnmcnt 3 p&mgr.les ~ deY:M: ~"'9 SIi' ~te forum• WWW~l.mm. 

Fr.~«~,11111usa 
~ • ..ri~~&~fli::ft! 
Urilfdllllllll:S er~ 1 &ll!l'441 WU 
Potlrlnfolmaliorielr&erv-"11~--~•ba.i 
~outei~aut161411r.~.::~u 
it:a..U111scu¢fflldt 1 K¢"11'1C 

Thank you for choosing to stay with Fainnont Hotels & Resorts 
Merci d'avoir cholsi In H6tels Fainnont 
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OLU. I ltfl. ll'< ... t 
t~?• ... •.. :!t: 

n,,f \.h!.. ,.- , ,_ ·.:-1 ,"ttt 
~~. ~'t,. ~- ~:.,1,i,mr, 
f,IIICU .II• • 11,:· 
i:4146'; ;J., ~ ' . . ..... ~ 

,,. er :'6.J'l;.;, ~tr:.:. 
• .-:,·.tl-.J.i •"., J 

.... .... . v:~ 
•,t.:..--, ,:. . .; . lf'.., 

-
Ul~fll'l'.11 ::.,i,I, .. : I~ ~ -:-~ 

llt.r.JI. l\'i( • I k ~'It' 
~~,~ 

s.19(1) 

'••~nt: 
f h : f JS,li 

f 2.25 
----~--~--,••s... 

S 27,25 

(alf~L 
Lf µr;uJ, 6004L 
cLn/llh -ID !1oid 
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Meal allowance and incidental calculator 

Enter our travel dates here 

on Tue 

s 

Please enter the total meal and 
Incidental allowances Indicated here 
on the CAD$ &US$ Expense tab 

11BreakTast 
Lunch 
Dinner 
Incidentals 

Fri 

~ 

If your travel extends beyond the lime period allowed for In the calculator, complete and add multiple sheets to determine total allowances 

Note: You may only claim a meal allowance If an actual meal expense was incurred by the traveller 
You may claim an Incidental for each partial or full day of travel 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Approved 

Phyll-Phone: Emaij: 

CONFIDENTIALITY WARNING 

Phyllis Clark 
Monday, May , 
Simons, Deborah 
Re: Seeking approval - Travel expense claims X 4 

s.19(1) 

This communication Is intended for the use of the recipient to which it is aeldressed, and may contain confi d ential, personal, and/or privileged 
information. Contact me immediately if you are not the Intended recipient of this communication, and do n ot copy, distribute, or take action 
relylng on It. Any communication received in error, or subsequent reply, should be deleted or destroyed. 

On Mon, May 27, 2019 at 8:23 AM Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

Attached are the following travel expense claims for approval - these claims are related to travel to Winnipeg 
to attend our recent Board of Directors meetings, and have all been reviewed by Bob Zintel, Acting CFO: 

T ABCC82729 - Bill Ross (B 19-020) - no exceptions 

TABCC82732 - Fiona Macdonald (819-022) - no exceptions 

TABCC82733 -Cybele Negris (Bl9-023) - no exceptions 

T ABCC82734 - Gilles Patry (B 19-021) - no exceptions 

If you approve via e-mail, I will add notations to your signature lines and will attach a copy of your e-mail to 
each claim. 

Best, 

DEBBY SIMONS 

COORDINATOR, CORPORATE SECRETARIAT 
000143 
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From: 

To: 
Subject: 
Date: 
Attachments: 

Dear Cybele, 

Simons. Deborah 
Cybele Negris 
Reimbursement 

Thursday, June 6, 2019 11:46:00 AM 

-

08330820 4.pdf 
g 02.jpg 

s.19(1) 

I am pleased to advise t hat you will receive an elect ronic transfer of funds on June 7th, in t he amount 

of $2,823.24 as a reimbursement of your travel expenses to attend the May Board/Committee 

meetings. 

A copy of t he elect ronic funds t ransfer notification is attached. 

Best, 
DEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 

r OORDO; ATRICE, r CRETARIAT OE LA SOCIETE 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 
OTTAWA ON K1A 0G8 
Tel/Tel. : 613-716-4439 
simons@mint.ca I simons@monnaie.ca 
mint.ca I monnaie.ca 
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.:.~•.:.. .... 
ELECTRONIC FUNDS TRANSFER 

CYBELE NEGRIS 

Fax 
E-mail simons@mint.ca 

Invoice Invoice Invoice Amount in 
date currency transaction 

currency 

TABCC82733 B19-023 28/05/ 2019 CAD 2,823.24 

CAD 

Cash 
discount 

0.00 

Royal Canadian Mint / Monnaie royale canadienne 
320 Sussex Drive 
OTTAWA, ON 
KlA 0G8 
Canada 

Telephone 
Fax 
Date 
Vendor account 
Date of payment 
Reference No. 

Payment Remarks 
amount 

613-993-3500 

06/06/2019 -07/06/ 2019 
PV144698 

2,823.24 THEMIS # 2978 EAHCE12189 WINNIPEG 
BOD MEETINGS 

2,823.24 

000145 
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TRA VE!. EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

Claimant: 

Location: 

Purpose: 

I Cybele Negris 

lwinnlpeg 

Departure Oate:jMay 12 2019! Return Date:!May 16 2019! 

To attend, annual publl c meet I nit committee and board meet I ngs of Roya r Canadian Mint 

TRAVEL EXPENSE 

Airfare 

Baggage Fees 

Change Fees 

.VIA Rail A.JI 
Hotel Accommodations lY . 
Mi leage ($.~/km)7()_ :J­
Parking <) 
Taxis ~-
Car Rental 

Gasoline 

' 

I 

Private Accomodation ($50/ngt ) 

Other 

.-34-

Total Travel Expenses 

Total Meal/Incidentals 

TOTAL 

Meal allowance and Incidental calculator 
Insert Date -

Breakfast 

Lunch 
Dinner 

Incidentals 

Per Diem Calculator 
Insert Date -

Sat 

Sat 

12-May 

Sun 

12-May 

Sun 
1 

Amount Meals& lncldentaiils 
$ 1,171.01 Note: Pleaseuset n emeal allowancecalculator 

below to determi n ethe exact number of 

meal allowances a,,,d Incidentals. 

---
$ 1,344.50 

$ ~ 

$ 103.32 

J/ tJ/1 · Rate 
/y;-y;{ Breakfast ~- $19.10 

Lunches fr' $18.90 

i/ Dinners ':0~(' .. · $47.3S 

#Meals· Total 

0 $ . 
0 $ -
2 $ ~-::,u 

Incidentals $17 .30 -+S- $ 
---~o 

----·--·- Total $ ~- -.·.1.u 

·- Total Travel Expenses 

$ 2,637.70 ; ~7)· 4'{- 01 
$ J.61.10 I ,r1 . $0 

$ 2,298.89 IJ<l03.? 1/ 
13-May 14-May 15-May 16-May 

Mon Tue Wed Thu Fri Total 

i 0 

0 ·--
2 

~ .>,- <{' 

13-May 14-May 15-May 16-May 
Mon Tue Wed Thu Fri Total 

.. !...-.... ~~~-.. -~-.... } ___ 1 - 5 I 

Claimant Signature: __ ... C-....~ ...... ~=---=·:;;;_ __ _ Date: May 16, 2019 

Travel expense reports must comply with the RCM~ Corporate Travel Hospitality, Conference and EventPo/icy(Policy# 51). 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Murka, Anne-Marie 
Thursday, May 16, 2019 6:28 PM 
Simons, Deborah 
Fw: May Meetings Expenses· 

s.19(1) 

Attachments: RCMTravel Report-Cybele Negrls May 2019 expenses.pelf; .. -~ TT00001.htm; RCMTravel 
Report-Cybele Negris May 2019 expenses.xlsx; ATT00002. h 1m; Taxi Receipts Winnipeg May 
2019.pdf; ATT00003.htm; Fairmont W~: ~TT00OO -4.ntm; May'2019 
_Air_Canada_Booking_Confirmation~; ATT00O 05.htm 

Sent from my BlackBerry 10 smartphone on the Bell network . 
• ---· - · - · . -. - .. ·-· . . . ..... , --· ··•-· ; • . , ... y ,-,,•.~···· _ .. . .. » • • • • • - · · .. ' ~ .... . - · • • • • • · ---~···-···. __ , ____ •• , "¼ ..... , •• . _,.,._ ~ - - .. . .... ·-,·· 

From: Cybele Negris 
Sent: Thursday, May 16, 2019 6:25 PM 
To: Murka, Anne-Marie 
Subject: May Meetings Expenses 

Hi Anne-Marie 

Please find attached my travel expense claim fonn (signed PDF & excel versions) and the receipts for hotel, 
airfare and cab 

The mileage is for my trip from home to Vancouver airport and Vancouver airpor t to home 

Thanks 
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.'-¥~ Travel Expense Form 2019 OTJ#: 
~~~ TA#: TABCC82733 

EAHCE# EAHCE12189 
Claimant !Cybele Negris I COit estimate p, l"Ovided on TA $4,185.35 
Cost Centre 1121 Ltgll Sffilee$ (Soard) .., 1 Hospitality estimate ii...-ovided on TA 

t'>eparture Date 12--May-19 
Travel Location and Reason Return Date 16-May-19 
(attach supporting documents): THEMIS # , ,. p ud Board cl&"" o,M 2978 

B19-023 Currency Conv ersion Table 
1 Unit of It Worth of To attCDd Board of Directors m«tin25 and business dinners. USD 

CAD 
CAD Vancouver/Wlllllipeg/Vancouver 
CAD 
CAD 
CAD 

Total Travel Expenses (Inclusive of fares) 
2,823.l4 

Prepaid Fares (Paid using Amex Corporate Billing Account) 
0.00 

Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00 

Airfare nreviouslY claimed by Traveller under this TA# (ENTER AS POSITIVES A~OUNT) 

Cash Advanced / Returned ( ENTER AS POSITIVE S AMOUNT l 
Currency I Advtnced I Returned Outstanding FXto CAD CAD Equivalent 

I I 0 c..' O 1.00000 0.00 
Amount Owing to: Employee 2,823.24 RCM 0.00 
Exru-nse Codinl! 

Account Cost Center ( Select One from drop do'\\· n box ) In Canadian S 
HST - Registration # 10793 5058 RTOO0l - ·----- -- ---- - -- - ·- ·--- - 12S,18 
740200 • Meals (domestic) 1211.egal SeMces Clloerdl • 96,48 
741200 - Mealll (foreign) • · 0.00 . -·· --- --· - •- - __ _ .._.._ . 
740100 • Hospitality (domestic) .. -~ . . • . . . - . .. . ·- - ... . . • I 0.00 
741100 -H (foreign) • 0.00 .. 

~! 740010 - Airfare (domestic) 121 legit SetviCM (Boen:JI 
1 US.ZS 741010 • Aicfare(foreign) • o.oo ~-"'---·- · - . -···-- ····· ·--··-··-----·-- -·-·--740020 - Rail fare {domestic) • 0.00 

741020 • Rail Care (fixeign) 'II" 
0.00 

740500 -Taxi me (domestic) 121 Lagal Senlice5 (Board) • 103.32 
741500 -Taxi fate (foreign) • 0.00 740700 • Personal car mileage (domestic) 121 Leoal Sffiice5 (Board) .. 

15.82 
7 41700 - Personal car mileage ( foreign) • 0.00 740030 - Car rental (domestic) ... o.oo 
741030 - Car rental (foreign) ... 

0.00 -- ·-- --7 40800 - Parking (domestic) ... 
0.00 -·------- - ----·- ·-- · ___ ,. _, __ .... ..,.. .. 

741099 • Otba'transportation (foreign) ... 
0.00 ·-•- ·- - - ------ --· -740400 -Accommodations (domestic) 121 L•I serv~ (Board) -- - .. -.. - ----· 

... 
1,284.81 741400 -Accommodations (foreign) ... o.oo - .. 

740900 - Incidentals (domestic) ~1 ~ s.w~ ~ .rdl .. 
82.38 .. > • • 

741900 • Incidentals (foreirm) • o.eo 
740000 - Baggage & Travel (domestic} "' o.oo 741000 - Baggage & Travel (foreign) ... 

0.00 
·• ~ 0.00 

·--------..---- - • ! 0.00 ... 
0.00 

• o.oo 154200 - Pra,aid Fares 
0.00 

Out or Balance • Discrepancy In Expenses Coded 
(0.00) 

J!OR FINANCE USE ONLY (Favorable)/Unfavorable Varb•cie: Estimate oa TA ver111, aenia1 upense dalJD ($1,962.11) 

Variance o/. -41% 
(Favorable)/Unfavorable Variance: E1ti111-te on Ho1pitality versus UQI.J expe1U1e dalm nnn1~.oo 

Hoapltaiity Variance% #DJV/0! 



.£~ \\,Ji Canada - (Except NWT, NVT, Yukon) USA - (Except Alaska) 

Pag•2 Total Amount Actual Cale USD Actual Credit Card TntalCAD 
I (Incl HST/GST) HST/CST HST/CST Expenses CAD Exp. Equivalent 

RCM Paid Fares (Air-Domestic) 

RCM Paid Fares (Rail-Domestic) 

RCM Paid Fare$ (Air-Foreign) I 

RCM Paid Fares (Rail-Foreign) 

Employee Paid Fares (Air - Domestic) 1,171.01 SS.76 
Employee Paid Fares (Air- Foreign) 

Employee Paid Fare, (Rail- Domestic) 

Employee Paid Fares (Rail - Foreign) 

Hotel Accommodations (Domestic) 1,344.50 59.69 

Hotel Accomroodadons (Forefan) 

Tam (Domesdc) 103.32 

Taxis (Foreign) 

Mileage ($0.5Skm) I 30.2 16.61 0.79 

Business Telephone 

Parking 

Car Rental (Domestic) 

Car Rental/Gas (Foreign) 

Personal Aecommodations 

Hospitality 

Baggage (Domestic) 

Baggage (Foreign) 

Others (code manually} 

Others ( total) 

Total .Expenses 2,635.44 115.45 0.79 
Per Dltm Country Canada USA 

No. of meal Total CAD Calculated No. of meat Total USD Total CAD 
Meal allowance rates allowances allowance GST/HST allowances aUowsnce Equivalent 
Breakfasts $20.50 $10.50 
Lunches $20.10 $10.10 

•-'=-' 

Dinnen $50.65 2 101.30 4.82 SS0.65 
Total Meals 101.30 4.82 
locidentals $17.30 5 86.50 4.12 $17.30 ' 
Total Expensei 187.80 8.94 

Note - Please use the meal aJJowance calculator tab to determine the exact No. of meal allowan.ccs and incldeutals 

Grand Total CAD Expenses 
Grand Total HST/GST 

Notes for Expenses 

2,823.24 

125.18 
Grand Total USD Expenses 

l) The Fairmont Hotel waived the room charge for the night of 14 May due to excessive noise in the hotel; 2) Group transportation was arranged for transfer from 
the hotel to RCM and return on 14 May, and from the hotel to RCM on 1 S May (copies of confinnations attached); 3} Board of Directors dinners were provided on 
13 & 14 May; 4) Board of Directors lunche.$ were provided on 14 & 15 May; 5) Cybele arrived in Winnipeg on 12 May due to the fact tbatRCM's Am1ual Public 
Meeting was being held on Monday, 13 May. 
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Travel Expense Form 2019 TA NI TABCC827331 
•IMPORTANT· TrrHI ....,__, cllol111a nNIJI la p,_Nd incl COftlply with the CIIWJIO'IIIII Tr.ave!, HO$pltlllty, Gonft..,_ & Q ._,, Polley "51, i.s 1ppllcaillll) .... 
appl'IMOCf In aa:DNl-11/ithth■ Dl!lopllcm of Aldhorlty Pallcy 141. Ap-m&JUhaUII o., .. ....,, Auttlartty at tM tlm■ of -:aflnlQI. Altr.,,., ~ n,ua"" pnt­
authol'lz4ld ut~tlw llvto Travel and.......,.,. fonn. 

/ta h Tmte r lndlc.lt e If tllll du1I (Ontallll IIIV e<epllom r-.qull'.ng app~ ""' 11.., Q,rpoma Traw~ Holl'!la, 16ty, CotlttNftCt & E\Hlnt l'olky #Sl. 
v., 0 No It vau lndlalted ""tff", Please chedc wtlleh e,apt1on(1)-. not pra-aJIPNM'd and l'8qlft appl'OYII: 

ao APl'ROVAL IIEQUIRlD: (Pie- lnttlall 
0 Travel-bceptlon, 10 Coll>Orate TnMII, Hospn.i.y, Conf■-& EWnt PDlky 41M ""'""" 2&) 

CfiO or CEOAPPAOIIAL REQUIRED: (Plsse lnitlaO 
□ HOll>bllty-Ellmpelqn< to H"""'9lly Pelley l!Sl ~ 28) 
IJ Holl'lt■lly- NO -■f)p-al obtained to, 1he fdlow.,. , 

0 Hooplt■llty- Elltemal or lntamal holpitallty-eedln& M31dmum Cost Par Perton (Annaw 281 
0 Hospltalrtv - exi.,,.i or lhU!rnal hospltelltv c.orts eJICRdlng $5,(XJO (Ar>nH 28 ll'ld 44.1) 
0 Hospllallty - Alalhollc .,.....,. .. , p,Olllded (Poley S@ctlcr, 44.1) 
Cl Hosphlltv- Food & bewA11e a.t aCHded M.a-... <:mt P..-~n (Paley SKtlon 44.1) 
C Ho&pllall!y - Enterulnrner, pf'O'llded (Pollq, ~ 44.lJ 
C Hospl!allty-Hospltallty or enter1alnmll'ttprc-,ldecltosp01HorpeBOn aa:ompanyirl&., _nt l)arti,c lpam IJ>okvSectlon44.1) 
C HOJpil.allty- HospftaUty peld by the ACM taklnf pl.a, 11 the ""'den011 cl an RCM employee, ll011rd m '-"mber or other llrl•te l'ffkl....., 

(l'oUcv Sf:tlfo,. ◄4.land.o16,◄I 
0 lt01Pft■llly -Special forms of hospttall:y e,t.n_. 28) 
C ttospbll!y - No PN-IHIOllal pr1orto eici,endlture{Sealon44.7) 

VP Al'PP.0\/Al IIE(tUIIIEO (CfOAPPIIOVAI. IF TP.AIIELIJ:1115 A YP)': tple.se lnitlil) 
□ Trwel • COrnbinlnc penonal and bUSlnlu traWl (Polley SKllon 14.3) 
□ Tr21191- Airfare-Hflllherleveltt.n perrnin.d bypolicy(PolkyStc1ion20.6) 
Cl Trwel•P11"8telycwned vehlcla,-kliometetallawance lnellCOuofthe _,ivaler!llowest-,lml mmmen:Jal c:an1erfare (PolltYSectlon 22.1) □ Tr1..el - HOlel-llet•"' ...cessof fl)eClfted orpubnshedOtv Rate Umi!s (PollcySectioft 25.2 aftd2S.3) 
C Trwel- c.artravel - Leased Vehld tll (Pcllkv 5ecdan23.U 
0 TNllel -&JMnse ,_ -30 dllYS (l'dlcy SKtlon 33.1) 
□ Hospitality- El'1enlllor intemal hoeplt91tvuPto$1,500butlesa1hln $5p(Jlandwithln Ma>drnum CoflPer P@rf. =(Annex 28) a HmpltalltV- food & bew,acecost not exa,edlna M .. lmurn Cost Per ""'1on(Pollcy5t!Clbl>M. l} 

TIIAVU.LEll'S OIRfCTOlt Al'l'ROVAl ltfQUIREOt (PINse lnltlll) 
□ Ttwll - Airfare - IIPtNde to a !ere cl- hl1Mr dtan the Standard Allowable Airfare Cass permitted bv DOIJcY, at no add...,.,_l cost to ACM (Polley section 20.6) 
C r ,.,,.,_ car ra,tal. us,vade 10 ~ 111111•• w Helt !hon the •-ITMdata)Sundard s12• .-,milte d bv polity, at no •dcltional cmt 10 11CM (Policy__,,, 

23.J) 
□ Tr.,vel - ca, renal - IIPlrade to a larwer vel,lcle than tt,e lntermedl■te/Stllndard -to a«emmodate 3 ormol'I! employees (Poley ~klll 23.31 Cl Tr1vel-MISSlr« o,IJlnel tA!mlzed l'l!Celp!s. &pl-,atlon pN!Vlded (Pdlcv slC1JOn 33.2) 
t:J Travel-Hotel- ulllfllde to a level hll),erlhan the SUl\dlrll Guest Room p..-nltted by policy, at no ;,ddltlonal CC& t to RCM (Poliq, section l$.1) 
□ Tnwl-Hctel - me In - af Ottawa l$Z<J>k Wlnnlpe&($155L Toronto ($2-00), Montntal ($190L Vancawer ( S lOOL and C.tnr,, ($180), u, ~-f$l◄SJ,or~ CIW lla\ a Limit. VPp,.;IIPfll'llll nc,t o~ll\eci. JusUflcatlOn prO'Mad (Polle¥MCIICn25.21 
□ Mlssfll& Dl'll!lnel ltlmlad ~- Olplomtlon provided (Pollcvser:llon 26.2) 
C Ot~re,c.eptloM (lr,wllar hN llald atld .-plilnecl on • separat2 docullleflt) 
C Hosplt;,llty- btitrnel or mi.me! hooplUllly up to $1,500 ond wltllln Stond■rd COJI Per Penon (An,-28) 

By signing bck1w, Ill• Tnwder a,rlf1rrm rhol thlu_.. dalm «11-only dgOW o/loWIIMl!f and ~lllrnott! ond «wal - •fl$ »,amed In occoldtlnal wab 1111! C.CO,orate Trev.I, Hospltality, Conle,- • Ewnt Poky 1151 (os-'"""""i moc ail fl!flllln!:d SI/J/patfft/1 dot..-l:lften ~ CIH>tal~d., lh/1 ei,,t'llse do.ffl, fhet the abo.r lld# 0/:0#,,,Uom ore_,,,,.,. olld o"""""" ond lh«N doJm hol bttn complttt!tl in ocr:ardon« wJfl> ,,_,. polldff. 

41 \17PNl\l9dll\l ao A •rasldfflt/dNllrof llOO/Cllalrof 
~ .i-..... ,-i 



Simons Deborah 

From: Smith, Cindy 
Sent: 
To: 
Subject: 

Thursday, May 16, 2019 3:08 PM 
Delegation of Authority . . Delegation Notice - Jennifer Camelon - Avis de del~gat10n de pouvoirs 

' VERSION FRANCAISE CI-APRES. 

Delegation Notice - Jennifer Camelon 
Please be advised that Jennifer Cam.elon will be absent from the Mint from May 20-24, 2019 inclusively. Owing that time, -Bob Zintel will be Acting Chief Financial Officer and will have full a uthority to act on her behalf. 

Avis de delegation de pouvoirs - Jennifer Camelon 
La presente est pour vous aviser que Jennifer Camelon sera ~sen~e de la ~onnaie du 20 au 24 mai 2019, inclusivement. Pendant cette periode, Bob Zintel sera chef de la direction financl.ere par interim et, ace titre, aura tout pouvoir d' agir en son nom. 

Original signed by/Original signe par 

Marie Lemay 
President & CEO/Presidente 
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Meal allowance and incidental calculator 
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances 

These calculators sH now all Jinked- please only place a '1' In each applicable box 
Type the date name and numbers in the CANADA box ONLY 

Note: You may only ctaim a meat allowance if an actual meal expense was incurred by the traveller 
You may cfalm an lnctdental for each partial or full day of travel 

Please set your 'print area' around -the calculators you want to print. 

Breakfast 
Lunch 
Dinner 
Incidentals 

Enter your travel dates here for CANADA MONTH: Ma -19 

-----1-----:1~--t-----tt----t-•~ ·---
1 

i----+-----lr---+-----1~--➔--·-·--·- ·-
1 t 'f. 1 1 

1 

Enter your travel dates here for the US . MONTH: 43586 
12 13 14 15 16 

Sun Mon Tue Wed Thu Sun Mon Tue Wed Thu Fri 

_j=---~--1'·-·--
!----+---t----1--+----;· -------- ,, 

~ -+---..._..--t----t----t------i~---·!----+------+--+---+---t---+----
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s.19(1) 

@AIR CANADA -

Booking Confirmation 
."31! .. •w:,;ii.,,:~: .,:~;,,r"llo 

h 

Booking Reference. Date of issue· 05 Ar,r, 2019 

Thi, ii yourciffidal ltt<t~uy/RtcttlPt. Yw must bfln9 l ,,th )'Ou to the 41irpor1 for d'Hu:t-tn and we r&tommend you keep• copy ror yo11r re~o~,. Pletsi •a.tali.a the t ' ~ e to rtVitw it ac Jt QOntatM fie ge.neraJ undhlonl otcerria~ 
endeppi(191)le tatltf! thtt1.e~101he ticuts, tioolmgs and airHMoec fttlUtd .below. a& wcAI a:; baggage, daAg,c,ou, good's and othef 1n-c,cf1.an1 lnfonna.uon ~lltcl t <'> yuu, trfp. 

~ a f>toUc-llon Notfc.; Your ptrMOOI dtnewillbc pn,en sed in aooordancewln lht ~Pf)llc&btt ~N'itfa Pt1¥8(.."Y polir..-y and, if your boOktog lS made WI a re~9Mll1on g.YDRl provtd•• tc0S1, wlln Its priv.acy ptNcy. Thf!•• •• 
1vallable ,t the JATA Trevtl Ce~ webue Of from th• oanllCI" °" GOS dh dJy. Yo u shout! re&d this dooumcnlalio,,, whlcti 'IPPlies to ye:ur~oDklng a.."'lid ~. for e.~ :ampl&, haw your personar dalt: te co!k!cted. 11or.c,. uted, 
d~cSo.ied et1d' hnsff;M'T'81j. We slso in'4e you to \lfew AlrCan.1d1"5 Pr1Vaq Potey c:ti<eCUV. · 

~ Depart 

~ Return 

Tbursd1y 
16 1\tay. 2018 

Passengers 

fl Cybele A Negrls 
Ticket Number 

Air CMada • Aeroplan -

08:05 

Vancouver 
Vancouver Int. (YVR), BC 
TormllllllM 

07:00 

Winnipeg 
(:(ING), MB 

Travel Options 

Y~ Regwr meal 

12:◄5 

Winnipeg 
(YWG), MB 

07:59 

Vancouver 
V1111couver Int. (YVR), SC 
TermkletM 

@ 
AC29-0 

@ 
AC295 

2hr40 
Business P 

Operated by: Air C&nad11 J A320.200 I 
~~I 

Meal 

2hr$9 
Business P 

Oparated by: Air Canada J A319•100 I 
I.\ VIII-Fi 
Meal 

Seat. 
AC~ o 4F 

AC295 ◄F 
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~ Purchase summary 

-Amow,! pcid; $1171 .01 

Tu lnformltlot1 
GST no. 10009-2287 RT0001 
$55.76 

(?) Check-in and boarding gate deadlines 

Recommended check-in time 

s.19( 1) 

+ Air Transportabon Charges 

Beoe Fare• Depart• Buainess Clan (low9,;;:;"t} 

ea .. Fare• Rewm - Bllsiness Clasa (~s t; 

SUr<herges 

~ TS)res, fees ar.d chargoa 

Gooda and Serv!CK Tax· Ctr>ada no. ,ooc, i' ::2s7 RT0001 

Nr Travelle11 Se<:utily Charge • Canada 

Airport lmprovemant Fee - Canada 

T o!al airtara and lax8" before opforis 

GRAND TOTAL {can&dlan dollars) 

90 -·· You should checlt In nc latbf'thanthe Umu inf!lated at left. Thitv4 ensure you have plenty o1dmtto CNiCk in. cltoP off your check.tel bt9s e na pf&! mrougtt 1ecwiy, 

45 Clleck0 in and baggage drop-off deadline 
Yo11 must l\aY& coteke<I in, obit.In.a your boatding p.MS and depoail«J d ~ kt!d ~$ e1 lhv baggag& drop-off oount-er bei:>re the end of lt\e ~f.:ck-in ptrfod tor you, flight. 

15 
""""""' 

Boarding gate deadlne 
You mu,1 "R'"4nt 3l lh& 1:toafdirtg gala botor• It doses. 

1 From Toronto Clly Airport {Y'lZ) .. Cht:tek•in and baggage d~ff dudline: 20 mrll~ . 
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505.00 

505.00 

46,00 

5U6 

14.25 

45,00 
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L) Baggage allowance 

Carry-on Baggago 

On fights ope.med by AtCfntclt,M Ctnld1 Aoug. or AJrCanada Expn,.ss, you mar Olff)'wihyou In hi: cabin 1 sta~rd 1cm (ffilllC. !"ke: 23 x,ox ~ ! ..::m r., x1S.S JC ~1.5 t>J) 11ir1'11 pt:l'M>flt! item (mu.size: 16 
x33x4S an (8 x 13>t 17 ill), Vour •rry-cn bag;g39e mllSlbe Ughtcnouoh that '/<JU can store It'" tttc 0-'ICJht&d toll'I u~•cl. ~ .. ourt.Omf)kte carrr• o ·· ;,aggace ~. 

Checked Baggage . 
Please see below fOC' detall& on the bags you plafl on dlecking st the baggage counter. 

Vancouver (YVRI > Winnipeg fYWG) 

LJ1" bag 
Complimentary 

□2""bag 
Complimentary 

Winnipeg (YWG) > Vancouver (YVR) 

a1.,bag 
Complimerrta,y 

i:::i2•• bag 
Complimentary 

Curntncy • 

Max. weight per beg: 
32.0 kg (70.0 lb) 

Max. dinenslon& per tia.i: 
158,O an (62.O In) 

Max. weight per beg; 
32.0 kg (70.0 lb) 

Max. dimensions per bag: 
158.0 cm (~.o in) 

Fee 1111ounta are dlspla.yed in the currency of the first departure city on your ticket. On the day of travel, applicable feet Wil be 8S$essed in the foe.al currency of the 
country/region you are lra,;ellng from. Certain exception£ may apply where the depar1ure airport doe$ not charge in local currency. The currency exchange rate 'Will 
be determined by the date of travel. 

S10poYMI 

Cllect<ed baggage fees may be reassessed when Hlneraries include an enroute stopowir of mora ~n 24 hours. 

Not1t; If yo11 IIJCCHCI your baggage allowance ~n number, size and/or weight). additional checked baggage ctwgf'_'I Wilt apply. The policy and fees will be thoca of 
the cenier identified in the checked baggage Information seciion. 

' 
• View Air Canada's add~ional checked baggage policy. 
• View the add~ional checked ba9gage policy of Air Canada's codeshare and interline paf\llefs. 

+Fare Rules 

Business Class (lowest) 

~Changes 
$50 CAD • Before day of departure• The change fee per direction, per passenger, is SS0.Oo CAD plus applicable taxes and any fare 

dlff&renoe. Changes can be made up to 2 hours before departure • 
• Same-day confirm.cl changes at checl<-in or at the airport are pennitted at no charge (same-day flights only) . 
• Same-day standby Is available: on flights betWeen Torooto and Montreal or Ottawa, on flight$ belween Calga,y, 

Edmonton and Vancouver, as well as on flights between Toronto Pearson (YVZ) and LaGuardia (LGA), John F. Kennedy 
(JFK} or Newark (EWR) airports (connecting flights exduded). 

• Flights can only be used in sequence from the place ofdeparture specified on the Itinerary. 
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+Fare Rules 

~ Cancellations 
Non-refundable 

~ Seat selection* 
Free advance seat 
selection (standard) 

gr, Aeroplan Miles 

• Ticket; are non-refundable and non-transferable. 
, Cancellations can be made UD to 45 mlnutes prior to departure . 
• If you make a flight change that involves a more restrictive fare, the higher cha nig e fee associated with that more restriclive 

tare applies once per pas.seriger, regardless of the numbet of flights that are ch .;, nged. 
• Customers who no-show their flight wiU forfeit the fare paid . 
• Nr Canada will provide a full refund without penalty when you cancel a new tick.Gt (i.e. when a new booking is made and 

you are assigned a book!ng reference) within 24 hours of purchase . 
• View Afr Canada's refund policy Opens In a new window . 
• Provided the original booking is cancelled prior to the original flight 's departure t he value of the unused ticket can be 

applied 'Nithin a one year period from date of issue of the orlolnal tickets to the •/ alue of,a new ticket subjeci to the change 
fee per direction, per passenger, plus applicable taxes and any additional fare d i f'ilrence, i;ubject to availability and 
advance purchase requirements. The new outbound travel dale must commenc !!e within a one year period from the original 
date of ticket Issuance. If the fare for the new journey is lower, any residual am::. '-lnl will be forfeited. 

• Free advance uat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated 
by Jazz (subject to availability), 

• 150% Aeroplar, Miles 
• The equivalent in Altitude Qualifying Miles 
, For all flights operated by 1'Jr Canada, Air Canada Express and Air Canada Rcuoge 

Business Class (lowest) 

iF Changes 
$50 CAD 

~ Cancellations 
Non-refundable 

~ Seat selection• 
Free adVance seat 
selection (standard) 

~ Aeroplan Mlle$ 

, Before day of departure - The change fee per direction, per passenger, is $50. 00 CAD plus applicable taxes and any fare 
differene&. Changes can be made up to 2 hours before departure . 

• Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only) . 
• Same-day standby is available: on !lights between Toronto and Montreal or Ottawa, ori flights between Calga,y, 

Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy 
(JFK) or Newark (EIM'{) airports (connecting flights exduded). 

• Flights can only be used in sequence from the place ofdeparture specified on the itinerary. 

• Tickets are non-rerundable and non-transferable. 
• Cancellations can be made up to 45 minutes prior to departure, 
• If you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive 

fare applies or;ICC per passenger, regardless of the number of flights that are changed. 
, Customers who no-show their flight will forfeit the fare paid. 
, Air Canada will provide a full refund without penalty when you cancel a new ticket (i.e, when a new booking is made and 

ylX.I are assigned a booking reference) within 24 hours of purchase. 
• View Air Canada's refund policy Opens in a new window . 
• Provided the original booking is cancelled prior to the original flight 's depart\Jre, the value of the unused ticket can be 

applied within a one year period from date of issue 1>fthe original tickets to the Value of a new ticket subject to 1he change 
lee per dire<:tion, per pauenger, plus applicable taxes and any additional fare difference, subject to availability and 
advance purchase reqUirements. The new outbound travel date must commence within a one year period from the original 
date of ticket lssuanoe, If 'the fare for the new Journey Is lower, any residual amount win be forfeited, 

• Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Nr Canada Express flights operated 
by Jazz {subject to avallabftlty), 

• 1!30% Aeroplan Miles 
• The equivalent in Altitude Qualifying Miles 
• For all flights operated by Air Canada, Air Canada Express and Air Ganada Ro1.1ge 
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(D General conditions of carriage 

1. 

2. 

3. 

5. 

6. 

YOIJ mus! obtain your boarding pass and cheek In SllY bagg~e by the ehec.k-ln deadline. Ad<itinMlly. y_nu m1110t be eve!l a ~: le for boarding at the bowrdlng gala by the 
lxien!ing gate deadline. Failure to respect check-in and boarding gale deadlines mayrestJI lnthe reassignment of any p r ..,.-erved seals. the cancellation ot 
1'8$ervalion$, and/or ineliglbitty for denied boarding COfll)enaatlon. 

Although reconfirmacion ot flights is not required, we strongly !ec:ommend that you dleck your flight llatua onlne at alrcs"'" otda.wn1 or by ceUing our flight inlormalion 
system Ol 1-888-422-7533 prior to your departure. 

Advance seat assignments are not guaranteed and may change without notice. ff your pre-assigned seat fa unavailable, \ ,v~ wil lry to accommodate you In 
8 comparable seat In the aame claA of seMce and will refund any applicable fees. 

Any travel <:radii banked for unused tickets is no!l-transferable: when the credit Is redeemed, It must be uged by the gam,e 9e1Son whose name appew-s on fhe original 
11cltet. 

Air Canada will cancel any purchased ticket and provide a full refund wilholll penally up to 24 hours 81\er purchase. Beyor ,d 24 hours, Voll/nlary changes to your 
lllnerary may require ttl& payment a( additional fees and fare upgrades. If you are tra11ellin11 on a non-refundable !icket, A ;,. Canada will be unable to make exoeplions in 
the event of an unexpected trip cancellation or medical emergency. We reoommend the p11reha$e of trsvel insurance. 

Dangerous goods 

For Mtety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as specifically pemitlecl. DangElfDUI goods include, but are not 
Jlrriled to: oompres5ed gases, corrosives, explosives, flammable liquids and solid&, radioactillt! materials, oxidiZing ~eri aJs, poisons, Infectious st1bst.nces, and 
briefcases wi1h installed alarm devices. For aecurily reasons, o1her restrlcllon& may apply. Please reftlr to the Restncted ~ 11d Prohibned llems page on our webslfe for 
more infomiation. 

7. Subject to the prowlons of lhe Montreal Convention and the Warsaw Convention, as well as the prolllsions of tts applic:abl e tariffs, Air Canada may refuse carriage of 
property in checked luggage ttiat is not suitable for lransport&tion, tuell as fragile or perishable Items end may refuse to cerry valuable items (a valuable is deemed lo 
be any Item whose value Is$ 1,000 CAD or more. per Kilogram or $1 CAD pergram).Air Cenede may refuse claims based on the inherent nature of an ttem (e.g. fts 
perishable nahn), or for loss or delay of talWttably or inadequately packe<I ~ems, to the extent that Ille destruc:tion, l01s or damagea resulted from the inherent defed, 
quality or vice of the baggage, or, In the ca&e of delay, lhat the carrier, ~s agents, and servants took ell measures that COUid reasonably be required to a\lOICI the 
damage, or that It was impossible 1o take such measul88. 

a. lntematioll«l travel 

Governments may require your carrier to provide Information on or permH accesg lo passenger dala. You cannot travel if y ~ u do not have all required travel documents, 
such as a passport and visa (where applicable), to enler In or transit through each countrytn,gion on yollt' itinerary. Please :-efer to the Travel Doct1menls page on our 
website for more information. 

9. In-flight healtfl 

Most people are tit to !ravel by air. blrt $pecial attention is required fol passengers whose health problems may be &X8C8r-t:-ated by aMude, travel stress, hYJ>Oxia and 
other travel related difficulties. Our website otrers important health tips and information for customer& with spacial need& \,vho may require medical appro~ before 
flying. 

Please also note the( eirctaft disinsection i3 carried out ore certain routes, in compliance with the requirements of the World Heehh Organizallon ('M;O), lhe International 
Civil Aviation Organiuillon, Transport Canada and applicable foreign reglJalory authoritla.. More Information Is available on°"' ~bsile. 

10. Schedules and timetables 

Time and aircraft type shown In timetables or elSewhera are approximete and not gua/8nleed, and form no_ pert of the OOOtract. Sclledules ere subjed to change without 
notice and carrier assumes no responsibility for passenger making connedions not included as pert ot the ttlnerary set out In the tickel. Carrier is not responsible for 
changes, errors or omuioM eilher in timetables or other representations of schedllles. 

11. Overbooidng notice 

Airine fli9hts mey be overi:>oolr.ed, and ther& is a s!ignt chance that a seat wlA not ba ava!l~ble on _a flight fO( Which a ~•on has a confirmed rese11111tlon. If the flight is 
overbooked, no one wil be denied a seat until airlne personnel first a&k for volunteer& willing to 11111e up their re&ervabon lo exchange for a payment of the ahtine'e 
choosing. If there are not enough volunteers, the ailiine will deny boarding to other persons In accordance with its particutar boercfing priorily. \Nitti few exceptions, 
persons denied boelding involuntarily are entitled to compensation. The complete rlffle for the payment of compen3abon and boarding prlorllles are avaia~e at d 
airport ticket counters and boardlng locallons. 

NOTICE- SOLD SUBJECT TO APPLICABLE TARIFFS 

CANADA, U.S.: 1 (888) 247•2262 ~ Al R CANADA 

A STAR ALLIANCE MEMBER {l• 

000157 

.5 



v~ 
WINNIP£G 

2 Lombard Place 
Winnipeg. MB, canada R3B 0Y3 
T (204) 957-1350 F (204) 956-1791 
G.S.T. Registration #831943758 

Royal Canadian Mint 

Room 
Folio# 
Cashier# 
Page# 

Arrival 
Departure 

s.19(1) 

1808 
53328 9 
92 
1 of2 

05-12 -19 
05-16-19 

GJale Description Additional Information ,Charges Credits · 

05-12-19 

05-12-19 

05-12-19 

05-12-19 

05-12-19 

05-13-19 

05-13-19 

05-13-19 

05-13-19 

05-13-19 

05-15-19 

05-15-19 

Room Charge 

Room PST 

RoomGST 

Accommodation Tax 
Accommodation Tax - GST 

Room Charge 
Room PST 

Room GST 

Accommodation Tax 

Accommodation Tax - GST 

Room Charge 

Room PST 

RoomGST 05-15-19 

05-15-19 Accommodation Tax 

Accommodation Tax-GST 

05-16-19 • 

05-1.5-19 

1,576.87 Split Into 232.37 And 1,344.50 

xxxxxxxxxxxall xxrxx 

319.00 

25.52 

15.95 

15.95 

0.80 
409.00 

32.72 

20.45 
20.45 

1.02 

409.00 

32.72 
20.45 

20.45 

1.02 

~ I..J-o-t:i:l 1/J(A; it d_ A"{ /!.,t['JfJi}L Chatµ ~ 
~ YV,.r/tf .4 J'-f Mu~ dw -/rJ M~s;v~ 

t1i:),, 'ti v!~ ffi-e /1() 7:d . 

For information or reservations, visit us at 
-.fainnontcom or call Fumont Hotels & Resorts from: 
United States or Canada 1 800 4411414 
Pour information et itllservallons 111$1tez notre web au 
www.falrmont.com ou t616phoner au HAtllll FallTTlont de: 
.Mate-Uniaoucanacla 1 9004411414 

leg•ettw:myatb}Jkyfortl\it.biisnotwe.lwrl ancl I 
_.,Mholdp,,-,.llylW>lolnlhoeveolthet1ho 
lnclottad P"!'&Ot1. CClllftp&t"')' eir•aac,,c:J10!>i, fal!e to pcyfor 
lt/t't'/PllftOf ot1M fUO &fflOOnt ofthl-4:t Chlf9M, 0\ltn:tu. 
ballinw.utiject1oa 1wct,,a,vi- tlltM r• 011ft per 
~ vfter o,ia tnOf'll'I. (18,00% par &Mum.) 

1,344.50 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d'avoir choisi les HA.tels Fairmont 
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<Y~ 
WINNIP[G 

2 Lombard Place 
Winnipeg. MB, Canada R3B 0Y3 
T (204} 957-1350 F (204} 956-1791 
G.S.T. Registration #831943758 

Royal Canadian Mint 

Room 
Folio# 
Cashier# 
Paga# 

Arrival 
Departure 

,_ - - -

s.19(1) 

1808 
533269 
92 
2of 2 

05-12-19 
05-16-19 

~Date Desc~ip,,~~ .. A~d!ti<>nal lnform.itl9n .Charges Credits j 

GSTSummary 
Room 
F&B 
Other 
Totar 

56.85 
0.00 
2 .84 

59.69 

Total 

Balance Due 

. Thank you for choosing Fairmont Hotels & Resorts. 

1,344.50 1,344.50 

o.oo 

To provide feedback about your stay, please contact Jean-Francois Vary, General Manager, at Jean-F rancois. Vary@fairmont.oom. 
We also invite you to share memories of your experience on our community forum -visit www.everyonesanorlginal.com. 

For information or reservations, visit us at 
- .fairmont.corn or call Fairmont Hotels & Resorts from: 
United States o, Canada 1 800 4411414 
Pour information et r6servations visitez notre web au 
www.falrmont.com ou !Aliphoner au H.l.tela Fairmont de'. 
Matll-Unla ouC.,ad& 1 8004411414 

I 9SJIP9a thet fflyltaNltyferU\hWllt.l"IOtl'll8twd ■ndl 
agJN to b& t,eSd pcuaone:11)' llble ffl: the &vent 1hlt the 
l'idic:at.d ,-"°n. ciompeN'J' or •ttocl•Uon f.rt to pity b­
~ part of ar tM Ua.moYntt:rf lhonohlrgtll. Ow,.._ 
blMinoe "-1>.)lc:t 10 • turen•,a- at tM r.t. ol 1,61A ptr 
rnonlh &ftilJ one momti. (t8,~ per•1rn,1m.} 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d'avoir choisi les HJ.tels Fairmont 
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JfKtn !fi(.f 
,:,&., .,;..~.>s,f!. II. 

11, IHM l.. flt /U. W"", 
Ill. •:~• ~ ... , •. ,· :t 

Sl.73 
~~uv• t • •~1;,r~->l 

,~t$ t,.'UL• 

RCM to Fairmont 

ld0t-t. robs 
--- 1· 10,;,?-

s.19(1) 

7otal:CAD$ 23.21 

Fairmont Hotel to Annual Public 
Meeting Airport to Fairmont Hotel 

oom~ J\!)J • 1:.i 
111 .. , ~~i.;/J! - .... 

Total:CAD$ 

$n,'lf,, '!:~ 

'ill~ttt• °'" 

19.53 

CUSlOfll N CC:..PV 

Fairmont Hotel to Airport 
000160 



Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

s. 19(1) 

HollyYIOOd Limousine Service Inc. <info@holl~odlimoserv i ce.com> Tuesday, May 07, 2019 12:38 PM 
Simons Deborah 
Conf# - or RCM Board members [06/14/2019 -07::::-,o AM] 

Hollywood Limousine Service Inc. 
943 Kapelus DR UNIT 6 West Saint Paul, MB R4A SA4 
CA 
Tel: (204) 999-1860 Fax ; (204) 809-4724 
EmaH: lnfo@hollywoodllmoservice.com 
816545420 

Confirmation 

Reservation Confirmation # Last Modified On: 05/07/2019 11:38 
AM 

Pick-up Date: 
Pick-up Time: 
Service Type: 
Passenger: 
Phone Number: 
No, of Pass: 
Vehicle Type: 
Primary/ Billing Contact: 
Payment Method: 

-rrtp Routing Information: 

Charges & Fees 

Terms & Conditions/ 
Ruervation Agreement: 

05/14/2019 - Tuesday 
07:30 AM ~ 
Point-to-Point 
RCM Board members 

12 
Passenger Van 
Kim Musick 
Direct Bill/Invoice 

7 

PU: -- : The Fairmont Hotel Winnipeg, MB ;/' DO: -- : The Royal Canadian Mint Winnipeg, MB V 

Flat Rate 
Std Grat 10.00% 
G ST 5 .00% 
Reservation TotaC: 
Payments/Deposits: 
A.uthorlzaticns: 
Total Due: 

$100.00 
$10.00 
$5.00 

$115.00 
$0.00 
$0.00 

$115.00 

All deposits are NON refundable. There is a 500/o canceilatlon fee, which appllu anytfme after booking the vehicle. Company fs not JlabBe In the event of mechanical breakdown whlle on charter and will only be responsible for making up lost time at a mutually agreed date. The client assumes full flnanclal llabillty for any damage to the limousine caused during the duration of the rental by them or-any members of their party. A fee of 100,00 for each carpet or seat bum. Sanitation fee ls 250.00 _to $400.00, depending on the vehicle type. Alcattol ConsumptJon and drug use is prohibited by law. Any fines wlll be paid for by the customer. The driver has the right to terminate run without refund (if there is blatant lndl•cretlon on the part of the c:Uent(s)). It is Illegal to stand through the sunroof. Smoking Is not permitted In ALL of our llmouslnes. Overtime pay wlii apply after the first 15 minutes of prearranged time described on the run sheet. Not responsible for delays or f!:he termination In winter caused by unsafe road conditions {le. not,~~d, 



Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

s.19( 1) 

Hollywood Limousine Service Inc.<irno@hollywoodlimoserviice.com> 
Tuesday, May 07. 201912:38 PM 
Sim<!~h 
Con~ For RCM Board members [05/14/2019 - 04:4 5 PM] 

Holiywood limousine Service Inc. 
943 Kapelus DR UNIT 6 West Saint Paul, MB R4A SM 
CA 
Tel: (204) 999-1860 Fax: (204) 809-4724 
Email: lnfo@hollywoodlimoservlce.com 
816545420 

Confirmation 

Reservation Confirmation Last Modified On: 05/07/2019 11:38 
AM 

Pick-up Date: 
Pick-up Time: 
Service Type: 
Passenger: 
Phone Number: 
No. of Pass: 
Vehicle Type: 
Primary/Billing Contact: 
Payment Method: 

05/14/2019 -Tuesday V 
04:45 PM t...---" 
Point-to-Point l/ _/' 
RCM Board members V 

12 ✓ 
Passenger Van 
Kim Musick 
D irect BIil/Invoice 

l 

Trip Routing Information: PU: -- : The Royal Canadian Mint Winnipeg, MB ~ 
Do: -- : The Fairmont Hotel Winnipeg, MB V 

Chergei. & Fees 

Terms & Cond!tlone:/ 
Reservation Agreement: 

Flat Rate 
Std Grat 10.00% 
GST 5.00% 
Reservation Total: 
l?ayments/Deposlts: 
Authorizations: 
Total Due: 

$100.00 
$10.00 

$5.00 
$115.00 

$0.00 
$0.00 

$115.00 

All deposits are NON refundable. There is a 500/o eancellatlon fee, which applies anytime after booking tile vehlcCe. Ccmpar,y Is not liable In the event of mechanlcal breakdown whlle on charter and WU( only be responsible for making up lost time at a mutually agreed date. The client assumes full t'lnanclal liablllty for any damage to the limouslne caused during the duration of the rental by them or any members of thefr party. A fee of 100,00 for each carpet or seat burn. Sanitation fee is 250.00 to $400.00, depending on the vehlcle type~ Alcohol Consumption and drug use ia prohibited by law. Any t'lnes will be paid for by the c:ustomer. The driver has the right to terminate run without refund (if there Is blatant Indiscretion on the part of the cllent(s)). It Is Illegal to stand through the sunroof, Smoking is not permitted in ALL of our limousines. Overtime pay will apply ener the first 15 minutes of prearranged time described· on the run sheet. Not responsible for delays or Q:he termination in winter caused by unsafe road conditions (le. not<Mted, 
1 



Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

s.19(1) 

Hollywood Limousine Service ·inc. <info@hollywoodlimoservN,ce.com> 
Tuesday, May 07, 201912:39 PM 
Simons Deborah 
Conf# - For RCM Board members [05/15/2019 - 07:O o AM] 

Hollywood Limousine Service Inc. 
943 Kapelus OR. UNIT 6 West Saint Paul, MB R4A SA4 
CA 
Tel: (204) 999-1860 Fax: (204) 809-4724 
Email : info@hollywoodlimoservlce.com 
816545420 

Confirmation 

Reservation Confirmation Last Modified On: 05/07/2019 11:39 
AM 

Pick-up Date: 
Pick-up Time: 
Service Type: 
Passenger: 
Phone Number: 
No. of Pass: 
Vehicle Type: 
Primary /BIiiing Contact: 
Payment Method: 

0 5/15/ 2019 - Wednesday V 
0 7:00AM ,_,.,,,-

Point-to-Point 
RCM Board members V 

12 ✓ 
Passenger Van 
Kim Musick 

D irect Bill/ Invoice 

---Trip Routing Informe1tion: PU: -- : The Fairmont Hotel Winnipeg, MB ~ 
DO: -- : The Royal Canadian Mint Winnipeg, MB v---

CC";argres &. fees 

Terms & (onditions/ 
Reservation Agreement: 

Flat Rate 
Std Grat 10.00% 
G ST 5.00% 
Reservation Total: 
Payments/Deposits: 
Authorizat ions: 
Tota! Due: 

$100.00 
$10.00 

$5,00 
$115.00 

$0.00 
$0.00 

$115,00 

All deposits are NON refundable. There Is a 500/a cancellation fee, which 
applies anytime after booking the vehicle. Company is not Hable In the event 
of mechanical breakdown while on charter and Will only be responsible for 
making up lost time at a mutually agreed date. The client assumes full 
financial llablUty for any damage to the limousine caused during the duration 
of the rental by them or any members of ~eir party. A fee of 100.00 for each 
carpet or seat burn, Sanitation fee is 250.00 to $400.00, depending on the 
vehicle type. Alcohol Consumption and drug use ia prohibited by law. Any 
fines will be paid forby the customer. The driver has the right to terminate 
run without refund (if there Is blatant indiscretion on the part of the 
c::llent(s)). It Is Illegal to stand through the sunroof. Smoking rs not permitted 
& n ALi. of our limousines. Overtime pay wlii appiy lifter the first 15 minutes of 
prearranged time described on the run sheet. Not responsible for deleye er 
1:he termination in winter caused by unsafe road conditions (le. ni~iM,ed, 

1 



s.19(1) 

BC to Vancouver International Airport - Go<f"..Jgle Maps Page 1 of 1 

Gor:;;•gfe Maps 

vi 

Fastest route now due to traffic 
conditions 

10:40 AM-11 :33 AM 

f r:J ;?O.~~h 8 Canada Line 

. ... - -- - -

32min 

14.6 km 

53min 

Beto Drive 15.1 km, 31 min 

Map data @2019 Google 2 km..._ ___ .., 
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Simons, Deborah 

From: -- Phyllis Clark 
Sent: 
To: 
Subject: 

Approved 

Phyllis-Phone: Eman: 

CONFIDENTIALITY WARNING 

Wednesday, une 05, 2019 5:20 PM 
Simons, Deborah 
Re: Seeking approval - travel expense claims X 4 

s.19(1) 

This communication Is Intended for the use of the recipient to which It Is addressed, and may contain confi d entlal, personal, and/or privlleged 
information. Contact me Immediately If you are not the intended recipient of this communication, and do n ot copy, distribute, or take action 
relying on It. Any communication received in error, or subsequent reply, should be deleted or destroyed. 

On Wed, Jun 5, 2019 at 12:02 PM Simons, Deborah <simons@mint.ca> wrote: 

1 Dear Phyllis, 

Attached are four travel expense claims for approval: 

Cybele Negris: TABDE82468 (B19-024)-this represents Cybele's expenses related to her attendance at the 
ICD Directors' Program Module IV in Edmonton at the end of May. There are no exceptions. 

Victor Young: TABCC82726 (B 19-018) - this represents Victor's expenses related to his travel to Winnipeg 
to attend last month's Board of Directors meetings. There are no exceptions. 

Deborah Trudeau: TABCC82728 (B19-025)-tbis represents Deborah's expenses related to her travel to 
Winnipeg to attend last month's Board of Directors meetings. There are no exceptions. 

Serge Falardeau: TABCC82730 (Bl 9-026)-this represents Serge's expenses related to his travel to Winnipeg 
to attend last month's Board of Directors meetings. There are no exceptions. 

All four claims have been reviewed and signed by the CFO. 

1 000165 



If you approve via e-mail, I will add a notation to your signature lines and will B1Lrlached a copy of your e-mail 
to each claim. 

Best, 

DEBBY SIMONS 

COORDINATOR, CORPORATE SECRETARIAT 

COORDONNATRICE, SECRETARIAT DE LA SOCIETE 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 

OTTAWA ON K1A OG8 

TelfTel.: 613-716-4439 

sJmons@mint.ca I simons@monMle.r.a 

~ I monnaie.ca 

2 000166 



From: 

To: 
Subject: 
Date: 
Attachments: 

Dear Cybele, 

Simons. Deborah 
Cybele Negris 
Travel Expense daim 

Thursday, June 13, 2019 1:52:00 PM 

-

08356266 4.pdf 
g 02.jpq 

s.19(1) 

I am pleased to advise t hat you will receive an elect ronic transfer of funds on 14 June, in the amount 

of $2,072.80. This amount represents the expenses related to your recent t rip to Edmonton to 

attend the ICD Directors' Program Module IV. A copy of t he EFT notification is attached. 

Best, 
DEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 

r OORDO; TRICE, r CRETAR/AT DE LA SOCIETE 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 
OTTAWA ON K1A OG8 
Tel/Tel. : 613-716-4439 
simons@mint.ca I simons@monnaie.ca 
mint.ca I monnaie.ca 
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.:.~•.:.. .... 
ELECTRONIC FUNDS TRANSFER 

CYBELE NEGRIS 

Fax 
E-mail simons@mint.ca 

Invoice Invoice Invoice Amount in 
date currency transaction 

currency 

TABDE82468 B19-024 07/06/2019 CAD 2,072.80 

CAD 

Cash 
discount 

0.00 

Royal Canadian Mint / Monnaie royale canadienne 
320 Sussex Drive 
OTTAWA, ON 
Kl A 0G8 
Canada 

Telephone 
Fax 
Date 
Vendor account 
Date of payment 
Reference No. 

Payment Remarks 
amount 

613-993-3500 

13/06/2019 -14/06/2019 
PV144933 

2,072.80 THEMIS # 2983 EDMONTON ICD MODULE 
IV 

2,072.80 

000168 
Disclaimer: Funds will be transferred to your account within the next 48 hours. 



TRAVEL EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

Claimant: j Cybele Negris Departure Date:! 23-May Retum Date: j 26-May 

Location: !Edm onton 

Purpose: 

!To complete M odule 4 ofth~ lCD Di rector's Education Program 

Amount Meals& Incidental s TRAVEL EXPENSE 
Ai rfare 

Baggage Fees 

Change Fees 

VIA Rail 

$1,077 56 v Note : Please use th e meal a llowance calculator 
below to determine, the exact number of 

Hotel Accommodations 

Mileage ($~5'lkm) 
Parking O .c:;< 
Taxis (ft1 
car Rent al 

Gasoline 

Privat e Accomodatlon ($50/ngt) 
Other · 

$ 

$ 

--a'4- $ 
'70 ·;J. 

CM $ 

84 00 ✓ 

611.88 / rh 
-l&:ft7"" Jl, .to j 

61.60 ✓ 

Total Travel Expenses $ ~ )<f,r/. (,~ 
TotalMeal/lncldentals S 207.GS ')~/-I(' 

m eal allowances ani d incidentals. 

t1 R 
Breakfast;h). CZ> 

Lunches ,;Ja, /O 
Dinners 50-~S 
Incidental s 

· ate 

$19.l:8 

$ .18.98 

$ 4 7.-35 

$17.30 

Total Travel fxpens~s 

th 

#Meals 

0 -----
0 ___ ] 

4 

Total 

TOTAL $ 2,060 96 ;.tJ7?.~ 

Meal allowance and incidental calculator 
Insert Date - 25-May 26--May 23-May 24-May 

Sat Sun Mon Tue Wed Thu Frf 
Breakfast 

Lunch 

Dinner 

Incidentals 

' -4- ' ! I i -------r ,_, - . - --r----- ! "f = ··-r·-- --··•--t-- ~ --~-------J---- - ---- -
~--- i---·-t-.. ·· -i---l- -·~·~······· -1~ .. --...... ---t-·---···-·f"--~ ...... , ... i --+-· 

Per Diem Calculator 
Insert Date - 25-Mav 

Sat 
1 i 

26-May 

Sun Mon 
1 l I 

23-May 24-May 
Tue Wed Thu Fri 

! 1 1 -
Date: May 29, 2019 

Travel expense reports must comply wfth the RCM 's Corporate Travel, Hospitality, Conference and Event Polley (Polley# 51). 

J 
$ 

$ 

$ 
$ 

000169 

Total 

-
-

487 .85 ,._..,,.,._ 

69.20 
.,207 05-

Total 

0 

0 

3 

4 

Total 

4 I 

V 

v 
V 



• ,:~ Travel Expense Form 2019 OTJ#: 

~JI TA#: TABDE82468 
EABCE# 

Claimant !Cybele Ncgris I Cost estimate ~ lt'ovided on TA S3.~3.20 
Cost Centre ,.. i Hospitality estilDJlte P.lt"ovided on TA 

121 Ltgal Serkes [80ardJ 

Departure Date 23-May-19 
Travel Location and Reason Return Date 26-May-19 
(attach suooortiog documents): THEMIS # t"'-· ? lll4 Bowd daims only) 2983 

B19--024 Currency Conv ersion Table 
To attend the Institute of Corporate Directors (JCD) Direct.ors' I Unit of lsWortb of Program Module [V USD CAD 

CAD Vancouver/Edmontoo/Vaocouver 
CAD 
CAD 

CAD 
Total Travel Expenses (Inclusive of fares) 2,07%.80 
Prepaid Fares (Paid using Amex Corporate Billing Account) o.oo 
Airfare :Previously Claimed by Traveller (Paid using Trilveller's Amex Card) o.oo 
Airfare previously claimed bv Traveller under this TA # ffiNTER AS POSITIVE S Al\'I: OUNT) 

Cash Advanced / Returned ( ENTER AS POSITIVE S AMOUNT) 
Curn:ocy I Advanced I Retw-11ed Outstanding FXtoCAD CAD Eq11iwlent 

I I 0. (.)O 1.00000 0.00 
Amount Owing to: Employee 2,072.80 RCM 0.00 
Ernense Codin~ 

Account Cost Center ( Select One from drop dow-11 box) ID Canadian S 
HST - Reetstratio. # 10793 5058 R.TOOOJ ------ ---- - -- 96.81 
740200 • Meals (domestic) 121 i.gal Serw:es (Board) .. 

144.71 
741200 - Meals (foreign) • 0.00 ,._ --------·--- -- --·-··----

• r 740100 - Hospitality (domestic) 
. -- - ·-- -- -- ~- -· - .. - - .. 0.00 

74 1100 - Hospitality (foreign) • t.oo .. - .... ·- 1 7400 l O - Airfare (domestic) 1211..egal Se,vic,e,s (Soard) .. , 1.106.:25 
741010 -Airfare(foreign) . • 0.00 740020 • Rail fure (domestic) • o.oo 
741020 - Rail fure (foreign) • 0.00 
740S00 -Taxi fure (domestic) 121 l.llgal S.-.ices (Board) • 59A8 741S00 - Taxi filrc(forei.gn) 

' • o.co 
740700 - Personal car mileage (domestic) 1211,..,.1 SCl'llias (Board) .. 

15.81 741700 - Personal car milea&e (foreign) ... 0.00 
740030 - Car nmtal (donu,mc) • 0.00 
741030 - Car raual (foreign) ... 0.00 
740800 - Parlcmg (domestic) • o.ao ·- ------- 1- .. 741099 - Other transportation (foreign) --- . • o.oo 
740400 - Accommodations (domestic) .Y!.~.IIISetvic:es (~:.!__ • 583.31 ----- . ---- --·· ..... , 741400 - Accommodations (foreign) .. o.oo ... ·· ··· . 740900 - Jncidartals (domestic) ~1 L¥~-(B~l. . .. 65.90 · ···· .. -. -• 
741900 - Incidentals (foreign) • 0.00 .. ·- : 740000 - Baggage & Travel (~omestic) • 0.00 
74 1000 - Baggage & Travel (foreign) : . o.oo 

• I 0.00 :. ~ 
0,00 ·-- ·• o.oo 

• 0,00 
I 54200 - Prepaid Fares 

0.00 O.t of Balance - Dlscrepancy la Expenses Coded o.oo 
FOR FINANCE USE ONLY (Favorable)IUnfa-vorable Variance: Estimate on TA versus •ctual expense clairo ($1,390.40) 

Variance¾ -40% 
(Favorable)/Unfavorahle Variance: Estimate oo Hospitality ver1u1 •ctu.al upeue cJa1.m S0.00 

Bospttau_ty Variance 0/4 UUUi,DN/OJ 
~1&4'3'19 

Form '4'Gl.ltcl Jll;u,y 2011 



6©> Canada - (Except NWT, NVf, Yukon) USA - (E, cept Alaska) 
Ptl8d1 TotalAmo-t Actual c.lc USO Actul Credit Card TotaICAD 

{blcL HST/GST) HST/GST HST/GST Expens es CAD Exp. Equivalent 
RCM Paid Fares (Air-Domestic) 

RCM Patd Fares (RaiJ-Domestic) 
RCM Paid Fares (Air-Foreiga) 

RCM Paid Fare• (Rail-For~gn) 
Employee Paid Fare, (Air - Domntic) 1,161.56 55.31 
Employee Paid Farec (Air- Foreign) 
Employee Paid Fares {Rail- Domestic) 
Employee Paid Fue1 (RaU - ForeJp) 

Hotel Accommodadou (Donaettic) 611.88 28.07 
Hot.el Accommodadons (Forclp) 

Taxis (Domestic) 61 .60 2.12 
Taxis (Foreign) 

M11ea1e ($0.SSkm) I 30.2 16 .61 0.79 
Budness Telephone 

Parldng 
Car Rental (Domntic) 
Car Rental/Ga■ (Foraen) 
Penonal Accommodadom 
B01pltauty 
Bai:&age (Domestic) 

.Baggage (Foreign) 

Others (code manually) 

-Others ( total) 

To·tal Expenses 1,851.65 85.50 0.79 
Per Diem Country Canada USA 

No. of meal Total CAD Calculated No. of meal TotalUSD Total CAD 
Meal allowance rates allowancea allowance GST/BST allowutces allowance Equivalent 
Breakfa.ts $20.SO $20.50 
Luncbcs $20.10 $20.10 
Dfnner1 SSD.65 3 151.95 7.24 $50.6! 
ToulMeals 151.95 7.24 
Incidentals $17.30 4 69.20 3.30 $17.3-0 
Total Expenst• 221.15 J0.53 

Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances a.nd Incidentals 

Grud Tot11 CAD Eipen&es 

Grand Total HST/GST 

Notes for Expenses 

~ 
~ 

Gnand Total USO E:rq,en1e, 

1) The original intention, as per TA T ABDB82468 and flight booking, was to raum to Vancouver on Monday, 27 May. However the training concluded earlier than expected oo Sunday, 26 May, allowing Cybele ID change her rctum flight to Sunday, 26 May. This resulted in 1111 Air Canada change fee of $84.00, but saved one night at the botel, one breakfast and one incidentals; 2) Cybele waR able to find a less ex.pensive bot.el than the hotel quoted on the TA; 3) Not claiming a cab fare from the hotel back to the Edmonton aiiport, as Cybele rode with a fellow classmate; 4) Cybele is only claiming three dinners, as all other meals were provided 
with the training. 
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Travel Expense Form 2019 TA HI TABDE824681 

•1MP01n"MIT • T ...... -•,_ clilll'IIJ mllit be p,_Nd alld CIOff>llly wtth ttMt Corpon,te T,.,,., Hosplt.lllty, Gonfll- t, G'. -..,,t Policy 115:1. (1K appllcabltt) er,d 

:approval In a""""""1<e with1fle DlttlpUon af Alrtflority l'oliQ, NJ. AflPl'D1/e1'....,.. ha,_~ Autl>PrflY Ill tha tfmaof '.i:o !s,,fnc, AltrlMtl p1a
115 11111

,t be,,.._ 
al.lllto111ech~••qthe 11ty to Tm,e! and Adnnce form. 

A1' 1he T,f-;,tllll,, lndlcallt If thl& dam contains any oceptlons requll1ns ....,..,,,.1 INN' lf>e Gorponw Tnvoe~ liospltalta ty, c.onta,.nee & e..ent Policy 1151. 
V.s O No I( VW lricllcallld "Yes•, pllll!e ch6d< wh!d, '®el)tlOnls)--e not pre-e~ffld requlreapp<oval: 

CW N>Pr.t:NAJ... REQUlll£D: (Pte-ll\ltlalJ 
□ Travel- E)rc:eptlons 10 Col'por.ite ~. Ko1pllalty, COnfen,nce & !Yent Polity 1151 CAIIMII 28) 

ao or CEO Al'PII.OVAJ... llEQUIIIEO: (Plmsa lnltllllj 
□ HDSl)ltellty-Eaeec,tJcns to HOIPltattv l>ollcy r.il (Annex 28) 
0 H""pltalltV - No p~p,.,.,al obtained for Iha fclowtna: 

□ Hotp!tallly- Exten,al or Internal ho$S,ltwlty ~eedlnt Mluclm,Jm Coel ,.., Pierson (AllnGK is) 
C HalpltaJlly- Extem;I or Internal hosi,lt•ltv-eueedlnJ SS,000 (Annex 28 end 44.1) 
C Ho,palll!V - Alcohollc ~lllll!S provided (Poley Sedlon 44.1) 
0 ~Jity-l'ood & beveti111e_.etlaededMuimumCo1tP..-P......,n (PolkvSection44.1) 
0 Hospllaltty - Entertainment prollkfed (Polk¥ Section 44.1) 

0 Hcsp1tell1y-Ho.sp1talft\, or 4Mlter1alnmant plCYlded to spoiae or person aocompall'/lns Ml -nt Plttl>e, parrt (Polley Sectlon.«.l) 

Cl HosPllallty- Hospitality paid bV the ACM t.tklnlJ placa.at tfle l'8'idonce of.,.. ..CM employee, Board m Q ,rnber Of other prlwte ruldence 
(Poley sectloM 4't.1end "6.4) 

C Kospitally - 51)edal forms cl fmjjtlllly (Anne,c 28) 

C Hllil)llt.lllV - No p,e.appnml 1111« lo elCPffldlluNt (Seclfon 44. 7) 

\IP ..rl'ltOYAl REQIJlltEn (CEO Al'PROVAl. lf TAAV£UfR IS II. YPJ: (f'lws. WUif) 
Cl T,_,,.I • Comb!Mw peraonal and business trawl jl>ollcySedor, 14.3) 
Cl Trwel - .Alrlare - H(8Mr ll!VIII than parm- bypollcv (Pdlcy 5ectlon 20.6) 

□ Trwal • Prtlmdyowned vehlclos • kllcrnetere....,_,_ lnemessohhe eQIMl-lowest prl!Olcal a,mn,erdal C'!, -,fer fare fPolk:ySecttln 22.l ) 
C Tr8"el - t!Dtel-Rate In_. of specified or publl&hed City R;n-e Umlts (Pcllq, SectlOn 25.2 et1d 2$..3) 
CJ Travel •C.rtra-.el-l.ellMdVehlda (~V58Cll00 23.11 
0 Traw,I-EicpeflSe ,..,.,,,_ «Mr 30days (PollcySectlOII 33.1) 
Cl HOSl)bllly- rxtemlllor lntamal h01pllll1y up10 $1,500 but k!sl than $5,000 and Wfthln Maximum Colt Per Peno,, (AnlM!'JI 28) 
0 Hospitality- Food Cc bwtrap cost not -adl!II Mllldmum Cost Per Perion (Polley Section 44.1) 

TIIAVEU£R'S OIRECl0R APPIIOYAl MQUJREO: (PleeM lnlllal) 

0 Travel - All'fare - q,.de to• fare class h~, than the Standard Al~ble AlrfaNt Om i,e,,,,itred bv pdlcv, at no additional eos1 to ACM (Policy 
section 20.6) 

□ Tr.wal- Cir rent.al - usaracte to 1 • reerwhlde than th• lntllrmediate/Stand...t size permitted by pollcy, llt no &ddtJonal cart 10 RCM (Pcky ~ 
23..3) 

□ Trav•J-<:ar rent.,,1 - iqrade 1o a i.,.., fthlcla than the lntCl'ffledilte/Slandard size to acCllfflmDdlltl! 3 or m ore ~..,5 (l'olC¥ xctlon 23.3) 
0 Travttl - Mllslnc Or!Jjnal ltem!z2d ~lltl. EJ<plW111tlon l)NMded IPdlcv Sl!ICllcn 33.2) 
□ Tnwel -Hotel-up1n11le to a level hli!llerthan the SUnclard Guelt Room .,.,..mnect bv poky, at no ad<ftlonol CICh:.t 1o RCM (Polley aecllon 25.1) 
0 Travel- Hotel - r81e In ac:ess of Oltawa 1$200), Wi\nlPq (SlSSI, Toro,co ($200), ManbNI 1$190), Vanoot>Yer, 5200), and ~IV ($110), w Vera 

151451, or put,lllhed City Rate Umlt. VP Pfft-•--' nof 01Mh1ed. Justltkatlon pm4dec:I (Pollcv aewon 25.2) 
□ MIU!na m1a,nll itaJTllzed receipts. &philllltlQn pl'Ctlldt!d (Pdlcv,ectlon 26.Z) 
CJ Other.i.ctl)llons (tl'lvelltr hasllsted end aplafned on a sepatwt,t documentJ 
□ Hospltallty- Exlamalor lntemal '-,ltallty upto Sl,500 end wtdlln Stw>dard CCst Per Person (Anne,, 29) 

By dg,tlng 1>-, the Tl't>Wma»f)m,,lhftt mis apet!N'dc>ll\'I c"""""""' on/yrig/b#eall:>wanoi,s ot>d ~ ond ocwo/ e,q>1111$:,s tnr:vrrrd J,i occorrlont:tl with the 
C.0fll0r.lte Tr.M!f, Nosp,talllV, eon~ & Ewnt Polley IISJ (os o,,plicnhle}, tfint di l'eQl/hds!IPIXH'tklg doclHMftroflOn /scontolno,d /ti this~ d<lJm thot th,: 
obownot«loupt.Jons- oompktlr and~ andrlKlttheclallrlho/J l>ttncomp/etedlttoccordlJnct1 with tMtt r,olidH. ' 

3~'bJT~a~""1ftsfanl.qaui,l,o;tiy 
(~~Q . 

11Jrrr-uer':rMOl'IOf1(tr<'Dl'/fflls ttt$htt/Mhtu~dtlibe:r,»11MdalmlndUllltlgtlllthe'-""'9doc:tl~dlot~np-..dtllmtuf-­
,-ablt, ~"5 ""'1Hloboltr 11~,:,p"'°"""'(osrwquhdJ, aoddi t dol.ml»sbH<1 ""'""'1tf;H lrl oa:«donc,t wldl t"- COIPorate T~, Hctpltdty, COnfennce 
& Ewlnt Pollcyll51 {tu ~J. ~ note, I/ ex~ how bun ,,,.,,_d prior to m,wt tl>e Trm,,el's ~con ,,,-oceer, lnligntng the,.,,,,,,_ do/In. By 
~lrtg below, the VPort:EOu,nflnnr. thot~ hos INIIWedtlte•-lton$.;,notedobollfln,quHn11 lww/hls opprtMJIOlld"-t,ylllflllts ft. 

.tl~l,yVP (as 11tq111"9d) 

(PIIIH!'1CAME:) 

· -.-.ofVP 

-·-----·· --·-----

Fo,,....,._...._1)'2018 



Meal allowance and incidental calculator 
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances 

These calculators are now all linked - please only place a •1• in each a13Pllcable box 
Type the date name and numbers In the CANADA box ONLY 

Note: You may only claim a meal allowance if an actual meal expense was Incurred by the traveller 
You may claim an incidental for each partial or fu II day of travel 

Please set your 'print area' around the calculators you want to print. 

Enter your travel dates here for 
Numbers only 25 26 

Breakfast 
Lunch 
Dinner 
Incidentals 

Sat Sun Mon Tue Wed 

1 
1 1 

CANADA 

Thu 
i 
Fri 

Enter your travel dates here for the US 

Breakfast 
Lunch 
Dinner 
Incidentals 

25 26 
Sat Sun Mon Tue 

MONTH: Ma -19 

Sat Sun ue Wed Thu 

MONTH; 43586 

Sun Mon Tue 
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@ AIR CANA.DA 

Booking Confirmation 

Booking Reference: 

s.19(1) 

Dall! of issue: 14 Dec, 2018 

Thb b 'fOU' ttb&rarylR:eodpt, Y•~ rraa,t bring I wlh yo11 to u,e eiri-,t ro, chcat-4n ■nd we ..comffllll'ld you keep IC.OP)' for your ...ODrdL f»lu.a• alllO tM-e the ti1M 1c- .-. '-ew ft • ft ~ontai, fhl I dlUo • epplic.able tariff& 1hat appfyto1h• tlilbls, bo.,... and alrseMc•s d-1 .. d Ntow, 11wel u l>•Rt•oa. dal'IQti'DUiQoolla tnd Olhe,lrnp0t11nt lmomwflon rell:11dt.a r .: ... ~ lrip, 1 
ocur:a eon ns °' ca,nage •nd 

~Depart 

,,,.,,.,.., 
a, Ma'Y,2019 

~ Return 

Monday 
27 Moy, 2018 

14:10 

Vancouver 
Venoower I~ . (YVR), BC 
T•rmiMI M 

10:30 

Edmonton 
Edmonton Int. (YEG), AB 

--- --- -- - -- ------------ ------

Passengers 

/'i Cybele A Negri• 

rnrrr 
- eropllln 

----- --------

T'raval OptlOM 

~ R~meal 

16:41 

Edmonton 
Edrnorion 1111. (VEG), M3 

11:05 
Vancouver 
v.,cower Int. (YVR), BC 
TvmlnOIM 

@ 
AC242 

@ 
AC239 

1hr31 
eusJneaa P 

Operaied by: Air canad1 I A.31&-100 I 
lalWi-FI 
Meal 

1hr35 
BusJneas P 

()perqted by: >Jr Canada I A320-2D0 I 
.W,.fj 
Meli 

---------... ___ --·------ ------

--- ------ - - --
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[j Purchase summary 

Tu fnl'Ormetlon 
GSTIHST no. 10009•2287 RT0001 
$61.31 

e) Check-in and boarding gate deadlines 

WtthlR C.Mdt 

Recommended chect-in time 

»i>- A'lf Transpor1ation Chargn 

Base F.,.. • Depart • eu..neu Cl<lss (lowesl l 

Bai.e Fare - R•lum - 8U"'18" Cl86S (lo""8t) 

Surcharge& 

~ Texn. lee,i er,d cllarge5 

s.19(1) 

Goads end S..l"l\cec Tax• C.,ada no. 1 OOll9.22117 RT0001 

Alr Traveller, SeGWily C~erge. caned& 

Alrpoit lmp(Ollemenl Fee • C&nsds 

TO!al airfare and IIIXH be!Ol9 opllons 

GRAND TOTAL (Canadian dolars) 

90 -· You-should ctwcll: in no &ai.rthtn lht tmtf indj,tttd at itft. Thilwi!ltfttlfft you to.eve ptenty ollfmo tod'leck In. $0p cdfyourct11cked baiQS af\td pau through sceu,lr. 

Check-In aod baggage drop.off dudlln. 
Yc11 ,mist h1Ne ohecud ln, ob181ned ~ur board!~ s-:• and dtpot.M aD cne<tect blOS et tM baoaeo• drop.oft' courter befote the end dthe :h1e1t◄,- period tor your fliQJ"it, 

15 ........ Bo■nllng gate deadlne 
vou m,,t1bo p.....,lollhe bo•nllot oot•--•-•· 

, . F,om Toromo CilY AifpOit IYT.ZJ •CM-end lleaOIOt dtop.off deadl ne: 20 m1nu1 ... 
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1 adull 

469.00 

'469.00 

24.00 

~1.31 

14.25 

60.00 

.2 



L) Baggage allowance 

Cany-on Baggage 
Oo«gtU.,.,.lod 1>y,11tCIIIIOd1.Ai.'Cllllad• ROU9•«»con•u E,,prea,youmq oonywtfl yovlnlhe .-1 modanl...,, ('nlo<.m::.?sx 4o, •""-$ omjlx1U x21.51nl ••~ 1 P•rMntltt1m(.,...,1te: 1G 
.111:)J x~, cm II x13 ,:17 hl). Your-oany-on hlQQ•s,111 n.i,t 1>el9"1 enough ihat rrou tan '1ora 1t 1n the owrflMdbln mn.is.m:t. Sn our~• tt"l-.. "O:n t,eggaotpolk:)t. 

Checked Baggage 
Pluae sea below tor delailt on the baga you plan on chedllng at the blggage COU'llillr. 

Vancouver (YVR) > Edmonton (VEG) 

a1• bag 
Complimentary 

02"' bag 
Complimentary 

Edmonton (YEGJ > Vancouver (YVR) 

a1•• bag 
Complimentary 

0 2-bas 
CompfimentBJY 

Mn 'Mighl per beg: 
32.D kU {70.0 lb) 

h\llX. dlmenriona per beg: 
168.D cm (62.0 in) 

MIX. woighl p,,r ba~ 
32.0 kg (70.0 lb) 

Max. dimensions per t,ag: 
16B.Dcm(e2.ofn) • 

c..,.ney 
. Fee amounts are ciepla:,ed In the currency of lhe first departure city on your ticket On the ~IIY of lrllllll, applcable rees \Nill be es-ad In the local currenev of the country/l'eglon you are tr,veUlng frorn. Certain el<cepllona may apply where lhe departure .-port does not charge In 1«~1 CllrNncy. The CU!Tency exchange rate will ba clelennined by the dale olvavel. 

Stopovcts 
Checked baggage fees may be ,... .. ,ect when i!inennies include an enroute stopo..er of men Ulan ~ houri;. 

Note: If you exceed y01Jr blo9age ~~ (in numller, ~ and/or weight), edci1ionol d1ecbd baw,iige c:harge5 Yli!I apply. Tha policy and fNa ""411 be lhc>H of the earner Identified In the checked baggage lr,formstlon section. 

• ~ Air Canada's addlUonal d\8Cl<ed baggage pc,licy • • View 1he additional elleclcecl ba"gage policy ct Air Canada's codeehare and Interline partner-. 

+ Fare Rules 

Business Class (lowest) 
~Changes 

~O CAD • Before day of departure• The change fH per dlr9Clion, per passenger, Is $50.Oo CAD plus applcable taxes and any fare difference. Changes can be made up to 2 houra before departure • • Same-day conflrmed changes at check-In or at the airport 11111 permitted at no ctiwge (ume-day flights only) . • same-day standby is available: on lights between Toronto end Montreal or Ottawa, on flights between Calgary, Edmonton and Vancouver, as well as on flights between Toronto Pearson {YYZ) and LaGuardla (LGA) John F. Kennedy (JFK) or Newark (EWR} airports (C011neding flights exduded). ' • Fights can only be used In sequence from th• place ofdeparture specified on the itinerary. 
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+Fare Rules 

~ cancellations 
Non-refundable 

~ Seat selection• 
Free advance seat 
selection (standard) 

@IJ Aeroplan Miles 

• Tickets are non-refundable and non-transferable. 
• Cancellations can be made up to 45 minutes prior to departure . 
• If you make a 11ight change that involves a more restrictive fare, the higher ch8nQ,e; fee associated with that more restrictive 

fare applies once per passen11er, 1egardless of the n...-nber of fligtrts that are char ~- • 
• Customers who no4how their flight will forfeit~ fare paid. 
• Air Canada will provide a full refund without penalty when you cancel a newtlcll:e,'f o.e. when a new booking ls made and 

you are assigned a booking reference) Within 24 hours of purchase . 
• View Air Canada's refund policy Opens in a new window . 
• Provided the original booking la cancelled prior to the original ffight 's departure, th : value of the unused ticket can be 

applied within a one year period from date of Issue ot the original tickets to the va I t ie of a new ticl<et subject to the change 
fee per direction, per passenger, plus applicable taxes and any additional fare diff-r~.rence, subject to availability and 
advance pu-chase requirements. The new outbound travel date must commence '\<Yithin a one year period from the original 
date of ticket issuance. If the fare for the n- journey is lower, any residi;a: amoo r, t wm be forfeited. 

• Free advance seat selection on Air Canada and Air Canada Rouge, as well as c:m Air Canada Express flights operated 
by Jazz (subject to availability). 

• 150% Aeroplan MHes 
• The equivalent in Altitude Qualifying Miles 
• For aY flights operated by Air Canada. Air Canada Express and Air Canada Roug q,; 

Business Class (lowest) 

~ Changea 
$50 CAD 

~ Cancellations 
Non◄-efundable 

~ Seat selection* 
Free advance seat 
selection (standard) 

~ Aeroplan Mlle8 

• Before cfey of departure - The change fee per direction, per passenger, is $50.00 CAO plus awlicable taxes and eny fare 
difference. ChangH can be made up lo 2 hours before departure • 

• Same-day confirmed changtts at check-in or at the airport are permitted at rio C:h arge (same-day flights only) . 
• Same-day standby is available: on flights between Toronto and Montreal or Otta.w a, on flights between Calgary, 

Edmonton and Vanoouver, as well as on flights between Toronto Pearson (YYZ) a nd LaGuardla (LGA), John F. Kennedy 
(JFK) or Newark (EWR) airports (connecting flights excluded) . 

• Flights can only be used in sequencll from the place ofdepamxe specified on the Itinerary. 

• T!Okel& are non-refundable and non•trentterable. 
, Cancellation, can be ma.de up to 45 minutes prior to departure . 
• If you mllkc o flight change that fnvot.ies a more restrictive fare, the higher chanQe fee associated with that more restrictive 

fare applies once per paMenger, regardless of the m.mber of flights tha1 are chan ged . 
• Customers who no-show their fflght will forfeit the fare paid . 
• Alr Canada wiP provide a fuH refund without penalty when you cancel a new ticket (I.e. when a new booking is made and 

you are assigned a booking reference) within 24 hOl.rS of purchase . 
• View Air Canada's refund policy Opens In a new window. 
• Provided 1he original booking is cancelled prior 1o the original flight 's departure, the value of the unused tieket can be 

applied within a one year period from date of iBSUe of the original tickets 10 the va ;ue of a new ticket subject to the change 
fee per direction, per passenger, plus applicable taxes and any addltlonal f&re difference, subject to availability and 
advance purchase requirements. The new outbound travel date must commence within a one year period from the original 
date of ticket issuance. If the fare for the ~ Journey is lower, any residual amount will be forfeited. 

• Free advance seat selectlon on Air Canada and Air Canada Rouge, as weU as on Air Canada Express flights opera1ed 
by Jazz (subject to availability). 

• 150".4 Aeroplan Miles 
• The equivalent in Altitude Qualifying Miles 
• For al1 flights operated by Air Canada, Air canada Express and /'Jr Canada Rouge 
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(D Gen~ral conditions of carriage 

1. 

3. 

4. 

6. 

7. 

e. 

You must otilaln your boardng pass and chedc in any baigQage by the ched(..fn d•adlne. ~lllonaly, ~u mull be ave ~l:lle fer l>oll!'ding at lhe boarafng gate by 1he boarding oae deadllna. Failur& to reAped dlecl\,,ln and boarding Qllle deadlnu may result in lhe re■ S91gnrnent of any !>:'-•.--a seat,, the CM'W1ion of """"n~tioM, and/or lneliglb!lily for denied boo~ col11)cnsallon. 

Althol.lgh reconfirmation of fligi'lt1 la not required, we suongiy rec:orM111nd that you check your ftigtrt llltStus online at airca, •·uada.com or by calling our fight informatlcn system Ill 1-888-<422-7533 prior lo your departun,, 

Advance seat auignments an, ri<>I gUlfln111teed and !MY chan119 without nolice. If yoll' p!e«llllgned a eat 1g UM11ailable. \.•te wiB try to accommodate you In a comparabltt HIii in the same class of sel'llice and wll refund any apflficable fees. 

My tra11el credit banked fer unU641d tlcbts is non-tl'llnlfwab4e: when the credit I• 111deemed., tt must be used by the sam ~ per.on whose name appeare on the originel tlcket, 

Air Canada wil cancel any purch••d ticket and prclllde a fol refund withoul penalty up 10 24 hours after purohas_e. Beyc , n d 24 hours, voluntary changes to your Binerary may requin, 1he payment or addilfonlll fees and fare upgrades. If you '" lra1111Ulng on • noo-refur>c!9ble tIoke1, A. • r Canada wru be unable to make exc::epUons In the ewni of an unexpected mp c■ncellatfcn or medical emergency. We reco!M91d the purch■1e of travel insurance. 

Clan9erous goock 

For safety reasons, denger0U$ goods mull not be packed in c:heckttd or ellrl'y-Of1 begg~. ~xcep1 •• apedflcely pemilt '>!ld. Dangeroue goods Include, bul are not firiiled to: compreued gases, co1rosl11eS, explosives, fllmmable liquids-~ dds, rad1oecl1ve materi■Ja, olddlzlng male f" 1 ala, pajgona, inleet!ous $ubstances, and brielc■Ma With tnetalled alarm devices. For securl!y rnsona, other restrictions may apply. Please refer to the Reatrided .and Prohibite<l lt•ma ~ on our W&C)site for more information. 

Subject to the prowiions ct tt,e Montreal Conwntion and the \'.V■rsaw Convention, aa ~ I as the provisions of ila ,ppllca •~e larlffs, Air Cenada may 111ruae c:11mage ot property in cnecked luggage thlll ie no4 eultl!ble for transportation, 111Ch., fraglla or penshable Item& end may refuse 10 'l:' ,arry valuable Jtems (• valuable Is deemed to be any item wh0$C! value Is $ 1,000 CAD or more, per Kiogram or $1 CAO par gram). Air ~ed11 may ref11,e ~ims b■lt.ed on the inherent nature d an ttttm (e.g. ks perishable nature), or for loss ordet«y of unsultably or inadequately pecked Hems, lo the extent Iha! the de6truclron, 108& o r d■magea res&Ated from the Inherent detect qually or 'llloe of !he bt.ggaue, or, In the case of delay, th8t the carrier, its egenta, and servant& took al J'l'IIIQSUIH that CO!..., id reasonably be required 10 ■void the ' damaQe. or that it was iff'4)ossible 1o lake such measures. 

lntem■tlon ■l travel 

GOY8fflmenta may require your c:errier to provide lnformallon on or permit access to passenger data. You cannot travel if y ou do not haw 1111 required tnY11f doc:vmenla such •• • passport and vi&Q (where applleeble), to ttnier in or transtt lhro1.1gh e11ch oountryh9glon on your itinerary•. Pleas,_ n,fer to the Tra~ OoCIIITMlllla pege on our ' weballe for more Information. 

e. ln•flight health 

Most people are fit to lrallei by air, but special atlentlcn II required for pass~ ~hose health Probler,n5 may be exace,- b aled by altitude, t,ave1 stress, hyJ)O,l(ia and other travel related difflc<Jtles. Our-bstte c,ffen Import.>! health tips and rnfonnationfor C1.1s1omen with special needs ho may require meclc.al approval before flying. 

Please 11110 note 1hlll aircraft dieinsection is camed out on c:enaln routaa, in complience With the req~IM'ni• of th~ WorJ d H11&lth Organization ('WHO) the fntematlonal Civil Avlallon Org1nlullcn, Transport Canada and llp\:)ltcabl& fontig,1 n,gulalllfy authorities. Mon lr,fcrmatlon la available on 01Jr website. ' 
10. SchedulN ■nd timmbles 

Time and aircraft IYl)e ahcw,m In timetables or elsewhen, ■re ■pproxlmate and J')OI guaranteed, end fonn no_ part of lhtt COr•,1r■ct. Schedulee ■re subjeca to dlenge 'Without notice and canier 1111tumtt1 no nllfl<ll'llihility for pusengar meldng OOMedlons not Included as part of 1he itineniry Ml 0 1.:1 in 1he ticket. Carrier la not respo118ible for c:tlangea, errors or omls_alona either In 1fmetables or other repreRlllallons of schedules. 

11. Overbooking notiea 

Airline flights may be overbooked, and Chere la a slight chane& that • eeat wtn not be 1111allable on a flight fQr which e ~ r• on hu a confirmed reM111atJon. If the light Is Ollflri>ooked, no one will be denied• .... until ailline pe1110Mel first ak f01 vclunllltl'l -wllling lo give up their_ re!ervalicm Ir, exdlange for a pQyTnanl of the eir1ine'I choosing. If there a111 not enough 110lurdears, the alrtine will deny boardng to other pelSOIII In accorclanc:e w,lh itv IJ'll1laA..- boanlng prlorily. 'Mlh few -i,lions, penoot1 denied boarding lnvah.m!1rily - enlitled to oornpenulion. The coq,hrle rue■ for the paymem d compen181lon and boarding pr1oritlet a,e 8\llliable at al airport ticket counten, and boarding locations. 

NOTICE - SOLO SU9.ECT TO APPLICABLE TARIFFS 

CANADA, U.S.: 1 (888) 247-2262 ijj} Al R CANADA 

A STAR ALLIANCE MEMBER v;J'., 

000178 
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@AIR CANADA 

Booking Confirmation 

(il./,(t1:,, 1:,u_, b: 
~ltv tJiA-

~ /.,¼1 . 

s.19(1) 

Booking Reference: 
Oat~ of Issue: 14 Dec, 2018 

Thil 11 ytO\ltfllic:llil J~er,,y«aioc~. Yen, must bfflg 1\-.1\JI pu totr,,e 1i!port forehlcMrt • nd wti rtoonimtnd you l top • copy b' YIW' l'IICotdt, PINU alsottke thll h • ••, etoraview It II tl c i eftd -,>pf101bfo \atlfts fJt t 1ps:fy to 11'11 tietcels, bi»ol:lnQI t n6 atr s-81'\11oet dee.lid below. as wet a, be.oo-oe. dlneuou1 ge>ocll, and othe, .,..pon1n1 nCormstlon refMOC' :, )'Our .ip. on1I nt 1ha oe-ncral oonllllclns of oertfag• 

~ Depart 

ThurSdlJ 
23 Moy,2011 

~ Return 

Passengers 

fl Cybele Negrls 
Ticket Number 

Air Canada• Aeroplan 

14:10 
Vancouver 
Vancollll9r lnl. (YVR), BC 
Tt-1M 

19;00 

Edmonton 
Edmorrtoo Int. (VEG), AB 

Travel Option• 
'jlj Regular meal 

-- - -·-·- --· ·--------·--·-·-·-· ----

16:39 

Edmonton 
Edmonton Int. (VEG), AB 

19:33 
Vancouver 
Vancouver Int. (YVR), BC 
T•rm~ol M 

@ 
AC242 

@ 
AC253 

1hr21 
Businese P 

()penned by: Air Canada I Al:l.0-200 I 
11\\Hl 

1hr33 
Buslna1 P 

Op111'81ed by: Air Canada I A319-100 I 
11,V.A 

Selltls 

AC2,42 4F 

AC2g3 4F 

---- ------------------

000179 
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~ Purchase summary 

Tlll.,_tion 
GST no. 10009•2287 RTOOO'I 
$4.00 

Check-in and boarding gate deadlines 

Rtcommendtd checl-in time 

>!>- Alr Transportation Chll!!!H 

EIU9Fart 

s.19(1) 

Goodt and SeNlcM Tax • Canada no. 1or.:,J922a7 RT0001 

Total Additional Fare• ptl paaaenger 
Exlr9' (Change Fea) 
Cllallge Fee 

Good, and SeNicec Tax· Canada no. 1CO :i82287 fff0001 

Total Exlras (Cheoge Fee) • per passeno,,,,,· 

Total (per passenger) 

GRAND TOTAL(Canadl1n dollars) 

You should dk::c• in no t11er 1han I.he Ul'lle$ lftdioetod et loft. Thk will e~ Ul'8 yo1e hin pttnty oftlmci10cheek ii\, ctrop ofJyodrc.tl♦Cktd bags t l'\Q NH ttttot,gh ncurky. 

45 
mb'lutM1 

Check-In and bagga9e drop-off deadline 
You"'"" ~o cl'IKUd rn, otalncd yoor bo•~ pass •"d dePMled all checked ba~ A111\11 bM9'8Q• drop.off coum.er before the tfld o1 H\• ChtK:£-611 pertod for Y(U" lliglll. 

16 -.. 
BoaJdlng gate deadline 
Vo•""''\ l>o •lffell1 at Ille boaldlng 0•1t ba\ort ft dous. 

, Fto!II TDromo CMy AJrpon (Y'IZJ • c,-t,;o ana l>aflll•IIO droP-Off de-: 20 minwo. 

Additlorllll Charges 

adtil 

000180 

30.00 

uo 
31.60 

50.00 

2.60 

52.60 

84.00 

.2 



L) Baggage allowance 

Carry-on Baggage 

On tights opcnt.d DyAJr Canad&. AlrCanodo flouoe or Air C-d■ blnl•. )'OOl ....,-,YWl'Vl,Ou lo 1114 - l lWldn-(m8".su: 2' • 40~ S 6 ct1 II x1u x:n . .s>,J) tl'lf 1 pm"'1Cllcn,9r.ax,,,.o: 10 xnxoan Jo 13 • 1' Iii). Y..-CIIT)'<ln l>■taoO<""-"' l>t !ighl<flo,v. lhalyou ...,.,o,. 1 t11111-,dllll un-lle• ... "°""'"'" cotry- ,_ • ., baavaee POlicJ, 

Checked Baggaga 
Please ace bela;, lor detail£ on lhe Ufoljs you plan on checking at the baggage counter. 

Vancouver (YVR) > Edmonton (VEG) 

0 1- bag 
Co~imentary 

CJ2"' bag 
Complimentary 

Edmonton (YEG) > Vancouver (YVR) 

LI 1• bag 
Complimentary 

o2""bag 
Compllmemary 

Max. weight pet' beg; 
32.0 kg (70.0 ti) 

Max. dimensions per bog: 
168.0 om (e2.0 In) 

l,1ax, weight,.., big: 
~2.0 kg (70.0 t,) 

Max, dimensions pet blQ: 
158,0 cm (62.0 In) 

e~ay 
• Fee amounts are displayed In the currency of the flrsl departure cily on your llclle-t. On the day d travel, appl,cable fees wtl be e.ssesud In thfi focal cwreocv oi the ccunlry/r.vfon you are trawling from. Certain exceptions may apply where the depa,tl#e airport does not dl81l16 In I~/ currency, The CUITency exchange ratE will be delcnnlr-.d by the date o1 travel. 

Stop ... rs 
Checked baggage,_ may be ,_MISSed when ltlnerMln indude an enroute &1opover of more then 2'4 houra. 

Nole: "you ueHd your 1>agg1199 llllowanc:e (ln number, siz:e .nd/orwei111rt). additional chaebd bag91119a c:l'l'U!l"f' wU I apply. The poftcy and lee• wJS be those of the cemar Identified In the chedced baggage lnforma!lon sectlon. 

• View Air Canada', additional checked baggage pcllc:y . 
• VJaw the addltlonal checked beggege pcliey of Air Canada's codeshare and interline pa,tnenL 

+Fare Rules 

Busine&s Class (lowest) 

ttt Changes 
$50 CAD • B11fo111 day of departure• The change fee per direction, per passenger, is $50.Oo CAD plus applicable taxes and erry fare dihrence. Changes can be made up to 2 hours before departure. . 

• Bame-day confirmed changes at check-in or at the airport are permitted et no charge (san&-day flights onl~) . • Same-day ablndby Is avaMable: on flights between Toronto and Montreal or Ottawa, on fldlbs between Calgary, 
Edmonton and Vancouver, as weD as on flights between Toronto Pe111"80f1 (YYZ) and LaGuardla (LGA), John F. Kennedy (JFK) or Newaric (~) airports (connecting flights exduded). 

• Rights can only be used in sequence from the place ofdeparture apeclfted on the llinerary. 

000181 
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+Fare Rules 

,,Jm Cancellations 
Norwefundable 

\., Seat selection• 
Free adVance seat 
selection (standard) 

g11J Aeroplan MIies 

• Tickets are non-refundable and non-transferable. 
• Cancellations can be made up to 45 minutes prior to departure. 
• If you make a flight change that lnvolvee a more restrictive fare, the higher char,~ a fee associated with 1hat mo:e restrictive 

rare applies once per passenger, rsgardlcss of the number of flights that era cr.s-.. 1r1ged. 
, Customen1 who no-a how their flight wil forfeit the fare paid. 
, Air Canada wil provide a rua refund without penally when you cancel a new tlcl<;. et Q.e. when a new booking is made and 

you are assigned a booking reference) within 24 holrs of purc.hase. · 
• View Air Canada's refund policy Opens in a new window • 
• Provided the original booking is cancelled pnor to Ille ong1nai flight ;s depanure. ~ he value of th11 unused ticket can be 

applied within a one year period from date of issue of the original u<:kel$ to the value of a new ticket subject to the change 
fee per direction, per passenger, plus applicable taxes and any additional fare d i fference, subject to availability and 
advance purchase requirements. The new outbound iravel date must commence within a one year period from the original 
date of tickel iss.iance. If Ule fare fer Iha new Joumey ls lower, any residual amOLant wm be forfeiled. 

• F111e advance seat selection on Air Canada and Air Canada Rouge, as well as ,;:xi Air Canada Express flights operated 
by J~ (subject to availability). 

• 150% Aeroplan Miles 
• The equivalent in Altitude Qualifying M~es 
• For all flights operated by Air Canada, J:,jr Canada Express and Air Canada RoL, ~ e 

Business Class (lowest) 

~Changes 
$50 CAO 

ilm, Cancellations 
Non-refundable 

\.. Seat selection• 
Free advance seat 
selection ( standard) 

BIi Aeroplan MIies 

, Before day of departure• The change fee per directiOf'I, per passenger, is $50.00 CAD plus applicable laxes and any 1are 
difference. Changes can be made up to 2 hOurs before departure. 

, Same-day confirmed changes at eheck-ln or at the airport are permitted at no charge (same-day flights only) . 
• Same-day standby rs available: on flights between Toronto and Montreal or Ottawa, on 11ights between Calgary, 

Edmonton and Vancou\/er, as weo as on flights between Toronto Pearson ('(YZ', and LaGuardia (LGA), John F. Kennedy 
(JFK) or Newall< (EWR) airports (connecting flights excluded). 

• Flights can only be used in sequence from the place ofdeparture specified on the Itinerary. 

• Tiekeltl are non-refundabi• and non-transferable. 
• Cancellations can be made up to 45 minutes prior to departure . 
• If you make a flight chanpe that in~ a more restricHve fare, the higher chanQe fee associated with that more restrictive 

fare applies once per paS6811ger, regardlen of the number of flights that are dlanged . 
• Customers who no,.ghow their flight wil forfeit the fare paid . 
• Air Canada will provide a full refund without penalty when you cancel a new ticket (I.e. when a new booking Is made and 

you are assigned a booking reference) within 24 hours of purchase . 
• View Air Canada's refund policy Opens in a new window . 
• Provided the original booking is cancelled prior to the original flight 's departLKe, the value of lhe unused ticket ron bo 

applied within a one year period from date of iasue of the original tickets lo the value of a new ticket subject to the change 
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and 
advanoe purchase requirements. The new outbound travel date must commence within a one year period from the original 
date of ~cl<et Issuance. If the fare for the new journey is lower, any residual amount wMI be forfeited. 

, Free advance seat selection on AA Canada and Air Canada Rouge, as well as on Air Canada Express flights operated 
by Jazz (subject to availability). · 

• 150% Aeroplan Miles 
• The eqiavalent in Altitude Qualifying Miles 
• For all flights operated by /JJr Canada, Air Canada Express and />Jr Canada Rouge 

000182 .4 



(D General conditions of carriage 

1. 

.2. 

a. 

5. 

7. 

I. 

You ~ oblaln Y0IJI' boercing pau and clleck in '111)1 be~ by 1/M check-in deedllne. Addi1ionally, you mull be ava; 1-2;!,t,ie for boarding :ii the boerdng g■e by the boe!dng gale deafilir,fl. F■1ure to 111apect cllec~in and boarding "91e deadlines Mll'f rad 1n the reaslignmenl of arr,~• , . •reurved seats, the cancellatlon ot rff«l/allons, enc:Vor lnallglbillty for denied boarding mmr,!!n,.,,U,:,n. · 

Although reconfirmaflon of fl[ghts J• not required, we strongly recommend thet you check your fllghl fltalug oofne III alrca ir-iad!l.oom or by caling our fight lnformetlon system at t -88M22-7633 prior to your departun1. 

AdllarlCG aNI assignments are not g llQl'8llleed and may di•~ wltholll nofic,,. 11 your pre-angned 18111 ii unavallallle, -...... wll try io uccommodate you In a comp,1rallle Nat In the ,ame cla8s of llel\lic,e and will refllnd any applcable f-. 

Aery 1rave/ Cfedlt banked ror unuud tickets rs non-4rwisferable: when the credit ls n1deemed, It must be IJ$ed by 1he sem ~ person whose name appea,a on the orvnel 1ickal. 

/Jjr Ce~ad■ v,4)1 cancel any purch11&ed llct;et and prOllfde a fuD refund without penalty up to 24 h~r• after purcl\656. Bey~ .,d 24 hours, volunlary changH 1o your itinerary may require the payment of additional f- and fa,e upgrades. If you are travelling on a noo-refundable trcket, A • • · Canada wtll be unable to make excej:,1100& in the evenl of an unaxpected ttlp canoelletron or medical emergency. VIie reoonmend the purchllle of travel lnwance. 

0.11iJel'OU5 90<>ds 

For safely reasons, d■ng,rous goods must not be packed in chedced or carry-on ~9ll!le, ~cept • speclllcally permitl • :I. Dangerous goods include, bul are no1 limlt&d to: comprened IJIINI, corroclVBS, exploeives, ftemmllble liquids and sold&, radoacli11e ma1ei1at1, mddlzlng mete,, as. polaone, infectious aubfrtances, and brlefcegee with inllleled alann deVices. For security rea011s, other rmridlona may apply. Pfeaae refer to the Restrlcted • ~d Prohibited Items page on our website fcir more Information. 
· 

Subjed to the provi6ions of the Montr■al Convention and the WsrsfNI Convention, as well aa the pravl,lons of ls i.pplica b 1e tariffs, Air Canada may refuse carrisroe or property In checked luggage thal Is not suitable for transportation, such• fraglle or perlthable Jtemg and may refuse lo ~rry valuable Items {e vatulble fg deemed to be any Hem whoae vulue ts$ 1,000 CAD or more, per KIiogram or $1 CAD per grem). Air Canada fllQ)I ref'u8e cl~ms base d on the inhenlnl nerure of an Item (e.g. its perishable nature), or for loss or delay or unsuitably or inadequetely packed items, to the extent thal ffla dfftrudion, loss 'Or d~es ra ulted from lht inherent d.efed, qually or vlce of the baggage, or, in the c:ae of delay, that 1he carrier, i1s 111gents, and ~t• took al--• that CO~ l d reasonably be required to eY0ld ttie damage, or lhal H was lmposs.l>le to take such - ures. 

lnllltnatlon■I t ravel 

Governments may raquire your carrier to proVida information on or permit aocess to pe,ssenger data. You cannot travel if ~ ou do not have ■11 required lrllYBI documents, such a, ■ paaport and visa (where eppiceble). to enler in o, transl\ throoigh -.:II COlll11ryh'9gion on yow Itinerary. Please. rtf• to lhe Travel Documents page on our weba~e for more information. 

8, In-flight health 

Mos! people ere fit lo 1nt..el by air, bul &peciaf allention 11 reqi.1rec! for passengers wh<lse heallh pro~ m■y be exa.cer b llled by al!itude, lrawl stress, hyi-i& and other travel relaled difficulties. Our webllte often imponent health lips and information f« CUl!omen with speclll needs \ ,,_ ~ m11y require rnedc■J apptoV81 before flying. 

Please also note thiit alrct■tl disinaactlon is carried out on e«t■ln routes, In compr111nce \With Iha requirements of the Worlct Hec:llh Organizatluu ('M-i()J the International CMI A'V!aoon OrganlDllion, l ran~ Can<lda and applicable foreign regulatory authorities. More Information Is IIVllll able o n our website. ' 
10. Sch■dulu and 11.inecablft 

Time and aircraft type ,hawn in timetables or elsewhare are approxlmate and not guaranteed, -,,d fonn no. ~rt of the coritrac::1. Schedules are aubJact to change without notice and carrier assumes no rcaponllbillty tor pai;senger making coonedlona not Included"" part of the ttmorary HI out In the tfckat. Carrier ii, not rMponsible for change&, errors or omi!ISlons either In tfmelable$ or DIiler repre.,entatlons of ■chadules. 

11. Overbooking notice 

Airtne fllghls may be ollllrt>ooked, end tnere Is a cUghl c:tlence thet a seat will not be available on a flight f°': which a ~r•on ha~ a ~nlfrmed reservation. If the flight i, overbooked, no one will be deriDCI a tellt unlil alrlna personnel fim ask fw volunleel'$ 'Mllrng to give up 1hllir ~on In exchange for • ~ymenl of th• ■lrllne's chocalng. If there are not enough volunteers, the ai~lne wi~ deny boarring to olher persona In accordance With its porl_lculc1r boeroing prlo/My. VWh few exceptrons. penoM denied l:oarding inYO!untarily are entitled to compensation. The c;omplete ru1a1 for 1he payment of oompenaelion Gnd boardng pitorltles are av■D■ble at all airport ticket coUnlers and bowdin11 loca1lon1. · 

NOTICE • SOLD SUBJECT TO APPLICABLE TARIFFS 

CANADA. U.S.: 1 (888) 247-2262 ~ AIR CANADA 

A STAR ALLIANCE MEMBER ~J'• 
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i) 
Page: 1 of 1 

DELTA s. 19(1) 

HOTELS 

MOIIO'TT 

10222 -102 Street, Edmonton, Alber.a T5J 4C5 
Tel: 780-429-3900 Fax: 780-421-3259 

Date Description 

Room Charge 
Rooms - GST 
Rooms - Tourism Levy 
Rooms - Destination Marketing Fee (m, 
Room Charge 
Rooms-GST 
Rooms - Tourism Levy 
Rooms - Destination Marketing Fee (D~ 
Room Charge 
Rooms - GST 
Rooms• Tourism Levy 

Additional lnfom,ation 

05-23-19 
05-23-19 
05-23-19 
05-23-19 
05-24-19 
05-24-19 
05-24-19 
05-24-19 
05-25-19 
05-25-19 
05-25-19 
05-25-19 
05-26-19 

Rooms - Destination Marketing Fee (D~ 

1111 xxxxxxxxxxx9 
GST Summa!}'. Total 
Registration No: 878578491 

Balance Due Room 28.07 
F&B 0.00 
Other 38.81 
Total 66.88 

Guest Signature: __________ ____ ______ _ 

Ro.om: 
Fo l :o: 
Ca shier: -9 
Arr ival: 
Dep arture: 

05-23-19 
05-26-19 

Charges 

185.00 
"9.53 
7.62 
5.55 

180.00 
9.27 
7.42 
5.40 

180.00 
9.27 
7.42 
5.40 

XX/XX 

611.88 

0.00 CON 

I 

Credns 

611.88 

611.88 

I agree that my liability for this bill is not walll9d and I agree to be held penionally liable In the event tha1 the indieatEld Person, company, or a~M fails to pay for any part of or 1he full alTIOll'll of these charges. 



C to Vancouver International Aiiport- ~cgle Maps 

s.19(1) 

Page 1 of 1 

Google Maps 

Fastest route now due to traffic 
conrlitions 

vfa 

Heavy traffic, as usual 

10:40AM-11:33 AM 
L ~ n- ~ e, 
1r R f J!0§1i a Canada Line 

https:/~.google.ca/map~ · 

32min 

14.6km 

53mln 

Drive 15.1 km. 31 min 

M,pc!N02019 Google 2kln ___ ...., 

000185 
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A I RPORT TA.XJ SERV tCe 
4808 tot ST, 
f710-8B0701tll 

EDMONTOM . AB 

CARD ~,te•e•r~•~ 

CARD T'VPE 
DATE 

· TIM? 
INVOICE # · 

?Cf'S JOiJ23 
~364 17:44 :55 

iii 
ftl!CEtPt NUMBER 
_.ceso3l873 .. ao1 .. 21~-010 ... o 

PURCHASE · 
-:. Afl:OUNT · 

TIP . 
TOT . AL 

$61.60 

Ao·ooooooti ur- ·10 
A89D9681!F 1170.f& 
aoaoooaooo .- i.soo · 
5BS989827F8S£Cf; 
COIOG08008 .. r 3&0· 

APPROVED 
AUTH# Oi&76:!" 
THANK YO 

01-027 

CA.RDHOLOER COPY 

tldPQRJAJQT - RETAIN TH I~ 
COP.Y FOR YOUR RF.CORDS 



CRA Calculated Taxi Tax 2019 

Taxis for 

Ontario & 
Quebec 

Taxis for 
Nova Scotia & 
PEI & 

New Foundland & 
New Brunswick 

Taxfs for 
BC& 
Saskatchewan & 
Alberta & 
Manitoba 

The figures you need 

GRANDTOiAL 
TOTAL·TAX 
SUMMARY Page total 

$ 
$ 

s 
C: ,. 

$ 

$ 

$ 
$ 
II; 

$ 

$ 

55.00 

( Ct/o L/ar~ ~ 
µf 

55.00 
f?{c.; ~DO -

2.12 

{co» ~rt OJ(~ 
52.88 

Jt hotd') 
55.00 

52.88 
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From: 
To: 
Subject: 
Date: 
Attachments: 

Hi Cat rin, 

Simons. Deborah 

Davies. catrin 

FW: Ticket Receipt Request 

Thursday, April 30, 2020 10:14:00 AM 

image002.jpg 
image004.png 
image00S.png 
image006.png 
B19-030 - Negris - Edmonton June 24-26. 2019.pdf 

s.19(1) 

I am forwarding some documentation (e-mail below) t hat was a missing piece of Board member Cybele 

Negris' travel expense claim B19-030 (TABDE82469) for her t ravel t o Edmonton on 24-26 June 2019. The 

t ravel claim contained detailed notes, which was considered sufficient and the claim was paid, however 

Ms. Negris wishes t o cont inue her request to Air Canada for the missing informat ion so that her file is 

complete. For your convenience, I have attached a copy of t he actual claim. 

Cheers. 

Debby 

From: Cybele Negris 

Sent: April 21, 2020 12:18 PM 

To: Simons, Deborah <simons@mint.ca> 

Subject: Fwd: Ticket Receipt Request 

Here it is Debby per my previous email 

Thanks 
Cybele 

Begin fo1warded message: 

From: Ticket copy and usage <receiptrequest.demanderecu@aircanada.ca> 
Subject: Ticket Receipt Request 
Date: A ril 21 , 2020 at 9:09:26 AM PDT 
To: 

Dear Mr Negris, 

Thank you for contacting Air Canada. 

Below is a copy of the original t icket of----which was exchanged to t icket number 
. Reply to t his email i~ ation is required. 

Sincerely, 

000188 



Ticket Usage Department 
355 Portage Avenue, Winnipeg, Manitoba R3B 2C3 
F 204 941-2803 
receiptrequest.demanderecu@aircanada.ca 

i 

I-

L 
formName:t icketReceipt 

first Name:Cybele 

lastName: Negris 

phon 

fax: 

ema i 

■ 

■ 

[■j 

_J 
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addit ionallnfo:Booking Referenc~ Hi I requested a few months ago documentation showing my 

change of return fl ight from Edmonton back t o Vancouver wh ich was amended from June 25 to June 26 

2019. I was t old it could t ake a while but it has been months now. Would someone be able to send me a 

copy of my return fl ightboard pass or something t o show the change of date? Thanks very much. Cybele 

000190 



ELECTRONIC FUNDS TRANSFER 

CYBELE NEGRJS 

Fax 
E mal simons@ITint.ca 

Invoice 

TABDE82469 819-030 

Invoice Invoice 
date Cum!l'l«:y 

14/08/2019 CAD 

CAD 

Amount iri Cash 
transaction discount 

QIIHn«:y 

2,082.86 0.00 

s. 19(1) 

RCl'fal Canaclan Mint/ Mannale royale canadlMne 
320 Sussex Drive 
OrTAWA, ON 
K1AOG8 
Canada 

Telephone 
Fax 
Dale 
Vendor aa:oont 
Date of payment 
Reference No. 

613-993-3500 

-19 

23/08/2019 
PV147204 

Payment Remarks 
amCM'lt 

2,082.86 THEMIS # 3007 ICD FINAL EXAM 

2,082.86 

Dlsdaimer: FUlds wiU be transferred to yo.r account within the next 48 hours. 000191 



<ti· I:~ Travel Expense Form 2019 0TJ#: 

'(~~ ~~ TA#: TABDE82469 
EAHCE# 

Claimant !Cybele Negris I Cost estimate P..:rovided on TA $2,020.90 
Cost Centre : 1211.egal Se!vlcts (81).l(d) '. •' Hospitality estimate P.:rovided on TA 

Departure D~te 24-Jun-19 
Travel L-Ocation and Reason Return Date 26-Jun-19 
(attach supparting documents): THEMIS # C V p and Boa,d claims only) 3007 

Bl9-030 Currency Con,,...-erslou Table 
1 Unit of is Worth of 

To attend the ICD Directors Program final exam. USD CAD 
CAD 

Vancouver/Edmonton/Vancouver 
CAD 
CAD 
CAD 

Total Travel Expenses (inclusive of fares) l,081.86 
Prepaid Fares (Paid using Amex Corporate Billing Account) o.oo 
Airfare Previously Claimed by Traveller (Paid using Traveller's Amei: Card) 0.00 

Airfare previously claimed by Traveller under this TA # <ENTER AS POSITIVE $ AJ\,JE OUNT) 

Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT) 
Currency I Advanced I Returned Outstanding FXtoCAD CAD Equivalent 

I I o.oo 1.00000 0.00 
Amount Owing to: Employee 2,082.86 RCM 0.00 
Exoense Codirur 

Account Cost Center ( Seiect One from dr.op do\\-• n box) JJJ Canadian S 
HST • Registration # 10793 SOS8 RT0001 

-- -·-- --- -~ .. -· ----·-----·---· 96,53 
740200 - Meals (domestic) 121 Legal~ (Board) • 135.14 
741200 - Meals (foreign) •• o.oo - - -------·-·- ----··--· 
740100 - Hospitality (domestic) 

H • • -·. -. . .. ....... -~ " ' - , __, . ·-- - . . .. - .. ··-·· ..... •I 0.00 
741100 - Hospitality (foreign} • 0.00 ... . 
740010 - Airfare(domestic) 121 Leg.i S4Nvitfl (Soard) • ' 1,016.15 
741010. Airfare (foreign) · • 0,00 ....,.,_,,..,_.. -~----------·-·-· ·--...... --·-.. 
740020 • Rail fare (domestic) ... 

0.00 
741020 - Rail fare (foreign) • 0.00 
740500 - Taxi fare (domestic) 121 Legat Setvices (Board) • 157.79 
741500 • Taxi fare (foreign) • . 0.00 
740700 • Personal car mileage (domestic) • o.oo 
741700 • Ptnonal car mileage (foreign) .. o.oo 
740030 - Car rmtal (domestic) • 0.00 . ··-
741030 - Car rental (foreign) • o.oo 
740800 - Parking (domestic) • 0.00 . - · ·-- ·--··-- -- --·- --- - ---·- - -

' 741099 - Other transportation (foreign) .. o.oo _ ___ ., ________ _,.,._ .. ~ ·- ------ - .. --- ____ ., 

740400 -Accommodations (dome.rtic) 121 Les•1 ~ (8oard) ---·-- ----·--·---· • . 6Z7.7'}. 
741400 - Accommodations (foreign) ·• 0.00 . . . 
740900 - Incidentals (domestic) !_21 _~l Sffik'es_ [~rd) • • 49.43 .. ..,. - ·~-~ .. 
741900 -Incidentals (foreign) .... . 

0.00 ... .. '. ...... 
740000 - Baggage & Travel (domestic) -.. 

0.00 
74(000 • Baggage & Travel (foreign) • 0.00 - . . : o.oo ·.: o.oo __ .____, _____ ·--- ---- y o.oo .. 

0.00 
154200 - Prepaid Fares 

0.00 
Out of Balance - Discrepancy In Expenses Coded 

0.00 
FOR FINANCE USE ONLY (Favorable)/UnfavorabJe Variance: Estimate on TA versus actual expense claim $61.96 

Varian<ie¾ 3% 
(FavorabJe)/Unfavorable Variance: Estimate on Hospitality versus actual expense chum S0.00 

Hosplt.Uty Variance¾ 000fllllV/0! 
Upls""!W3119 

Form updlttd J&ltlhUy 2018 



•o Canada - (Except NWT, NVT, Yukon) USA- (E~ c-ept Alaska) 

Page2 Total Amount Actual Cale US.D Actual Credit Card 
(incL HST/GST) HST/GST HST/GST E1pense11 CAD&p. 

RCMPa.id Fares (Air-Dumeitic) 

RCM Paid Fares (Rail-Domet1tic) 

RCM Paid Fares (Air-Fordgp.) 

RCM Paid Fares (Rail-Foreign) 

· Employee Paid Fares (Air • Domesdc) 1,067.06 50.81 

Employee Paid Fares (Air- Foreign) 

Employee Paid Fares (Rail- Domestic) 

Employee Paid Fares (Rail - Foreign) 

Hotel Accommodations (Domestic) 657.90 30.18 

Hotel Accommodations (Foreign) 

Tans (Domestic) 164.10 6.31 

Taxis (Foreign) 

Mileage (50.55km) I 
Business Telephone 

Parking 

Car Rental (Domestic) 

Car Rental/Gas (Foreign) 

Personal Accommodations 

Hospitality 

Baggage (Domestic) 

Baggage (Foreign) 

Others (code manually) 

Others (to1al) 

Total Rxpen- 1,889.06 87.30 
·~ 

Per Diem Country Canada 
No.of meal 'l'otalCAD Cakulated No. ofJlleal TotalUSD 

Meal allowance rates allowances allowance GST/HST allowances allowance 
Breakfasts $20.50 ] 20.S0 0.98 S20.SO 
Lunches $20.10 1 20.10 0.96 520.10 
Dinners $50.65 2 101.30 4.82 SS0.65 
Total Me.als 141.90 6.76 
Incidentals $17.30 3 51.90 2.47 S17.30 
Total Expe11ses 193.80 9.23 

Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances and incidentals 

Gnnd Total CAD Expeases 
Grand Total HST/GST 

Notes for EXPenses 

2,082.86 

!16.53 
Grand Total USD E1'penses 

Total CAD 

Equivaleqt 

USA 
Tot.alCAD 

Equivalent 

1) Original intention was to travel 24 June, return 25 June. Upon reflection, since Cybele wasn't sure bow late her 2S June cum would conclude she chose to 
change her return flight to 26 June. She is not claiming the change fee, smce i:etuming one day later incurred additional hotel costs. Cybele cannot locate her 
revised flight itinerary, but did provide the return boarding pass as evidence she travelled on 26 June. Air CllllllWI cannot guarantee being able 1o provide a copy of 
the revised flight itinerary - if at all pom'ble it will take several weeks. Cybele will fOJWard the revised flight itinenuy if she is eventually successful in obtaining a 
copy. 2) There is a significant difference in hotel cost for the two nights ($185.00 first night, $40 LOO second night) - Cybele was not successful in negotiating a 
lower rate for the second night 3) Meals were provided with the fligh1s; 4) Not claiming mileage for travel from Vancouver airport to residence on 26 June. 
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Travel Expense Form 2019 TA #I TABDE824691 

•-ORTANT • Tnwl ""'"·- dat,ns """' be pnpand and c:om,,tv with the c:orpon,ta Tr.awl, Hospbllty, er,...,.,_ I, •z WIil Pl>llcy ISl, lat llPllllt1b11) and 
- owed 111 aa:crdanc,e With the Delepdot\ of AIIV10ltlv Pc!lcy 1141.. Alltlrowrl'Niltl\ave Dlt1pllan Aronhoril.y attlie time of.° ~!JllltW. A.II tnwl p(aM must be Pnt-

Mlh~nzed the Aut'-lty toTr.iYd a>ld Advllntefonn. .• , 

As Ille et, pleas lndlclte If thll c111ftl cometns •nv eiairtions N!l!Mi"'W approwl llel' IN: c«s,o"'te 1-', ttotplt.t, , i ty, COnference & £van, Polley ISl. 
\"es Nu C If you illdlQallld •v..-. pie-ctied< whlctl ~lon{a)-.i not P"H$1Prawd and ~utre a_,, 

ao Al'PAOVAl llfQUIIIEO: (Please lnlttel) 

0 Traffl-meptlons to Corponta T,....,, fiolplc.l"y• COllference a Ewnt Palley #Sl (Annex 28) 

a:o or CEO APl'AOVAl REq!JIAEO: (Please IIVtlal) 
C HOspllalty - e,uptiontto ltoSP!lllty Polley '51 (Annex 2B) 
C Hospitallty- No pre-apprc,,al obalnl!d for dlefollowll\a: 

0 Hospftallly-£xwnal « _, he&pltallty exuedine M""onum Coll Per Pe,..,., !Annex 28) 
C 110ll)ltallv-E>cbtmal « 11\tetftlll hosplhlty a>SI$ ._,.,,. $5,000 (An118k 2B 111d 44.1) 
C Hoepbllly-Alcoholic bl!Yl!rllH Pft)lllded ll'ollcv Section 44,1) 
□ tlolpbllly - f<lod a bewraje ~ -cled Maximum Cost ...... Pencn (Pdlc:y Secllon 44.1) 
□ Hosc>111litv- fntemlnmtnr PNMdtd (Pollcv Sec1fcn 44.l.l 

C Hosphalltv-Hospltallly orentertlll""'entprovidtdto fPOUle« person aocompa"'Pnc•n fN'l!lrt part• ~,pem (Policy:!iectlon 44.ll 
0 Hc,o;plallty- Hospbllly p,1111 tr,, die ACM lllklna .-ace at tha Nllllence ct an RCM amploy,le, 8oatd ~ amber or ether private reilcf­

(f>Ollcy Sec:tlons 44.land 46A) 

C Hospllallty-Spedal forms of '-Pitallly (Annex 28) 
0 Hosplldty- No pre-aJIPn)WI ptor to 09enclture ISecnon " ·7) 

VP 4PPROVA1 REQ\JIREO (C£0 APPROVAL IF TAAlfElU!ll 15 A VP): (Ple;ts,e llllllal) 
□ l"nMII • Comblnl"I peNONI 1nd bliSIN!sstrawl (Pollcy Sec1lon 14.3) 
□ Tl'IIVl!l - Airfare - Hllher kMII thin permitted by policy (Polk¥ Section :zo.6) 

a Tt1Mtl - P,t,mely owned whidff - Kilome:cet alowance In euess of the eQ1.IMlltnt lowest Pl'ktlol cornmtrdal c :.a mer fare ~Section 2l.l) 

. 0 Tl'avel· Hceltl-Rateln-.cfapecffiedorP11bli11\ed0tyRate o r;P. IC,,5ectlon2S.2and2S.3) ~ Mfe I~ 
I C Travel • Car treffl-...,.,_, lfellldea (Pelley s«Uon 23,l) ( ../2. ; '\ .,,j/, ✓~· ,., .- __, ...,0 

O" r-.i-&pense--l0da¥Sll'dlc:Vsecuo,,33.11 7 v l>(.U · ";=, 
b HoS!lltolity • t'.lrtemalor lntarml hoapttllhy 11P to $1 ,500 but leu tt.a.n $S,OOO end within Ma......., Gast _,,, (Annex 211) 

0 lfGspltality • Food & beve1111R east not -~"'!:r"f'!u'!'/:"" !J' "-" (Polley Section «,11 ~ ~• J 
TRAl/f.UfR'SDlll£CTORAPPROVALIIEQUIMD:{Platelnitl9'1 tWof(JNJ[,{ <1✓/?1t,IA,,£ tl/J.A(IJ~ ( J ~b/,,fA - ittU le. 

Cl Travel - Airfare - _,.de to• Jani ti.a hlfhet Chan tile Standard Allowabkl Altfare Class ~ by i,c,lc.,. at :i=: ~ to (Polley 
v,,:tlon20.fi) . 

0 Travel - C..r rental • u111racle II> a lerser whlde th,n IN •-rmedate/Stlndard aiH P11fflfflad by pdky, at no • ddltlonal con to RCM (Polley section 
23.3) 

0 Tra\Hll-car rental -upgr~de toa la111e,- ""hide ffillf'lh llltl!fflledllte/Standwdsla to l tcOmmad-3 ormot1o e"""- (Poley section 23.3) 
0 Trav.t - Mluin, onalnal 111!/nlzed n,celpts. &p1-,at1an Pf<Mded (Pollo,, sl!C1Jon 33.2) . 
o T,..,.1-ttotet- UPSrade to• lo!Yel ~ti...n .. StandnGutatRcom petmln.d bypolcy, atno adcitloml ~ toltCM (PollCysection 25.l) 
0 Trawl- H0181-me In ~ of Ottawa ($200), Wlrmlp!& ($155), Tcronto 1$200). Montl'ffl 1$190), \Ian..,._ ($200J, and Cal,P,v ($1801, las v.,ps 
· ($14SI, or publlshed Cltv R&te Limit. VP pre-aA!fOV81 net obtelned. Jusllflcatlon ~ (Pollot Nelon 25 . .2) 

\J C 1-1)8 orltlnal i11&1Wled recelf!U. £11Ptanatlon prol/lded (Pallcyl&CllOn 26.Z) A_ ,/ J . J : fl( ~ J....~ ~ 
V Otllere1C11>1iON (trwlller hasllsted and e,qalallled on a ~retUocumentJ ff~µ ~ P- '-'C:: ~ / A , n /CA fl l /? .AA 

D Holplt.lllty - Exta~ n M " :rdli~yupto$1, . In t1ndardC"1NPerion(Aft,11f11<28) 1~ ,.fl jj ~ .;/• t- (,,V'~ 
• · _ JJ ..,;vu/·, £1 t/luP.A!J1 v ·1~ 1/A 

BysJt,nirJOl,elow,theTrollehr ohli'i,o,,cl.l'J/J~eadtfl-tJl'ile-.s! sti-d. r. wtrht ,/<4 / / J ~ 
Co,po~ Travel, NOSllltaM\I, ConftlNIIC& & Evant Polley #St (OS oppllco~), tho! 1111 n,quin!d $U/fPOrt"'9 dot:unv-lon Is t:011t4,-,.,,d In l11ii "-'J)MJ</ 0,,/m, rtw t#vl ~tr"'? 
-notedem,p(lons o,ecr,mp,let11 ondo~ andmatUltt:laJmho, bl,m«>mp/et«llnoaordttntt w/111 l1llen, ~ £,,t" aJ I{,., 

i}?JIJI/S 
' - -- -+-::s=-,....,.-,re-of=Tlwl~..,..,,-.;;~---------C// ot/ 11 ·--·---- ·· .. ·- -----~-----···· -- -

DIil« -·-- ... - -. -----··---.. •- -· 
T1'e Tr....Ven~ o,,frms thatslw/htthasrwi!Mwedml•-dolmlttdudlrt{/dl the wpportJno ,,_,..,,,t«loll. IIIOf #le.._ da/ml:tloppttOr 
,..~ -,Jotssos IIOtH abow ore QPl)l'OWd (os ,wqundl, t11tdthlt dafm hos bttltcamp/9Nd tn~ with tlN-~ Trawl, ttoopltaflll', eon,.,.n01 
& EYllflt Pcliefll5l {os oppllcoole}-Pttatt note, If e11e~tlonshaw Olttn ,--ITNltdprlar to~ dw, TTOIJ,J's Otn,ctorcanp,oc,,,.,dhl~the e,,p,,nse c.b.m. By 

,lgnlltg billow, tM 11P or-CEO oo,vtmt, rltttt IM/he"'" nwt-.Jthe -,,tlOM a~ nott!d obaw nqi,Wng ,,.,/his opprowl oltd.hlffleby oronts ~-

~byVP(N~ 
(PIIIN'l'NAM!) 

S.lllllllawasu,, ao cc:mda1m.11 --...t ui-; dabis 
forr411tu11'tifll!'toCE0-..,owtOlher ■•re,i""-1) 

~byat0•~otlQD/Ola1rot 
AIOdltC.111dlb.e""',......, 



Simons, Deborah 

From: 
Sent: 
To: 

Phyllis an 
Tuesday, August 13, 2019 1 :37 PM 
Simons, Deborah 

s.19(1) 

Subject: Re: Seeking approval - travel expense claim T ABDE82469- Cybele Negris - B19-030 

I do approve. The 30 days exemption is fine. Thank you for the explanation on t b e hotel room; it provided 
some comfort. 

CONFIDENTIAUlY WARNING 
This communication Is intended for the use of the recipient to which It is addressed, and may contain confid ential, personal, and/Of privileged 
Information. Contact me immediately if you are not the intended recipient of this communication, and do not copy, diStribute, or take action 
relyJng on It . Any communication received in error, or sub.sequent reply, should be deleted or destroyed. 

On Tue, Aug 13, 2019 at 10:07 AM Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

Attached is a travel expense claim for approval. This claim represents the expenses related to Cybele's travel to 
Edmonton in June for the !CD Directors Program final exam. There are two exceptions: a) The claim is over 
30 days; b) Cybele added an extra night to her trip (detailed explanation provided in the "notes for expenses" 
section of the third page). The claim and exceptions have been reviewed and approved by the CFO. If you 
approve via e-mail, I will add a notation to your signaturt: line and will attach a Copy of your e-mail to the 
claim. 

Best, 

DEBBY SIMONS 

COORDINATOR, CORPORATE SECRETARIAT 

COORDONNATRICE, SECRETARIAT DE LA SOCIETE 

320 SUSSEX DRIVE J 320, PROM. SUSSEX 
1 000195 



Meal allowance and incidental calculator 
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances 

These calculators are now all linked" please only place a •1• In each ap~licable box 
Type the date name and numbers In the CANADA box ONLY 

Notia: You may only claim a mear allowance if an actuai meal expense was incurred by the traveller 
You may cfalm an incidental for each partial or full day of travel 

Please set your 'print area' around the calculators you want to print. 

Numbers onl)!'. 

Breakfast 
Lunch 
Dinner 
Incidentals 

Enter your travel dates here for CANADA 
24 25 26 

$at Sun Mon Tue Wed Thu Fri . . . 

1 
1 

1. t 
1 1 

Enter your travel dates here for the us 
24 25 26 

un Mon Tue Wed u Fri . 

.:.__ I ..... ..._ 

- -----....- ... .___ __ 

MONTH: Jun-19 

Sat . Sun Mon ed Thu Fri 

MONTH: 43617 

at Sun Mon ed Thu 

_.=r-
' ' 
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I 

TRAVEL EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

Revised May 6, 201! 

Claimant: lcvbele Negris Departure Date:! 24--Jun Return Date:! 26-Jun I 
Location: !Edmonton, Alberta 

Purpose: 

To attend the IC0 Directors Program final exam. 

TRAVEL EXPENSE 
Airfare 

Baggage Fees 

Change Fees 

VIA Rail 

Hotel Accommodations 

Mileage ($.055/km) 

Parking 

Taxis 

car Rental 

Gasoline 

I 

Private Accomodation ($50/n gt) 

Other 

Total Travel Expenses 

Amount 

$1,067.06 

--·--

----
$ 657.90 ·------
$ -

$ 164.10 
~ -

$1,889.06 

Total Meal/Incidentals $ 193.80 • 

TOTAL $ 2,082.86 

Meal allowance and Incidental calculator 

Insert Date - 24-Jun 

Sat Sun Mon 
' 
' I ·-

' i 1 

25-Jun 

Tue 

1 
---

l 

Breakfast 

Lunch 

Dinner 

Incidentals 

- I 
I 1 -r 1 

Per Diem Calculator 
Insert Date -

Sat Sun 

I 

1 

24-Jun 

Mon 

1 

I 
I ·1 
' 

25-Jun 

Tue 
1 

I 
I 

I 
i 

Meals & Incidentals 

Note: Please use the meal allowance calculator 

below to determine t h e exact number of 

meal allowances and incidentals. 

Rate• #Meals Total 
Breakfast $2O.so 1 $ 20.50 
Lunches $20.10 1 $ 20.10 
Dinners $50.65 2 $ 101.30 

Incidentals $17.30 3 $ 51.90 

$ 193.80 

Total Travel Expenses 

26-Jun 

Wed Thu Fri Total 

-,-·--+- 1 

1 I 

- I 2 

l I 3 

26-Jun. 

Wed Thu Fri Total 
1 ! 3 ~ -

Claimant Slg....,re: ~ , /1'.1:;; ~ Date: D q / O'{I / q 
1,,,..,1 ,,...,, ""°"' m:~ ~ .. Trove< _p,lof,ty, C<mferenc, and Ewmt Policy (Palley• 51}. 

000197 
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@) AIR CANADA 

Booking Confirmation 

Booking Reference 

s.19(1) 

Date of issue 15 Dec. 2018 

Tills is. your ltirMlfatYIRe~pt. You l'Ymt brlr.i>l wtth you to the airport ford'leck--in end~recomrnaM VotJ kflep I COl)yforyotx reootds, Plieue alsotaketht time to ""'··,,..ir•w I u It contoio5 thevanen,I condl iol'k! ofcel'T1lll)e and 
•PPlic•* torifb 1t\lt eQply lo \l\e tit.l:etfl, boottnos aNf alrservlcec dGUed below, ss w.,I M blggag•. dan911roui goodr. and other impofttnl informetion related to ye , t .. ~,... 

Dale Pn:ititd5on Notl~e; Your persot1al data wit be p~&ied I) accotden~ wlh lht appflcabft "met, ptlYKy poi~ tnd. if y,outbooking It Nde ~ • reserve\ion i :.rt.!em prov!d&r ("COS,. whh tis prtyeey r-oic.y. ThtH are 
.-veik:ble at the IATA Travel CtM.re wef»U• ()rftmtn• c:arf\u or oos a~. You. shcM.lld reed tltJs docol'P&ntatloft, 'Which appllu to yotWbooldng st\d .spedtl°"- for ex:a.mple. ~ your perunal d3'a iS ookctcd, S1oreel, used, 
~d and tfansfeued. W. el&o ~ • yo1J to 'MIW Al, Canllda'ti Privacy Polq dl'edfy. 

~ Depart 

MollGIY 
~Jon.2019 

~ Return 

Passengers 

fl Cybele A Negrls 
Ticket Number --

08:60 

Vancouver 
Vancouver Int. (YVR). BC 
Te1mlnal Ill 

15:30 

Edmonton 
Edmonton Int. (YEG). AB 

Travel OptioM 

\"I Regular meal 

11:21 

Edmonton 
Edmonton Int (VEG), AS 

16:0S 

Vancouver 
Vancouver Int. (YVR), BC 
Tcnninal M 

~ 
AC234 

@ 
AC249 

1hr31 
BuslnHIP 

Openned by: Air Canada I A319-100 I 
•Wl•Fi 
Meal 

1hr35 
a .. ,."p 

Operated l>y: Air CAnada I A320-2D0 I 
11>.WI-Fi 
Meal 

Seatg 

AC.23◄ 4F 

ACi49 4F 

000198 
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f::3ro Purchase summary 

-Amount paid: $1067.06 

Tilt lnfol'lllltlon 
GST/HST no. 1000~2287 RT0001 
S50.81 

e) Check-in and boarding gate deadlines 

Recommended c:htck..fn time 

s.19(1) 

+Air Transponatioo Charges 

Base Fare • Depart - Sucineu Cl:,c,: (lcwc~ ~ ) 

Baaa Fare- Return . Business Class~ It.~ 

SUrd>erges 

i;;:;J Taxss. fees end c111.-9es 
l:lil 
Good& and Services Tex. Canada no. 1000.,-:.1.:211? RT0001 

Ax Travellers Secu111y Charge - Canada 

Airport Improvement Fee• 0-da 

T olal alrfare and lalcu bmre opcio"6 

GRAND TOT Al (Ca!llldien dollars) 

90 
mlnlA•• You shc")d check in 110 fate/ then tho tima.s lndlcs!ad at 1611, Thia wll ene1.re ,au have ,lcNy Qftlrne to ohed( in~ drotJ off )'OU, rtieokcd baos anc, P'ff tlrough 1ewriy. 

45 
ltW'tl.lM:11 

Check-in and baggage drop-off dffdllne 
You must haw ct,aelced f1'11 ob4aa',etl -ro11r be41n:lnQ pass end deposited 111 chmed ~s •• the baggage drop.off OOUl'llet ~tTOfa tn• end of the- ch&d<.--ln petlod for your fJQl'rt, 

Boarding 9* dtadllnt 
Yoe.: must be prtaenl at the botn:fing gate bt'for• n clos.s... 

1. ~r.m Toronto C'ily Airport (Y'l'Z) • Ch•«~ and 1>3Q91Q& dWP"cff dcedltnc: 20 l'flinutc5. 

000199 
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464.00 

464.00 

24.00 

60,81 

1◄.26 

60,00 

.2 



L] Baggage allowance 

Carry-on Baggage 

On fliQnts o,cm~ ~ AJr cut4t, Air Canldl R~ua• or Air Canada e.:-»Ni11, vou mav c:urywlth vou in 1M "~rn 1 stan<1.ns itflfTI (mu. &tz.e: 2s x M> )l S~ ~ m i' x 1 s.~ .-21.s rnD ~nd I p$ooel Item cmax. aau-: ,a 
,:: ,s x <4$ cm fl x f$11t 17 lnl). YC4.lr 011r1y-on baggage !Wal be iight enough that you csft slora • fn the ow'1'Hled bti'ti unG6stsl.B4. ~e our co~• CIJl)'-of' -.. i.."&ggsge poJ!cy. 

Checked Baggage 
Please see below for detah on the bag, you i:tan on ctlecking at the baggage counter. 

Vancouver (YVR) > Edmonton (YEG) 

LI 1• bag 
Complimentary 

c::i2•"'bag 
Complimentary 

Edmonton (YEG) > Vancouver (YVR) 

LI 1st bag 
Complimentary 

c:J2 .. bag 
Complimentary 

Max. Might per bag: 
32.0 kg (70.0 lb) 

Max. dfmensions per bag: 
158.D an (62.0 In) 

Max. W.i!lf'll per bag: 
32.0 kQ (70.0 lb) 

Max. cimensions per bag: 
168.0cm (62.0 in) 

CuneJM:y . 
Fee amounts are displayed in the currency ot the fll'l!I departure city on your ticket. On the day of travel, sppl1cebl~ fees \Nill be asSMsed in the roc.J c:urroncy at the 
c:cumrylregion you are tralll!lling from. Certain exc:eplions may apply where the departure airport doea nol charge 1n loca) currency. The currenc:y exc:hange rate w11 
be determined by the date of travel. 

ttopOV♦J5 

Checked baggage lees may be reasseS$ed when Itineraries include an enroute stop0\/'81' of mcro then 24 hours, 

Notc: If you uc.ed your baggage allowance (in number, &ize and/or weigh!), additional ched<ed baggage charges will apply. The poky and fees wm be those of 
the carrier ldenliffed In the c:hecked blggage information section. 

• View Air CQ!lllda's additional c:heckcd baggege policy . 
• View ttie additional checked b11Q11age poricy of Air Canada's codeshare and Interline partners. 

+Fare Rules 

Business Class (lowest) 

~ Changes 
$50 CAD • Before day of departure~ The change f♦e per direction, per pa8'enger, is $50.0O CAD plus applicable taxes and any fare 

difference. Changes can be made up to 2 tiours before departure . 
• Sama-day confirmed changes at check-In or at the airport are permitted at no charge (same-day flights only). 
• Same•day standby is available: on flights between Toronto and Montr6al or Ottawa, on flights between Calgary, 

Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardie (LGA), John F. Kennedy 
(JFK) OI' Newark(~) airports (oonnectlng flights excluded). 

, Flights can only be used in sequence from the plaoe ofdeparture specified on the itinerary. 
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~ Fare Rules 

~ Ca11cellations 
Non-refundable 

~ Seat selection• 
Free advance seat 
selection (standard) 

• Aeroplan MIies 

• Tickets are non-refundable and non-transferable. 
• CancellatJons can be made up to 45 minutes prior to departure . 
• If you mal<e a flight change that involves a more restrictive fare, the higher change fee ;:.:;13ociated with that more restrictive 

fare applies once per passenger, regardless of the number of flights that are cha.n Qed. 
• CU$lomers who no-show their flight will forfeit the fare paid • 
• Air Canada will provide a full refund without penally when you cancel a newtlc~ e tv.e. when a new booking is made and 

you are assigned a booking reference) within 24 hours of purchase . 
• View Ak Canada's refund policy Opens in a new window . 
• Provided the original booking is cancelled prior to the original flight's departure, the value of the unused ticket can be 

applied within a one year period from date of Issue of the original tici<ets to the value of a new ticket subject to the change 
fee per direction, per passenger, plus applicable taxes and any additional fare d i fference, subject to availability and 
advance purchase requirements. The new outbound travel date must commence within a one year period from the original 
date of ticket issuance. If the fare for the new journey is lower, any residual amount wm be forfeited. 

• Free advance seat selection on Alr Canada and Air Canada Rouge, as well as on Air Canada Express flights operated 
by Jazz (subject to availability). 

• 150% Aeroplan Miles 
• The equivalent in .Altitude Qualifying Miles 
• For all flights operated by Air Canada, Air Canada Express and Air Canada Rou ge 

Business Class (lowest) 

~Changes 
$50 CAD 

~ Cancellations 
Non-refundable 

\., Seat selection• 
Free advance seat 
selection ( standard) 

11!1!!! Aeroplan MIies 

• Before day of departure - The change fee per direction, per passenger, is $50. Oo CAO plus applicable taxes and any fare 
difference. Changes can be made up to 2 hours before departure . 

• Same-day conflnned changes at ched<-in or at the airport are permitted at no charge (same-day flights only) . 
• Same-day standby is available: on flights between Toronto and Montreal or Ottawa, on flights between Calga,y, 

Edmonton and Vancouver, a& wel as on flights between Toronto Pearson (YYZ) and L.aGuardia (LGA), John F. Kennedy 
(JFK) or Newark (EWR) airports (c.onnectlng flights excluded) . 

• Flights can only be used in sequence from the place ofdeparture specified on the itinerary. 

• Tickets are non-refundable and non-transferable. 
• Cancellations can be made up to 45 minutes prior to departure . 
• ff you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive 

fare applies once per passenger, regardless of the number of flights that are changed. 
• Customers who no-show their ftight wiR forleit the fare paid . 
• Air Canada wiU provide a full refund without penally when you cancel a new ticket (i.e. when an- booking is made and 

you are assigned a booking reference) within 24 hours of purchase . 
• View Air Canada's refund policy Opens In a new window . 
• Provided the original booking Is c.ancelled prior to the original flight 's departure, the value of the unused tict<et can be 

applied within a one year period from date of leaue of the original tickets to the Value of a 0//!!W ticket subject to the change 
fee per (Ji1ttclion, per passe11yer, plus applicable taxes and any additional fare difference, subject to availabllily and 
advance purchase requirement& The new outbound travel date must commence within a one year penod from the original 
d.ite of ticket issuance. If the t.lre for'the new journey is lower, any residual amount will be forfeited. 

• Free advance seat aelectJon on AA Canada and Air canaoa Rouge, as well as on Nr Canada Express flights operated 
by Jazz (subject to availability). 

• 150% Aeroplan Miles 
, The equivalent in Altitude Qualifying MIies 
• For all flights operated by Air Canada, Air Canada Express and /IJr Canada Rouge 
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Q) General conditions of carriage 

1. You must obtain your boardinR pass and c:hecll In any baq9ag_e by the check-In deadDne. Additionelly, y_ou must be a\/9~1i:ie for boarding at 1he boarding gate by the 
boarding gate dead'ine. Failure to respect check-in and boardmg gele deedllnes may result In the rt111Wgnment of any pr •f'-reserved saels, the oancellalion of 
reseNa1ior.c, arrd/or ineligibilfy ror denied boarding compensation. 

2. Although re00nfimiation ot flights Is not required, we gtrongly recommend Iha! you check your flighl status orfne at &!rear • ada.com or by calling our Right information 
system al 1·838422-7533 prior to your depsrtUre. 

3. AdllBnce Seel assign men!$ are not guaranteed and may change without nolice. If your pre-asigned saa1 18 unavailable, '<.Ive wtll try to accommodate you In 
8 co~arallle seat in the same cl:ilss of ,ervlce and will refund any applicable fees. 

4. Any travel credlt banbd for unuaed tickets is non-transferable: when ltle aeart is redeemed, ij must be uaed by the sam~ per&on whose name appears on the original 
ticket. 

s. Air Canada wiU cancel any purchased ticket and provide a full refund 'Nilhout penalty up lo 24 hours after purchase. Beyo .-, ,s 24 hours, votvnlary changes lo your 
dinerary may require the payme11I of addlllonal fees and fare upgrades. If you llNI 11'8velllng on a non-refundable t1ckel, A, r Canada wil be unable to make exceptions In 
the event of an unexpected !rip cancella11on or medical emergency. We racommend 11\e purchase of travel insurance. 

6. Dangerous goods 

For aafety reasoM, dangerous goods must not be packed in checked or carry-on baggage, except as specifically permltte..d . D•ngerous goods include but are not 
limited to: compressed g&6e6, oorrosives, explosives, flammable liquid$ and iOlids, racli011clive materials, oxidizing mater a a !s, poisons, lnfectloos subsl~nces, and 
brielcues with Installed alarm de11ices. For security reasons. other restrictions may apply. Please refer to the Restricted and Prohibited Items page on our websife for 
more Information. 

7. Subject to the p,0\/lsions of the Montreal Convention and the warsaw Convention, as ~ I ¥ th~ provisions of its eppficabJe tariffs, Air Canada !Ny refuse carriage of 
property in chedled luggage lhal is not suitable for 1ransportat1on, such as fragile or penshable items end may r~se to Cany Wiuable ttems (a valuable is deemed to 
be any item who'le value Is $ 1,000 CAO or mON1, per Klogram or $1 CAO ~r gram). Air C81\8da may refuse ~ms based on the inherent nature of en item (e.g. its 
penshaHe nature), or for loss or delay of unsullably or inadequately packed items, to the exlent 1h31 !he destrl!Ction, 10$$ o .c dam&1gei resulted from the inherent defect 
quality or 1.0Ce of the bagg9, or, in the case of delay, that the carrier, hs agents, and 6e!Vants took aN measures that ODl.>l d reasonably be required to avoid !he ' 
damage, or thtat it was impossible to take such measures, 

fl. International tra11el 

Gollemmenl$ may require your carrier to prO\'tde lnformatlon 011 or pemit eccess lo passenger date. You cannot travel if Y ou do nol have all required travel documents 
such as a passport and vise (where applicable), lo enter in or trans~ lhrough each country/regfon on your Itinerary. Pleas& refer to the Travel Documents page on our ' 
web6ite for more Information. 

9. IM!lght health 

Most people ara flt to travel by air, but special attention is required for passengers whose heallh problems may be exacerb ated by altitude, travel stress, hypoxia and 
other travel related dillicuttfas. Our web&lte otters important health lips and information for customen with apeclal needs W ho may require medical approval before 
flying. 

Please also note ihet airetaft dlainsection is carried out on oertain _routes •. in eornplian~ with the requirl!m~nt•. nf thto Wor; cl Health Orgen.izalfon (WHO), the lntematlonal 
CMI Aviation Organiulllon, Transport Canada and applicable foreign regulatory authorities. More 1nformat1on II avallable 0fl our web$ite. 

10. Sehed"'" an<t tlmmbles 

Time and aircraft type shown in timetables or elsewhere are ap~roximate and not guaranteed, and form no_ part of the cor.trad. Schedules are w bject to ch.ange without 
notice and earner assumes no rel!ponsibllMy for passenger making connections not included 11s pilrt of the ttin\':rery set out In the ticket. Carrier is not responsible for 
changes. errors or omissions either In timetables or Olher reprasentatlons of achedules. 

11. Ovali)ooklng notice 

Airline flights mey be oven>ooked , and there is a sfighl chaOC)C lhal a seat will not be ellSllable on !I ffighl for which a pers~.., has aconjjrmed reservation. lfthe!Wght is 
O\IBroooked, no one wil be denied a seal unli airline pe180nnel first ask for volunteers ~Hin~ to give up their rM&rvati?" 10 exchange for a payment of the alrline'g 
choosing. If there are not enough wlunteers, 1hc airline wtll deny boarding to o1h« pe19ons 111 accordance with Its pe.~lar boerding priority. 'Mth few exceptions, 
persona denied boarding involuntarily ere en1i11ed to compen1ation. The complete rules fDf the payment of C01111)8nsat,on •nd boarding pliorltles are evalable at all 
airport ticket counters and boarding location,. 

NOTICE. SOLO SUBJECT TO APPLICABLE TARIFFS 

CANADA, U.S.: 1 (888) 247-2262 ~ AIR CANADA 

A STAR ALLIANCE MEMBER ...,_◄,,. ... 
1W 
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◄ Messages 

Cancel Boarding Pass - Air Canada Add 

@ AIR CANADA 

EDMONTON-VEG 

YEG 
FLIGHT DATE 

AC241 26JUN 

PASSENGER ­

CYBELE NEGRIS 

BOARDING 

11:45 

\ 

G ATE SEAT ! 

66 4F ! 

VANCOUVER ' 

YVR 
ZONE 

1 

CABIN 

Business 

! 
r 

l 
! 
I 
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i) 
DELTA 

HOTELS 

NAIIIIO'IT 

10222 -102 Street, Edmonton, Alberta i5J 4C5 
Tel: 780-429-3900 Fax: 780-421-3259 

Roo m: 
Foli o: 
cashier: 
Arr-i val: 

Page: 1 of 1 

s.19(1) 

517 

Dep arture: 

9 
06-24-19 
06-26-19 

Date Description Additional Information 

06-24-19 Room Charge 
OS.24-19 Rooms-GST 
06-24-19 Rooms - Tourism Levy 
06-24-19 Rooms - Destination Marketing Fee (Of\ 
06-2 Room# 517 : 

06-2 -
06-25-19 
06-25-19 Rooms - Tourism Levy 
06-25-19 Rooms - Destination Marketing Fee (Of\ 

GST Summa!Y 
Registration No: 878578491 
Room 30.18 
F&B 0.75 
Other 41.72 
Total 72.65 

,... 
'-

Total 

Balance Due 

-$17.75 = $657.90 

1P ft;(, .t;o . -------1]&;7<(,&< 

Guest Signature: ___________________ _ 

Charges Credits 

185.00 
9.53 
7.62 

40 .00 
P-e r»t"'" t 

20.65 
16.52 
12.03 

675.65 0.00 

675.65 CDN 

I agree that my llabllty for this bDI Is not waived and J ai,ee to be held personally liable in the event that the indicated Person, company, or .s2g~n faUs to 
pay for any part of or the full amount of these chargeg, 
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CRA Calculated Taxi Tax 2019 

Taxis for 
Ontario & 
Quebec 

Taxis for 
Nova Scotia & 
PEI& 
New Foundland & 
New Brunswick 

Taxis for 
BC& 
Saskatchewan & 
Alberta & 
Manitoba 

The figures you need 
GRANO TOTAL 
TOTAL TAX 
SUMMARY Page total 

$ 
s 
,· 

$ 

$ 

$ 

$ 

$ 

42.50 

121.60 

164.10 
6.31 

157.79 

164.10 

157.79 
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From: 

To: 

Cybele Negris 

Simons, Deborah 

Subject: Re: Travel expense daim ICO oral exam Edmonton 

Monday, December 2, 2019 2:47:47 PM 
image001.png 

Date: 
Attachments: 

I'm less concerned about my time in this matter 
I just want to make sm e all necessa1y documentation are accounted for. I will definitely keep 
you posted. Thanks Debi! 

On Dec 2, 2019, at 11 :37 AM, Simons, Deborah wrote : 

HI Cybele, 
Thank you for the update. This is well beyond 60 days which seems like ve1y poor 
customer se1vice. We will handle when/if you are able to obtain the documentation you 
require. For now, eve1ything is fine - I tend to add as much detail as possible to claims, 
for audit pmposes. I'm so sony this is taking up so much of your time. 
Best, 
Debby 

From: Cybele Negris 
Sent: Monday, December 02, 2019 2:30 PM 
To: Simons, Deborah 
Subject: Re: Travel expense claim ICD oral exam Edmonton 
Hi Debi 
I just wanted to let you know I have filed another request for obtaining the 
documentation for the change of date of my return flight from June 25 to 26th and 
the website said 60 business days to get a response. 
I had initially filed the request for the changed flight itinera1y when we had 
discussed this a few months ago. That would have been more than 60 business 
days. I hope they will respond this time with the documentation. 
I will keep on them but hopefully for now, with the boarding pass that I sent 
previously that will prove that I did in fact take the flight back on the 26th and 
that it won ' t be a huge concern for auditors. 
Let me know if there's anything else I should do at this point. 
Best regards, 
Cybele 

s.19(1) 
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On Aug 7, 2019, at 11 :31 AM, Cybele Negris 
Thanks so much! 

On Aug 7, 2019, at 11:22 AM, Simons, Deborah <siuJOus@mjnt ca> wrote: 

Hi, 
We will go ahead with the claim now, and will include the boarding pass 
with a notation that the actual itinera1y will follow once available. Since 
you aren' t comfo1table claiming the change fee, I'll add a notation about 
that as well so that it's clear that a change fee will not be claimed. 
I will begin seeking the required approvals later today/early tomoITow 
morning. 
Thank you. 
Debby 

From: Cybele Negris 
Sent: Wednesday, August 07, 2019 1:36 PM 
To: Simons, Deborah <simons@mint.ca> 
Subject: Re: Travel expense claim ICD oral exam Edmonton 
Hi Deborah 
I can ' t seem to find anything on my credit card statement regarding a 
change fee but honestly I don ' t feel right asking for reimbursement of 
that even if there was one. I can let you know when air canada sends 
the info if needed for audit purposes. I should have thought in 
advance when first booking the trip back in December that I might 
need more time in case the exam schedule goes longer. 
I've included my boarding pass showing June 26. 
If it's easier for eve1yone I 'm completely fine with waitin~ all 
info is com iled. I'm not in a rush for the reimbursement-

Thanks! 
Cybele 

On Aug 7, 2019, at 9 :29 AM, Simons, Deborah <sjmons@mint ca> 
wrote: 

Hi Cybele, 
No need to apologize. I have discussed this with our finance 
team and it was agreed that waiting a few more weeks is not 
ideal, especially since you have already been waiting several 
weeks. I am going to proceed with the claim now, and will 
provide a detailed explanation regarding your change of 
flights and extra night at the hotel. Your updated flight 
itineraiy can follow once available. To assist with this, we 
would appreciate receiving your boai·ding passes, if you have 

s.19(1) 
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them, as well as a copy of your credit card statement 
showing the additional charge for changing your return 
flight, if you were charged one (with confidential 
infonnation blacked out or I can do this for you) . If you were 
not charged a fee, I'll indicate that. If you were charged but 
do not have proof at the present time, I can indicate that a 
second claim will follow later for the additional amount, 
once the updated itinerary and proof of extra payment ar·e 
available. I think this should all work quite well, and will 
ensure that you receive the bulk of your reimbursement as 
soon as possible. Please be assured this does not involve a 
great deal of extra work at our end. Does this sound ok? 
Debby 

From: Cybele Negris 
Sent: Wednesday, August 07, 2019 11 :25 AM 
To: Simons, Deborah <simons@mint.ca> 
Subject: Re: Travel expense claim ICD oral exam 
Edmonton 
Hi Deborah after being on hold for 40 minutes, they told 
me I have to make the request online which I have now 
done. I'm told it could take a couple of weeks. 
Sony for the trouble. I don ' t know where my 
documentation could have gone! 
Thanks for your patience and I apologize for the extra 
trouble 
Cybele 

On Aug 7, 2019, at 7:22 AM, Simons, Deborah 
<simons@mint.ca> wrote: 
So sony for all this trouble. Unfortunately it will be needed 
for audit pmposes, even if Air Canada did not charge a fee 
for changing the return date. Hopefully Air Canada can 
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provide the itinera1y easily. 
Debby 

From: Cybele Negris 
Sent: Wednesday, August 07, 2019 10:20 AM 
To: Simons, Deborah <simons@mint.ca> 
Subject: Re: Travel expense claim ICD oral exam 
Edmonton 
Hi Deborah 
It's so odd but I can't seem to find my email 
confmnations from Air Canada with the change. My 
assistant must have done it on the phone for me. 

s.19(1) 

I have my ticket number and booking reference but all of 
the past flights are deleted from my Air Canada account 
All I can find is a calendar invite in my calendar with the 
updated info1mation for June 26. 
I think I will need to call Air Canada to send me a copy. 
Booking Reference:-
AC241 from Edmonton YEG to Vancouver YVR, 
departing at 12h20 (local time) and aniving at 12h52 
(local time) 
Passengers: 

llllllliililliiat: 4F I Ticket Number: 

Quick Links: 
www.aircanada.com 
www.aircanada.com/checkin 
www.aircanada.com/flightstatus 
www.aircanada.com/baggage 

In tenns of the incidentals, thank you. 
I will get back to you once I talk to Air Canada 
Cybele Negris, ICD.D I 

On Aug 7, 2019, at 6:33 AM, Simons, Deborah 
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<simons@mint.ca> wrote: 
Dear Cybele, 
I have completed your travel expense claim but am missing 
one piece. Tue flight itineraiy I have shows your return on 
25 June. Since you returned the following day, I would 
appreciate it if you could send me your revised flight 
itineraiy (with invoice for changing your flight if costs were 

incuned for delaying your return to the 26th). 

I should mention two other items: 
- You ai·e entitled to incidentals and per di ems for the 

26th . Would you like me to add those? 
- I noticed that the meal and incidentals allowances on 

the travel rep01t ai·e out of date. Tuey have increased 
slightly - I will revise those for you. 

Once I receive the revised flight itineraiy and know whether 

or not you would like me to add the incidentals for the 26th, I 
will send you an updated travel repo1t so that you have the 
conect amount to be reimbursed, for your records. 
Best, 
Debby 

From: Cybele Negiis 
Sent: Tuesday, August 06, 2019 4:12 PM 
To: Simons, Deborah <simons@mint.ca> 
Cc: Murka, Anne-Mai·ie <murka@mint.ca> 
Subject: Re: Travel expense claim ICD oral exam 
Edmonton 
No woITies Deborah. 

l!l!e 
Cybele 

On Aug 6, 2019, at 12:41 PM, Simons, Deborah 
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<sjmons@mint ca> wrote : 
Dear Cybele, 
I would lik . . zin 

~ Tua you or re-sen mg t e receipts. I expect to 
~ ~laiin completed by tomo1rnw morning, and will 
then seek the required approvals. Your e-mail explaining the 
hotel rate is ve1y helpfol. I will add a copy of your e-mail to 
the claim in order to justify why the cost was different than 
01iginally anticipated. 
I will let you know as soon as all approvals are in place, and 
will do what I can to have this claim processed as quickly as 
possible. 
Best, 
Debby 

From: Cybele Negris 
Sent: Tuesday, July 30, 2019 1:12 AM 
To: Murka, Anne-Marie <murka@mint.ca>; Simons, 
Deborah <simons@mint.ca> 
Subject: Fwd: Travel expense claim ICD oral exam 
Edmonton 
Hi Anne-Marie and Deborah 
I was going through my records and I don ' t think I've received the 
following reimbursement. 
I thought I should double check in case it got stuck given the amount was 
highe1· than what was pre-approved because of the stuprise increase in hotel 
rate. 
Please let me know if further info1mation is required. 
Thanks so much 
Cybele 

From: Cybele Negris 
Subject: Travel expense claim ICD oral exam 

s.19(1) 

000212 



Edmonton 
Date: July 2, 2019 at 11 :17:07 PM PDT 
To: "Murka, Anne-Marie" <murka@mint.ca> 
Hi Anne-Marie 

s.19(1) 

Please find attached my travel expense claim fo1m for 
my ICD final exam in Edmonton. 
I travelled the day before the exam as the morning flight 
on the same day and losing an hour to Edmonton would 
have left too little time for me to make it in time. I took 
the flight out the next morning after the exam as I wasn 't 
sure how late the exam would go. 
Unfortunately the hotel charged a ridiculous rate the 
second night which was unexpected. All previous nightly 
rates were $185 or $180. I complained to 3 tiers of 
management but none of them would do anything about 
reducing it because they said the hotel was sold out that 
night and therefore, they increased the rate. Really quite 
ridiculous! I'm attaching my travel authorization for 
reference. This means I'm slightly over even with the 
contingency. I'm fine to pay the difference for the 
overage. 
I didn't put in any meals for the Wednesday as I got a 
meal on the plane. I didn't put in an incidental either as I 
returned early enough home. There was no taxi fare to 
the Vancouver an ort from my home because I was 
given a ride 
Please let me ing further details are needed. 
Thanks 
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From: 

To: 
Subject: 
Date: 
Attachments: 

Dear Cybele, 

Simons. Deborah 
Cybele Negris 
Reimbursement 

Friday, August 23, 2019 2:37:00 PM 
08446808 4.pdf 

image001.jpg 
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I am pleased to advise t hat you received an elect ronic transfer offunds today, August 23rd, in the 

amount of $2,082.86 as a reimbursement of your travel expenses to attend the ICD Directors 

Program fina l exam in Edmonton. 

A copy of t he electronic funds t ransfer notification is attached. 

Best, 
DEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 

r OORDO; ATRICE, r CRETARIAT OE LA SOCIETE 

320 SUSSEX DRIVE 1 320, PROM. SUSSEX 
OTTAWA ON K1A 0G8 
Tel/Tel. : 613-716-4439 
simons@mint.ca I simons@monnaie.ca 
mint.ca I monnaie.ca 
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.:.~•.:.. .... 
ELECTRONIC FUNDS TRANSFER 

CYBELE NEGRIS 

Fax 
E-mail simons@mint.ca 

Invoice Invoice Invoice Amount in 
date currency transaction 

currency 

TABDE82469 B19-030 14/08/ 2019 CAD 2,082.86 

CAD 

Cash 
discount 

0.00 

Royal Canadian Mint / Monnaie royale canadienne 
320 Sussex Drive 
OTTAWA, ON 
Kl A 0G8 
Canada 

Telephone 
Fax 
Date 
Vendor account 
Date of payment 
Reference No. 

s.19(1) 

613-993-3500 

22/08/ 2019 -23/08/ 2019 
PV147204 

Payment Remarks 
amount 

2,082.86 THEMIS # 3007 ICD FINAL EXAM 

2,082.86 

000215 
Disclaimer: Funds will be transferred to your account within the next 48 hours. 



From: Simons, Deborah
To: Cybele Negris
Subject: Travel expense claim - ICD Directors Program Final Exam - Edmonton
Date: Tuesday, August 13, 2019 3:41:00 PM
Attachments: S330-KM-WES19081315240.pdf

image001.jpg

Dear Cybele,
I am pleased to advise that your travel expense claim has received all of the required approvals and
is now on its way to our finance team for payment. Attached is the revised Travel Expense Report
that I signed on your behalf, for your records.
Best,
DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRÉTARIAT DE LA SOCIÉTÉ

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8
Tel/Tél. : 613-716-4439
simons@mint.ca | simons@monnaie.ca
mint.ca | monnaie.ca

000216



TRAVEL EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

Revised May 6, 2019 

Clalmant: lcvbele Negrls Departure Date:! 24-Jun Return Date:I 26-Jun 

Location: I Edmonton, Alberta 

Purpose: 

To attend the ICD Directors Program final exam. 

Amount · Meals & lncldentals TRAVEL EXPENSE 

Airfare 

Baggage Fees 

Change Fees 

VIA Rail 

Note: Please use the meal allowance calculator 

below to determine the exact number of 

Hotel Accommodations 

Mileage ($.055/km) 

Parking 

Taxis 

Car Rental 

Gasoline 

Private Accomodation ($50/ngt) 

Other 

Total Travel Expenses 

$ 164.10 

--------
·-·--·---

$1,889.06 

Total Meal/Incidentals $ 193.80 

TOTAL $2,082.86 

Meal allowance and Incidental calculator 

Insert Date - 24-Jun 25-Jun 

meal allowances and incidentals. 

Rate # Meals Total 

Breakfast $20.SO 1 $ 20.50 

Lunches $20.J..0 1 $ 20.10 

Dinners $50.65 2 $ 101.30 

Incidentals $17.30 3 $ 51.90 

$ 193.80 

Total Travel Expenses 

26-Jun 

Sat Sun Mon Tue Wed Thu Fri Total 

Breakfast 

Lunch 

Dinner 

Incidentals 

Per Diem calculator 
Insert Date -+ 

Sat 

24-Jun 

Sun Mon 

is-Jun 26-Jun 

Tue Wed Thu Fri 
___ l ____ 1 · 1 1 _L -·- ... ---· _.] __ . ·-·-·----··---1--.--.-· -· ----~---- . __ ___i___ -- - - ·-·--· -

Claimant Signature: ~ ½PtO ~ Date: /) q / r1{J / CJ 

Travel expense reports m:: o= th rM!&-,J,.ate Travei Hospitollty, Conference and Event Policy (Policy# 51). 

Total 

3 

000217 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Approved 

Sent from my iPad 

Phyflls Clark 
Thursday, Aug 
Simons, Deborah 
Re: Seeking approval - 5 Travel Expense Claims 

On Aug 29, 2019, at 4:05 PM, Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

s.19(1) 

Attached are 5 travel expense claims for approval. These claims represent expe nses related to last 
week's attendance at our Board of Directors meetings, and have all been rev le wed and approved by the 
Acting CFO (Bob Zintel). None of the claims contain any exceptions: 

TABCC82553..:. Fiona Macdonald (Vancouver/Ottawa/Vancouver) 
TABCC82973 - Pina Melchionna (Toronto/Ottawa/Toronto) 
TABCC82552 -Sandip Lalli (Calgary/Ottawa/Calgary) 
TABCC82554 - Cybele Negris (Vancouver/Ottawa/Vancouver) 
TABCC82972- Barry Rivelis {Vancouver/Ottawa/Vancouver) 

If you approve via e~mail, I will ad.d a.notation to your signature lines, and will ;attach a copy of your e­
mail to each claim. 

Best, 

DEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 
COORDONNATRICE, SECRETARIAT DE LA SOCTETE 

<image003.jpg > 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 
OTTAWA ON K1AOG8 

Tel/Tel.: 613-716-4439 

simons@mlnt.ca I s;mons@monnaJe,ca 
mlnlca I monnale.ca 

<B19-032 -Macdonald - Ottawa August 20-22, 2019.pdf> 

<B19-031 - Melchionna - Ottawa August 19-22, 2019.pdf> 

<B19-029 - Lalli- EXP - Ottawa August 20-22, 2019.pdf> 

<B19-034 - Negris -Ottawa August 19-22, 2019.pdf> 

<B19-033 -ruvelis - Ottawa August 19-22, 2019.pdf> 

1 000218 



Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Brown, Sarah 
Thursday, August 22, 2019 2:30 PM 
Delegation of Authority 
Delegation Notice - Jennifer Camelon - Avis de delegation de pouvolrs 

VERSION FRANCAISE CI-APRES. 

Delegation Notice - Jennifer Camelon 
Please be advised that Jennifer ~amelon ~11 be_ abs~nt fr~m the Mint fro~ A Ugust 26 - 30, 2019 inclusively. 
During that time, Bob Zintel will be Acting Chief Fmanetal Officer and wtll h ave full authority to act on her 
behalf. 

Avis de delegation de pouvoirs - Jennifer Camelon 

La presente est pour vous aviser que Jennifer Camelon sera absente de la M onnaie du 23 au 30 aout 2019 
inclusivement Pendant cette periode, Bob Zlntel sera chef de la direction finan.c 1 ere par interim et, a ce titre, aur~ 
tout pouvoir d ' agir en son nom. 

Origi.na/, signed by/Original. signe par 

Marie Lemay 
President & CEO/Presidente 

000219 
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ELECTRONIC FUNDS TRANSFER 

CYBELE NeGRIS 

Fax 
E-mail simons@mlnt.ca 

Invoice Invoi01 Involca Aaount ln 
date an-ency tnnsac.tion 

cum,ncy 

TABCC82554 B19-034 30/08/2019 CAD 4,670.84 

CAD 

cash 
discount 

0.00 

Royal Canadian M int / Monnaie royale canacllenne 
320 Sussex Drive 
OTTAWA, ON 
KlA OG8 
Canada s. 19( 1) 

Telephone 
l'ax 
Date 
Vendor l!CCOLl'lt 
Dateofpavment 
Reference No. 

Payment Remarks 
amount 

613-993·3500 ---9 
06/09/2019 
PV1476n 

4,670.84 THEMIS if 301S EAHCE122n OTTAWA 
BLANKETTA 

4,670.84 

Dlsdalmer: Funds wlll be transfffled to your account within the next 48 ho1.n. 000220 



. ,:~ Travel Expense Form 2019 OTJ#: . r. "¼l~u TA#: 
EAHCE# Claimant 'Cybele Negris ) Cost estimate provided on TA 

121 Legal SeMces (Icard) •• I Hospitality estimate p :=rovided on TA 
Cost Centre 

I 

Oeparture Date Travel Location ud Reason Return Date (attach su., ___ _:__ documents): TBEMIS # CV Pad Bootd dmmsonl)') B1 9-034 Currency Conv ~rsion Table To attend BoBJd of Directors moctings and business dinners. ! Unit of ls Worth 
USD 

YIIDC-OUvcr/Ottawa/Vancouver 

Total Travel Expenses (indusive of far~) 
Prepaid Fares (Paid using Amex Corporate Billing Account) 
Airfare Previously Claimed by Traveller (Paid u.smg Traveller's Ames Card) 
Airfare reviously claimed b Traveller under this TA# ENTER AS POSITIVE$ AM[ 0 
Cash Advanced / Returned ENTER AS POSITIVE $ AMOUNT ) 

TABCC82554 
EAHCE12272 

$8,000.00 

19,Aiig-1 9 

22-A11g-19 

3015 

of 
CAO 
CAD 
CAD 
CAD 
CAD 

-4,670.84 

0.00 

0.00 

Currency Advanced Ret11med 011t1t1ndiog FX to CAD CAD Equivalent 
o.oo 1.00000 0.00 

Amount Owmg to: Employee 4,670.84 RCM 0.00 
Exoense Codin!! 

Acc:ouJJt Coit Center ( Select One from drop down box ) lo Cuadla11$ HST - Registnt.ion # 10793 5058 RTOOOl -------·-- ----··-· 341.51 740200 - Meals (domestic) 121 Legal 5el\1Ce$ (Board} • 67.38 741200 - Meals (foreagn) • ! 0.00 740 I 00 - Hospitality (domestic) -- --., 
0.00 - · ·--•· .. -·. - ······ - .. ·-· - ....... -- .... - ·-· 741100 - Hospitality (foreign) • 0.00 .. .. - . .. .. 7 400 I O - Airfare (domestic) 121 t..g'al S1Nlc:es (lloam) ... ; 

2,635.25 741010 - Airfare (foreign) .. 
0.00 740020 - Rail fare (domestic) .. 
0,00 .. . . 741020 -Rail fare(foreign) .. 
0.00 740500 - Taxi fare (domestic) 121 Legal Services (Board} .. 

33.28 741500 - Taxi fare (foreign) • o.oo -740700 - Personal carmileage (domestic) 121 leglll SeMlle5 (lo•rd) • 16.39 741700- Personal car mileege(foreign) • 0.00 74-0030 - Car ren!lll (domestic) ... 
0.00 741030 - Carrcntal (fon:ign) ... 
0.00 74-0800 - Parking (domestic) --- .. o.oo 7 41099 - Olher transportation (foreign) 

- -· 
,. 

0.00 740400 -Accommodations (domestic) ~21 Legal SeNlces (Board) :• · 1.Sll.U -------741400 - Accommodations (foreign) • o.oo .. - . - .. - ·-·· 7 4-0900 - Incidentals (domestic) U1 i.ga, Sttvica (80ll'd) - ... 
65,90 - ·· - ·- - . - - . - ..... ·, 741900 - Jnciden!llls (foreign) • 0.00 - ... - -·· - -· .. ... 740000 - Baggage & Travel (dommtic) ... 
0.00 741000 - Baggage & Travel (foreign) : . 
0.00 0.00 I :. 1 
0.00 0.00 I :• I 
0,00 •• ' ' o.oo :• · 0.00 154200 - Prepaid Fares 
o.oo Out of Baluce - Disa-epu.cy Ill Expenses Coded 

(0..00) FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expen,e dalm 

Variance¾ 
(Favorable)/Uofavorable Variance: Estimate on Hospitality versus actu11l expense cl11lm 

Hospitality Vartuce % 

($3,329.16) 

-42% 

S0.00 
OOOffllV/0! 

Up- 18/0l.'19 
fc"M~.11Naty201 9 



♦0 Canada - (Except NWT, NVT, Yukon) USA - (E~ ""'ept Alaska) 
Ptlgfl 2 Total Amount Actual Cale USD I Actual Credit Card TofJI.JCAD 

(tncL BST/GST) BST/GSr BST/GST EXI?e!t.1 ~ s I CAD Exp. EquJvalent RCM Paid Fares (Air-Domestic) 
RCM Paid Fare, (Rail-Domesdc) 
RCM Paid Fares (Ah--Forelp) 
RCM Paid Fares (Jwl-Fordp.) 
Employee Paid Fare• (AJr • Domenic) 2,768.85 133.60 
Employee Paid Fares (Air· Fordgn) 
Employee Paid Fares (Rail• Domestic) 
Employee Paid Fare1 (Rail - Forei&JI) 
Botti Accommodations (Domestic) 1,707.56 196.44 
Hotel AccoDllDOd■tions (Foreigll) 
Tads (Domesdc) 37.27 3.99 
Tm• (Foreign) 

Mileage (SO.S7Iun) I 30.2 17.21 0.82 
BuliDeH Telephone 

Parkin& 
Car ReetaJ (Oo~adc) 
Car Rental/Gas (Foreign) 

Personal Au ommodation• 
Bospiulity 

Bagaage (Domestic) 

Banage (Foreign) 
Otben (code manually) 

Oiliers ( total) 

Total Expenses 4,530.89 334.03 0.112 
Per Diem Country Canada USA 

No. of meal Total CAD Calculated No. of mea l TotaJUSD Total CAD Meal allowance rates allowances allowaace GST/HST a0owancea aOowa.nce Equivalent Breakfast, $20,50 $20.50 
Lunches Sl0.10 ] 20.10 0.96 $20.10 
Dinners SS-0.65 ] 50.65 2.41 SS0.65 
Total Meals 70.75 3.37 
Incidentals S17.30 4 69.20 3.30 517.30 
Total Expenres 139.95 6.66 

Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances and Incidentals 
Grand Total CAD Espente1 
Grand Total BST/GST 

Notes for Expenses 

4,670.84 
341.51 

Grand Total USD Expen1es 

1) Travel from the hotel to the Ottawa airport oo 22 August - Cybele rode with Fiona Macdonald, Sandip Lalli and Barry Rivelis (Fiona paid the cab fare); 2) Lunch on 19 August was provided with the flight; 3) Bn:akfast on 20, 21 & 22 August was inctuded with the accommodations; 4) RCM provided lunch on 21 & 22 August and dinner on 20 & 2 1 August 

000222 



Travel Expense Form 2019 TA#I TABCC825541 
.. Ml'ORTI\NT • T.,_. - clalm1 '"1llt be prwpaNd and <llffll'IV With the c«pan• T,..,..,, Hos)llullty, C.,,nfef'MCi!. Uwnt PpJlcy 151, (a, ""pllcabtel ■nd •11rovedlnai:c.......,atwlthti.Oeie.11t1onotAutharltyPoli(¥Nl. App...,_._.,._~lollA&nluwltyatthelinleo~ • .._.. Alt,..,,.plarwJNlStlMl­
•uttlartud ull~tt. rlty to Tn,,,d _,dAllvallal fom,. 

As the l"ra,.,eiw, • Incl~ :t thll cl.lM cc.ntalns any - lions ,.Ql!!rlrc approwl ~ 1he Copaal:e 1-.......t Hclplf.._ • tv, ecnt..ence & Event Polley 1151. V• CJ No If \1011 lndlcntd "V.t', Dlease c!leck .....wi f:l«'.<!pti011(,>- not ~~d and ,-1re apprCMI: 

CEO Al'PIIOVAl REQUIRED: IJlte■se lnltlal) 
0 Travl!l - !.:Ol>t,IDns toC-T!Wtl, H..,,i:ally, COnfwence It e-.tPolky#SJ (Anrwx 211) 

a=o or CEO APPR0\1111. REQJJIAED: !PleMe lnllf■G 
D Ho&pltallty-~ttoHmi:,ltaYtyPollcy.S1(Annew2B1 
□ Hc!f,ttalty-Ho pr-..■fll"""II oblu,11d fwlhe fcllowir,a: . 

□ Hoipialay- &temal er Internal llosptt■nty IIXceedinc Malllmum COSI Pe< Pe,..,.. IAr-,c 211) 
0 Ho,pllaMy- ~ I c.-lnte,..IIIOlPflaltv costs l!lCllhdr111$S,OOO!Anne•28 and '4.1) 
0 Hospblty-Alcohollc: b.-r-• provided (Polley Sealon 44.1) 
0 ttosphllly- Food & bewre1• cx,at •-ded Ma,omurn cost Per Penon (Pdlcy Section 44.1) 
□ Hospkallty - Entertainment pNWldecl CPoNcv Sl!Cllon 44,11 
□ tto,pllillly- Hoipbll1¥ er ontanalma11 pr,Mded to spo1M cw person accomc,o""4na an __,. Part O.CfPlrrt (Poley Section 44.1) 
0 ~.-.,- Holdtalltv peld bvthaRCM ta lng pbce;Jt therasldance of an ACM e""""""• l!oanl rr• <!mberarothorpm,atere.ldence 

(l'olicy settlom44.lond 46A) 
0 /fospltllltv - Spedal forms al ..,_,,ltallty (AnMl< 28) 
O Hospltaltty - No p~■"""""91 pier to -,dture (S«ljon 44.7) 

VP APPIICWAl ltEQCJIIIE0 ~0APAIOVAL If TAAVELI.EII IS A °Ill'): (PINN _,lti■l) 
0 Tniwl • can,~q p.-,11 and business trawl CPolley Seal an 14.3) 
C Trawl - Airfare - HW-, 11 .. 1 than pem,lned by Po11<v (Polit¥ Seclf0c, ~ .6) 
D Trav .. - Pmlate!v awMd vtNcles - Kilometer •IJowenm In tJCIIISI of the aqul\oalont lowest Jnc:tlctl t.emrntn:1111 c:amer fare (Pollc:y Sect1on 22.1) C Travel . Hotel- P.ai. In e,ccess of -dlled or publlshad Qty Rate Umb (POU"J Section 25.2 ud 25.3) 
C Traffl • Qr tr.iwl - l.-a Vehlcla (l'ollty 5ecllon 23.11 
C T"'vel - t_..., ~ owr lOdal~ (Pol!DJ Sactton 3S.JJ 
□ ttoq,ltall\y • Einemal or lt!temal hospltdty up ID $1.SOO but les, ti.n $5,000 and wlltlln Malrimum Cost Per Per~,on (llnlll!'X 211 
□ ~allty - food & be,,enflll a>«t not -~ Mald""'m Cost Pw Penon (PolcYSeG:ton 44.1) 

TRAVEU.fll'S DIRECTOII APPIIOVAl AfQUIIIEO: (Plee .. 1111111!1 
0 Trwel -~ - ..,...,c1a to I fare class hiehar thM> the Standard Alillwable Airfare a- permitted by l'(Jlcv. 11t no addlllOMI coll to RCM (Polley "'8dton 20.&) 
□ Travtl - Car rental - upgrade tD" l•rw• whlde than tho 1n111rmedalte/Standtrd Ifie permitted bV pallcy, at no • ddlllonal c"51 to I\CM (Policy u,cllon 23.3) 
O Travel -Qr rental - Ulllrade to a 1.,..,. ....,i,o than the lntemiedlslc,'Sundllnl ltH to atc:ommodllte 3 or mew., e mployees Cl'dltY HCtion 23.J ) 0 Trav11 - M_,.Ot11frwlbml,:,edrecalpt1. Ei(s)!1nat1anp,o'Aded (l"altc:ysectlanll21 
0 Tr•MI - Hatti - upgrade to a level hflNI' lhan the -danf Guest lloom porrnltted bv POlcv, II no lldltttOl'lal cast to·~CM CPal,:y oect1on 25.1) □ Tr11..i - Hotel - rate _, e,,c,... of Ott-• ($200), Wlnnlpe1 ($l.S5). Taronto ($200), MantlNI ($190), Vancouver ( $2tl0), lftd ca,p,y 1$180), La■ 'Yeps ($145), «publslladaty Rate Umll. VP-•IJll"C)YII not allJlalntd. JUltlflc:atlon p"""ded(Pollo,Hc:Gon25.2} 
□ Mlulnt1 llfll/nll 118rnlzed receipts. ~ti.,,, J)nMdKI (PdlcyslldlOn 26.2) 
□ · Oltler e.cept1on1 ltnwflw baillsted ar,d ..,-1n1c1 en• sepante ~I 
□ Ho,~- &ternar orlntemal hospltai l'fupto $1,500 and-.instandanl Cost Par p__, 4o11.n,-2.a1 

lly slgnlnQ Mlow, lhe T,ove/ler001!fTrm, -thll--•lolm conllJ/ns onlyrllglb/fl o#owollatsond leoflJmot,,ond ot:tual-.se, Ineurrt!dln ~~Illa Corporate Travel, Hmpltally, Conference & Event Polle\l #51 (as oppllt:obl~J. lflOf all ,wqulred 1111pportlng ~nh7tlon Is c,onlla, ,...d 1n lt>ls -,r cfom, IJrat tlte obow n«ad eia:eptlum ""'cvmp/llm ofld o~ and that the clolm hos bttn comp/«M/ In oceordonff! whn these ,,,,n,:,.,. 

4App-.,.,edllyVP i.■ ...-.,Q 
(P.iTNMIQ 

~ofyp 



Meal allowance and incidental calculator 
If your travel extends beyond the time period allowed for in the calculator, complete and add multlple sheets to detennine total allowances 

These calculators are now all llnked - please only place a '1' In each applicable box 
Type the date name and numbero in the CANADA box ONLY 

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller 
You may claim an Incidental for each partial or full day of travel 

Please set your 'print area' around the calculators you want to print. 

Numbers onli 

Breakfast 
Lunch 
Dinner 
Incidentals 

Enter your travel dates here for 

1 

1 ,- 1 1 

Enter your travel datas here for tt,e 
19 20 

at Sun Mon 

CANADA 
21 

ri 

us 
21 22 

ri 

MONTH: Aug-19 

Sat Sun Tue ed Thu Fri 

-~~ 

MONTH: 43678 

Sat Sun ue Wed Thu Fri 

000224 



TRAVEL EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

Revised May 6, 2019 

Claimant: j Cybele Negris Departure Date: !Aug 19 2019 I Return Date d Aug 22 2019 I 
Location: !Ottawa, Royal Canadian Mint 

Purpose: 

RCM Com mittee Meetings, Symposium and Board Meetings 

TRAVEL EXPENSE Amount Meals& lncldent~ls 
Airfare 

Baggage Fees 

Change Fees 

VIA Rail 

$2,768.85 Note: Please use the meal allowance calculator 

below to determln e t he exact number of 

meal allowances a r J d incidentals. 

Hot el Acco mmodations 

Mileage ($J)557km) 

Parking · 0 <"1 !r) 
Taxis \7 J 

$1,707.56 R:ate 

5 20.50 

5 20 .10 

S S0.65 

S 17.30 

# Meals 

Car Rental 

Gasoline 

I 

Private Accomodat ion ($50/ ng t } 

Other 

-34-

~.·'}-

~ 

Total Travel Expenses 

Total Meal/Incidentals 

TOTAL 

Meal allowance and incidental calculator 
Insert Date-

Sat 
Breakfast 

Lunch 
- ·· 

Dinner -Incidentals 

Per Diem Calculator 
Insert Date -

Sat 

Sun 

i . 
; 

~ 
I 

' 

Sun 
l 

$ 

$ 

~ 

37.27 

Breakfast 

Lunches 

Dinners 

Incidentals 

Total Travel Expenses 

$,-,t,532 .38 4<,'"30 .<3' 'J tJ 
$ 139.95 ,._,,,.,,,,.-

$ 4,672.3'9- Lf, ~70 ·i11 r)1 -

19-Aug 20-Aug 21-Aug 

Mon Tue Wed 

19-Aug 20-Aug 21-Aug 
Mon Tue Wed 

1 I 1 ! 1 

22-Aug 

T hu 

22-Aug 

Thu 
I 

.....!- 1 I 

Claimant Signature: __ JiC..:.~!.!::.::;~~?1~~~, ~!::::- :_ __ Date: August 24, 2019 

0 

1 

1 

4 

Fri 

Fri 

Travel exp~nse reports must comply with the RCM '.s Corporate Travel Hospitality, Conference and Event Policy {Policy# 51). 

$ 
$ 
s 
$ 
$ 

000225 

Total 

-
20.10 

50.65 

69 .20 

139.95 

Total 

0 

1 

1 

4 

Total 

4 I 

V 

V 

V 

✓ 

✓ 
/ 
✓ 



@ AIR CANADA 

Booking Confirmation 

Booking Reference 

s.19(1) 

Dateofissue: 15Jul, 2019 

This tc your •1leietkm1•~1C11PL You rllJIII bit'Jl it wl~youtob eirpc,rtb chect-1'1 ellldwc ro00INMfl<I rMi.kee, • COP'fhtr,.ourr.-:ads . Pb1aalse takelhe t°JT• * lo review.It••• con\llnslhe genw•I c.ondiionaofcsfmae and aJJSS1bletal'1ft th11t apptt,10 lie tickets., b.:>oklr,ot Md air Hl'¥ic:esck1altd btlow. uwelaa begeaQI, dang,erCN1.1goods and Ulhtr fflPQl'ltm lnfonnallon N1111ec! ~'.:· yourt'ip. 

Dal• PrOle<tton Motfc♦; Yow peracnalU!a will be p,ou.9:kd Jn eccoJdMCC with the•~ \IIIITler'I privlc-y policy ond, If~ boollnt1 '- nwte vii a reumdion •)rettm provider \ODS,, wlh i'ts Pnvac)' policy. These_. availaltll at the IA tA T111YOI c 111tre Mbsill or trom a,, ca/1MI" or GOa dlrocfr. You et,ould re 1d 1bts documetM\lon. Whk::h &ppliM to your book.,g a nd s.pe.dlesJ for •x. ,.,.., haw ~r pm:,nal daL:a jg colle-etec1. ltor9d v-Md. -d•-~d. W.11lo lllvileyuufo.i- Alr C■"8da'o PriYa<y"- cl19c:Uy. • 

~Depart 

Monelll' 
II Aul, 2018 

~ Return 

TIMlllly 
22A"'I, 1019 

Passengers 
ft Cybele A Negr1s 

Ticket Number -Nr Canada• Aeroplan -

09:20 

Vancouver 
Vancouver Int (YVR), BC 
Te ..... 111 

17:50 

Ottawa 
Ottawa Jrrt. (VOW), ON 

· .. L .•,r· 
t 

Trnef Options 

fl R•Q!Aar meal 

16:52 
Ottawa 
Oltawa Int. (YOW). ON 

19:59 
Vancouver 
Vanoouver lnl. (YVR), BC 
Ter1"1intl M 

{i) 
AC3S!I 

Ous,ness Ctas.$ (IJwesl1 

4hr32 
Businesa P 

Operv1ed by: Air Canada f 319 
Mesi 

ShlOI 

-- fun~ 
{)Yo(td~J 

000226 .1 



s.19(1) 

~ Purchase summary 

Tu fnformallon 
GSTno. 1000~2287 RT0001 
$130.61 
GSTIHST no. 1Cl009-2287 RT0001 
$2.99 

BaM Fare - Depert • Busl11esa Clau (I°"..,. • 11 

a- Fare - ttewm- Bucnesa Class {kw,•e s. 11 

Surcharges 

... , .. 

(jc)odoel'K! 1ierwoee Tu - ~ no,...10..">o.;2.e7 RT0001 

Harmonized S.IN Tax • Canllds (GST/Ht; T et1UOtl9-2287 RT0001) 

Air T,a..,llers Security Charge· Canade 

Airport lmprcvemenl Fee · Canada 

GRAND TOT AL {Cariadian dollan1) 

(2) Check-in and boarding gate deadlines 

Wilhln c:anello 

90 
tnlnutts 

Rec:ommendd chkt«1 tima 
You N~uld ffltct in rw llttr llan tie tifNs findlDMcd • kfl. This wit enaur- You llivt pll~ y of time to Ghedl In, Cltop c,ff your ch-acted tJaoa a n cS p11s threugh M!Glftly. 

45 -· Check-In and bagglllle! d~ deadline . 
Y04J ,,_. haw c:Mdll!III "i, oblalMdyourbO•f'fillg,... and dt-puaiad al d'MM:bd bigs a1 ~ bellOIQie frop,.-off c:ourur bekn I.he end o1 1h ~ d'lit\--tn pert/Jd foryour llghi. 

15 
MIM4.t 

Bo■ rdlng gate delldllna 
You mu, t bo p-,i II th• IIM!dln9 oat. bolo<• I - -. 

1 •cUI 

1266.00 

12e6.00 

46,00 

•30.61 

2.811 

14.26 

43.00 
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L) Baggage allowance 

Carry-on Baggage 

Oo ■glllaoporl(MbyA~C•,_. Ah C•Md• R•uga otAircanl<JII E.qnu. ,...,,., .. nywlllyou IIIIIIO ct.bin 1 •anclatd ....,~sin: :i) xMJ x 5 & cm (0 x1s.s K2Ur,Jland 1 -•""(,rc.sito: M xlh<IJ ""f& x 13 x , , 1110. v...-.. ,,,.... N IIGllll• -be lglhnooal>~ YoU.., ..... I Ill ... -••d bill .... - SH tw ~lot• ....,.Oh boOaoee po1ey 

ChKked Baggage 
PleMe '" below for delails on !he begs you plan nn cheddng at the beggagc COllllter. 

Vancouver (YVR) > Ottawa {YOW) 

r:J1" bag 
Comp(imentaly 

o2•• bag 
Compfimenla/y 

Ottawa (YOW) > Vancouver {YVR} 

a 1• bag 
Complimentary 

Cwreney 

02"- bag 
Complimen1ary 

Max. W9li,,lplfbag: 
3:1.0 lqj ('70.0 lbl 

Max. ~mlor,o per beg: 
158.0 cm (62.0 In) 

Max. wel~ t p« bag: 
32.01(9 (70.0lb) 

Max. amelllione per l>IQ: 
158.0 cm (62.0 fn) 

Fee ■mouma are displeyed in the currency of the first departure city on your ticket. On the day of travel, appicable fees \Mn be assessed in the local currency of the cnunt,y/region you are travelliog from. Cer1ain exceplicns ~Y apply where the deplwture airport does not ch8fll• In JocaJ CUffl!rlcy. The cwrency exc:Mnge rate wtl be determined by the dale of travel. 

,1o,.... . 
Checked baggage feN may be reassessed when itlnerartes Include an enroute stopover of moR than 24 hoora. 

Note: If you 1xceed your beagage allowance (In number, &ize and/or ~hi), addlllonal checlced baggage chafves will apply. The pollcy anti fees wtft be those of SM camer fdant!lied in the dled<ed l)Qggage informatfcn section. 

• View Air Canada's additional chtlcl<ecl baggage policy 
, View the addllional Checked baggege policy of Air Canada'e codestiare and Interline pa,tnera. 

+Fare Rules 

Business Class (lowest) 

+tchanges 
AmJlt-$50 CAO • Before day of departure - The chang• fee per dif8ction, per passenger, is $50.0O CAD plus applicable taxes and any fare difference. Changes can be made 14) to 2 hours before departure. 

, SamMlay confirmed changes at check-in Of at the airport are permitted at no charge (same-day 11fghts only). , Same-day standby i6 available: on flights between Toronto and Montreal or Ottawa, on flights between Calgary, 
Edmonton and Vancouver, as wea as on flights between Toronto Pearson (YYZ) and LaGuardia {LGA), John f. Kennedy (JFK) or Newark (EWR) airports (connecting flights excluded) . 

• Flights can or,ty be used In sequence from the plaoe ofdeparture specified on the Itinerary. 

000228 .3 



+Fare Rules 

~ Carn:e/latlons 
Adult• Non­
refundable 

~ Seat selection• 
Free advance seat 
&election (standard) 

• Aeroptan Miles 

• Tldcets are non-refundable and non-tranaferabfe. 
• Cancellations can be made up to 46 minutes prior to departufe. 
• If you make a flight change that involves a more restrictive fare, the higher ch21 n g e fee associated with ttiat more rMtrictlve fare applies onco per passenger, 111gardless of the number of flights that are ch a nged. , Customers wl'kl n0-6how their flight wi" forfeit the fare paid . 
• />Jr Canada will provide a full refund without penalty when you cancel a new tic k et (i.e. when a new booking is made and you are assigned a bOOking reference) within 24 hour& of purchase . 
• View pjr Canada's refund policy Opens in a new window . 
• Provided the original booking ill C3ncelled prior to the or',gir.ai flight's departure, the value of the unused ticket can be applled within a one year period from date of Issue of 1he original tickets to the \r alue of a new tici<trt subject to the change fee per direction, per passenger, plus applicabje taxes and any additional fare d i fference, sutlject to availability and advance purchase requirement$. The r-tew outbound ravel date must convnen,~ within a one year period from the original daie ofticket issuance. If the fare for the new joumey is lower, any residual am o, u ni will be fortetted. 

• Free advance seat selection on Air Canada and Nr Canada Rouge, aa well as on Air Canada Express flights operated by Jazz (subject to availability). 

• 150% Aeroplan Miles 
• The equvalent in >Jtitude Qualifying MIies 
• For all flights operated by Air Canada, Air Canada Express and Nr Canada Rouge 

Business Class (lowest) 

.,.tchan9ff 
Adult• $50 CAD 

~ cancellations 
AchJt. Non­
refundable 

\.i Seat aelectlon• 
Free advance seat 
,election (ttandard) 

• Aeroplan MIies 

• Before day of departure• The change f .. per dtection, per passenger, is $50.00 CAD plus applicable taxl!III and any fare difference. Changes can be made up to 2 hours before departure . 
• Same-day confinned ch8nges at checi<-ln or at Iha airport are permitted at nc c harge (same-day flights only) . • Same-day standby is available: on lights between Toronto and Montreal or Ott.awa, on flights between Calgary, Edmonton and Vancouver, as wel as on flights between TOfonto Pearson (YYZ\ and LaGuardia (LGA), John F. Kennedy (JFK) or Newark (EWR) airports (comecting flights excluded). 
, Fights can only be used In sequence from the place ofdeparture specified on the Jtlnerary. 

• Tickets are non-mundable and non-transferable. 
• Cllncellatlons can be made up to 45 minutes priOf to departure. 
• If you make a flight change !hot involves a more restrictive rare, lhe higher change fee associated with that more restrictive fare applies once per passenger, regardless of the number of flights that are changed . • Customers who no-chow their flight wil forfeit lhe fare paid . 
• Air Canada wijl provide a full refund without penalty when you cancel a new ticket (i.e. when a new booking is made and you are assigned a booking reference) within 24 hours of purchne . 
• View /IJr Canada's refund policy Opens in a flf!fN window . 
• Provided the original booking is cancelled prior to the original flight's departure, the value of the unused ticket can be applied within a one year period from date of i&aue of the original tickets lo the Value of a new ticket subject to the change fee per direction, per passenger. plus applicable laxes and any Mdltional fare difference, wbject to avallabifity and advance purchase requiraments. The new outbound travel date must commence Within a one year period from the original date of tid<et issuance. If the fare for the new journey is lower, any residual amount will be forfeited. 

• Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express ftighls operated by Jazz (subject to availability). 

• 150% Aeroplan Miles 
• The equivalent In Altitude Quatifying Miles 
• For all flights operated by /!Jr Canada, Air Canada Express and N.r Canada Rouge 
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(D General conditions of carriage 

1. 

2. 

s. 

6. 

7. 

•• 

You must oblain your boarding pass and check In any b•nage by the checi<,in deedine. Addltionely, ~u must be ■vaila.bfe for boarding at the boartfng g.ele by th& boarcing 111te d111dllne. Failure to respect che<:k-in and boarding gate de,di,-.es mciy re~lt in the reasagnmoot c:J 11ny p.· &-m1111Wd Nat.s, the canc.ll■tion of rMeMBOllS, and/OJ ineliglb!Rty for denied boardill!I compenUflon. 

Although reconfirmation of flights is not rec;uire<f, - strongly recommend that you check your flight "'1ua onlln6 at aircar-aada.com or by cal4lt1g our tight Information syllem al 1-888-422-7633 prior to your d■pa1Ure. 

Advance 111111 asalgi,menm are not guaranteed aid may chart!l8 wttho!A notice. II yOUf pnH1ulgned seat is unavailable \Ne wtil try to l!ICCOmmodale you In 8 oomparable seal In the - da$$ of~ and d refund any appli<;able fees. 

Arr; travel aedit banked for unusad dckei$ is non-1ranllferable: when the credh la redeemed, tt mull be used by the sane, person whose name appears on the original 1icket. 

/'Jr Caned■ wfll cancel any purchased ticbl and prc.ida a fUII refur>d witllout penalty up to 24 hours after purchase. Bey~ r ,d 2.4 hours. lllllunlely changes to your itinerary may require the paymer.t of lldd!tlonal fees and fan, upgredea. If you are travelling on a non-refinlable tlcl<et, A i r- Canada wil be unable to make exceptions In ~ evenl cA an 111npaded 1rip cancellallon or medical emergency. We recommend the purc/la6e of travel insurance. 
Dangerous goods 

For '8fety rea,ons, dimgel"OUll goods musl net be p■c:bd in checked 01 ~n baQ9asi-, exeept • gpealicelly permiltE!><;!, Dangerous good• include, bul are no1 limited to: corives&ed ea••• corrog(-, eiq>losives, tlammlllllo liquids and &Olida. redioadfw matll!fials, oxidizing mater i .als, polaona, fnt.cllous S&bat■ncec, end briefcases with iruitllled alarm davtcea. For seourity reasons, other restricdons may apply. Ple■ae refet' lo the Restricted c1, n d Prohibited Items page on our website for more inronnelion. 

Subject to1he prcw181om. of the Montreal Comle.-.ion end the Wm-au Convenlloo, as well as the provisions of 1118f)Pliceb t e tariffs, Air Canada may refuse camag6 or property in checked JugQ19' that is not suitable for transpoflstion, such u fr■g~e °' peri&hable ltem, and may rafuse to .:.a rry valuable itemll (■ valuable is deemed to be any Mem whOM value Is$ 1,000 CAO or more, per Kiogrem or $1 CAD per gram). Air Canada may refllae claln,g bas@> don the inherent nature of an item (e.g. Its pertshable nature), or for loss or delay of unsuHably Of inadequately packed Hem,. to the eirtent thlil the daetruetion, loss or damages restAled fn:,m the inherent defecl, quallty or vice of h baggage, or, in the case of delay, that !he carrier, its agents, and 1e1'118111S took llll meas urea that CXIUl d ~ be required to all0id the damege, °' that It - lmpogsible to take sud! ,,_res_ 

International travel 

Governments may raqwne your carrier to provide information on or perrrit access to pan•nll"f deta. You cannol tr■wJ if Y o u do not have an required tr9vel documenla, 1uch as a passport and \Ilsa (Where applicable), to e,rta, in or lranalt through each country/region on your itinerwy. Pl-~ refer to the Travel Document.I p&ije on our web&ile fo, more information. 

9. ln•fllght hHlth 

Molt peopl■ are fit to trawl ~ air, but eplldal attrioo is requi~ for passengers whote heelth pr~ may be exaoer:.~ ll1ed by llftitude, travel stress, hypoKla and other trawii related difficulies. Our-bslte ol'ler$ importqnt heatltl tips and lnfcrmatlon for customers with 1pecla1 needs V,•Mo may require medical eppl"Ollaf bllfore flying. 

Please alao note thal aircraft dillin■edlon Is canied OIJI on oeftlin rout•, in compllan~ _with the requirements of the Wor1d Heallh Organizalfon (WHO), the lntemetional Civlt Aviation OrgenizdiQn, Transport Canada and applicable fOlci;n rcgull:!ory authorities. More lnlormatlori la available on our website. 
10. Schedul■t and tlmltablea 

Time arid aircraft type shown in 1ime1ilbles or eis-"ere are approXimlltl and no1 guarantlM!,(!, and lonn no part of the cor. :rac:t. Schedules are subject to change \lllthout notice and carrier MIIUl"ll8$ no respomiblllly fOf passenger maldng connections no1 included 3$ part of tti■ Itinerary MIi ou: In the ticlcet. CIU!ier ii not rasponsibl■ for chan\)es, ■rrors or omlsalDflOI either in ~~ « other rep,illietltations of schedulaa. 

11. Overbooldng notlc:• 

Airline flights may be overbooked, and there is• sight dlance that a seat wm nol be 8V11iloble one flight for which a person has a conlltmed reservation. If the flighl Ja overbooked, no one wlll be denied a seat untll"alrtne personnel flm a&k for volunteers wiling to ghie up 1heir_ ~Ion il"I ei«:har1g■ for a payment of the airline's cho06ing, If there ara not enough volunteen, the airline will deny boarding to oCher penonl In accordance with its perllaite, hocnlng priority. Wtl1 few exceptions, persoos deried bollldlng lrtvoluntarily are entitled lo oompen1■tlon. The oomplete rules for the p1ymM1 of oompenaatlon and boerdlng priorities are avalable et an airport ticket counten arid boarding locations. 

NOTICE - SOLO SUBJECT TO APPLICABLE TARIFFS 

CANADA, U.S.: 1 (888) 247-2262 ~ AIR CANADA 

A STAR ALLIANCE MEMBER vt!'" 
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v~ 
CHATEAU LAURIER 
1 RidCilU Strt-et 
Ottaw9. ON. canada K1N 8S7 
T (613).2.41-1414 F (~13}582-7030 
G.S.T. / H,$,T R~istration #843511ns 

Aoyol Cenedian Mint 

08-19--19 Roo-:TIC.t1(1fge 

02-19-19' Murudpt.tl Accon1m~:bmon Taxi 

O&•t9-t9 RoomH$T 1.3%. 
OS-20-19 
08-20-19 

OS-10-19 

00-~19 Municipal ~ornrrnldaltion T.:ax ( 

08-20-19 Room HST (13%) 

08•21 s19 fioom Chm9(: 

08-:21-19 Muni<::ip;t Acoammooabon Tax 1 

08-2t-19 Room HST (13%} 

For ~oun~ or ~n. w;it w , :t 
-.-ww.laltmon.lcom or .call F.llimuit ~ & Ke~ fre;im· 
UriJi,cl ~ 111 e,.,• 1 NII 441 14'14 
~ lnfl'ltmtlti~- r4)$(1MIC~ wsillu ~ \'.\?b ru~ 
W.W.1'!Lfmor,t.C6M OU t(l,l,phQ,-,r ,11P ffilh,1~ F'lllllftllftl l)O. 
(1.:1;;.Ull~Oo.1~ I ll0:,•.U1 f4lt 

Room/Chambre : 0486 
FoHo# 
lnvoic:e#I 
Cn.hter/Ctisler n ·. 226': 7 S 
~# 1 of2 

Referenc& No. 

AtrlvalfAtriYho o&~19'- "1 9 
D•parture/06part : OS-22~ "1 {I 

tae,c,tS-,n,~li#c:r-.a.:.:.•wtt~..,...., 
........... l.-~,;;oc.-i .. ~f«f ltt, 
~•~.~..-~ l:,r♦ .,~ Ct., 
"'!f~\.L!F*f_.#fl•.,.-,c."t~C"ti:s;,.~~ 4.S,-,_,. 

~-~•ti1..'d~•~··'"""'..Y.Pwl14~-­
(~.'e\C:t°~"9'~ 4~is~.;;'lr ~J,IM-tt ,..,•~H..U:: .. ~•"Ji. 1J ,..,..-. .. ...,~~nu; -·~·-·.,.., .. ,...,.~ .......... ,.,,.,,O!I~•·, 
• .,,':\: t,-;,,~., , .:.,,...... •• ~ ~.l '-"',,,.._~. ...... , 

549.0:l 

l1.9S 

469.00 
18.76 

63,4-1 

~35 ,:;( 

17.40 

~.8'i 

Thank you for cheesing to stay with Fairmont Hotels & Resorb 
Merci cravoir choisi les Hotels Fairmont 

s.19(1) 

fef7CYlu( 
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~~ R~mfChambna :0486 
s.19(1) 

Folio# 

CHATEAU LAURI.ER Invoice# =-CuhlerlCusler # 
1 ~dODU Street f>age# 2 0! ~ Qtta\w, ON, Cenada K'1N 8$7 
T (613) 241-1414 F (6~3) 662-7030 
G.S.T. I H.S.T Relll$CT'3~ n4-~511n5 

Refer~oe No. 
Royal CaMdlon Mirtt 

hriYlil/Amvff 08-i 9 .,;9 
Departureft>epari os-i ::.-19 

GST Summary r Somm.>ll"C 
~o<imJ'Chf.:mbrl' 
F.t.s~taunillon 
other~ 

Te1mt 

o.c~ 
o.•D 
o.oc 
-o.oo 

Talat 

Balance Oua/Soldc 

HST S"'mtnilty I Sontml'tirc 
ff"'"IC9nollirbrl: 19',44 
S"&DIRnbumlOl'I 0 .00 
Ol!wf~ ,U6 
totsl 200.eo 

Th;Jnk ~'l.¥" !or C. !'QO:;ll'l\J ~:ilrmc'I'. Hvl!. , 6 Rt'!.A.11::. 

1,743.72 0.00 

1,743.72 

To p:-o-.,ido foo.db.:.ci\ ..il,oo~ ,wr $1.~. pleMe c:ontact Mr. Rick Curtor.tn, ~nP.ral Moo39"f. Z1 R~c ~.cu,cuH"'t~fmm,ont.ool"". w~ ~ 1n111te you 10 share memorivt. or your ~tttic.;i."1:~ c.~ o-.Ar COl'M'll..,.lty foTum • llit;il w,:;,w. ewrryone1anorigi'1iiltCl;llTl . 

Mf:rCI <f:M)!f chOisi lih liololG FvitYnonl. 
Pour darner ,•otfb <lpiniO"I ~1,11 ¥t>tr& !.ejOu.', ~-oui);Ql conlm;lt,r M. Rick Corc«an, Oiracieur gcncrof. ~" Rtd<. Corromn@fairtPol1l.eam. Nt,1Jf• VOU1- lnllllon.!) 4)9,i'-;,mant fJ p.irtO!J!':'f 1¢11 ::i(l{r.'l)R'.f(. Cl(', \'OlfO OHf~!ion<;,, :::iir ~rt:, fO,UM - \V.W..,f'>/Cry'Oll6."1°"9if'IOl.com. 

f-Or~«~~- ~1 us .s1 
1WJW.ta:ntM1nt.cam « c.tll rllD'!'l10l'lt ttote1c a KS"'...:,m ~ : 
Unllael &llilal o, Ci!/1.:::C 1600441 kl.S 
PQp- wonnaiO'I et reJillflf'llliurD ,1etr..? not," ~ 0..1 
~.Clll~iOcJloillb,t'IMf.V ~~ 1'1.'<tut. f1,..,mc,v~­
rNi11t.U.i1,<1r1Ci1rll'llln l CW~l !~1~ 

l~ .... ·,l'l~~~~Nft:'l!).'°'.,.,.,..1 .. ' 
....... ~~.t)·bWr, .............. , ... 
l."OC&»C......,.~t'l•.,_.••n&-.:.a~t::.' 
tr:tcttl"bs~~U•••.J:iU~ o,..,-... 
~~t..,.•0•~•11·••£:llQ!1 t\Jr;,,a,1 

~.,_.c,t.,...-....w.'1 IHU.~ .. • .. •••• • 
> • .,.."'l • .... ,:;-c;,...,_,,..,, ~- r:c. t:Z.:11 ...... ' Pt&a 1 
, .. a...t tllll•'-!- t ,._.. tl(fl'-,W vt"- t• ---•••'t 
'Ir~ 't,.•U\ ) .. ,; ........... ,. •• _,~v 6111..-...~ ... , 
·••4",t 

... .,. .... ......,..~~I,--~., . ........,., 

.. . ......... ., .. ~ \e, ... .., • • ,~ c..ur~•,....... .. ~.,....,..a .... ~ ...... ._ ........ ,"' ...... 
,.-.. ... ...__ ... ,. , . ..... f.Ui.tOhfM.,.,..t 
,.♦.-...,,-~ ....... A(,,i,6.,~!b,~--,~..,. , ............ ~-., .... 11.., ...... .. .,. .. , .. t,,llll,. .. 
• t- Ht~ ..... ••'"•• •~•>• .. ••llrktt ~ ...... Ill-."-" .. ,,.. ......... I 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Me.-ci d'avoir cholsi Bes Hotels Fairmont 

000232 
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CRA Calculated Taxi Tax 2019 

Taxis for 
Ontario & 
Quebec 

Taxis for 
Nova Scotia & 
PEI & 
New Foundland & 
New Brunswick 

Taxis for 
BC& 
Saskatchewan & 
Alberta & 
Manitoba 

The figures you need 

GRAND TOTAL 
TOTAL TAX 
SUMMARY Page total 

$ 

s 

$ 

s 
$ 

$ 

s 

s 

37.27 

37.27 
3,99 

33.28 

37.27 

33.28 
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BC fo Vaocovw:r fntornetfODll Airport k Gccs1e Maps 
Pagel ofl 

GoogleMaps 
• : 1 ..:.11'" ~· :: r r. , 

'jiff 

via 

Fsstatt l'OU!8 now due 1C1n.ffie 
conditions 

10:.40AM-11 :33 AM 

f • ~~ s Cenecfa Une 

hups:/~.aoo,te.ca/map,ldirJ 

32min 
14.6km 

BCto 
Drf\le 15.1 km. 31 min 

MqJdataetll'lt Qooulc tbl...,.._ __ ,_,. 

000235 
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From: 

To: 
Subject: 
Date: 
Attachments: 

Hi Deborah 

Cybele Negris 

Simons, Deborah 

Cybele"s Travel Expense report August 2019 

Saturday, August 24, 2019 3 :53:17 PM 
Board Travel Oaim Cybele Negris August 2019 .pdf 
ATTOOOOl.htm 
August 2019 Taxi.pdf 
ATT00002.htm 
August 2019 Fairmont .pdf 
ATT00003.htm 
August 2019 Air Canada Booking Confirmation -
ATT00004.htm 

Please find attached my travel expense repo11 for the August Board Meeting. 

s.19(1) 

The mileage is for the drive to and from YVR airp011. The Taxi receipt is for YOW to the 
Fai1mont Hotel. A few ofus (Bany , Sandip, Fiona and I) took an Uber to YOW together. 
Fiona paid for that. 

I removed the one breakfast charge plus GST from the hotel bill as that was for a guest I met 
with for a meeting. 

Let me know if anything clarification is needed on anything 

thanks 
Cybele 

000236 



From: Simons, Deborah
To: Cybele Negris
Subject: RE: Cybele"s Travel Expense report August 2019
Date: Tuesday, August 27, 2019 3:08:00 PM
Attachments: S330-KM-WES19082714510.pdf

Board Travel Report-Rapport de dépenses Conseil - updated 27 August 2019.xlsx

Dear Cybele,
Thank you for this. I am pleased to confirm that your travel expense claim is complete and is now
awaiting the required approvals. I needed to make two very minor adjustments with regards to the
mileage. For audit purposes, I am required to attach a google map to your claim, and google map
calculated the return mileage to be 30.2 KM instead of 34 KM. I also noticed that the mileage rate on
the template was incorrect – it should have been slightly higher, 0.57 instead of 0.55. The result of
these adjustments is that the total amount to be reimbursed is $4,670.84 instead of $4,672.33.
Attached is your revised Travel Expense Report, for your files.
I have also attached the corrected template for future use.
Best,
Debby

From: Cybele Negris 
Sent: Saturday, August 24, 2019 3:53 PM
To: Simons, Deborah 
Subject: Cybele's Travel Expense report August 2019
Hi Deborah
Please find attached my travel expense report for the August Board Meeting.
The mileage is for the drive to and from YVR airport. The Taxi receipt is for YOW to the
Fairmont Hotel. A few of us (Barry, Sandip, Fiona and I) took an Uber to YOW together.
Fiona paid for that.
I removed the one breakfast charge plus GST from the hotel bill as that was for a guest I met
with for a meeting.
Let me know if anything clarification is needed on anything
thanks
Cybele
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TRAVEL EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

Claimant: lcvbele Negris 

Revised May 6, 2019 

Departure Date:!Aug 19 2019 l Return Date:jAug 22 2019 j 

Location: !Ottawa, Royal Canadian Mint 

Purpose: 

RCM Committee Meetings, Symposium and Board Meetings 

Meals& Incidentals TRAVEi. EXPENSE 
Airfare 

Baggage Fees 

Change Fees 

Note: Please use the meal allowance calculator 

below to determine the exact number of 

VIA Rail 

Hotel Accommodations 

Mileage ($µ57km) 

Parking , 0 S,l ,\/_) 
Taxis \J J 

Car Rental 

Gasoline 

Private Accomodation ($50/ngt) 

Other 

Total Travel Expenses 

Total Meal/Incidentals 

TOTAL 

Meal aHowance and incidental calculator 
Insert Date -

Breakfast 
Lunch 

Dinner 

Incidentals 

Per Diem Calculator 

Sat Sun 

meal allowances and incidentals. 

lunches ·------·-- .~-- -
j __ -~_3_r:P / Dinners 

Incidentals 

Rate 

$20.50 

$20.10 

$50.65 

$17.30 

Total Travel Expenses 

~ l(<,"30 -~'1 Jo 
$ 139.95 v°' 
$-A,672.33-- '-l1 f,t,70 -~ ~1 

19-Aug 20-Aug 21-Aug 22-Aug 

Mon Tue Wed Thu 

#Meals 

0 

1 

1 
4 

Fri 

Insert Date-+ .-------,.------.-------,.-----.------,---------. 19-Aug 20-Aug 21-Aug 22-Aug 

Total 

$ -
$ 20.10 

$ 50.65 

$ 69.20 

$ 139.95 

Total 

Sat Sun Mon Tue Wed Thu Fri Total 

Date: August 24, 2019 

Travel expense reports must comply with the RCM's Corporate Travel Hospitality, Conference and Event Policy (Policy# 51). 
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TRAVEL EXPENSE REPORT 

RCM BOARD OF DIRECTORS 
Revised May 6, 2019 

Claimant: I Cybele Negris Departure Date: !Aug 19 2019 ! Return Dated Aug 22 2019 ! 
Location: lattaw a, Royal Canadian Mint 

Purpose: 

RCM Committee Meetings, Symposium and Board Meetings 

TRAVEL EXPENSE 

Airfare 

Baggage Fees 

Change Fees 

VIARail 

Hotel Accommodations 

Mileage ($ .055/km) 

Parking 

Taxis 

Car Rental 

Gasoline 

I 

Private Accomodation ($50/ngt 

Other 

34 

) 

Total Travel Expenses 

Total Meal/Incidentals 

TOTAL 

Meal allowance and incidental calculator 

Insert Date -

Breakfast 

Lunch 

Dinner 

Incidentals 

Per Diem Calculator 
Insert Date -

Sat Sun 

Sat Sun 

Amount 

$ 2,768.85 

$ 1,707.56 

$ 18.70 

$ 37.27 

$4,532.38 

$ 139.95 

$4,672.33 

19-Aug 

Mon 

1 

1 

19-Aug 

Mon 

1 

Claimant Signature: ___ C=..;..~--------

20-Aug 

Tue 

1 

1 

20-Aug 

Tue 
1 

Meals & Incidentals 

Note: Please use the meal allowance calculator 

below to determine the exact number of 

meal allowances and incidentals. 

Rate #Meals Total 

Breakfast $20.50 0 $ -
Lunches $20.10 1 $ 20.10 

Dinners $50.65 1 $ 50.65 

Incidentals $17.30 4 $ 69.20 

$ 139.95 

Total Travel Expenses 

21-Aug 22-Aug 

Wed Thu Fri Total 
0 

1 

1 

1 1 4 

21-Aug 22-Aug 

Wed Thu Fri Total 

1 1 4 

Date: August 24, 2019 

Travel expense reports must comply with the RCM's Corporate Travel, Hospitality, Conference and Event Policy (Policy# 51). 
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~nor'{ 
CHATEAU LAURrER 
1 R1doau Stree• 
Ot13W3 ON Canada ~ 1 N 8S7 
T(61J)241- ~14 f(613}562-7030 
G.S.T. /H ST Registration #843511775 

Royal C nad,an M int 

Room/Chambf'e : 0486 

Follo # 
Invoice# 

C:Jshlcr/Caulcr Ii 226475 

Pao # 1 o' 2 

Re'erenco No 

Arrlval/Arnv~ 

Departure/06p.1rt 
· 08 19 19 

08-22-19 

s. 19(1) 

Dato Ooscrlptlon Addltlonal lnformation/Suppl6mont31ro Ch:ugo1 Credits 

08-19-19 Room Ch.:irge 

08-19-19 Mun,ap.:il Accommodation Tax 4 

08 19 19 Room HST (13%) 

08 20-19 

08-20-19 

08-20-1~ Room Charge 

08-20-19 Muntcapal Accommodation Tilx f 

08-20-19 Room HST (13¾) 

08,21-1!) Room Chorgo 

08-21-19 Munrcil)tlJ Accommodation Tax ( 

08-21-19 Room HST (13%) 

For 1!11orn1atioo o, r.aerva;.i00$ \11$11 u:; ;i4 

www.f1lrmont com c,(;,,)11 F':11rmoc1l ~i,ts & He&oni; frQm 
Urilltd ~ 11< C,, , .. Ill 1 11110 441 14 14 

Pou, h1(omi;Jll()t\ C( ft,\-01\' ·,on$~ ~IU n-i<r• v.'81'> n" 
w- r11ttnont com ou 1o •pflQr,,11 ,11. HN.., r.,mM1 011 

l U1> .._ ~--~ It, 14-41 1<114 

, .......... , ... ,nr~•:ai•,_.,...,.. ... , 
.... ,, .. •--1••\,;if".,.,_• • • r h~9't_, I., 
.. ~ ....... .,., i,°"')., ......... , ...... ,..,~i, 
-,,_-,ut1", • .-,..l'•i W1•-e• ._1o•~ '""•ftM ........ .............. ....,,,lllftt,.. 
Na, .w,,,,,..,,,..~ le 

....... , 

549 00 

21 96 

74.22 

469.00 

18 76 

63 41 

435 00 

1 / ,40 

58.81 

.. ,,., .. ,.,.. ............... .....,,,.._.., ~..-: 
f"CIUitt♦ UHl"C4'14Wf W'"- 1 -,""fL• it'a11iM 1..,, 
., .............. ...... __ .,;A .. ...,,~11•J••""4 
i..MGl"t:,• , ............... ~ ........... .. 
1, •111,se, .. fl ♦ f'"~ •...- tllN.-. u , , ..._ , .. . IQti.., ....... _ •• ,..,.. n. -r; ..... ""4 

. .... 4#\. (••··,. ...... '6'.H°4f .... ....... 
._, I •.,..,.it•.J ~11;'.JuY,.d .. 4.-t•• J _. ....... _ ...... ~ ........ . 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d'avoir choisi les Hotels Fairmont 
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~~ Room/Chambre 

Folio# 

s.19(1) 

: ()486 

CHATEAU LAURJER 
I RldomJ Strool 

Invoice# 
Coshior/C;iss1or # 

Pago# 

2?6475 
2 of 2 

Ottawa, ON, Canada K1 N 8S7 
T {613} 241 -1414 F (613) 562-7030 
G.S.T. I H.S.T Regis raoon #843511775 

Roy~I Cnnnclion Mint 

Reference No. 

Arriva lfArriv6-o 

Departure/Depart 
06-19-19 
06-72-19 

Onto Ooscrlption Addltlon:1l lnformat-l0ra/Suppl6'm1nhlro Charges Crodltl 

CST Summ!l')I I Somm.ilro 
Ro-um/Ctl:,tnbteo 

f &a/~f;t;I ur .it I on 

Ott.er/Autrrs 

Total 

o.oo 
0.00 

0 .00 
o.oo 

Tot.ii 

Balance Due/Soldc 

HST Sumrr\ilry I ~,m:uro 
R90ff\leh.imbro 19G .44 
F&OIR~~uratlon 0 .00 
OthedoAUIT'9$ 4.16 
Tow 200.60 

Th ,,k )'\:" fur 1.hooJ1ng F ::11rmoo1 H-019 :; f, t,.,, or · 

1,743.72 0.00 

1,743.72 

To prt)\0ido foodb.x;k ..>bout y<>ur $1:ly please contact Mr Rick C~r.i,\ GeMr::il Manager. at R,c,; Corcur 1,~t;11rmon1 com. 
We atoo lnvlte you to share memories or your t:Xvertence on our community forum vi~:il votWW.e,,eryone:;anongi">ill COt"r1 , 

Merci <r:woir cho1sa les H6lol:. F.Jinnonl 
Pour donncr vO(ti; opinion svt \'Otre Stij~. vouilloi: conltn;lcr M Hick Corcoran. O,rocl~ur gctw:ml fl l~CI< Corcomn@farmo11l.com 

Nou$ V0\.1$ 1011110<\~ (lg:)Jemfln4 11 p;)r1,1ry-,r •s ~ouv ~n.1 Ch\ votro o~p/)lt1)ncu .... r notto 1Qf\lm • ~V#IN •veryono~n°"91nt1I oom 

klr lnfOIJ'l\ll,tl()n QI f85P.,J'li1hOl'\5. W$olll ur. ;ii 
www.f;).lfffloot.com Of c.ill r:iin\onl Hotel•~ t{es,ort:$ from 
Unlw.:I S l~J•~ 01 c~~ l t!IXl ◄◄ 1 1t14 
f>Cll• on/arm!)tion el rcc.1:i'VZJliuri.. viwlt.t2 no110 1voo~1 
\lt-WW,fi,lrmonLcom co Ull~"""'IW NJ ... , h F ,wmont 00 
l'.I 11• l~ •• 111 t'MMMdil 1 ~ ,U I 141<1 

l "I..._.TaJ~ .... ~~,.,., •• .., ... ,,. ......... , 
•• ,...,_~tMMidr;.ao-....... ..,.,,.-,,.,i, ... 1 •• 
r"1AC ... ~ .......... , " ............. ,r ~t bf 
Mf r:•1.CII °' Mrf ... .-....-• aJ• ••• •·l.il r,w ~"t-.f 

.wi,,. .. .qattt,,, ...... ,.. ...... . .... 1,i-.,. 
....,._.,.,..,,--..•• 111fHr• •'-'•• .... , 
• ··-. .,w: .... .,.,, , .. C,a.t. ...a"' "•• 

. .... . . """4etr-... . , _ • .....,. ............ , •• t tt 
••' .t&1,••t •-Ml•Hr • ••# l"' l •"k.l:M•., .. .., .. 

_...,..H••~~ .... •-••--ntl .. .,_.. 
~ ot1 DlfJt ..;..- a,Qllli ,. ,.. .. ,..,, • • r.~va 
a,..--~ "-C:_. ....... , ""'1 .. •• ••1..-llitiil """"' ...... .. h•c•~••,.•I'\•-•.,.•••-"_.,.,,.,_,,, .flirtt..,. ·~ ...................... ,~ ........ , 
l • .. ~. , .... ,..JtM,&,i~ .. ,.... !t• •:.a.._• _.t.14'tl 1t 
~••••'• • . .. -JaJu . ,tl#c•►'tll•••• • .._,,.,. 
• I ........... l~-=1••".,. .. ._._,_, 11P1/K~116 

S• ••ff 1U..• . ,..,_.,._..,,••• I 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Me,ci d'avorr choisi les Hotels Fairmont 
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From: 

To: 
Cc: 
Subject: 
Date: 

Hello Kim 

Cybele Negris 

Muller, Kim 

List, Christine: Simons, Deborah 

Re: Hotel Confirmation 

Thursday, August 15, 2019 1:54:05 PM 

Welcome! Looking fo1ward to meeting you. 

s.19(1) 

I received a confumation from Fainnont earlier this week so I have ah-eady asked them to 
amend the dates of check in and check out to a day ahead. In order for me to have made it in 
time for the original 6pm pre-dinner meeting on the 20th, I made anangements to anive on the 
19th. At this point, I won't change it even though that meeting is cancelled. I will be flying out 
right after om board meeting ends at 1 :30 on the 22nd. The rate they sent me seems slightly 
lower. 

Here are the details I've received from the hotel: 

Confirmation Number 
Guest's First Name 
Guest's Last Name 
Arrival Date 
Arrival Time 
Departure Date 
Number Of Nights 
Number Of Adults 
Room Type 
Rate Per Room Per Night 

Guest Request 

Cancellation Policy 
Cancel Date To Avoid Fees 
Cancellation Amount 
Arrival Transportation : 
Pickup Required 

Departure Transportation : 
Drop-Off Required 

Thanks very much 

.... 
Negris 
Monday, 19 Aug, 2019 
What time should we expect you? 
Thursday, 22 Aug, 2019 
3 
1 
Fairmont Gold King Non Smoking 
CAD 549.00 from 19-Aug-2019 
CAD 469.00 from 20-Aug-2019 
CAD 435.00 from 21-Aug-2019 
The above rate is exclusive of taxes and fees. 
1st Floor Requested 
All room requests/preferences are confirmed upon arrival 
and subject to availability 
48 hours prior to arrival 
Saturday, 17 Aug, 2019 
CAD 645.18 

Please advise if we can assist in arranging your 
transfer. 

Please advise if we can assist in arranging your 
transfer. 
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s.19(1) 

This message is intended only for the named recipients. This message may contain information that is privileged, 
confidential or exempt from disclosure under applicable law. Any dissemination or copying of this message by 
anyone other than a named recipient is strictly prohibited. If you are not a named recipient or an employee or 
agent responsible for delivering this message to a named recipient, please notify us immediately by telephone at 
604-828-4223, and permanently destroy this message and any copies you may have. Warning: Email may not be 
secure unless properly encrypted. 

On Aug 15, 2019, at 10:40 AM, Muller, Kim <mullerk@mint.ca> wrote: 

Dear Ms. Negris, 

I have recent ly jo ined the Corporate Secretariat as Administrative Assistant and have been ask to 

provide Directors with the details of their hotel reservation for t he upcoming August meetings. 

A room has been reserved in your name at t he Fairmont Chateau Laurier in Ottawa. Please advise of 

your arrival and departure dates and we will ad just your reservation as required. Details are as 

follows: 

• Date of arrival: August 20, 2019 

• Date of departure: August 23, 2019 

• Confirmat ion number: 

• Rates: 
o Aug. 20 - $795 
o Aug. 21 - $469 
o Aug. 22- $435 

• Check In: 3:00 p.m. 
• Check Out: 12:00 p.m. 

Kind regards, 
KIM MOLLER 
ADMINISTRATIVE ASSISTANT, CORPORATE SECRETARIAT 
ADJOINTE ADMINISTRATIVE, SECRETARIAT DE LA SOCIETE 
320 SUSSEX DRIVE I 320, PROM. SUSSEX 
OTTAWA ON K1A OG8 
Tel/Tel. : 613-355-6458 
muHerk@miot ca I muner1<@monnaje ca 
mio1.ca I monnaje ca 
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From: 

To: 
Subject: 
Date: 
Attachments: 

Dear Cybele, 

Simons. Deborah 
Cybele Negris 

Reimbursement 
Thursday, September 5, 2019 2:44:00 PM 

08469839 4.pdf 
image001.jpg 

s.19(1) 

I am pleased to advise t hat you will receive an electronic transfer of funds on September 6th, in the 

amount of $4,670.84 as a reimbursement of your travel expenses to attend the August 2019 Board 

and Committee meetings in Ottawa. 

A copy of t he electronic funds t ransfer notification is attached. 

Best, 
DEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 

ICOORDO; ATRICE, l ECRETARIAT DE LA soaETE 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 
OTTAWA ON K1A OG8 
Tel/Tel. : 613-716-4439 
simons@mint.ca I simons@monnaie.ca 
mint.ca I monnaie.ca 
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.:.~•.:.. .... 
ELECTRONIC FUNDS TRANSFER 

CYBELE NEGRIS 

Fax 
E-mail simons@mint.ca 

Invoice Invoice Invoice Amount in 
date currency transaction 

currency 

TABCC82554 B19-034 30/08/2019 CAD 4,670.84 

CAD 

Cash 
discount 

0.00 

Royal Canadian Mint / Monnaie royale canadienne 
320 Sussex Drive 
OTTAWA, ON S.19(1) 
Kl A OG8 
Canada 

Telephone 
Fax 
Date 
Vendor account 
Date of payment 
Reference No. 

Payment Remarks 
amount 

613-993-3500 --9 
06/09/2019 
PV147672 

4,670.84 THEMIS # 3015 EAHCE12272 OTTAWA 
BLANKET TA 

4,670.84 

000246 
Disclaimer: Funds will be transferred to your account within the next 48 hours. 



Simons, Deborah 

From: 
Sent: 
To: 

Phyllis Clark 
Friday, November 29, 2019 6:44 AM 
Simons, Deborah 

Subject: Re: Seeking approval - travel expense claim TABCC82554 - Cybele Negris - 819-042 

Approved. 

Phyllis Clark 
Phone: --Email: 

CONFIDENTIALITY WARNING 

This communication is intended for the use of the recipient to which it is addressed, and may contain confidential, personal, and/or privileged 
information. Contact me immediately if you are not the intended recipient of th is communication, and do not copy, distribute, or take action 
relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed. 

On Thu, Nov 28, 2019 at 2:33 PM Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

Attached is a travel expense claim for approval. This represents Cybele's expenses related to her attendance at 
last week' s Board of Directors meetings in Ottawa. The claim has been reviewed and approved by the CFO, 

, and contains no exceptions. If you approve via e-mail, I will add a notation to your signature line, and will 
attach a copy of your e~mail to the daim. 

Best, 

DEBBY SIMONS 

COORDINATOR, CORPORATE SECRETARIAT 

COORDONNATRICE, SECRETARIAT DE lA SOCIETE 

320 SUSSEX DRIVE j 320, PROM. SUSSEX 

OTTAWA ON K1 A OG8 

1 
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From: 

To: 
Subject: 
Date: 
Attachments: 

Dear Cybele, 

Simons. Deborah 
Cybele Negris 
Reimbursement 

Thursday, December 12, 2019 9:17:00 AM 
08632982 4.pdf 

I am pleased to advise t hat you will receive an elect ronic transfer of funds on December 13th, in t he 

amount of $5,257.74 as a reimbursement of your travel expenses to attend the November 2019 

Board and Committee meetings in Ottawa. A copy of the electronic funds transfer notificat ion is 

attached. 

Best, 
DEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 

r OORDO; ATRICE, r CRETARIAT OE LA SOCIETE 

320 SUSSEX DRIVE 1 320, PROM. SUSSEX 
OTTAWA ON K1A OG8 
Tel/Tel. : 613-716-4439 
simons@mint.ca I simons@monnaie.ca 
mint.ca I monnaie.ca 

000248 



.:.~•.:.. .... 
ELECTRONIC FUNDS TRANSFER 

CYBELE NEGRIS 

Fax 
E-mail simons@mint.ca 

Invoice Invoice Invoice Amount in 
date currency transaction 

currency 

TABCC82554 B19-042 03/12/2019 CAD 5,257.74 

CAD 

Cash 
discount 

0.00 

Royal Canadian Mint / Monnaie royale canadienne 
320 Sussex Drive 
OTTAWA, ON 
KlA 0G8 
Canada 

Telephone 
Fax 
Date 
Vendor account 
Date of payment 
Reference No. 

613-993-3500 

12/12/2019 

13/ 12/2019 
PV150591 

Payment Remarks 
amount 

5,257.74 THEMIS # 3047 EAHCE12358 OTTAWA 

5,257.74 

000249 
Disclaimer: Funds will be transferred to your account within the next 48 hours. 
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., 
&-"~~ Travel Expense Form 2019 OTJ#: ·-""i..4-• • 'c:,11-1,i·•, • 

';,f(•t t>••"',e '< w f 
TA#: TABCC82554 •c;. -"o'- • ~r• 'ji#,o◄;/ 

-~~ ., .... 
EAHCE# EAHCE12358 

Claimant lcybele Negris Cost estimate provided on TA $8,000.00 
Cost Centre I 121 Legal Services (Board) ..,. j Hospitality estimate provided on TA 

D eparture Date I 8-Nov- 19 
Travel Location and Reason Return Date 21-Nov-19 
(attach supporting documents): THEMIS # (VP and Board claims only) 3047 

Bl9-042 Currency Conversion Table 
To attend Board of Directors meetings and business dinners. 1 Unit of is Worth of 

USO CAD 
Vancouver/Ottawa/Vancouver CAD 

CAD 

CAD 
CAD 

Total Travel Expenses (inclusive of fares) 5,257.74 
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00 
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) o.oo 
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE $ AM OUNT) I 
Cash Advanced/ Returned ( ENTER AS POSITIVE $ AMOUNT) 

Currency I Advanced I Returned I Outstanding I FX to CAD I CAD Equivalent 
I I I o.oo I 1.00000 I o.oo 

Amount Owing to: Employee 5,257.74 RCM 0.00 

Exoense Codinl! 
Account Cost Center { Select One from drop down box ) In Canadian $ 

HST - Registration # 10793 5058 RT000l 350.60 --------- ·- - - -- ---· ----·--- -- ---·- ·•--·· -740200 - Meals (domestic) 121 legal Services (Board) ... 87.14 
741200 - Meals (foreign) 

' -·. - - • ! o.oo --- --· - - - ·-740100 - Hospitality (domestic) ... , 
0.00 - . - -741100 - Hospitality (foreign) ... o.oo 

740010 - Airfare (domestic) 121 legal Services (Board) ... . 3,363.25 
741010 -Airfare (foreign) ... o.oo - - ---- ·- - ---- - --- -- -·-· .. .. -740020 - Rail fare (domestic) ... 0.00 
741020 - Rail fare (foreign) ... o.oo 
740500 • Taxi fare (domestic) 121 legal Services (Board) ... 142.84 
741500 - Taxi fare (foreign) .. 0.00 
740700 - Personal car mileage (domestic) .. 0.00 
741700 - Personal car mileage (foreign) .. 0.00 
740030 - Car rental (domestic) .. 0.00 ·-
741030 - Car rental (foreign) .. 0.00 ·-- --- - - . - ~·- -··--- --- ·-- ·- -740800 - Parking (domestic) .. 0.00 . -··------- -·-- ---- ·--·-- ···- -------741099 - Other transportation (foreign) • o.oo ,. __ - · ·--· - --- -- .. ---- . ·-· - - . -740400 - Accommodations (domestic) 121 Legal Services (Board) _______________ •. _ -

.. 1,248.00 
741400 - Accommodations (foreign) .. 0.00 
740900 - Incidentals (domestic) 121 Legal Services (Board) .. 65.90 
741900 - Incidentals (foreign) ... 0.00 
740000 • Baggage & Travel (domestic) ... 0.00 
741000 - Baggage & Travel (foreign) .. o.oo 
0.00 I -. I 0.00 
0.00 I ... , 0.00 . -•--- -- -- ··----·-· ··- -·---· ·---· - ---·•- ... 0.00 .. 0.00 -- -- ----154200 - Prepaid Fares 

0.00 
Out of Balance - Discrepancy in Expenses Coded (0.00) 
FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim ($2,742.26) 

Variance% -34% 
(Favorable)/Unfavorable Variance: Estimate on Hospitality versus actual expense claim $0.00 

I Hospitality Variance% #DN/0! 
Updated I SA>l/19 

Form updeted Jen1Jary 2018 
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... i,,f.,. r.7 
·•i:-1':!~'· ~~ Canada - (Except NWT, NVT, Yukon) USA - (Except Alaska) 
Page2 Total Amount Actual Cale USD Actual Credit Card 

(incl. HST/GST) HSTIGST HST/GST Expenses CAD Exp. 
RCM Paid Fares (Air-Domestic) 
RCM Paid Fares (Rail-Domestic) 
RCM Paid Fares (Air-Foreign) 
RCM Paid Fares (Rail-Foreign) 
Employee Paid Fares (Air - Domestic) 3,533.25 170.00 
Employee Paid Fares (Air- Foreign) 
Employee Paid Fares (Rail- Domestic) 
Employee Paid Fares (Rail - Foreign) 
Hotel Accommodations (Domestic) 1,410.24 162.24 
Hotel Accommodations (Foreign) 
Taxis (Domestic) 153.55 10.71 
Taxis (Foreign) 

Mileage ($0.57km) I 
Business Telephone 

Parking 

Car Rental (Domestic) 

Car Rental/Gas (Foreign) 

Personal Accommodations 
Hospitality 

Baggage (Domestic) 

Baggage (Foreign) 

Others (code manually) 

Others (total) 

Total Expenses 5,097.04 342.95 
Per Diem Country Canada 

No. of meal Total CAD Calculated No. of meal TotaIUSD 
Meal allowance rates allowances allowance GST/HST allowances allowance 
Breakfasts $20.35 I 20.35 0.97 $20.35 
Lunches $20.60 I 20.60 0.98 $20.60 
Dinners $50.55 I 50.55 2.41 $50.55 
Total Meals 91.50 4.36 
Incidentals $17.30 4 69.20 3.30 $17.30 
Total Expenses 160.70 7.65 

Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances and incidentals 
Grand Total CAD Expenses 

Grand Total HST/GST 

Notes for Expenses 

5,257.74 

350.60 

Grand Total USD Expenses 

Total CAD 

Equivalent 

USA 
Total CAD 

Equivalent 

J) Breakfast on 19, 20 & 21 November was included with the accommodations; 2) RCM provided dinner on I 8 & 19 November, and lunch on 19 & 20 November; 3) Two meals were provided with the flights; 4) Cybele rode with others for transportation from the Ottawa airport to the hotel on 18 November, from dinner to the hotel on 18 November and from dinner to the hotel on 19 November ( e-mail explanation attached). 



000252

Travel Expense Form 2019 TA #I TABCC825541 

• tMPORTANT • Travel expense claims must be prepared and comply with the Corporate Travel, Hospitality, Conference & Event Policy #S1, (as applicable) and approved in accordance with the Delegation of Authority Policy #41, Approver must have Delegation Authority at the time of signing. All travel plans must be pre­
horJty to Travel and Advance form. 

As the Traveller, 

Yes □ No ' 

ease Indicate If this claim contains any exceptions requiring approval per the Corporate Travel, Hospitality, Conference & Event Polley #51. 
If you Indicated "Yes" , please check which exceptlon(s) were not pre-approved and require approval: 

CEO APPROVAL REQUIRED: (Please Initial) 
D Travel- Exceptions to Corporate Travel, Hospitality, Conference & Event Policy #51 {Annex 2B) 

CFO or CEO APPROVAL REQUIRED: (Please initial) 
□ Hospltallty- Exceptions to Hospitality Polley #51 {Annex 2B) 
□ Hospltallty- No pre-approval obtained for the followins: 

D Hospitality- External or Internal hospitality exceeding Maximum Cost Per Person (Annex 2B) 
□ Hospltallly - External or Internal hospitality costs exceeding S5,000 {Anne• 2B and 44.1) 
□ Hospitality- Alcoholic beverages provided (Policy section 44.1) 
□ Hospitality - Food & beverage cost exceeded Maximum Cost Per Person {Policy Section 44.1) 
□ Hospitality- Entertainment provided {Polley Section 44 .1) 
□ Hospitality - Hospitality or entertainment provided to spouse or person accompanying an event participant {Polley section 44 .l) 
D Hospitality- Hospitality paid by the RCM taking place at the resldence of an RCM employee, Board member or other private residence 

{Polley sections 44.land 46.4) 
□ Hospitality - Special forms of hospitallty (Annex 2B) 
□ Hospitality - No pre-approval prior to expenditure (Section 44.7) 

VP APPROVAL REQUIRED (CEO APPROVAL IF TRAVELLER IS A VP): {Please Initial) 
□ Travel - Combining personal and business travel (Polley Section 14.3) 
□ Travel - Airfare - Higher level than permitted by policy (Polley Section 20.6) 
D Travel• Privately CM1ned vehldes • KIiometer allowance In excess of the equlvalent lowest practical commercial carrier fare (Polley Section n.1) D Travel - Hotel - Rate in eKcess of specified or published City Rate Umits (Polley Section 2S.2 and 2S.3) 
□ Travel - Car travel -Leased Vehicles {Polley Section 23.1) 
□ Travel -Expense received over 30 days (Polley Section 33.l) 
□ Hospitality - External or Internal hospitality up to $1,500 but less than $5,000 and within Maximum Cost Per Person (Annex 2B) D Hospitality - Food & beverage cost not exceeding MaKimum Cost Per Person (Polley Section 44.1) 

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: (Please initial) 
D Travel -Airfare- upgrade to a fare class higher than the Standard Allowable Airfare Class permitted by policy, at no additional cost to RCM (Polley section 20.6) 
□ Travel - Car rental - upgrade to a larger vehicle than the Intermediate/Standard size permitted by policy, at no additional cost to RCM {Policy section 23.3) 

. 
□ Travel - car rental - upgrade to a larger vehicle than the Intermediate/Standard size to accommodate 3 or more employees (Policy section 23.3) □ Travel- Missing orlslnal lteml2ed receipts. Explanation provided (Polley section 33.2) 
□ Travel - Hotel- upgrade to a level higher than the Standard Guest Room permitted by policy, at no additional cost to RCM (Policy section 25.l) D Travel - Hotel - rate In excess of Ottawa ($200), Winnipeg {$155), Toronto ($200), Montreal ($190), Vancouver ($200), and Calgary ($180), Las Vegas ($145), or published City Rate Umlt. VP pre-approval not obtained. Justification provided (Polley section 25.2) 
□ Missing original iteml2ed receipts. Explanation provided {Policy section 26.2) 
□ Other eKceptlons (traveller has listed and explained on a separate document) 
D Hospitality - External or internal hospitality up to $1,500 and within Standard Cost Per Person {Anne• 28) 

By signing below, the TroveHer confirms that this txpense c/olm contains only eligible allowances and leglUmate and actual expenses incurred In accordance with the Corporate Travel, Hospitality, Conference & Event Poltcv #51 (as applicable), that all required supporting documentation Is contained In this expense claim, that the above noted exceptions ore comp/ere and accurate, and that the claim hos been completed In accordance with rhese policies. 

0i ~w-~-1-l.-'U- ~> .~ . -· _:t;z! :~~:·-·~·:-_-.. ·:·=~ 
51 n Slsnature S~re ofT!~""ller's ~rect« - · ·-

0 ~1 ~1rr-5 __ ~~ ?_!11/li_ __ -··'~······-····- -· - - -·~ 
The Travellers Manager col tirms that she/he hos reviewed this expense claim mcludlng all the supponing documentation; that the expenses claimed appear 
reasonable, exceptions as noted above are approved fas required}, and the claim hos been completed in accordance with the Corporate Travel, HospltaUty, Conference 
& Event Polley #Sl (as opplicoble).Please note, if exceptions have been pre-opptoved prior to tra vet the Travers Director con proceed in signing rhe expense claim. By signing below, the VP or CEO confirms that she/he has reviewed the exceptions as noted above requiring her/his approval and hereby grants it. 

4.Approved by VP (as ,.,..,Ired) 
(PRINT NAME) 

Date 

7.Revlewed by Finance (PRINT NAME) 

5,Revlewed by CFO {CEO cl.alms; Board claims; dalms 6 pproved by CEO & President/Chair of 8O0/0,afr of 
It Co~mlttee (as requlredl 

10 
cA j__ __ ------~-~~ i lt_1 ________ __ __ {]jja Y{ft 

Sl&nature of CEo/fu~~oard/Chalr of Audit 
Committee 

~ /YIM- t/J(Jf tJAio I t11!_ t/illlJ1A-
0PJ1-i I I J;, /j_(j/t lv --

1.""-'~fr1trr - - .. 
Form updeted January 2018 
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Meal allowance and incidental calculator 
ff your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances 

These calculators are now all linked - please only place a '1' in each applicable box 
Type the date name and numbers in the CANADA box ONLY 

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller You may claim an incidental for each partial or full day of travel 

Please set your 'print area' around the calculators you want to print. 

Numbers onl)l 

Breakfast 
Lunch 
Dinner 
Incidentals 

Breakfast 
Lunch 
Dinner 
Incidentals 

Enter your travel dates here for 
18 19 

u 

1 

Enter your travel dates here for the 
18 19 

Sat n on Tu e 

20 

1 

1 

20 

CANADA MONTH: November 
21 

n 0 e d 

1 

1 

us MONTH: November 
21 

ri s t Su 0 Tu ed u Fi 
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TRAVEL EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

Revised M ay 6, 2019 

Claimant: I Cybele Negris Departure Date: I Nov 18 20191 Return Date:! Nov 21 20191 

Location: I Royal Canadian Mint, Ottawa ON 

Purpose: 

Board of Di rectors and Committee Meetings 

TRAVEL EXPENSE Amount Meals & Incidentals 
Airfare 

Baggage Fees 

Change Fees 

VIA Rail 

$ 3,533.25 Note: Please use the meal allowance calcu lator 
below to determine the exact number of 
meal al lowances and incidentals. 

Hotel Accommodations 

Mileage ($ .057 /km) 

Parking 

Taxis 

Car Rental 

Gasoline 

I 

Private Accomodation ($50/ngt 

Other 

) 

.,..,,,,..,,.....,.._ 

$1,410.24 

$ -

$ 153.55 

................... 

h R 
Breakfast;..90.. 3 ( 
Lunches ~6. {c ~ 
Dinners 50. c;-5 
Incidentals 

at e 
c~- --
~-.JV 

$~ 
$-W:6-5-

$17.30 

Total Travel Expenses 

✓ Total Travel Expenses $ 5,097.04 /i::J 
Total Meal/Incidentals $ 466':"4'5' I ~O. 7D 

TOTAL $ 5,257.49 S-
1
)) J~I L( 

Meal allowance and incidental calculator 
Insert Date -

Breakfast 

Lunch 

Dinner 

Incidentals 

Per Diem Calculator 
Insert Date -

Sat 

Sat 

Sun 

' j 

Sun 

18-Nov 

Mon 

1 

1 

18-Nov 

Mon 

1 

Claimant Signature: ----"L;=-b'---_,__· ___ _ 

19-Nov 20-Nov 

Tue Wed 

1 

1 1 

19-Nov 20-Nov 

Tue Wed 
1 1 

Date: 

21-Nov 

Thu 
i 
! 

1 

I 
! 1 

21-Nov 

Thu 

; 1 

21-Nov-19 

#Meals 

1 

1 

1 

4 

Fri 

Fri 

Travel expense reports must comply with the RCM 's Corporate Travel, Hospitality, Conference and Event Policy (Policy# 51). 

Total 

$ -W-:5-0 

$ 2.0.-l-Q. 

$ 50-:-6-5 

$ 69.20 

$ 1.W-:4-S 

Total 

1 

1 

1 

4 

Total 

4 

l:}. 

i:2 
5 

1~ 
o•Ji' 
tJ.&iJ 
.. o.<;{ 

I 

v 

1../" 

{./ 

v 



Simons, Deborah 

From: 
Sent: 
To: 
Subject: 
Attachments: 

Cybele Negris-=­
Friday, Novemb~ 
Simons, Deborah 
November 2019 Cybele Negris travel expenses 
November 2019 board meeting taxi receipts.pdf; ATT00001 .htm; 

s.19(1) 

clh_gst_follo_cad511 ~ df; ATT00002.htm; Air Canada -18 Nov_ Vancouver- Ottawa (Booking Reference_--rtfd.z.ip; ATT00003.htm; Board Travel Report-Cybele Negris Nov 2019.pdf; ATT00004.htm; image001 .png; ATTOOOOS.htm 

Hi Debi 

Please find attached my expense report for the November 2019 board meeting. 

The taxi receipts include to and from airport in Vancouver, hotel to airport in Ottawa, hotel to Mamma Teresa's Restaurant and hotel to Le Cellier Restaurant for the two board di.11ners. 
The Ottawa to hotel truu I caught a ride with Barry RiveJis and he paid for the cab. 
From the restaurants back to hotel, the restaurant owner drove me and Deborah back on the 18th and Victor Young paid oo the 19th 

Please let me know if I'm missing anything. 

Thanks 
Cybele 

1 
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s. 19(1) 

@i) AIR CA NADA 

Booking Confirmation 

Booking Reference: Date of issue: 10 Oct, 2019 

Th.sis your official tunerarylR.ectlpl Ycu must b.ing I wilh you IO in• airport lor chcc.k.-tn and we rEoommtnd you ktt:P a copy~ row rtC-Ot'ds. Please ~bo l-t e "8 time to ''"'tit' ii as I QO.<Uim lht t.ilcondllot\ Of car ~ mat ap.~ 10 l'lt hchtl boot~g, ano 1k seMCeS deukG be tow. n \letl u N90190, dangtrGU$ good:,c e1'C Olht, imporlanl inl0rm111t0n related 10 your mp. 

Data Protc,cllon Notice: Your penonol d11a wilJ be p1oceuod in acc:01dance wlt1 the ~pplicabfe carrie,'1 p,1vacy policy and, if )'\IUr booktng is matlo \'IU & reservation system provide!' ('GOS' ), wi1h 1t" plivocy policy. Tn.eso are .-v .. llable al U1t IA 1A Tra"el Cent• wtot,Hti o, rrom Ille cnfflcr or GOS djreclly. You ahouJd tead ttMs dowmon1a11on. wttich applln 10 your booking and specifies. for e,wmp!\1, how your pe,sonal data It co1/ecled, i;;IOfed. u,eo, di:selosed ood lrtinsforred. vve abo 1nv11c you 1~ view A C.,f\ d Pr , P dlrfldly. 

~Depart 

Monday 
18 Nov. 2019 

~ Return 

Thur..say 
21 Nov. 2019 

Passengers 
n Cybele A Negris 

1111111 
- eroplan 

08:50 

Vancouver 
Vancouver Int. (YVR), BC 
Terminal NI 

17:2S 

Ottawa 
Ottawa Int. (YOW), ON 

Travel Options 

f~ Regular meal 

16:23 

Ottawa 
01lawa Int. (YOW), ON 

20:04 

Vancouver 
Vancouver Int. (YVR). BC 
Terminal M 

(i) 4hr33 
Business Z AC338 

Operated by: Air Canada I 321 
Meat 

C lund11 

'am~~ • 

<i> 5hr39 
Business Z AC343 

0pera1ed by: Air Canada I 321 
Meal 

rdi111~,, 

Seats 
AC338 2F 

AC343 4F 
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~ Purchase summary 

WMhln Canu'a 

90 
minu1K 

45 
minutes• 

15 
minutes 

Am0l6ll paid: $3533.25 

Tax information 
GST no. 10009-2287 RT0001 
$167.01 
GSTIHST no. 10009-2287 RT0001 
$2.99 

Check-in and boarding gate deadlines 

Recommended check➔n time 

Base Fare• Depart• Business Class Qowest) 

Base Fare- Return• Business Class (low,,slJ 

Sw:harges 

GoOds and SelvicesTax • CMada -100092287 _.RT0001 

Harmonized Sales Tax• Canada-100092287 RT0001 

Air Tm..,l ers Serurily Chatge • Ca.ads 

AirpOfl Improvement Fee • Canada 

Total airfare and ta,.,s before options 

GRANO TOTAL (Canadian dalars) 

1ar 

You should ched: in nola1er ~n the timesindieated at tel ThiswUI ens.ure you have plenty dtime 10 Check in.,droP off your Chected bags and pass lhtou1ti s.eeurity 

Check•in and baggage drop-off deadline 
You must haw checked ii. oblained your bOafd/ng pass and depoded ae Checked bags al the baggage drq>-aff courierbdo1e the e,d of the chedt in period for yow llight 

Boarding gate deadline 
You must be pruenl at the bo.ardrtg gate cet)re ii doses 

t. From Toren.to Ct )' Airport (YTZ) ~ Chedc•in and baggaoe drop-of I deadline: 20 ff'Wlutes. 

s.19(1) 

1adull 

1630.00 

1630.00 

46.00 

167.01 

2.99 

14.25 

43.00 

000257 
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0 Baggage allowance 

Carry-on Baggage 

On flights operated by Air Canada, A ir Canada Rouge or Air Canada Express. you may carry with you In lhe cabin 1 standard item (max. size: 23 x 40 x 55 cm (9 x 15.5 x 21.5 inJ) and 1 personal ilem (max.. size: 16 
x 33 x 43 cm [6 x 13 x 17 in]). Your carry-on baggage must be lighl enough Iha! you can store it in the overhead bin unassisted. See 01.K compleh: carry-on baggage policy. 

Checked Baggage 
Please see below for details on the bags you plan on checking at the baggage counter. 

Vancouver (YVR) > Ottawa (YOW) 

01" bag 
Complimentary 

o2"' bag 
Complimentary 

Ottawa (YOW) > Vancouver (YVR) 

o 1•• bag 
Complimentary 

Currency 

02"" bag 
Complimentary 

Max. weight per bag: 
32.0 kg (70.0 lb) 

Max. dimensions per bag· 
158.0 cm (62.0 in) 

Max. weight per bag: 
32.0 kg (70.0 lb) 

Max. dimensions per bag: 
158.0 cm (62.0 in) 

Fee amounts are displayed in the currency of the first departure city on your ticket. On the day of travel, applicable fees will be assessed in the local currency of the 
country/region you are travelling from. Certain exceptions may apply where the departure airport does not charge in local currency. The currency exchange rate will 
be determined by the date of travel. · 

Stopovers 

Checked baggage fees may be reassessed when itinerartes include an enroute stopover of more than 24 hours. 

Baggage Allowance for Air Canada Altitude and Star Alliance Members 

The baggage allowance displayed below applies when you check your bags with Air Canada, Air Canada Express (flights operated by Jazz, Sky Regional, Air 
Georgian, Exploits Valley Air) or Air Canada Rouge. Please make sure your Air Canada Altitude status level is valid at check-in. 

Star Alliance Silver Members: Your baggage allowance is equivalent to that of the fare option you purchased. 

Economy Class Premium Economy Business Class 

Altitude Super Elite 1 00K, Elite 75K, Elite 50K and Elite 35K 3 bags 3 bags 3 bags 
32 kg (70 lb) 32kg (701b) 32kg (701b) 

Altitude Prestige 25k 2 bags 2 bags 2 bags 
23 kg (50 lb) 23 kg (50 lb) 32 kg (70 lb) 

Star Alliance Gold 1 extra bag 1 extra bag 1 extra bag 
23 kg (50 lb) 23 kg (50 lb) 32 kg (70 lb) 

Note: If you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges will apply. The policy and fees will be those of 
the carrier identified in the checked baggage information section. 

• View Air Canada's additional checked baggage pohcy. 
• View the additional checked baggage policy of Air Canada's codeshare and mterhne partners, 

+Fare Rules 

Business Class (lowest) 

.3 
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+Fare Rules 

¥" Changes 
Adult - $50 CAD 

~ Cancellations 
Adult - Non­
refundable 

\-i Seat selection* 
Free advance seat 
selection ( standard) 

c:m Aeroplan Miles 

• Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare 
difference. Changes can be made up to 2 hours before departure. 

, Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only). 
• Same-day standby is available: on flights between Toronto and Montreal or Ottawa, on flights between Calgary, 

Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy 
(JFK) or Newark (EWR) airports (connecting flights excluded}. 

• Flights can only be used in sequence from the place ofdeparture specified on the itinerary. 

• Tickets are non-refundable and non-transferable. 
• Cancellations can be made up to 45 minutes prior to departure. 
• If you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive 

fare applies once per passenger, regardless of the number of flights that are changed. 
• Customers who no-show their flight will forfeit the fare paid. 
• Air Canada will provide a full refund without penalty when you cancel a new ticket (i.e. when a new booking is made and 

you are assigned a booking reference) within 24 hours of purchase. 
• View Air Canada's refund policy Opens in a new window. 
• Provided the original booking is cancelled prior to the original flight's departure, the value of the unused ticket can be 

applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change 
fee per direction, per passenger, .plus applicable taxes and any additional fare difference, subject to availability and 
advance purchase requirements. The new outbound travel date must commence within a one year period from the original 
date of ticket issuance. If the fare for the new journey is h;)wer, any residual amount will be forfeited. 

• Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express fl ights operated 
by Jazz (subject to availability). 

• 150% Aeroplan Miles 
, The equivalent in Altitude Qualifying Miles 
• For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge 

Business Class (lowest) 

¥ Changes 
Adult • $50 CAD 

ii@ Cancellations 
Adult - Non­
refundable 

\-i Seat selection* 
Free advance seat 
selection (standard) 

Aeroplan Miles 

• Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare 
difference. Changes can be made up to 2 hours before departure. 

• Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only). 
, Same-day standby is available: on flights between Toronto and Montreal or Ottawa, on flights between Calgary, 

Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy 
(JFK) or Newark (EWR) airports (connecting flights excluded). 

• Flights can only be used in sequence from the place ofdeparture specified on the itinerary. 

• Tickets are non-refundable and non-transferable. 
• Cancellations can be made up to 45 minutes prior to departure. 
• If you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive 

fare applies once per passenger, regardless of the number of flights that are changed. 
• Customers who no-show their flight will forfeit the fare paid. 
• Air Canada will provide a full refund without penalty when you cancel a new ticket (i.e. when a new booking is made and 

you are assigned a booking reference) within 24 hours of purchase. 
• View Air Canada's refund policy Opens in a new window. 
• Provided the original booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be 

applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change 
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and 
advance purchase requirements. The new outbound travel date must commence within a one year period from the original 
date of ticket issuance. If the fare for the new journey is lower, any residual amount will be forfeited. 

• Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated 
by Jazz (subject to availability). 

• 150% Aeroplan Miles 
• The equivalent in Altitude Qualifying Miles 
• For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge 

.4 
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(D General conditions of carriage 

1. You must obtain your boarding pass and check in any baggage by the check-in deadline. Additionally. you must be available for boarding at the boarding gate by the boarding gate deadline. Failure to respect check-in and boarding gate deadlines may result in the reassignment of any pre-reserved seats, the cancellation of reservations, and/or ineligibility for denied boarding compensation. 

2. Although reconfirmation of flights is not required, we strongly recommend that you check your flight status online at aircanada.com or by calling our flight information system at 1-888-422-7533 prior to your departure. 

3. Advance seat assignments are not guaranteed and may change without notice. If your pre-assigned seat is unavailable, we will try to accommodate you in a comparable seat in the same class of service and will refund any applicable fees. 

4. Any travel credit banked for unused tickets is non-transferable: when the credit is redeemed, it must be used by the same person whose name appears on the original ticket. 

5. Air Canada will cancel any purchased ticket and provide a fu ll refund without penalty up to 24 hours after purchase. Beyond 24 hours. voluntary changes to your itinerary may require the payment of additional fees and fare upgrades. If you are travelling on a non-refundable ticket, Air Canada will be unable to make exceptions in the event of an unexpected trip cancellation or medical emergency. We recommend the purchase of travel insurance. 

6. Dangerous goods 

For safety reasons. dangerous goods must not be packed in checked or carry-on baggage, except as specifically permitted. Dangerous goods include, but are not limited to: compressed gases, corrosives, explosives, flammable liquids and solids, radioactive materials, oxidizing materials, poisons, infectious substances, and briefcases with installed alarm devices. For security reasons, other restrictions may apply. Please refer to the Restricted and Prohibited Items page on our website for more information. 

7. Subject to the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicable tariffs, Air Canada may refuse carriage of property in checked luggage that is not suitable for transportation, such as fragile or perishable items and may refuse to carry valuable items (a valuable is deemed to be any item whose value is$ 1,000 CAD or more, per Kilogram or $1 CAD per gram). Air Canada may refuse claims based on the inherent nature of an item (e.g. its perishable nature), or for loss or delay of unsuitably or inadequately packed items, to the extent that the destruction, loss or damages resulted from the inherent defect, qualny or vice of the baggage, or, in the case of delay, that the carrier, its agents, and servants took all measures that could reasonably be required to avoid the damage, or that it was impossible to take such measures. 

8. International travel 

Governments may require your carrier to provide information on or permit access to passenger data. You cannot travel if you do not have all required travel documents. such as a passport and visa (where applicable), to enter in or transit through each country/region on your itinerary. Please refer to the Travel Documents page on our website for more information. 

9. In-flight health 

Most people are fit to travel by air, but special attention is required for passengers whose health problems may be exacerbated by allitude, travel stress, hypoxia and other travel related difficulties. Our website offers important health tips and information for customers with special needs who may require medical approval before flying. 

Please also note that aircraft disinsection is carried out on certain routes, in compliance with the requirements of the World Health Organization ('M-1O). the International Civil Aviation Organization, Transport Canada and applicable foreign regulatory authorities. More information is available on our website. 

10. Schedules and timetables 

Time and aircraft type shown in timetables or elsewhere are approximate and not guaranteed, and form no part of the contract. Schedules are subject to change without notice and carrier assumes no responsibility for passenger making connections not included as part of the itinerary set out in the ticket. Carrier is not responsible for changes, errors or omissions either in timetables or other representations of schedules. 

11. Overbooking notice 

Airline flights may be overbooked, and there is a slight chance that a seat will not be available on a flight for which a person has a confirmed reservation. If the flight is overbooked, no one will be denied a seat until airline personnel first ask for volunteers willing to give up their reservation in exchange for a payment of the airline's choosing. If there are not enough volunteers, the airline will deny boarding to other persons in accordance with its particular boarding priority. With few exceptions, persons denied boarding involuntarily are entitled to compensation. The complete rules for the payment of compensation and boarding priorities are available at all airport ticket counters and boarding locations. 

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS 

(D Air Passenger Protection Regulations Notice: 

If you are denied boarding or your baggage is lost or damaged, you may be entitled to certain·standards of treatment and compensation under the Air Passenger Protection Regulation. For more information about your passenger rights please contact your air carrier or visit the Canadian Transportation Agency's website. 

General terms and conditions pertaining to flight delays, cancellations, denied boarding, seating of children and lost or damaged baggage can be found in Air Canada's General Cond1t1ons of Carnage and Tanffs. 
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C HATEAU LAURIER 
1 Rideau Street 
Ottawa, ON, Canada K1 N 8S7 
T (613) 241-1414 F (613) 562-7030 
G.S.T. I H.S.T Registration #843511775 

Room/Chambre 
Folio# 
Invoice# 
Cashier/Cassler# 
Page# 

Reference No. 

Arrival/Arrivee 
Departure/Depart 

: 0370 

615 
: 1 of 2 

11-18-19 
11-21-19 

s.19(1) 

1-- - • . - ~...- ~ ._ - l 

mate Descr'iption . Additior:ial !.~(orll'lationlSupplementaire ·Charges Credits : 
..: - - ··-- - - - ., ... ?--· - "' ~ - - ... . 

11-18-19 Room Charge 

11-18-19 Municipal Accommodation Tax ( 

11-18-19 Room HST (13%) 

11-19-19 Room Charge 

11-19-19 Municipal Accommodation Tax ( 

11-19-19 Room HST (13%) 

11-20-19 Room Charge 

11-20-19 Municipal Accommodation Tax ( 

11-20-19 ST (13%) 

11-21-19 

For information or reservations, visit us at 
www.fainnont.com or call Fairmont Hotels & Resorls fi'om: 
Uniled States or Canada 1 800 441 1414 
Pour information et reservations visltez not re web au 
www.falnnontcom ou telephoner au H6telsFairmont de: 
Etats Unis ou canada 1 800 441 1414 

XXJXX 

1 agree ttat myllablitySorthis bil is ootwei..edend l 
egtee b be hekt personely liable f'I U• •~ Uat the 
indicated peraon, compe ny or as.soc.ialicn fab b pay f« 
any part of or the ful err)()f,ft oftl'leie dle,ge&-. O..ldue 
balance &\lt>jec:t toe &'-,l'dllrge atthe nm of 1 5% pe,r 
month after~ month. (18.00% per amum,) 
I h...,. accepted delM",y of The Globe end ti.tel. Had I 
re'-,sed. l 'NOUld have been eligible for a St.OO(Mon-Fn) 
and $2.00(Sel.}credit to myaccount.(Al pe.r1icipedrv 
holel6) 

400.00 

16.00 

54.08 

400.00 

16.00 

54.08 

400.00 

16.00 

54.08 

1,410.24 

Je me porls personnellement l'l$ponsable durtgtement 
tote Ide cette nole au ca& ou S. c:ompagnie, fauociat!Oo 
ouaon rep-tsertant dfsvl6 en ret1serall le paiemert. 
Lu. comptes en soutrrence sod sujet:s, • un h&tt de 
1,5% par mois ti,68, Ill mois. ( 18,00% par •m~e) 
.fa aceeptf la livraison duJoutn8' TheGlobe and M_. Si 
Javai& •fus.f:. f 1waispuobterfr un ctt ditamcn comp1e 
de 1.00$ parjour(dutuodlau Vendr9di)etde2.00$ 1e 
Same di. (Dans tes httels pa,ticlpa 11S.) 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d'avoir choisi les Hotels Fairmont 
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NERC!iAIIT: PUl<tCHASE 
11£0Al.llOO: 
i)!J\/01 ID· TR • 

~~ 
START: JS,03 · 

nn sax 
8q53 

eoosrn~ 
0644 

l.S:04 
ENO, 19:113 

FA/IE AIIO!liT: 
EXTRA MiUIT: $ JO. 00 
TOTAL: C f 2."" AD $: "" 12.00 
All): . TIOtl NA/'£.: 

Al>f>.•wol C,,Je~VEJJ: 
RESP ct, : . 
lTO : 
EIITRY 11£THOO: 

"'**PASSENGER 

111111 IJ0ll 
621l82r 

00 
BGA04000 

COOTACTI.Ess rurp 

COPY>0<1t<r., 
!JlSCRJ Pl 1011-

· ---------------
lHOIJlRVOl AXJTAB . COi! 

.. ._._,.___ __ . -... __ _ 

(JJ ~f}I) j_/_51-dJnu 
40 llantt.l( iltA /Jw flthC' 

cash Receipt 
For prompt, safe and courteous service ca; · · 

From,...................................................... · 

- - - --- -- - -----

s.19(1) 

. {t-rit lf Uk/Jt11\ hritL 
~ ~{/1../ 

aifffh e 
131,.1· • 1111' 'l','1 ,-.; I 

ttt<1·: :. 
rfrk- I 

•'tltl ..... 
l lc;i ' :.,, .. _. 

- t '. t : , .! 

tlr.RtHAllT, 
11Ell~l WN: 
ORJVfR JD: 
TR • 
11119-1-ol.9 
$TART 1<;: 2'~ , 

l·Mi. , .. ltJJH] : 

TIP u •UIT: 

~·· · 611G 8367 
00&52?.S!, 

8311 
18:26 

Ull: 11!:26 

• 10.17 
$ 2((1 

TOT AL : CAO$: :1-2 . :1. 7 

Allr 

iiif OIi tw\E: 
N'?RO\IEIJ; 

A.>f .. " · ,1 C•ltl< : 

TTC : 
01:R1 ,1trnon, 

ti~91 
\Kl 

JIGA(l-1000 
COlffACTI.tSS CIITf> 

lll\lUIRri!TA~ 11 ~IL COIi 

I 11h Ljv1,,,t1J1t1 I/ a11 u2~ 
tL. ff t)f /::' -IO ,AL 7it&~ t.e-

eoNNY' s TAXI QC 8 3 
5759 SIDLEY STREET 

BURNABY BC 

CARD * * ... ,. ... * .... .... 

CARD TYPE 
DATE ~ 0~/1 1121" 
TIME 19 :50 : 3·, 
CLERK ID 02 
RECEIPT NUMBER 

H85002792-001 - 087-004- 0 

PURCHASE 
AMOUNT 
TIP 
TOTAL 

$39.00 
$6, 85 

111•. H. ;t $44.85 

I Hl.fU - -
U,'!>t Ott.R ;tl<,!Cl 1 lAAi·¥i.:!·2l/J. 

lfiUlllK(tll A\l lAl!XU1 
lei fl i1~ 

A0000000 031010 
4F4ADC6 15F 0875F6 
000 0000000-

APPROVED 
AUTH# 011201 01- 027 
THANK YOU 

f'lO SIGNATURE REQUIRED 

CARDHOLOER COPY 

IMPORTANT - R~ra~w TH Is 
r-r, r,v s:nR YOIIR RECORDS 
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CRA Calculated Taxi Tax 2019 

Taxis for 
Ontario & 

Quebec 

Taxis for 
Nova Scotia & 

PEI & 

New Foundland & 
New Brunswick 

Taxis for 
BC& 

Saskatchewan & 
Alberta & 
Manitoba 

The figures you need 

GRAND TOTAL 

TOTAL TAX 

SUMMARY Page total 

$ 

$ 
s 
$ 

$ 
s 
$ 

$ 

' $ 
$ 
$ 

$ 

$ 

70.00 

70.00 

7.50 
62.50 

83.55 

83.55 

3.21 
80.34 

153.55 

142.84 



Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Approved 

Phyllls -
Phone: Email: 

CONFIDENTIALITY WARNING 

Phyllis Clark < 
March 12, 2020 11 :38 AM 
Simons, Deborah 

Re: Seeking approval - T ABCC83398 - Cybele Negris - B20-006 

s.19(1) 

This communicat ion is intended for t he use of the recipient to which it is addressed, and may contain confidential, personal, and/or privi leged 
information. Contact me immediately if you are not the intended recipient of this com munication, and do not copy, distribute, or take action 
relying on it. Any communica t ion rece ived in error, o r subsequent reply, should be deleted or destroyed. 

On Thu, Mar 12, 2020 at 9:36 AM Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

, Attached is a travel expense claim for approval. This represents the expenses related to Cybele' s travel to 
Ottawa to attend last week's Board of Directors meetings. There are no exceptions, and the claim has been 
reviewed and approved by the Acting CFO. If you approve via e-mail, I will add a notation to your signature 
line and will attach a copy of your e-mail to the claim. 

Best, 

DEBBY SIMONS 

COORDINATOR, CORPORATE SECRETARIAT 

COORDONNATRICE, SECRETARIAT DE LA SOCIETE 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 

1 OTTAWAON K1A 0G8 

1 
000264 
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TRAVEL EXPENSE REPORT 

RCM BOARD OF DIRECTORS 

Revised May 6, 2019 

Claimant: I Cybele Negris Departure Date: j0arch 1 2020 Return Date: j0arch 5 2020 

Location: I Royal Canadian Mint - 330 Sussex 

Purpose: 

Strategy, committee and board meetings 

TRAVEL EXPENSE 

Airfare 

Baggage Fees 

Change Fees 

VIA Rail 

Hotel Accommodations 

Mileage~) 

Parking O. ·'{&< 
Taxis 1 /l 
Car Rental ti' I 
Gasol ine 

I __....3,(3-

~o. ,;1--

h 
Private Accomodation ($S0/ngt ) 

Other 

Amount 

$ 3,822.00 .. 

$ 52 .50 

$ 1,640.56 

.s ....... ~-e-

$ 37.96 

........................... 

Total Travel Expenses ·~"2-

Total Meal/Incidentals $ 157.65 

TOTAL $, S 721 77. 

Meal allowance and incidental calculator 

Insert Date -> 1-Mar 2-Mar 

Sat Sun Mon 

1 

Meals & Incidentals 

Note: Please use the meal al lowance calculator 

below to determine the exact number of 

v meal allowances and incidentals. 

✓ j 1 Rate 

/1 -0 G Breakfast $20.35 

/ 
Lunches $20.60 

Dinners $50.55 

Incidentals $17.30 

Total Travel Expenses 

-s-c;,o. o~ h 
s-,;;;i,. ,3 h 

3-Mar 4-Mar I 5-Mar 

Tue Wed I Thu 

#Meals 

0 .......................... 
1 

1 

5 

Fri 

Total 

$ -
··························· 
$ 20.60 

$ 50.55 

$ 86.50 

$ 157.65 

Total 

0 

1 
Breakfast 

Lunch 

Dinner 

Incidentals 

1 1 .................................................................................................................................... t .................................................... 1------1 
1 

1 1 1 1 i 1 

Per Diem Calculator 
Insert Date -> 

-

I 
Sat I 

i 

1-Mar 2-Mar 

Sun Mon 

1 1 
.-...... _,.,., .......... ............... 

Claimant Signature: ___ C;-=-_b_.___· ___ _ 

I 3-Mar I 4-Mar I 5-Mar 

I Tue I Wed I Thu Fri 

l 1 i 1 ! 1 ~ ,..-,,,.,,.,._ _____ ..,u , · --.-.-.-.•.-.·•·--._,_._...,,,._..-_..,. • -•-rn •_.,......,. , , ... , ._,_., 

Date: March 6, 2020 

Travel expense reports must comply with the RCM 's Corporate Travel, Hospitality, Conference and Event Policy (Policy# 51). 

5 

Total 

5 I 

v 
I./"" 

~ 
~ 



.:.~•.:.. .... 
ELECTRONIC FUNDS TRANSFER 

CYBELE NEGRIS 

Fax 
E-mail simons@mint.ca 

Invoice Invoice Invoice Amount in 
date currency transaction 

currency 

TABCC83398 B20-006 13/03/2020 CAD 5,727.73 

CAD 

Cash 
discount 

0.00 

Royal Canadian Mint / Monnaie royale canadienne 
320 Sussex Drive 
OTTAWA, ON 
KlA 0G8 S.19(1) 
Canada 

Telephone 
Fax 
Date 
Vendor account 
Date of payment 
Reference No. 

Payment Remarks 
amount 

5,727.73 EAHCE12467 OTTAWA 

5,727.73 

613-993-3500 

19/03/2020 -20/03/2020 
PV153369 

000266 
Disclaimer: Funds will be transferred to your account within the next 48 hours. 
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. ·~:i~: . \..GA._,~ Travel Expense Form 2020 OTJ#: .s""'"'~ .......... «w t'> ···••:t.•· ... .r. ·~ TA#: TABCC83398 ·-t. .. -.·- ~~:z,::!+o 
EAHCE# EAHCE12467 

Claimant lcybele Negris I Cost estimate provided on TA $8,049.15 

Cost Centre 121 Legal SeNices (Board) ~ Hospitality estimate provided on TA 
Departure Date 0 I-Mar-20 

Travel Location and Reason Return Date 05-Mar-20 

(attach supporting documents): THEMIS # (VP andBoacdclaimsonly) 3112 

B20-006 Currency Conversion Table 
To attend Board of Directors meetings and business dinners. 1 Unit of is Worth of 

USO CAD 
Vancouver/OttawaNancouver CAD 

CAD 

CAD 
CAD 

Total Travel Expenses (inclusive of fares) 5,727.73 

Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00 
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00 

Airfare previously claimed by Traveller under this TA# (ENTER AS POSITIVE$ AMOUNT) I 
Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT) 

Currency I Advanced I Returned I Outstanding I FX to CAD I CAD Equivalent 

I I I 0.001 1.00000 I o.oo 
Amount Owing to: Employee 5,727.73 RCM 0.00 

Exnense Codin!! 
Account Cost Center ( Select One from drop down box ) In Canadian $ 

HST - Registration# 10793 5058 RT000I 384.86 
740200 - Meals (domestic) 121 Legal SeNices (Board) • 67.76 
741200 - Meals (foreign) • 0.00 
740 I 00 - Hospitality (domestic) • 0.00 ----- --- - ·--···-·-·-- - ····--
741100 - Hospitality (foreign) ... 0.00 - -
740010 -Airfare (domestic) ~1 L_e2a1 Se~ ices (B_oard) • 3,690.75 -· --- -
7410 10 - Airfare (foreign) ... 0.00 
740020 - Rail fare (domestic) 121 Legal SeNices (Board) ... 0.00 
741020- Rail fare(foreign) • 0.00 ·---- - - - ·- - ---
740500 - Taxi fare (domestic) 121 Legal Services (Board) ... 33.89 
741500 - Taxi fare (foreign) ... 0.00 ···-··----- - -· - - -- - ··-- -·-- - --- -· -
740700 - Personal car mileage (domestic) 121 Legal Services (Board) ... 16.25 
741700 - Personal car mileage (foreign) ... 0.00 - --
740030 - Car rental (domestic) • 0.00 
741030 - Car rental (foreign) ... 0.00 ----------
740800 - Parking (domestic) • 0.00 
741099 - Other transportation (foreign) • 0.00 
740400 - Accommodations (domestic) 121 Legal Services (Board) • 1,451.84 
741400 - Accommodations (foreign) • 0.00 - -
740900 - Incidentals (domestic) ~31 Le~a! Services (~oar~) • 82.38 . -- - -
741900 - Incidentals (foreign) • 0.00 -
740000 - Baggage & Travel (domestic) ... 0.00 
741000 - Baggage & Travel (foreign) • 0.00 
0.00 I • 0.00 
0.00 I • 0.00 

• 0.00 

• 0.00 --· -
154200 - Prepaid Fares 0.00 
Out of Balance - Discrepancy in Expenses Coded 0.00 
FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim ($2,321.42) 

Variance% -29% 
(Favorable)/Unfavorablc Variance: Estimate on Hospitality versus actua, expense claim $0.00 

Hospitality Variance% #DIV/0! 
UpdatcdOl/01:2() 

Form updt1cted January 2018 
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:?.~~:" tk) · Canada - (Except NWT, NVT, Yukon) USA - (Except Alaska) 

Pagel Total Amount Actual Cale USD Actual Credit Card 

(incl. HST/GST) HST/GST HST/GST Expenses CAD Exp. 

RCM Paid Fares (Air-Domestic) 

RCM Paid Fares (Rail-Domestic) 

RCM Paid Fares (Air-Foreign) 

RCM Paid Fares (Rail-Foreign) 

Employee Paid Fares (Air - Domestic) 3,874.50 183.75 

Employee Paid Fares (Air- Foreign) 

Employee Paid Fares (Rail- Domestic) 

Employee Paid Fares (Rail - Foreign) 

Hotel Accommodations (Domestic) 1,640.56 188.72 

Hotel Accommodations (Foreign) 

Taxis (Domestic) 37.96 4.07 

Taxis (Foreign) 

Mileage ($0.565km) I 30.2 17.06 0.81 

Business Telephone 

Parking 

Car Rental (Domestic) 

Car Rental/Gas (Foreign) 

Personal Accommodations 

Hospitality 

Baggage (Domestic) 

Baggage (Foreign) 

Others (code manually) 

Others (total) 

Total Expenses 5,570.08 376.54 0.81 

Per Diem Country Canada 

No. of meal Total CAD Calculated No. of meal Total USO 

Meal allowance rates allowances allowance GST/HST allowances allowance 

Breakfasts $20.35 $20.35 

Lunches $20.60 I 20.60 0.98 $20.60 

Dinners $50.55 I 50.55 2.41 $50.55 

Total Meals 71.15 3.39 

Incidentals $17.30 5 86.50 4.12 $17.30 

Total Expenses 157.65 7.51 

Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances and incidentals 

Grand Total CAD Expenses 

Grand Total HST/GST 

Notes for Expenses 

5,727.73 

384.86 

Grand Total USO Expenses 

Total CAD 

Equivalent 

USA 

Total CAD 

Equivalent 

Breakfast on 2, 3, 4 & 5 March was included with the accommodations; RCM provided lunch on 3, 4 & 5 March and dirmer on 2, 3 & 4 March. Cybele did not 
pay for any cabs in Ottawa other than transportation from the Ottawa airport (she shared a cab with another Board member for travel back to the Ottawa airport 
and the other Board member paid for the cab); Cybele originally booked her flights for I March (Vancouver/Ottawa) and 6 March (OttawaNancouver) based on 
the original meeting schedule, but when the meeting schedule was adjusted to reflect an earlier finish time on 5 March, she was able to change her return flight 
from 6 to 5 March, thereby saving one night at the hotel, incidentals on 6 March, and a per diem on 6 March - Corporate Secretariat approved this change. The 
total airfare is therefore $3,874.50 (original ticket $3,302.25 + fare difference for revised return $519.75 + change fee $52.50). 
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Travel Ex11ense Form 2020 TA #I TABCC833981 

•1MPORTANT • Travel expense claims must be prepared and comply with the Corporate Travel, Hospitality, Conference & Event Policy #51, (as applicable) and 
approved in accordance with the Delegation of Authority Policy #41. Approver must have Delegation Authority at the time of signing. All travel plans must be pre­
authorized using the ~t<o'rity to Travel and Advance form. 

As the Trave~l:;,p1'se indicate if this claim contains any exceptions requiring approval per the Corporate Travel, Hospitali ty, Conference & Event Policy #51 . 

Yes D Nol,.LJ If you indicated "Ye~/•, please check which exception{s) v.iere not pre-approved and require approval: 

CEO APPROVAL REQUIRED; (Please initial) 

□ Travel - Exceptions to Corporate Travel, Hospitality, Conference & Event Policy #51 (Annex 2B) 

CFO or CEO APPROVAL REQUIRED: (Please initial) 
□ Hospitality- Exceptionsto Hospitality Policy#Sl (Annex 2B) 

□ Hospitality- No pre-approval obtained for the following; 

D Hospitality - External or internal hospitality exceeding Maximum Cost Per Person (Annex 2B) 
□ Hospitality- External or internal hospitality costs exceeding S5,000 (Annex 28 and 44.1) 
D Hospitality-Alcoholic beverages provided (Policy Section 44.1) 
D Hospitality - Food & beverage cost exceeded Maximum Cost Per Person {Policy Section 44.1) 

D Hospitality - Entertainment p rovided {Policy Section 44.1) 

□ Hospitality- Hospitality or entenainment provided to spouse or person accompanying an event participant {Policy Section 44.1) 
D Hospitality- Hospitality paid by the RCM taking place at the residence of an RCM employee, Board member or other private residence 

(Polley Sections 44.land 46.4) 

□ Hospitality - Special forms of hospitality (Annex 2B) 

D Hospitality- No pre.approval prior to expenditure (Section 44.7) 

VP APPROVAL REQUIRED (CEO APPROVAL IF TRAVELLER IS A VP): (Please initial) 
D Travel • Combining personal and business travel (Policy Section 14.3) 
□ Travel - Airfare - Higher level than permitted by policy (Policy Section 20.6) 
D Travel· Privately owned vehicles - Kilometer allowance in excess of the equivalent lowest practica l commercial carrier·fare (Policy Sect ion 22.l) 
D Travel - Hotel - Rate in excess of specified or published City Rate Umits (Policy Section 25.2 and 25.3) 
□ Travel • Car travel - Leased Vehicles (Policy Section 23.1) 
□ Travel- Expense received over 30 days (Policy Section 33.1) 
□ Hospitality - External or internal hospitality up to Sl,S00 but Jess than $5,000 and within Maximum COs1 Per Person (Annex 2B) 
□ Hospitality· Food & beverage cost not exceeding Maximum Cost Per Person {Policy Section 44.1) 

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: (Please Initial) 
D Travel - Airfare - upgrade to a fare class higher than the Standard Allowable Airfare Class permitted by policy, at no addihonal cost to RCM (Polley 

section 20.6) 
D Travel - Car rental - upgrade to a larger vehicle than the lntermed~te/Standard size permitted by policy, at no additional cost to RCM (Policy section 

23.3) 

D Travel - car rental - upgrade to a larger vehk:le than the Intermediate/Standard size to accommodate 3 or more employees (Policy section 23.3) 
□ Travel - Missing original itemized receipts. Explanation provided (Policy section 33.2) 
□ Travel - Hotel - upgrade to a level higher than the Standard Guest Room permitted by policy, at no additional cost to RCM (Policy secHon 25.1) 
0 Travel - Hotel - rate in excess of Ottawa ($200), Winnipeg ($155), Toronto ($200), Montreal ($190), Vancower ($200), and Calgary ($180). Las Vegas 

($145), or published City Rate Limit. VP pre-approval not obtained. Justification provided (Policy section 25.2) 
□ Missing original itemized receipts. Explanation provided (Policy section 26.2) 
D Other exceptions (traveller has listed and explained on a separate document} 
D Hospitality - External or internal hospitality up to $1,500 and within Standard Cost Per Person (Annex 28) 

By signing below, the Trave/fer confirms that this expense claim contains only eligible allowances and legitimate and actual expenses incurred in accordance with the 
Corporate Travel, Hospitality, Conference & Event Pol/cy#Sl (as applicobfe), that all required supponing documentation is contained in this expense cloim

1 
that the 

above noted exceptions ore complete and accurate, and that the claim hos been completed in accordance with these policies. 

oJii/12'5 
S1g~ re of traveller 

4. /iiJL Afp . ~5 
1 Date /Q /-0 ~ ?D 

:~~ ~~ 
Signature 

Jo/O°?) ~b'do 
Date 

3.Approved bot Traveller's Director with signing authority 
(PRINT NAME) 

signature of Travene,;, 01rector 

Date 

The Travellers Manager confirms that she/he has reviewed rhfs expense clofm Including all the supporting documentation, that the expenses claimed appear 
reasonable, exceptions as noted above are approved (as required), and the claim hos been completed in accordance with the Corporate Travel, Hospitality, Conference 

& Event Policy #51 (as appllcoble).Pleose note, If exceptions have been pre•approved prior ta travel, the Travel's Director con proc@ed i ns;gning the expense claim. By 

signing below, the VP or CEO confirms that she/he has reviewed the exceptions as noted above requiring her/his approval and hereby grants it. 

4.Approved by VP (as required) 
(PRINT NAME) 

Signature of VP 

Date 

7.Revlewed by Finance (PfllNT NAME) 

S.Revlewed by CFO (CEO clalms; Boa ; claims 

forrevie2 

o FO 

Date 

ulre~ -
~:~:d IP/. CEO & President/Chair of BOD/0,air of 

~ mlttee (amquired) _ --k _ fAJ 
~gnature1J,JJ/J{[halrof Audit ofi;b 

Form updeled Janu.1ry 2018 
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Smith, Cindy 

From: 
Sent: 
To: 

Smith, Cindy 
March 11, 2020 8:15 AM 
Delegation of Authority 

Subject: Delegation Notice - Jennifer Camelon - Avis de delegation de pouvoirs 

VERSION_ FRAN<;AISE CI-APR.ES. 

Delegation Notice - Jennifer Camelon 
Please be advised that Jennifer Camelon will be absent from the Mint March 11, 2020. During that time, Bob Zin tel will be Acting Chief Financial Officer and will have full authority to act on her behalf. 

Avis de delegation de pouvoirs -Jennifer Camelon 
La presente est pour vous aviser que Jennifer Camelon sera absente de la Monnaie le 11 mars 2020. Pendant cette periode, Bob Zintel sera chef de la direction financiere par interim et, ace titre, aura tout pouvoir d'agir en son nom. 

Original signed by/Original signe par 

Marie Lemay 
President & CEO/Presidente 

1 
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Meal allowance and incidental calculator 
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances 

These calculators are now all linked - please only place a '1' in each applicable box 
Type the date name and numbers in the CANADA box ONLY 

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller 
You may claim an incidental for each partial or full day of travel 

Please set your 'print area' around the calculators you want to print. 

Numbers only 

Breakfast 
Lunch 
Dinner 
Incidentals 

Breakfast 
Lunch 
Dinner 
Incidentals 

Enter your travel dates here for CANADA 
5 

Sat S n n Tue d Fri 

1 

Enter your travel dates here for the US 
1 2 3 4 5 

Sat Sun n u d u ri 

MONTH: Mar-20 

Sa Su 0 e d 

MONTH: 43891 

a S n 0 e ed 



Al R CANA:~ I ■II 
t{Jljj)UJ {i{/1-{f-- ( d/JL(~d__ 

(fa f/'v /fLAAYh/l ~ fl1U1 dZ. Passenger: Negris Cybele 
Booking Reference: 

C:1L1cv1d~') 
Air Canada Reservations, 1-888-247-2262 

Issuing date: Mar-03, 2020 

ELECTRONIC TICKET RECEIPT 

This is your Itinerary/Receipt. You must bring ii with you to the airport for check-in and we recommend you keep a copy for your records. Please also 
take the time to review it as it contains the general conditions of carriage and applicable tariffs that apply to the tickets, bookings and air services detailed 
below, as well as baggage, dangerous goods and other important information related to your trip. 
NOTE: You may be receiving this Itinerary Electronic Ticket Receipt due to a change in your itinerary. Please contact the Air Canada Contact Centre 
immediately if you have any questions concerning any schedule change. 

From To Flight Departure Arrival 

OTTAWA, Macdonald Cartier Intl 

C'{OW} 

Fare: Business Class (flexible), D 
Fare basis: D0ZCEF 
Booking status: OK 

Frequent flyer number: -

OK= Confirmed 

Carry-on Baggage 

VANCOWER, International (~R) 
Terminal : M 

Operated by: AIR CANADA 
Aircraft type:Airbus lndustrie A321 
Number of stops: 0 

AC343 17:25 20:04 
Thursday 05 Mar 2020 Thursday 05 Mar 2020 

Cabin: Business Class 
Duration: 05:39 
Seat: 02F 

On flights operated by Air Canada, Air Canada Rouge or Air Canada Express, you may carry with you in the cabin 1 standard item 

(max. 23 x 40 x 55 cm (9 x 15.5 x 21.5]} and 1 personal item (max. size: 16x 33 x43 cm (6 x 13 x17 in]}. Your carry-on baggage 

must be light enough that you can store in the overhead bin unassisted. See our complete carry-on baggage policy. 

Checked Baggage 

Please see below for details on the bags you plan on checking at the baggage counter. 

YOWYVR 

1st Checked Bag: 

2nd Checked Bag: 

Free of Charge 

Free of Charge 

Name of the carrier whose baggage rules apply: AIR CANADA 

UPTO70LB 32KG AND62LI 158LCM OR ANTLERS OR BICYCLE OR 
SPORTING FIREARMS 

UPT070LB 32KG AND62U 158LCM OR ANTLERS OR BICYCLE OR 
SPORTING FIREARMS 

For travel within Canada or between Canada and the United States, a Canadian tax of $3.00 CAD may apply to baggage fees. For 

travel between Canada or the United States and Mexico, the Dominican Republic and Barbados, an applicable local sales tax of $4.00 

CAD may apply to baggage fees. For all other itineraries to/from Mexico, the Dominican Republic and Barbados as well as itineraries 

to/from South America, an applicable local sales tax of $21.00 CAD may apply to baggage fees. All above tax amounts are based on 

the maximum applicable tax amounts per itinerary type. Actual amounts may vary and will be charged in the currency used in your 

departure airport. Tax amounts are subject to change without notice by local government. 

Currency 

Fee amounts are displayed in the currency of the first departure city on your ticket. On the day of travel, applicable fees will be 

assessed in the local currency of the country/region you are travelling from. Certain exceptions may apply where the departure airport 

does not charge in local currency. The currency exchange rate will be determined by the date of travel. 

Stopovers 

Checked baggage fees may be reassessed when itineraries include an enroute stopover of more than 24 hours. 000272 
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Note: If you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges will apply. The 
policy and fees will be those of the carrier identified in the checked baggage information section. 

View Air Canada's checked baggage policy 

View the checked baggage policies of Air Canada's codeshare and interline partners 

Baggage Allowance for Altitude and Star Alliance Members 
Baggage check-in must occur with Air Canada, Air Canada Express (flights operated by Jazz, Sky Regional, Air Georgian , Exploits 
Valley Air) or Air Canada Rouge. Air Canada Altitude status level must be valid at time of check-in to qualify for waiver of charges 

Frequent Flyer Status Economy Class Premium Economy Business Class 

Altitude Super Elite 1 00k, 3 bags 3 bags 3 bags 
Elite 75k, Elite 50k & Elite 35k 32kg (701b) 32kg (70lb) 32kg (70lb) 

Altitude Prestige 25k 2 bags 2 bags 3 bags 
23kg (501b) 23kg (501b) 32kg (701b) 

As per fare paid + 1 As per fare paid + 1 As per fare paid + 1 
Star Alliance Gold additional bag additional bag additional bag 

23kg (50lb) 23kg (501b) 32kg (701b) 

Star Alliance Silver As per fare paid As per fare paid As per far paid 
23kg (501b) 23kg (501b) 32kg (70lb) 

Fare rules Summary 

Voluntary changes to your itinerary may require the payment of additional fees and fare upgrades. If you are travelling on a 
non-refundable ticket, Air Canada will be unable to make exceptions in the event of an unexpected trip cancellation or medical 
emergency. We recommend the purchase of travel insurance. Tickets are non transferable. 

Seat selection charges are per passenger and apply to each individual one-way flight segment in your itinerary. Flight segments are 

identified by a change in flight number, with each new flight number representing a flight segment. Taxes are not included. 

Please note that you may be moved from your selected seat without notice in the event of an involuntary schedule or airport change 

(e.g. flight disruption, cancellation), to accommodate a passenger with a disability, or for any other reason that requires Air Canada to 
move you prior to departure or during the flight. If you are moved from your seat for one of these reasons, you may request a refund 
for your seat charges. We invite you to read additional terms and conditions related to seat selection. 

FARE DETAILS 
Form of payment: 

Endorsements: 

CC VI XXXXXXXXXXXX2529 
xxxx 078941 
CAD3081.00 NONREF-BG AC 

GENERAL CONDITIONS OF CARRIAGE 

Air Transportation Charges: 
Taxes, Fees and Charges: 
Goods and Services Tax - Canada -
100092287 RT0001(XG) 
Air Travellers Security Charge - Canada(CA) 

Harmonized Sales Tax - Canada -
100092287 RT0001(RC) 
Airport Improvement Fee - Canada(SQ) 

Airport Improvement Fee - Canada(SQ) 

Goods and Services Tax - Canada -
100092287 RT0001(XG) 
Total Amount: 

CAD 3576.00 

CAD 24.75 

CAD PD 14.25 

CADPD2.99 ¥ 
CAD PD 25.00 

CAD PD 23.00 

CAD PD 156.01 ':/( 

~ 
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1. You must obtain your boarding pass and check in any baggage by the check-in deadline . Additionally, you must be available 
for boarding at the boarding gate by the boarding gate deadline. Failure to respect check-in and boarding gate deadlines may 
result in the reassignment of any pre-reserved seats, the cancellation of reservations, and/or ineligibility for denied boarding 
compensation. 

Within Canada 
When you should check in: 90 minutes 

Check-in / baggage drop-off ends: 45 minutes 
Boarding Gate Deadline: 15 minutes 

To/From the US 

When you should check in: 120 minutes 
Check-in / baggage drop-off ends: 60 minutes 

Boarding Gate Deadline: 15 minutes 

International (including Mexico and the Caribbean) 
When you should check in: 120 minutes 
Check-in / baggage drop-off ends: 60 minutes 
Boarding Gate Deadline: 15 minutes 

From Algiers (Algeria), Casablanca (Morocco) and Tel Aviv (Israel) 
When you should check in: 180 minutes 

Check-in / baggage drop-off ends: 60 minutes 
Boarding Gate Deadline: 30 minutes 

2. Although reconfirmation of flights is not required, we strongly recommend that you check your flight status online at 
aircanada.com or by calling our flight information system at 1-888-422-7533 prior to your departure. 

3. Advance seat assignments are not guaranteed and may change without notice. If your pre-assigned seat is unavailable, we 
will try to accommodate you in a comparable seat in the same class of service and will refund any applicable fees. 

4. Any travel credit banked for unused tickets is non-transferable: when the credit is redeemed, it must be used by the same 
person whose name appears on the original ticket. 

5. Air Canada will cancel any purchased ticket and provide a full refund without penalty up to 24 hours after purchase. Beyond 24 
hours, voluntary changes to your itinerary may require the payment of additional fees and fare upgrades. If you are travelling 

on a non-refundable ticket, Air Canada will be unable to make exceptions in the event of an unexpected trip cancellation or 
medical emergency. We recommend the purchase of travel insurance. 

6. Dangerous goods 

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as specifically permitted. 
Dangerous goods include, but are not limited to: compressed gases, corrosives, explosives, flammable liquids and solids, 

radioactive materials , oxidizing materials, poisons, infectious substances, and briefcases with installed alarm devices. For 
security reasons, other restrictions may apply. Please refer to the Restricted and Prohibited Items page on our website for 
more information. 

7. Subject to the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicable 

tariffs, Air Canada may refuse carriage of property in checked luggage that is not suitable for transportation, such as fragile or 
perishable items and may refuse to carry valuable items (a valuable is deemed to be any item whose value is $ 1,000 CAD or 

more , per Kilogram or $1 CAD per gram). Air Canada may refuse claims based on the inherent nature of an item (e.g. its 
perishable nature), or for loss or delay of unsuitably or inadequately packed items, to the extent that the destruction, loss or 

damages resulted from the inherent defect.quality or vice of the baggage, or, in the case of delay, that the carrier, its agents, 
and servants took all measures that could reasonably be required to avoid the damage, or that it was impossible to take such 
measures. 

8. International travel 

Governments may require your carrier to provide information on or permit access to passenger data. You cannot travel if you 

do not have all required travel documents.such as a passport and visa (where applicable), to enter in or transit through each 
country on your itinerary. Please refer to the Travel Documents page on our website for more information. 
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9. In-flight health 

Most people are fit to travel by air, but special attention is required for passengers whose health problems may be exacerbated 
by altitude, travel stress, hypoxia and other travel related difficulties. Our website offers important health tips and information 
for customers with special needs who may require medical approval before flying.Please also note that aircraft disinsection is 
carried out on certain routes, in compliance with the requirements of the World Health Organization {WHO), the International 

Civil Aviation Organization, Transport Canada and applicable foreign regulatory authorities. More information is available on 
our website. 

10. Schedules and timetables 

Time and aircraft type shown in timetables or elsewhere are approximate and not guaranteed, and form no part of the contract. 

Schedules are subject to change without notice and carrier assumes no responsibility for passenger making connections not 
included as part of the itinerary set out in the ticket. Carrier is not responsible for changes, errors or omissions either in 
timetables or other representations of schedules. 

11. Overbooking notice 

Airline flights may be overbooked, and there is a slight chance that a seat will not be available on a flight for which a person 
has a confirmed reservation. If the flight is overbooked, no one will be denied a seat until airline personnel first ask for 

volunteers willing to give up their reservation in exchange for a payment of the airlines choosing. If there are not enough 
volunteers , the airline will deny boarding to other persons in accordance with its particular boarding priority. With few 
exceptions.persons denied boarding involuntarily are entitled to compensation. The complete rules for the payment of 
compensation and boarding priorities are available at all airport ticket counters and boarding locations. 

NOTICE: SOLD SUBJECT TO APPLICABLE TARIFFS 

Schedule and Itinerary Changes 

• Please contact the Air Canada Contact Centre immediately if you have any questions concerning any schedule change. 
• Any changes made to Air Canada bookings may affect other travel services you may have booked/reserved {i.e. car and/or 

hotel reservations). It is your responsibility to verify whether or not other travel services are affected as a result of such 
changes. 

• If the flight for which you have a confirmed upgrade has been cancelled and we were not able to rebook you in the Business 
Class cabin, any eUpgrade Credits or frequent flyer miles/points that were used for the initial upgrade will be returned to your 
account. 

• You can change your new seat assignment on aircanada.com. If you wish to change your new flight , please contact the Air 
Canada Contact Centre. 

CONDITIONS OF CONTRACT AND OTHER IMPORTANT NOTICES 

PASSENGERS ON A JOURNEY INVOLVING AN ULTIMATE DESTINATION OR A STOP IN A COUNTRY OTHER THAN THE 
COUNTRY OF DEPARTURE ARE ADVISED THAT INTERNATIONAL TREATIES KNOWN AS THE MONTREAL CONVENTION, OR 

ITS PREDECESSOR, THE WARSAW CONVENTION, INCLUDING ITS AMENDMENTS (THE WARSAW CONVENTION SYSTEM), 
MAY APPLY TO THE ENTIRE JOURNEY, INCLUDING ANY PORTION THEREOF WITHIN A COUNTRY. FOR SUCH 

PASSENGERS, THE APPLICABLE TREATY, INCLUDING SPECIAL CONTRACTS OF CARRIAGE EMBODIED IN ANY APPLICABLE 
TARIFFS, GOVERNS AND MAY LIMIT THE LIABILITY OF THE CARRIER. 

,4jr Passenger Protection Regulations Notice (for flights to, from and within Canada, including connecting flights): 

If you are denied boarding, your flight is cancelled or delayed for at least two hours, or your baggage is lost or damaged, you may be 
entitled to certain standards of treatment and compensation under the Afr Passenger Protection Regulations. For more information 
about your passenger rights please contact your air carrier or visit the Canadian Transportation Agency's website. 

Pursuant to these regulations, general terms and conditions pertaining to flight delays, cancellations, denied boarding, seating of 
children and lost or damaged baggage must be provided by your carrier. For Air Canada, this information can be found in Air Canadas 
General Conditions of Carriage and Tariffs . 

NOTICE of Liability Limitations 

The Montreal Convention or the Warsaw Convention system may be applicable to your journey and these Conventions govern and 
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may limit the liability of air carriers for death or bodily injury, for loss of or damage to baggage, and for delay. 

Where the Montreal Convention applies, the limits of liability are as follows: 

1. There are no financial limits in respect of death or bodily injury. 

2. In respect of destruction, loss of, or damage or delay to baggage, 1,288 Special Drawing Rights (approximately $2,400 CAD) 
per passenger in most cases. 

3. For damage occasioned by delay to your journey, 5,346 Special Drawing Rights (approximately $9,800 CAD) per passenger in 
most cases 

Where the Warsaw Convention system applies, the following limits of liability may apply: 

1. 16,600 Special Drawing Rights (approximately EUR 20,000; US $20,000) in respect of death or bodily injury if the Hague 

Protocol to the Convention applies, or 8,300 Special Drawing Rights (approximately EUR 10,000; US $10,000) if only the 
Warsaw Convention applies. Many carriers have voluntarily waived these limits in their entirety, and US regulations require 
that, for journeys to, from or with an agreed stopping place in the US, the limit may not be less than US $75,000. 

2. 17 Special Drawing Rights (approximately EUR 20; US $20) per kg for loss of or damage or delay to checked baggage and 
332 Special Drawing Rights (approximately EUR 400; US $400) for unchecked baggage. 

3. The carrier may also be liable for damage occasioned by delay. 

Where neither the Montreal Convention nor the Warsaw Convention system applies: For travel wholly between points in Canada, the 
liability limit for loss or delay of, or damage to baggage is 1,288 Special Drawing Rights (approximately $2.400 CAD) per passenger. 

Further information may be obtained from Air Canada as to the limits applicable to your journey. If your journey involves carriage by 
different carriers, you should contact each carrier for information on the applicable limits of liability. 

Regardless of which Convention applies to your journey, you may benefit from a higher limit of liability for loss of, damage or delay to 
baggage by making at check-in a special declaration of the value of your baggage and paying any supplementary fee that may apply. 
Alternatively, if the value of your baggage exceeds the applicable limit of liability, you should fully insure it before you travel. 

Time limit for action: Any action in court to claim damages must be brought within two years from the date of arrival of the aircraft, or 
from the date on which the aircraft ought to have arrived. Baggage claims: Written notice to the carrier must be made within 7 days of 

the receipt of checked baggage in the case of damage, and, in the case of delay, within 21 days from the date on which it was 
placed at the disposal of the passenger. 

Notice of Contract Terms Incorporated by Reference 

1. Your contract of carriage with the carrier that provides you with carriage by air, whether international, domestic or a domestic 

portion of an international journey is subject to this notice; to any notice or receipt of the carrier; and to the carriers individual 
terms and conditions (Conditions), related rules, regulations and policies (Regulations) and any applicable tariffs. 

2. If your carriage is by more than one carrier, different Conditions, Regulations and any applicable tariffs may apply for each 
carrier. 

3. The Conditions, Regulations and any applicable tariffs of each carrier are, by this notice, incorporated by reference into and 
made part of your contract of carriage. 

4. The Conditions may include, but are not restricted to: 

o Conditions and limits on the carriers liability for the bodily injury or death of passengers. 
o Conditions and limits on the carriers liability for the loss of, damage to or delay of goods and baggage, including fragile 

or perishable goods. 

o Rules for declaring a higher value for baggage and for paying any supplementary fee that may apply. 

o Application of the carriers Conditions and limits of liability to the acts of the carriers agents, servants and 
representatives, including any person providing either equipment or services to the carrier. 

o Claims restrictions, including time limits by which passengers must file claims or bring actions against the carrier. 

o Rules about reconfirmations or reservations; check in times; the use, duration and valid ity of air transportation services; 
and the carriers right to refuse carriage. 

o Rights of the carrier and limits on the carriers ·liability for delay or failure to perform a service, including schedule 
changes, substitution of alternative carriers or aircraft and re-routing , and, when required by applicable law, the 
obligation of the carrier to notify passengers of the identity of the operating carrier or substituted aircraft. 

o Rights of the carrier to refuse carriage to passengers who fail to comply with applicable laws or who fail to present all 
necessary travel documents. 

5. You can obtain more information about your contract of carriage ,-and· find out how to request-a copy;-at-places -where- - -· 

transportation on the carrier is sold. Many carriers also have this information on their websites. When required by applicable 

law, you have the right to inspect the full text of your contract of carriage at the carriers airport and sales offices, and upon 
request, to receive a copy by mail or other delivery service from each carrier free of charge. 

6. If a carrier sells air transportation services or checks baggage specifying carriage on another carrier, it does so only as agent 
for the other carrier. 
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China departing flights only 

1. Passenger notifications 

In the event that a flight is delayed, cancelled or diverted due to an unforeseen problem, we will make every effort to keep you 
well informed at the airport and onboard the affected aircraft. Based on the information we have, we will promptly provide 
timely updates, within 30 minutes of becoming aware of such a cancellation, delay or diversion, and explain the reason for the 
delay, cancellation or diversion through various methods, such as: 

o onboard/gate announcements 

o our Flight Status tool on our website 
o the airport Flight Information Display Systems 

o calling Air Canada Reservations 

You may also register for our Flight Notification Service to receive delay or cancellation information or gate change details for 
your flight. 

2. Flight delays and cancellations 

If you are affected by a situation that causes a delay or flight cancellation, we provide the details of how Air Canada will assist 
¥Q!J.. 

3. Response plan for Tarmac Delays 

Our contingency plan for lengthy tarmac delays at Chinese airports is intended to provide you with information regarding Air 
Canadas policies and procedures for handling your travel on our airline in the event of a lengthy ground delay, while you are 
onboard our aircraft at a Chinese airport. 

@ AIR CANADA 

A STAR ALLIANCE MEMBER v~.r 
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IRCANADA COM. MB -$52.50 

AIR CAN* 
Travel & Entertainment Airlines 

ELIGIBLE FOR INSTALLMENTS 

Mar 3, 2020 
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@ AIR CANADA 

Booking Confirmation 

Booking Reference: Date of issue: 25 Jan, 2020 

Th.s 5 yc.u, omcaat ltlnltta,ylReuipt Vou must omg 11w1h you to th• • l<~ort iof ehctk.~ln -,nd we 1c;ic.ur11nw1td you keep o copy f0< yoi,, 1t'tttd1 Pit•~ a.bo._k~ ~tf'f!t to.-.~• •.s tu,. tans U\e i'2I "' ti ;t r. ll'l llt apply to lhe t!cht.. bOO\lf!~ and air ,.Nc11o, ck&a.i~d bek)w ., weU., NIO.,IOt 0.lflgtrov, good$- •nd 0#\er ""POl'!W Wl~'l ,dated ta J'O'A' IC) 

Oat• Procectk>I'\ Notice · Yot.11 pt.tSOAal dt1• WJII bt procua.ed lh l(.11,t;udance wt1.h to• applat,h CftOto 1• fl'•VK,' poliCy Ind rfp.-bootlng t\ i'Mdel'IA lftH'Vl'IIOn S}'S(ffl" P~• ("GDS1, wffl tJ P,MICJ' p$(:y lncu .,. ava1la bJ1 a l lll i IATA T11,1v I ,,,, w l 11 01 ttom fhe ceNif'il c,rGDS d irec:Uy, YOIIS-hOifdtHdlh,t14'o(~IIOl'l.whfch~p1Jes lo )'O •booll ng and 5pedtic3. klr~ampk, Mw ',')lit' J>tr$0f'l;JJdata t$ tol!ecled, 1iortt0, \11,+Jd disclosed end tr1n~re, rt0, Wt also irwit• you 10 VIOW Ai C P ., P , (tl,~Mf/ 

~ Depart 

Sunday 
Ct Vi , 2020 16 23 

Ottawa 
~ 

AC338 

Business Class (lowest) 

4hr33 
Business P 
Operllled by: Afr Cenada I A. • ft"O I 

oe·so 
Vancouver 
VOOCOU',,er Int. 1YVR). 
Te,,,w,all,l 

Ottawa Int. (YOW). 
()n(o<lo 

·:r:a:r~st cJ/ It~ f1 lh. 

~ Return 

Ff.day 
OIMv 2020 

Passengers 

?, Cybele A Negris 
Ticket Numbor 

Air Canada • Aeroplan -

06:50 

Ottawa 
Ottawa Int. (YOW), 
Onlt1t\0 

Scats 

AC338 4F 
AC341 4F 

09 29 

Vancouver 
Vancouver Int (YVR), 
T1nnlN I M 

@ 
AC341 

Business Class (lowest) 

5hr39 
BusinessZ 
Ope,eted by P« CMada I ~ 1. 200 I 
A I.' 
Breaktast 

000280 
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~ Purchase summary 

-Amount paid· $3302.25 

Tax information 
GST no, 10009--Z287 RT0001 $1S6.01 
GST/HST no. 10009-2287 RT0001 si 99 

100! +or 
cft ;c;f/ ,06 

Check-in and boarding gate deadlines 

Recommended check-in time 

Base Fare. Depart . Business Class (loweS1) 

Base Fare - Return - Business Class (lowest) 

Surcharges 

Air Travele<S Security Cha rge • Canada 

Goods and Services Tax - Canada • 100092287 RT0001 

Harmo~ized Sales Tax • CanMa - 100092287 RT0001 

Airport Improvement Fee - Canada 

Total betore options (per passenger) 

GRAND TOTAL (Canadian dollars) 

s.19(1) 

90 
You $hould ched:. io no la let than lM lirnes indicated at Jell. This wiU eosore you tiava plenty of tifM to check in, drop off your checked bags and pass ,hrough s~<:ut1ly. 

45 
minulest 

Chec-k•in and baggage drop-off deadline 
You must have che-cte<f In, obtai!H:Cf your board ing pass and deposited au ehetted tlaQ$ at tho baggage drcp-otf <-0un1er before the eod of th& check-in per~ (I to, you, mgn1. 

15 
minutes 

Boarding gate dead line 
You musl be f)fe:sent .al th e l>Obr'dir.g gale before it closes. 

1. From Toronto City Ai1p o r1 {YTZ} • Chec~-ln and baggage drop-oft d eitdlin.e; 20 miflults. 

1 ad ult 

1395.00 

1640,00 

46.00 

14,25 

156.01 

2.99 

48.00 

000281 
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LJ Baggage allowance 

Carry-on Baggage 

On flights operated by Air Canada, Air Canada Rouge or Air Canada Express, you may carry with you in the cabin 1 standard item (ma)(. siz.e: 23 x 40 x 55 cm (9 x 15.5 x 21 .5 in]) and 1 personal item (max. size: 16 
x 33 x 43 cm {6 x 13 x 17 in)). Your carry-on baggage must be light enough lhat you can store it in !he overhead bin unassisted. See our comp~te carry-or, baggage policy. 

Checked Baggage 
Please see below for details on the bags you plan on checking at the baggage counter. 

Vancouver (YVR) > Ottawa (YOW) 

0 1" bag 
Complimentary 

02°• bag 
Complimentary 

Ottawa (YOW) > Vancouver (YVR) 

01" bag 
Complimentary 

o2•• bag 
Compl imentary 

Max. weight per bag: 
32 kg (70 lb) 

Max. dimensions per bag: 
158 cm {62 in) 

Max. weight per bag: 
32 kg (70 lb) 

Max. dimensions per bag 
158 cm (62 in) 

• For travel within Canada or between Canada and the Untted States, a Canadian tax of $3.00 CAD may apply to baggage fees. For travel between Canada or the 
United States and Mexico, the Dominican Republic and Barbados, an applicable local sales tax of $4.00 CAD may apply to baggage fees. For all other itineraries 
to/from Mexico, the Dominican Republic and Barbados as well as itineraries to/from South America, an applicable local sales tax of $21 .00 CAD may apply to 
baggage fees. All above tax amounts are based on the maximum applicable tax amounts per itinerary type. Actual amounts may vary and will be charged in the 
currency used in your departure airport. Tax amounts are subject to change without notice by local government. 

Currency 

Fee amounts are displayed in the currency of the first departure city on your ticket. On the day of travel, applicable fees will be assessed in the local currency of the 
country/region you are travelling from. Certain exceptions may apply where the departure airport does not charge in local currency. The currency exchange rate will 
be determined by the date of travel. 

Stopovers 
Checked baggage fees may be reassessed when itineraries include an enroute stopover of more than 24 hours. 

Baggage Allowance for Air Canada Ahitude and Star Alliance Members 

The baggage allowance displayed below applies when you check your bags with Air Canada, Air Canada Express (flights operated by Jazz, Sky Regional, Air 
Georgian, Exploits Valley Air) or Air Canada Rouge. Please make sure your Air Canada Altitude status level is valid at check-in. 

Star Alliance Silver Members: Your baggage allowance is equivalent to that of the fare option you purchased. 

Economy Class Premium Economy Business Class 

Altitude Super Elite 1 OOK, Elite 75K, Elite 50K and Elite 35K 3 bags 3 bags 3 bags 
32 kg (70 lb) 32kg (70Ib) 32kg (70Ib) 

Altitude Prestige 25k 2 bags 2 bags 2 bags 
23 kg (50 lb) 23 kg (50 lb) 32 kg (70 lb) 

Star Alliance Gold 1 extra bag 1 extra bag 1 extra bag 
23 kg (50 lb) 23 kg (50 lb) 32 kg (70 lb) 

Note: If you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges will apply. The policy and fees will be those of 
the carrier identified in the checked baggage information section. 

• View Air Canada's additional checked baggage policy. 
• View the additional checked baggage policy of Air Canada's codeshare and interline partners. 

.3 
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+ Fare Rules 

~ 

~ 

= 

~ 

~ 

;; 

Business Class 
(lowest) 

Changes 

Cancellations 

Minimum stay 

Maximum stay 

Aeroplan 

Business Class 
(lowest) 

Changes 

Cancellations 

Minimum stay 

Maximum stay 

Aeroplan 

Departing flight 

• Before depanure of f irst flight 
- Ticket reissue is allowed but may be subject lo certain restrictions. Please refer to the link above for complele fare rnles . 
- Penalty fee for ticket reissue between $50 CAO - $50 CAO 
• New Havel dates must be prior 10 Sunday, 24 Jan, 2021 
- The maximum change fee applied is $100 CAO per direction. per passenger, plus any applicable taxes and fare difference. Child/Infant discounts may apply. 

• After departure offir$1 flight 
• Ticket reissue is not a llowed. 

• Flights can on ly be used in seq1.Jence from the place of departure specified on the ilinerary. 

• Failure to show up for your fli9ht (No Show) may result in a penalty. Please see the complete fare rules for details. 

• T ickets are non-refundable and are non-transferable. 
• Partially used tickets may be submitted for a refund assessment. The refund will be calculated as follows: Actual fare paid minus the value of the por1ion of the 

journey that has been flown and minus the applicable fee. 
• Cancellations can be made up to 45 minutes prior to departure. 
• View Air Canada's refund pohcy. 

• There is no maximum or minimum day stay associated w ith this fare. 

• There is no maximum or minimum day stay associated w ith this fare. 

• 150% Aeroplan Miles 
• The equivalenl in Altitude Qualifying Miles 
• For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge 

Return flight 

• Before departure of f irst flight 
- Ticket reissue is allowed but may be subject to certain restrictions. Please refer to u,e l ink above for complete fare mies. 
- Penalty tee fOf ticket teissue between $50 CAD - $50 CAO 
- New travel dates must be prior to Sunday, 24 Jan, 2021 
- The maximum change fee applied is $100 CAD per clirec1io1\, pe, passenger, plus any applicable taxes and fare d ifference. Child/Infant discounts may apply. 

• After departure of first flight 
• Ticl<el reissue is allowed but may be subject to certain reslriclions. Please refer to the link above for complete fare rules. 
• Penalty fee for ticket reissue between $50 CAD - $50 CAD 
- New travel dates must be prior to Monday, 01 Mar, 2021 
- The maximum change fee applied is $50 CAD per direction, pet passenger. plus any applicable taxes and fare d ifference. Chfld/lnfant d iscoun1s m ay apply. 

• Flights can only be used in sequence from !he place of departure specified on the itiflerary. 

• Failure to show up for your flight {No Show) may resutt in a peflalty. Please see the complete fare rules for details, 

• Tickets are non-refundable and are non-transferable. 
• Partially used tickets may be submiUed for a refund assessment. The refund will be calculated as follows: Actual fare paid minus the value of lhe portion of the 

joumey thal has been flown and minus the applicable fee. 
• Cancellations can b e made up to 4S minutes prior lo depar1ure. 
• View Aw Canada's refund policy. 

• Th ere is n o maximum or minimum day stay associated with !his fare. 

• There is no maximum or minimum day stay associated with this fare. 

• 150% Aero plan Miles 
• The equivalent in Altitude Qualifying Miles 
• For au fligMs operated by Air Canada, Air Canada Express and A ir Canada Rouge 

Disclaimer: The fare rules displayed above are for adurt passengers only. Different rules may apply for children and infanl passengers. 

.4 
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CD General conditions of carriage 

1. You must obtain your boarding pass and check in any baggage by the check-in deadline. Additionally, you must be available for boarding at the boarding gate by the 
boarding gate deadline. Failure to respect check-in and boarding gate deadlines may result in the reassignment of any pre-reserved seats, the cancellation of 
reservations, and/or ineligibility for denied boarding compensation. 

2. Although reconfirmation of flights is not required, we strongly recommend that you check your flight status online at aircanada.com or by calling our flight information 
system at 1-888-422-7533 prior to your departure. 

3. Advance seat assignments are not guaranteed and may change without notice. If your pre-assigned seat is unavailable, we will try to accommodate you in a 
comparable seat in the same class of service and will refund any applicable fees. 

4. Any travel credit banked for unused tickets is non-transferable: when the credit is redeemed, it must be used by the same person whose name appears on the original 
ticket. 

5. Air Canada will cancel any purchased ticket and provide a full refund without penalty up to 24 hours after purchase. Beyond 24 hours, voluntary changes to your 
itinerary may require the payment of additional fees and fare upgrades. If you are travelling on a non-refundable ticket, Air Canada will be unable to make exceptions in 
the event of an unexpected trip cancellation or medical emergency. We recommend the purchase of travel insurance. 

6. Dangerous goods 

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as specifically permitted. Dangerous goods include, bu1 are not 
limited to: compressed gases, corrosives, explosives. flammable liquids and solids, radioactive materials, oxidizing materials, poisons, infectious substances, and 
briefcases with installed alarm devices. For security reasons, other restrictions may apply. Please refer to the Restricted and Prohibited Items page on our website for 
more information. 

7. Subject to the provisions of the Montreal Convention and the Warsaw Convention. as well as the provisions of its applicable tariffs, Air Canada may refuse carriage of 
property in checked luggage that is not suitable for transportation, such as fragile or perishable items and may refuse to carry valuable items (a valuable is deemed to 
be any item whose value is$ 1,000 CAD or more, per Kilogram or $1 CAD per gram). Air Canada may refuse claims based on the inherent nature of an item (e.g. its 
perishable nature), or for loss or delay of unsuitably or inadequately packed items, to the extent that the destruction, loss or damages resulted from the inherent defect. 
quality or vice of the baggage, or, in the case of delay, that the carrier, its agents, and servants took all measures that could reasonably be required to avoid the 
damage, or that it was impossible to take such measures. 

8. International travel 

Governments may require your carrier to provide information on or permit access to passenger data. You cannot travel if you do not have all required travel documents, 
such as a passport and visa (where applicable), to enter in or transit through each country/region on your itinerary. Please refer to the Travel Documents page on our 
website for more information. 

9. In-flight health 

Most people are fit to travel by air, but special attention is required for passengers whose health problems may be exacerbated by altitude, travel stress, hypoxia and 
other travel related difficulties. Our website offers important health tips and information for customers with special needs who may require medical approval before 
flying. 

Please also note that aircraft disinsection is carried out on certain routes, in compliance with the requirements of the World Health Organization (WHO), the International 
Civil Aviation Organization, Transport Canada and applicable foreign regulatory authorities. More information is available on our website. 

10. Schedules and timetables 

Time and aircraft type shown in timetables or elsewhere are approximate and not guaranteed, and form no part of the contract. Schedules are subject to change without 
notice and carrier assumes no responsibility for passenger making connections not included as part of the itinerary set out in the ticket. Carrier is not responsible for 
changes, errors or omissions either in timetables or other representations of schedules. 

11. Overbooking notice 

Airline flights may be overbooked, and there is a slight chance that a seat will not be available on a flight for which a person has a confirmed reservation. If the flight is 
overbooked, no one will be denied a seat until airline personnel first ask for volunteers willing to give up their reservation in exchange for a payment of the airline's 
choosing. If there are not enough volunteers, the airline will deny boarding to other persons in accordance with its particular boarding priority. With few exceptions, 
persons denied boarding involuntarily are entitled to compensation. The complete rules for the payment of compensation and boarding priorities are available at all 
airport ticket counters and boarding locations. 

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS 

CD Air Passenger Protection Regulations Notice: 

If you are denied boarding, your flight is cancelled or delayed for at least two hours, or your baggage is lost or damaged, you may be entitled to certain standards of 
treatment and compensation under the Air Passenger Protection Regulation. For more information about your passenger rights please contact your air carrier or visit the 
Canadian Transportation Agency's website. 

General terms and conditions pertaining to flight delays, cancellations, denied boarding, seating of children and lost or damaged baggage can be found in Air Canada's 
General Conditions of Carriage and Tariffs. 

CANADA, U.S.: 1 (888) 247-2262 @ AIR CANADA 

A STAR ALLIANCE MEMBER v-:,,: •• 
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&=ainJzo?it 
CHATEAU LAURIER 
1 Rtdeau Street 
ottawa, ON, Canetla K1N $S7 
T (613} 241-1414 F (613) 562-7030 
G.S.T. / H.S.T Registration #843511775 

Royal Canadian Mint 

Room/Chambre 
Folio# 
Invoice# 

: 04~J 

CashicrlCossicr # : 2261.75 
Page# : 1 of 2 

Anival/Arrivee : 03-01-20 
Ocpa rture/OeJ)alt : 03--05-20 

0.lto Description Additional lnformation/Supptemont~iro Charges Credits 

03-01-2-0 Room Charge 

03-01-20 Munici~I Accorrimoth.ltion Tax t 
03-01-20 Roorn HST (13%) 

03,02-20 Room Ch.>rgc 
03-02-20 MvnleipaJ Accommodotlon. Tax ( 
03-02-20 Room HST (13%) 

0J-03-20 Room Charge 

03-03-20 Municipai Acccmmndatfon Tax < 

03-03-20 Roo-n HST (13%) 

03-04-20 RoomCharye 

03-04-20 Municipal Accommodation Tax c 

03-04-20 Ronm HST (13%) 

1-()l' info:m.illt10 or m.r...c.,.-;mc>m; ,,,,;r, w: ..1 

-w.fairmontcom et Gt1' r ~irl'rn)nl H01ils 3 Ref.OW rrorn: 
Uf'llitt,d&;i,~or~ 1 800 ~~11111-. 
~,r mrorm.inon f)t 14~,:,v;rn~ wa~, nnim wr.b .. ,1 
WWW .birmont.i;:om OU telllpl!Olll!t :IU HCtelt ► ;)J'l"'l:n ¢~: 

( li,IIS-Ur.J. o;Qn::,,Jl,< ~ 601)441 1◄H 

, .,,.. t.!._.n-, t a:3"t/r:.,N, --1- ..,.~.,.. .. • 
t;~'= " tK~.r'f .....,..,..,.,..._., • • ~ .. . 
.......... t ........ ~.....,.··------ ... .. ~.1 ... '• 
_. , ._.1..cv th, •A•••f" U~.C,Vr""J.,_~ , ........... _1t-.,••· ---"-....,.. a;~• ,... c!,~'t, ... . 
ttri, ...... ,. ..... , ~:ct·«-.r, f 
' "'"'~<Odlwrr~ tnt ~ ~.._ .,. ...... , ,.,_,. ,_ , .,..1..._.1i,....,, .,... .-111 ,1.. l~ ~U J;l,'l'H- ! 

Jt(ciJU·•:.. Ulfilli:fll,o..-? 1w .. - 'Ai '-'1:U:41'-C--· 

349.00 

13.96 

47.18 

349.00 

13.96 

47. tS 
349.00 

i 3.96 

47.18 

J4~.00 
13.98 

47.18 

,.._,. ••• _..,..._, .,_.., _.........,. Gr,,.,_,a't.~ 
,u,-lo-•,... • h ~ ..-.•-"'~"'-« •~ 
~,a'l_..unt.J1~il•,ffl;.ant1.Ml1~ 
Ul~tf'll~---1~~~· ....... ,._. 
l.fl.;:e~ni'l~i.,-"~ <tr !l'J"...-~•-1 
h .,,,....... t._.._, .. ,...,,,_ .... 1ru~K/YI,..._ '1 
t•- .,,,_. .,. .. ,-1&'31.111 , t ~'H~.1 '1M CIY~ 
c.,.i.~tJJCk:wtSJ:~.,v •• • •nl"tdtz,:n , 
i • ...-, m...,,. ~..,...._t_ ,... .. f 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d'avoir choisi les Hotels Fairmont 
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@fom,vmt Room/Chambre : 0490 
Folio# 
Invoice# CHATEAU LAURJER 
Cashier-lCassier # : 226475 

1 Rideau Strool 
Off3\va, ON, Canada K1N 8S7 
T (613) 241-1414 F (613} 5ti2-70'J0 
G.S.T. / H.S.T Registratiori #843511775 

Royal Canad~n Mint 

Page# : 2of2 

ArrivaUArrivee 

Departuro/Depart 
0.3-01-20 

• 03--05-20 

Date Description-· · -- ·· · ·Addrtional lnfonnation!Supplementairo Ch~rgos Crcdlts 

GS'I' Summary I Somrruure 
~oom1Ct1t11110.-. 0,00 
f'&S/Ri:5ta.ur.rtion 0.00 
Ottu~n'Alllff~ 0.0D 

Totill 0.0() 

Total 

Balance OuelSolde 

HST Summa,y I Sommaire 
R()(lf'll.'(;lt;lmhr• 188.72 

r&Bnu!saa1m1tion 0.00 
Ott,cr/A.utn:s 0.00 

Total 168.72 

Th,,r,k you lOC"' ~,l"g f-:. 'lfl'l<Y-1 Ho:elg. & H.e~on:s. 

0.00 

1,640.56 

To pro..ide feedback abovt yovr $lily, plo.i:;,c cont.>ct Mr Cl;,l,dt: S.t1J~. c~~/"l\i Manager. a: Ctaude.Sau-.·e@fairm<Xltw-n. 
We s..½io mv;te you to share M8mcries of your expcrtcnoc co our commvnity forum vi:;if vl\,w.e'\'eryonee3,"lCYl91natcom. 

l~d d "avoir c!lo1Si les HOte:S Fa mont. 
Pour o-,mncr vol re o-,>inion ::;vr ~n; :,ejo·._.t, vevir~.2. cor.:3cter M. Claude Sauve. IJ recteur general, a Claode.Sau-..e@foinnQ1111 CQl'n 

Nous v-ous invitoo'S &galement a par-.sger le$ SOl.'Venin; de volro CJ<P(iricr.::c su; nol:e rorum • www.everyonesanoo:ginsl.com . 

I-er lr.1onnetl0rl O{ ( $£efV6~i00$. 'f1~l 111> •t 
www:f;;iirmo1ttcom or -r:;:11 F.:iimtt1r: l<kltl:lr, t. Rc:.:irts fmm: 
Un~ S~orC.U~.i 1 800'-411414 
rot.,. it1IC>'111aliu,1 ti! ,~rvifor :i vi1ilt-.: 11(11/-, v.'!.tb ~u 
-.t.:itnnon.t..com au tf!Mphr,nr.f' ni. H<·,1ot1. F..;,uu,d ,1,,. 
C.1:tt~'Ull~-au C3n3d3 I 8Xl4411414 

l•••• f!Wl•...,4•.:., l •t,- a ,,J-.ll.,_....,, 
.. ,,,, ••Mtt.l♦t--.,-,wh•• t,.♦.•Tt"l.,Vt'\4 

•-t.-•1-'-•'" ,..4.-t,.e,t-t • O ~ .;J"' t,L1,a ~ t'-:C 
s-r,s,n4',:r~tA..,-c.ricfNNe.-ia-;.n.. i>Yr~ 
tw'ril:lllt~t ..,.~#/ltW uU' ,-t, •\o -
....... ..,.,_ -••• ,;1-.ur:, ,- ,,,, - , 
,.._,...,.-.,.~.,~ .... ,d ,..t.~a,._..,11,'..) t"11C 
W•UC. •~•,,._l!Mff"~,.,.., S I %( ~~t~, _, ,1i.s ,•~, ,_.. .. IJI t9f•--·-· ,ti:, .. • ,...$.-. -~· 

.- • •p.U~-21:"'~l'hf;C"N.S:« n•.,.,,..,.• 
C!» t11se:an:":Q•,m ... ■~-rft_,,....... • 
.. , ...... ~-.nrq~ • .,".., ... ,., .... , ............ 
l...~1. ..... ._._ -..--................ -'II' ·i.#l'~C11 
1 ,b1',_-_. ..--•~fi(· ff'rNt l,. S.~Cl,W'W'" .. I 
I ~ ,t~p1' U.M'UIU'IC.1 ,-N"'. rt4 O;t4J 11'!f .., ~ 
ft..~'11tM (.,..-tt-ldt'i ri¢ri♦ •-<•-,.­
"lnl"4t., ,,.,,_,, .. I ••-- - 'h • ll• IJ tt.::W ;,·tad• 
:-.....-.. itur ........... u.~, 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d'avoir choisi les Hotels Fairmont 
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CRA Calculated Taxi Tax 2019 

Taxis for 
Ontario & 

Quebec 

Taxis for 
Nova Scotia & 

PEI & 
New Foundland & 

New Brunswick 

Taxis for 
BC& 

Saskatchewan & 

Alberta & 

Manitoba 

The figures you need 

GRAND TOTAL 

TOTAL TAX 

SUMMARY Page total 

$ 

$ 
$ 
$ 

$ 
$ 
$ 

$ 
$ 
$ 

$ 

$ 

37.96 

37.96 

4.07 
33.89 

37.96 

33.89 
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Simons, Deborah 

From: 
Sent: 
To: 
Subje<:t: 

Hi Cybele, 

Simons, Deborah 
March 3, 2020 5:45 PM 
'Cybele Negris'; List, Christine; Phyllis Clark 
RE: Flight change? - approval needed 

s.19(1) 

No problem at all - I w ill simply add a notation to your travel expense claim, explaining why the extra flight cost (and 
explaining the savings). 

Best, 

Debby 

From: Cybele Negris 
Sent: March 3, 2020 5:30 PM 

To: Simons, Deborah <simons@mint.ca>; List, Christine <List@mint.ca>; Phyllis Clark< 
Subject: Flight change? - approval needed 

Hi Phyllis, Debby and Christine 

I was thinking of changing my Friday am flight to Thursday 525 pm as it seems my other Vancouver 
counterparts are all leaving at that time. 

I had thought based on the schedule that there would be no way to make that flight so had booked for Friday 
morning 

If I change, the difference in flight would be $572.50 but there would be one less night of hotel and per diem 

Is that acceptable? I didn't want to change w1til I got an ok 

Thanks 
Cybele 

1 
000290 



Simons, Deborah 

From: 
Sent: 
To: 
Subject: 
Attachments: 

Hi Debby 

Cybele Negris 
March 7, 2020 1 :20 AM 
Simons, Deborah 

s.19(1) 

Travel Expense Report 

0004.png; ATT00001.htm; 0004.png; ATT00002.htm; - ybele A Negris OS-Mar 
Ottawa-Vancouver.pdf; ATT00003.htm; Air_Canada_Booking_Confirmation­
orig inal.pdf; ATT00004.htm; Board Travel Report Cybele Negris March 2020.pdf; 
A TT0000S.htm; Taxi ReceiptMarch2020.pdf; A TT00006.htm; March2020hotel.pdf; 
ATT00007.htm; image001.png; ATT00008.htm; ATT00009.htm 

Hope you're having a nice start to your weekend. Here's my expense report and supporting receipts. 

The Original booking for my flight was $3302.25 (receipt attached below) 
The change in flight from March 6 to March 5 had a fare difference of $5 I 9.75 (reflected in the other receipt 
attached and also shown on my credit card charge i,n blue below) 
There was an additional change fee of $52.50 (there seems to be no indication of the change fee on the Itinerary 
receipt but below are the charges on my credit card) 

Let me know if this will suffice. Otherwise I will have to call Air Canada to see if they can go back and provide 
me a separate receipt for the change fee. From past experience this could take weeks or longer. 

The mileage is for travel from my home to Vancouver airport and airport to home 15km each way 

There was only one taxi charge for Ottawa airport to hotel. 
Barry Rivelis and I shared a taxi from hotel to airport and he paid for it so should be on his expense sheet 

I've included our original communication we had about the cost savings on the one night hotel and per diem to 
justify the change. 

Mar 3, 2020 

1 
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From: 

To: 
Subject: 
Date: 
Attachments: 

Dear Cybele, 

Simons. Deborah 
Cybele Negris 
Reimbursement 

Thursday, March 19, 2020 10 :07:00 AM 
087S2289 4.pdf 

s.19(1) 

I am pleased to advise t hat you will receive an elect ronic t ransfer of funds on March 20th
, in t he 

amount of $5,727.73 as a reimbursement of your travel expenses to attend this month's Board and 

Committee meetings in Ottawa. A copy of the electronic funds transfer notificat ion is attached. 

Best, 
DEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 

ICOORDO; ATRICE, r CRETARIAT OE LA soaETE 

320 SUSSEX DRIVE 1 320, PROM. SUSSEX 
OTTAWA ON K1A 0G8 
Tel/Tel. : 613-716-4439 

sjmons@miot ca I sjmons@moooaie ca 
wio1.ca I moooaie ca 

000292 



.:.~•.:.. .... 
ELECTRONIC FUNDS TRANSFER 

CYBELE NEGRIS 

Fax 
E-mail simons@mint.ca 

Invoice Invoice Invoice Amount in 
date currency transaction 

currency 

TABCC83398 B20-006 13/03/2020 CAD 5,727.73 

CAD 

Cash 
discount 

0.00 

Royal Canadian Mint / Monnaie royale canadienne 
320 Sussex Drive 
OTTAWA, ON 
Kl A 0G8 
Canada s.19(1) 

Telephone 
Fax 
Date 
Vendor account 
Date of payment 
Reference No. 

Payment Remarks 
amount 

5,727.73 EAHCE12467 OTTAWA 

5,727.73 

613-993-3500 

19/03/2020 

20/03/2020 
PV153369 

000293 
Disclaimer: Funds will be transferred to your account within the next 48 hours. 



From: 
To: 
subject: 
Date: 
Attachments: 

Hi Debby 

Cybele Negris 
Simons Deborah 
Travel Expense Report 
Saturday, March 7, 2020 1:20:20 AM 
0004.ona 
ATT0OOOl.htm 
Oll!MJlDg 
ATT00002.htm 

bele A Negris 05-Mai· Ottawa-Vancouver.pelf 
A l IUUUW.htm 
Air Qoada Rooking C:Oofirmation original odf 
ATT00004.htm 
Board Travel Report Cybele Negris March 2020.pdf 
ATT0OOOS.htm 
IaxiRes:eintMarch2020 odf 
ATT00006.htm 
March2020hotel.pdf 
ATT00007.htm 
jmageQO] ON 
ATT00008.htm 
ATT00009.htm 

Hope you' re having a nice start to your weekend. Here's my expense report and supporting receipts. 

The Original booking for my flight was $3302.25 (receipt attached below) 

s.19(1) 

The change in flight from March 6 to March 5 had a fare difference of$519.75 (reflected in tl1e other receipt attached 
and also shown on my credit card charge in blue below) 
There was an additional change fee of$52.50 (fuere seems to be no indication of the change fee on the Itinerary receipt 
but below are fue charges on my credit card) 

Let me know if this will suffice. Otherwise I will have to call Air Canada to see if they can go back and provide me a 
separate receipt for tl1e change fee. From past experience this could take weeks or longer. 

The mileage is for travel from my home to Vancouver airport and airport. to home 15km each way 

There was only one taxi charge for Ottawa airport. to hotel. 
Barry Rivelis and I shared a taxi from hotel to airpo1t and he paid for it so should be on his expense sheet 

I've included our original communication we had about the cost savings on the one night hotel and per diem to justify 
the change. 

Mar 3, 2020 

000294 



~ AIR CANADA 
s.19(1) 

Booking Confirmation 

Booking Reference: Date of issue: 25 Jan, 2020 

This is your official tinerary/Receipt. You must brilg it with you to the ai'port for check-in and we recommend you keep a copy for your records. Please also take the time to review it as it contains the general conditions of caniage 
and applicable tariffs that appty to the tickets, bookings and air services detaited below, as well as baggage, dangerous goods and other important information related to your trip. 

Data Protection Notice: Your personal data will be processed in accordance with the applicable carrier's privacy policy and, if your booking is made via a reservation system provider ("GOS•), with its privacy policy. These are 
available at the IA TA Travel Centre website or from the carrier or GOS directly. You should read this documentation, which applies to your booking and specifies, for example, how your personal data is collected, stored, used, 
djsclosed and transferred. We also invite you to view Air Canada's Privacy Policy directly. 

~ Depart 

Sunday 
01 Mar, 2020 

~ Return 

Friday 
06Mar. 2020 

Passengers 

Pi Cybele A Negris 
Ticket Number 

Air Canada - Aeroplan -

08:50 

Vancouver 
Vancouver Int. (YVR), 
Temtinal M 

06:50 

Ottawa 
Ottawa Int. (YOW). 
Ontario 

Seats 

AC338 4F 

AC341 4F 

16:23 

Ottawa 
Ottawa Int. (YOW), 
Ontario 

09:29 

Vancouver 
Vancouver Int. (YVR). 
Terminal M 

@ 
AC338 

@ 
AC341 

Business Class (lowest) 

4hr33 
Business P 
Operated by: Air Canada I A321 -200 I 
~ Wi-Fi 
Breakfast 

Business Class (lowest) 

5hr39 
Business z 
Operated by: Air Canada I A321 -200 I 
~ Wi-Fi 
Breakfast 

000295 .1 



~ Purchase summary 

Amount paid: $3302.25 
Tax information 
GST no. 10009-2287 RT0001 $156.01 
GST/HST no. 10009-2287 RT0001 $2.99 

Check-in and boarding gate deadlines 

Within Canada 

Recommended check-in time 

+ Air Transportation Charges 

Base Fare - Depart - Business Class (lowest) 

Base Fare - Return - Business Class (lowest) 

Surcharges 

g Taxes. fees and charges ·m 
Air Travellers Security Charge - Canada 

Goods and Services Tax - Canada - 100092287 RT0001 

Harmonized Sales Tax - Canada - 100092287 RT0001 

Airport Improvement Fee - Canada 

Total before options (per passenger) 

GRAND TOTAL (Canadian dollars) 

s.19(1) 

90 
minutes 

You should check in no later than the times indicated at left. This will ensure you have plenty of time to check in, drop offyout checked bags and pass through secuity. 

45 Check-in and baggage drop-off deadline 
You must have checked in, obtained your boarding pass and deposited all checked bags at the baggage drop.off counter before the end of the check...in period for your flight 

15 
minutes 

Boarding gate deadline 
You must be preseflt at the boarding gate before it cioses. 

1. From Toronto City Airport (YTZ) -Checl<-in and baggage drop-off deadline: 20 minutes. 

000296 

1 adult 

1395 00 

1640 00 

4600 

14.25 

15601 

2.99 

48.00 

S330225 

.2 



.3

Baggage allowance

Carry-on Baggage
On flights operated by Air Canada, Air Canada Rouge or Air Canada Express, you may carry with you in the cabin 1 standard item (max. size: 23 x 40 x 55 cm [9 x 15.5 x 21 5 in]) and 1 personal item (max. size: 16
x 33 x 43 cm [6 x 13 x 17 in]). Your carry-on baggage must be light enough that you can store it in the overhead bin unassisted. See our complete carry-on baggage policy.

Checked Baggage
Please see below for details on the bags you plan on checking at the baggage counter.

Vancouver (YVR) > Ottawa (YOW)

1st bag
Complimentary

2nd bag
Complimentary

Max. weight per bag:
32 kg (70 lb)

Max. dimensions per bag:
158 cm (62 in)

Ottawa (YOW) > Vancouver (YVR)

1st bag
Complimentary

2nd bag
Complimentary

Max. weight per bag:
32 kg (70 lb)

Max. dimensions per bag:
158 cm (62 in)

* For travel within Canada or between Canada and the United States, a Canadian tax of $3.00 CAD may apply to baggage fees. For travel between Canada or the
United States and Mexico, the Dominican Republic and Barbados, an applicable local sales tax of $4.00 CAD may apply to baggage fees. For all other itineraries
to/from Mexico, the Dominican Republic and Barbados as well as itineraries to/from South America, an applicable local sales tax of $21.00 CAD may apply to
baggage fees. All above tax amounts are based on the maximum applicable tax amounts per itinerary type. Actual amounts may vary and will be charged in the
currency used in your departure airport. Tax amounts are subject to change without notice by local government.

Currency
Fee amounts are displayed in the currency of the first departure city on your ticket. On the day of travel, applicable fees will be assessed in the local currency of the
country/region you are travelling from. Certain exceptions may apply where the departure airport does not charge in local currency. The currency exchange rate will
be determined by the date of travel.

Stopovers
Checked baggage fees may be reassessed when itineraries include an enroute stopover of more than 24 hours.

Baggage Allowance for Air Canada Altitude and Star Alliance Members

The baggage allowance displayed below applies when you check your bags with Air Canada, Air Canada Express (flights operated by Jazz, Sky Regional, Air
Georgian, Exploits Valley Air) or Air Canada Rouge. Please make sure your Air Canada Altitude status level is valid at check-in.

Star Alliance Silver Members: Your baggage allowance is equivalent to that of the fare option you purchased.
Economy Class Premium Economy Business Class

Altitude Super Elite 100K, Elite 75K, Elite 50K and Elite 35K 3 bags
32 kg (70 lb)

3 bags
32kg (70lb)

3 bags
32kg (70lb)

Altitude Prestige 25k 2 bags
23 kg (50 lb)

2 bags
23 kg (50 lb)

2 bags
32 kg (70 lb)

Star Alliance Gold 1 extra bag
23 kg (50 lb)

1 extra bag
23 kg (50 lb)

1 extra bag
32 kg (70 lb)

Note: If you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges will apply. The policy and fees will be those of
the carrier identified in the checked baggage information section.

View Air Canada's additional checked baggage policy.
View the additional checked baggage policy of Air Canada's codeshare and interline partners.

000297
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Fare Rules

Business Class
(lowest) 

Changes Departing flight
Before departure of first flight
- Ticket reissue is allowed but may be subject to certain restrictions. Please refer to the link above for complete fare rules.
- Penalty fee for ticket reissue between $50 CAD - $50 CAD
- New travel dates must be prior to  Sunday, 24 Jan, 2021 
- The maximum change fee applied is $100 CAD per direction, per passenger, plus any applicable taxes and fare difference. Child/Infant discounts may apply.

After departure of first flight
- Ticket reissue is not allowed.

Flights can only be used in sequence from the place of departure specified on the itinerary.

Failure to show up for your flight (No Show) may result in a penalty. Please see the complete fare rules for details.

Cancellations Tickets are non-refundable and are non-transferable.
Partially used tickets may be submitted for a refund assessment. The refund will be calculated as follows: Actual fare paid minus the value of the portion of the
journey that has been flown and minus the applicable fee.
Cancellations can be made up to 45 minutes prior to departure.
View Air Canada’s refund policy.

Minimum stay There is no maximum or minimum day stay associated with this fare.

Maximum stay There is no maximum or minimum day stay associated with this fare.

Aeroplan 150% Aeroplan Miles
The equivalent in Altitude Qualifying Miles
For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge

Business Class
(lowest) 

Changes Return flight
Before departure of first flight
- Ticket reissue is allowed but may be subject to certain restrictions. Please refer to the link above for complete fare rules.
- Penalty fee for ticket reissue between $50 CAD - $50 CAD
- New travel dates must be prior to  Sunday, 24 Jan, 2021 
- The maximum change fee applied is $100 CAD per direction, per passenger, plus any applicable taxes and fare difference. Child/Infant discounts may apply.

After departure of first flight
- Ticket reissue is allowed but may be subject to certain restrictions. Please refer to the link above for complete fare rules.
- Penalty fee for ticket reissue between $50 CAD - $50 CAD
- New travel dates must be prior to Monday, 01 Mar, 2021
- The maximum change fee applied is $50 CAD per direction, per passenger, plus any applicable taxes and fare difference. Child/Infant discounts may apply.

Flights can only be used in sequence from the place of departure specified on the itinerary.

Failure to show up for your flight (No Show) may result in a penalty. Please see the complete fare rules for details.

Cancellations Tickets are non-refundable and are non-transferable.
Partially used tickets may be submitted for a refund assessment. The refund will be calculated as follows: Actual fare paid minus the value of the portion of the
journey that has been flown and minus the applicable fee.
Cancellations can be made up to 45 minutes prior to departure.
View Air Canada’s refund policy.

Minimum stay There is no maximum or minimum day stay associated with this fare.

Maximum stay There is no maximum or minimum day stay associated with this fare.

Aeroplan 150% Aeroplan Miles
The equivalent in Altitude Qualifying Miles
For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge

Disclaimer: The fare rules displayed above are for adult passengers only. Different rules may apply for children and infant passengers.
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General conditions of carriage
  

1. You must obtain your boarding pass and check in any baggage by the check-in deadline. Additionally, you must be available for boarding at the boarding gate by the
boarding gate deadline. Failure to respect check-in and boarding gate deadlines may result in the reassignment of any pre-reserved seats, the cancellation of
reservations, and/or ineligibility for denied boarding compensation.

2. Although reconfirmation of flights is not required, we strongly recommend that you check your flight status online at aircanada.com or by calling our flight information
system at 1-888-422-7533 prior to your departure.

3. Advance seat assignments are not guaranteed and may change without notice. If your pre-assigned seat is unavailable, we will try to accommodate you in a
comparable seat in the same class of service and will refund any applicable fees.

4. Any travel credit banked for unused tickets is non-transferable: when the credit is redeemed, it must be used by the same person whose name appears on the original
ticket.

5. Air Canada will cancel any purchased ticket and provide a full refund without penalty up to 24 hours after purchase. Beyond 24 hours, voluntary changes to your
itinerary may require the payment of additional fees and fare upgrades. If you are travelling on a non-refundable ticket, Air Canada will be unable to make exceptions in
the event of an unexpected trip cancellation or medical emergency. We recommend the purchase of travel insurance.

6. Dangerous goods

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as specifically permitted. Dangerous goods include, but are not
limited to: compressed gases, corrosives, explosives, flammable liquids and solids, radioactive materials, oxidizing materials, poisons, infectious substances, and
briefcases with installed alarm devices. For security reasons, other restrictions may apply. Please refer to the Restricted and Prohibited Items page on our website for
more information.

7. Subject to the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicable tariffs, Air Canada may refuse carriage of
property in checked luggage that is not suitable for transportation, such as fragile or perishable items and may refuse to carry valuable items (a valuable is deemed to
be any item whose value is $ 1,000 CAD or more, per Kilogram or $1 CAD per gram). Air Canada may refuse claims based on the inherent nature of an item (e.g. its
perishable nature), or for loss or delay of unsuitably or inadequately packed items, to the extent that the destruction, loss or damages resulted from the inherent defect,
quality or vice of the baggage, or, in the case of delay, that the carrier, its agents, and servants took all measures that could reasonably be required to avoid the
damage, or that it was impossible to take such measures.

8. International travel

Governments may require your carrier to provide information on or permit access to passenger data. You cannot travel if you do not have all required travel documents,
such as a passport and visa (where applicable), to enter in or transit through each country/region on your itinerary. Please refer to the Travel Documents page on our
website for more information.

9. In-flight health

Most people are fit to travel by air, but special attention is required for passengers whose health problems may be exacerbated by altitude, travel stress, hypoxia and
other travel related difficulties. Our website offers important health tips and information for customers with special needs who may require medical approval before
flying.

Please also note that aircraft disinsection is carried out on certain routes, in compliance with the requirements of the World Health Organization (WHO), the International
Civil Aviation Organization, Transport Canada and applicable foreign regulatory authorities. More information is available on our website.

10. Schedules and timetables

Time and aircraft type shown in timetables or elsewhere are approximate and not guaranteed, and form no part of the contract. Schedules are subject to change without
notice and carrier assumes no responsibility for passenger making connections not included as part of the itinerary set out in the ticket. Carrier is not responsible for
changes, errors or omissions either in timetables or other representations of schedules.

11. Overbooking notice

Airline flights may be overbooked, and there is a slight chance that a seat will not be available on a flight for which a person has a confirmed reservation. If the flight is
overbooked, no one will be denied a seat un il airline personnel first ask for volunteers willing to give up their reservation in exchange for a payment of the airline's
choosing. If there are not enough volunteers, the airline will deny boarding to other persons in accordance with its particular boarding priority. With few exceptions,
persons denied boarding involuntarily are entitled to compensation. The complete rules for the payment of compensation and boarding priorities are available at all
airport ticket counters and boarding locations.

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS

Air Passenger Protection Regulations Notice:
  

 

If you are denied boarding, your flight is cancelled or delayed for at least two hours, or your baggage is lost or damaged, you may be entitled to certain standards of
treatment and compensation under the Air Passenger Protection Regulation. For more information about your passenger rights please contact your air carrier or visit the
Canadian Transportation Agency’s website.

General terms and conditions pertaining to flight delays, cancellations, denied boarding, seating of children and lost or damaged baggage can be found in Air Canada's
General Conditions of Carriage and Tariffs.

 

CANADA, U.S.: 1 (888) 247-2262

000299



@ AIR CANADA 

Passenger: Negris Cybele A -
Booking Reference-

Ticket number: 

ELECTRONIC TICKET RECEIPT 

111111 
s.19(1) 

Air Canada Reservations, 1-888-247-2262 

Issuing date : Mar-03 , 2020 

This is your Itinerary/Receipt . You must bring it with you to the airport for check-in and we recommend you keep a copy for your records. Please also 

take the time to review it as it contains the general conditions of carriage and applicable tariffs that apply to the tickets , bookings and air services detailed 

below, as well as baggage, dangerous goods and other important information related to your trip. 

NOTE: You may be receiving this Itinerary Electronic Ticket Receipt due to a change in your itinerary. Please contact the Air Canada Contact Centre 

immediately if you have any questions concerning any schedule change. 

From To Flight Departure Arrival 

OTTAWA, Macdonald Cartier Intl 

(YOW) 

Fare: Business Class (flexible), D 

Fare basis: D0ZCEF 

Booking status: OK 

Frequent flyer number:-

OK = Confirmed 

Carry-on Baggage 

VANCOUVER, International (YVR) 
Terminal: M 

Operated by: AIR CANADA 
Aircraft type:Airbus lndustrie A321 

Number of stops: 0 

AC343 17:25 20:04 
Thursday 05 Mar 2020 Thursday 05 Mar 2020 

Cabin: Business Class 

Duration: 05:39 

Seat: 02F 

On flights operated by Air Canada, Air Canada Rouge or Air Canada Express, you may carry with you in the cabin 1 standard item 
(max. 23 x 40 x 55 cm [9 x 15.5 x 21 .5] ) and 1 personal item (max. size: 16x 33 x43 cm [6 x 13 x17 in]). Your carry-on baggage 

must be light enough that you can store in the overhead bin unassisted . See our complete carry-on baggage policy. 

Checked Baggage 

Please see below for details on the bags you plan on checking at the baggage counter. 
YOWYVR 

1st Checked Bag: Free of Charge 

2nd Checked Bag: Free of Charge 

Name of the carrier whose baggage rules apply: AIR CANADA 

UPTO70LB 32KG AND62LI 158LCM OR ANTLERS OR BICYCLE OR 

SPORTING FIREARMS 

UPTO70LB 32KG AND62LI 158LCM OR ANTLERS OR BICYCLE OR 

SPORTING FIREARMS 

For travel within Canada or between Canada and the United States, a Canadian tax of $3.00 CAD may apply to baggage fees. For 
travel between Canada or the United States and Mexico, the Dominican Republic and Barbados, an applicable local sales tax of $4.00 

CAD may apply to baggage fees. For all other itineraries to/from Mexico, the Dominican Republic and Barbados as well as itineraries 

to/from South America, an applicable local sales tax of $21 .00 CAD may apply to baggage fees. All above tax amounts are based on 

the maximum applicable tax amounts per itinerary type. Actual amounts may vary and will be charged in the currency used in your 
departure airport. Tax amounts are subject to change without notice by local government. 

Currency 

Fee amounts are displayed in the currency of the first departure city on your ticket. On the day of travel, applicable fees will be 
assessed in the local currency of the country/region you are travelling from. Certain exceptions may apply where the departure airport 
does not charge in local currency. The currency exchange rate will be determined by the date of travel. 

Stopovers 000300 
Checked baggage fees may be reassessed when itineraries include an enroute stopover of more than 24 hours. 



Note: If you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges will apply. The 
policy and fees will be those of the carrier identified in the checked baggage information section. 

View Air Canada's checked baggage policy 
View the checked baggage policies of Air Canada's codeshare and interline partners 

Baggage Allowance for Altitude and Star Alliance Members 

Baggage check-in must occur with Air Canada, Air Canada Express (fl ights operated by Jazz, Sky Regional, Air Georgian, Exploits 
Valley Air) or Air Canada Rouge. Air Canada Altitude status level must be valid at time of check-in to qualify for waiver of charges 

Frequent Flyer Status Economy Class Premium Economy Business Class 

Altitude Super Elite 1 00k, 3 bags 3 bags 3 bags 
Elite 75k, Elite 50k & Elite 35k 32kg (701b) 32kg (701b) 32kg (701b) 

Altitude Prestige 25k 2 bags 2 bags 3 bags 
23kg (501b) 23kg (501b) 32kg (701b) 

As per fare paid + 1 As per fare paid + 1 As per fare paid + 1 

Star Alliance Gold additional bag additional bag additional bag 

23kg (501b) 23kg (501b) 32kg (701b) 

Star Alliance Silver As per fare paid As per fare paid As per far paid 
23kg (501b) 23kg (501b) 32kg (701b) 

Fare rules Summary 

Voluntary changes to your itinerary may require the payment of additional fees and fare upgrades. If you are travelling on a 
non-refundable ticket, Air Canada will be unable to make exceptions in the event of an unexpected trip cancellation or medical 

emergency . We recommend the purchase of travel insurance. Tickets are non transferable. 

Seat selection charges are per passenger and apply to each individual one-way fl ight segment in your itinerary. Flight segments are 
identified by a change in flight number, with each new fl ight number representing a flight segment. Taxes are not included. 

Please note that you may be moved from your selected seat without notice in the event of an involuntary schedule or airport change 

(e.g. fl ight disruption, cancellation), to accommodate a passenger with a disability, or for any other reason that requires Air Canada to 
move you prior to departure or during the flight. If you are moved from your seat for one of these reasons, you may request a refund 
for your seat charges. We invite you to read additional terms and conditions related to seat selection . 

FARE DETAILS 
Form of payment: 

Endorsements: CAD3081.00 NONREF-BG AC 

GENERAL CONDITIONS OF CARRIAGE 

Air Transportation Charges: 

Taxes, Fees and Charges: 
Goods and Services Tax - Canada -
100092287 RT0001(XG) 

CAD 3576.00 

CAD 24.75 

Air Travellers Security Charge - Canada(CA) CAD PD 14.25 

Harmonized Sales Tax - Canada - CAD PD 2.99 
100092287 RT0001 (RC) 
Airport Improvement Fee - Canada(SQ) CAD PD 25.00 

Airport Improvement Fee - Canada(SQ) CAD PD 23.00 

Goods and Services Tax - Canada - CAD PD 156.01 
100092287 RT0001(XG) 
Total Amount: CAD 519.75A 



1. You must obtain your boarding pass and check in any baggage by the check-in deadline . Additionally, you must be available
for boarding at the boarding gate by the boarding gate deadline. Failure to respect check-in and boarding gate deadlines may
result in the reassignment of any pre-reserved seats, the cancellation of reservations, and/or ineligibility for denied boarding
compensation.

Within Canada
When you should check in: 90 minutes
Check-in / baggage drop-off ends: 45 minutes
Boarding Gate Deadline: 15 minutes

To/From the US
When you should check in: 120 minutes
Check-in / baggage drop-off ends: 60 minutes
Boarding Gate Deadline: 15 minutes

International (including Mexico and the Caribbean)
When you should check in: 120 minutes
Check-in / baggage drop-off ends: 60 minutes
Boarding Gate Deadline: 15 minutes

From Algiers (Algeria), Casablanca (Morocco) and Tel Aviv (Israel)
When you should check in: 180 minutes
Check-in / baggage drop-off ends: 60 minutes
Boarding Gate Deadline: 30 minutes

2. Although reconfirmation of flights is not required, we strongly recommend that you check your flight status online at
aircanada.com or by calling our flight information system at 1-888-422-7533 prior to your departure.

3. Advance seat assignments are not guaranteed and may change without notice. If your pre-assigned seat is unavailable, we
will try to accommodate you in a comparable seat in the same class of service and will refund any applicable fees.

4. Any travel credit banked for unused tickets is non-transferable: when the credit is redeemed, it must be used by the same
person whose name appears on the original ticket.

5. Air Canada will cancel any purchased ticket and provide a full refund without penalty up to 24 hours after purchase. Beyond 24
hours, voluntary changes to your itinerary may require the payment of additional fees and fare upgrades. If you are travelling
on a non-refundable ticket, Air Canada will be unable to make exceptions in the event of an unexpected trip cancellation or
medical emergency. We recommend the purchase of travel insurance.

6. Dangerous goods

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as specifically permitted.
Dangerous goods include, but are not limited to: compressed gases, corrosives, explosives, flammable liquids and solids,
radioactive materials, oxidizing materials, poisons, infectious substances, and briefcases with installed alarm devices. For
security reasons, other restrictions may apply. Please refer to the Restricted and Prohibited Items page on our website for
more information.

7. Subject to the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicable
tariffs, Air Canada may refuse carriage of property in checked luggage that is not suitable for transportation, such as fragile or
perishable items and may refuse to carry valuable items (a valuable is deemed to be any item whose value is $ 1,000 CAD or
more, per Kilogram or $1 CAD per gram). Air Canada may refuse claims based on the inherent nature of an item (e.g. its
perishable nature), or for loss or delay of unsuitably or inadequately packed items, to the extent that the destruction, loss or
damages resulted from the inherent defect,quality or vice of the baggage, or, in the case of delay, that the carrier, its agents,
and servants took all measures that could reasonably be required to avoid the damage, or that it was impossible to take such
measures.

8. International travel

Governments may require your carrier to provide information on or permit access to passenger data. You cannot travel if you
do not have all required travel documents,such as a passport and visa (where applicable), to enter in or transit through each
country on your itinerary. Please refer to the Travel Documents page on our website for more information.
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9. In-flight health

Most people are fit to travel by air, but special attention is required for passengers whose health problems may be exacerbated
by altitude, travel stress, hypoxia and other travel related difficulties. Our website offers important health tips and information
for customers with special needs who may require medical approval before flying.Please also note that aircraft disinsection is
carried out on certain routes, in compliance with the requirements of the World Health Organization (WHO), the International
Civil Aviation Organization, Transport Canada and applicable foreign regulatory authorities. More information is available on
our website.

10. Schedules and timetables

Time and aircraft type shown in timetables or elsewhere are approximate and not guaranteed, and form no part of the contract.
Schedules are subject to change without notice and carrier assumes no responsibility for passenger making connections not
included as part of the itinerary set out in the ticket. Carrier is not responsible for changes, errors or omissions either in
timetables or other representations of schedules.

11. Overbooking notice

Airline flights may be overbooked, and there is a slight chance that a seat will not be available on a flight for which a person
has a confirmed reservation. If the flight is overbooked, no one will be denied a seat until airline personnel first ask for
volunteers willing to give up their reservation in exchange for a payment of the airlines choosing. If there are not enough
volunteers, the airline will deny boarding to other persons in accordance with its particular boarding priority. With few
exceptions,persons denied boarding involuntarily are entitled to compensation. The complete rules for the payment of
compensation and boarding priorities are available at all airport ticket counters and boarding locations.

NOTICE: SOLD SUBJECT TO APPLICABLE TARIFFS

Schedule and Itinerary Changes

Please contact the Air Canada Contact Centre immediately if you have any questions concerning any schedule change.
Any changes made to Air Canada bookings may affect other travel services you may have booked/reserved (i.e. car and/or
hotel reservations). It is your responsibility to verify whether or not other travel services are affected as a result of such
changes.
If the flight for which you have a confirmed upgrade has been cancelled and we were not able to rebook you in the Business
Class cabin, any eUpgrade Credits or frequent flyer miles/points that were used for the initial upgrade will be returned to your
account.
You can change your new seat assignment on aircanada.com. If you wish to change your new flight, please contact the Air
Canada Contact Centre.

CONDITIONS OF CONTRACT AND OTHER IMPORTANT NOTICES

PASSENGERS ON A JOURNEY INVOLVING AN ULTIMATE DESTINATION OR A STOP IN A COUNTRY OTHER THAN THE
COUNTRY OF DEPARTURE ARE ADVISED THAT INTERNATIONAL TREATIES KNOWN AS THE MONTREAL CONVENTION, OR
ITS PREDECESSOR, THE WARSAW CONVENTION, INCLUDING ITS AMENDMENTS (THE WARSAW CONVENTION SYSTEM),
MAY APPLY TO THE ENTIRE JOURNEY, INCLUDING ANY PORTION THEREOF WITHIN A COUNTRY. FOR SUCH
PASSENGERS, THE APPLICABLE TREATY, INCLUDING SPECIAL CONTRACTS OF CARRIAGE EMBODIED IN ANY APPLICABLE
TARIFFS, GOVERNS AND MAY LIMIT THE LIABILITY OF THE CARRIER.

Air Passenger Protection Regulations Notice (for flights to, from and within Canada, including connecting flights):

If you are denied boarding, your flight is cancelled or delayed for at least two hours, or your baggage is lost or damaged, you may be
entitled to certain standards of treatment and compensation under the Air Passenger Protection Regulations. For more information
about your passenger rights please contact your air carrier or visit the Canadian Transportation Agency’s website.

Pursuant to these regulations, general terms and conditions pertaining to flight delays, cancellations, denied boarding, seating of
children and lost or damaged baggage must be provided by your carrier. For Air Canada, this information can be found in Air Canadas
General Conditions of Carriage and Tariffs.

NOTICE of Liability Limitations

The Montreal Convention or the Warsaw Convention system may be applicable to your journey and these Conventions govern and
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may limit the liability of air carriers for death or bodily injury, for loss of or damage to baggage, and for delay.

Where the Montreal Convention applies, the limits of liability are as follows:

1. There are no financial limits in respect of death or bodily injury.
2. In respect of destruction, loss of, or damage or delay to baggage, 1,288 Special Drawing Rights (approximately $2,400 CAD)

per passenger in most cases.
3. For damage occasioned by delay to your journey, 5,346 Special Drawing Rights (approximately $9,800 CAD) per passenger in

most cases

Where the Warsaw Convention system applies, the following limits of liability may apply:

1. 16,600 Special Drawing Rights (approximately EUR 20,000; US $20,000) in respect of death or bodily injury if the Hague
Protocol to the Convention applies, or 8,300 Special Drawing Rights (approximately EUR 10,000; US $10,000) if only the
Warsaw Convention applies. Many carriers have voluntarily waived these limits in their entirety, and US regulations require
that, for journeys to, from or with an agreed stopping place in the US, the limit may not be less than US $75,000.

2. 17 Special Drawing Rights (approximately EUR 20; US $20) per kg for loss of or damage or delay to checked baggage and
332 Special Drawing Rights (approximately EUR 400; US $400) for unchecked baggage.

3. The carrier may also be liable for damage occasioned by delay.

Where neither the Montreal Convention nor the Warsaw Convention system applies: For travel wholly between points in Canada, the
liability limit for loss or delay of, or damage to baggage is 1,288 Special Drawing Rights (approximately $2,400 CAD) per passenger.

Further information may be obtained from Air Canada as to the limits applicable to your journey. If your journey involves carriage by
different carriers, you should contact each carrier for information on the applicable limits of liability.

Regardless of which Convention applies to your journey, you may benefit from a higher limit of liability for loss of, damage or delay to
baggage by making at check-in a special declaration of the value of your baggage and paying any supplementary fee that may apply.
Alternatively, if the value of your baggage exceeds the applicable limit of liability, you should fully insure it before you travel.

Time limit for action: Any action in court to claim damages must be brought within two years from the date of arrival of the aircraft, or
from the date on which the aircraft ought to have arrived. Baggage claims: Written notice to the carrier must be made within 7 days of
the receipt of checked baggage in the case of damage, and, in the case of delay, within 21 days from the date on which it was
placed at the disposal of the passenger.

Notice of Contract Terms Incorporated by Reference

1. Your contract of carriage with the carrier that provides you with carriage by air, whether international, domestic or a domestic
portion of an international journey is subject to this notice; to any notice or receipt of the carrier; and to the carriers individual
terms and conditions (Conditions), related rules, regulations and policies (Regulations) and any applicable tariffs.

2. If your carriage is by more than one carrier, different Conditions, Regulations and any applicable tariffs may apply for each
carrier.

3. The Conditions, Regulations and any applicable tariffs of each carrier are, by this notice, incorporated by reference into and
made part of your contract of carriage.

4. The Conditions may include, but are not restricted to:
Conditions and limits on the carriers liability for the bodily injury or death of passengers.
Conditions and limits on the carriers liability for the loss of, damage to or delay of goods and baggage, including fragile
or perishable goods.
Rules for declaring a higher value for baggage and for paying any supplementary fee that may apply.
Application of the carriers Conditions and limits of liability to the acts of the carriers agents, servants and
representatives, including any person providing either equipment or services to the carrier.
Claims restrictions, including time limits by which passengers must file claims or bring actions against the carrier.
Rules about reconfirmations or reservations; check in times; the use, duration and validity of air transportation services;
and the carriers right to refuse carriage.
Rights of the carrier and limits on the carriers liability for delay or failure to perform a service, including schedule
changes, substitution of alternative carriers or aircraft and re-routing, and, when required by applicable law, the
obligation of the carrier to notify passengers of the identity of the operating carrier or substituted aircraft.
Rights of the carrier to refuse carriage to passengers who fail to comply with applicable laws or who fail to present all
necessary travel documents.

5. You can obtain more information about your contract of carriage, and find out how to request a copy, at places where
transportation on the carrier is sold. Many carriers also have this information on their websites. When required by applicable
law, you have the right to inspect the full text of your contract of carriage at the carriers airport and sales offices, and upon
request, to receive a copy by mail or other delivery service from each carrier free of charge.

6. If a carrier sells air transportation services or checks baggage specifying carriage on another carrier, it does so only as agent
for the other carrier.
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China departing flights only

1. Passenger notifications

In the event that a flight is delayed, cancelled or diverted due to an unforeseen problem, we will make every effort to keep you
well informed at the airport and onboard the affected aircraft. Based on the information we have, we will promptly provide
timely updates, within 30 minutes of becoming aware of such a cancellation, delay or diversion, and explain the reason for the
delay, cancellation or diversion through various methods, such as:

onboard/gate announcements
our Flight Status tool on our website
the airport Flight Information Display Systems
calling Air Canada Reservations

You may also register for our Flight Notification Service to receive delay or cancellation information or gate change details for
your flight.

2. Flight delays and cancellations

If you are affected by a situation that causes a delay or flight cancellation, we provide the details of how Air Canada will assist
you.

3. Response plan for Tarmac Delays

Our contingency plan for lengthy tarmac delays at Chinese airports is intended to provide you with information regarding Air
Canadas policies and procedures for handling your travel on our airline in the event of a lengthy ground delay, while you are
onboard our aircraft at a Chinese airport.
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