Simons, Deborah

s.19(1)

From:
Sent:
To:
Subject:

Approved

Sent from my iPhone

Monday, Marc ? C

Simons, Deborah
Re: Seeking approval - travel expense claim - TABCC82554 - Cybele Negris - B19-009

On Mar 18, 2019, at 5:50 AM, Simons, Deborah <simons@mint.ca> wrote:

Dear Phyllis,

Attached is a travel expense claim for approval. This claim represents Cybele’s travel to Ottawa to
attend our Board of Directors and Committee meetings. There are no exceptions, and | have included all
of the supporting documentation. If you approve via e-mail, | will add a notation to your signature line,
and will attach a copy of your e-mail to the claim.

Best,

DEBBY SIMONS

COORDINATOR, CORPORATE SECRETARIAT _
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

<image003.jpg>

320 SUSSEX DRIVE | 320, PROM. SUSSEX

OTTAWA ON K1A 0G8
Tel/Tél. : 613-716-4438

simens@mint.ca | simons@monnaie.ca

mint.ca | monnaie.ca

<B19-009 - Negris - Ottawa Mar. 3-7, 201 9.pdf>
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. % - fim Travel Expense Form 2019 OTJ #:

TR %‘fff ‘Blanleet 1A #| TABCCS2554 B88-009
Claimant | Cybele Negris | EAHCE # EAHCE12134
Cost Centre |121 Legal Services (Baard) ‘v Cost estimate provided on TA $8,000.00

: Departure Date 3-Mar-19
Travel Location and Reason (attach any supporting documents): Return Date 7-Mar-19
THEMIS # (vp end Board clsims only) 2942
B19-009 Currency Conversion Table
1 Unit of is Worth of
Attend Board and Committee meetings, and Board business USD 1.25000 CAD
dinners. CAD
CAD
Vancouver/Ottawa/Vancouver ’ CAD
CAD
CAD
CAD
CAD
Total Travel Expenses (inclusive of fares) R E E NV =1L 497884 |/
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS PO, l-_fTIYE.S.AMOUNT)- i
Cash Advanced / Retnrned (ENTER AS POSITIVE $ AMOUNT)
Currency Advanced Returned Outstanding FX to CAD | CAD Equivalent
0.00 1.00000 0.00
| Amonnt Owing to: —_Emuplovee 497884/ RCM .00
Expense Coding
Account Cost Ceater ( Select One from drop down box ) In Canadian § "
HST - Registration # 10793 5058 RT0001 . ” 3093 | 359 43
740200 - Meals (domestic) 121 Legal Senvices (Board) - 124.14
741200 - Meals (foreign) - w: 0.00
740100 - Hospitality (domestic) - 0.00
741100 - Hospitality (foreign) v 0.00
740010 - Airfare (domestic) 121 Legal Services (Board) . 2,829.25
741010 -Airfare(foreigg) ! 0.00
740020 - Rail fare (domestic) v 0.00
741020 - Rail fare (foreign) o 0.00
740500 - Taxi fare (domestic) 121 Legal Services (Board) v 2308 | Bl &%
741500 - Taxi fare (foreign) Y 0.00
740700 - Personal car mileage (domestic) ) - 0.00
741700 - Personal car mileage (foreign) w! 0.00
740030 - Car rental (domestic) ) = 0.00
741030 - Car rental (foreign) - 0.00
740800 - Parking (domestic) ¥ 0.00
741099 - Other transportation (foreign) |3 & 0.00
740400 - Accommodations (domeslic) 121 Legal Services (Board) W 1,506.96
741400 - Accommodations (foreign) - 0.00
740900 - Incidentais (domestic) 121, Lega! Services (Board) . ) v 82.38
741900 - Incidentals (forcign) | ENTERED - 0.90
740000 - Travel (domestic) ' v 0.00
741000 - Travel (foreign) My‘?-* B 414 apig -, 0.00
T LTTEVR =¥
—— IR HG | = 0.00
154200 - Prepaid Fares o 0.00
Out of Bulance - Discrepancy in Expenses Coded 0.00
FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense ciaim ($3,021.16)
Variance % ,_WA—: -



A

Page 2

S

Canada - (Except NWT, NVT, Yukon)

Total Amount
(incl. HST/GST)

HST/GST

Actual

Cale
HST/GST

RCM Paid Fares (Air-Domestic)
RCM Paid Fares (Rail-Domestic)
RCM Paid Fares (Air-Foreign)

RCM Paid Fares (Rail-Foreign)
Employee Paid Fares (Air - Domestic)
Employee Pzid Fares (Air- Foreign)
Employee Paid Fares (Rail- Domestic)
Employce Paid Fares (Rail - Foreign)
Hotel Accommodations (Domestic)
Hotel Accommodations (Foreign)
Taxis (Domestic)

Taxis (Foreign)

/ 2,972.55

143.30

N

/ 1,702.86

£

195.50

o

./ 97.08

jO0- 4O

Mileage (50.57km) |

Business Telephone
Parking

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personal Accommodations
Hospitality

Others {code manually)

Others (total)

Total Expenses

4,772.49

339.20

Per Diem Country

Meal allowance rates

Canada

No. of meal
allowances

Total CAD
allowance

Caiculated
GST/HST

USA - (Except Alaska)

USh

Expenses CAD Exp.

Actual Credit Card

Total CAD
Equivalent

USA

No. of meal
allowances

Total USD
allowance

Total CAD
Equivalent

Breakfasts $20.25

$20.25

Lunches $19.85

19.85

(.95

$19.85

Dinners
Total Meals
Incidentals

$50.00

$17.30

100.00

4.76

119,85

5,71

86.50

4.12

$50.00

$17.30

Total Expenses

206.35

9.83

Note - Please use the meal aliowance calculator tab to determine the exact No

Grand Total CAD Expenses
Grand Total HST/GST

Notes

4,978.84

| 3805 |

. of meal allowances and incidentals

Grand Total USD Expenses

339-¢3.

[ ]

While in Ottawa, Cybele rode with others for some of the travel to/from venues, and is only claiming threc cab fares that werc at her own expense; breakfast was
included with the accommodations; Board business dinners were provided on 4 & 5 March; Board lunches were provided on 5, 6 & 7 March.
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Updated 070118

% L5 Travel Expense Form 2018 TA #| TABCC82554
Tl

“IMPORTANT - Traval experise claims must be prepared and comply with the Carporate Traval, Hospitality, Conferance & Event Policy #51, (as applicable} and
approved in accordance with the Drlegation of Authority Pollcy #11. Approver must have Delegation Autherity at the time of signing. All travet plans must be pre-

authorized using the to Travel and Advance form,

As the Traveller, sa Indicate if this claim contains any excaptions requiring approval per the Corporate Travel, Hospitality, Conference & Event Policy #51.

ves O no i you indicated “Yes”, please check which exception{s) were not pre-appraved and require approval:

CEQ APPROVAL REQUIRED: {Please Initlal)
O Travel- Exceptions to Corporate Travel, Haspitality, Conference & Event Policy #51 (Annex 28)

CFO or CEO APPROVAL REQUIRED: {Please inltial)

O Hospitality - Exceptions to Hospitality Policy #52 (Annex 28)

O Hospitality - No pre-approval obtained for the following:
Hospitality — External or intemal hospitslity exceeding Maximum Cost Per Person (Annex 2B}
Hosphality - Extarnal or Internal hosplality costs exceading 55,000 {Annex 28 and 44.1)
Hospiality — Aleoholic beverages provided (Policy Section 44,1)
Hospitality — Food & beverage cost exceedad Maximum Cost Per Person (Policy Section A4.1)
Hospftality — Entertalnment provided (Policy Section 44.1)

(Policy Sections 44.1and 46.4)
Hospitality — Spedal forms of hospitality (A 28)
Hospitality — No pre-approval prior to expenditure (Section 44.7)

o0 ooooooo

VP APPROVAL REQUIRED {CEC APPROVAL IF TRAVELLERIS A VP): {Please initlal)
Travel - Combining personal ang business travel {Pollcy Section 14.3)
Travel - Alrfare ~ Higher level than permitted by policy (Palicy Section 20.6)

Travel - Hatel - Rata in excess of specified or published City Rate Limits {Policy Section 25.2 and 25.3)

Travel - Car traval — Leased Vehicles {Policy Section 23.1)

Travel— Expense received cver 30 days (Policy Section 33.1)

Hospitality - External or internal haspitality up ta $1,500 but less then $5,000 and within Maximum Cost Per Person (Annex 28)
Hospftality - Food & beverage cost not exceeding Maximurn Cost Par Person [Policy Section 44,1}

oooooopa

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: {Please initial)

Haspltality — Hospitality or entertainment provided to spouse or person accompanying an event participant (Policy Saction 44.1)
Hospitality — Hospitality pald by the RCM taking place 8t the resid: of an RCM employes, Board ber or other private residence

Travel - Privately cwned vehicles - Kilometer allowance In excess of the equivslent lowest practical commerdal carrier fore {Policy Section 22.1)

Travel — Alrfare — upgrade to a fare class higher than the Standard Allowable Alrfare Class parmitted by policy, at no additional cost 10 RCM (Palicy

section 20.6)

Travel~ Car rental - upgrade to a larger vehicie than the Inte mediate/Standard size permitted by policy, st no additional cost to RCM (Policy section
233)

Travel—Car rental — upgrade to a targer vehicia than the Intermediate/Standard size to a date 3 or more employees (Poiicy

233)

Travel - Missing originel itemized recelpts. Explanation provided (Policy section 33.2)

(5145}, or published City Rete Limit. VP pre-approval nat obrained. Justification provided {Policy section 25.2)
Missing original itemized ipts, Exph ion provided (Policy section 26.2)

Other exceptions (travaller has listed and explained on a separste document)

Hospitality - External orinternal hespitality up to $1,500 and within Standard Cost Per Person {Annex 2B)

ooo oooo o

Travel = Hotel - upgrade to s level higher than the Standard Guest Room permitted by policy, at no additional cost 1o RCM (Policy section 25.1)
Travel— Hotel ~ rate in excess of Ottawa (5200), Winnipeg {$155), Toronto {$200), » {5150), v ($200), and Calgary ($180), Las Veges

By signing below, the Traveller conflrms that this expense clgim contains only eligible allowances and legitimate and actua! expenses Incurred (n occordonce with the
Corporate Travel, Hospitality, Conference & Event Policy 851 (os applicable), thot alf required supporting documentation is contained fn this expense daim, thot the

above noted exceptions are compiete and accurate, ond that the cioim hos been compieted in accordonce with these policies.

Ok

Qe Tag s T

, N2 m/z& v
_Sig 2t e Signature of Traveller's Diractor

SimonS | PIGTIT ST T
N Ln 4 ftaded

daa Gyl Tis | " TTT03[1G 17 piad esgmial

o - e

mmﬂa’:mgg nﬁsﬁm MM&BM:MIM hdudnndlthemp.on;" /‘F' z%myméfﬁwﬁm ‘ g/@%l [C'

reasonabie, exceptions as noted above are approved (os required), and the dalm has been completed in accordence with the Corporate Travel, Hospitaltty, Conference
& Event Policy #51 fas applicoble). Please note, if exceptions have been pre-oparoved prior to travei, the Trovel's Director con praceed in signing the expense clalm. By

signing below, the VP or CEO confirms that she/he has reviewed the exceptions as noted above requiring her/hifs approvol and hereby grants ir.

4 Approved by VP (as regquired) . S.Raviwwed by CFO ([CEO cliiims, Board dalms, dalms G-Approved by CEQ & President/Chair of BOD/Chair of

- {PRINT NAME) for to CEO J; othar as required) Audit Cormrmitees {as raquired)

Y | Signature of CEO/Chaik of Board; Chalr of Audit
Committee =

- _WMA?‘:K/ZW I

ose il | baw s

e e 1o B e el ks ¢ . & — i 4 LIRRTA Sl SO S e G S i W R Sl SR

. [EF pely

Hy HI19 (’.4(}'
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Meal allowance and incidental calculator

Enter your trave! dates here

3 Mar.194 Mar.145 Mar.196 Mar.17 Mar.19 TR e 1 Total meal allowances
Sat  Joun_[Mon |Tue [Wed [Thu Fri Sat un_ |Mon [Tue [Wed u_ JFen
3 U
1
D 1
denta 1 1 1 1 1

_Enter your travel dates here

e : SRR SRRt e e W 5 Total meal allowances
Men  JTue Wed u Fri Sat Sun on ue Wed [JThu Fri

Breakfast ‘ ' 0
Lunch ]
Dinner 0
Incidentals 0

Plzase enter the total meal and ‘Breakfast

incidental allowances indicated here Lunch —

on the CAD$ &US$ Expense tab Dinner

Incidentals

If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller
You may claim an incidental for each partial or full day of travel
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s.19(1)
@ AIR CANADA

Booking Confirmation

Booking Referenoe- Date of issue 05 Feb, 2018

This Is your Hinerary/Re celpt. You must bring & with you 1o the airport for check-in and we recommend yau keep & copy for your resords. Please also take the time Lo review it as il contains the general conditons of carriage and
applicadle tariffe that apply to the fickels, bookings and air services delailed below, as well as baggape, dongersus gocds and other important vlermation relaled ta your trip,

Data Pr Notice; Your p | date will be p din d with the camier's privacy policy and, Iif your booking Is made via a reservalion syslem provider ('GDE), w its privacy policy. Thess ara
avallable &t the IATA Travel Cenre website of Fom he carrler or GDS directly. You should read this documentation, which applies {o your booking and sped! for ple, how your p: ata fs Stored, used,
d'sclosed and bansfeired. We also invite you 1o view Alr Canada's Privacy Policy directly,

2 Depart

Business Classi(|lowest)

Sudey 08:56 18:32 @ 4hra7
' Vancouver Ottawa AC338 Business Z
Vancouver Int. (YVR), BC Cttawa Int. (YOW), ON Operaled by: Air Canada | A321-200 |
Tarminal M  Wi-Fi
Meal

'Q—’ Return

Business GIass (lowest)

o e 010 17.35 20:15 ® o
. Ottawa Vancouver AC343 Business P
Ottawa Int. (YOW), ON Vencouver int. (YVR). BC 2;:&:?:1 by: Air Canada | A321-200 |
Meal
Passengers
A Cybele A Negris Travel Options Seats
Ticket Number {} Regular meal AC338 4F
AC343 4F
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s.19(1)

E‘m Purchase summary

Amount paid: $2972,55

Tax information

21341(-)2: AT e R Base Fare - Depart - Business Class {lowest)
GST/MHST no. 10003-2287 RT0001 Bagse Fare - Refurn - Business Class {lowest)

$2.99 s oo

,%. Air Transportation Charges

[ZEE! Taxes, fees and charges

Goods and Services Tax - Canada no, 100082287 RT0001
Harmonized Salos Tax - Canada (GST/HST #10009-2287 RT0001)
Air Travellers Security Cherge - Canada‘

Alrport Improvement Fee - Canada

Totat airfars and faxes before cptions

GRAND TOTAL {Canadian dollars)

(@) Check-in and boarding gate deadlines

1 adult

1550.00
1176.00
46,00

493"
2.98
1425
43.00

28725

4297255

Within Canada

90

minutes

45

mimiics!

15

miniles

Recommended check-in time
You shoukd shack in o tater than the times Indicaled at left. This will ensure you have plenty of ime to chedk in, drop off your shecked bags and pass through securlty,

Check-in and baggage drop-off deadline
You must have n, your b ng pasa and d ited ull checked bags atthe baggage drop-off counter before the end of the check-in period for your flight.

Boarding gate deadline
You must be present st the boarding gate before it closes.

1. From Toronto City Alrport {YY2) - Check-n and bagoeqe drop-cfr deadline: 20 minutes.

2
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I':I Baggage allowance

Carry-on Baggage

On flights opsrated by Aif Canads, Alr Canada Reuge of Air Canada Express, you may cammy with you in the canin 1 sandard item {max. sze: 23 x 40 x 55 cm [8 x 15.5 x 21.6 in]} and 1 paraonal item (max. size: 18
x 33 x43 am € x 13 x 17 In)). Your camy.on haggage must be light enough that you can store i in the overhead bin unassisted. See our complete carry-on baggage policy.

Checked Baggage
Please see below for details on the bags you plan on checking at the baggage counter.

Vancouver {YVR) > Ottawa {(YOW)
Max. weight per bag:
- 1+ bag O 2 bag 32.0Kg (70.01b)

Complimentary Complimentary Max, dimensions per bag:
158.C cm (62.0in}

Ottawa (YOW)} > Vancouver (YVR)
Max. weight per bag:
= 1« bag - 2w hag 32.6 kg (70.0b)
Complimentary Complimentary Max. dimensions per bag:
1568.0 cm {62.0 In)
Currency

Fee amounts are displayed in the currency of the first departure city on your ticket. On the day of travel, applicable fees will be assessad in the local currency of the
country/region you are traveliing from. Ceriain exceptions may apply where the depariure ainport does not charge In local currency. The cumency exchange rate will
ba determined by the date of travel.

Stopovers
Checked baggage fees may be reassessed when itineraries indude an eproute stopover of more than 24 hours,

Note: If you exceed your baggage allowance {in number, size and/or weight), additional checked baggage charges will apply. The policy and fees will be those of
the carrier identified in the checked baggage information section,

= View Air Canada's additional checked baggage policy.
+ View the additional checked baggage policy of Air Canada's codeshare and interline pariners.

)%: Fare Rules

Business Class (lowest)

Changes
¥ $50 ncan « Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare

difference. Changes can be made up to 2 hours before departure,

+ Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only).

+ Same-day standby is available: on flights between Toronto and Montréal or Ottawa, on flights between Calgary,
Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA}, John F. Kennedy
(JFK) or Newark (EWR) airports (connecting flights excluded).

+ Flights can only be used in sequence from the place ofdeparture specified on the itinerary.
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z%: Fare Rules

M Cancellations
Naon-refundable

f Seat selection*
Free advance seat
selection (standard)

&3 Aeroplan Miles

+ Tickets are non-refundable and non-transferable.

- Cancellations can be made up to 45 minutes prior to departure.

+ Ifyou make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive
fare applies once per passenger, regardless of the number of flights that are changed.

« Customers who no-show their flight will forfeit the fare paid.

+ Air Canada will provide a full refund without penalty when you cancel a new ticket {i.e. when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

« View Air Canada's refund policy Opens in a new window.

+ Provided the original booking Is cancelled prior to the original flight 's departure, the value of the unused ticket can be
applied within a one year pericd from date of issue of the original tickets to the value of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any addlitional fare difference, subject to availability and
advance purchase requirements. The new outbound travel date must commence within a one year period from the original
date of ticket issuance. If the fare for the new journey is lower, any residual amount will be forfeited.

« Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated
by Jazz (subject to availability).

» 150% Aeroplan Miles
+» The equivalent in Altitude Qualifying Miles
« For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge

Business Class (lowest)

¥ Changes
* $50 CAD

lk Cancellations
Non-refundable

%, Seat selection*
Free advance seat
selection (standard}

@3 Aeroplan Miles

- Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare
difference. Changes can be made up to 2 hours before departure.

« Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only).

+ Same-day standby is available: on flights between Toronto and Montréal or Ottawa, on flights between Calgary,
Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA}, John F. Kennedy
(JFK) or Newark (EWR) airports {connecting flights excluded),

« Flights can only be used in sequence from the place ofdeparture specified on the itinerary.

+ Tickets are non-refundable and non-transferable.

» Cancellations can be made up to 45 minutes prior to departure.

« Ifyou make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive
fare applies once per passenger, regardless of the number of fiights that are changed.

+ Customers who no-show their flight will forfeit the fare paid.

« Air Canada will provide a full refund without penalty when you cancel a new ticket (i.e. when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

« View Air Canada’s refund policy Opens in a new window.

+ Provided the original booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new outbound travel date must commence within a one year period from the original
date of ticket issuance. If the fare for the new journey is lower, any residual amount will be forfeited.

» Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated
by Jazz (subject to availability).

+ 1560% Aeroplan Miles
+ The equivalent in Altitude Qualifying Miles
« For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge
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s.19(1)

. ! RoomiChambre : 0485
airynorf Folio ¥ :

Invoice # :
CHATEAU LAURIER Cashier/Cassier # : 226475
1 Rideau Street Page # ‘iof2

Ottawa, ON, Canada KN 857
T {613) 241-1414 F {613) 562-7030
(3.8.7./ H.8.T Registration 8343511775

Reference No.

Ms o ArrivaljAmrivie : 030319
Departure/Départ : 03-07-19

Descniption Additional Information/Supplementaire Charges Cradits
03-03-19 Room Charge 249.00
03-03-19 Municipal Accommodation Tax ( 9.86
030319  Room HST (13%) 33.66
03-02-19 Room Charge 400.00
03-04:19  Municipal Accommodation Tax 4 16.00
03-04-19 Roorn HST (13%) 54.08
03-08-19  Room Charge 400,00
03-05-19  Municipal Accommodation Tax ( 18.00
03-05-19 Room HST (13%) 54.08
03-06-19  Room Charge 4¢3.00
03-06-12 Municipal Accommodation Tax ( 16.00
03-06-19 Room HST (13%) 54.08
m"i';m Wm mnmﬁ:r;h & Resorts teom: w”%mﬁ:::‘ﬁ:‘m ?EZ’:‘..,‘:‘J.:’:'« :.m;:m

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d’avoir choisi les Hotels Fairmont
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s.19(1)

Room/Chambre  : 0385
&;;/mo?:?‘ Folio # :
CHATEAU LAURIER i

1 Rideau Streat Page 20f2
Diawa, ON, Canadas K1N BS? K

T (613) 241.1414 F {513) 562-7030

G.5.T.1 H.8.T Registration #843511775

Refarence No.

AmmivaliArrivée < 03-03-18
DeparturaDépeart : 03-07-19

Additronal Information!Supplementaire Ctiarges Cradits

Totsl 1,702.86 0.00
Balance Due/Soida 1,762.86

GST Summary ! Sommaire HET Summary / Sommaire

Room/Chambre 0.00 RoomiChambre 19590

F3B/Restauration 0.00 FEB/Restsurwtion 000

Orherlfurtres 0.00 OtharfAutres 6.60

Total 0.00 Totad 185.90

Thank you for choosing Fafrmont Hotels & Resoits.
To provide feedbeck about your stay, plaasce contact Mr. Claude Ssivé, Gensral Manager. at Clawde.Sausvedfairmont.com.
Wa aiso invite you 10 share memuornies of your sxpericnee on our community forum - visil weww.everyonasanoniginal. com.

Merci d'avcir cholsi les Hotels Fosrmont.
Pour donner volre opinion sur volre séiour, vaudllez contacier M. Claude Sauvd, Direclaur pénédral, 4 Claude. Sanvefairmont.com.
Nous vous invitons également & partaper les souvanins de volre Oérience sur notre fonum - www.everyonesanorgingl.com.

ndorenatl resarvationsg, vidk Vingros Lt vy SahR0y e L B2 1H ool wehig ot § s o ol pediransibrier respir A B rigeTwry
i:vhkm::runwull’ﬁ'maﬂm& Resorts from: “;mna&um.::h .".‘2."‘"”""‘-’4‘3" [N )
Uriled Stekes or Canaca $ 800 t £ Bt 390 A poresd 1 TRD Cismon, Dvirly L GTRIRED rvonInc 8008 B £ 1viedivil 20
an::wﬁr&;wbo‘:mzmwbﬁ :::n::o mw:::-::n" }i‘a-:u—:'m'n&nms
24 T oo b, M § g =y ry 5
warwr SRICMONL SOt ou BHIEPhONAT U Hoteks Paimman do: toptnor e o Y ot SRR e v gy vy -
St Unis ou Cunieds 1 800 441 1494 .mw 1952 Eradht I YRy MO (W EBIEG B asdk 0 bam St pariogea )

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d'avoir choisi les Hotels Fairmont
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TRAVEL EXPENSE REPORT

RCM BOARD OF DIRECTORS
Claimant; ICybeIe Negris I Departure Date:| Mar 3 2019 Return Date:| Mar 7 2019
Location: @tawa l
Purpose:

To attend strategy, committee and board meetings of Royal Canadian Mint
TRAVEL EXPENSE Amount Meals & Incidentals
Airfare 52972 55 | Note: Please use the meal allowance calculator

Baggage Fees BT below to determine the exact number of
Change Fees (el meal allowances and incidentals.
VIA Rail LA LA A RT TR L EL
Hotel Accommodations $ 1,702 86 | Rate #Meals Total
Mileage ($.0555/km) | § -] {Wsreakfast;,‘)a p$ s1930| o Js
parking I A W n Yt
Taxis $ 9708 / Dinners50.00 $47.35 | 1 oo |'$ 504595 |
Car Rental L /) Incidentals $17.30 A4 | 5589207 }i"’
Gasoline 8t mmal Total $ 11515
Private Accomodation {$50/ngt) Total Travel Expenses 2.
gt .| 055 4y

Other

Total Travel Expenses $ 4,772.49 _ b/)

Total Meal/Incidentals $ 11545 Qdﬁ : 35 {/

TOTAL _$ 4,887.64 q‘qjg,?'-f M

Meal allowance and incidental calculator

Insert Date — 3-Mar 4-Mar 5-Mar 6-Mar 7-Mar
Sat Sun Mon Tue Wed Thu Fri Total
Breakfast WO e TR T oo SCpes o e . I T
incidentals r by 1 b £ 1 i 4 tg
Per Diem Calculator
Insert Date — 3-Mar 4-Mar 5-Mar 6-Mar 7-Mar
Sat Sun Mon Tue Wed Thu Fri Total
SRR OENEES . TN SR T T T T T ey

Claimant Signature: __( Z e Date: March 9, 2019

Trave! expense reports must comply with the RCM's Corporate Travel, Hospitality, Conference and Event Policy (Policy # 51).
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s.19(1)

Simons, Deborah

From: Phyllis Clark

Sent: Monday, May 27, 2019 1:33 PM

To: Simons, Deborah

Subject: Re: Seeking approval - Travel expense claims X 4

Approved

Phyllis
< -

CONFIDENTIALITY WARNING

This communication is intended for the use of the recipient to which it Is addressed, and may contain confidential, personal, and/or privileged
information. Contact me immediately if you are not the intended recipient of this communication, and do not copy, distribute, or take action
relying on it. Any communication received in error, or subsequent reply, should be defeted or destroyed.

On Mon, May 27, 2019 at 8:23 AM Simons, Deborah <simons@mint.ca> wrote:

Dear Phyllis,

Attached arc the following travel expense claims for approval — these claims are related to travel to Winnipeg
. to attend our recent Board of Directors meetings, and have all been reviewed by Bob Zintel, Acting CFO:

' TABCC82729 — Bill Ross (B19-020) — no exceptions
TABCC82732 - Fiona Macdonald (B19-022) — no exceptions
TABCC82733 - Cybele Negris (B19-023) — no exceptions

TABCCS82734 — Gilles Patry (B19-021) ~ no exceptions

If you approve via e-mail, I will add notations to your signature lines and will attach a copy of your e-mail to
each claim.

: Best,

DEBBY SIMONS

COORDINATOR, CORPORATE SECRETARIAT
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s.19(1)

NS

L

e PR Trayel Expense Form 2019 OTJ #:
X %";‘. f;:..,;f! ' TA #:| TABCC82733
; . EAHCE #| EAHCE12189
Claimant Cybele Negris | Cost estimate provided on TA $4,785.35
Cost Centre 121 Legal Services (Board) o Hospitality estimate provided on TA
Departure Date 12-May-19
Travel Location and Reason Return Date 16-May-19
(attach supporting documents): THEMIS # (v and Board ciaims only) 2978
B19-023 Currency Conversion Table
1 Unit of is Worth of
To attend Board of Directors meetings and business dinners. USD CAD
CAD
Vancouver/Winnipeg/Vancouver CAD
CAD
CAD
Total Travel Expenses (inclusive of fares) 2,823.24 V
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE $§ AMOUNT) I
Cash Advanced / Returned ( ENTER AS POSITIVE § AMOUNT )
Currency Advanced Returned Outstanding FX to CAD | CAD Equivalent
0.00 1.00000 0.00
Amount Owing to: Employee 2,823.24 RCM 0.00
Expense Coding
Account Cost Center ( Select One from drop down box ) In Canadian $
HST - Registration # 10793 5058 RT0001 ) 12548
740200 - Meals (domestic) 121 Legal Services (Board) v 96.48
741200 - Meals (foreign) N . 0.00
740100 - Hospitality (domestic) v !_ 0.00
741100 - Hospitality (foreign) o v 0.00
740010 - Airfare (domestic) 121 Legal Services {Board) v 1,115.25
741010 - Airfare (foreign) v 0.00
740020 - Rail farc (domestic) v 0.00
741020 - Rail fare (foreign) v 0.00
740500 - Taxi fare (domestic) 121 Legal Services (Board) v 103:377)
741500 - Taxi fare {foreign) » 0.00
740700 - Personal car mileage (domestic) 121 Lega! Services (Board) - 15.82
741700 - Personal car mileage {foreign) N4 0.00
740030 - Car rental (domestic) v 0.00
741030 - Car rental (foreign) , v i 0.00
740800 - Parking (domestic) o ! 0.00
741099 - Other transportation (forcign) T s WO v 0.00
740400 - Accommodations {(domestic) 121 Legal Services (Board) " 1,284.81
741400 - Accommodations (foreign) v, 0.00
740900 - Incidentals (domestic) 121 Legal Services (Board) . 82.38
741900 - Incidentals (foreign) 1 v 0.00
740000 - Baggage & Travel (domestic) ENTERED | v 0.00
741000 - Baggage & Travel (foreign) X v 0.00
MAY 30 2019 I v 0.00
v 0.00
BFed¥elz | 7 000
. o 0.00
154200 - Prepaid Fares 0.00
Out of Balance - Discrepancy in Expenses Coded (0.00)
' (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim ($1.962.11)
T Variance % -41%
(Favorable)/Unfavorable Variance: Estimate on Hospitality versus actual expense claim $0.00
Hospitality Variance % #DIV/O!
Upa-uumfb_‘

Form updatad Jarvary 2018

fiG- o953

[53995
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Canada - (Exeept NWT, NVT, Yuken)

Total Amount
(incl. HST/GST)

Actual
HST/GST

USA - (Except Alaska)

USD
Expenses

Cale
HST/GST

RCM Paid Fares (Air-Domestic)

Taxis (Domestic)
Taxis (Foreign)
Mileage ($0.55km)

Parking

Hospitality

Baggage (Foreign)

Business Telephone

Baggage (Domestic)

RCM Paid Fares (Rail-Domestic)
RCM Paid Fares (Air-Foreign)

RCM Paid Fares (Rail-Foreign)
Employee Paid Fares (Air - Domestic)
Employee Paid Fares (Air- Foreign)
Employee Paid Fares (Rail- Domestic)
Employee Paid Fares (Rail - Foreign)
Hotel Accommodations (Domestic)
Hotel Accommodations (Foreign)

Actual Credit Card
CAD Exp.

Total CAD
Equivalent

/1,171.01
v %

5576

59.69

W 1,344.50

7 103.32

293

v/

3

| 30.2

A]

16.61

0.79

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personal Accommodations

Others (code manually)

Others (total)

Total Expenses

2,635.44

115.45

0.79

Per Diem Country

Meal allowance rates

Canada

No. of meal
allowances

Total CAD
allowance

USA

Calculated
GST/HST

No. of meal
allowances

Total USD
allowance

Total CAD
Equivalent

Breakfasis
Lunches
Dinners
Total Meals
Incidentals

320.50

$20.50

$20.10

$20.10

§50.65

$17.30

%
)

,101.30

4.82 $50.65

< 10130

4.82

W/ 86.50

4.12 $17.30

Total Expenses

187.80

8.94

Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances and incidentals

Grand Total CAD Expenses
Grand Total HST/GST

Notes for Expenses

2,823.24

125448

12915

Grand Total USD Expenses

L 1

1) The Fairmont Hotel waived the room charge for the night of 14 May duc to cxcessive noise in the hotel; 2) Group transportation was arranged for transfer from
the hotel to RCM and return on 14 May, and from the hotel to RCM on 15 May (copies of confirmations attached); 3) Board of Directors dinners were provided on
13 & 14 May; 4) Board of Directors lunches were provided on 14 & 15 May; 5) Cybele arrived in Winnipeg on 12 May due to the fact that RCM's Annual Public

Meeting was being held on Monday, 13 May.
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%:."“?‘ Travel Expense Form 2019 TA #| TABCC82733
“IMPORTANT - Travel expense clalms must be prepared and comply with the Corporate Travel, Hosphtabity, Conference & Event Palicy ¥51, {as applicable) and
approved hlumwhthl Delegation of Authority Policy #81. Appraver must have Delagation Authority at the time of signing. Al travel plans must be pre-
authorized using the Atthority to Travel and Advance form.

As the T indicate if this claim ¢ any i requiring approval per the Corporate Travel, Hasphtality, Conference & Event Pollcy #51.
Yes 0 No (f you indicated "Yes", pkase check which exteption{s) were not pre-approved and require approval:

CEO APPROVAL REQUIRED: (Please initial)
O  Travel - Exceptions to Corporate Travel, Hospitality, Conference & Event Policy #51 {Annex 28)

CFO ar CEDQ APPROVAL REQUIRED: (Please initial}
O  Hosphality — Exceptions to Hospitality Pollcy #51 (Annex 2B)
O  Hosphality — No pre-spproval of  for the following
Hospitality — External or internal hospitality exceeding Maximum Cost Per Person {Annex 28)
Hospitality — External or Internal hospitality costs exceeding 55,000 (Annex 2B and 44.1)
Hospitality — Alcoholic beverages provided (Policy Sectlon 44.1)
Hospitality — Food & beverage cast exceedad Maximum Cost Per Persan (Palicy Section 44.1)
Hosphtality - Enterialnment provided {Pollcy Section 44.1)
Hospitality - Hospitality or enter provided to sp orp accompanying an avent participant (Policy Section 44.1)
Hospieality — Hospitality paid by the RCM taking place at the residence of an RCM employee, Board member or other private residence
(Policy Sections 44.1and 46.4)
Haospitality — Spedal forms of hospitality (Annex 2B)
Hosphtality — No pre-approval prior to expenditure (Section 44.7)

OO0 ocopoooo

VP APPROVAL REQUIRED (CEO APPROVAL IF TRAVEU.ER IS A VP); (Please Initial)

Travel - Combinl ! and business travel (Policy Section 14.3)

Travel- Airfare— Hkher {evel than permitted by policy (Policy Section 20.6)

Travel - Privately owned vehicles - Kilometer sllowance In excess of the equivalent lowest p | cial carrer fare [Policy Section 22.1)
Travel - Holel = Rate in excess of specified or published City Rate Limits {Policy Section 25.2 and 25.3)

Teavel - Car travel — Leased Vehidles {Policy Section 23.1)

Travel — Expense recelved over 30 days {Policy Section 33.1)

Hosphtality - Bxternal or internal hosprtality up to $1,500 but less than $5,000 and within Maximum Cost Per Person (Annex 28)

Hosphality - Food & baverage cost not exceeding Maximum Cost Per Person (Policy Section 44, 1)

oooaooooo

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: (Please inftial)

O Travel - Airfare — upgrade to a fare class higher than the Standard Allowable Airfare Class permitted by polley, at no additional cost to RCM (Policy
sectlon 20.6)
Travel — Car rental - upgrade to a larger vehicle than the Intermediate/Standard size permitted by policy, at no additional cost to RCM (Poticy sectlon
23.3)
O  Travel - Car rental —upgrade to a larger vehicle than the intermediate/Standard size to acc date 3 or more . {Policy section 23.3)
O Travel - Missing original fterized receipts. Explanation provided (Policy section 33.2)
[0 Travel - Hotel— upgrade to a level higher than the Standard Guest Room permitted by policy, at no additlonal cost 16 RCM {Policy section 25.1)
[0 Travel - Hotel — rate in excess of Ottawa ($200), ¥ eg {$155), T ($200), M I {$190), Va {$200), and Calgary (S180), Las Vegas
(5145}, or published City Rate Umit. VP pre-approval not abtalned, Justification provided (Polity section 25.2)
O Missing original terized receipts. Explamation provided {Palicy section 26.2)
O Other exceptions {traveller has listed and explalned on a separate document)
O  Hospitality - Externs| or internal hospitality up to 51,500 and within Standard Cost Per Persan {Annex 28)
By signing below, the Traveller confirms thot this expense riolm contains only eligible alfowonces and legitimate and actuo! expenses incurred in ocoordance with the
Corporste Travel, Hospitality, Conference & Event Policy #51 (os eppticable), thot oll d rting d tion is d in this expense daim, thot the
above noted are lete and rate, and that the ciolm hos been compieted in accordonce with these policies.

- 3-Approved by Traveller's Director with signing suthority
//WS (PRINT NAME}
Nepd .
T | Sknn_n_"iztaul.‘sm o e

g all the supparting documentatian, that the expenses cloimed oppear
reasonable, exceptions os noted above ore apumd{osmqund), and the clalm hos been pleted in d with the Corporate Travel, Hospitality, Conferenoe
& Event Pollcy 851 {os opplicoble). Please note, if exceptions hove been pre-approved prior to travel, the Trovel's Director can proceed In signiey the expense cksim. By
signing belaw, the VP or CEO confirms that she/he hos reviewed the exceptions as noted above requiring her/his approvol ond hereby gronts i,

4Amwedbvw".asmanred) 5Reviewed by CFD (CED dlaims; Board claims; dalms proved by CEO & President/Chair of 800/Chair of
{PRINT NAME) . 3 Comunittes (as required)

Signatisne of VP

RO T RS s

7 Reviewed by Finance (PRINT NAME)

2 ‘ ” - y’)_ -6% j 'Q 000018
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Simons, Deborah

From: Smith, Cindy

Sent: Thursday, May 16, 2019 3:08 PM

To: Delegation of Authority

Subject: Delegation Notice - Jennifer Camelon - Avis de délégation de pouvoirs
VERSION FRANCAISE CI-APRES.

Delegation Notice — Jennifer Camelon

Please be advised that Jennifer Camelon will be absent from the Mint from May 20-24,2019 inclusively. During
that time, Bob Zintel will be Acting Chief Financial Officer and will have full authority to act on her behalf

Avis de délégation de pouvoirs — Jennifer Camelon

La présente est pour vous aviser que Jennifer Camelon sera absente de la Monnaie dy 20 an 24 mai 2019
inclusivement. Pendant cette période, Bob Zintel sera chef de [a direction financiare par intérim et, 4 ce titre aura{
fout pouvoir d’agir en son nom. ’

Original signed by/Original signé par

Marie Lemay
President & CEQ/Présidente
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Meal allowance and incidental calculator
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

These calculators ara now all linked - please only place a '1' in each applicable box
Type the date name and numbers in the CANADA box ONLY

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller
You may claim an incidental for each partial or full day of travel

Please set your 'print area’ around the calculators you want to print.

Enter your travel dates here for CANADA MONTH: May-19
Numbers only 12] 14 15 18 —— Total

Sat  JSun  [Mon |Tue Wed [Thu Fri Sat Sun Mon ue |Wed u |Fri allowances

Dinne 1 Bl ]
sf: 1 1 1 i 1
Enter your travel dates here forthe US MONTH: 43586
12 13 14 15 16 = Totai
at_ Jsun_ |Mon |Tue [Wed |ihu Fri Sat __ [Sun__ [Mon  [Tue ed |Thu JFn_ lallowances

Breakfast
Lunch

Dinner
Incidentals
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@ AIR CANADA

Booking Confirmation

Booking Reference - Date of issue 05 Apr, 2619

This Is your official Hinerary/Reccipl. You mrust brinp i with you 1o the girport for check-in and we recommend you keep o oopy for your racords. Plrase also take the lime lo review iLes It containg the gznoral conditions of carage

and appiicable tarifls that epply Ic the tickels, beokings and air sarvices detallod bajow, gs well as. baggage, dargerous goeds and cther impodant information related to yeurirp,

Data Protection Notice: Your personal data will be in with the i carrier’s privacy polity and, if your booking is made via a reservation svslem provider ("GDS"). wih its privacy palicy. Theso sro
available 2t the JATA Travel Centre webslle or from the carrier or GDS directly. You shoukd read this decumantalion, which applies o your hooking and specifies, for how your cata is collecied, stored, used,
disclossd and transforred. We also Invite you to view Air Canada's Privacy Policy direally.

s Depart

Husiness Class (lowest)

12 May, 2019 08:05 1245 *® 2hrap
Vancouver Winnipeg AC290 Business P
Vancouver Int (YVR), BC (YWG), MB Operated by: Air Canada | A320-200 |
Terminai ¥ o WiFi
Meal

e - Return

BUsines S CIass {IeWest)

oty i 07:00 0759 @ 2hrs8
Winnipeg Vancouver AG295 Businees P
(YWG), MB Vancouver int. (YVR), BC Operated by: Air Canada | A319-100 |
Tarminal M  Wi-Fi
Meal
Passengers
A Cybele A Negris Travel Options Sonts
Ticket Number N Reguer mesl o
AC205 4F
Air Canada - Aeroplan
A
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19(1
Ee Purchase summary s.19(1)

1 adult
Mount paig, o ,%__, Air Trznsportetion Charges
Tax information
365551'720- 10008-2287 RTO001 Base Fare - Depart - Business Class (lowest) 505,00
: Base Fare - Retum - Business Class (lowesl} 505.00
Surcherges 45,00
—| Taxes, faes and chan

PBJ Xe! and charges
Goeds and Services Tax - Canada no. 100082287 RT0001 5576
Alr Travellers Security Charge - Canada 14.25
Airport Improvement Fes - Canada 45.00
Total airfare and laxes before options $447101
GRAND TOTAL (Canadian dollars} $417401

(@) Check-in and boarding gate deadlines

Within Canada
90 Recommended check-in time
i e Yuou shouki check in no later than the times indicated at left, This will ensure you have plenty of time te check in, drop off your checked Dags and pass through Security.
45 Check-in and baggage drop-off deadline
ity You must have checked in, obtamed your ¢ ing pass and d lied a checked bags et lhe baggage drop-off counter before the end of the check-in period for your fight.
15 Boarding gate deadline
S You must be present al ihe boarding gate befure il doses.

1. From Toronto Clty Alrport (YTZ) = Check-in and baggage drop-off deadline: 20 minutes.
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(") Baggage allowance

Carry-on Baggage

©n fights oparaled by Air Canada, Air Canada Rouge or Alr Canada Express, you may cany with you In the ubin 4 alandard item {max. size: 23 x40 x55 cm [B x 15.5 x 21.5in]) and 1 personal item (mag:, size: 16
%33 %43 cm |8 x 13 x 17 in]). Your carry-on haggage musl bs light enough that you can siore i In the ovsrhead Ein isted, Ses our plete camy-on policy.

Checked Baggage

Please see below for details on the bags you plan on checking at the baggage counter,

Vancouver (YVR} > Winnipeg (YWG)

Max. weight per bag:

) 1« bag =) 2« bag 32,0 kg {70.610)

Complimentary Complimentary Max. dimensions per bag:
158.0 om (62.0n)

Winnipeg {(YWG} > Vancouver (YVR)

Max. weight per bag:
l:] L bag [n] 2% bag 32.0 kg (70.0 Ib}
Complimentary Complimentary Mex. dimensions per bag:

158.0 cm {62.0in)

Currency

Fee amounts are displayed in the cumrency of the first departure city on your ticket. On the day of travel, applicable fees wili be assessed in the local currency of the
country/region you are travelling from. Certain exceptions may apply where the depariure sirport does not charge in local currency. The currency exchange rate will
he determined by the date of travel.

Stopovers
Checked baggage fees may be reassessed when itineraries include an enroute stopover of more than 24 hours.

Note: ¥ you exceed your baggage allowance (in number, size and/or weight), additional checked haggage charges will apply. The policy and fees will be those of
the cariier identified in the checked baggage information section.

« View Air Canada's additional checked baggage policy.
+ View the additional checked baggage policy of Air Canada’s codeshare and interline partners.

p% Fare Rules

Business Class (lowest)

Changes
.p'!‘ $50 CAD - Before day of departure - The ¢hange fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare

difference. Changes can be made up to 2 hours before departure.

+ Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only).

« Same-day standby is available: on flights between Toronte and Montréal or Ottawa, on flights between Calgary,
Edmonton and Vancouver, as well as on fiights between Toronto Pearson (YYZ) and LaGuardia (L.GA), John F. Kennedy
{JFK) or Newark {EWR) airports (connecting flights excluded).

« Flights can only be used in sequence from the place ofdeparture specified on the itinerary,
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% Fare Rules

») Cancellations
Non-refundable

|, Seat selection*
Free advance seat
selection (standard)

&= Aeroplan Miles

« Tickets are non-refundable and non-transferable.

« Cancellations can be made up to 45 minutes prior to departure.

« If you make a flight change that invclves a more restrictive fare, the higher change fee assoclated with that mare restrictive
fare applies once per passenger, regardless of the number of flights that are changed.

+ Customers who no-show their flight will forfeit the fare paid.

« Air Canada will provide a full refund without penalty when you cancel a new ticket {i.e. when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

« View Air Canada’s refund policy Opens in a new window.,

« Provided the original hooking is cancelled prior to the original flight 's departure, the value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new outbound trave! date must commence within a one year period from the original
date of ticket issuance. If the fare for the new journey is lower, any residual amount will be forfeited.

+ Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated
by Jazz (subject to availability).

» 150% Aeroplan Miles
» The equivalent in Altitude Qualifying Miles
« For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge

Business Class (lowest)

3% Changes
$50 CAD

% Cancellations
Non-refundable

&, Seat selection*
Free advance seat
selection (standard})

= Acroplan Miles

« Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare
difference. Changes can be made up to 2 hours before departure,

. Same-day confirmed changes at check-in or at the airport are permitted at no charge {same-day flights only}.

« Same-day standby is available: on fiights between Toronto and Montréal or Ottawa, on fiights between Calgary,
Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F, Kennedy
{(JFK) or Newark (EWRY) airports (connecting flights excluded).

« Flights can only be used in sequence from the place ofdeparture specified on the itinerary.

4

- Tickets are non-refundable and non-transferable.

» Cancellations can be made up to 45 minutes prior to departure.

+ If you make a flight change that involves a more restrictive fare, the higher change fee associated with that mare restrictive
fare applies once per passenger, regardless of the number of flights that are changed.

» Customers who no-show their flight will forfeit the fare paid.

« Air Canada will provide a full refund without penalty when you cancel a new ticket (i.e. when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

« View Air Canada’s refund policy Opens in a new window.

« Provided the originai booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new outbound travel date must commence within a one year period from the original
date of ticket issuance. If the fare for the new journey is lower, any residual amount will be forfeited.

. Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated
by Jazz (subject to availability).

+ 150% Aeroplan Miles
+ The equivalent in Altitude Qualifying Miles
« For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge
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@ General conditions of carriage

10.

11.

You must obtain your boarding pass and check in any baggage by the check-in deadline. Additionally, you must be available for boarding t the bearding gate by the
boarding gate deadline. Failure to respect check-in and boarding gate deadlines may result in the reassignment of any pre-reserved seats, the cancellation of
reservations, and/or ineligibility for denied boarding compensation.

Although reconfirmation of flights is not required, we strongly recommend that you check your flight status online at aircanada.com or by calling our flight information
system at 1-888-422-7533 prior fo your departure.

Advanca seat assignments are not guaranteed and may change without nofice. If your pre-assigned seat is unavailable, we will iry fo accommodate you in a
comparable seat in the same class of service and will refund any applicable fees.

Any trave] credit banked for unused ficksts is non-transferable: when the credit is redeemed, it must be used by the same person whose name appears on the original
ticket.

Air Canada will cancel any purchased ticket and provide a full refund withaut penakty up to 24 hours afier purchase, Beyond 24 hours, voluntary changes fo your
itinerary may require the payment of additional fees and fare upgrades. If you are travelling on a non-refundable ticket, Air Canada will be unable to make exceptions in
the event of an unexpacted trip cancellation or medical emergency. We recommend the purchase of trave! insurance.

Dangerous goods

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as specifically permitted, Dangerous goods include, but are not
limited to: compressed gases, corrosives, explosives, flammable liquids and solids, radicactive materials, oxidizing materials, poisans, infectious substances, and
briefcases with instaited alarm devices. For security reasons, other restrictions may apply. Please refer to the Restricted and Prohibited ltems page on our website for
more information.

Subject to the provisions of the Montreal Convenfian and the Warsaw Convention, as well as the provisions of its applicable tariffs, Air Canada may refuse carriage of
property in checked luggage that is not suitable for fransportation, such as fragile or perishable items and may refuse o carry valuable items (a valuable is deemed fo
be any item whose value is $ 1,000 CAD or mare, per Kilogram or $1 CAD per gram). Air Canada may refuse claims based on the inherent nature of an item (e.g. its
pesishable nature}, or for loss or delay of unsuitably or inadequately packed items, to the extent that the destruction, loss or damages resulted from the inherent defect,
quality or vice of the baggage, or, in the case of delay, that the carrier, its agents, and servants took all measures that could reasonably be required to avoid the
damage, or that it was impossible to take such measures.

International travel

Governments may require your carier to provide information on or permit access to passenger data. You cannot travel if you do nol have all required {ravel documents,
such as a passport and visa {(where applicable), to enter in or transit through each country/region on your ftinerary. Please refer to the Travel Documents page on our
website for more informatian,

In-flight health

Most people are fit to travel by alr, but special attention is required for passengers whose health problems may be exacerbated by aftitude, travel stress, hypoxia and
other travel related difficulties. Our website offers important health tips and information for customers with special needs who may require medical approval before
flying.

Please elso note that aircraft disinsection is carried out on certain routes, in compliance with the requirements of the World Health Organization (WHO), the International
Civil Aviation Organization, Transport Canada and applicable foreign regulatory authorities. More information is available on our website.

Schedules and timetables

Time and aircraft type shown in timetables or elsewhere are approximate and not quaranteed, and form nc part of the contract. Schedules are subject fo change without
notice and carrier assumes no respansibilify for passenger making conneclions not included as part of the ifinerary set out in the ficket. Carrier is not respansible for
changes, errors or omissions either in timetables or other representations of schedules.

Overbooking notice

Airline flights may be overbcoked, and there is a slight chance that a seat will not be available on a flight for which a person hes a confirmed reservation. If the flight is
overbooked, na one will be denied a seat until aifine personnel first ask for volunteers willing to give up their reservation in exchange for a payment of the airline's
choosing. If there are not enough volunteers, the airine will deny boarding to other persons in accordance with its particular boarding priority, With few exceptions.
persons denied boarding involuntarily are entitled to compensation. The complete rules for the payment of compensation and boarding priorities are avatlable at all
airport ticket counters and boarding locafions.

NOTICE - SOLD SUBJECT TG APPLICABLE TARIFFS

&

@ AIR CANADA

CANADA, U.S.: 1 (888) 247-2262

A STAR ALLIANGE MEMBER V2"
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Room v 1808
D) WW Folio # >
WINNIPEG Cashier # 92
Page #  1of2

2 Lombard Place

Winnipeg. MB, Canada R3B 0Y3
T (204) 857-1350 F (204) 956-1791
G.S.T. Registration #831943758

Royal Canadian Mint

Arrival © 05-12-19
Departure : 05-18-19

Additional Information

Description Charges Credits

05-12-19  Room Charge 319.00
05-12-19  Room PST 25.52
05-12-19  Room GST 15.95
05-12-19 Accommodation Tax 15.95
05-12-19  Accommodation Tax - GST 0.80
05-13-19  Room Charge 409.00
05-13-19  Room PST 32.72
05-13-19  Room GST 20.45
05-13-19 Accommodation Tax 20.45
05-13-19 Accommodation Tax - GST 1.02
05-15-19  Room Charge - ' " 409.00
05-15-19  Room PST y ) 32.72
051519  Room GST ( }QW o 204
05-15-19  Accommodation Tax Q,? a ¢ 20.45
05-15-19  Accommodation Tax - GST ~ / 1.02

os-16-19 [} 157687 SplitIntg 232.37 (And 1,344.50 ) 1,344.50
3000000000\ ooox

B Uetill wanked 4 pewrm [//)éz//% N
J/kz Night - 17 May dee + 2t 053,04
Jose wr e hotd

For information or reservations, visit us at :?‘v:m: M::‘;J::"}:: ::.: ";‘:‘;.‘?..:,"" m'. ::u T:m e + | dlu hm
2 e o nole ey cas ou la com
\L:;mivtz\;.fsalrmont(.:t:or::j or 1call Fzm:l: Hotels & Resorts from: e Mm:‘ sssocinion (4033 pevioe s eprmeian i .:.".ﬁa'&: i ﬁ:n'.:.m
n tates or Canada 1 800 harges. comptes #n soulfrance sent ey un intfark
. . 2 S bals bjuct fo @ surchel the rete of 1.5% 15% is apris un mol; annfe,
Pour information et ri@servations visitez notre web au s st e d oot el FRTE QAL ma.. 10003 par aimlle)

www.fairmont.com ou t&i@phoner au HAtels Faimont de:
Riats-Unis ou Canada 1800 441 1414

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d'avoir choisi les HAtels Fairmont 000026
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Room : 1808
airmoryd Folio # :
WINNIPEG Cashier # 92
2 Lombard Place Page # ¢ 2012
Winnipeg. MB, Canada R3B 0Y3
T (204) 957-1350 F (204) 956-1791
G.S.T. Registration #831943758
Royal Canadian Mint
Arrival - 05-12-19
Departure :  05-16-19
m Description Additional Information Charges Credits
Total 1,344.50 1,344.50
Balance Due 0.00
GST Summary
Room 56.85
F&B 0.00
Other 2.84
Total 59.69

Thank you for choosing Fairmont Hotels & Resorts.
To provide feedback about your stay, please contact Jean-Franccis Vary, General Manager, at Jean-Francois.Vary@fairmont.com.
Wae also invite you to share memories of your experience on our community forum - visit www.everyonesanoriginal.com.

H 3 i | that my | lability for this bill @ rot waived and | J rnveliement ble du rAgiement
For 'nz:mim;mﬁ%li;mu; at & & R from' i;Ig:b be t’::iyld personally Kadle in the :v}m:!:’l‘h‘u &T:n’;:np::;:auzu ;U‘;G;DI:V;:I;, Fassocistion
WWW, otel esorts . indicated parson, y or walion fails o pay for oll son teprsentant dltel on refussralt le

p any parl of or tha full amount of thess chargas. Overdus Les cof en coufl: t A un it de
United States or Canada 1800 441 1414 bolence sufuct io 8 wircharge et the raie of 1.5% par 7% par wmois apria ::o::"(:x% par annibe)

Pour information et riservations visitez notre web au month after ona month, {18.00% per annum.)
www.fairmont.com ou t&i@phoner au HAtels Fairmont de:
fdats-Unis ou Canada 1 800 441 1414

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d'avoir choisi les HAtels Fairmont 000027
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—0 Vancouver International Airport - Google Maps Page 1 of 1

s.19(1)
Drive 15.1 km, 31 min

Google Maps

Vancouver International Airport

Map data ©2019 Google 2 k) b 3

Fastest route now due to traffic 15.1 km
conditions

Heavy traffic, as usual 14.6 km
10:40 AM—11:33 AM 53 min

% =] 2#0651 B CcanadaLine

/S| 3 Z50F Kin

000029
https://www.googl e.ca/maps/dir_ ancouver+lntern... 5/22/2019



TRAVEL EXPENSE REPORT

RCM BOARD OF DIRECTORS
Claimant: lEybele Negris
Location: IWinnipeg
Purpose:

Departure Date:|May 12 2019

Return Date:|May 16 2019

To attend, annual public meeting, committee and board meetings of Royal Canadian Mint

TRAVEL EXPENSE Amount Meals & Incidentals
Airfare ,,,_5_,.?::._1_7};9}- \/ Note: Please use the meal allowance calculator
Baggage Fees B below to determine the exact number of
Change Fees o ] meal allowances and incidentals.

VIA R V- AR
Hotel Accommodations | $ 1,344 50 ‘/ [iyl . Rate # Meals Total
Mileage($.(15?/km)30-9— I 34 | 1887 | /(&‘,ﬁ/ " Breakfast $i910.) 0 1§ -
Parking g = I Lunches éy) SIRAO S il IS pee /ﬂr
Tads /Y $ 10332 |V DinnersSD.Ly” $4735( 2 1S 8x90liz
Car Rental . Incidentals $17.30 45 |$ 6920 |f-5h
Gasoline Total $ 163407
Private Accomodation {$50/ngt} i Total Travel Expenses e
Other 19158

Total Travel Expenses $ 2;637-70- 9&53’ L/Lf ﬂﬂ ﬂ’O _

Total Meal/Incidentals _$ 16338~ | g7) O

TOTAL e
S 593.9Y
Meal allowance and incidental calculator
Insert Date — 12-May 13-May 14-May 15-May 16-May
Sat Sun Mon Tue Wed Thu Fri Total
Breakfast b o el e e Sl 0
Lunch 4 . . " ﬁ .. 0
Incidentals 1 ; 1 1 ' e (,49
Per Diem Calculator A
Insert Date — 12-May 13-May 14-May 15-May 16-May
Sat Sun Mon Tue Wed Thu Fri Total

. R SR (PR R BN ST | 5

Claimant Signature: C @K pate: May 16, 2019

Travel expense reports must comply with the RCM's Corporate Travel, Hospitality, Conference and Event Policy (Policy # 51).
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s.19(1)

Simons, Deborah

From: Murka, Anne-Marie

Sent: Thursday, May 16, 2019 6:28 PM

To: Simons, Deborah

Subject: Fw: May Meetings Expenses

Attachments: RCMTravel Report-Cybele Negris May 2019 expenses.pdf; ATT00001.htm; RCMTravel
Report-Cybele Negris May 2019 expenses.xisx; ATT00002.htm; Taxi Receipts Winnipeg May
2019.pdf; ATT00003.htm; Fairmont Winnipeg.pdf; ATT00004.htm; May2019
_Air_Canada_Booking‘Conﬁrmationﬂdf; ATT00005.htm

Sent from my BlackBerry 10 smartphone on the Bell network.

From: Cybele Negris

Sent: Thursday, May 16, 2019 6:25 PM
To: Murka, Anne-Marie

Subject: May Meetings Expenses

Hi Anne-Marie

Please find attached my travel expense claim form (signed PDF & excel versions) and the receipts for hotel,
airfare and cab

The mileage is for my trip from home to Vancouver airport and Vancouver airport to home

Thanks

000031
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Simons, Deborah

From: Phyllis Clark W
Sent: Wednesday, June 05, 5:20 PM

To: Simons, Deborah
Subject: Re: Seeking approval - travel expense claims X 4
Approved

is

CONFIDENTIALITY WARNING
This communication is intended for the use of the recipient to which it is addressed, and may contain confidential, personal, and/or privileged

information. Contact me immediately if you are not the intended recipient of this communication, and do not copy, distribute, or take action
relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed.

On Wed, Jun 5, 2019 at 12:02 PM Simons, Deborah <simons@mint.ca> wrote:

| Dear Phyllis,

: Attached are four travel expense claims for approval:

Cybele Negris: TABDE82468 (B19-024) — this represents Cybele’s expenses related to her attendance at the
ICD Directors’ Program Module IV in Edmonton at the end of May. There are no exceptions.

| Victor Young: TABCC82726 (B19-018) — this represents Victor’s expenses related to his travel to Winnipeg
to attend last month’s Board of Directors meetings. There are no exceptions.

Deborah Trudeau: TABCC82728 (B19-025) — this represents Deborah’s expenses related to her travel to
Winnipeg to attend last month’s Board of Directors meetings. There are no exceptions.

Serge Falardeau: TABCC82730 (B19-026) — this represents Serge’s expenses related to his travel to Winnipeg
to attend last month’s Board of Directors meetings. There are no exceptions.

All four claims have been reviewed and signed by the CFO.

000032



If you approve via e-mail, I will add a notation to

to each claim.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT

COORDONNATRICE, SECRETARIAT DE LA SOCIETE

eos GE e *
KRRty 4, &
WoE v

320 SUSSEX DRIVE | 320, PROM. SUSSEX

OTTAWA ON K1A 0G8

| TellTél.: 613-716-4439

simons@mint.ca | simons@monnaie,ca

mint.ca | monnaie.ca

your signature lines and will attached a copy of your e-mail

000033
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s.19(1)
e | . Travel Expense Form 2019 OTJ #:
%}‘ Thoods / TA #:| TABDE82468| B -0k
' ' EAHCE #
Claimant [Cybete Negris Il Cost estimate provided on TA $3.463.20
Cost Centre 121 Legal Services (Board) v .' Hospitality estimate provided on TA
Departure Date 23-May-19
Travel Location and Reason Return Date 26-May-19
attach supporting documents): THEMIS # (v and Boemt cisims oaty) "2983
B19-024 Currency Conversion Table
To attend the Institute of Corporate Directors (ICD) Directors' 1 Unit of is Worth of
Program Module TV USD CAD
) K CAD
Vancouver/Edmonton/Vancouver CAD
a CAD
8. S sy CAD
Total Travel Expenses (inclusive of fares) JUN =7 @ 2,072.80,,
Prepaid Fares (Paid using Amex Corporate Billing Account) 2 mﬁ:"w oy 0.00
Airfare Previously Claimed by Traveller (Paid using Traveller’s A ard)m N 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS UNT)
Cash Advanced / Returned ( ENTER AS POSITIVE § AMOUNT ) A
Currency Advanced Returned Outstanding FX to CAD | CAD Equivalent
0.00 | 186900 0.00
Amount Owing to: Fmployee 2,072.80 /" /RCM 0.00
vV
Expense Cod
Account Cost Center ( Select One from drop down box } In Canadian $
HST - Registration # 10793 5058 RT0001 L 9682 4 /
740200 - Meals (domestic) 121 Legal Services (Board) e 14471 |~
741200 - Meals (foreign) ‘-. 0.00
740100 - Hospitality (domestic) e Ll 0.00
741100 - Hospitality (foreign) o » 0.00 /
740010 - Airfare (domestic) 121 Legal Services (Board) ol 19625 | 1HHOF B
741010 - Airfare (foreign) w 0.00
740020 - Rail fare (domestic) e 0.00 /
741020 - Rail fare (foreign) v 0.00
740500 - Taxi farc (domestic) 121 Legal Services (Board) - 24 | 55993
741500 - Texi fare (foreign) v 0.00
740700 - Personai car mileage (domestic) 121 Legal Services {Board) v 1582 o~ /
741700 - Personal car mileage (foreign) w 0.00
740030 - Car rental (domestic) B 2.90
741030 - Car rental (foreign) fdl 0.00
740800 - Parking (domestic) I 0,00
741099 - Other transportation (foreign) B 0,00
740400 - Accommodations (domestic) 12 Legal Services (Board) W 583.81
741400 - Accommodations (foreign) o - 0.00 ,
740900 - Incidentals (domestic) 121 legal Services Board) . 65.90 V‘,/
741900 - Incidentals (foreign) |~ — _ e 0.00
740000 - Baggage & Travel (domestic) W > 0.00
741000 - Baggage & Travel (foreign) . = », 0.00
JUN 112019 it .0
i 0.00
i 0.00
B 2969 | & o
154200 - Prepaid Fares 0.00
Out of Balance - Discrepancy in Expenses Coded 0.00
FOR FINANCE USE ONLY (Favorable)/Unfavorabie Variance: Estimate on TA versus actual expense claim ($1,390:40)
Variance % -40%
(Favorable)/Unfavorable Variance: Estimate on Hospitallty verses actusl expense claim $0.00
Hospitality Variance % #DIv/ot b

Fom: updated Janvary 2018



&% O

Page 2

Canada - (Except NWT, NVT, Yukon)

Actual
HST/GST

Total Amount
(incl. HST/GST)

Cale
HST/GST

RCM Paid Fares (Air-Domestic)
RCM Paid Fares (Rail-Domestic)
RCM Paid Fares (Air-Foreign)

RCM Paid Fares (Rail-Foreign)
Employee Paid Fares (Air - Domestic)
Esmployee Paid Fares (Air- Foreign)
Employee Paid Fares (Rail- Domestic)
Employee Paid Fares (Rail - Foreign)
Hotel Accommodations (Domestic)
Hotel Accommodations (Foreign)
Taxis (Domestic)
Taxis (Foreign)

93

S 1,161.56 | 5#491
\"4

28.07

o/ 611.88
™

2.2y 6160l

2-3%

e

Mileage (50.55km) | 302

2 \ 16.61

0.79| -

Business Telephone
Parking

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personal Accommodations
Hospitality

Baggage (Domestic)
Baggage (Foreign)

Others (code manually)

Others (total)

Total Expenses

#5%0

1,851.65

Per Diem Country

Meal allowance rates

o

Canada

Total CAD
allowance

No. of meal
allowances

Calculated
GST/HST

USA - (Except Alaska)

USD
Expenses

Actual Credit Card
CAD Exp.

Total CAD
Equivalent

USA

No. of meal
allowances

Total USD
allowance

Total CAD
Equivalent

Breakfasts $20.50

§20.50

Lunches $20.10

$20.10

Dinners $50.65
Total Meals

Incidentals §17.30

151.95

S 3

7.24

v 151,95

-

7.24

4V 69.20

3.30

$50.65

$17.30

Total Expenses

221.18

10.53

Note - Please use the meal allowance calculator tab to determine the exact No

Grand Total CAD Expenses
Grand Total HST/GST

Notes for Expenses

2,072.80

. of meal allowances and incidentals

Grand Total USD Expenses

[ ]

with the training.

1) The original intention, as per TA TABDE82468 and flight booking, was to return to Vancouver on Monday, 27 May. However the training conctuded earlier
than expected on Sunday, 26 May, allowing Cybele to change her return flight to Sunday, 26 May. This resulted in an Air Canada change fee of $84.00, but saved
one night at the hotel, one breakfast and one incidentals; 2) Cybele was able to find a less expensive hotel then the hotel quoted on the TA; 3) Not claiming a cab
fare from the hotel back to the Edmonton airport, as Cybele rode with a fellow classmate; 4) Cybele is only claiming three dinners, as all other meals were provided
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authorized wsing the
As the Traveller,

Travel Expense Form 2019

“IMPORTANT - Travel expense tlalms must be prepared and comply with the Corporate Travel, Hospitality, Conference & Evant Palicy #51, {as applicable) and
approvad In accordance with the Delegation of Authority Policy #31. Approver must have Delegation Authority at the time of signing. All travel plans must be pre-

'rkvto‘l'ravd and Advance form.

TA #| TABDE$2468

e Indicate If this cleim contains any exceptions requiring spproval per the Corporste Travel, Hospltality, Conference 8 Event Policy 451,
Yes O wmo ¥ you Indicated “Yes”, please check which exception{s) were not pre-approved and requlre approval:

CEQ APPROVAL REQUIRED: {Please injtkal)
01  Travel~ Exceptions 1o Comporate Travel, Hosphatity, Conference & Event Policy #51 (Annex 28)

CFO or CEO APPROVAL REQUIRED: {Please Initisl)
' O  Hosphallty~ Exceptions to Hospitality Policy #51 (Annex 28)
O  Hospitality = No pre-app ! obtained for the foltlowing
Hosphality ~ External or Intemnal hospitality exceeding Meximum Cost Per Person {Annex 2B)
Hosphtallty — Extemal or internat hospitality costs exceeding $5,000 (Annex 28 and 44.1)

Hosphality — Alcoholic beverages provided {Policy Section 44.1)
Hosphslity - Food & beverage cost ded Maximum Cost Per Person [Policy Section 44.1}

00 ocooopon

Hospltality - Entertainment provided (Policy Section 44,13

Hospitality — Hosphality or entertainment provided 1 spouse or person accompanying an event participant (Policy Section 44,1)
Hospitslity — Hospitelity pald by the RCM taking place at the residence of an RCM employee, Board member or other private residence

{Palicy Sections 44.1and 45.4)
Hospitality — Special forms of hospltality {Annex 2B)

Hosphality — No pre-approval prior 1o expenditure (Section 44.7)

VP APPROVAL REQUIRED (CEQ APPROVAL IF TRAVELLER IS A VP): (Please Inftial)

ooooooan

Travel - Combining personal and business travel (Policy Section 14.3)
Travel - Airfare ~ Higher level than permitted by policy {Policy Section 20.6)
Travel - Privetely owned vehicles - Kilometer aliowance In excess of the equivalent lowest practical commerdal carrier fare (Policy Sectfon 22.1)
Travel- Hotel- Rate In excess of specified or published City Rate Umits {Poliey Saction 25.2 and 25.3)
Travel - Car trave] —Leased Vehides (Policy Section 23.1)

Travel - Expense recelved over 30 days {Pdlicy Section 33.1)
Hospitality - Bxtcmal or intemnal hospitality up to $1,500 but less than $5,000 and within Maximum Cost Per Person (Annex 28)
Hospitality - Food & beverage cost not exceeding Maximum Cast Per Person (Policy Section 44.1)

TRAVELLER'S DIRECTOR APPROVAL REQUIRE(: (Plebse inftial)
Travel - Airfare — upgrade 1o 2 fare class higher than the Standard Allowable Airfare Class permitted by policy, at no additions! cost to RCM {Policy

section 20,6)

23.3)

goo oooo o

Travel - Hotel — rate in excess of Ditawa ($200), Winnipeg ($155), Toronto ($200), M
{5145), or published Ciry Rate UmR. VP pre-approvsl not obtsined. Justification provided (Policy section 25.2)
Missing original itemized recelpts. Explanation provided (Palicy section 26.2)
Other exceptions (traveller has Jisted ond explined on a separate document)
Hospitality - External or internal hospitallty up to $1,500 and within Standard Cost Per Person {Annex 28)

Travel — Car rental — upgrade to a larger vehicle than the Intermediate/Standard size to accommodate 3 or more employees (Policy section 23.3)
Travel - Missing original ftemized receipts. Explanation provided (Pollcy section 33.2)
Travel—Hotel — upgrade to 2 level higher than the Standsrd Guest Room permitted by policy, at no additional cost to RCM {Poficy section 25.1)

Travel - Car rental - upgrade 10 o lacger vehicle than the Intermediate/Standard size permitted by policy, 2t no additional cost 1o RCM {Policy section

(5200}, and Calgary ($180), Lss Vegas

1{5190), Va

By signing below, the Travelier confirms thot this expense cigim contoins only eligihle aliowomces pnd leghtimate ond octuc! expenses incurred in wocordance with the

Corp Travel, Hospitality, Confe

above noted exceptions are compiete and accurate, and that the cigim has been completed in occordance with these palicies.

& Event Policy #51 (as opplicokle), thot ail required supporting dacumentation is cortoined in this expense daim, that the

3Approved by Traveller's Divector with signing duthority

Sy

N

on

The Wst/nn;vgerwrlvlm‘latm has reviewed this expense claim incheding ali the supporting di

MBEET

that the dlpimed oppeor

regsonable, exceptions as noted above vre approved {03 required), and the daim has been completed In aocordance with the Corporate Travel, Hospitsiity, Conference

& Event Palicy #51 (os applicable). Pleose note, if exceptians have been pre-approved prior to travel, the Trovel's Director can pr

d In signing the claim, By

signing below, ﬂuWw&owﬂmmtmmmm:mmnmedabowmumher/hlsqppmwtundha-ebymut.

S Approved by (XOS.
| At Commiltese (a3

Presidest/Chalr T BORJ Chair of -

by

- 4 Approved by VP {as meuiredy | SReviewod by CFO-{EQ clalkive; Boerd dletms; dalms
v " ‘
- A fothS
CSgamimofVF T
RO T R L 0T eee

' 7 Reviewed by Finance {PRINT HAME)

Cos0ies

000036
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Meal allowance and incidental calculator
{f your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

Thesa calculators are now all linked - please only place a

Type the date name and numbers in the CANADA box ONLY

Note: You may only claim a meal allowance if an actual meal e
You may claim an incidental for each partial or full day of tra

'1" in each applicable box

Xpense was incurred by the traveller

Please set your "print area’ around the calculators you want to print.

Total
Fri allowances

Fri allowances

Enter your travel dates here for CANADA MONTH: May-19
Numbers only s ' s o SNy ; oy e | e e e
Sat Sun Mon [Tue Wed |Thu Fri Sat Sun Mon Tue ed hu
: 1 N i iT ™
Enter your travel dates here forthe US MONTH: 43586
25 26 4 : 23| - 24|Total
Sat Sun Mon ue Wed |Thu Fri Sat Sun Mon Tue Wed |[Thu
D ' " a -
s i e 3 A
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@ AIR CANADA

Booking Confirmation &/{ %é"é Mf/
( O

you keep a eopy for your recosds, Please siso take the time to " \ffew il 5 it cantains the general conditions of camags and
U

This |s your Hinerary/Receipt. You must bring K with you to the alrport far cheok-In and we recommend
appiicable 1aciffs that apply 30 the tickets, bookings and alr senvicas detaled below, as well s baggape, dangerous goods and ether Importar infasmation releted o your trp,

Date of issue: 14 Dec, 2018

Data Protection Nofics: Your p deta wil be in weith the applicably canmier’s privacy palicy and, if your booking Is made via 3 raservation System provide , wilh 3
available at the IATA Travel Contre websile or from the camler or GDS directly. You should resd this documerristion, which applies 10 your booking and specifias, for mmmw ,.:.f’ :2,.‘ da:: l’:“mmﬂ,m:::

disclosed and transferred. We alsa Imvite you 0 view Air Canada's Prvecy Policy directly.

>
- Depart
E'h".:"ém 14:10 16:4% 1hr31
S Vancouver A Edmonton AC242 Business P
Vancouver Int. (YVR), BC 17>= Edmarton Int. (YEG), AB Operated by: Alr Caneda | A316-100 |
Tenminal i N WA-Fi
Mezal

HiSHEss SESS (i)

Monday™ 10:30 11:05 1hr3s
ke Edmonton $ zy} Vancouver Agas Business P
Edmonton int. (YEG), AB Vancouver Int. (YVR), BC Qperated by: Air Canada | A320-200 |
Terminal M B Wi-Fi
Meal
Passengers
ﬁ Cybele A Negrfs Travel Options Seats
Ticket Nicisbas Y1 Regular meal AC242 4F
AC238 4F

Air Canada - Aeraplan

000038 -1



E‘m Purchase summary

s.19(1)

P 7.58 D%}_,Alr‘l'mnsporlaﬂon Cherges
Tax information
;sgrg:sr no. 10008-2287 RT0001 Base Fare - Depart - Business Class (lowest) 469.00
' Base Fare - Retum - Business Class {lowesf) 488.00
Surcherges 24.00
E:EII Taxes, fees and charges
Goods and Services Tax - Canada no, 1000822897 RT0001 51,31
Alr Travellers Security Charge - Canada 1426
Airport Improvement Fee - Canada 50.00
Total airfare and taxes before oplions $077%
GRAND TOTAL (Canadian doltars) 5107758
s
(@) Check-in and boarding gate deadlines
Within Canadu
90 R mended check-in time
cinues Yo shauld cheek in no Ister than the times indicated al fefl. This will ensure you have plenty of iime to check In, drop off your checked bags and pass through security,
Check-in and ba e drop-off deadline .
4| 53, You must hava g?ﬁ?g“ Ined your boarding pass and deposiled all bags at the baggage drop-off counler before The end of the check-in period for your flight,
15 Boarding gate deadiine
minules You musi be present el the boarding gate before & closes,
1. From Toronto City Alrport (YT2Z) - Chesk-in end baggags drop-off d eedline: 20 mindes,
2
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(Z] Baggage allowance

Carry-on Baggage

On flights operated by Alr Canada, Air Cansda Rouge or Air Canada Express, you may cany with yo In the cebin 1 standerd item (max. slze: 23 x 40 x 55 ¢m 16X 15.5x 21.51n]) a0 1 personal kem (M. slze: 18
x33x43 em X138 x 17 in]). Your carfy-on baggage must be Hahi enongh thst you can stare ? i the ovarhead bin d. See our complete carry-ory bapgsgs palicy,

Checked Baggage

Please see below for details on the bags you plan on checlking at the baggage counter,

Vancouver (YVR) > Edmonton (YEG)

= 1« bag
Complimentary

Mex, welght per bag:
= 2 bag 22.0 kg (70.0 Ib)
Complimentary Max, dimensions per bag:

158.0 em (62,0 in)

Edmonton (YEG) > Vancouver (YVR)

= 1= bag
Complimentary

Currency

Max. weight per bag:

(=2~ bag 32.0 kg (70.0 1b)
Complirnentary Max. dimensions per bag:
168.0 cm (62.0 Ir)

Fes amounts are displayed in the currency of the first departure city on your ticket. On the day of frave!, applicable fees wijl pe assassed in the local currency of the
country/region you are iravelling from. Ceriain excepticns may apply where the departue gimport does not charge in loca) cumency. The currency exchange rate will
be determined by the dste of fravel.

Stopovers

Checked baggage fees may be reassessed when itinerarles indude an enioute stopover of more than 24 hours,

Note: if you exceed your ba
the carrler identified in the

ggage sllowance (in number, size andfor weight), additional checked baggage charges will apply. The policy and fees will be these of
checked baggage information section.

= View Air Canada's additiona) checked baggage policy.
+ View the additional checked baggage palicy of Air Canada’s codeshare and interline partners,

2= Fare Rules

Business Class (lowest)

w’? Changes
$60 CAD

+ Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare
difference. Changes can be made up to 2 hours before departure,

- Same-day confirmed changes at check-in cr at the airport are permitted at no charge (same-day flights only).

+ S8ame-day standby is available: on flights between Toronto and Maontréal or Ottawa, on flights between Celgary,
Edmontan and Vancouver, as well as on flights between Toronto Pearson {YYZ) and LaGuardia (LGA), John F. Kennedy
(JFK) or Newark (EWR) alrports (connecting flights excluded),

« Flights can only be used in sequence from the place ofdeparture specified on the itinerary.
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;-7{\,= Fare Rules

i Cancellations
Nan-refundable

I Seat selection*
Free advance seat
selection (standard)

&= Aeroplan Miles

« Tickets are non-refundable and non-transferable.
+ Cancellations can be made up to 45 minutes prior to departure.
« If you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive

fare applies once per passenger, regardless of the number of flights that are changed.

» Customers who no-show their flight will forfeit the fare paid.
+ Alr Canada will provide a full refund without penalty when you cancel a new ticket (j.e. when a new booking is made and

you are assigned a booking reference) within 24 hours of purchase.

+» View Air Canada's refund poficy Opens in a new window,

+ Provided the original booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new cutbound travel date must commence within a one year period from the original
date of ticket issuance, if the fare for the new journey is lower, any residual amount will be forfeited.

« Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated
by Jazz (subject to availability).

« 150% Aeroplan Miles
« The equivalent in Altitude Qualifying Miles
» For all flights operated by Air Canada, Air Canada Express and Alr Canada Rouge

Business Class (lowest)

Changes
$50 CAD

Hiy Canceliations
Non-refundabie

k., Seat selection*
Free advance seat
selection (standard)

&% Aeroplan Miles

+ Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare
difference. Changes can be made up to 2 hours before departure.

+ Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only).

= Same-day standby is available: on flights between Toronto and Mantréal or Ottawa, on flights between Calgary,
Edmontan and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy
(JFK) or Newark (EWRY) airports (connecting fiights excluded).

« Flights can only be used in sequence from the place ofdeparture specified on the itinerary.

» Tickets are non-refundable and non-transferable.

+ Cancellations can be made up to 45 minutes prior to departure,
« If you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive

fare applies once per passenger, regardless of the number of flights that are changed.

« Customers who no-show their flight will forfeit the fare paid.

= Air Canada will provide a full refund without penalty when you cancel a new ticket (i.e. when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

« View Air Canada's refund policy Opens in a new window.

« Provided the original booking is cancelled prior fo the original flight 's departure, the value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new outbound travel date must commence within a one year period from the original
date of ticket issuance, If the fare for the new journey is lower, any residual amount will be forfeited.

» Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated
by Jazz (subject to aveilability).

+ 150% Aeroplan Miles
« The equivalent in Altitude Qualifying Miles
« For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge
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General conditions of carriage

1¢.

1.

You must obtaln your boarding pass and check in any baggege by the check-in deadline. Additionally, you must be avaiiable for boarding at the boarding gste by the
boarding gate deadiine. Failure fo respect check-in and boarding gate deadlines may result in the reassignment of any pre-reserved seats, the cancellation of

resorvations, andfor ineligibility for denied boarding compensetion,

Although reconfirmation of flights is not required, we sfrongly recommend that you check your flight ststus online at gircarvada.com or by calling our flight information
system at 1-888-422-7533 prior to your departure.

Advance seat assignments are not guaranteed and may change without notice, if your pre-assigned seat s unavailable, wve will iry to accommodaie you in a
comparable seat in the same class of service and will refund any applicable fess.

Any travel credit banked for unused tickels is non-transferable: when the credit is redeemad, It must be used by the same person whose name appears on the original
ticked,

Alr Canada will cance] any purchased fickst and provide a full refund withott penalty up to 24 hours after purchase. Beyond 24 hours, voluntery changes to your
itinerary may require the payment of additional fees and fare upgrades. If you are travelling on a non-refundable tickef, Air Canada will be unable to make exceptions in
the event of an unexpected trip cancellation or medical emergency. We recommend the purchase of travel insurance.

Dangerous goods

For safely reasons, dangesous goods must not be packed in checked! or carry~on baggage, except as specifically permitied, Dangerous goods include, but are not
limited to: compressed gases, corrosivee, explosives, flammable liquids and solids, radicactive materials, oxidizing materials, poisons, infectious substances, and
briefcases with instalied alam devices. For security reasons, other resfrictions may apply. Please refer {o the Restricted and Prohibited lfeme page on our website for
more information.

Subject to the provisions of the Montreal Convention and the Warsaw Convention, as wel as the provisions of its applicable tariffs, Air Canada may refuse carrfage of
property in checked luggage that is not suitable for transportation, such s fragile or perishable items and may refuse to Carry valuable items (a valuable is deemed 1o
be any ftem whose value Is § 1,000 CAD or more, per Kilagram or $1 CAD per gram). Air Canada may refuse claims based on the inherent nature of an em (e.g. its
perishable nature), or for loss or delgy of unsuitably or inadequstely packed items, to the extent that the destruction, loss or damages resutted from the inherent defect,
quality or vice of the baggage, or, in the case of delay, that the carrier, its agents, and servants took all measures that could reasonably be reqired to avoid the

damage, or that # was impossible to take such measures.

Intematiconal travel

Govermnments may require your carrier to provide information on or perrnit access to passenger data. You cannct travel if You do not have all required travel documents,
such as a passport and visa (where applicable), to enter in or transit through each country/region on your itinerary. Please refer fo the Travel Documents page on our
website for more information. &

In-flight health

Most people are fit to travel by air, but special attention is required for passengers whose health problems may be exacerbated by alfitude, trave stress, hypoxia and
other travel related difficulties. Our website offers important health tips and information for customers with special needs who may require medical approval before
flying.

Please also nole thet alrcraft disinsection is carried out on certain routes, in compliance with the requirements of the World Heatth Organization (WHO), the International
Civil Aviation Organization, Transpori Canada and applicable foreign regulatory authorities. More information is available on our website,

Schedules and timetables

Time and aircraft type shown in timetables or elsewhere ars appreximate and not guaranteed, and form no part of the contract. Schedules are subject fo change without
nolice and carrier assumes no respansibiity for passenger making connections not mcluded as part of the itinerary set out in the ticket. Carvier is not responsible for
changes, eriors or omissions either In fimetables or other representations of schedules,

Overbooking notice

Alrline flights may be overbooked, and there is a slight chance that a seat will not be avsileble on & flight for which a person has a confirmed reservation, If the flight is
cverbooked, no one will be denied a seat unti! airfine personne! first ask for voluntears willing to give up their reservation in exchange for a payment of the airline's
choosing. If there are not enough veluniteers, the airline will deny boarding to other persons in accordance with its particular boarding priority. With few exceptions,
persons denied boarding involunterily are entitled to compensation. The complete rules for the payment of compensation and boarding priorities are available at all
airport ticket counters and boarding Jocations.

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS

&

@ AIR CANADA

CANADA, U.S.: 1 (888) 247-2262
A STAR ALLIANCE MEMBER V3™
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s.19(1)

B

@ AIR CANADA %M Fo.

Booking Confirmation no r—

g Refm}m;- Date of isstie: 14 Dec, 2018

This is your oficlal Minerzry/Receipt, You must bring # with you to the akrport for check-In and we recommend you keep a copy fer your records, Phlu-houkeﬂmimmumlmnmnmm orel condilions
ard applicable tarifis that apply 1o the tiokats, baokings and alr sendcas detallsd below, as wel a¢ baggage, dangerous goods and ather importan! Informstion relstad 10 your ip, & gensrel cond of carriags

Data Protaction Notice: Youi porsans! deta wil be in with the applicable canicr's privacy policy and, if your bocking s made via a ressrvetlon system; provider GDS"), with fis icy. Th
T Travel Centre webalte o from the carfer of GDS dveutly. You shalid reed tis documentation, which apples 1o your BoOKIg and Speciies. 0r @xample, how your porsaneurs o ﬂ:‘:m‘m
disclosed and ransierred. We also invite you 1o view Air Canada's Privacy Policy directly. *

oz Depart

IS B (el

Thursday 14:10 16:38 ) 1hr2e

RN Vancouver g:.;:p Edmonton AC242 Business P
Vancouver Int, (YVR), BC Edmonton Int. (YEG), AB Operated by: Air Canada | 4320200 |
Terminal M »Wi-Fi

Q% Return

g:r::v i 18:00 19:33 1hr33
W Edmonton p%): Vancouver AC253 Business P
Edmonton Int. (YEG), AB Vancouver Int. (YVR), BC Operaled by: Air Canada | A318-100 )
Tarminel M & W-Fi
Passengers
ﬁ Wbe'e Nen"s Travel Options . Seats
Tick f{ Reguiar meal AC242 4F
AC253 4F

Air Canada - Aeroplan
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% Purchase summary

Tax Information Additional Charges
GST no. 10009-2287 RTO00 adult
$4.00
#: Air Transportaticn Charges
Base Fare 30.00
Goods and Services Tax - Canada no. 100082287 RT0001 480
Total Additionel Fare - per passenger 31.50
Extras {Change Foe)
Change Fee 50.00
Goods and Services Tax - Canada no. 100092287 RT0001 250
Total Exiras (Change Fee) ~ per passenger 5250
Total (perpassanger) 84.00
5 e
GRAND TOTAL(Canadian doljars) $3400

(—D Check-in and boarding gate deadlines

Within Canada
90 Recommended check-in time
minutes You should check in no iater than the Umes Indicated af ek, This will ensure you have plenty of time to cheok in, drop off your shecked bags and pass through securily.
45 Check-in and baggage drop-off deadline
minutes' You must have n, your 9 pAss and all checked bags al {he bapgage drop-ofi ceunter before the end of the check-In perlod fos your flight.
186 Boarding gate deadline
inutes You must ba present at the boarding gafe dbefore it closes.

1. From Toranto City Airport {YTZ) - Check-in and baggage drap-off deadiine: 20 minutes.
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("] Baggage allowance

Carry-on Baggage

©On fiights opersted by Air Canada, Alr Caneda Rouge or Alr Canads Express, you mey carry with you in the cabin 1 slandard iem (mex. size: 23 x 40 x SSem@x1586x215 in]) and 1 parsonal lem ¢max, skze: 18
X33 X45 cm [6 x 13 x 17 in}), Your carry-on baggage must be fight enough (hal you can store i in 1he overhead bin unassisied, Ses our complete GEMeQn baggage policy.

Checked Baggage
Please see below for details on the bage you plan on checking at the baggage counter,

Vancouver (YVR) > Edmonton (YEG)

Max. weight per bag:

O 1= bag (=) 2~ bag 22,0 kg (70.0 Ib)
Complimentary Compiimentary Max. dimensions per bag:
158.0 cm {62.0 In)

Edmonton (YEG) > Vancouver {YVR)

Max. weight per bag:
- 1= bag ) 2« bag 32.0 kg (70.01p)

Compllmenmry Cbmplimentary Max, dimenslons per bag:
158.0 em {82.0 in)

Curtency
Fee amounts are displayed in the currency of the first departure city on your ticket. On the day of travel, applicable fees will be assessed in the local currency of the
country/region you are travelling from. Certain exceptions may apply where the departure airport does not charge in loca) currency. The currency exchange rate will
be determined by the date of travel.

Stopovers

Checked baggage fees may be reassessed when itineraries Include an enroute stopover of more than 24 hours,

Note: If you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges vill apply. The policy and fees will be those of
ihe carrier identified in the checked baggage information section,

+ View Air Canada's additional checked baggage X
* View the additional checked baggage policy of Air Canada's codeshare and inferline pariners.

)= Fare Rules

Business Class (lowest)
3% Changes . :
$50 CAD + Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare

difference, Changes can be made up to 2 hours before departure. .

+ Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only).

+ Same-day standby is available; on flights between Toronto and Montréal or Ottawa, on flights between Calgary,
Edmonton and Vancouver, as well as on flights between Toronto Pearson {YYZ) and LaGuardia (LGA), John F. Kennedy
(4FK) or Newark (EWR) airpotts (connecting flights excluded).

+ Flights can only be used in sequence from the place ofdeparture specified on the itinerary,
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;.’-\>=Fare Rules

B Cancellations :
Non-refundable « Tickets are non-refundable and non-transferable.

= Cancellations can be made up to 45 minutes prior to departure.

« If you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive
fare applies once per passenger, regardiess of the number of flights that are changed.

« Customers who no-show their flight will forfeit the fare paid,

« Air Canada will provide a full refund without penalty when you cancel a new ticket {i.e. when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

« View Air Canada's refund policy Opens in a new window.

= Provided the original booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new cutbound travel date must commence within a one year period from the original
date of ticket issuance. If the fare for the new journey is lower, any residual amount will be forfeited.

% Seat selection*
Free advance seat - Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated

selection (standard) by Jazz {subject to availability).

&2 Aeroplan Miles
« 150% Aeroplan Miles

+ The equivalent in Altitude Qualifying Miles
» For ail flights operated by Air Canada, Air Canada Express and Air Canada Rouge

Business Class (lowest)

¥? Changes
$50 CAD « Before day of departure - The change fee per direction, per passenger, is $50.00 CAD pius applicable taxes and any fare

difference. Changes can be made up to 2 hours before departure,

« Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only).

« Same-day standby is available: on flights between Toronto and Montréal or Otawa, on flights between Calgary,
Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy
{JFK) or Newark (EWR) airports (connecting fiights excluded).

» Fiights can only be used in sequence from the place ofdeparture specified on the itinerary.

¥ Canceliations )
Non-refundable «» Tickets are non-refundable and non-transferable.

« Cancellations can be made up to 45 minutes prior to departure. )

» If you make & flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive
fare applies once per passenger, regardless of the number of flights that are changed.

- Customers who no-show their flight will forfeit the fare paid.

« Air Canada will provide a full refund without penalty when you cancel a new ticket {i.e, when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

» View Air Canada's refund policy Opens in a new window.

» Provided the original booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new outbound travel date must commence within a one year period from the original
date of ticket issuance. If the fare for the new journey is lower, any rasidual amount will be forfeited.

k. Seat selection*
Free advance seat « Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated

selection (standard) by Jazz (subject to availability).

&% Aeroplan Miles
+ 150% Aeroplan Miles

+ The equivalent in Altitude Qualifying Miles
« For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge
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D s.19(1)

DELTA

HOTELS

BARRIOTT

10222 - 102 Street, Edmonton, Alberta T5J 4C5

Tel: 780-429-3900 Fax: 780-421-3259
Room: iﬁ
Folio:

Cashier: 9
Arrival: 05-23-19
Departure: 05-26-19

| Date  Description - Additional Information Charges __ Credits |
05-23-18  Room Charge 185.00

05-23-19  Rooms - GST 9.53

05-23-19  Rooms - Tourism Levy 7.62

05-23-19  Rooms - Destination Marketing Fee (DA 5.55

05-24-19  Room Charge 180.00

05-24-19  Rooms - GST 9.27

05-24-19  Rooms - Tourism Levy 7.42

05-24-19  Rooms - Destination Marketing Fee (DA 5.40

05-25-19  Room Charge 180.00

05-25-19  Rooms - GST 9.27

05-25-19  Rooms - Tourism Levy 7.42

05-25-19 Rooms - Destination Marketing Fee (DA 5.40

05-26-19 [N xxxxxxxmxxy- XXIXX 611.88
[ GST Summe Total 611.88 611.88
e a0 B0 ] Balance Due 0.00 CDN

F&B 0.00 |

! Other 38.81

[Total 66.88
Guest Signature;

| agree that my liability for this bill is not waived and | agree to be held personally iiable in the event that the indicated person, company, or associatigp fjlsdo
pay for any part of or the full amount of these charges.
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_ tb Vancouver International Airport - Google Maps Page 1of 1
Goag . - ancouver International Airport

e

-~
ey bt

Go.gle K

Map deta 2018 Google  2km | U

v« I -
Fastest route now due to traffic 18,1 km
conditions

via_ 32 min

Heavy traffic, as usual 14.6 km

10:40 AM—11:33 AM 53 min
£ H7005; & Ccanadaline

S 132202 Emn.
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TRAVEL EXPENSE REPORT
RCM BOARD OF DIRECTORS

Claimant: lebe!e Negris j Departure Date: Return Date:
Location: LEdmonton —l
Purpose:

To complete Module 4 of the ICD Director's Education Program
TRAVEL EXPENSE Amount Meals & Incidentals
Airfare i 1_',_92“2;59'_ Note: Please usethe meal allowance calculator

Baggage Fees el | below to determine the exact number of
Change Fees $..,,_~8ﬁ.£9.,. o meal allowances and incidentals.

VIA Rail e M
Hotel Accommoedations S 611.88 '/ Rate #Meals Total
Mileage ($, m) [ -2 |5 ser|ibbf BreakfastDn <) $194e-/ o s M
Parking 055 20 - g s s Lunches ZJg. /0 $18:96 ,._mo...__..,..i ””””” |
Taxis M $ 6160 DinnersSp.(,§” $4785 [ 3 [ 33785 |Klg
Car Rental B Incidentals $17.30 4 |s 6920
Gasoline | e Total $ 26705
Private Accomodation {$50/ngt) I i Total Travel Expenses 22/ )/
Other

Total Travel Expenses $.1,853-91 J95T. LS M

Total Meal/Incidentals S 20785 99“5 j;)

TOTAL $ 2.060.96 /5-) 2.9
Meal allowance and incidental calculator
insertDate » | 25-May 26-May 23-May |  24-May
Sat Sun Mon Tue Wed Thu Fri Total
Breakfast ' . .2«..,..- H ! 8 0
Lunch s i s e T ! N _#-w- -,.....:-m R A 0
S R ":’é‘ S SO A % N N, et
Incidentals 1 E ‘ ] i ; : 1 4 v
Per Diem Calculator
Insert Date — 25-May. 26-May 23-May 24-May
Sat Sun Mon Tue Wed Thu Fri Total
T 1 i ! 1 1 4 |

Claimant Signature: @%:

Travel expense reports must comply with the RCM’s Corporate Travel, Hospitality, Conference and Event Policy (Policy # 51).

Date: May 29, 2019
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s.19(1)

) {’i‘; s, Trawel Expense Form 2019 OTJ #:
S ot j TA #:| TABDE82469|{5/ 7 -OFC
/ EAHCE #
Claimant Cybele Negris \ /o i Cost estimate provided on TA $2,020.90 /
Cost Centre 1121 Legal Services Boary v Hospitality estimate provided on TA
Departure Date 24-Jun-19
Travel Location and Reason Return Date 26-hun-19
(attach supporting documents): THEMIS # (vP and Board chaims only) 3007
B19-030 Currency Conversion Table
1 Unit of is Worth of
To attend the ICD Directors Program final exam. USD CAD
CAD
Vancouver/Edmonton/Vancouver CAD
CAD
CAD
Total Travel Expenses (inclusive of fares) 2,082.86 |+
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE $ AMOUNT) |
Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT )
Currency Advanced Returned Qutstanding FX t¢ CAD | CAD Equivalent
/ 0.00 1.00000 0.00
Amount Owing to: Employee / 2,082.86 \/ RCM 0.00
Expense Coding
Account Cost Center ( Select One from drop down box ) In Canadian $
HST - Registration # 10793 5058 RT0001 - 96.53 [v*
740200 - Meals (domestic) 121 Legal Services (Board) R 135.14 |/
741200 - Meals (foreign) = 0.00
740100 - Hospitality (domestic) ! 0.00
741100 - Hospitality (forcign) = 0.00
740010 - Airfare (domestic) 121 Legal Services (Board) v 1,016.25 b
741010 - Airfare (foreign) N 0.00
740020 - Rail fare (domestic) v 0.00
741020 - Rail fare (foreign) v 0.00
740500 - Taxi fare (domestic) 121 Legal Services (Board) v 157.79 |~
741500 - Taxi fare (foreign) : v 0.00
740760 - Personal car mileage (domestic) - - 0.00
741700 - Personal car mileage (foreign) v 0.00
740030 - Car rental (domestic) P 0.00
741030 - Car rental (foreign) o g/ 0.60
740800 - Parking (domestic) > 0.00
741099 - Other transporiation (foreign) I 0.00
740400 - Accommodations (domestic) 121 Logal Semcu (erd) - 627.72 ‘/
741400 - Accommodations (foreign) — _— v 0.00
740900 - Incidentals (domestic) 121 Legal Services (Board) R 4943 |,/
741900 - Incidentals (forcign) N 0.00
740000 - Baggage & Travel (domestic) o - v (.00
741000 - Baggage & Travel (foreign) EN I E F{ ED - 0.00
£ 0.00
A 15 2049 V i 0.00
S N/” ‘v 0.00
AP 34-S0% v 0.00
154200 - Prepaid Fares . 0.00
Out of Balance - Discrepancy in Expenses Coded 0.00
FOR FINANCE USE ONLY (Favorable)/Unfaverable Variance: Estimate on TA versus actual expense claim $61.96
Variance % 3%
(Favorable)/Unfavorable Variance: Estimate on Hospitality versus actual expense claim $0.00
Hospitality Variance % #DIV/0!

Updated
Formn

208
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Page 2

Canada - (Except NWT, NVT, Yukon)

Total Amount
(incl. HST/GST)

Actual
HST/GST

Cale
HST/GST

RCM Paid Fares (Air-Domestic)
RCM Paid Fares (Raii-Doinestic)
RCM Paid Fares (Air-Foreign)

RCM Paid Fares (Rail-Foreign)
Employee Paid Fares (Air - Domestic)
Employee Paid Fares (Air- Foreign)
Employee Paid Fares (Rail- Domestic)
Employee Paid Fares (Rail - Foreign)
Hotel Accommodations (Domestic)
Hotel Accommodations (Foreign)
Taxis (Domestic)

Taxis (Foreign)

v i

1 /1,067.06

/5081

65790 |

30.18

/164.10 'C 6.31

Mileage (§0.55km) |

Business Telephone
Parking

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personal Accommodations
Hospitality

Baggage (Domestic)
Baggage (Foreign)

Others (code manually)

Others (total)

Total Expenses

1,889.06

87.30

Per Diem Country

Meal allowance rates

Canada

No. of meal
allowances

Total CAD
allowance

Calculated
GST/HST

USA - (Except Alaska)

USD
Expenses

Actual Credit Card
CAD Exp.

Total CAD
Equivalent

USA

No. of meal
allowances

Total USD
allowance

Total CAD
Equivalent

Breakfasts

§20.50

20.50

0.98

$20.50

Lunches

$20.10

| —

£

20.10

0.96

$20.10

Dinners
Total Meals
Incidentals

$50.65

WA

101.30

4.82

v

v 141.90

6.76

§17.30

¥

v 51.90

2.47

$50.65

§17.30

Total Expenses

193.80

923

Note - Please use the meal allowance calculator tab to determine the exact No

Grand Total CAD Expenses
Grand Total HST/GST

Notes for Expenses

2,082.86

96.53

. of meal allowances and incidentals

Grand Total USD Expenses

[ ]

1} Original intention was to travel 24 June, return 25 June. Upon reflection, since Cybele wasn't sure how late her 25 June exam would conclude she ohoso (o
change her return flight to 26 June. She is not claiming the change fee, since returning one day later incurred additional hotel costs. Cybele cannot locate her
revised flight itinerary, but did provide the return boarding pass as evidence she travelled on 26 June. Air Canada cannot guarantee being able to provide a copy of
the revised flight itinerary - if at all possible it will take several weeks. Cybele will forward the revised flight itinerary if she is cventually successfill in obtaining a
copy. 2) There is a significant difference in hotel cost for the two nights ($185.00 first night, $401.00 second night) - Cybele was not successful in negotiating a
lower rate for the second night. 3) Meals were provided with the flights; 4) Not claiming mileage for travel from Vancouver airport to residence on 26 June,
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K ;;»%} Travel Expense Form 2019 TA #| TABDE82469
R N
*IMPORTANT - Travel expense claims must ke prepared and comply with the Corporate Travel, Hospltality, Conference 2 Event Policy #51, (as applleable) and
approved in accordance with the Delegation of Authority Policy #41. Agpprover must have Delegation Authority at the time of signing. AR travel plans must be pre-
authorized ysing the Authority to Travel and Advance form. )

As the r, please indicate if this claim comtains eny exceptions requiring approval per the Corporate Travel, Hospitality, Conference & Event Policy #51.
Yes No O ifyouindicated “Yes”, please check which exception(s) were not pre-approved and require approval: &

CEC APPROVAL REQUIRED: {Please initial)
00  Travel - Exceptions to Corp Trave!, Hosphtality, Confi & Event Policy #51 (Annex 2B)

CFO or CEQ APPROVAL REQUIRED: (Please inidal)
O Hosptitality — Exceptionsto Hospitality Policy #51 {Annex 2B)
0O Hospitality — No pre-approval obtained for the following:
Hospitality ~ External or intema! hospitality exceeding Maximum Cost Per Person {Annex 28)
Hospltality — External or Internal hospitality costs exceeding $5,000 {(Annex 28 and 44.1)
Hospitality — Alcohalic beverages provided (Policy Section 44.1)
Hospitality — Food & b ge cost ded Maxi Cost Per Person (Policy Section 44 1)
Haspltality — Entertainment provided (Policy Section 44.1)
Hospitality — Haspitality or entertai provided to sp arp accompanying an event participant {Policy Section 44.1)
Hospltality — Hospitality paid by the RCM taking place at the residence of an RCM empiovee, Board member or other private residence
(Policy Sections 44.1and 46.4) ‘
Hospitality — Special forms of hospitality {Annex 2B)
Hosphality — No pre-approval prior to expenditure {Section 44.7)

OO0 goooooo

VP APPROVAL REQUIRED (CEQ APPROVAL IF TRAVELLER IS A VP): (Please initial)

Travel - Combining personal and business travel (Policy Section 14,3)

Travel- Airfare - Higher level than permitted by policy {Policy Section 20.6)

Travel - Privately owned vehicles - Kilometer allowance in excess of the equlivalent lowest practical cornmerdal carrier fare (Polfcy Sectlon 22.1)

O Travel- Hotel —Rate in excess of specified or published City Rate Limhts (Policy Section 25.2 and 25.3}
{ O Travel- Cartravel - Leased Vehicies (Policy Section 23.1) 5 'L{ { ? ./ g i 7
Vg/ Travel — Expense received over 30 days (Policy Section 33.1) (P, 6 £ d Zé

ooo

Hospitality - Externval or internal hospitality up to $1,500 but less than $5,000 and within Maximum Cost Pe¥ Person {Annex 2B)

O Hosplitality - Food & beverage cost nat exceed mum, Person (Policy Section 44.1) ﬂ 3 d k
TRAVELLER'S DIRECTOR APPROVAL REQUIRED: (Please initial) m W (.{7 ’WM ﬂ% /@W WL W &Z 1 1
= s by additional cost to RCM {Policy

Travel — Alrfare - upgrade to a fare class higher than the Standard Allowable Airfare Clas policy, at

section 20.6)

Travel - Car rental - upgrade 10 @ lorger veticle then the Intermediate/Standard size permitted by policy, at no additional cost to RCM {Policy section
23.3)

Travel ~ Car rental — upgrade to a larger vehicle than the intermediate/Standard size to accommod 3 ormore employees {Polity section 23.3)
Travel — Missing original itemized recelpts. Explanation provided (Policy section 33.2)

Travel - Hotel — upgrade to a $evel higher than tha Standard Guest Room permitted by policy, at no additional cost to RCM (Policy section 25.1)
Trave! ~ Hotel - rata fn excess of Ottawa ($200), Winnipeg ($155), Toronto {$200), Montreal ($150), Vancouver ($200), and Calgary ($180), Las Vegas
($145), or published City Rate Limit. VP pre-approval not obtalned, Justificatian provided (Policy section 25.2)

riginal itemlzed receipts, provide - / '}
g/ xtuh‘arua:enﬂon;‘ftr;w:cr has I(mg:‘nac:a xlm on :m::uo:un:l:zt; ;4 'g,/ 11 ﬁf’{ -é'{{- QWA’ n iyh {/ @‘m
O Hospltality- E 'or"; 1 hospl >_.' upto SJ.,;?O -ﬁ‘ ln?nrdwdmst Pe:- I:ersm (Anr!}elza) /Df - :
w:mmmwwrmm (] &a&Mmmemm
" ing d

Corporate Travel, Hospitality, Conference & Event Policy #51 {as pplicoble), that ol tation is ¢ 1in this expense cialm, that the
chove noted exceptions are complete and uccurate, ond that the ciaim has been comgleted ln acordonce with these policies. m/c

npooo op

3 Approvad by Traveller’s Director with signing authority
{PRINT NAME}

The Troveller's Monoger confirms that she/he has reviewed this expense cloim Including alt the supporting documentation, that the expenses clalmed appear
reasonoble, exceptions as noted above are approved {as required), and the claim has been completed in occordonce with the Corporate Travel, Hosphality, Conference
& Event Policy 851 fas applicable). Please note, if exceptions have been pre-opproved prior to trovei, the Trovel's Director can p d insigning the ciaim, By
signing below, the VP or CEO confirms that she/he has reviewed the exceptions as noted above requiring her/his approvat ond hereby grants it.

4 Approved by VP [as required) 5.Reviewed by CFO (CEO claims; Board claims; dawns | 6.Approved by CEO & Presidlent/Chair of BOD/Chair of
{PRINT RERAE} Audit Committee {as required)
“Signatwre ofve T Signature of CEG,Chair of Board/Chalr of AUt g

7.Raviewred by Finance [PRINT NAME) - &M W\]MW
2 ,4,(915737/? 2Tbds..
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Simons‘ Deborah —

From: Phylis Clark W
Sent: Tuesday, Aug g S
To: Simons, Deborah

Subject: Re: Seeking approval - travel expense claim TABDEB82469 - Cybele Negris - B19-030

i do approve. The 30 days exemption is fine. Thank you for the explanation on the hotel room; it provided
some comfort.

CONFIDENTIALITY WARNING

This communication Is intended for the use of the recipient to which it is addressed, and may contain confidential, personal, and/or privileged
information. Contact me immediately if you are not the intended reciplent of this communication, and do not copy, distribute, or take action
relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed.

On Tue, Aug 13, 2019 at 10:07 AM Simons, Deborah <simons@mint.ca> wrote:

Dear Phyllis,

¢ Attached is a travel expense claim for approval. This claim represents the expenses related to Cybele’s travel to
. Edmonton in June for the ICD Directors Program final exam. There are two exceptions: a) The claim is over

- 30 days; b) Cybele added an extra night to her trip (detailed explanation provided in the “notes for expenses”

- section of the third page). The claim and exceptions have been reviewed and approved by the CFO. If you

- approve via e-mail, I will add a notation to your signature line and will attach a copy of your e-mail to the

¢ claim.

Best,

DEBBY SIMONS
CCCRDINATOR, CORPORATE SECRETARIAT

COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX
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Meal allowance and incidental calculator

If your travel extends beyond the time period allowed for in the calculator, complete and add muitiple sheets to determine total allowances

These caiculators are now all linked - please only place a "1’ in each applicable box

Type the date name and numbers in the CANADA box ONLY

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller

You may claim an incidentai for each partial or full day of travel

Please set your 'print area’ around the calculators you want to print.

'Breakfast
Lunch
Dinner
Incidentals

‘Breakfast
Lunch
Dinner
Incidentals

Numbers only

_Enter your travel dates here for CANADA MONTH.: Jun-19
ez S G I Total
un Mon m Wed |Thu Fri I[Sat Sun Mon ue |Wed %’FU Fri allowances
i
1
1
1 1
Enter your travel dates here forthe 1S MONTH: 43617
24 25 26 Total
Sat un |Mon |Tue |[Wed |Thu [Fri Sat Sun Mon Tue ed [Thu Fri allowances
4
U
0
U
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Aol f’@mmj

@ AIR CANADA

b y s.19(1)
Booking Confirmation

Booking Reference - Date of 1ssue 15 Dec, 2018

This is your ltinerary/Receipl. You must bring it with you o the airport for check-in and we recommend you keep 2 capy for your records. Ploase alse fake the time to roview il as it contains the geners) conditions of carriape and
eppiicable tariffs thet apply lo the tickets. hoskings and air services detailed below, as well as baggage, dangerous goods and othsr Important Information related 10 your trip,

Data Protection Netics: Your personal data will be processed in accordence with the appliceble carrier's nrivacy palicy and, if your booking is made vin a reservation system provider "GDS7), with it§ privacy palicy. These are
svailable at the IATA Travel Centre websile or from the casyiar or GDS diractly. You should read this documenlation, which applies lo your booking and specifies, for ple. how your dala is , slored, usad,
disclosed and iransferred, We also invile you lo vievr Air Canaga's Privacy Pelicy diractly,

<z Depart

Business Glass{lowesi)

Nesty . 08:50 11:21 @ 1hr31
un, i q
Vancouver Edmonton AC234 Business P
Vancouver Int. (YVR), BC Edmonten int. (YEG), AB Operated by: Air Canada | A318-100 |
Turminal M N Wi-Fi
Meal

% Return

Business Class (lawest)

25 oot oA 16:05 ® 1hras
Edmonton Vancouver AC249 Business P
Edmonton Int. (YEG), AB Vancouver Int. (YVR), BC Operated by: Air Canada | A320-200 |
Terminal » Wi-Fi

ooy e

Passengers

A Cybele A Negris Travel Options Seats
1] Regular meal AC234 4F

Ticket Number

Air Canada - Aeroplan
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s.19(1)
% Purchase summary

1 adult
Amount paid: $1067.06 % Air Transportation Charges
Tax Information
GSTMST no. 10008-2287 RTO00 Bass Fare - Depar - Business Class (lowast) 484.00
$50.81 i3
Base Fare - Retum - Business Class (lowast) 484.00
Surcherges 24.00
E] Taxes, fees and charges
@
Goods and Servicas Tax - Canada no. 100082287 RT0001 50.81
Alr Travellers Security Charge - Canada 14.26
Airpor Improverment Fee - Canada 50,00
Total airfare and taxes before options $1067%
GRAND TOTAL (Canadian dollars) $1pg7%8
@ Check-in and boarding gate deadlines
Within Canada
o0 Recommended check-in ime
e You should check In no faler than the times indicated at lefi. This will ensure you have plenty of time to eheck in, drop off your chacked bags and pass through securky.
45 Check-In and baggage drop-off deadline
SR You must have in, ined your ing pass and all ked bags &t the bagnage drop=off counter before the end of the check-in period for your flight,
s
15 Boarding gate deadline
iniiss You must be prasent at the boarcing gats before it closes.
1. From Toronto Chy Airport (YTZ) - Check-in and baggege drop-off deadiine: 20 minules,
2
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G Baggage allowance

Carry-on Baggage

On flights operated by Alr Canada, Air Cznada Rouge or Air Canade Express, you may camy with you in Ihé cabin 1 standard ltem (max. size: 23 x 40 x 55 cm [9 % 15.5 x 21,5 in]) and 1 personal Rem (max. size: 16
X33x43em Bx13 X171, Ynur carry-en baggage must be light enough that you cen store il in the overhead bin 888 our plets cary-on policy.

Checked Baggage
Please see below for details on the bags you plan on checking at the baggage counter.

Vancouver (YVR) > Edmonton (YEG}

Max. weight per bag:
D 1= bag G 2 bag 32.0kg (7C.0Ib)
Complimentary Complimentary Max. dimensions per bag:
156.0cm (52.0 in)
Edmonton (YEG) > Vancouver (YVR)
Max. weight per bag:
(= 1: bag - 2w bag 32.0 kg (70.01b)
Complimentary Complimentary Mex. dimensions per bag:
158.0 om (62.01in)

Currency

Fee amounts are displayed in the currency of the first departure city on your ticket. On the day of travel, applicable fees will bs assessed in the local currency of the
country/region you are travelling from, Gertain exceptions may apply where the departure airport does not charge in local currency. The currency exchange rate will
be determined by the date of travel,

Stopovers
Checked baggage fees may be reassessed when itineraries indude an enroute stopover of more than 24 hours.

Note: If you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges willl apply. The policy and fees will be those of
the carrier identified in the checked baggage information section.

« View Air Canada's additional checked baggage policy.
« View the additional checked baggage policy of Air Canada’s codeshare and interfine partners.

r,%= Fare Rules

Business Class (lowest)

Changes
.)t $50 ggAD + Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare

difference, Changes can be made up fe 2 hours before departure.

+ Same-day confirmed changes at check-in or at the airpert are permitted at no charge (same-day flights onty).

+ Same-day standby is available: on flights between Toronto and Montréal or Ottawa, on flights between Calgary,
Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy
(JFK) or Newark (EWR) airports (connecting flights excluded).

+ Flights can anly be used in sequence from the place ofdeparture specified on the itinerary.
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)J‘)a Fare Rules

g Cancellations
Non-refundable « Tickets are non-refundable and non-transferable,

= Cancellations can be made up to 45 minutes prior o departure.

« If you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive
fare applies once per passenger, regardless of the number of flights that are changed.

« Customers who no-show their flight will forfeit the fare paid.

~ Air Canada will provide a full refund without penalty when you cancel a new ticket (i.e. when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

» View Air Canada’s refund policy Opens in a new window.

+ Provided the original booling is cancelled prior to the original fiight °s departure, the value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new outbound trave] date must commence within a one year period from the ariginal
date of ticket issuance. if the fare for the new journey is lower, any residual amount will be forfeited.

‘= Seat selection*
Free advance seat + Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated

selection (standard) by Jazz (subject to availability).

&2 Aeroplan Miles
« 150% Aeroplan Miles
+ The equivalent in Altitude Qualifying Miles
« For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge

Business Class {lowest)

#% Changes
$50 CAD + Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare
difference. Changes can be made up to 2 hours before departure.
+ Same-day confirmed changes at check-in or at the airport are permitted at no charge {same-day flights only).
+ Same-day standby is availabie: on flights between Toronto and Montréal or Ottawa,.on flights between Caigary,
Edmonton and Vancouver, as well as on flights between Toronto Pearson {YYZ2) and LaGuardia (LGA), John F. Kennedy
(JFK) or Newark (EWR) airports {connecting flights excluded).
« Flights can only be used in sequence from the place ofdeparture specified on the itinerary.
l-h Cancellations
Non-refundable « Tickets are non-refundable and non-transferable.

« Cancellations can be made up to 45 minutes prior to departure.

« If you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive
fare applies once per passenger, regardless of the number of flights that are changed.

= Customers who no-show their flight will forfeit the fare paid.

» Air Canada will provide a full refund without penalty when you cancel a new ticket (i.e, when a new booking is made and
you are assigned a bocking reference) within 24 hours of purchase.

+ View Air Canada's refund policy Opens in a new window.,

» Provided the original booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be
applied within a one year period from date of issue of the otlginal tickets 1o the value of a new ticket subject to the change
fee per direction, per passenger, plus appiicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new outbound fravef date must commence within a one year period from the original
date of ticket issuance. [f the fare for the new journey is lower, any residual amount will be forfeited.

&, Seat selection*
Free advance seat < Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated

selection (standard) by Jazz (subject to availability).

@@ Aeroplan Miles
+ 150% Aeroplan Miles
+ The equivalent in Altitude Qualifying Miles
« For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge
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(D General conditions of carriage

1.

10.

1.

You must obtain your boarding pass and check in any baggage by the check-in deadline. Additionally, you must be available for boarding &t the boarding gate by the
boarding gate deadline. Failure to respect check-in and boarding gate deadlines may result in the reassignment of any pre-reserved seats, the cancellation of
reservations, and/or ineligibility for denied boerding compensation.

Although reconfirmetion of flights is not required, we strongly recommend that you check your flight status online at sircanada.com or by calling our flight information
system at 1-888-422-7533 prior to your departure,

Advance seal assighments are not guaranteed and may change without nofice. If your pre-assigned seat Is unavailable, we will try to accommodate you in a
comparable seat in the same class of service and will refund any applicable fees.

Any travel credit banked for unused ticksts is non-transferable: when the credlt is redeemed, it must be used hy the same persan whose name appears on the original
ticket.

Air Canada will cancel any purchased ticket and provide a full refund without penaity up 1o 24 hours after purchase. Beyond 24 hours, voluntary changes to your
itinerary may require the payment of additional fees and fare upgrades, If you are travelling on a non-refundable ticket, Air Canada will be unable to make exceptions in
the event of an unexpected trip cancellation or medical emergency. We recommend the purchase of fravel insurance.

Dangerous goods

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as specifically permitted. Dangerous goods include, but are not
limited to; compressed gases, carrosives, explosives, flammable liquids and solids, radioactive materials, oxidizing materials, poisons, infectious substances, and
briefcases with installed alarm devices. For security reasons, other restrictions may apply. Please refer to the Restricted and Prohibited ltems page on our website for
more information.

Subjed to the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicable tariffs, Air Canada may refuse carriage of
Property in checked luggage that is not suitable for transportation, such as fragile or perishable items and may refuse to carry valuable items {a valuable is deemed to
be any jtem whose value is $ 1,000 CAD or more, per Kilogram or $1 CAD per gram}, Air Canada may refuse claims based on the inherent nature of an item {e.q. its
perishable nature), o for |oss or delay of unsuitably o inadequately packed items, to the extent that the destruction, loss or damages resulted from the inherent defect,
quality or vice of the baggage, or, in the case of delay, that the carrier, ils agents, and servants took afl measures that could reasonably be required to avoid the
damage, ar that it was impossible to take such measures.

International travel

Governments may require your carrier to provide information on or permit access to passenger data. You cannot travel if you do not have all required travel documents,
such as a passport and visa (where applicable), tc enter in or transit through each country/region on your ftinerary, Please refer to the Travel Documents page on our
website for more information.

inflight health

Most people are fit to travel by air, but special attention is required for passengers whose health problems may be exacerbated by altitude, travel stress, hypoxia and
other trave] related difficulties, Qur website offers important health tips and information for customers wiih special needs who may require medical approval befare
flying.

Please also note that aircraft disinsection is carried out on certain routes, In compliance with the requirements of the World Health Organization {WHO), the International
Civil Avietion Organization, Transport Canada and applicable foreign regulatory authorities. More information is available on our website.

Schedules and timetables

Time and aircraft type shown in timetables or elsewhere are approximate and not guaranteed, and form no part of the contract. Schedules are subject to change without
notice and cariier assumes no responsibility for passenger making connections nol included as part of the itinerary set out in the ticket. Carrier is not responsible for
changes, errors or omissions either in timetables or other representations of schedules.

Overbooking notice

Airline flights may be overbooked, and there is & slight chance that a seat will not be available on a flight for which a person has a confirmed reservation. if the flight is
overbooked, no one will be denied a seat until airline personnel first ask for voluntesrs willing to give up their reservation in exchange for 2 payment of the airline's
choosing. If there are not enough volunieers, the aidine will deny boarding to other persons in accordance with its particular boarding priority, With few exceptions,
persons denied boarding involuntarily are entitied 1o compensation. The complete rules for the payment of compensation and boarding prictities are available at all
airport ticket counters and boarding locations.

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS

S

® AIR CANADA

CANADA, U.S.: 1 (888) 247-2262

A STAR ALLIANCE MEMBER ¥,2*

b
5 i
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10:28 7

<4 Messages

o0l LTE @)

Cancel Boarding Pass - Air Canada Add

GATE SEAT
@ AIR CANADA 66 A4F
EDMONTON-YEG VANCOUVER
FLIGHT DATE BOARDING ZONE
AC241 26 JUN 11:45 1
pASSENGER - [l CABIN
CYBELE NEGRIS Business



Page: 1 of 1

D s.19(1)

DELTA

HOTELS

MARRIQTT

10222 - 102 Street, Edmonton, Alberta T5J 4C5
Tel: 780-429-3900 Fax: 780-421-3259

Room: 517
Folio:

Cashier: 9
Arrival: 06-24-19

Departure: 06-26-19

@{'rﬁma |
(¢ 1

Guest Signature:

‘ Date Description Additicnal Information Charges Credits

06-24-19 Room Charge 185.00

06-24-19  Rooms - GST 9.53

06-24-19  Rooms - Tourism Levy 7.62

06-24-19 Rooms - Destination Marketing Fee (DA — ——— 5.55

(06-25-19 ~ Room# 517 CHECK#- 17.75 Vfr jom,c(

06-25-19  Room Charge R ‘ - 401.00

06-25-19 Rooms - GST 20.65

06-25-19  Rooms - Tourism Levy 16.52

06-25-19  Rooms - Destination Marketing Fee (D 12.03
GST Summa Total 675.65 0.00
ggi;tration e 87853708:31 Balance Due 675.65 CDN
F&B 0.756
Other _41.72

| Total - 72.65

-$17.75 = $657.90

/

A (T
$ L5490 " (fw #%008)
#7155

\

| agree that my liability for this bill is not waived and | agree to be held personally liable in the event that the indicated person, company, or association fails to
pay for any part of or the full amount of these chargss. 000063
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CRA Calculated Taxi Tax 2019

Taxis for

Ontario &

Quebec
ey
x

Taxis for

Nova Scotia &

PEI &

New Foundland &

New Brunswick

Taxis for

BC & S 42.50
Saskatchewan &

Alberta & S 121.60
Manitoba

S 164.10

S  157.79

The figures you need

GRAND TOTAL S 164.10
TOTALTAX e
SUMMARY Page total  § 157.79
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TRAVEL EXPENSE REPORT Revised May 6, 2019
RCM BOARD OF DIRECTORS

Claimant: Cybele Negris Departure Date:| 24-Jun Return Date:| 26-Jun
Location: Edmonton, Alberta
Purpose:

To attend the ICD Directors Program final exam.

TRAVEL EXPENSE Amount Meals & Incidentals
Airfare $1,06706 Note: Please use the meal allowance calculator
Baggage Fees B below to determine the exact number of
Change Fees ] meal allowances and incidentals.
VIA Rail Lk -
Hotel Accommodations $ 657.90 Rate # Meals Total
Mileage ($.055/km) S - Breakfast $20.50 1 S 20.50
Parking | Lunches $20.10 1 $ 2010
Taxis $ 16410 Dinners $50.65 2 $ 101.30
Car Rental w1 Incidentals $17.30 3 $ 5190
Gasoline i $ 193.80
Private Accomodation ($50/ngt) o | Total Travel Expenses
Other
Total Travel Expenses  § 1,885.06
Total Meal/Incidentals ¢ 193.80
TOTALW

Meal allowance and incidental calculator
Insert Date — 24-Jun 25-Jun 26-Jun

Sat Sun Mon Tue Wed Thu Fri Total
Breakfast e, e T TR T oy Ll oot Sy Sl T 1 1
Lunch [ SR A g 1= ) i 1
Dinner L 3! [ L e sl B GERE TR 4 ) y 2
Incidentals f : 1 1 1 3
Per Diem Calculator .
Insert Date — ' 24-Jun 25-jun 26-Jun

Sat Sun Mon Tue Wed Thu Fri Total

(R L e ey 3 |

Claimant Signature: 0 / Date: /) Q/ Oﬂ/ 9

¢
Travel expense reports mé.:tlomply with tlje RCﬂﬁ/’Ca/r}mrate Travel, Hospitality, Conference and Event Policy {Policy # 51).
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Simons, Deborah

s.19(1)

From:
Sent:
To:
Subject:

Approved

Sent from my iPad

Phyllis Clark

Thursday, August 29, 2019 10:59 AM

Simons, Deborah

Re: Seeking approval - 5 Travel Expense Claims

On Aug 29, 2019, at 4:05 PM, Simons, Deborah <simons@mint.ca> wrote:

Dear Phyillis,

Attached are 5 travel expense claims for approval. These claims represent expenses related to last
week’s attendance at our Board of Directors meetings, and have all been reviewed and approved by the
Acting CFO (Bob Zintel). None of the claims contain any exceptions:

TABCC82553 — Fiona Macdonald (Vancouver/Ottawa/Vancouver)

TABCC82973 — Pina Melchionna (Toronto/Ottawa/Toronto)

TABCC82552 — Sandip Lalli {Calgary/Ottawa/Calgary)

TABCC82554 — Cybele Negris (Vancouver/QOttawa/Vancouver)

TABCC82972 - Barry Rivelis (Vancouver/Ottawa/Vancouver) |

If you approve via e-mail, | will add a notation to your signature lines, and will attach a copy of your e-
mail to each claim.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT )
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

<image003.ipg>

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8

Tel/Tél. : 613-716-4439

simons@mint.ca | simons@monnais.ca
mint.ca | monnaie.ca

<B19-032 - Macdonald - Ottawa August 20-22, 2019.pdf>
<B19-031 - Melchionna - Ottawa August 19-22, 2019.pdf>
<B19-029 - Lalli - EXP - Ottawa August 20-22, 2019.pdf>
<B19-034 - Negris - Ottawa August 19-22, 2019.pdf>
<B19-033 - Rivelis - Ottawa August 19-22, 2019.pdf>

000067



(N 5.19(1)
e Travel Expense Form 2019 OTJ #:
%‘- Pl Blankets 1a #:[ TABCCR2554| 317~ O3y
EAHCE #| EAHCE12272
Claimant Cybele Negris —I Cost estimate provided on TA $8,000.00
Cost Centre 121 Legal Services (Board) L Hospitality estimate provided on TA
Departure Date 19-Aug-19
Travel Location and Reason Return Date 22-Aug-19
(attach supporting documents): THEMIS # (vP sad Board claims onty) 3015
B15-034 Currency Conversion Table
To attend Board of Directors meetings and busincss dinners, 1 Unit of is Worth of
USD CAD
Vancouver/Ottawa/Vancouver CAD
CAD
CAD
CAD
Total Travel Expenses (inclusive of fares) Vv 4,670.84 w3
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE § AMOUNT) |
Cash Advanced / Returned (ENTER AS POSITIVE § AMOUNT )
Currency Advanced Returned Outstanding FX to CAD | CAD Equivalent
0.00 | 1,00000 0.00
Amount Owing to: Employee 4,670.84 ~ RCM 0.00
Expense Coding
Account Cost Center ( Select One from drop down box ) In Canadian §
HST - Registration # 10793 5058 RT0001 S —— 3aLy |/
740200 - Meals (domestic) 121 Legal Services (Board) B 6738 | /
741200 - Meals (forcign) s : . 0.00
740100 - Hospitality (domestic) v! 0.00
741100 - Hospitality (foreign) oy I - 0.00
740010 - Airfare (domestic) 121 Legal Services (Board) v 2,635.25 v
741010 - Airfare (foreign) v 0.00
740020 - Rail fare (domestic) v 0.00
741020 - Rail fare (foreign) v 0.00
740500 - Taxi farc (domestic) 121 Legal Services (Board) ‘v 33.28 ‘/
741500 - Taxi fare (foreign) v 0.00
740700 - Personal car mileage (domestic) 121 Legal Services (Bosrd) A% 1635 | o/
741700 - Personal car mileage (foreign) v 0.00
740030 - Car rental (domestic) ) . 0.00
741030 - Car rental (foreign) i > .00
740800 - Parking (domestic) B e - 0.00
741099 - Other transportation (forcign) e 0.00
740400 - Accommodations (domestic) 121 Logal Services (Board) e 151812 |/
741400 - Accommodations (forcign) . - - 0.00 /
740900 - Incidentals (domestic) 121 Legal Services (Board) P 65.90
741900 - Incidentals (forcign) ‘v 0.00
740000 - Baggage & Travel (domestic) ENTERED | .~ 0.00
741000 - Baggage & Travel (foreign) ol 0.00
0.00 SEP = 4 zmg A Al 0.00
0.00 , vl 0.00
= . - 0.00
B _‘WF\PLfJb 267 = 0
154200 - Prepaid Fares 0.00
Out of Balance - Discrepancy in Expenses Coded (0.00)
ERFINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim ($3,329.16)
- Variance % -42%
AUG 3 0 ZG lq (Favorable)/Unfavorable Variance: Estimate on Hospitality versus actual expense claim $0.00
Hospitality Variance % #DIV/0]
Upasal (30319
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O

Page 2

Canada - (Except NWT, NVT, Yukon)

Total Amount Actual Cale
(incl. HST/GST)| HST/GST | HST/GST

RCM Paid Fares (Air-Domestic)

Taxis (Domestic)
Taxis (Foreign)
Mileage ($0.57km)
Business Telephone

Parking

Hospitality
Bagpage (Domestic)
Baggage (Foreign)

RCM Paid Fares (Rail-Dormestic)

RCM Paid Fares (Air-Foreign)

RCM Paid Fares (Rail-Foreign)

Employee Paid Fares (Air - Domestic)

/2,68.85 | - 133.60
4

Employee Paid Fares (Air- Foreign)

v ~

Employee Paid Fares (Rail- Domestic)

Employee Paid Fares (Rail - Foreign)

Hotel Accommodations (Domestic)

/1,707.56

Hotel Accommodations (Foreign)

v 196.44%/
L/ 39|/

o, 3127

i 4

! 30.2 J’

1721 0.82

L7

Car Rental (Domestic)

Car Rental/Gas (Foreign)

Personal Accommodations

Others (code manually)

Others (total)

Total Expenses

4,530.89 334.03 0.82

Per Diem Country

Canada

Meal allowance rates

Total CAD
allowance

Calculated
GST/HST

No. of meal
allowances

USA - (Except Alaska)

UsSDh
Expenses

Actual Credit Card
CAD Exp.

Total CAD
Equivalent

USA

No. of meal
allowances

Total USD

allowance

Total CAD
Equivalent

Breakfasts
Lunches
Dinners
Total Meals
Incidentals

$20.50

$20.50

$20.10

1 20.10 0.96

$20.10

$50.65

/1 50.65 241

4 /7075 337

$17.30

4| +69.20 3.30

$50.65

$17.30

Total Expenses

139.95 6.66

Note - Please use the meal allowance calculator tab to determine the exact N

Grand Total CAD Expenses
Grand Tofal HST/GST

Notes for Expenses

4,670.84
341.

o. of meal allowances and incidentals

Grand Total USD Expenses

I

1) Travel from the hotel to the Ottawa airport on 22 August - Cybele rode with Fiona Macdonald, Sandip Lalli and Barry Rivelis (Fiona paid the cab fare); 2)
Lunch on 19 August was provided with the flight; 3) Breakfast on 20, 21 & 22 August was included with the accommodations; 4) RCM provided lunch on 21 &
22 August and dinner on 20 & 21 August.
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. ;;f} Travel Expense Form 2019 TA #| TABCC82554
" R
‘IMPDR'I’ANT Travel expense ctslms must be preparad and comply whh the Corporate Travel, Haspitality, Conference & Evant Policy #51, (as applicable} and
approved In accordance with the Delagation of Authority Policy #41. Approver must have Delegation Autharity at the time of signing. All travel plans must be pre-
authorized using the ty te Travel and Advance form.

As the Traveller, se indicate If this claim contalns any exceptions requiring approval per the Corporate Traval, Hospitality, Conference & Event Policy #51.
Yes O No If you Indicated “Yes”, please check which exception(s) were not pre-approved and require approval:

CEO APPROVAL REQUIRED: {Please Initial)
O  Travel - Exceptions to Corporate Travel, Hospitality, Conference & Event Policy #51 (Annex 28)

CFO or CEO APPROVAL REQUIRED: {Please initial)
O  Hospitality - Exceptions 1o Hospitality Policy #51 (Annex 2B)
O HospRality — No pre-approval ob d for the followil
Hoipitality - External or intemal hospitality exceeding Maximum Cost Per Parson {Annex 28)
Hospitality - External or intermnal hospitality costs exceeding $5,000 {Annex 28 and 44.1)
F italtity — Aleoholic b ages provided (Policy Section 44.1)
Hospttaiity — Food & beverage cost exceeded Maximum Cast Per Person (Policy Section 44.1)
Hosphality — Entertainment provided (Policy Section 44.1)
Hospltality — Hospitality or entertalnment provided 10 spouse or person accompanying an event participant (Policy Section 44.1)
Hospitallty — Hospitality paid by the RCM taking place at the residence of an RCM employee, Board ber or other private residence
{Policy Sectians 44.1and 46.4)
Hospitality — Special forms of hospitality (Annex 2B)
Hospitality — No pre-approval prior to expenditure (Section 44.7)

00 OopoOooopoD

VP APPROVAL REQUIRED (CEO APPROVAL IF TRAVELLER IS A VP): (Please initial)

Travel - Combining personal and business travel {Policy Section 14.3)

Travel - Airfare — Higher Iewl than permitted by policy (Policy Section 20.6)

Travel - Privately d les - Kl | 2 In excess of the equivatent lowest practical commerdal carvier fare {Policy Section 22.1)
Travel - Hotel —Rate in excess of specified or published City Rate Umhts (Policy Section 25.2 and 25.3)

Travel - Car travel — Leased Vebides {Policy Section 23.1)

Travel - Expem received over 30 days (Policy Section 33.1)

Hospitality - E | ac i 1 hospitality up to $1,500 but less than $5,000 and within Maximum Cost Per Person (Annex 28)

Hospitalily - Food & beverage cost not exceeding MaxImum Cost Per Person {Palicy Section 44.1)

ooonoooog

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: {Please initial}

Travel - Alrfare - upgrade ta a fare class higher than the Standard Allowable Airfare Class permitted by policy, at no additienal cost to RCM (Policy
section 20.6)

Travel - Car rental - upgrade to a larger vehicle than the Intermediate/Standard size permitted by policy, at no additional cost to RCM (Policy section
233)

Travel— Car rental — upx;mde to a larger vehicle than the Intermediate/Standard size to date 3 or more employees {Policy section 23.3)
Travel— Missing provided (Policy section 33.2)

Travel — Hatel - upgrade to a level higher than the Standard Guest Room permitted by policy, at no additional cost to RCM (Policy section 25.1)
Travel — Hotel — rate in excess of Ottawa {$200), Winnipeg ($155), Toranta ($200), Montreal {$190}, Vancouver {$200), and Calgary ($180), Las Vegas
($145), or published City Rate Limit. VP pre-approval not obtained. Justification provided {Policy section 25.2)

Missing original itemized receipts. E dded (Policy section 26.2)

Other exceptions (travelier has listed and e:phlnaﬂ on a Separate document)

Hospitality - External or internal hospitality up to $1,500 and within Standard Cost Per Persan (Annex 28)

o

000 oooo @

By slgning below, the Troveller confirms that this expense ciaim contains only eligible ollowonces ond legitimate and octual expenses incurred in occordonce with the
Corporate Travel, Hospitality, Conference & Event Policy #51 {as applicable), thot ol required supporting docmnenmlan is contained In this expense cioim, that the
obove noted exceptions are complete and accurate, and thot the cliaim has been jeted in di with these p

3.Approuad by TraveRar's Direc2or with signing authority
{PRINT NAME)

| Slgnacire of Traveller’s Durscior

QﬂMXNQ

ﬁatsﬂqﬁm has reviewed this expense claim including all the supporting documentation, thot the expenses clalmed appear
masnnd:le exc!ptbnsas mredobaveme opproved {as required), ond the claim has been compieted in accordonce with the Cotporate Travel, Hospitality, Conference
& Event Palicy #51 {os epplicabie). Pleose note, if exceptions have been pre-opproved prior to trovel, the Travel's Director can proceed in signing the expense ciaim. By
signing below, the VP or CEO confirms that she/he has d the p os noted abave requiring her/his approval and hereby gronts it.

4 Approved by VP {as required) 5.Reviewed by CFO {CEO claims; Board clalms; daims
{prmNT NanE} for revizw peior to CED spproval; other s regulnesd)

by CEO & President/Chair of 80D/ Chalr of

o adin B Attado

A Wu CEQ/Chalr of Enard/Chair of Audit

Z.;f'..f_if@w’ﬂ astr-

TSignature of VP

Form up@GDELEY 2018






Meal allowance and incidental calculator
if your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

These calculators are now all linked - please only place a "1" in each applicable box
Type the date name and numbers in the CANADA box ONLY

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller
You may claim an incidental for each partial or full day of travel

Please set your 'print area’ around the calculators you want to print.

Enter your travel dates here for CANADA MONTH: Aug-19
Numbers only | | 19  20] @zl 22{ B Total
Sat Sun on |Tue [Wed [Thu Fri at Sun Mon Tue [Wed [Thu Fri allowances
1
| ] -
d 1 1 5
'Enter your travel dates here forthe IS MONTH: 43678
l§ 9] 20] 21 22 E el = L | Tota
at Sun__ |Mon [Tue [Wed [ihu Fri Sat Sun Mon  |Tue ed |Thu ri lallowances
'Breakfast '
Lunch
Dinner
Incidentals
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@ AIR CANADA

Booking Confirmation

Booking Reference -

s.19(1)

Date of issue 15 Jul, 2019

This is your official Hinerary/Receipt, You must bring it with you to the airpert for chack-It and we recommend you keep a capy for yaur records. Plaass also {eke the lime to review It as it contalns the gencral conditions of camiage

and applicable tarliis that 2pply to the tickets, dookings 8nd air services dolailed below, as well as bag,

Data Protection Notice: Your persanal data wilt be in with the

available a1 the IATA Trave| Conire websie or from the carrier or GDS direclly. You shouk resd

disclosed and transferred. We zlso ivile you to view Alr Canada's Privacy Polcy directly.

o Depart

page, dangerous goods and other important infosmalion refated (o your trip,

carier’s privacy policy and, if your booking is made vis a reservalion system provider {'GDS&"), with I1s privacy policy. These are
his documentation, which appties (5 your booking and specifes, for ple, how your p dala is colle

stored, used,

Busingss 4lass (lowest)

16 A 2318 Sei20
|
Vancouver
Vancouver int. (YVR), BC
Terminal M

<% Return

16:52 @ 4hr32

Ottawa AC338 Business P
Otiawa Int. (YOW), ON Operated by: Air Canada | 319

" — lund.
prov deed

Business Class {lowest)

Thas iy 17:50

22 Aug, 2018 Ottawa
Ottawa Int. (YOW), ON

19:59 @ 5hr09

Vancouver AC345 Business P
Vancouver Int. (YVR}, BC Operated by: Air Canada | 318

A

Passengers
A Cybele A Negris Travel Options Sests
Ticket Number f§ Reguler meai AC338 4F
AC345 4aF

000073



E‘m Purchase summary

lmount paid: §2763.85

Tax information

fg'; TGN S Tom Base Faro - Depart - Business Class {lowest)
GST) IHST no. 10008-2287 RTOOD1 Base Fare ~ Retum - Business Class (lowest)
$2.09

Surcharges

Goods and Services Tax - Canada no. 19¢092267 RTO001
Harmonized Sales Tax - Canada (GSTHST #1C005-2287 RTC007)
Air Travellers Security Charge - Canada

Airport Improvement Fee - Canada

Total airfare and taxes before opfions

GRAND TOTAL {Canadian doliars)

(@) Check-in and boarding gate deadlines

1 adult

1266.00
1266.00
46,00

130.6%
298
14.25
43.00

$2768%5

$2763%

Within Canada
S0 Recommended check-in time
P You shauld check in no Jater than the times indicated af ieft. This will ensure you have plenty oftime lo check in, drop off your checked bags and pass through security.
45 Check-in and baggage drop-off deadline
PRI You must have checked In. obtained your i pass and all checked bags ai the b dropaff counter before the end of the check-in period for your flight.
15 Boarding gate deadline

miAues You must be present at the boanding gate before & dosos.

| From Toronte City Airport (YTZ) - Check-in and beggage drop-off deadiine; 20 minutes.
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] Baggage allowance

Carry-on Baggage

On fiights operated by Alr Canada, Air Canada Rouge or Air Canada Express, you may carry with you in the cobin 1 standard item {max. size: 23 x 40 x 55 cm 9 x 15,5 X 21.5 In]) and 1 personal item (max. size: 16
X323 x42 ¢ B X 13 X 17 In]). Your carry«0n baggape must be light enough that you esn store it in the overhead binz unassisted, 5 5 our complate carmy-on ba'sgage policy

Checked Baggage
Flease see below for details on the bags you plan on checking at the bagaage counter.

Vancouver (YVR) > Ottawa (YOW)
Max. weight per bag
b 1+ bag =) 2 bag 32.0 kg {70.01b)
Complimentary Complimentary Max. shmormions per begr
158.0 cm {62.0In)
Ottawa (YOW) > Vancouver (YVR)
Max. welght per bag:
| 1« bag - 2. bag 32.0kg {70.0 In)
Complimentary Complimentary Kiaw. dimaneiona pex beg:
168.0 cm (82.0in)
Currency

Fee amounts are displayed in the currency of the first departure city on your ticket, On the day of travel, applicable faes will be assessed in the local currency of the
country/region you are traveling from. Cerlain exceptions may apply where the deparure airport does not charge in local currency. The currency exchange rate will
be determined by the date of travel.

Stopovers
Checked baggage fees may be reassessed when ilineraries include an enroute stopover of more than 24 hours.

Note: If you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges will apply. The policy and fees will be thase of
the carrier idenfified in the checked baggage information section.

» View Air Canada's additional checked baggage policy
» View the additianal checked baggage policy of Air Canada's codeshare and interline partner

p}. Fare Rules
Business Class (lowest)
3 Changes
Adult - $50 CAD = Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare

difference. Changes can be made up to 2 hours before departure.

+ Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only).

+ Same-day standby is available: on flights between Toronto and Montréal or Ottawa, on flights between Calgary,
Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy
(JFK) or Newark (EWR) airperts (connecting flights excluded).

» Flights can only be used in sequence from the place ofdeparture specified on the itinerary.
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r’\,: Fare Rules

i Cancellations
Aduit - Non- « Tickets are non-refundable and non-transferable.

refundable - Cancellations can be made up to 45 minutes prior to departure.

« If you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive
fare applies once per passenger, regardless of the number of flights that are changed.

« Customers who no-show their flight will forfeit the fare paid.

= Air Canada will provide a full refund without penalty when you cancel a new ticket {i.e. when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase,

+ View Air Canada's refund policy Opens in a new window

» Provided the original booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new outbound travel date must commence within a one year period from the original
date of ticket issuance. If the fare for the new journey is lower, any rasidual amount will be forfeited.

k&, Seat selection*
Free advance seat « Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated

selection {standard) by Jazz (subject to availability).

= Aeroplan Miles
+ 150% Aeroplan Miles
= The equivalent in Altitude Qualifying Miles
» For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge

Business Class (lowest)

Changes
'D? Adult _gssc CAD = Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare

difference. Changes can be made up to 2 hours before departure.

+ Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only).

+ Same-day standby is availabie: on flights between Toronto and Montréal or Ottawa, on fiights between Calgary,
Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy
(JFK) or Newark (EWR) airports (connecting flights excluded).

+ Flights can only be used in sequence from the place ofdeparture specified on the itinerary.

Hig Cancellations
Adult - Non- = Tickets are non-refundable and non-transferable.
refundable + Cancellations can be made up to 45 minutes prior to departure.

« If you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive
fare applies once per passenger, regardless of the number of flights that are changed.

+ Customers who no-show their flight will forfeit the fare paid.

= Air Canada will provide a full refund without penalty when you cancel a new ticket (i.e. when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

+ View Alr Canada’s refund policy Opens in a new window.

» Provided the orlginal booking is cancelled prior to the original flight 's departure, the value of the cnused ticket can he
applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new outbound travel date must commence within a one year period from the criginal
date of ticket issuance. If the fare for the new journey is lower, any residual amount will be forfeited.

%, Seatselection*
Free advance seat » Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated

selection {standard) by Jazz (subject to avallability).

&= Aeroplan Miles
» 150% Aeroplan Miles
» The equivalent in Altitude Qualifying Miles
» For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge
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@ General conditions of carriage

2.

5.

7.

i0.

1".

You must obtain your boarding pass and check in any baggage by the check-in deadiine. Additionelly, you must be available for boarding at the boarding gate by the
bearding gate deadline. Failure to respect check-in and boarding gate deadlines may result in the reassignment of any pre-reserved seats, the cancellation of
reservations, and/or ineligibility for denied boarding compensation,

Although reconfirmation of flights is not required, we strongly recommend that you check your flight status online at aircanada.com or by calling our flight information
system ai 1-888-422-7533 prior to your departure.

Advance seat assignments are not guaranteed and may change without notice. If your pre-gssigned seat is unavailable, we will fry to accommodate youina
comparable seat in the same class of service and will refund any applicable fees.

Any travel credit banked for unused tickets is non-transferable: when the credil is redeemed, it must be used by the same person whose name appears on the original
ticket,

Air Canada will cancel any purchased ticket and provide a full refund without penalty up 1o 24 hours after purchase. Beyond 24 hours, voluntary changes to your
itinerary may require the payment of additional fees and fare upgrades. If you are travelling on a non-refundable ticket, Afr Canada will be unable to make exceptions in
the event of an unexpected trip cancellation or medical emergency. We recommend the purchase of travel insurance.

Dangerous goods

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, excepl as specifically permitted. Dangerous goods include, but are not
limited to: compressed gases, comrosives, explosives, flammable liquids and solids, radioactive materials, oxidizing materials, poisons, infectious substances, and
briefcases with installed alarm devices. Far security reasons, other restrictions may apply. Please refer to the Restricted and Prohibited ltems page on our website for
more information.

Subject to the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicable tariffs, Air Canada may refuse carrtage of
property in checked luggage that is not suitable for transportation, such as fragile or perishable items and may refuse to carry valuable items (a valuable is deemed to
be any item whose value is $ 1,000 CAD or more, per Kilogram or $1 CAD per gram). Air Canada may refuse claims based on the inherent nature of an item (e.g.its
perishable nature), or for loss or delay of unsuitably or inadequately packed items, to the extent that the destruction, loss or damages resulied from the inherent defect,
quality or vice of the baggage, or, in the case of delay, that the carrier, its agents, and servants took all measures that could reascnably be required to avoid the
damage, or that it was impossible to take such measures.

International travei

Governments may require your carier to provide information on or permit access to passenger data. You cannot travel if you do not have all required trave! documents,
such as a passport and visa (where applicable), to enter in or transit through each country/region on your itinerary. Please refer to the Travel Documents page on our
website for more information,

In-flight heatth

Most people are fit to trave! by air, but special attention is required for passengers whose health problems may be exacerbated by altitude, trave| stress, hypoxia and
other trave{ reiated difficulties. Our website offers important heatth tips and information for customers with special needs who may require medical approval before
flying.

Please also nole that aircraft disinsection is carried out on certain routes, in compliance with the requirements of the World Health Organization (WHO), the International
Civil Aviation Organization, Transport Canada and applicable foreign regulatory authorities. More information is avsilable on our website,

Schedules and timetables

Time and aireraft type shown in timetables or elsewhere are approximate and not guarantegd, and form no part of the contract. Schedules are subject to change without
natice and carrier assumes no responsibility for passenger making connections not included as part of the itinerary set out in the ticket. Canier is not responsible for
changes, errors or omissions either in timetables or other representations of schedules,

Overhooking notice

Airline flights may be averbooked, and there is a slight chance that a seat will not be available on a flight for which a person has a canfirmed reservation. If the flight is
overbooked, no one will be denied a seat until airine personnel first ask for volunteers willing to give up their reservation in exchange for 2 payment of the airline's
choosing. If there are not enough volunteers, the airline will deny boarding to cther persons in accordance with its particular boarding priority. With few exceptions,
persons denied boarding involuntarily are entitled to compensation. The complete rules for the payment of compensation and boarding priorities are available at all
airport ticket counters and boarding locations.

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS

¢

@ AIR CANADA

CANADA, U.S.: 1 (888) 247-2262

A STAR ALLIANCE MEMBER ¥,.2™
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CHATEAU LAURIER

1 Rideau Street

Qitawa, ON, Canada K1N 887

T (813) 241-1414 F (613) $62-7030
G.8.7,/ H.5.T Registration #843511775

Roysl Conadian Mint
s Cybole Negris

s.19(1)

RoomiChambre : 0486

Follo# :
invoice # :
Cashior/Cassler # : 226475
Page # 1of2
Referance No.

Arrivalifrrivéo . 08-18-19
Departure/Départ : 08-22-19

Description Additional Information/Supplementairo Charges

08-19-19  Room Charge 549.00
08-19-18 Municipal Accommodation Tax ¢ 21.86
08-18-39 Room HST (13% 74.22
R et
08-20-18  Room Charge 459.00
0B-20-19  Winicpal Accommodation Tax ( 18.76
08-20-19  Room HET {13%) 63.41
08.21-19  Reom Chamge 435.00
08-21-19 Municipa! Accommuodation Tax | 17.40
08-21-19 Room HST {13%.) 58.81

i il T e Pl 1oy el g K a¥ £ 2R w el wptwpigend | b v] cvagurdt SO O 3
Poue InfoMalion o reservatons visites notfe web ab "m’:‘&'ﬁ%&f’ﬁ"ﬁiﬁl&?&j .'rs.l.'.,:ii’ EE:.’:':;;..":::E%.;{::.: »
Wivw_Salremont,com ou TBOPRONeT AL HbtWs: Falmon de. EE‘E“.:?&”."E%;‘:& & et ’;;:L'.‘::.'.".‘.‘:i:.‘:.‘: ey 4070l

Crstslnis ou Conads 1 B0 441 1434

budE 1

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d"avoir choisi les Hotels Fairmont
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s.19(1)

4 RoomiChambre : (488
alrmory Folio # ;

= Invoice # :
CHATEAU LAURIER Cashiar/Casslor # : 226475
1 Rideau Stroct Page # *20l2

Ottawa, ON, Canada KiN 857
T{6813)2471-1414 F {6132) 562-7030
$.8.T. 1 H.5.7 Registration £#843511775

Reference No.

Royal Canadisn Mint

Arrival/Amvivée : 08-19-19
Departure/Départ | 0§-22-10

OB I0 Netris

Dascription A Sz Crodits

Total 1.743.72 0.00
8alance Dua/Solde 1,743.72

GST Summary / Sommaire HET Summary | Sommaire

Roorm/Chambire 000 HoomiChambre 196.44

FEE/Restavration 000 FADRestauration 0.00

Otheridartres 0.00 Otherdavies 4.18

Totat 000 Total 200.60

Thoak yuu for chonzing Farmeys Mol & RKoners
To prowvide fondback abov! your stay, please contact Wr. Rick Corcoron, General Manager, ai R:ck. Curcwrangdlamnort.com.
We aiso invite you to share memoties of your experignce on our commumity forum - visil vaww.evaryonesangrigmal.cos.

Merei g'avair choisi los Hdtels Fairriont,
Paur donatr voire opinion sur votre séjow, veuilior contocier M. Rich Corcoran, Diracteur généml, & ek Corcoran@iarmont Soim .
ROUS vOUS IMGIoNS HGMoMeNt i1 pann(eer e SOUVENS 00 WOLO ERpETINNGE 3.1 NOIH neunl -~ wwin BVETYONCSINOAGING!.oom,

Corsonul = 4% (b
2cm - 4o Ye (‘Jra;o:«ﬁ;(%.qt{\

For Iriomsaon or esevafors, sk us a1 L L e T, et
' 3 2 - 3 L =

www fairmontcom or o)l MsEmont Hotels 8 Recorts from: VS BT SEFTEPY 1 PO LN O 1 B 657 tunser b fosg v o5 b id BARSTL
Unhed Sipies ov Canada 1800441 1414 sy l:dvmrzwiﬂ;-:mmmﬁ :‘Am::‘hm-h«‘u’:lﬂiﬁ
Py mformntion et résenvations visitez notre wabs o peied abes sme vl (18 R 01 S280 | o R A B ladido O Bt To0 St a2t 20 1B

. 1 vmen 3 v apios M0y &1 290 CAle s Ve - e ? e IEhas Thitim P LOMEF A3 ANDF 3 P seas
www, falrmonLcom Ou IHPhoNts S MMk F armen o ANBOS - mi i s Cont whured G041 roner 14, ot 6B rbmgetaympOuiinntitiiort
Tintndiron o) Conarin 1800 341 1414 wat L2 at) rmeb s snp poued [0 jovk qubey nermn (llann e %1 re S Eogere |

Tadae i

Thank you for choosing to stay with Fairmont Hotels & Resorts
NMerci d'avoir choisi les Hotels Faimont
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CRA Calculated Taxi Tax 2019

Taxis for
Ontario &
Quebec

Taxis for

Nova Scotia &

PEI &

New Foundland &
New Brunswick

Taxis for

BC &
Saskatchewan &
Alberta &
Manitoba

The figures you need
GRAND TOTAL
TOTAL TAX
SUMMARY Page total

S 37.27

Fah -
g

e

S 37.27
S 33.28
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I - o i Coogirion gt

Google Maps to Drive 15.1 km, 31 min

G .

v [ i
Fastest route now due to traffic 15.1 km
oonditions

Heavy traffic, as usual 146km

-

i

Myp data 2019 Qonagls 2K b

10:40 AM—11:33 AM 53 min
£ EU005f & Canodaline

ISTvd 230 2 Em.

hetps://wrwrw.google.ca/maps/di BC/VancouverHnterm, . 52200068



TRAVEL EXPENSE REPORT
RCM BOARD OF DIRECTORS

Revised May 6, 2019

Claimant: ICybeIe Negris Departure Date: Return Date:
Location: lOttawa, Royal Canadian Mint j
Purpose:
RCM Committee Meetings, Symposium and Board Meetings
TRAVEL EXPENSE Amount Meals & Incidentals
Airfare §.31§§§§~ Note: Please use the meal allowance calculator
Baggage Fees " below to determinethe exact number of
Change Fees et g i meal allowances and incidentals.
VIARail (St
Hotel Accommodations | $1,707 56 l/ Rate #Meals Total
Mileage ($.0557km) 34 |$ 870|112  Breakfast $20.50 0 $ .
Parking 0 571 Z0. 9~ | i Lunches $20.10 1 |s 2010
Taxis (}/) Dﬂ s 3727/ Dinners $50.65 1 |s s065
Car Rental e Incidentals $17.30 4 $  69.20
Gasoline e e S 139.95
Private Accomodation ($50/ngt) Ty Total Travel Expenses
Other
Total Travel Expenses $-4;53238 4520 -30’ M
Total Meal/Incidentals  § 139.95 .
TOTAL _$.4,672:33- “, (70 F d/) 2
Meal allowance and incidental calculator
Insert Date — 19-Au§ 20-Au4g 21-Aug 22-Aug
Sat Sun Mon Tue Wed Thu Fri Total
Breakfast e E : i =S| [ 0
Lunch ... Lo _ R, ey : X 1
Dinner P ST R R [ e e 1
Incidentals 1 1 3 1 1 i 4
Per Diem Calculator
Insert Date — 19-Au§ 20-Aug 21-Au§ 22-19«_ugr
Sat Sun Mon Tue Wed Thu Fri Total
A 8 as0ie B R L S SR 4 |
Claimant Signature: C@« Date: August 24, 2019

Travel expense reports must comply with the RCM's Corporate Travel, Hospitality, Conference and Event Policy (Policy # 51).

000083
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[
by P Travel Expense Form 2019 OTJ #:
g?%%} "%.m .«‘ff v 5.19(1) TA #: TABCC82554I8F? -0Oyad
* " ’ EAHCE #| EAHCE12358
Claimant Cybele Negris | Cost estimate provided on TA $8,00000] =~
Cost Centre | 121 Legal Services (Board) [ v | Hospitality estimate provided on TA
Departure Date 18-Nov-19 Y,
Travel Location and Reason Return Date 21-Nov-19
(attach supporting documents): THEMIS # (v and Board claims only) 3047 p
B19-042 Currency Conversion Table
To attend Board of Directors meetings and business dinners. 1 Unit of is Worth of
USD CAD
Vancouver/Ottawa/Vancouver CAD
CAD
CAD
CAD
Total Travel Expenses (inclusive of fares) 5281740
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE § AMOUNT) |
Cash Advanced / Returned ( ENTER AS POSITIVE § AMOUNT )
Currency Advanced Returned Outstanding FX to CAD | CAD Equivalent
| 0.00 | 1.00000 0.00
Amount Owing to: Employee J 525774 ./ RCM 0.00
Expense Coding
Account Cost Center (Select One from drop down box ) In Canadian $
HST - Registration # 10793 5058 RT0001 - ] 350.64 [~
740200 - Meals (domestic) 121 Legal Services (Board) > w04 |
741200 - Meals (foreign) - . e 0.00
740100 - Hospitality (domestic) wi 0.00
741100 - Hospitality (foreign) v 0.00
740010 - Airfare (domestic) 121 Legal Services (Board) v 3,363.25 |7
741010 - Airfare (foreign) v 0.00
740020 - Rail fare (domestic) v, 0.00
741020 - Rail fare (foreign) v 0.00
740500 - Taxi fare (domestic) 121 Legal Services {Board) \ 2 142.84 /
741500 - Taxi fare (foreign) v 0.00
740700 - Personal car mileage (domestic) v 0.00
741700 - Personal car mileage (foreign) v 0.00
740030 - Car rental (domestic) v, 0.00
741030 - Car rental (foreign) ) - 0.00
740800 - Parking (domestic) v 0.00
741099 - Other transportation (foreign) S Rd 0.00 L7
740400 - Accommodations (domestic) 121 Legal Services (Board) .. 1,248.00
741400 - Accommodations (foreign) A\ 2 0.00 /
740900 - Incidentals (domestic) 121 Lega! Services (Board) v, 65.90
741900 - Incidentals (foreign) -, 0.00
740000 - Baggage & Travel (domestic) ‘ v 0.00
741000 - Baggage & Travel (foreign) ENTERED = 0.00
0.00 v 0.00
0.00 DEC 09 2019 v, 0.00
v 0.00
PP 3799 v 0:00
154200 - Prepaid Fares ¢.00
Out of Balance - Msc@w Expenses Coded (0.00)
F?‘\? E@E}%}ngw § (Favorable)/Unfavorable Variance: Estimate on TA versus actual ex‘}:ense clnlom ($2,742.2°6)
i 4 ariance % -34%
DEC B 3 2mg ‘ (Favorable)/Unfavorable Variance: Estimate on Hospitality versus actual expense claim §0.00
\ Hospitality Variance % #DIV/Q!

Updated 180319
Ferm uO0R84 2018

v/



@%\- {:3 Canada - (Except NWT, NVT, Yukon) USA - (Except Alaska)

Page 2 Total Amount Actual Calc USD Actual Credit Card| Total CAD
(incl. HST/GST)| HST/GST | HST/GST Expenses CAD Exp, Equivalent

RCM Paid Fares (Ajr-Domestic)

RCM Paid Fares (Rail-Domestic)

RCM Paid Fares (Air-Foreign)

RCM Paid Fares (Rail-Foreign) .

Employee Paid Fares (Air - Domestic) .~ 3,533.25 170.00

Employee Paid Fares (Air- Foreign) = // /

Employee Paid Fares (Rail- Domestic) -

Employee Paid Fares (Rail - Foreign)

Hotel Accormodations (Domestic) L 1,410.24 | 162.24 | /-

Hotel Accommodations (Foreign) v 9

Taxis (Domestic) L 153551/ 10.71

Taxis (Foreign}

Mileage (30.57km) |

Business Telephone

Parking

Car Rental (Domestic)

Car Rental/Gas (Foreign)

Personal Aceommodations

Hospitality

Baggage (Domestic)

Baggage (Foreign)

Others (code manually)

Others (total)

Total Expenses 5,097.04 342.95

Per Diem Country Canada USA

No. of meal | Total CAD| Calculated No. of meal Total USD Total CAD

Meal allowance rates allowances | allowance | GST/HST allowances allowance Equivalent

Breakfasts $20.35 1 20.35 0.97 $20.35

Lunches $20.60 , 1 20.60 0.98 $20.60

Dinners $50.55 ./ 1] 5055 2.4] $50.55

Total Meals - v 91.50 4.36

Incidentals $17.30 4| , 6920 3.30 $17.30

Total Expenses " 160,70 7.65

Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances and incidentals

Grand Total CAD Expenses 5,257.74 Grand Total USD Expenses :

Grand Total HST/GST 350.6Q

Notes for Expenses

1) Breakfast on 19, 20 & 21 November was included with the accommodations; 2) RCM provided dinner on 18 & 19 November, and lunch on 19 & 20
November; 3) Two meals were provided with the flights; 4) Cybele rode with others for tran
dinner to the hotel on 18 November and from dinner to the hotel on 19 November (e-mail ex

sporiation from the Ottawa airport to the hotel on 18 November, from
planation attached).
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{"-m Travel Expense Form 2019 TA #| TABCC82554
bred?
*IMPORTANT - Travel expense claims must be prepared and comply with the Corporate Travel, Hospitality, Conference & Event Polley #51, fas applicable) and
approved in with the Delegation of Authority Policy #41. Approver must have Delegation Authority at the time of signing. All trave) plans must be pre-
authorized using the ority to Travel and Advance form.

As the Traveller, piease indicate {f this claim contalns any exceptions requiring approval per the Corp Travel, Hospitality, Confe & Event Policy #51.
Yes O No ‘ If you indicated “Yes”, please check which excaption(s) were not pre-approved and require approval:

CEQ APPROVAL REQUIRED: {Please initial}
0O  Travel - Exceptions to Corporate Travel, Haspitality, Conference & Eveat Policy #51 [Annex 28)

CFQ or CEO APPROVAL REQUIRED: (Please initial)
O  Hospitality - Exceptions ta Hospitality Policy #51 (Annex 2B)
0O  Hospitality — No pre-approval obtained for the folIoMng
Hospitality — External or | Ih _,' g Maximurn Cost Per Person {Annex 28)
Hospitality — External or intemal h lltv costs exceeding $5,000 {Annex 2B and 44.1)
Hospitallty — Alcoholic beverages pi wided {Palicy Section 44.1)
Hosphtality ~ Food & beverage cost exceeded Maximum Cost Per Person (Polloy Section 44.1)
Hosphality — Entertalnment provided (Policy Section 44.1}
Haspitality — Hospitality or entertainment provided 1o spouse or person accomganying an event participant (Pollcy Sect!on 44.1)
Hospitality ~ Hospitality paid by the RCM taking place at the resldence of an RCM employee, Board ber crother p residence
{Policy Sections 44.1and 46.4)
Hospitality — Special forms of hospitality {Annex 28)
Hospitality ~ No pre-approval prior to expenditure (Section 44.7)

00 O0OO0OO0O00Qog

VP APPROVAL REQUIRED {CEQ APPROVAL IF TRAVELLER IS A VP}: {Please initfal)

Travel - Combining personal and business travel (Policy Section 14.3)

Teavel - Airfare — Higher level than permitted by policy (Palicy Section 20.6)

Travel - Privately owned vehicfes - Kllometer allowance in excess of the equivalent lowest practical commerclal carrier fare (Pollcy Section 22. 1)
Travel - Hotel - Rate In excess of specified or published City Rate Umits {Policy Section 25.2 and 25.3)

Travel - Car travel —Leased Vehicles (Policy Section 23.1}

Trave! — Expense received aver 30 days {Pollcy Section 33.1)

Hospitality - External or internal hospitality up to $1,500 but less than $5,000 and within Maximum Cast Per Person (Annex 28)

Hesphality - Fond & heverage cost not exceeding Maximum Cost Per Person (Policy Section 44.1)

gapoooooo

TRAVELLER'S DIRECTOR APPROVAL REQUIRE D: {Please initial)

Travel — Alrfare — upgrade to a fare class higher than the Standard Allowable Airfare Class permitted by policy, at no additional cost to RCM (Policy
section 20.6)

Travel - Car rentai - upgrade to a larger vehicle than the Intermediate/Standard size permitted by palicy, at no additional cost to RCM {Policy section
23.3)

Trave! — Car rental — upgrade to a larger uehicle thon the Intermediate/Standard size to acc date 3 or more employ {Policy section 23.3)
Trave! — Missing original itemized ip provided (Policy jan 33.2)

Travel ~ Hotel — upgrade to 3 level huher‘lhamhe Standard Guest Room parmitted by palicy, at no additional cost to RCM (Policy section 25.1)
Travel - Hotel — rate in excess of Ottaws ($200), Winnipeg ($155), Toronto ($200), Montreal {$190), Vancouver {$200}, and Calgary ($180), Las Vegas
($145), or published Clty Rate Limit. VP pre-approval nct obtalned. Justification provided {Policy section 25.2)

Missing original itemized receipts. Explanation provided {Palicy section 26.2)

Other exceptions (traveller has listed and explained on 3 separate document)

Haspitality - External or Internal hospitality up te $1,500 and within Standard Cost Per Person {Annex 28)

o

o0o0o oooo o

By signing below, the Traveller confirms that this expense claim contoins only eligible allowances and legitimate and actual expenses incurred in occordonce with the
Corporate Travel, Hospltality, Conference B Event Policy #51 {&s opplicoble}, that oll required ing doc tion Is € fin this daim, thot the
obove noted exceptions cre complete and accurate, and that the claim hos been completed in mdmcr with these policies.

2.Expense clai oy o e 3.Approved by lker” s Di with signing atharity
(mzw j’ é//W) (PRINT NAME)
Sxmnunﬂ » W- "7 | Stgnature of iravelier’s Gwector

ly]/‘ 3 Date

The Traveﬂerz j]hmnﬁnuhqﬂnhnrmwedrm expense claim induding al! the supporting di lon, that the clolmed

reasonable, exceptlons as noted above are approved {as required), ond the cialm hos been completed in accordance with the Corporate Travel, Hmplulny, Canference
& Event Policy #51 {os opplicable). Pleose note, if exceptions hove been pre-opproved prior to travel, the Travel's Director can proceed in signing the expense claim. By
signing beiow, the VP or CEO confirms that she/he hos reviewed the exceptions as noted ahove requiring her/his approval and hereby gronts it.

4 Approved by VP (as required) 5.Reviewed by CFO |CEO claims; Board claims; daims
{PRINT NAME} for review prior to CEQ approval; other as required)

by CEO & President/Chair of BOD/Thzir of

w1l Y atiadied

s | i ‘;':m'.,‘.'e;.f&bﬁlr a'nm/dwoundn
- \gzmend Ap/m (40 fhom—
7 Reviewad by Finance (PRINT NAME}

s
' (A Dec 9 /)4

Form updef) P OBH 2018



Simons, Deborah

s.19(1)

From: Phyllis Clark _
Sent: Friday, November 29, 2019 6:44 AM

To: Simons, Deborah
Subject: Re: Seeking approval - travel expense claim TABCC82554 - Cybele Negris - B19-042
Approved.

Phylils Clark

CONFIDENTIALITY WARNING

This communication is intended for the use of the recipient to which it is addressed, and may contain confidential, personal, and/or privileged
information. Contact me immediately if you are not the intended recipient of this communication, and do not copy, distribute, or take action
relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed.

On Thu, Nov 28, 2019 at 2:33 PM Simons, Deborah <simons@mint.ca> wrote:

Dear Phyllis,

Attached is a travel expense claim for approval. This represents Cybele’s expenses related to her attendance at
last week’s Board of Directors meetings in Ottawa. The claim has been reviewed and approved by the CFO,

- and contains no exceptions. If you approve via e-mail, I will add a notation to your signature line, and will
. attach a copy of your e-mail to the claim.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT

COORDONNATRICE, SECRETARIAT DE LA SOCIETE

g,

2
K2

320 SUSSEX DRIVE [ 320, PROM. SUSSEX

| OTTAWA ON K1A 0G8
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Meal allowance and incidental calculator
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

These calculators are now ali linked - please only place a *1' in each applicable box
Type the date name and numbers in the CANADA box ONLY

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller
You may claim an incidental for each partial or full day of travel

Please set your 'print area' around the calculators you want to print.

'Enter your travel dates here for CANADA MONTH: November

Numbers only l ) G STl o N % | f Total
Sun__ |Mon [Tue [Wed u_ |Fn Sat  [Sun  |[Mon |Tue |[Wed |Thu JFA__ |allowances

Breakfast 1
Lunch 1
Dinner 1
Incidentals 1 1 1 1

Enter your travel dates here forthe S MONTH: November

18] 19] 20 27 R_rjkv —Trotal
{Sat un  [Mon JTue [We u ri Sat Sun__ |Mon  flue ed |Thu [Fri  Jaflowances

Breakfast
Lunch

Dinner
Incidentals
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@ AIR CANADA 5.19(1)

Booking Confirmation

Booking Reference: - Date of issue: 10 Oct, 2019

This is your official llinerary/Receipt. You must bring it with you 1o the a'rport fo check-n and wa recommena yau keep a copy for yaur records, Flease also take the timie 1o 7éview it &5 il contalns the general condiions of can. g
~nd applicable tariifs et apply to the tickets, bookings and air services deialled Delow, as wel a5 baggage, dangerous goods and olher imporant information releted 1o your trip.

Pata P Notice: Your data will be | din 7o with the carier's privacy policy and, If your baoking is macde via a resarvalion system provider (GDS", wl:\ ] pnvccy polluy These are
available at the IATA Travel Cantre wabslle of fram the carrier or GDS diractly. You should read this documentation, which applies 1o your booking and specisies, for wle, how your p data is 4, stored, used,
disclosed end wransfemred. We also invite you to view Air Canada’s Privacy Policy diteclly.

-z Depart

Business ' C]ass (lowest)

L e ® b
- Vancouver Ottawa AC338 Business 2
Vancouver Int. (YVR), BC Ottawa Int. (YOW), ON Operated by: Alr Canada | 321

o ~ Uund)

%- Return

Business Class lawest)

Thuokay 17:26 20:04 @® 5hrag
il Ottawa Vancouver ACHM3 Business 2
Ottawa Int. (YOW), ON Vancouver Int. (YVR), BC Operated by: Air Canada | 321
Terminal M Meal
(Aipper
Passengers
A Cybele A Negris Travel Options Seats
fI Regular meal AC138 2F

Ticket Number

Air Canada - Aeroplan
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[’%‘I Purchase summary

s.19(1)

m\m pa 3.25

Tex information

GST no. 10008-2287 RT0001
$167.01

GST/MHST no. 10008-2287 RTO001
$2.99

Base Fare - Depart - Business Class (lowest)
Base fFare - Retum - Business Class (lowsst)
Surcharges

Goods and Services Tax - Canada - 100082267 RT0001
Harmonized Sales Tax - Canada - 100082287 RT0O0
Air Travellers Security Charge - Canada

Aitport Improvement Fee - Carada

Total atrfare and taxes before options

GRAND TOTAL (Canadian dollars)

@ Check-in and boarding gate deadlines /'ﬂ = % / 70. o0

1 adult

1630.00
1630.00
46.00

167.01
2.98
14.25
43.00

$353325

$3533%5

You should check in no faterthan the times Indicated at loft, This vl ensure you have plenty of time to check in, drop off your cheoked bags and pass through security,

Within Canada
90 Recommended check-in time
minutes
A5 Check-in and baggage drop-off deadiine
minutes’ You must have checked in, ablained your boarding pass and d all
i8 Boarding gate deadline
mintes You must be preseni at the bosrding gate befara k closes,

1. From Terontoe City Alrport {YTZ) - Checle-in and baggags drop-off deadline: 20 minutes.

ked bags at ihe baggage drop-off sounter before tae end of the check-in perlad for your flight.
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O Baggage allowance

Carry-on Baggage

On flights operated by Air Canada, Alr Canads Rouge or Ak Canada Express, you may camy with you In tha cabin 1 standsrd ilem (max. size: 23 x40 x 55 cm [9 X 15.5 x 21.5 In]) and 1 persoral Hem (max. size: 18

x33x43 cm[6 x 13 x 17 in]). Your carry-on baggage must be fight cnough that you can slore R in the overbead bin unassisied, Sea our complels camy-on bangage policy

Checked Baggage
Please see beiow for details on the bags you plan on checking at the bagaage counter,

VYancouver {YVR) > Ottawa (YOW)
Max. weight per bag:
o) 1« bag o 2w hag 32.0 kg {70.01b)
Complimentary Complimentary Iax. dimansions per bag:
158.0 cm (62.0 in)
Cttawa (YOW) > Vancouver (YVR)
Max. weight per bag:
o 1= bag - 2= bag 32.0 kg {70.0 Ib)
Complimentary Complimentary Max, dimensiors per bag:
158.0 cm (62.0 In)
Currency

Fee amounts are displayed in the currency of the first departurs city on your ticket, On the day of travel, applicable fees will be assessed In the local currency of the
country/region you are travelling from. Certain exceplions may apply wherte the departure airport does not charge in local currency. The currency exchange rate will
be determined by the date of travel, '

Siopaovers

Checked baggage feas may be reassessad when itineraries include an enroute stopover of more than 24 hours.

Baggage Allowante for Alr Canada Altitude and Star Alllance Members

The baggage allowance displayed below applies when you check your bage with Alr Canada, Air Canada Express (Tights operated by Jazz, Sky Regional, Air
Georgian, Exploits Vailey Air) or Air Canada Rouge. Please make sure your Air Canada Altitude status level is valid at check-in.

Star Alliance Silver Members: Your baggage allowance is equivalent to that of the fare option you purchased.

Economy Class Premium Economy Business Cizsc
Aititude Super Elite 100K, Elite 75K, Elite 50K and Elite 35K 32 i: (17503 Ib} 323kgiu ??O‘b) 32?(:?79513)
Aiude Rroston 28 23%(: ?59: Ib) 23 i;'(’g: Ib) azi: ??: 1)
Star Alliance Gold 2130::(‘53735 21 3?:('53 Tg) :;l;kxg"(‘}g Tk?)

Note: If you axceed your baggage aliowance (in number, size and/or weight), adaitional checked haggage charges wifl apply. The policy and fees will be thase of
the carrier identified in the checked baggage information section,

« View Air Canada’s additional checked baggage policy.
* View the additionzl checked baggage policy of Air Canada's codeshare and interline partners

»%: Fare Rules

Business Class (lowest)
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3—%‘): Fare Rules

2 Changes
Adult- $50 CAD

3}y Canceliations
Agdult - Non-
refundable

|, Seat sefection*
Free advance seat
selection (standard)

== Aeroplan Miles

= Before day of departure - The change fee per direction, per passenger, is $50.00 CAD pius applicable taxes and any fare
difference. Changes can be made up to 2 hours before departure.

+ Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only).

+ Same-day standby is avallable: on flights between Toronto and Montréal or Ottawa, on flights between Calgary,
Edmonton and Vancouver, as well as on flights between Toronto Pearson {YYZ) and LaGuardia (LGA), John F, Kennedy
(JFK) or Newark (EWR) airports (connecting flights excluded).

« Fiights can only be used ir seuence from the place ofdeparture specified on the ttinerary.

« Tickets are nan-refundable and non-transferable.

+ Canceilations can be made up to 45 minutes prior to departure.

+ If you make a flight change that involves a more restrictive fare, the higher change fee associated with that mare restrictive
fare applies once per passenger, regardiess of the number of flights that are changed.

« Customers who no-show their flight will forfeit the fare paid.

» Air Canada will provide a full refund without penalty when you cancel a new ticket {i.e. when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

» View Air Canada's refund policy Opens in a new window

» Provided the original booking is cancelled prior to the original fiight 's departure, the value of the unused ticket can be
applied within 2 one year pericd from date of issue of the original tickets to the value of a new ticket Subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subfect to availability and
advance purchase requirements. The new outbound travel date must commence within a one year period from the original
date of ticket issuance. If the fare for the new journey Is lower, any residual amount will be forfeited.

= Free advance seat sefection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated
by Jazz (subject to availability),

« 150% Aeroplan Miles
« The equivalent in Altitude Qualifying Miles
= For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge

Business Class {lowest)

#% Changes
Adult - $50 CAD

¥y Cancellations
Adult - Non-
refundable

f, Seat selection*
Free advance seat
selection (standard)

Aeroplan Miles

+ Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare
difference. Changes can be made up to 2 hours before departure.

+ Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only).

« Szme-day standby is available: on flights between Toronto and Montréal or Ottawa, on flights between Calgary,
Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy
(JFK) or Newark (EWR} airports (connecting flights excluded).

« Flights can only be used in sequence from the place ofdeparture specified on the itinerary.

« Tickets are non-refundable and non-transferable.

+ Cancellations can be made up to 45 minutes prior to departure.

+ If you make a fiight change that involves a more restrictive fare, the higher change fee associated with that more restrictive
fare applies once per passenger, regardless of the number of flights that are changed.

+ Customers who no-show their flight will forfeit the fare paid.

» Air Canada will provide a full refund without penalty when yau cancel a new ticket (i.e. when a new booking Is made and
you are assigned a beoking reference) within 24 hours of purchase.

« View Air Canada’s refund pelicy Opens in a new window.

» Provided the original booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare gifierence, subject to availability and
advance purchase requirements, The new outbound travel date must commence within a one year period from the original
date of ticket issuance. If the fare for the new journay is lower, any residual amount will be forfeited.

» Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated
by Jazz (subject to availability).

» 150% Aeroplan Miles
« The equivalent in Altitude Qualifying Miles
- For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge
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@ General conditions of carriage

1. You must obtain your boarding pass and check in any baggage by the check-in deadiine. Additionally, you must be avaliable for boarding at the boarding gate by the
boarding gate deadline. Failure to respect check-in and boerding gate deadlines may result in the reassignment of any pre-reserved seats, the cancellation of
reservations, and/or ineligibility for deried boarding compensation.

2, Although reconfirmation of flights is not required, we strongly recommend that you check your flight status online at aircanada.com or by calling our flight information
system at 1-888-422-7533 prior to your depariure.

3 Advance seat assignments are not guarantesd and may change without nofice. If your pre-assigned seat is unavailable, we will try to accommodate you in a
comparsble seat in the same class of service and will refund any applicable fees.

4, Any fravel credh banked for unused tickets is non-transferable: when the credit is redeemed, it must be used by the same person whose name appears on the ariginal
ticket.

5, Air Canada will cancel any purchased ticket and provide a full refund without penalty up to 24 hours after purchase. Bayond 24 hours, voluntary changes to your
itinerary may require the payment of additional fees and fare upgrades. If you are travelling on & non-refundable ticket, Air Canada will be unable to make exceplions in
the evant of an unexpected trip cancellation or medical emergency. We recommend the purchsse of fravel insurance.

6. Bangersus goods

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as spacifically permitted. Dangerous goods include, but are not
iimitad (o: compressed gases, corrosives, explosives, flammable liquids and eolids, radioactive materials, oxidizing materials, poisans, infectious substancas, and
briefcase< with installed alarm devices, For security reasons, ofher restrictions may apply. Please refer 1o the Restricted and Prohibited ltems page on our website for
more information.

7. Subject {o the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicable tarifis, Air Canada may refuse carriage of
property in chacked fuggage thet is not suitable for transportation, such as fragile or perishable items and may refuse to carry valuable #ems (a valvable is deemed to
be any itsm whose value is $ 1,000 CAD or more, per Kilogram or $1 CAD per gram). Air Canada may refuse ciaims based on the inherent nature of an item {e.q. ils
perishable nature), or fof loss or delay of unsuitably or inadequately packed items, 1o the extent that the destruction, loss or damages resulted from the inherent defect,
quelity or vice of the baggage, or, in the case of delay, that the carrier, its agents, and servanistook all measures that could reasonably be required to avoid the
damage, or thet it was impossible to take such measures.

8. International travel

Governmanis may require your carier to provide information on or permit access to paceenger data, You cannof travel if you do nat have &ll required travel documents,
such as a passport and visa (where applicable), to enter in or transit through each country/region on your itinerary. Please refer fo the Travel Documents page on our
website for more information,

9. In-flight health

Most people are fit to travel by air, but special attention is required for passengers whose health problems may be exacerbated by altitude, trave! siress, hypoxia and
other travel related difficulties. Our website offers important health tips and information for customers with special needs who may require medical approval before
fiying.

Pleass also note that aircraft disinsection is carried out on certain routes, in compliance with the requirements of the World Health Organization (WHO), the International
Chvil Aviation Organization, Transport Canada and applicable foreign regulatory authorities, More information is available on our website.
40.  Schedules and timetables

Time and aircraft type shown in timetables or elsewhere are approximate and not guaranteed, and form no par of the contract, Schedules are subject to change without
notice and carrier assumes no responsibility for passenger making connections not incdluded as part of the itinerary set out in the ticket. Carrier is not responsible for
changes, errors or omigsions either in timetables or other representations of schedules,

11.  Overbooking notice

Airfine tiights may be overbooked, and there is a slight chance that a seat will nof be availahie an aflight for which a person has a cenfirmed reservation. If the flight is
overbooked, ne one will be denied a seat unti airline personnel first ask for volunteers willing to give up their reservation in exchange for a payment of the sirine's
chaosing. If there are not enough volunteers, the airline will deny boarding to other persons in accordance with its particular boarding priority, With few exceptions,
persons denied boarding involuntarily are entitled to compensation. The complets rules for the payment of compensation and boarding pricrities are available at all
airport ticket counters and boarding locations.

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS

Air Passenger Protection Reguiations Notice:

If you are denied boarding or your baggage is lost or damaged, you may be entitled to certain standards of freatment and compensation under the Air Passenger
Protection Regulation. For more information about your passenger rights please contact your air carder or visit the Canadian Transportation Agency's website.

General terms and conditions pertaining to flight delays, cancellations, denied boarding, seating of children and |ost or damaged baggage can be found in Air Canada's
General Conditions of Carriage and Tariffs
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s.19(1)

o Room/Chambre : 0370
WW Fo'io # :

12 Invoice # ;
CHATEAU LAURIER Cashier/Cassier # : 615
1 Rideau Street Page # “10of2

Ottawa, ON, Canada K1N 8S7
T (613) 241-1414 F (613) 562-7030
G.S.T./ H.8.T Registration #843511775

Reference No.

Arrival/Arrivée : 11-18-19
Departure/Départ : 11-21-19

Ms Cybele Negris

Description Additional Information/Supplementaire Charges Credits

11-18-19 Room Charge 400.00

11-18-19 Municipal Accommodation Tax ( 16.00

11-18-19 Room HST (13%) 54.08

11-19-19 Room Charge 400.00

11-19-19 Municipal Accommodation Tax ( 16.00

11-19-19 Reom HST (13%) 54.08

11-20-19 Room Charge 400.00

11-20-19 Municipal Accommodation Tax { 16.00

11-20-19 Room HST (13%) 54.08

11-21-19 - XXXXXX)O(XXX)- XXIXX 1,410.24

|

For information or reservations, visit us at | agrea that my liabllity for this bill s 5ot waived and ( Jo ma porte e du rég|
Ui Slates o canada’ 800 441 1ane. > & Reeorts from: e e g e ety b
il raper T e G e e Wy T BB S

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d'avoir choisi les Hoteis Fairmont
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s.19(1)

. Room/Chambre : 0370
WmW Folio # :
s _—I Invoice # :
C \TEAU URIER Cashier/Cassier # : 615
1 Rideau Street Page # 120f2
Ottawa, ON, Canada K1N 887
T (613) 241-1414 F (813) 562-7030
G.S.T./H.S.T Registration #843511775
Reference No.
Arrival/Arrivée © 11-18-19

Ms Cybele Negrie

Departure/Départ : 11-21-19

Dat{c Description Additional Information/Supplementaire Credits
Total 1,410.24 1,410.24
" Balance Pue/Solde 0.00
GST Summary / Sernmaire HST Summary / Sommaire
Room/Chambre 0.00 Room/Chambre 162.24
F&B/Restauration 0.00 F&B/Restauration 0.00
Other/Autres 0.00 Other/Autres 0.00
Total 0.00 Total 162.24

Thank you for choosing Fairmont Hotels & Resorts.
To provide feedback about your stay, please contact Mr. Rick Corcoran, General Manager, at Rick.Corcoran@fairmont.com.
We also invite you to share memories of your experience on our community forum - visit www .everyonesanoriginal.com.

Merci d'avoir choisi les Hatels Fairmont.
Pour donner votre opinion sur votre séjour, veuillez contacter M. Rick Corcoran, Directeur général, & Rick.Corcoran@fairmont.com.
Nous vous invitons également & partager les souvenirs de votre expérience sur notre forum - www.everyonesanoriginal.com.

| sgres thal my liability for thie bill is net walvad and | Jo me porte 1l ble du régl
agros to be he i personally F2b'e in the event that the total do ostte note Ay cas ou ka compagnie, lassaciation
Indicaled person, company or asscciation falls to pay for 0U 50N rep Igné en rofy le pal

For informaticn or reservations, visit us at

www.fairmont.com or call Fairmont Hotels & Resorts from:
United States or Canada 1 800 441 1414

Pour information et réservations visitez notre web au
www.fairmont.com ou téiéphoner au Hétels Fairmont de:
Etats-Unis ou Canada 1 800 441 1414

any parl of or {he full amount of thess charges. Overdue
balanca subject 10 & surchargs at the rate of 1.6% par
marth efter one month. (18.00% psrannum.)

| heve sceapted dalivery of The Clobe and Mail. Had |
refused, | woukd have been elgible fora $1.00 (Mon-Fri)
and $2.00 (Sal.) creclt {0 my account. (Al particpating
hatals.)

Les comptes on aouffrance sont sujets & un Intérét de
1,5% par mois aprés un mais. {18,00% par annde)

J'al accepté la Ivvslson du joumnal The Globe and Mell. Si
Javeis refus?, Jaurals pu obtenir un crédit 3 mon compte
de 1.00$ par jour (dy Lundl au Vendredl) et da 2.005 I
Samedi. (Dars |es hétels parficipants )

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d'avoir choisi les Hétels Fairmont
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Black Vot

s Checker Cabs
604-681-3201 or 604-731-1111

1375 Vernon Drive ,
Vancouver, BC V6A3V4
www.btccabs.ca
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HERCHANT < i
HEDM LTIN: 8367
DRIVER 10z 05229
m : 2313
1113409 18126

Coswr EHD: 18:2%6
FARE heIUBNT: s 10.17
TIP APUNT: s 20
TOTAL = CAD %: 1237
ATD: = 320010
ﬁ ATTON NAME:

(77T
APPROVED:
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CRA Calculated Taxi Tax 2019

Taxis for
Ontario & ) 70.00
Quebec
S 70.00
) 7.50
S 62.50
Taxis for
Nova Scotia &
PEI &
New Foundland &
New Brunswick
$ %
5 x
3 s
Taxis for
BC & $ 83.55
Saskatchewan &
Alberta &
Manitoba
5§ 8355
) 321
S 80.34

The figures you need
GRAND TOTAL S 153.55

TOTAL TAX s W

SUMMARY Page total S 142.84
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Simons, Deborah

s.19(1)

From:

Sent:

To:

Subject:
Attachments:

Hi Debi

o o
Friday, November 22, 912:59

Simons, Deborah

November 2019 Cybele Negris travel expenses

November 2019 board meeting taxi receipts.pdf; ATT00001.htm;

clh_gst _folio_cad5111418603.pdf; ATT00002.htm; Air Canada - 18 Nov_ Vancouver - Ottawa
(Booking Referenoe_i.rtfd.zip; ATT00003.htm; Board Travel Report-Cybele Negris
Nov 2019.pdf; ATT00004.htm; image001.png; ATT00005.htm

Please find attached my expense report for the November 2019 board meeting.

The taxi receipts include to and from airport in Vancouver, hotel to airport in Ottawa, hotel to Mamma Teresa’s
Restaurant and hotel to Le Cellier Restaurant for the two board dinners.

The Ottawa to hotel taxi I caught a ride with Barry Rivelis and he paid for the cab.

From the restaurants back to hote—drove me and Deborah back on the 18th and Victor

Young paid on the 19th

Please let me know if I’'m missing anything.

Thanks
Cybele
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TRAVEL EXPENSE REPORT ‘ Revised May 6, 2019
RCM BOARD OF DIRECTORS

Claimant: ICybeIeEgris Departure Date: Return Date:
Location: IRoyal Canadian Mint, Ottawa ON |
Purpose:
Board of Directors and Committee Meetings

TRAVEL EXPENSE Amount / Meals & Incidentals
Airfare $3,533.25 | Note: Please use the meal allowance calculator

Baggage Fees below to determine the exact number of

Change Fees meal allowances and incidentals.
VIA Rail
Hotel Accommodations $ 1,410.24 v/ % Rate #Meals Total /”
Mileage ($.057/km) S - BreakfastZp. 9 ( $268:50 1 S -28:50 . 7)’
Parking Lunches Jny [rp $26:20 1 $_ 2030 19, (.
Taxis S 153.55 / Dinners<p, ¢¢7 $58:65+ 1 S 5065 |90.4¢
Car Rental Incidentals $17.30 4 $  69.20 |7
Gasoline S 16045
Private Accomodation ($50/ngt) Total Travel Expenses {(d) 7
Other

Total Travel Expenses $ 5,097.04 l/ ﬂ/} [h .

Total Meal/Incidentals  § -160a5 | (0. 70
 TOTAL_$.5,257.49.. {,Qg/),’)tf

Meal allowance and incidental calculator

Insert Date — 18-Nov 19-Nov 20-Nov 21-Nov
Sat Sun Mon Tue Wed Thu Fri Total
incidentals ; i 1 ; 1 i 1 i 1 4 P
Per Diem Calculator
Insert Date — 18-Nov 19-Nov 20-Nov 21-Nov
Sat Sun Mon Tue Wed Thu Fri Total
TSRS | SSI SNS:  esee: seen)) e yel| RO TR el I 4

Claimant Signature: C @ﬁ« Date: 21-Nov-19

Travel expense reports must comply with the RCM's Corporate Travel, Hospitality, Conference and Event Policy (Palicy # 51).
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s.19(1)

Simons, Deborah

From: Phyllis Clark

Sent: March 12, 2020 11:38 AM

To: Simons, Deborah

Subject: Re: Seeking approval - TABCC83398 - Cybele Negris - B20-006
Approved

Phyllis Clark

CONFIDENTIALITY WARNING

This communication is intended for the use of the recipient to which it is addressed, and may contain confidential, personal, and/or privileged
information, Contact me immediately if you are not the intended recipient of this communication, and do not copy, distribute, or take actioh
relying on it. Any communication received in error, or subsequent reply, should be deleted or destrayed.

On Thu, Mar 12, 2020 at 9:36 AM Simons, Deborah <simons@mint.ca> wrote:

Dear Phyllis,

Attached is a travel expense claim for approval. This represents the expenses related to Cybele’s travel to
Ottawa to attend last week’s Board of Directors meetings. There are no exceptions, and the claim has been
reviewed and approved by the Acting CFO. If you approve via e-mail, I will add a notation to your signature
line and will attach a copy of your e-mail to the claim.

' Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT

COCRDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX

OTTAWA ON K1A 0G8

000100



5.19(1) /
ke ., Travel Expense Form 2020 OTJ #: Vo
T Dol Blanket T #:| TABCC83398| 350 - ock
/ EAHCE #| EAHCE12467| - vV
Claimant |CybeleNegris ~ V/ i Cost estimate provided on TA $8,049.15
Cost Centre 121 Legal Services (Board) v Hospitality estimate provided on TA
Departure Date 01-Mar-20
Travel Location and Reason Return Date 05-Mar-20
(attach supporting documents): THEMIS # (v end Board claims ouly) 3112
B20-006 Currency Conversion Table
To attend Board of Directors meetings and business dinners. / 1 Unit of is Worth of
USD CAD
Vanconver/Ottawa/Vanconver CAD
CAD
CAD
I sk brip on blanuet . cAD
Total Travel Expenses (inclusive of fares) 5,727.73| &
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Airfare Previously Claimed by Traveller (Paid using Travelier's Amex Card) 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE $ AMOUNT) |
Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT )
Currency Advanced Returned Outstanding FX to CAD | CAD Equivalent
/ 000} #1.00000 0.00
Amount Owing to: Employee V' 8712113/ RCM 0.00
Expense Coding
Account Cost Center ( Select One from drop down box ) In Canadian § /
HST - Registration # 10793 5058 RT0001 B o B 384.86)
740200 - Meals (domestic) 121 Legat Services (Board) v/ 61.76| ~ /
741200 - Meals (foreign) v 0.00
740100 - Hospitality (domestic) I - 0.00
741100 - Hospitality (fLreigp) hd 0.00 /
740010 - Airfare (domestic) 1121 Legal Services (Board) R 3,690.75 D
741010 - Airfare (foreign) v 0,00
740020 - Rail fare (domestic) 121 Legal Services (Board) - 0.00
741020 - Rail fare (foreign) _ v 0.00
740500 - Taxi fare (domestic) 121 Legal Services (Baard) v 33.89 v/
741500 - Taxi fare (foreign) b e . [ . 0.00
740700 - Personal car mileage (domestic) 121 Legal Services (Baardy——- e 16.25)
741700 - Personal car milcage (foreign) D PR T il 0.00
740030 - Car rental (domestic) ' v 0.00
741030 - Car rental (foreign) _MARI1Z2.2070 - 0.00
740800 - Parking (domestic) v 0.00
741099 - Other transportation (foreiga) _ o PSS - 006
740400 - Accommodations (domestic) 121 Legal Services (Board} LG > 1,451.84 7
741400 - Accommodations (foreign) ) S v 0.00
740900 - Incidentals (domestic) 121 Legal Services (Board) - 82.38
741900 - Incidentals (foreign) ——r— = /- 0.00
740000 - Baggage & Travel (domestic) RECEIvV~™ / - 0.60
741000 - Baggage & Travel (foreign) - B 0.00
0.00 MAR 13 205 - 0.00
0.00 v 0.00
- v 0.00
) . 0.00
154200 - Prepaid Farcs 0.00
Qut of Balance - Discrepancy in Expenses Coded 0.00
FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim (82,321.42)
Variance % 29%
(Favorable)/Unfavorable Variance: Estimate on Haospitality versus actual expense claim $0.00
Hospitality Variance % #DIV/0!
Updated 0101720

Fom wisd 4010 Loro



Canada - (Except NWT, NVT, Yukon)

Total Amount Actual Calc
(incl. HST/GST)| HST/GST | HST/GST

RCM Pazid Fares (Air-Domestic)

RCM Paid Fares (Rail-Domestic)

RCM Paid Fares (Air-Foreigmn)

RCM Paid Fares (Rail-Foreign)

< 4

Employee Paid Fares (Air - Domestic)

s
V 3874500 183707

Employee Paid Fares (Air- Foreign)

Empioyee Paid Fares (Rail- Domestic)

Employee Paid Fares (Rail - Foreign)

£ ra

Hotel Accommodations (Domestic)

v 1640564 188727

Hotel Accommodations (Foreign)

“

Taxis (Domestic)

£
n? 3196 4,04

Taxis (Foreign)

Mileage (30.565km) | 302

17.06 (.81

AL
LN

Business Telephone

Parking

Car Rental (Domestic)

Car Rental/Gas (Foreign)

Personal Accommodations

Hospitality

Baggage (Domestic)

Baggage (Foreign)

Others (code manually)

Others (total)

Total Expenses

5,570.08 376.54 0.81

Per Diem Country

Canada

Meal allowance rates

Calculated
GST/HST

No. of meal
allowances

Total CAD
allowance

USA - (Except Alaska)

UsD
Expenses

Actual Credit Card
CAD Exp.

Totzl CAD
Equivalent

USA

No. of meal
allowances

Total USD
allowance

Total CAD
Equivalent

Breakfasts $20.35

$20.35

Luncheg +  $20.60

1 20.60

0.98

320.60

Dinners \/

$50.55

1 50.55 241

Total Meals

7 7115 3.39

Incidentals $17.3¢

5|/ 86.50 4,12

850.55

$17.30

Total Expenses

157.65 7.51

Note - Please use the meal allowance calculator tab to determine the exact No. nf‘yl allowances and incidentals

Grand Total CAD Expenses
Grand Total HST/GST

Notes for Expenses

5,727.73
384.86

ol

Grand Total USD Expenses

1

Breakfast on 2, 3, 4 & 5 March was included with the accommodations; RCM provided lunch on 3, 4 & 5 March and dinner on 2, 3 & 4 March. Cybele did not
pay for any cabs in Ottawa other than transportation from the Ottawa airport (she shared a cab with another Board member for travel back to the Ottawa airport
and the other Board member paid for the cab); Cybele originally booked her flights for 1 March {Vancouver/Ottawa) and 6 March (Ottawa/Vancouver) based on
the original meeting schedule, but when the meeting schedule was adjusted to reflect an earlier finish time on 5 March, she was able to change her return flight
from 6 to 5 March, thereby saving one night at the hotel, incidentals on 6 March, and a per diem on 6 March - Corporate Secretariat approved this change. The

total airfare is therefore $3,874.50 (original ticket $3,302.25 + farc difference for revised return $519.75 + change fee $52.50),
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Travel Expense Form 2020 ta #] TABCCS3393]

"IMPORTANT - Travet expense claims must be prepared and comply with the Corporate Travel, Hospitality, Conference & Event Pollcy #51, (as applicable) and
approved in i lvit)ﬂho" legation of Authority Palicy #41. Approver must have Delegation Authority at the ime of signing. All travel plans murst be pre-
authorized using the A to Travel and Advance form.

As the Traveller, indicate if this claim contains any exceptians requiring approval per the Corporate Travel, Hospitality, Conference & Event Policy #51.
If you indicated "Yes”, please check which exception(s) were nct pre-approved and require approval:

CEO APPROVAL REQUIRED: {Please inittal)
O Travel ~ Exceptions to Corporate Travel, Hospitality, Conferente & Event Policy #51 (Annex 2B)

CFO or CEO APPROVAL REQUIRED: [ Please initial)
0O  Hospitality — Exceptions to Hospitality Policy #51 {Annex 28)
O  Hospitality — No pre-approval abtained for the following:
Hospitality - External or Internal hospitality exceeding Maximum Cost Per Person {Annex 28)
Haspitality — External or Internal hospitality costs ding $5,000 {Annex 2B and 44.1)
Hospitality - Alcoholic beverages provided (Polity Section 44.1)
Haospitality ~ Food & | g€ cost ded N Cost Per Person {Policy Section 44.1)
Hospitality — Entemlmnem provided (Policy sacuon 44.1)
Haspitality — Hospitality or entertai d 10 spouse oOr person sccompanying an event participant (Policy Section 44,1)
Hospitality ~ Hospltality pald by the RCM taldng place at the restd of an RCM employee, Board ber or other private residance
{Poficy Sections 44,1and 46.4)
Hospitality — Special forms of hospitality {Annex 26)
Hospitality ~ No pre-approval prior 1o expenditura [Section 44.7)

o0 O0oogcaaa

VP APPROVAL REQUIRED {CEC APPROVAL IF TRAVELLER IS A VP): (Please initial)
Travel - Combining p land b travel (Policy Section 14.3}
Travel- Airfare - Highar level than permitted by policy (Policy Saction 20,6)
Travel - Privately d vehides - Kil allowance in of the equivaient lowest practical commercial carrier-fare {Policy Section 22.1)
Travel - Hotel - Rate in excess of spedfied or published City Rate Limits {Pollcy Section 25.2 and 25.3)
Travel - Car travel - Leased Vehicles (Policy Section 23.1)
Travel — Expense received over 30 days (Policy Section 33.1)
Hospltality - External ar internal hospitality up to $1,500 but less than $5,000 and within Maximum Cost Per Person [Anoex 2B)
Haospltality - Food & b ge cost not ding A 1 Cost Per Person (Policy Section 44,1)

opoopogoa

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: (Please initial)
O Travel - Airfare — upgrade to a fare class higher than the Standard Allowable Airfare Class permitted by policy, st no additional cost to RCM (Policy

section 20.6)

Travel - Car rental - upgrada to a larger vehicle than the intermediate/Standard size permitted by policy, at no additianal cost ta RCM {Policy section
23.3)

Travel - Car rental - upgrade 10 a larger vehicle than the | ilate/Standard size to date 3 or more employees {Policy 233)

Travel - Missing original itemized receipts. Explanation provided (Palicy section 33.2)

Travel - Hotel - upgrade to a level higher than the Standard Guest Room permitted by policy, at no additional cost to RCM {Poliy section 25.1)
Travel - Hotel - rate in excess of Ottawa ($200), \Mnnlpes ($155), Toronta {($200), Montreal ($190), Vancouver ($200), and Calgary {$180), Las Vegas
{$145), or published City Rate Limit. VP pre-app | not obtained. Justification provided (Policy sectlon 25.2)

Missing original itemized receipts, Explanation provided (Policy saction 26.2)

Cther exceptions (traveller has listed and explained on a saparate document)

Hospitality - Extarnal or internal hospitality up to $1,500 and within Standard Cast Per Person {Annex 2R}

ooo Dpooao

By signing beiaw, the Troveller confirms that this expense cigim contains anly eligible alowances and legitimate and octual expenses incurred m occordance with the
Corporate Travel, Hospitality, Conference & Event Policy #51 {os appHcable), thut oll required supporting do ion ks € d in this expense cioim, that the
above noted exceptions ore compiete and occurate, and that the cloim has been completed in accordance with these palicies.

s PIOD 0177085 e

Signature of Traveiler's Director

| (eT TR e e e e e e e e e s o v —— e e — e e ———————— e

= Tolo 29 20 -

The Traveiier's Monager canfirms that she/he hos reviewed this expense tloirn including oli the suppoarting documentation, that the expenses claimed oppear
rensonabie, exceptions as noted above are approved (os required), and the ckim has been completed in acrordance with the Corporate Travel, Hospitality, Conference
& Event Policy #51 {as applicalie).Please note, if exceptions have been pre-approved prior to travel, the Trovel's Director con proceed in signing the expense chalm. 8y
signing befow, the VP or CEO confirms thot she/he has reviewed the exceptions os noted above requiring her/his approval and hereby gronts it.

4 Approved by VP (as required) s ok by CEO & President/Chair of 8OD/Chair of
. FRINTNAME) | d)

Signature of P

_ 7Reviewed by Fnance (PRINT NAWIE)

- o - pap






Meal allowance and incidental calculator
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

These calculators are now all linked - please only place a '1’ in each applicable box
Type the date name and numbers in the CANADA hox ONLY

Nota: You may only claim a meal allowance if an actual meal expanse was incurred by the traveller
You may claim an incidental for each partial or full day of travel

Please set your 'print area' around the calculators you want to print.

Enter your travel dates here for CANA_DA MONTH: Mar-20

Numbers only s, 1 R T 4 3 o ey Total
un _ [Mon [lue ed |[Thu [F1 Sat | W ue e u n Jallowances
Breakfast 0
Lunch 1
Dinner 1
Incidentals 1 1 1 1 1
Enter your travel dates hereforthe  US MONTH: 43891
1 2 3 4 5 Total
[Sat [sun [Mon |lue ed u n Sat _ fsun l'Mon Tue u n lallowances

Breakfast
Lunch

Dinner
Incidentals
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@ AIR CANADA

Passenger: Negris Cybele A (AD @U&&d} #P% (%W}/ AL_

Boocking Reference: (Mo %/(/M/L Q /L (5{/(' 5//\_
Ticket number: 0142128810687 \_Pb g /L{a/( %\ ;I':: mm R:;e:)aaffo;l:,z; -888-247-2262

ELECTRONIC TICKET RECEIPT

This Is your ltinerary/Receipt. You must bring it with you to the airport for check-n and we recommend you keep a copy for your records. Please also
take the time to review it as it contains the general conditions of carriage and applicable tariffs that apply to the tickets, bookings and air services detailed
below, as well as baggage, dangerous goods and other important information refated to your trip.

NOTE: You may be receiving this Itinerary Electronic Ticket Receipt due to a change in your itinerary. Please contact the Alr Canada Contact Centre
immediately if you have any questions conceming any schedule change.

Frotni To Flight Departuts Arival

OTTAWA, Macdonald Cartier Intl VANCOUVER, Intemational (YVR) AC343 17:25 20:04

(YOW) Terminal: M Thursday 05 Mar 2020  Thursday 05 Mar 2020
Fare: Business Class (flexible), D Operated by: AIR CANADA Cabin: Business Class

Fare basis: DOZCEF Alrcraft type:Airbus Industrie A321 Duration: 05:39

Booking status: OK Number of stops: 0 Seat: 02F

Frequent fiyer number

0K = Contimes SsEDinner indud-et
Carmry-on Baggage

On flights operated by Air Canada, Air Canada Rouge or Air Canada Express, you may carry with you in the cabin 1 standard item
(max. 23 x 40 x 55 cm [9 x 15.5 x 21.5]) and 1 personal item {max. size: 16x 33 x43 ¢m [6 x 13 x17 in]). Your carry-on baggage
must be light enough that you can store in the overhead bin unassisted. See our complete carry-on baggage policy.

Checked Baggage

Please see below for details on tha hags vou plan on checking at the baggage counter.

YOWYVR

1st Checked Bag: Free of Charge UPTC70LB 32KG AND62LI 158LCM OR ANTLERS OR BICYCLE OR
SPORTING FIREARMS

2nd Checked Bag: Free of Charge UPTO70LB 32KG AND&2LI 158LCM OR ANTLERS OR BICYCLE OR

SPORTING FIREARMS
Name of the carrier whose baggage ruies apply: AIR CANADA

For travel within Canada or between Canada and the United States, a Canadian tax of $3.00 CAD may apply to baggage fees. For
travel between Canada or the United States and iMexico, the Dominican Republic and Barbados, an appiicable locai sales tax of $4.00
CAD may apply to baggage fees. For all other itineraries toffrom Mexico, the Dominican Republic and Barbados as well as itineraries
to/from South America, an applicable local sales tax of $21.00 CAD may apply to baggage fess. All above tax amounts are based on
the maximum applicable tax amounts per itinerary type. Actual amounts may vary and will be charged in the currency used in your
departure airport. Tax amounts are subject to change without notice by local govenment.

Currency

Fee amounts are displayed in the currency of the first departure city on your ticket. On the day of travel, applicable fees will be
assessed in the local currency of the country/region you are travelling from. Certain exceptions may apply where the departure airport
does not charge in locai currency. The currency exchange rate will be determined by the date of travel.

Stopovers

Checked baggage fees may be reassessed when itineraries inciude an enroute stepover of more than 24 hours.
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@ AIR CANADA &/I‘%ﬁé% ‘ﬁ(//&é/

Booking Confirmation .

s.19(1)

Booking Reference;- Date of issue: 25 Jan, 2020

This is your official Hinerary/Recaipt. You musi bring it with you to the airpert for chack-in and we recommend you keep a copy for your records. Please also take the time to revisw il as it contains the general sonditions of carmiage
and applicable arffis that apply ta the tickets, bookings and air services detalled below, as well 8s baggage, dangerous goods and other importan! information related to your trip,

Data P ian Notica: Your p | dats wil] be p in ot whh the carrier's privacy policy 2nd, if your baoking is made via a reservatien system provider {"GDS"), with its privacy poFcy. These are
available aithe IATA Travel Centre wibsZs o fiom the carrier or GDS directly. You shoukd read this documertation, which applles to your booking and specifies, for phe, haw your p | data is collecled, stored, used,
disclosed and transferred, We alge Invite you 10 view Air Canada's Privacy Policy directly.

=2 Depart

Sunday 08:50 16:23 @ 4hr33
01 Mar, 2020 5
" Vancouver Ottawa AC338 Business P
Vancouver Int, (YVR), Ottawa Int. (YOW), Operated by: Air Canada | A321-200 |
Terminal M Qntario & WI-Fi

penl | adl

- Return

Business Class {lowest)

Friday 06:50 08:28 () 5hr39

- Ottawa Vancouver AC341 Business Z
Ottawa Int. (YOW), Vancouver Int. (YVR), Operated by: Air Canada | A521-200 |
Onterio Tarminal M A Wi-Fi

Breakfast
Passengers
A Cybele A Negris Seats
AC338 4F

AC3a1 4F

Air Canada - Aeroplan
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E:E\] Purchase summary

s.19(1)

1 adult
Amount paid: $3302.28
Tax information
GST na. 10008-2287 RTO001 $156.01 Base Fare - Depert - Business Class (lowest) 1385,00
GST/HST no. 1C009-2237 RTOSD1 §2.9¢8 '
Base Fare - Retum - Business Class (jowest) 1640.00
Surcharges 46.00
/ il o - Alr Travellers Securty Gharge - Canada 14.25
, 6/ a;é Goods and Senvices Tax - Canada « 190032267 RTOG 156.1
Harmonized Sales Tax - Canada - 100082287 RT0C01 2,09
-~ Alrport Improvement Feg - Canada 48.00
A / > i 0 6 Total before options {per passenger) $330228
GRAND TOTAL (Canadian dollars) $3302%
@ Check-in and boarding gate deadlines
Within Canada
90 Recommended check-in time
minutes You should check in no taler than the times indicated at le. This will ensure you have plenty oftime te check In, drop off your checked bags and pass through security,
45 Check-in and baggage drop-off deadline
mindaal You must have In, your boarding pass and all checked bags at the baggege drop-off counier before the end of the check-in perod for your flight,
i5 Boarding gate deadline
minctes ‘You must bs prasent &t he boarding gate before it closes,
1. From Taronto City Alrport (YTZ} - Check-In and baggage drop off deadtine: 20 minules.
2
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[j Baggage allowance

Carry-on Baggage

On flights operated by Air Canada, Air Canada Rouge or Air Canada Express, you may carry with you in the ¢2bin 1 siandard ftem (max. size; 23 x40 X 55 o [9 x 15.5 x 21,5 in]) and 1 personai lem (max. size: 16
%33 x43 cm (6 x 13 x 17 in]). Your carry-on haggage must be light enough that you can store it in the overhead bin unassisied. See our complale corry-on baggags policy

Checked Baggage
Please see below for details on the bags you plan on checking at the baggage counter.

Vancouver (YVR) > Ottawa (YOW)
Max. weight per bag:
0 1+ bag (%2~ bag 32 kg (70 Ib)
Complimentary Complimentary Mex. dimenstons per bag:
158 em (62 in}
Ottawa {YOW) > Vancouver (YVR)
Max. weight per bag:
' bag o2 bag 32 kg (70 Ib
Complimentary Complimentary P
158 o (62 in}

* For travel within Canada or between Cenada and the United Stetes, a Canadian tax of $3.00 CAD may apply to baggage fees. For travel between Canada or the
United States and Mexico, the Deminican Republic and Barbados, an applicable local sales tax of $4.00 CAD may apply to baggage fees, For all other ilineraries
toffrom Mexico, the Dominican Republic and Barbados as well as iineraries toffrom South America, an applicable local sajes tax of $21.00 CAD may apply to
bagoage fees, All above tax amounis are based on the meximum epplicable tax amounts per finerary type. Actual amourtts may vary and will be charged in the
currency used in your departure airport. Tax amounts are subject to change without notice by local govemment.

Currency

Fee amounts are displayed In the cumrency of the first departure city on your ticket. On the day of travel, applicable fees will be assessed in the local currency of the
country/region you are travelling from. Certain exceptions may apply where the departure airport dees not charge in tocal currency. The curency exchange rate will
be determined by the date of travel.

Stopovers
Checked baggage fees may be reassessed when itineraries include an enroule stopover of mora than 24 hours.

Baggagoe All for Ale da ARitude Alllance M

The baggage allowance displayed below applies when you check your bags with Air Canada, Air Canada Express (flights operated by Jazz, Sky Regional, Air
Georgian, Exploits Valley Air) or Air Canada Rouge. Please make sure your Air Canada Altitude status level is valid at check-in.

$Star Alllance Silver Members: Your baggage allowance is equivalent to that of the fare option you purchased.

y Class y Class
? : 2 3 bags 3 bags 3 bags
Altitude Super Efite 100K, Elite 75K, Elite 50K and Elite 35K 32kg (701b) 32kg (70l) 32kg (70Ib)
: 3 2 bags 2 bags 2 bags
Abitice Preelign 25k 23kg (501b) 23kg (50 b) 32 kg (70 Ib)
Star Alliance Gold 1extrabag 1extrabag 1 extrabag

23kg (501b) 23kg(501b) 32 kg (70 b)

Note: If you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges will apply. The policy and fees will be those of
the carrier identified in the checked baggage information section.

= View Air Canada's additional checked baggage policy
« View the additional checked baggage policy of Air Canada’s codeshare and imerline pariners.
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%— Fare Rules

Business Class
{lowest)

Changes

%

% Cancellations

*
o5 Minimum stay
¥
% Maximum stay
Aeroplan

Business Class
(lowest)

*}!‘ Changes

).h Cancellations

t‘}‘i’l Minimum stay
!'-.}f» Maximum stay
@ Aeroplan

Departing flight

* Before departure of first flight
- Ticket reissue Is allowred but may be subject lo cerain resticlions. Please refer to the link abave far complets fare rules,
« Penally fes for ticked reissue between $50 CAD - $50 CAD
- Now trave| datas must be prierto Sunday, 24 Jan, 2021
- The maximum changs fee applicd is $100 CAD per directior, par passenger, plus any applicable taxes and fars difference. Child/Infant discounts may apply.

After departure of first flight
- Tickat relssue is not allowsd,

Flights oan only be usad in sequence from lhe place of departure specified on the flinerary.
Failure lo show up for your filght (No Show) may resull in @ penakty. Plaase ss¢ the complote fare rules for detais.

Tickets are non-rafundable and are

Partlally used tickets may be itted for a refund The refund will be caleulated as follows: Aclual fare paid minua the value ofthe portion of the
joumey thal has been flown and minus the applicable fee,

Cancellations can be made up to 45 minutes prior to deparhure.

Visw Air Cenads’s refund policy

* There is no maximum or minimum day stay associated with this fare.

There is no i or day slay with this fare.

150% Aeroplan Miles
The equivalent in Allttude Quelifying Miles
For afi flights apersled by Ak Canada, Alr Cangda Express anc Ak Canada Rouge

Return flight

* Before departure of first flight
~ Tickat reissue is allowed but may be subject to certain restrictions. Please refer o the link above for complete fare rubes.
- Ponalty fee for ticket relssue betwoen $60 CAD - $50 CAD
- New lravel dates must be priorto Supday, 24 Jan, 2021
= The maximum change fee appllad is $480 CAD per direction, per passenger, plus any applicable taxes and fare difference, Child/Infant disoounts may apply.

2 After daparture of first flight
~ Ticked reissue s allowed but may be subject v terain restrictions. Please refer fo the [ink above for complete fare rules,
= Penally fee for ticket reissue between $50 CAD - $650 CAD
- New trave) dates must be prior o Monday, 01 Mar, 2021
- The maximum change fee applied is $6¢ CAD per direclion, per plus any applicable taxes and fare difierence. ChildAnfant discounts may apply,

Flights can onfy be used in sequence from the place of depariure specified on the itinerary.

Fallura to show up for your flight (No Show) may result in a panalty. Please see the complete fare rules for detalls.

Tickets are and are transferabl

Partially used tickets may be sub for a refund The refund will be caleulaled as fellows: Actual fare psid minus the value of the portfon of the
joumey that has been flown and minus the applicable fee.

Cancellations can be made up 10 45 minutes priof 10 departure.

View Air Canada's refund policy.

Thera is no ar mini day stay iated with Ihis fare.

= There is na or day stay £ with this fare,

150% Acroplan Miles
The equivalent in Ahkude Qualifying Miles
For &l flights operated by Air Canads, Alr Canada Express and Ar Canada Rouge

Disciaimer: The fare rules displayed above are for adult passengars only, Diffarent niics may apply for chikiren and infant passengers.
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General conditions of carriage

10.

1.

You must obtain your boarding pass and check in any baggage by the check-in deadline. Additionally, you mast be available for boarding at the bearding gate by the
boarding gate deadline. Failure to respect check-in and boarding gate deadlines may result in the reassignment of any pre-reserved seats, the cancellation of
reservations, andfor ineligibility for denied boarding compensation.

Although reconfirmation of flights is not required, we strongly recommend that you check your flight status online at aircanada.com or by calling our flight information
system at 1-888-422-7533 prior to your departure.

Advance seat assignments are not guaranieed and may change without natice. If your pre-assigned seat is unavailable, we will iry t¢ accommodaie youin a
comparable seat in the same class of service and will refund any appiicable fees,

Any travel credit banked for unused tickets is non-iransferable: when the creditis redeermed, it must be used by the same person whose name appears on the original
ticket.

Air Canada will cancel any purchased ticket and provide a full refund without penalty up to 24 hours after purchase, Beyond 24 hours, voluntary changes to your
itinerary may require the payment of additional fees and fare upgrades, If you are travelling on a non-refundable ticket, Air Canada will be unable 1o make exceptions in
the event of an unexpected trip cancellation or medical emergency. We recommend the purchase of travel insurance.

Dangerous goods

For safety reasons, dangerous goods must not be packed in checked or carry-on haggege, except as specifically permitted. Dangerous goods inciude, but are not
limited to: compressed gases, comosives, explasives, flammable liquids and solids, radioactive materials, oxidizing materials, poisons, infectious substances, and
briefcases with installed alarm devices. For security reasons, other restrictions may apply. Please refer {o the Restricted and Prohibited Items page on our website for
more information,

Subject 1o the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicable tariffs, Air Canada may refuse carriage of
property in checked luggage that is not suitable for transportation, such as fragile or perishable items and may refuse to camry valuable ftems (a valuable is deemed to
be any item whose value is § 1,000 CAD or more, per Kitogram or $1 CAD per gram). Air Canada may refuse claims based on the inherent neture of an item {e.qg. its
perishable nature), or for loss or delay of unsuitably or inadequately packed items, to the extent that the destruction, loss or damages resulted from the inherant defect,
quality or vice of the baggage, or, in the case of delay, ihat the carrier, its agents, and servanis took all measures that could reasonably be required to avoid the
damage, or that it was impossible to take such measures.

International travel

Governments may require your carrier to provide information on or permit access to passenger data. You cannot trave) if you do not have all required fravel documents,
such as a passport and visa (where appiicable), to enter in or transit through each country/region on your itinerary. Please refer to the Travel Documents page on our
website for more information.

In-flight health

Most people ere fit to travel by air, but special attention is required for passengers whose health problems may be exacerbated by altitude, trave! stress, hypoxia and
other travel related difficulties. Our website offers important health tips and information for customers with special needs who may require medical approval before
flying.

Please also note that aircraft disinsection is carried out on certain routes, in compliance with the requirements of the World Health Qrganization (WHO), the Intematianal
Civil Aviation Organization, Transport Canada and applicable foreign regulatory authorities, More information is available on our websits.

Schedules and timetables

Time and aircraft type shown in timetables or elsewhare are approximate and not guaranteed, and form no part of the contrad. Schedules are subject to change without
notice and carrier assumes no responsibilfity for passenger making connections not included as part of the itinerary set out in the ticket, Carier is not responsible for
changes, erors or omissions either in timetables or other representations of schedules.

Overbaoking notice

Airline flights may be overbookad, and there is a slight chance that a seat will not be available on aflight for which @ person has a confirmed reservation, If the flight is
overbooked, no one will be denied a seat until airline personnel first ask for volunteers willing to give up their reservation in exchange for a payment of the airline's
choosing. if there are not enough volurteers, the alrline will deny boardilg iv vitier persons in accordance with its particutar boarding priority. With few exceptions,
persons denied boarding involuntarily are entitied to compensation, The complete rules for the payment of compensation and boarding priorities are available at all
airport ticket counters and boarding locations,

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS

Air Passenger Protection Reguiations Notice:

If you are denied boarding, your flight is cancelled or delayed for at least two hours, or your baggage is lost or damaged, you may be entitied to certain standards of
trealment and compensation under the Air Passenger Prolection Reguiation. For more information about your passenger rights please contact your air carrier or visit the
Canadian Transportation Agency’s website.

General terms and conditions perlaining to flight delays, canceiiations, denied boarding, seating of children and lost or damaged baggage can be found in Air Canads's
General Conditions of Carriage and Tariffs

CANADA, U.S.: 1 (888) 247-2262 @ AIR CANADA

A STAR ALLIANCE MEMBER 22"

5
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Note: If you axceed your baggage allowanca (it number, size and/or weight), additional checked baggage charges will apply. The
palicy and fees will be those of the carrier identified in the checked baggage information section.

View Air Canada's checked baggage policy
View the checked baggage policies of Air Canada's codeshare and interline partners

Baggage Allowance for Altitude and Star Alliance Members
Baggage check-in must occur with Air Canada, Air Canada Express (flights operated by Jazz, Sky Regional, Air Georgian, Exploits
Valley Air} or Air Canada Rouge. Air Canada Altitude status leve! must be valid at time of check-in to qualify for waiver of charges

Frequent Flyer Status Economy Class Premium Economy Business Class
Altitude Super Elite 100k, 3 bags 3 bags 3 bags
Elite 75k, Elite 50k & Elite 35k 32kg (70ib) 32kg (7Clb) 32kg (70Ib)
Altitude Prestige 25k 2 bags 2 bags 3 bags
23kg (50Ib) 23kg (50Ib) 32kg (70Ib)
As per fare paid + 1 As per fare paid + 1 As per fare pald + 1
Star Alliance Gold additional bag additional bag additional bag
23kg (50Ib) 23kg (50ib) 32kg (70Ib)
Star Alliance Silver As per fare paid As per fare paid As per far paid
23kg (50Ib) 23kg (50Ib) 32kg (70Ib)

Fare rules Summary

Voluntary changes to your itinerary may require the payment of additional fees and fare upgrades. If you are travelling cn a
non-refundable ticket, Air Canada will be unable to make exceptions in the event of an unexpected trip cancellation or medical
emergency. We recommend the purchase of travel insurance. Tickets are non transferable.

Seat selection charges are per passenger and apply to each individual one-way flight segment in your itinerary. Flight segments are
identified by a change in flight number, with each new flight number representing a flight segment. Taxes are not included.

Please note that you may be moved from your selected seat without notice in the event of an involuntary schedule or airport change
{e.g. flight disruption, cancellation), to accommodate a passenger with a disability, or for any other reason that requires Air Canada to
move you prior to departure or during the flight. If you are moved from your seat for one of these reasons, you may request a refund
for your seat charges. We invite you to read additional terms and conditions related to seat selection.

FARE DETAILS
Form of payment: B Ar Tansportation Charges: CAD 3576.00
Taxes, Fees and Charges:
Endorsements: CAD3081.00 NONREF-BG AC Goods and Services Tax - Canada - CAD 24.75
100092287 RTO001(XG)
/ Air Travellers Security Charge - Canada(CA)  CAD PD 14.25
/ b)/,q / _/ﬁ M Harmonized Saies Tax - Canada - CAD PD 2.58 g{/
}5 e 100082287 RTOC01(RC)
Airport Improvement Fee - Canada{SQ) CAD PD 25.00
Airport Improvement Fee - Canada(SQ) CAD PD 23.00

Goods and Services Tax - Canada -
100092287 RT0001(XG} e
otal Amount: CAD518.75A

Coneam, 3

s

, / 7 Gmaals
BIF

CAD PD 156.01 \P

GENERAL CONDITIONS OF CARRIAGE



1. You must obtain your boarding pass an'd check in any baggage by the check-in deadline . Additionally, you must be available
for boarding at the boarding gate by the boarding gate deadline, Failure to respect check-in and boarding gate deadlines may
resuit In the reassignment of any pre-reserved seats, the cancellation of reservations, and/or ineligibility for denied boarding
compensation.

Within Canada

When you should check in: 80 minutes
Check-in / baggage drop-off ends: 45 minutes
Boarding Gate Deadline: 15 minutes

To/From the US

When you should check in: 120 minutes
Check-in / baggage drop-off ends: 60 minutes
Boarding Gate Deadline: 15 minutes

Intemational (including Mexico and the Caribbean)
When you should check in: 120 minutes
Check-in / baggage drop-off ends: 60 minutes
Boarding Gate Deadline: 15 minutes

From Algiers (Algeria), Casablanca (Morocco) and Tel Aviv {Israel)
When you shouid check in: 180 minutes

Check-in / baggage drop-off ends: 60 minutes

Boarding Gate Deadline: 30 minutes

2. Although reconfirmation of flights is not required, we strongly recommend that you check your flight status online at
aircanada.com or by calling our flight information system at 1-888-422-7533 prior to your departure.

3. Advance seat assignments are not guaranteed and may change without notice. If your pre-assigned seat is unavailable, we
will try to accommodate you in a comparable seat in the same class of service and will refund any applicable fees.

4. Any travel credit banked for unused tickets is non-transferable: when the credit is redeemed, it must be used by the same
person whose name appears on the original ticket.

5. Air Canada will cancel any purchased ticket and provide a full refund without penalty up to 24 hours after purchase. Beyond 24
hours, voluntary changes to your itinerary may require the payment of additional fees and fare upgrades. If you are travelling
on a non-refundable ticket, Air Canada will be unable to make exceptions in the event of an unexpected trip cancellation or
medical emergency. We recommend the purchase of travel insurance.

6. Dangerous goods

For safety reasons, dangerous goods must not be packed in checked or camy-on baggage, except as specifically permitted.
Dangerous goods includs, but are not limited to: compressed gases, corrosives, explosives, flammable liquids and solids,
radioactive materials, oxidizing materials, poisons, infectious substances, and briefcases with installed alarm devices. For
security reasons, other restrictions may apply. Please refer to the Restricted and Prohibited items page on our website for
more information.

7. Subject to the provisions of the Montreal Conventicn and the Warsaw Convention, as well as the provisions of its applicable
tariffs, Air Canada may refuse carriage of property in checked luggage that is not suitable for transportation, such as fragile or
perishable items and may refuse to carry valuable items {a valuable is deemed to be any item whose value is $ 1,000 CAD or
more, per Kilogram or $1 CAD per gram). Air Canada may refuse claims based on the inherent nature of an ftem (eg. its
perishable nature), or for loss or delay of unsuitably or inadequately packed items, to the extent that the destruction, foss or
damages resulted from the inherent defect,quality or vice of the baggage, or, in the case of delay, that the carrier, its agents,
and servants took all measures that could reasonably be required to avoid the damage, or that it was impossible to take such
measures.

8. Intemationa! travel!

Governments may require your carrier to provide information on or permit access to passenger data. You cannot travel if you
do not have all required travel documents,such as a passport and visa (where applicable), to enter in or transit through each
country on your itinerary. Please refer to the Travel Documents page on our website for more information,
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9. Infiight heslth

Most people are fit to travel by air, but special attention is required for passengers whose health problems may be exacerbated
by altitude, travel stress, hypoxia and other frave! related difficulties. Our website offers important health tips and information
for customers with special needs who may require medical approval before flying.Please also note that aircraft disinsection is
carried out on certain routes, in compliance with the requirements of the World Health Organization (WHO), the International
Civil Aviation Organization, Transport Canada and applicable foreign regulatory authorities. More information is available on
our website.

10. Schedules and timetables

Time and aircraft type shown in timetables or elsewhere are approximate and not guaranteed, and form no part of the contract.
Schedules are subject to change without notice and carrier assumes no responsibility for passenger making connections not
included as part of the itinerary set out in the ticket. Carrier is not responsible for changes, errors or omissions either in
timetables or cther representations of schedules.

11. Overbooking notice

Airline flights may be overbooked, and there is a slight chance that a seat will not be available on a flight for which a person
has a confimed reservation. I the flight is overboaked, no one will be denied a seat until airfine personnel first ask for
volunteers willing to give up their reservation in exchange for a payment of the airines choosing. If there are not enough
volunteers, the airline will deny boarding to other persons in accordance with its particular boarding priority. With few
exceptions,persons denied boarding involuntarily are entitled to compensation. The complete rules for the payment of
compensation and boarding priorities are available at all airport ticket counters and boarding locations.

NOTICE: SOLD SUBJECT TO APPLICABLE TARIFFS

Schedule and Iltinerary Changes

*» Please contact the Air Canada Contact Centre immediately if you have any questions concerning any schedule change.

e Any changes made to Air Canada bookings may affect other travel services you may have booked/reserved (i.e. car and/or
hotel reservations). It is your responsibility to verify whether or not other travel services are affected as a result of such
changes.

o {f the flight for which you have a confirmed upgrade has been cancelled and we were not able to rebook you in the Business
Class cabin, any eUpgrade Credits or frequent flyer miles/points that were used for the initial upgrade will be returned to your
account.

¢ You can change your new seat assignment on aircanada.com. If you wish 10 change your new fiight, please contact the Air
Canada Contact Centre.

CONDITIONS OF CONTRACT AND OTHER IMPORTANT NOTICES

PASSENGERS OM A JOURNEY INVOLVING AN ULTIMATE DESTINATION OR A STOP IN A COUNTRY OTHER THAN THE
COUNTRY OF DEPARTURE ARE ADVISED THAT INTERNATIONAL TREATIES KNOWN AS THE MONTREAL CONVENTION, OR
ITS PREDECESSOR, THE WARSAW CONVENTION, INCLUDING ITS AMENDMENTS (THE WARSAW CONVENTION SYSTEM),
MAY APPLY TO THE ENTIRE JOURNEY, INCLUDING ANY PORTION THEREOF WITHIN A COUNTRY. FOR SUCH
PASSENGERS, THE APPLICABLE TREATY, INCLUDING SPECIAL CONTRACTS OF CARRIAGE EMBGDIED IN ANY APPLICABLE
TARIFFS, GOVERNS AND MAY LIMIT THE LIABILITY OF THE CARRIER.

Alr Passenger Protection Regulations Notice (for flights to, from and within Canada, including connecting flights):

If you are denied boarding, your flight is cancelled or delayed for at least two hours, or your baggage is lost or damaged, you may be
entitted to certain standards of treatment and compensation under the Afr Passenger Protection Regulations. For more information
about your passenger rights please contact your air carrier or visit the Canadian Transportation Agency’s weabsite.

Pursuant to these regulations, general terms and conditions pertaining to flight delays, cancellations, denied boarding, seating of
children and lost or damaged baggage must be provided by your carrier, For Air Canada, this inforation can be found in Air Canadas
General Conditions of Carriage and Tariffs

NOTICE of Liability Limitations
The Monireai Convention or the Warsaw Convention system may be applicabie to your Joumey and these Conventions mr&&\%






China departing flights only
1. Passenger nofifications

In the event that a flight s deiayed, canceiled or diverted due to an unforeseen problem, we will make every effort to keep you
well informed at the airport and onboard the affected aircraft. Based on the information we have, we will promptly provide
timely updates, within 30 minutes of becoming aware of such a cancellation, delay or diversion, and explain the reason for the
delay, cancellation or diversion through various methods, such as:

o onboard/gate announcements

© our Flight Status tool on our website
o the airport Flight Information Display Systems

o calling Air Canada Reservations

You may aiso register for our Flioht Notification Service to receive detay or cancellation information or gate change details for
your flight.

2. Fiight delays and canceliations

If you are affected by a situation that causes a delay or flight cancellation, we provide the details of how Air Canada will assist
you.

3. Response plan for Tarmac Delays
Our contingency plan for lengthy tarmac delays at Chinese ajrports is infended to provide you with information regarding Air

Canadas policies and procedures for handling your travel on our airline in the event of a lengthy ground delay, while you are
onboard our aircraft at & Chinese airport.

@ AIR CANADA

A STAR ALLIANGE MEMBER 07~
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AIR CAN*— AIRCANADA COM, MB
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-$519.75

AIR CAN*
Travel & Entertainment Airlines
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WAIRCANADAACOM MB -$52.50

AIR CAN*
Travel & Entertainment Airlines

ELIGIBLE FOR INSTALLMENTS
Mar 3, 2020
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- : Room/Chambre @ M%0
ooty Folio # :

s nvoice # .
C.HA‘I'EAU LAURIER CashicriCassior § : 226475
1 Rideau Street Page # ‘tof2

Oftawn, ON, Canada KN 857
T (613) 241-1414 F (613) 562-7030
G.S.7./H.S.T Registration #843511775

Royal Canadian Mint

Ms Cybele Negris ArrivaliArrivée 1 03-01-20

ON Departure/Départ : 03-05-20

Canada

; Description Addmonal Information/Supplamentaire Charges Credits

03-01-20  Room Charge 349.00
03-01-20  Municipal Accommodation Tax ¢ 13.96
03-01-20  Room HST (13%) 47.18
0302.20  Room Charge 349.00
£3-02.20  Municipal Accommodation Tax { 13.96
0302-20  Room HST (13%) 4718
0302-20  Ronom Charge 348.00
G3-03-20 Municipal Accommodation Tax { 3.98
03-03-20  Rooern MST (13%) 47.18
03.04-20  Room Charge 349.00
03-04-20  Municipat Accommodation Tex { 13.86
03-04-20 Room HST (13%) 47.18
“ ; l-vw'-:wl An owrpmate L B tig sy
P man b e o v e e
T oo N i e i S e My SR e TR

s )

Thank you for choosing to stay with Fairmont Hotels & Resoris
Merci d’avoir choisi les Hotels Fairmont
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& Room/Chambre : 0490
acrnorgd Folio # ;

Z T ATT T AT invoice # :
C R:{ATEAU LAURIER st o R SO
1 Rideau Slreel P # -20f2
Ottawa, ON, Canada K1N 857 ae
T {813) 241-1414 F (B13) 562-7030
G.8.T./ H.8.T Registration #843511775
Royal Canadian Mint
Ms Cybelo Negris ArrivaiArrivée  © 03-01-20
ON Departure/Départ : 03-(35-20
Canada

Date

Descoption Additional Information/Supplementaire Chargos Credits

Total 1,640.56 0.00
Baiance Due/Solde 1,640.56

GSYT Summary | Sommaire HSET Summary / Sommaire

RoomiChambre 0.00 Room!Thambre 188.72

FABRestauration 0.00 FaBRexisuration 0.00

Otherfasres 0.00 OtherAutres 0.00

Total 000 Total 188.72

Thank you for choating Famont Hoals & Resons.
To provide feadback about your 1oy, pleese contact Mr Cluude Sauve, Geeti: Manager, at Clauoe Sauve@fairmont com_
Wa &30 inviie you to shere memores of your expericnos on our commumnily forurm  visil www.evengonesasongmnal.com.

Mevel davoir chosi les Hote's Fa:mont.
Paur gonner votre opinion sur volre séjoor, veuitez contacter M. Claude Sauve, Deecteur géndral, i Claude Sauve@fainmont cum.
Nous vous invitons également & partager bes scuvenins de volno gupérience sur nolse farum - W everyonasanceiginal com.

mm - mfm M * bud T fln Bo 1 5 o m2 sOncsl O 1 4 74 pisa MPTTEY ¢
«f'“' P oo res W . U ‘t o::.uh:::pt:‘;,wvu;v“m ﬁ!nmmu-nhm.n-:wv
www.fairmont.com or cafl Fairmant Metels & Resorts am: rm:n.n_ savaney u:mr. alim pes n -rn:::mmw« et b w298
0T A Frart o fuse cegn, Dywehe gl P e aeaf gl Y CRIGE B8

Unfied Sitates or Canada 1 BOD €41 1414 _ SRS T e it g e T oy S v vl 190 £ i 2y
Pow infermation el réwerviaions visilve nulre web au werdt e e raude 416 par wonsn ) i BSOS TR BTE THE Citbe 1od bie?

. xae . . By xS 4 095 WA-, WA 2 fuwnis cwhonl ' Ve § exe reeps
wWww SalTmont com aie MSAPRGNNT Al Hiwk Fumusd 4, b gty b e sl e AR el Lot it i
Cisis Una ou Tanada 1 BO0 441 1414 w1 B2 53 Rat | ) %m0 sanad (A ravoomdve M amd [l 1l NOEBR BT APELY

LT

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d*avoir choisi les Hotels Fairmont
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CRA Calculated Taxi Tax 2019

Taxis for
Ontario &
Quebec

Taxis for

Nova Scotia &

PEI &

New Foundland &
New Brunswick

Taxis for

BC&
Saskatchewan &
Alberta &
Manitoba

The figures you need
GRAND TOTAL
TOTAL TAX
SUMMARY Page total

S 37.96

$ 37.95
4.07
$ 33.89

r

1

H

!

!

$ 37.96

S 33.89
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TRAVEL EXPENSE REPORT Revised May 6, 2019
RCM BOARD OF DIRECTORS

Claimant: |§ybele Negris Departure Date:Earch 12020 Return Date:Earch 52020
Location: !Royal Canadian Mint - 330 Sussex —'
Purpose:
trategy, commitiee and board meetings
TRAVEL EXPENSE Amount ' Meais & Incidentals
Airfare Sk 3,822.00 I/ Note: Please usethe meal allowancecalculator
Baggage Fees below to determinethe exact number of
Change Fees 5. 52. §_0_"_ v meal allowances and incidentals.
:IA Rail _ ity o i / ﬁ{ y
ote! Accommaodations $ 1,640.56 Rate #Meals Total
Mileage ($.052/km) _ 30— |s$ 1710 H,ob Breakfast $20.35 0 $ - e~
Parking () {&S 0.2~ L e Lunches $20.60 1 $ 2060
Taxis M M $ 3796 " iviiets $50.55 1 $ 5055 |
Car Rental ‘ ot e Incidentals $17.30 5 $ 8650«
Gasoline | $ 157.65) .
Private Accomodation ($50/ngt) S Total Travel Expenses
Other
Total Travel Expenses $55701 S S 1008 [f?
Total Meal/Incidentals $ 157.65
TOTAL $5.722.72 <5)0-), )% 5_-/,4
Meal allowance and incidental calculator
Insert Date — 1-Mar 2-Mar 3-Mar 4-Mar 5-Mar
Sat Sun Mon Tue Wed Thu Fri Total
Brealdast SRR . S . T O < T T D LN 0 =
Lunch B R S R B e ¥ e i 1 e
Incidentals T L R T R I 1 5 =l
Per Diem Calculator
Insert Date — 1-Mar 2-Mar 3-Mar 4-Mar 5-Mar
Sat Sun Mon Tue Wed Thu Fri Total
NSRS S S T S SN ST, S S 5 7

Claimant Signature: C)@»ﬁ« pate: March 6, 2020

Travel expense reports must comply with the RCM's Corporate Travel, Hospitality, Conference and Event Policy (Policy # 51).
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s.19(1)
Simons, Deborah

e e —— e E— e —
From: Simons, Deborah
Sent: March 3, 2020 5:45 PM
To: ‘Cybele Negris'; List, Christine; Phyllis Clark
Subject: RE: Flight change? - approval needed

Hi Cybele,

No problem at all ~ | will simply add a notation to your travel expense claim, explaining why the extra flight cost (and
explaining the savings).

Best,

Debby

From: Cybele Negris

Sent: March 3, 2020 5:30 PM
To: Simons, Deborah <simons@mint.ca>; List, Christine <List@mint.ca>; Phyllis Clark _
Subject: Flight change? - approval needed

Hi Phyllis, Debby and Christine

I was thinking of changing my Friday am flight to Thursday 525 pm as it seems my other Vancouver
counterparts are all leaving at that time.

I had thought based on the schedule that there would be no way to make that flight so had booked for Friday
morning

If T change, the difference in flight would be $572.50 but there would be one less night of hotel and per diem
Is that acceptable? I didn’t want to change until I got an ok

Thanks
Cybele
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Simons, Deborah

From; cyoet eors [

Sent: March 7, 2020 1:20 AM

To: Simons, Deborah

Subject: Travel Expense Report

Attachments: 0004.png; ATT00001.htm; 0004.png; ATT00002.htm; [ lcybele A Negris 05-Mar

Ottawa-Vancouver.pdf; ATT00003.htm; Air_Canada_Booking_Confirmation
original.pdf; ATT00004.htm; Board Travel Report Cybele Negris March 2020.pdf;
ATT00005.htm; TaxiReceiptMarch2020.pdf; ATT00006.htm; March2020hotel.pdf;
ATT00007.htm; image001.png; ATTO0008.htm; ATTO0009.htm

Hi Debby

Hope you’re having a nice start to your weekend. Here’s my expense report and supporting receipts.

The Original booking for my flight was $3302.25 (receipt attached below)

The change in flight from March 6 to March 5 had a fare difference of $519.75 (reflected in the other receipt
attached and also shown on my credit card charge in blue below)

There was an additional change fee of $52.50 (there seems to be no indication of the change fee on the Itinerary
receipt but below are the charges on my credit card)

Let me know if this will suffice. Otherwise I will have to call Air Canada to see if they can go back and provide
me a separate receipt for the change fee. From past experience this could take weeks or longer.

The mileage is for travel from my home to Vancouver airport and airport to home 15km each way

There was only one taxi charge for Ottawa airport to hotel.
Barry Rivelis and | shared a taxi from hotel to airport and he paid for it so should be on his expense sheet

I’ve included our original communication we had about the cost savings on the one night hotel and per diem to
justify the change.

Mar 3, 2020
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s.19(1)

Simons, Deborah

From: Phyllis Clark W
Sent: Manday, Ma ; :

To: Simons, Deborah
Subject: Re: Seeking approval - travel expense claim - TABCC82554 . Cybele Negris - B19-009
Approved

Sent from my iPhone

On Mar 18, 2019, at 5:50 AM, Simons, Deborah <simons@mint.ca> wrote:

Dear Phyllis,

Attached is a travel expense claim for approval. This claim represents Cybele’s % ravel to Ottawa to
attend our Board of Directors and Committee meetings. There are no exceptiois, and | have included all
of the supporting documentation. If you approve via e-mail, | will add a notatio n to your signature line,
and will attach a copy of your e-mail to the claim,

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

<image003.jpg>

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8

Tel/Tél. : 613-716-4439
simons@mint.ca | simons@monnaje.ca

mint.ca | monnaie.ca

<B19-009 - Negris - Ottawa Mar. 3-7, 2019.pdf>
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From: Simons, Deborah

To: "Cybele Negris"

Subject: Travel Expense Claim

Date: Friday, March 22, 2019 1:43:19 PM

Attachments: EFT Notification - Cybele Negris.pdf
image001.jpg

Dear Cybele,

| am pleased to advise that you will receive an electronic transfer of funds today, in the amount of
$4,978.84 as a reimbursement of your travel expenses to attend the March Board/Committee
meetings.

A copy of the transfer is attached.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT o
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8
Tel/Tél. : 613-716-4439

simons@mint.ca | simons@monnaie.ca

mint.ca | monnaie.ca
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ELECTRONIC FUNDS TRANSFER

CYBELE NEGRIS
Fax
E-mail murka@mint.ca
Invoice Invoice Invoice
date currency

TABCC82554 B19-009 19/03/2019 CAD

CAD

Amount in Cash
transaction discount
currency
4,978.84 0.00

Royal Canadian Mint / Monnaie royale canadienne
320 Sussex Drive

OTTAWA, ON

K1A 0G8

Canada 5.19(1)

Telephone 613-993-3500
Fax

Date 21/03/2019
Vendor account
Date of payment 9

Reference No. PV142335

Payment Remarks
amount
4,978.84 THEMIS # 2942 EAHCE12134 OTTAWA
BLANKET TA
4,978.84

000129
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TRAVEL EXPENSE REPORT

RCM BOARD OF DIRECTORS
Claimant: lebele Negris Departure Date: Return Date:
Location: iOttawa J
Purpose:
To attend strategy, committee and board meetings of Royal Canadian Mint
TRAVEL EXPENSE Amount Meals & Incidentais
Airfare $ 2,972.55 Note: Please useth e meal allowance calculator
Baggage Fees below to determin e the exact number of
Change Fees meal allowances ars d incidentals.
VIARail
Hotel Accommodations $ 1,702.86 Rate #Meals Total
Mileage ($.0555/km} S - MBreakfast;}@ 9( $19.16- 0 $ i
Parking & Lunches 14. 3‘{ $18.96 o1 |s [q_g)/.'
Taxis $ 97.08 .7 Dinners53.00  $4235 | 1 2-1$ 3pa595-|/
Car Rental [i/) Incidentals 517.30 4% | 4058920
Gasoline Total $ 11515
Private Accomodation (S50/ngt) Total Travel Expenses A
Other QOb - %5 A{I
Total Travel Expenses $ 4,772.49 &/)
Total Meal/Incidentals  $ .115:15 9 %5
TOTAL $ 488764 ¥ b8 L(
Meal allowance and incidental calculator
Insert Date — 3-Mar 4-Mar 5-Mar 6-Mar 7-Mar
Sat Sun Mon Tue Wed Thu Fri Total
Breakfast 0
Lunch | )
Dinner ! 4% 1 Ak
Incidentals | { 1 1 1 1 &S
Per Diem Calculator
Insert Date — 3-Mar 4-Mar 5-Mar 6-Mar 7-Mar
Sat Sun Mon Tue Wed Thu Fri Total
1 1 1 1 4 |

Claimant Signature: ﬂ%a_

Travel expense reports must comply with the RCM's Corporate Trqvel, Hospitality, Conference and Event Policy (Policy # 51).

Date: March @, 2019
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p Travel Expense Form 2019 OTI #:
Gouds TA #| TABCC82554
Cybele Negris | EAHCE #| EAHCE12134
121 Legal Services (Board) v! Cost estimate px-avided on TA $8,000.00
I eparture Date 3-Mar-19
Travel Location and Rezsen (attack any supporting decuments); Returi Date 7-Mai-19
THEMIS # (%7  and Board clatms only) 2942
B19-009 Currency Conv: arsion Table
1 Unit of is Worth of
Attend Board and Committee meetings, and Board business USD 1.25000 CAD
dinners, CAD
CAD
Vancouver/Ottawa/Vancouver CAD
CAD
CAD
CAD
CAD
Total Travel Expenses (inclusive of fares) 497884
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE § AMIQUNT) {
Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT )
Currency Advanced Retarned Outstanding FX to CAD | CAD Equivalent
0.Q0 1.00000 0.00
| Amount Owing to: Emplovee 4978.84 RCM 000l
|Expense Coding
Account Cost Center ( Select One from drop down box ) In Canadian §
HST - Registration # 10793 5058 RT00G1 o 349.03
740200 - Meals (domestic) 121 Legal Senvices Boord) =~ W 114.14
741200 - Meals (foreign) R4 0.00
740100 - Hospitality (domestic) wl .00
741100 - Hospitality {foreign) v 0.00
740010 - Airfare (domestic) 121 Legal Services (Boarc) A 2,829.25
741010 - Airfare (foreign) - 0.00
740020 - Rail fare (domestic) . 0.00
741020 - Rail fare (foreign) > 0.00
740500 - Taxi fare (domestic) 121 Legal Services (Board) - 97.08
741500 - Taxi fare (foreign) B —e 0.00
740700 - Personal car mileage (domestic) - . < 0.00
741700 - Personal car mileage (foreign) e ——_— ™~ 0.00
740030 - Car rental (domestic) e ~ . ol _V_i__ 0.00
741030 - Car rental (foreign) 2 e e - 0.00
740800 - Pnrking {domestic) v 0.00
741099 - Other transportation (foreign) v ; 0.00
740400 - Accommodations (domestic) 121 Legal Services (Board) v 1,506.96
741400 - Accommodations {foreign) A 0.00
740900 - Incidentals {domestic) 121 Legal Services {Board) b d 8238
741900 - Incidentals (foreign) - < 0.00
740000 - Travel (domestic) o 0.00
741000 - Travel (foreign) hA 0.00
o v
- .00
154200 - Prepaid Fares | 0.00
Out of Balance - Discrepancy in Expenses Coded 0.00
FOR FINANCE USE ONLY (Fzvorable)/Unfavorable Variance: Estimate on TA versus actual expense ciaim| . O%?ﬁl .16)
Variance % -38% -




% @ Canada - (Except NWT, NVT, Yukon) USA - (Ex <>ept Alaska)
Page? Total Amount | Actual Cale USh Actusl Credit Card] Total CAD
(incl. HST/GST)| HST/GST | HST/GST Expens <5 CAD Exp, Equivalent

RCM Paid Fares (Air-Domestic)
RCM Paid Fares (Rail-Domestic)
RCM Paid Fares (Air-Foreign)
RCM Paid Fares (Rail-Foreign)
Empioyee Paid Fares (Air - Domestic) 2,972.55 143.30
Employee Paid Fares (Air- Foreign)
Employee Paid Fares (Rail- Domestic)
Employee Paid Fares (Rail - Foreign)
Hotel Accommodations (Domestic) 1,702.86 195.90
Hotel Accommodations (Foreign)
Taxis (Domestic) 97.08
Taxis (Foreign)
Mileage ($0.57km) l
Business Telephone
Parking

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personal Accommodations
Hospitality

Others (code manually)

Others {total)
Total Expenses 4,772.49 339.20
Per Diem Country Canada USA

No. of meal | Total CAD | Calculated No. of nieal Total USD Total CAD
Meal allowance rates allowances | sllowance | GST/HST allowances allowance Equivalent
Breakfasts $20.25 $20.25
Lunches $19.85 19.85 0.95 $19.85
Dinners $50.00 2 100.00 4,76 $50.60
Total Meals 119.85 5.71
Incidentals $17.30 5 86.50 4.12 $17.30
Total Expenses A 206.35 9.83

—

Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances and incidentals

Grand Total CAD Expenscs 4,978.84 Grand Total USD Expenses :
Grand Total HST/GST 349,03

Notes
While in Ottawa, Cybele rode with others for some of the travel to/from venues, and is only claiming three cab fares that were at her own expense; breakfast was
inchided with the accommodations; Board business dinners were provided on 4 & 5 March; Board lunches were provided on 5, 6 & 7 March.
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*IMPORTANT -

Yes O No

CEO APPROVAL
s

Updated 0701712

Travel Expense Form 2018 TA #

TABCC82554

Travel axpense clalms must be prapared and esmply with the Corporate Travel, Hospitality, Conference & T-.rent Polley #51, (as applicable) and
approved in 2ccardance with the Detegation of Authority Policy #41. Approver must have Delegation Authority at the time of ¢
authorized using the

As the Travelier,

te Travel and Advance ferm.

if you indicated “Yes”, please check which exception(s) were nat pre-approved and require approval:

REQUIRE D: (Please initlal)
Teavel — Excoptions to Corporate Travel, Hospiiality, Conference & Event Pollcy #53 (Annex 28)

CFO or CEC APPROVAL REQUIRED: (Please Inltisl)

o
o

Hospitality — Exceptions to Hospltailty Policy #51 (Annex 3B)
Hosplhstity ~ No pre-approval obts ined for the following:

O Hospitality — External or Internal hospitatity exceeding Maximum Cost Per Person (Annex 2B}

O Haspitality — External or Internal hospitality costs exceeding $5,000 (Annex 28 and 44.1)

O  Hosphaiity = Alcoholic heverages provided {Policy Section 44.1)

DO Hasphality - Food & bevarage cost exceaded Maximum Cost Per Person (Policy Section 44.1)

O Hospitsitty ~ Entertainment provided {Policy Section 44.1)

B Hosphality— Hospitality of entertainment provided to Spouse or person Bccompanying an event partic ipant (Pollcy Section 44.1)

O Hosphality— Hospitality peid by the RCM taking place at the residence of an RCOM employee, Board rn, or other private residence
{Policy Sactions 44.19nd 46.4)

D Hospitality ~ Spedal forms of hospitality (Annex 2B)

O Hospitality— No pre-approval prier to expenditure (Section 44.7)

VP APPROVAL REQUIRED (CEO APPROVAL IF TRAVELLER IS A VP): {Please initial)

oooooooo

TRAVELLE|

goo oooo O 0%

Travel - Combining personal and business travel {Pollcy Section 14.3)

Trave!l- Alrfare ~ Higher level than permitted by policy (Pollcy Section 20.6)

Travel - Privately owned vehicles - Kilometer sllowence In excess of the equival vt Jowest p }
Travel- Hotel — Rate in excess of spectfied or published City Rate Umits {Policy Section 25.2 and 25.3)
Travel - Car trave] ~ Leased Vahides {Policy Section 23.1)

Travel —~ Expense received over 30 days {Policy Section 33.1)

Hospitailty - External or intemna) hospitality up to $1,500 but less than $5,000 end within Maximum Cost Per Pers on (Annex 28)
Hospitality - Foad & beverage cost not exceeding Maximum Cost Per Person (Policy Section 44.1)

rdlel ca rrier fare (Policy Section 2.4

OIRECTOR APPROVAL REQUIRED: {Plesse nhial)

Travel — Alrfare — upgrade to a fare class higher than the Standard Allowable Alrfare Class permitted by policy,
section 20.6)

Travel~ Car rental - upgrade to a larger vehicle than the intermediate/Standard size permitted by policy, 3t ne g Sditional cost to ROM (Policy section
23.3)

Travel—Car rental — upgrade to a lerger vehicle than the Intermediste/Standard size to scoommodate 2 or rore
Travel — Missing originel kemized receipts, Explanation provided {Policy section 33.2}

Travel - Hotel - upgrade to a level higher than the Standard Guest Room permitted by poficy, at no additional Cost to RCM [Policy section 25.1)
Trevel—Hotel - rate in excess of Ottawa ($200}, Winnipeg (S1S5), Toronto ($200), M 1{5190), Vi ($200), and Calgary (5180}, Las Veges
{51485}, or published City Rata Umft. VP pre-aporoval not abtafned. Justification provided {Polizy section 25.2)
Missing original itamized raceipts. Expl: provided {Policy section 26.2)

Other excepticns (traveller has listed and explained on 8 separste document)

Hospitality - External or interal hospitality up to $1,500 end within Standard Cost Per Person (Arriex 2B)

&t no additional cost to RCM (Palicy

@mployees (Policy section 23.3)

By signing below, the Traveller confirms thot Nwmmw#nmmmdgMamdeWWapmgth octordonce with the
Corporate Travel, Hospliality, Conference & Event Policy #51 (as applicable), that all required supparting documentation 1s contained i this expense daim, that the
above noted exceptions ore tomplete and accurote, ond that the cloim has been completed In occordence with these policies.

Gy Ty s

RS Sl [ TS
0 )y s [ i

Signatune of Travaller’s

(a0 Soloce Lenis

Ll s

. ’ L. 8

R T
mmW:Mmagg /tb McMMmdennchmMMgdltﬁemMngd expenses
mmmwwmmmMMarzwwed{amunﬂ.mdmthMnWmmmwQMme,nmw,mM
& Event Policy #51 (as applicabie). Flease note, ¥ exceptions have been pre-approved prior to travel, the Travel's Director con
slgnmabebw,meVPorCEOcmﬂmudmﬂmwmdmummamwumwﬂyher/blsmw

fan, that the

Proceed in signing the expense cloim, By
and herghy grants .

A.Approved by VP (as reguired)

5 Reviawod by CFO {CED clalms; Busrd daims; daims SApproved by CEQ & Presidont/Chalr of BOD/Chair of

igning. Alltravel plans must be pre-

indicate if this claim contains any sxceptions requiring approval per the Corporate Travel, Hospit2tity, Confarence & Event Policy #51.

a4

TPRINT NAME) for 10 CEO approval; other 33 ruquired) Audh Committee (a8 required)

Signature of VP o D i Slgnature of CEO/Chair of Board/Chair of Audit =
R SR S R S WS Y LT _M.__..___-.. [_. e | Committee .
Tl by Fiewmcn WRINTWAMIE) T T gy T e 000133
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@& AIR CANADA 5.19(1)

Booking Confirmation

Booking Raferance:- Date of issue. 05 Feb, 2019

This Is your Hinerary/Receiol. You must bring it with you Lo the 2lrpeil for eluck-in und we recomimend you kesup @ vopy for your records. Plesse also take the tim@ 10 re < iew 1t as t contains the general canditions of carriage and
appiicable tariffs that apply 1o the tickets, bookings and air sendces detalled below, as well as bapgage, dangerous goods and other imporant information relaled to yo. rarisp. e iog

Data Protection Notice: Your parsonat dats willbs d in d with the app carrier’s privacy policy end, if your boaking is made via a reservallon. 2 1. gtam pravider (:GDS}, with ts privacy policy. These er
avallable ul the 1ATA Travel Centre websile ar from tha carrier or GDS direcily. You shoukd read this documentaticn, which applies to your booking and specifies, for .« ample, how your personal data is collected, stored, used,
disclosed and transferred. We slso invite you to view Alr Cansda’s Privacy Policy diroclly.

&2 Depart

05;'"'::! il 08:56 16:32 ahr37
! Vancouver \ Ottawa AC338 Business Z
Vancouver Int. (YVR), BC 35’: Ottawa Int. (YOW), ON Operated by: Alr Canada | A321-200 |
Temninal M 2 Wi-Fi
Meal

%é Return

BisigeEss{ass{icwest)

o v, 3 1728 20:15 Sheo
i Ottawa %: Vancouver A@S Business P
Ctiawa Int. (YOW), ON Vancouver Int. (YVR), BC Operated by: Air Canada | A321-200 |
Terminal M S WiFI
Mezl
Passengers
A Cybele A Negris Travel Options s
Ticket Number 1| Reguar mea! AC238 4F
ACT343 4F

Air Canada - Asroplan
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Purchase summary

s.19(1)

(®) Check-in and boarding gate deadlines

AmaLmt paid: $2972.66

Tax Information

GST no. 10003-2287 RTO001
$140.31

GSTHST no, 10003-2267 RTO001
$2.09

';7"“ Transportation Charges

Base Fare - Depart - Business Class (lowest)
Base Fare - Retumn - Business Claes (lowes:i )
Surcharges

% Taxcs, fees and charges

Boods and Services Tax - Canada no. 10022 2287 RTO0M
Harmonized Eales Tex - Canada (GSTHST w4 10000.22687 RTE001)
Air Travellers Security Charge - Canada

Airport Improvement Fee - Canada

Total airfare and taxes before options

GRAND TOTAL (Canadian dollars)

1 adutt

1560.00
1176.00
48,00

140,31
2.98
1428
42,00

$207255

$2872%

Within Canada

90

minules

45

minutes*

15

ninites

Recommended check-in time

YYou should chaek In 0o later than the times indicaled at left, This will ensure you have plenty of {ime to check in, drop off your chacked bags ang pass through secudty.

Check-In and baggage drop-off deadline
You must have checked in, obtsined your g pass and deposited sll

Boarding gate deadline
Yeou must be present al the hoarding gete before it closes,

1. From Toronto City Alrporl (YTZ) - Check-in and baggege drop-off deadline; 20 minutes.

bags i the baggage drop-off counter before the 2nd of the: check-in period for your fiight,

000135
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] Baggage allowance

Carry-on Baggage
On flights oparated by Air Canada, Air Canada Rouge or Alr Canada Express, you may camy with you in the uabl'l 41 standard item {mex. siwe: 23 x 40X &2 anJe 15,
x 32 x43 om [6 x 13 x 17 in]). Your carry-on baggage must be light enough that you can stora I in the Sae our ] carmy-o J.g‘g,:, ',:.;21'5 "D and 1 personal tem (max. size; 16

Checked Baggage
Please see bejow for details on the bags you plan v checking at the baggage counier,

Vancouver {(YVR) > Ottawa (YOW)

Max. weight per bag:

1+ bag [~ 2~ bag 320k (70.0 1)

Complimentary Complimentary Max. dimensions per bag:

168.0 om (62.01in)

Ottawa (YOW) > Vancouver (YVR)

Max. weight per bag;

G 1= bag = 2~ bag 32.0 kg (70.0 Ib)

Complimentary Complimentary Max. dimenslong per bag:
158.0¢m (62.0in)

Currency
Fee amounts are displayed in the currency of the first departure city on your ticket. On the day of travel, applicabie fees will be assessad in the local currency of the

country/region you are travelling from. Certain exceptions may apply where the departure airport does not charge in loca) cumrency. The currency exchange rate will
be determined by the date of travel.

Stopovers
Checked baggage fees may be reassessed when ilineraries include an enroute stopover of more than 24 hours.

Note: if you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges wit] apply. The policy and fees will ba those of
the carrnier idenfrfied in the checked baggage information section.

+ View Air Canada's additional checked baggage policy.
+ View the additional checked baggage policy of Air Canada's codeshare and interline pariners.

‘y%‘;: Fare Rules

Business Class (lowest)

Changes
.)'1' $50 CAD - Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare

difference. Changes can be made up to 2 hours before departure,

« Same-day confirmed changes at check-in or at the airport are permitted at no charge {same-day fiights only).

+ Same-day standby is available: on flights between Toronto and Montréal or Ottawa, on flights between Calgary,
Edmonton and Vancouver, as well as on flights between Toronto Pearson {YY2) and LaGuardia (LGA), John F. Kennedy
{(JFK) or Newark (EWR) airports {connecting flights excluded).

+ Flights can only be used in sequence from the place ofdeparture specified on the itinerary.
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»%: Fare Rules

»y Cancellations
Non-refundable » Tickets are non-refundable and non-transferable.

« Cancellations can be made up fo 45 minutes prior to departure.

« If you make a flight change that involves a more restrictive fare, the higher chan 2 e fee associated with that more restrictive
fare applies once per passenger, regardless of the number of fliights that are cit= 1yged,

« Customers who na-show their flight will forfeit the fare paid.

« Alr Ganada will provide a full refund without penalty when you cancel a new tic!: o (j.e. when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

« View Air Canada’s refund palicy Opens in & new window.

= Provided the original booking is cancelled prior to the original flight 's departure. i he value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the - =lue of & new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare ¢! #ference, subject to availability and
advance purchase requirements. The new outbound travei date must commenc = within a one year period from the original
date of ticket issuance. If the fare for the new journey is lower, any residual amc:_;nt will be forfeited.

|5 Seat selection*
Free advance seat » Free advance seat selection on Air Canada and Air Canada Rouge, as well ass on Air Canada Express flights operated
selection (standard) by Jazz (subject to availability).

&8 Aeroplan Miles
« 150% Aeroplan Miles
+ The equivalent in Altitude Qualifying Miles
» For all filghts operated by Air Canada, Air Canada Express and Air Canada Rou: e

Business Class (lowest)

Changes
'# $50 '(‘;QAD » Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare
difference. Changes can be made up to 2 hours before departure.
+ Same-day confirmed changes at check-in or at the airport are permitted at nc  sharge (same-day flights only).
+ Same-day standby is available: on flights between Toronto and Montréal or Ottawa, on flights between Calgary,
Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ ; and LaGuardia (LGA}, John F. Kennedy
{JFK) or Newark (EWR) airports {connecting flights excluded).
+ Flights can only be used in sequence from the place ofdeparture specified on the itinerary.
¥y Cancellations
Non-refundable « Tickets are non-refundable and non-transferable.

« Cancellations can be made up to 45 minutes prior to departure.

« If you make a flight change that involves a more restrictive fare, the higher change fue associated with that more restrictive
fare applies once per passenger, regardless of the number of flights that are changed.

« Customers who no-show their flight will forfeit the fare paid.

+ Air Canada will provide a full refund without penalty when you cancel a new tic ket (j.e. when a new bocking is made and
you are assigned a booking reference} within 24 hours of purchase.

» View Air Canada's refund policy Opens in a new window.

» Provided the original booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the \xalue of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new outbound travel date must commence within a one year period from the original
date of ticket issuance. if the fare for the new journey is lower, any residual amount will be forfeited.

)

k., Seat selection*
Free advance seat » Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated
selection (standard) by Jazz (subject to availability).

e Aeroplan Miles
« 150% Aeroplan Miles
« The equivalent in Altitude Qualifying Miles
» For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge
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General conditions of carriage

3.

7

10.

1.

You must obtain your boarding pass and check in any baggage by the check-in deadline. Additionally, you must be availak: ) = for. boarding et the boarding gate by the
hourcing gate deadiine. Failure to respect check-in and boarding gate deadimes may resuif in the reassignment of any pre- reserved seats, the cancellation of
resefvations, andfar ineligibility for denied hoarding compensation.

Although reconfirmation of flights s not required, we strongly recommend that you check your flight status online at aircan= zia.com or by calling our flight information
system at 1-888-422-7533 prior to your departure.

Advance seat assignments are not guaranteed and may change without notice, If your pre-assigned seet is unavaiable, we will try to accommadate you in &
comparable seat in the same class of service and will refund any applicable fees,

Any travel credit banked for unused tickets is non-transferable: when the credit is redeemed, it must be used by the same 1 arson whose name appears on the original
ticket.

Alr Canada will cancel any purchased ticket and provide a full refund without penalty up to 24 hours after purchase, Beyond 24 hours, veluntary changes to your
itinerary may require the payment of additional fees and fare upgrades. If you are travelling on a non-refundable ticket, Air Canada will be unable fo make exceptions in
the event of an unexpected trip cancellation or medical emergency. We recommend the purchase of travel insurance.

Dangerous goods

For safety reasons, dangerous goods must not be packed in checked or camry-on baggags, except as specifically permitteci. Dangerous goods include, but are not
limited to: compressed gases, corrosives, explosives, flammable liquids and solids, radioactive materials, oxidizing materia | s, polsons, infeclious substances, and
briefeases with installed alam devices. For security reasons, other restrictions may apply. Please refer to the Restricted and Prohlbited Items page on our website for
more information.

Subject fo the provisions of the Montrea! Convention and the Warsaw Convention, as well as the provisions of its applicab! = tariffs, Air Canada may refuse carriage of
property in checked luggage that is not suitable for transportation, such as fragile or perishabie items and may refuse to carry valuable tems (a valuable Is deemed to
be any item whose value is § 1,000 CAD or more, per Kilogram or $1 CAD per gram). Air Canada may refuse claims based on the inherent nature of an item (e.g. its
perishable nature), or for loss or delay of unsuitably or inadequately packed items, to the extent that the destruction, loss or damages resulted from the inherent defect,
quality or vice of the baggage, or, in the case of delay, that the carrier, its agents, and servanis took all measures that could reasonably be required to avoid the
damage, or that it was impossible to take such measures,

International fravel

Governments may require your carrier (o provide information on or permit access to passenger data. You cannot travel if You do not have all required travel documents,
such as a passport and visa (where applicable), to enter in or transit through each country/ragion an your itinerary. Please refer to the Travel Documents page on our
website for more information,

In-flight health

Most people are fit 1o travel by air, but special altention is required for passengers whose health problems may be exacerb ated by aftitude, travel stress, hypoxia and
other travel related difficulties. Our website offers important health tips and information for customers with special needs w i~o may require medical approval before
flying.

Please also note that airceaft disinsection is camied out on certaln routes, in compliance with the requirements of the Worldl Health Organization (WHO), the International
Civil Aviation Organization, Transport Canada and applicable toreign regulatory autherities. More information is available on our websiie,

Schedules and timetables

Time and aircraft type shown in timetables or elsewhere are approximate and not guaranteed, and form no part of the contract. Schedules are subject to change without
notice and carrier assumes no responsibility for passenger making connections not included as part of the itinerary set out in the ticket. Carrier is not responsible for
changes, errors or omissions either in timetables ar other representations of schedules,

Overbaoking notice

Airine flights may be overbooked, and there is a slight chance that a seat will not be available on a flight for which a person has a confirmed reservation, If the fight is
overbooked, no one will be denied a seat until airfine personnel first ask for volunteers willing fo give up thelr reservation in exchange for a paymant of the airline's
choosing. If there are not enough volunteers, the airline will deny boarding to other persons in accordance with its particular boarding priority. With few exceptions,
persons denied boarding involuntarily are entitled to compensation. The complete rules for the payment of compensation and boarding priorities are available at all
sirport ticket couniers and boarding locations.

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS

¢

AiR CANADA

A STAR ALLIANCE MEMBER ¥.2”

CANADA, U.S.: 1 (388) 247-2262

000138 5



s.19(1)

G Room/Chambre Wf?
airmory Folio® .

i invoice # :
CHATEAU LAURIER Al Hss i IO
1 Ridesu Strest Page # "tef2

Ouswa. ON, Censdr K1in 857
T (613) 244-1414 ¥ {613) 562-7030
G.8.T./ H.8.T Registration #843511776

Reference No.

ArrivalArrivée : 03-0%-499
Departure/Dépant : 03-07--19

Descnpton Additional lniam“nlb(‘n’Suppx( mammu‘: Charaes Credils
03.032-18  Room Charge 249.00
030318 Municipal Accommaodation Tex ( 2.96
03-03-19 Room HST {13%} 3388
03-04-18  Room Chage 400.00
03-04.19 Munizipe] Accommodstion Tax { 16.00
03-04-19 Ropm HST {13%) 54.08
03-0518  Room Charge 400.09
03-05-19 Municipa] Accommodation: Tax { 16.02
03-05.18 Room HST (13%) 54.08
9306-18 Kocm Charge 4080.00
#43-06-19 Municipal Accommndriisn Yax( 16.00
03-Go-18 Room HET (13%} 54.08
i:wmm‘m ol “ﬁﬁ“&&% & Resurts bom: '.,‘;',fl’:’: :“%?”:”:g ?‘31":2;;’.:'@ "g‘ﬂ"":‘:“""""‘-m“ s ""”‘"’
e ipstocn oy i e I e
)

Thank you for choosing to stay with Fzlrmont Hotels & Resorts
Merzi d'avoir ehOIsi ies Hotels Fairmont

P —
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s.19(1)

; Room/Chamiire  : 0485
&:@W Folio # :
CHATEAU LAURIER B s

1 Rideau Strest Pago # ‘2012
Oitawa. ON, Canadz K1N BS7

T (613) 241-1414 F{513) 562-7030

G.8.7./ H.8.T Registration #843514775

Relerence No.

ArmrivallArrivée ¢ 93-03-18

e Depastre/Dépert : 03-07-19

Descrplion , aoditisnalinformationfSenplemendais Crodits

Total 1,702.86 0.00
Balance Due/Soilde 1,702.86

GST Summary | Somatgire HSY Sumwnary f Sommaire

ReomfChembee 008 RoamThantire 19839

FBEB/Regtawntion 0.0c FaBiRestaurstion 0.00

OthoviAutres 000 OtheriAvtres 000

Totsl 060 Totni 195.80

Trank you for choasing Feinmont Hote's & Regoris.
To provise feadbeck #boul your sy, plaase conact Mr. Claude Sawd, Conorol Manager, at Clgraie. SauveBfainmont.com.
We g2g0 itwit you 10 shang memriss of your expericnse o 6w commestity $orum « Visi www_everyonssanoriging’.com.

Meni dgvor ¢hie: 120 Hitels Feirmont.
Pour donact votre opinion sur volre sejour, veudiez contacier M. Cleude Sauvé, Directeur général, & Claude. SauveRtaimmont.com,
Nous vous invitons égainment & pantager ies souvents de volru cxpérience sur nolre fonim - www everyonssanosigingl.com,

] S P I a AR wewd M P
Far intrmation o7 reservaions, vieX us st e m T aaaroon I UAL Ml Syl S it
sww.feborom.eom or osl Farmond tiulsle 8 Rosocts from: TECERE penan, can(wly O 1T W by o ¥ aiemy o P
Lviled States orlantdn 1 800441 1414 g RRA T £ 59 N Row4f ©f TUED CPOGED DVINOAY LA QREES) W v P RE0 el B o wdivit 38
P20 ST B @ Sucsay. 306 PR B L0 00 32 P 100w wpoty wee vt AT g Wt |
Pour inforrmefion of réservislions vighez soire web 84 roves ekur sro et (IR GHS fvs SVAL] A ivaver O poonal The Cadon and W 5.
¥ hae s arvapladt QA ATy €1 T L' 1 MK H e ] ;.mm-,“,.,wm”.,*
v faEMmoal.cor ou télsphoner 84 »idele Fainmont de: whned SucalIaD ot Ghpte 0 B 51 QAMVSATY) or 140 5ot 0 Lavst Cur VHRESRT) ot glo 2.000 &
Stxs Unis ou Srwde € 000 465 1412 - “',ﬂ Rl | Gl ey ameast IANTaRA G Bpune Dam ban Wi s perX@NLX )

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d"2voir choisi ies Htels Fazirmont
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Meal allowance and incidental calculator

Enter your travel dates here

Total meal allowances

& ITohI meal allowances

3 Mar.194 Mar. 145 Mar 1d6 Mar 17 Mar 10 T~ ¢ 11— 1 : 0
Sat Sun Mon [Tue Wed |[Thu Fri Sat Sun Mon Tue Wed |Thu Fri
1
. £
of: 1 1 1
Enter your travel dates here -
r§at §un Mon |Tue -ed T u' T ‘ 'at un n ue ed u Fri
D

Please enter the total meal and

incidental allowances indicated here

on the CAD$ &US% Expense tab

‘Breakfast

Lunch

Dinnet
Incidentals

If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

Note: You may only claim a meal allowance if an actual meal expense was incurred by the travelier

You may claim an incidental for each partial or full day of travel
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s.19(1)

Simons, Deborah

From: Phyilis Clark W
Sent: Monday, May 27, g

To: Simons, Deborah
Subject: Re: Seeking approval - Travel expense claims X 4
Approved

Phylll

CONFIDENTIALITY WARNING

This communication is Intended for the use of the recipient to which it is addressed, and may contain confi Clential, personal, and/or privileged
information. Contact me immediately if you are not the intended recipient of this communication, and do ot copy, distribute, or take action
relying on it. Any communication recelved in error, or subsequent reply, should be deleted or destroyed.

On Mon, May 27, 2019 at 8:23 AM Simons, Deborah <simons(@mint.ca> wrote:

Dear Phyllis,

Attached are the following travel expense claims for approval — these claims are related to travel to Winnipeg
to attend our recent Board of Directors meetings, and have all been reviewed by Bob Zintel, Acting CFO:

- TABCC82729 - Bill Ross (B19-020) — no exceptions

TABCC82732 — Fiona Macdonald (B19-022) — no exceptions
TABCCS82733 — Cybele Negris (B19-023) — no exceptions

TABCCS82734 — Gilles Patry (B19-021) — no exceptions

If you approve via e-mail, I will add notations to your signature lines and will attach a copy of your e-mail to
each claim.

Best,

. DEBBY SIMONS

COORDINATOR, CORPORATE SECRETARIAT 000143



s.19(1)

From: Simons, Deborah

To: Cybele Negris

Subject: Reimbursement

Date: Thursday, June 6, 2019 11:46:00 AM

Attachments: 08330820 4.pdf
imageU02.]pg

Dear Cybele,

| am pleased to advise that you will receive an electronic transfer of funds on June 7, in the amount
of $2,823.24 as a reimbursement of your travel expenses to attend the May Board/Committee

meetings.
A copy of the electronic funds transfer notification is attached.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8
Tel/Tél. : 613-716-4439

simons@mint.ca | simons@monnaie.ca

mint.ca | monnaie.ca
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ELECTRONIC FUNDS TRANSFER

CYBELE NEGRIS
Fax
E-mail simons@mint.ca
Invoice Invoice Invoice Amount in Cash
date currency transaction discount
currency
TABCC82733 B19-023 28/05/2019 CAD 2,823.24 0.00
CAD

Royal Canadian Mint / Monnaie royale canadienne

320 Sussex Drive
OTTAWA, ON
K1A 0G8

Canada

Telephone 613-993-3500
Fax

Date 06/06/2019
Vendor account

Date of payment 07/06/2019
Reference No. PV144698

Payment Remarks
amount

2,823.24  THEMIS # 2978 EAHCE12189 WINNIPEG
BOD MEETINGS
2,823.24

000145
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TRAVEL EXPENSE REPORT
RCM BOARD OF DIRECTORS

Claimant: !Cybele Negris Departure Date: Return Date:
Location: !Mnnipqg l
Purpose:

To attend, annual pubiic meeting, committee and board meetings of Royai Canadian Mint
TRAVEL EXPENSE Amount Meals & Incident=ys
Airfare $1,171.01 / Note: Please use t he meal allowance calculator

Baggage Fees | below to determirm ethe exact number of
Change Fees meal allowances a 11d incidentals.

VIA Rail é-/’ ‘ 8
Hotel Accommaodatians S 1,344.50 v [M ’ Rate #Meals Total
Mileage {$.0§?/km)3o_ 2. I 34 S - 1887 /(ﬂ (f’/ Breakfast $19.10 0 S -
bukine: S Lunches " $18.90 0 $ - /
Taxis d/\ $ 10332 |/ Dinners<p Ly~ -$47:35 2 $  91907/0
Car Rental Incidentals $17.30 4 |$ 6920 |5
Gasoline Total S
Private Accomodation ($50/ngt) o Total Travel Expenses =
Other 191,98

Total Travel Expenses $ 2:637.70- %33’ Ly ‘7/ d/l M

Total Meal/Incidentals § 16130~ 9.0

e T i N
TOTAL § 2,7988¢ 979; Q 17
Meal allowance and incidental calculator
Insert Date — 12-May 13-May 14-May 15-May 15-May
Sat Sun Mon Tue Wed Thu Fri Total
Breakfast 4 ; 0
Lunch e . L _E_‘_._,_‘wv 0
Dinner 1 IS T . 2
Incidentals i ik 1 1 1 ? / 4~ .
Per Diem Calculator CM
insert Date — 12-May 13-May 14-May 15-May 16-May
Sat Sun Mon Tue Wed Thu Fri Total
1 1 1 1 ; 1 5 |

Claimant Signature: (I %"fk“/ pate: May 16, 2019

Travel expense reports must comply with the RCM's Corporate Trave), Hospitality, Conference and Event Policy (Policy # 51).
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s.19(1)

Simons, Deborah

From: Murka, Anne-Marie

Sent: Thursday, May 16, 2019 6:28 PM

To: Simons, Deborah }

Subject: Fw: May Meetings Expenses

Attachments: RCMTravel Report-Cybele Negris May 2019 expenses.pdf; .ATT00001 .htm; RCMTravel

Report-Cybele Negris May 2019 expenses.xisx; ATT00002. i~tm; Tax| Receipts Winnipeg May
2019.pdf; ATTO0003.htm; Fairmont Winnipeg.pdf; ATT0000 < htm; May2019
_Air_Canada_Booking_Conﬂrmation_ﬂ)df; ATTO0O05.htm

Sent from my. BlackBerry 10 smartphone on the Bell network.

From: Cybele Negris
Sent: Thursday, May 16, 2019 6:25 PM
To: Murka, Anne-Marie

Subject: May Meetings Expenses

Hi Anne-Marie

Please find attached my travel expense claim form (signed PDF & excel versions ) and the receipts for hotel,
airfare and cab

The mileage is for my trip from home to Vancouver airport and Vancouver airpo:t to home

Thanks
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PR Travel Expense Form 2019 OTT #
"35?':‘;5" TA #:| TABCC82733
EAHCE #| EAHCE12189
Claimant Cybele Negris | Cost estimate p» rovided on TA $4,785.35
Cost Centre 121 Legal Services (Board) v Hospitality estimate ps y-gvided on TA
D»eparture Date]  12-May.19
Travel Location and Reason Return Date 16-May-19
(attach supporting documents): THEMIS # ( . p a2 Boscd caims only) 2978
B19-023 Currency Conwersion Table
1 Unit of is Worth of
To attend Board of Directors meetings and business dinners. USD CAD
CAD
Vancouver/Winnipeg/Vancouver CAD
CAD
CAD
Total Travel Expenses (inclusive of fares) 2,823.24
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Alrfare Previously Claimed by Traveller (Paid using Traveller's Amex C ard) 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE § AMIQUNT) |
Cash Advanced / Returned { ENTER AS POSITIVE § AMOUNT )
Currency Advanced Returned Outstanding FX to CAD | CAD Equivalent
’ : 0.C9 1.00000 0.00
Amount Owing to: Employee 2,823.24 RCM 0.00
 Expense Coding
Account Cost Center ( Select One from drop dow i hox ) In Canadian $

HST - Registration # 10793 5058 RT0901
740200 ~ Meals {(domestic)

121 Legal Services (Board)

4 |

125,18

741200 - Meals (foreign)
740100 - Hospitality (domestic)
741100 - Hospitality (foreign)
740010 - Airfare (domestic)

121 Legal Services (Boerd)

1
1
E
[
I

4

T

96.48

0.00

0.00

0.00

741010 - Airfare (foreign)

740020 - Rail fare (domestic)

741020 - Rail farc (foreign)

740500 - Taxi fare (Gomestic)

741500 - Taxi fare (foreign)

740700 - Personal car mileage (domestic)

121 Legal Services (Board)

121 Legal Services (Board)

1,115.25

|

0.00

0.00

0.00

103.32

0.00

741700 - Personal car mileage (foreign)

15.82

740030 - Car rental (domestic)

0.00

741030 - Car rental {foreign)

740800 - Parking (domestic)
741099 - Other transportation (foreign)
740400 - Accommodations (domestic}

121 Legal Services (Bosrd)

|
'
|
|
i

741400 ~ Accommodations (foreign)
740900 - Incidentals (domestic)
741900 - Incidentals (foreign)

740000 - Baggage & Travel (domestic)
741000 - Baggage & Travel (foreign)

121 Lagal Services (Boar)

0.00

0.00

9.00

1,284.81

0.00

82.38

0,00

0.00

0.00

0.00

|
|

dde e ddadddda g dded q

T

0.00

0.00

154200 - Prepaid Fares

0.00

Qut of Balance - Discrepancy in Expenses Coded

0.00

FOR FINANCE USE ONLY

(Favorable)/Unfavorable Variance: Esiimate on TA versus actua] expense claim

(Favorable)/Unfavorable Variance: Estimate on Hospitality versus actug] expense claim
Hospitality Varlance %

(0.00)

(81,962.11)

Variance %

-41%

00014800
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255

& O

Page 2

Canada - (Except NWT, NVT, Yukon)

Total Amount
(incl. HST/GST)

Actual
HST/GST

Calc
HST/GST

RCM Paid Fares (Air-Domestic)
RCM Paid Fares (Rail-Domestic)
RCM Paid Fares (Air-Foreign)

RCM Paid Fares (Rail-Foreign)
Employee Paid Fares (Air - Domestic)
Employee Paid Fares (Air- Foreign)
Employee Paid Fares (Rail- Domestic)
Employee Paid Fares (Rail - Foreign)
Hotel Accommodations (Domestic)
Hotel Accommodations (Foreign)
Taxis (Domestic)

Taxis (Foreign)

1,171.01

55.76

1,344.50

59.69

103.32

Mileage ($0.55km) | 30.2

16.61

0.79

Business Telephone
Parking

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personal Accommodations
Hospitality

Baggage (Domestic)
Baggage (Foreign)

Others (code manually)

Others (total)

Total Expenses

2,635.44

115.45

0.79

Per Diem Country

Meal allowance rates

Canada

No. of meal
allowances

Total CAD

allowance

Calculated
GST/HST

USA - (Except Alaska)

USD
Expenses

Actual Credit Card
CAD Exp.

Tota)l CAD
Equivalent

USA

No. of meal
allowances

Total USD
allowance

Total CAD
Equivalent

Breakfasts $20.50

$20.50

Lunches $20.10

$20.10

Dinners $50.65
Total Meals

Incidentals $17.30

101.30

4.82

§50.65

101.30

4.82

86.50

4,12

$17.30

Total Expenses

187.80

8.94

Note - Please use the meal allowance calculator tab to determine the exact No

Grand Total CAD Expenses
Grand Total HST/GST

Notes for Expenses

2,823.24

125.18

Grand Total USD Expenses

. of meal allowances and incidentals

I

1) The Fairmont Hotel waived the room charge for the night of 14 May due to excessive noise in the hotel; 2) Group transportation was arranged for transfer from
the hotel to RCM and return on 14 May, and from the hotel to RCM on 15 May (copies of confirmations attached); 3) Board of Directors dinners were provided on
13 & 14 May; 4) Board of Directors lunches were provided on 14 & 15 May; 5) Cybele arrived in Winnipeg on 12 May due to the fact that RCM's Annual Public
Meeting was being held on Monday, 13 May.
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£ Travel Expense Form 2019 TA #| TABCCS82733

“IMPORTANT - Travel expanse claims must be d and ly with the Corp Travel, Hospitality, Conference & = yent Policy #51, (as spplicable) and
approved in accordange with the Delegation of Authority Policy #41. Appr must have Defegation Authority at the time of “=igning. Alltravel plans must be pre-
authorized using the to Tsavel and Advance form.

As the Traveler, Indicate K this claim contains Bny exceptions requiring 2pproval per the Corporete Travel, Hospita lity, Conference & Event Policy #51,
Yes O No #f you Indicated “Yes”, please chack which exception{s) were not pre-approved and require approval:

CEO APPROVAL REQUIRED: {Please Initlal)
O  Travel — Exceptions to Corporate Travel, Hospitality, Conference & Event Policy #51 {Annex 28}

C¥G or CED APFROVAL REQUIRED: (Piease initial)
O Hosphaltty = Exceptions to Hospiteity Policy #51 {Annex 28)
3 Hospitallty — No pre-approval ob d for the fallowing
Hospltality - External or internal hospitslity exceeding Maximum Cost Per Person (Annax 28)
Hospitality - External or internal hospitality costs exceeding $5,000 {Annex 26 and 44.1)
Hospttality — Aleoholic beverages provided (Policy Section 44.1)
Hospltality - Food & beverage cost exceeded Maximum Cost Per Person [Policy Section 44.1)
Hespltality — Entertainment provided (Policy Section 44.,1)
Hospitality — Haspltality or entertalnment provided 10 spouse or person accompanyling an event parti ipant (Policy Section 44.1)
Hospitality — Hosphality paid by the RCM taking place at the residence of an RCM employae, Board m, =rber or other private residence
(Palicy Sections 44.1and 46.4)
Hospitality — Spedal forms of hospitality {Annex 2B)
Hospitallty — No pre-approval prior to expenditure {Section 44.7)

00 ooooogo

VP APPROVAL REQUIRED {CEO APPROVAL IF TRAVELLER IS A VP}: {Please initial)
Travel - Combining il and b travel (Policy Section 14.3)
Travel - Airfare — Higher leve! than permitted by policy {Policy Section 20.6}
Travel - Privately owned vahicles - Kilometer allowance In excess of the equivaient lowast practical commergia) Ca@rrier fare (Pollcy Section 22.1)
Travel- Hotel - Rate In excess of specified or published Gity Rate Umits {Policy Section 25,2 and 25.3)
Trave!- Car travel - eased Vehictes (Policy Section 23.1)
Travel — Expense received over 30 days {Palicy Section 33.1)
HospRality - External o7 Internal hospitality up to $1,500 but less than $5,000 and within Maximum Cost Per Pers. = (Annex 28)
Hosphality - Food & beverage ¢ost not exceeding Maximum Cost Per Persan {Policy Section a4.1)

ooDnoooon

TRAVELLER’S DIRECTCR APPROVAL REQUIRED: (Piease intlal)

Travel ~ Airfare — upgrade 1o a fare class higher than the Standard Allowable Airfare Class permitted by polley, at po additional cost to RCM (Policy
section 20.6)

Travel — Car rental - upgrade 1o a larger vehicle than the Intermediate/Standard size permitted by policy, at no ciditional cost to ROM (Policy section
23.3)

Travel — Car rental - upgrade to a larger vehicle than the Intermediate/Stantard size to accommaodate 3 or more employees (Policy section 23.3}
Travel — Missing original itemized recelpts. Explanstion provided (Palicy section 33.2) ¥

Travel —Hotel - upgrade to a leve! higher than the Standard Guest Room permitted by policy, at no additional cest to RCM {Policy section 25,1)
Travel - Hote! - rate in excess of Ottawa [$200), Winnipeg ($155), Toronto {5200}, Montreal ($190), Vancouver ¢3200), and Calgary ($180), tas Vegac
(5145), or publishid Cly Raie LUmit. VP pre-approval not obtalned. Justification provided (Policy dection 25.2)

Missing original itemized receipts. Explanation provided (Policy section 26.2)

Other exteptlons (traveller has listed and expiained on 2 separate document}

Haspitality - External or intarnal hospitality up 10 $1,500 and within Standerd Cost Par (A 28)

]

ooo aooo o

By signing below, the Travefier confirms that this expense cicim contains only eligible aliowances ond legltimate and actual expenses vicurred in oecordance with the
Corparate Travel, Haspitatity, Canference B Event Policy #51 {as applicabie), that off required sugporting documentation ¢ contined in this expense doim, thot the
obove noted exceptions ore complete and occurate, and that the claim hes been completed in accordance with these policies,

r)'\) :""::W‘" ’7%05’5- i.nlmrnm:L Bers Directar with signing awthority
M? Nt

B s | s wT IR S e T
ITHIZ% 07055115
; e Uate el Sl R Ml o
£ e S it ol
The MMWMWMHMM@WdMW[hwmw

& Event Pallcy 451 (os applicable). Piease note, if exceptions hove been pre-cpproved prior ta trovel, the Travel's Director can proceed in signing the expense cloim. 8y
s:mhgbebw,lbeVParCEDcm_ﬂ!mstMlsM/MMsnmwdtheempumsasmredabwemwmhuﬂw»pmwlammgmm

4 Approved by VP (as required) B.feviewed by CFO (CED claims; Board cizims; daims
{PRINT NAME)

Signsture of VF

7 Reviewed by Finance (PRINT NAME) _. " ' - 000150




Simons, Deborah
From: Smith, Cindy

Sent: Thursday, May 16, 2019 3:08 PM

To: Delegation of Authority

Subject: Delegation Notice - Jennifer Camelon - Avis de delégatior: de poyvoirs
VERSION FRANCAISE CI-APRES.

Delegation Notice — Jennifer Camelon

Please be advised that Jennifer Camelon will be absent from the Mint from May» 20-24, 2019 inclusively. Durin
that time, Bob Zintel will be Acting Chief Financial Officer and will have fisll Sathority to act on her beilalf ¢

Avis de délégation de pouvoirs — Jennifer Camelon

La présente est pour vous aviser que Jennifer Camelon sera absente de la Monnaie gy 20 au 24 mai 2019
inclusivement. Pendant cette periode, Bob Zintel sera chef de la direction financs €re par intérim et, 3 ce titre aurz;
tout pouvoir d’agir en son nom. ’

Original signed by/Original signé par

Marie Lemay
President & CEQ/Présidente
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Meal allowance and incidental calculator

If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

These calculators are now all linked - please only place a "1’ in each applicable box
Type the date name and numbers in the CANADA box ONLY

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller
You may claim an incidental for each partial or full day of travel

Please set your 'print area' around the calculators you want to print.

Enter your travel dates here for _CANADA MONTH: May-19
Numbers only | R R : 15 9 KR53 T RS ' " |Total
Sat un Mon [Tue Wed |JThu Fri at Sun Mon Tue ed |Thu Fri allcwances
D e 1
d 1 ) 1 i
Enter your travel dates here forthe  US . MONTH:; 43586
12 13 14 15 16| Total
Sat Sun Mon |Tue Wed [Thu ri at Sun Mon Tue Wed [JThu Fri allawances
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s.19(1)

@ AIR CANADA

Booking Confirmation

Booking Reference. Date of 1ssue' 05 Apr, 2019

This is your official [tinerary/Receipt, You must bring Hl with you Io the airport for chack4n and we racommend you keep a copy for your records, Please alsa take the T re to revi <
and spplicable tarifie that apply to the tickets, bookings and air services detalled bslow, as well as baggags, denpercus goods and other important Infarmation relatec) i o your lrf:l t 2 1l contalns the general condions of carriage

Data Protection Notice: Your personal data will be pracessed in accordance with the applicable cariar's privacy policy end, ff your booking is made vis & reservation & stem :
avallable ot the IATA Trave| Conire website or fom ihe carror or GDS diacly. You stoukd read this documeniation, which apPlies to your booking 370 Specifies,for 2. ammpie pous yms aeesops e Thats w
disclosed and fransferred. We alsa invite you 1o view Alr Censda's Privacy Folicy diractly. J . d

=2 Depart

BUSIHESS Giass{iowest

Suncey 08:05 12:45 ® 2hrd0
' Vancouver S Winnipeg AC280 Business P
Vancouver Int., (YVR), BC 5-7/-— (YWG), MB Operated by: Air Canada | A320-200 |
Terminal M M Wi-Fi
Meal

% Return

Thursday 07:00 07:59 2hrs59
a6 tday ;2010 Winnipeg % Vancouver A@ss Business P
(YWG), MB Vancouver Int. (YVR), BC Operated by: Air Canada | A318-100 |
Terminal M » WI-Fi
Meal
Passengers
A Cybele A Negris Travel Options Bouty
S ] Regular meal AC2g0 4F
AC29s 4F

Air Canade - Aeroplan
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[-% Purchase summary

s.19(1)

Amount paid; $1171.0%

Tax information
GST no. 10008-2287 RTCOM
$5576

,i). Air Transportation Chargas

Base Fare - Depart - Business Class (lowes: )
Base Fare - Retum - Business Class {lowes: 1 ;
Surcharges

Taxes, fees and charges
& '°

Goods and Services Tax - Canads no. 1000 22287 RTE001
Alr Travellers Security Charge - Canada
Airport improvement Fee - Canada

Total airfare and laxes before options

GRAND TOTAL {Canadian dollars)

(@)  Check-in and boarding gate deadlines

ied all of

1 adult

506.00
505.00

56.76
14.25
45,00

$14710

1790

You should check In ne later than the times indicated at left. This will ensure you have plenty of time to check in, drop off your checked bags = ng pass through securtty,

Within Canada
a0 Recommended check-in time
mmnuies
45 Check-in and baggage drop-off deadline
ey You must have checked in, obtalned yeur boarding pass and d
i85 Boarding gate deadline
FinineE You musi be presant al the boarding gate bofare K cipses,

1 From Toronto City Alrport (Y72} - Check-in and baggage drop-off deadiine: 20 minutes,

ked bags allhe baggage drop-off countsr before the end of thg checkdn period fer your fiight.
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(] Baggage allowance

Carry-on Baggage

On fights operated by Al Caneda, Air Canada Rouge or Air Cenada Express, you may carfy with you In the cabin 1 standard e (max, =ize: 23 x40x 3 = 18, P ”
X33 x43 om [Bx 13 x 17 in]). Your carry-cn baggage must be light enough that you can sfore R in the overhiead Bin unassisted, Sea our complele cany- o, :T,;:.;‘ ,fi‘qz,. 1.8 o)y anl 1 personal ftem (max. stze: 16

Checked Baggage ;
Please see below for details on the bags you plah on checking at the baggage counter.

Vancouver (YVR) > Winnipeg (YWG)

Max. weight per bag:

= 1+ bag =2~ bag 32.0kg (70.015)

Comgplimentary Complimentary Max, dimensions per bag:
158.0 cm (62.0 in)

Winnipeg (YWG) > Vancouver (YVR)

Max. weight per bag;

) 1= bag | 2« bag 32.0 kg {70.0 Ib)
Complimentary Complimentary Max. dimensions per bag:
458.0 cm {62.0 in}
Currency

Fee amounts are displayed in the currency of the first departure city on ybur ticket. On the day of travel, applicable fees will be assessed in the [ocal currency of the
country/region you are travelfing from. Certain exceptions may apply where the depariure airport does not charge in locaj currency, The currency exchange rate will
be determined by the date of travel,

Slopovers
Checked baggage fees may be reassessed when itineraries include an enroute stopover of more than 24 hours,

Note; If you sxceed your baggage allowance (in number, size and/or weight), additional checked baggage charges wil| apply. Thé policy and fees will be those of
the carrier identified in the checked beggage information section.

» View Air Canada's additional checked baggage policy. .
« View the additional checked baggage policy of Air Canada’s codeshare and interline partners.

p%a Fare Rules

Business Class (lowest)

Changes
-)f $50 CAD « Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare

difference. Changes can be made up to 2 hours hefore departure,

+ Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights anly).

« Same-day standby is available: on flights between Toronto and Montréal or Ottawa, on fiights between Calgary,
Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy
(JFK} or Newark {(EWR) alrports {connecting flights excluded).

« Flights can only be used in sequence from the place ofdeparture specified on the ttinerary.
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;—.}): Fare Ruies

3 Cancellations
Non-refundable » Tickets are non-refundable and non-transferable.

+ Cancellations can be made up to 45 minutes prior to departure.

« Ifyou make a flight change that involves a more restrictive fare, the higher cha Nze fee associated with that more restrictive
fare applies once per passenger, regardless of the number of flights that are cih= nged.

«» Customers who no-show their flight will forfeit the fare paid.

« Air Canada will provide a full refund without penalty when you cancel a new ticie ot (i-e. when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

» View Air Canada's refund pelicy Opens in a new window.

= Provided the original booking is cancelled prior to the original fiight 's departure . the value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the - ajue of.a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare <'i erence, subject to availability and
advanee purchase requirements. The new outbound travel date must commens = within a one year period from the original
date of ticket issuance. If the fare for the new journey is lower, any residual amo nt will be forfeited.

' Seat selection®
Free advance seat « Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated

selection (standard) by Jazz (subject to availability).

&= Aeroplan Miles
« 150% Aeroplan Miles

» The equivalent in Altitude Qualifying Miles
+ For all fiights operated by Air Canada, Air Canada Express and Air Canada Reu qe

Business Class (lowest)

Changes
$50 CAD « Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus apnii
difference. Changes can be made up to 2 hours before departure. P Apricabio tems nd any: fare.
+ Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only).
+ Same-day standby is available: on flights between Toronto and Montréal or Ottawa, on fiights between Calgary
Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and t aGuardia (LGA), John F. kennedy
(JFK) or Newark (EWR) airports (connecting flights excluded).
« Flights can only be used in sequence from the place ofdeparture spacified on the itinerary.
B Cancellations »
Non-refundable = Tickets are non-refundable and nen-transferable,

« Cancellations can be made up to 45 minutes prior to departure.

« If you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive
fare applies once per passenger, regardless of the number of flights that are changed.

» Customers who no-show their flight will forfeit the fare paid.

+ Air Canada will provide a full refund without penalty when you cancel a new ticket {i.e. when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

» View Air Canada’s refund policy Opens in a new window.

« Provided the original booking is cancelled prior to the original flight 's departure, the vajue of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the vajue of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new outbound travel date must commence within a one year period from the original
date of ticket issuance. If the fare for the new joumey is lower, any residual amount will be forfeited.

k&, Seat selection*
Free advance seat « Free advance seat selection on Air Canada and Air Canada Rouge, as well a3 on Air Canada Express flights operated

selection {standard) by Jazz (subject to availability).

g2¢ Aeroplan Miles ¥
» 150% Aeroplan Miles

+ The equivalent in Altitude Qualifying Miles

« For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge
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@ General conditions of carriage

1.

10.

1.

You must obtain your hoarding pass and check In any baggage by the check-in deadiine. Additionally, you must be avali = :sfo for boarding at the buarding gate by the
baarding gate deadiine. Failure fo respect check-in and boarding gate deadlines may resulf in the reassignment of any p <= 4eserved seats, the cancellation of
reservations, and/or ineligibility for denied boarding compensafion.

Although reconfirmation of flights is not required, we strongly recommend that you check your flight status online at airez ==, aida.con of by calling our flight information
sysiem at 1-888-422 7533 prior to your departure.

Advance seat assignments are nol guaranteed and may change without netice, If your pre-assigned seat is unavailable, .. a will try to accommodate you in a
comparable seat in the same class of service and will refund any applicable fees.

Any travel credit banked for unused lickets is non-fransferable: when the credit is redeemed, it must be used by the same  erson whose name appears on the original
ficket.

Air Canada will cancel any purchased ticket and pravide a full refund without penalty up to 24 hours afier purchase. Beye =4 24 hours, voluntary changes to your
finerary may require the payment of additional fees and fare upgrades. If you are travelling on a non-refundable ticket, A '~ Canada will be unable to make exceptions in
the event of an unexpected trip cancellation or medical emergency. We recommend the purchase of travel insurance.

Dangerous goods

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as specifically permmitte. i, Dangerous goods include, but are not
limited 1o: compressed gases, corrosives, explosives, flammable liquids and solids, radioactive materials, oxidizing materi afs, poisons, infectious substances, and
briefcases with installed alarm devices. For security reasons, other restrictions may apply. Please refer to the Restricted & v Prohibited Items page on our w'ebsﬂo for
more information.

Subject to the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicalsie tariffs, Air Canada may refuse cariiage of
property in checked Juggage that is not suitable for Iransportation, such as fragile or perishable fems and may refuse to Carry valuable tems (a valusble is deemed o
be any item whose value is $ 1,000 CAD or mere, per Kilogram or $1 CAD per gram). Air Canada may refuse claims based on the inherent nature of an item (e.q. its
perishable nature), or for loss or delay of unsuitably or inadequately packed ifems, to the extent that the destruction, loss or damages resulted from the inherent defect,
quality or vice of the baggage, or, in the case of delay, that the carrier, s agents, and servants took all measures that coujg reasonably be required o avoid the
damage, or that it was imposesible 1o take such measures.

international travel

Governments may require your carrier to provide information on or permit access to passenger data. You cannot travel if oy do not have all required travel documents,
such as a passport and visa (where applicable), to enter in or transit through each country/region on your itinerary. Please refer to the Travel Documents page on our '
website for more information,

In-flight health

Most people are fit to travel by air, but special attention is required for passengers whose health problems may be exacer=ated by allitude, iravel stress, hypoxia and
other travel related difficutiies. Our website offers important health tips and information for customers with special needs v ho may require medical approval before

flying.

Please alse note that aircraft disinsection is carried out on certain routes, in compliance with the requirements of the Worlg Heslth Organization (WHO), the International
Civil Aviatlon Organization, Transport Canada and applicable foreign regulatory authorities. More information is available on onr website,

Schedules and timetables

Time and aircraft type shown in timetables or elsewhere are approximate and not guaranteed, and form no part of the contract, Schedules are subject to change without
netice and carrier assumes no responsibility for passenger making connections not included as parl of the iinerary set out in the ticket, Carrier is not responsible for
changes, errors or omissions either in timstables or other representations of scheduies,

Overbooking notice

Airiine flights may be overbooked, and there is a slight chance that a seat will not be available on a flight for which a person has a confirmed reservation. if the flight is
overbooked, no one will be denied a seat until airfine parsonnel first ask for volunteers willing to give up their reservation in exchange for a payment of the aiffine's
choosing. If there are not enough volunteers, the airine will deny boarding to other persons in accordance with its particulzyr boarding priority. With few exceptions
persons denied boarding involuntarily are entitled to compensatian. The complete rules for the payment of compensation ang boerding priorities are available at all
airport ticket counters and boarding locations.

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS

&

@ AIR CANADA

CANADA, U.S.: 1 (888) 247-2262

A STAR ALLIANGE MEMBER v:>™
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Room . 1808
alrmory Folio # :  5332&9
WINNIPEG Cashier# @ 02

2 Lombard Place Page # © 1of2

Winnipeg. MB, Canada R3B 0Y3
T (204) 957-1350 F (204) 956-1791
G.S.T. Registration #831943758

Royal Canadian Mint

Arrival - 05122 -19
Departure : 05-18.1g

Description Additional Information

05-12-19 Room Charge 319.00
05-12-19 Room PST 2552
05-12-19 Room GST 15.95
05-12-19 Accommeodation Tax 15.95
05-12-19 Accommaodation Tax - GST 0.80
05-13-19 Room Charge 409.00
05-13-19 Room PST 32.72
05-13-19 Room GST 20.45
05-13-19 Accommodation Tax 20.45
05-13-19 Accommodation Tax - GST 1.02
05-15-19 Room Charge 409.00
05-15-18 Room PST . ‘ 32.72
05-15-19 Room GST (}Dm _ hv\ 20.45
05-15-19  Accommodation Tax QJZ (( ¢ 20.45
05-15-19  Accommodation Tax - GST 7~ g 1.02
05-16-19 - 1,576.87 Split Into 232.37 And 1,344.50 1,344.50
XXIXX

Uil wailed e e Diaige S
e Night /- T May die 4 2t w5508
ke un 78 hoted

For information or reservations, visit us at S2ame e my Sabiky fortite bl is oot veilied wt | Jo e porta p ] ble du rAgl

B 10 be held peraonally liable in the avent thet the tot) de catle nota au ™ e, T

: or call mont H . Indioated or to & Boouss compegnle, Iessociation
e’ oo o s 1Mo & Resots o el e e
Pour information et servations visitez noire web au mmonth cher o manth. 18.00% por ammumny T 8% par mols sprAs un male. (16,00% par annle)
www.falrmont.com ou t&i&phoner au HAtsls Fairmont de:
Aiats-Unis ou Canada 1 800 441 1414
000158

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d'avoir choisi les HAtels Fairmont
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Room ;1808
/ Folio # : b332&9
wiNHIPEw Cashier # 92
2 Lombard Place faghe - by
Winnipeg. MB, Canada R3B 0Y3
T (204) 957-1350 F (204) 956-1791
G.8.T. Registration #831343758
Royal Canadian Mint
Arrival 1 0512419
Departure ;o 05-1&-19
| Date Description Additional Information Charges Credits
Total 1,344.50 1,344.50
Balance Due 0.00
GST Summary
Room 56.85
F&B 0.00
Other 2.84
Total 59.69

) Thank you for choosing Fairmont Hotels & Resorts.
To provide feedback about your stay, please contact Jean-Francols Vary, General Manager, at Jean-Francois,Vary@fairmont.com.
We also invite you to share memories of your experience on our community forum - visit WWW.everyonesanoriginal.com.

For information or reservations, visit us at I:nggras bl my lsbilhy for this bt I not welved ard § Je-ms porte pareonnslement reaponssble du hglemsnt
2 e to be hald Iby kabla in the avanl that tha

www.fairmont.com or call Fairmont Hotels & Resorts from: ol peemiisu 161910 DOYor g wan epribasntion el o e scoclaon

United States or Canada 1 800 441 1414 ;”:::.:)"'c""h": :.'.";1“.';' ferod 3':::"5%"‘;" %ﬂ;*m: ¢ soutivance sont sulets A un Intifit de

Pour information et fiservations visitez notre web au morih aftar ona month, (18,00% per snnum.} 5% par mole apte un mols. (18,00% per annlle)

www.fairmont.com ou t®i&phoner au HAtels Fairmont de:
fiats-Unis ou Canada 1 800 441 1414

Thank you for choosing to stay with Fairmont Hotels & Resorts i
Merci d'avoir choisi les HAtels Fairmont
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Simons, Deborah

D R T ——

From: Hollywood Limousine Service Inc. <info@hollywoodlimoservice.coms
Sent: Tuesday, May 07, 2019 12:38 PM
To: Simons, Deborah
Subject: Conf# or RCM Board members [05/14/2019 - 07:3.0 AM]
Hollywood Limousine Service Inc.
943 Kapelus DR UNIT 6 West Saint Paul, MB R4A 5A4
ca
Tel: (204) 999-1860 Fax: (204) 809-4724 Confirmation
Emalil: info@hollywoodlimoservice.com
816545420

. \ Last Modified On: 05/07/2019 11:38
Reservation Confirmation #- | AM
Pick~up Date: 05/14/2019 - Tuesday /
Pick-up Time: 07:30 AM L~
ServiceType: Point-to-Point
Passenger: RCM Board members /

Phone Number:

No. of Pass: 12 /

Vehicle Type: Passenger Van
Primary/Billing Contact: Kim Musick
Payment Method: Direct Bill/Invoice

Trip Routing Information: PU: -- : The Fairmont Hotel Winnipeg, MB
DO: -- : The Royal Canadian Mint Winnipeg, MB L~

Charges & Fees Flat Rate $100.00
Std Grat 10.00% $10.00
GST 5.00% $5.00
Reservation Totai: $115.00
Payments/Deposits: $0.00
Authorizations: $0.00
Total Due: $115.00
Terms & Conditions/ All deposits are NON refundable. There is a 50% canceiiation fee, which

Reservation Agreement: applies_anytime after booking the vehicle. Company is not liable in the event
of mechanical breakdown while on charter and will only be responsible for
mmaking up lost time at a mutually agreed date. The client assumes full
Financial liability for any damage to the limousine caused during the duration
of the rental by them or any members of their Party. A fee of 100.00 for each
Carpet or seat burn. Sanitation fee is 250.00 to $4oo_oo, depending on the
wehicle type. Alcohot Consumption and drug use is prohibited by law. Any
Fines will be paid for by the customer. The driver has the right to terminate
run without refund (if there is blatant indiscretion on the part of the
<lient(s)). It is Illegal to stand through the sunroof, Smoking is not permitted
in ALL of our limousines. Cvertime pay wiii apply after the first 15 minutes of
Prearranged time described on the run sheet. Not responsible for delays or
Ehe termination in winter caused by unsafe road conditions (le. nopgakied,

1



Simons, Deborah

s.19(1)

S Ty

From:
Sent:
To:
Subject:

S

Sim
Con

R

Hollywood Limousine Service Inc. <info@hollywoodlimosen i ge.com>
Tuesday, May 07, 2019 12:38 PM

ons h
Wgor RCM Board members [05/14/2019 - 04:4. 5 Py

Hollyweood Limousine Service Inc.

943 Kapelus DR UNIT 6 West Saint Paul, MB R4A 5A4
CA
Tel: (204) 999-1860 Fax: (204) 809-4724

Confirmation

Email: info@hollywoodlimoservice.com

816545420

Reservation Confirmation #-

Last Modified On: 05/07/2019 11:38
AM

Pick-up Date:

Pick-up Time:
ServiceType:
Passenger:

Phone Number:

No. of Pass:

Vehicle Type:
Primary/Billing Contact:
Payment Methed:

05/14/2019 - Tuesday L~
04:45PM L~

Point-to-Point '/

RCM Board members i/

il :
Passenger Van

Kim Musick

Direct Bill/Invoice

Trip Reuting Information:

PU: -- : The Royal Canadian Mint Winnipeg, MB 1~
D0: -- : The Fairmont Hotel Winnipeg, MB E/

Charges & Fees

Terms & Conditions/
Reservation Agreement:

Flat Rate $100.00
Std Grat 10.00% $10.00
GST 5.00% $5.00
Reservation Total: $115.00
Payments/Deposits: $0.00
Authorizations: $0.00
Total Due: $115.00

All deposits are NON refundable. There is a 50% cancellation fee, which
applies_anytime after booking the vehicle. Company is not fiable in the event
of mechanical breakdown while on charter and Wili only be responsible for
tnaking up fost time at a mutually agreed date. The cljent assumes full
Financial liability for any damage to the limousine caused during the duration
of the rental by them or any members of their Party. A fee of 100.00 for each
<arpet or seat burn. Sanitation fee is 250.00 to $400.00, depending on the
wehicle type. Alcohol Consumption and drug use is prohibited by faw. Any
Fines will be paid for by the customer. The driver has the right to terminate
run without refund (if there is blatant indiscretion on the part of the
<lient(s)). It is Illegal to stand through the sunrogf, Smoking is not permitted
in ALL of our limousines. Overtime pay will apply after the first 15 minutes of
Rrearranged time described on the run sheet. Not responsible for delays or
The termination in winter caused by unsafe road Conditions (ie. nogosadted,

1
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Sim;ms, Deborzh

From:
Sent:
To:
Subject:

Hollywood Limousine Service Inc. <info@hollywoodlimoservi «ze.com>
Tuesday, May 07, 2019 12:39 PM

Simons, Deborah

Conf# - For RCM Board members [05/15/2019 - 07:0.Q AM]

Hollywecod Limousine Service Inc.
943 Kapelus DR UNIT 6 West Saint Paul, MB R4A 5A4

CA

Tel: (204) 999-1860 Fax: (204) 809-4724

Confirmation

Email: info@hollywoodlimoservice.com

816545420

Reservation Confirmation #-

Last Modified On: 05/07/2019 11:39
AM

Pick-up Date:

Pick-up Time:
ServiceType:
Passenger:

Pheone Number:

No. of Pass:

Vehicle Type:
Primary/Billing Contact:
Payment Method:

05/15/2019 - Wednesday 1~
07:00 AM
Point-to-Point

RCM Board members L/

12 V7

Passenger Van
Kim Musick
Direct Bill/Invoice

Trip Routing Information:

/
PU: -- : The Fairmont Hotel Winnipeg, MB & 3
DO: -- : The Royal Canadian Mint Winnipeg, MB "

Charges & Fees

Flat Rate $100.00
Std Grat 10.00% $10.00
GST 5.00% $5.00
Reservation Total: $115.00
Payments/Deposits: $0.00
Authorizations: $0.00
Total Due: $115.00

Terms & Conditions/
Researvation Agreement:

All deposits are NON refundable. There Is a 50% canceliation fee, which
applies_anviime after booking the vehicle. Company is not llabie In the event
of mechanlical breakdown while on charter and will only be responsibie for
making up lost time at 2 mutually agreed date. The client assumes full
Firancial llability for any damage to the limousine caysed during the duration
of the rental by them or any members of their party. A fee of 100.00 for each
<arpet or seat burn. Sanitation fee is 250.00 to $400,00, depending on the
wehicle type. Alcohol Consumption and dirug use is prohibited by law. Any
Fines will be paid for by the customer. The driver has the right to terminate
run without refund (if there is blatant indiscretion on the part of the
<lient(s)). It Is Illegal to stand threugh the sunroof. Smoking is not permitted
in ALL of our iimousines. Gvertime pay wiii appiy after the first 15 minutes of
Prearranged time described on the run sheet. Not responsible for delays or
©he termination in winter caused by unsafe road conditions (je. ngt salted,

1
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_BC to Vancouver International Airport - Go <Ogle Maps Page 1 of 1
ancouver Internationa irport

Crsmnge o
Pmere

s |
Thoury lidved ; &
Map data 2019 Google 2 km 1 ;

vi _31-min-

Fastest route now due tc traffic { © 151 km )

conditions \ o

Heavy traffic, as usual 14.6 km

10:40 AM—11:33 AM 53 min

4y & Uooi 2 cCanadaLine

/S| e D 2 502 . KEm
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Simons, Deborah

From: pyiis Clork
Sent: Wednesday, June 05, 2019 5:20 PM

To: Simons, Deborah
Subject: Re: Seeking approval - travel expense claims X 4
Approved

Phyllis

CONFIDENTIALITY WARNING

This communication is intended for the use of the recipient to which it is addressed, and may contain confi Cientlal, personal, and/or privileged
information. Contact me immediately if you are not the intended recipient of this communication, and do - ot copy, distribute, or take action
relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed.

On Wed, Jun 5, 2019 at 12:02 PM Simons, Deborah <simons@mint.ca> wrote:

Dear Phyllis,

Attached are four travel expense claims for approval:

Cybele Negris: TABDE82468 (B19-024) — this represents Cybele’s expenses related to her attendance at the

: ICD Directors’ Program Module IV in Edmonton at the end of May. There are no exceptions.

Victor Young: TABCC82726 (B19-018) — this represents Victor’s expenses related to his travel to Winnipeg
to attend last month’s Board of Directors meetings. There are no exceptions.

Deborah Trudeau: TABCC82728 (B19-025) — this represents Deborah’s expenses related to her travel to
Winnipeg to attend last month’s Board of Directors meetings. There are no exceptions.

Serge Falardeau: TABCCR82730 (B19-026) — this represents Serge’s expenses related to his travel to Winnipeg
to attend last month’s Board of Directors meetings. There are no exceptions.

All four claims have been reviewed and signed by the CFO.

1 000165



| If you approve via e-mail, I will add a notation to your signature lines and will ax tfached a copy of your e-mail
to each claim.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT

COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX

OTTAWA ON K1A 0G8

Tel/Tél. : 613-716-4439

simons@mint.ca | simons@monnaie.ca

mint.ca | monnaie.ca

000166
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From: Simons, Deborah

To: Cybele Negris

Subject: Travel Expense Claim

Date: Thursday, June 13, 2019 1:52:00 PM

Attachments: 08356266 4.pdf
imageU02.]pg

Dear Cybele,

| am pleased to advise that you will receive an electronic transfer of funds on 14 June, in the amount
of $2,072.80. This amount represents the expenses related to your recent trip to Edmonton to
attend the ICD Directors’ Program Module IV. A copy of the EFT notification is attached.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8
Tel/Tél. : 613-716-4439

simons@mint.ca | simons@monnaie.ca

mint.ca | monnaie.ca

000167



ELECTRONIC FUNDS TRANSFER

CYBELE NEGRIS
Fax
E-mail simons@mint.ca
Invoice Invoice Invoice Amount in Cash
date currency transaction discount
currency
TABDE82468 B19-024 07/06/2019 CAD 2,072.80 0.00
CAD

Royal Canadian Mint / Monnaie royale canadienne

320 Sussex Drive
OTTAWA, ON
K1A 0G8

Canada

Telephone 613-993-3500
Fax

Date 13/06/2019
Vendor account

Date of payment 14/06/2019
Reference No. PV144933

Payment Remarks
amount

2,072.80 THEMIS # 2983 EDMONTON ICD MODULE
v

2,072.80

000168

Disclaimer: Funds will be transferred to your account within the next 48 hours.



TRAVEL EXPENSE REPORT

RCM BQARD OF DIRECTORS
Claimant: ICybeIeBrls Departure Date: Return Date:
Location: lEdrhonton i
Purpose:

To complete Modute 4 of the |CD Director's Education Program
TRAVEL EXPENSE Amount Meals & Incidentai 5
Airfare $ 1,077 56 Note: Please useth € meal ailowance calculator

Baggage Fees below to determina the exact number of
Change Fees $ 8400 | meal allowances an d incidentals.

VIA Rail SR M
Hotel Accommodations S 611.88 ‘/ R ate #Meals Total
Mileage ($.0555/km) =3¢ [s .as87)lbb!  Brefaston D sasae| o $ :
Parking 05§ %0-2. Lunches Ja. /p S418.90 i 0 S - /b
Taxis [M $ 61607 Dinners S75.(,$” $47.35 5 3 S 13785 |k,
Car Rental Incidentals $17.30 ww: S 6§,20 v
Gasoline " Total § 20705
Private Accomadation ($50/ngt) Total Travel Expensas 2204 )/
Other

Total Travel Expenses $.1,853:9t )1957. LS [M

Total Meal/incidentals S 20765 99[.13’/ &7

TOTAL § 2,060.96 757}
Meal allowance and incidental calculator
inseit Date — 25-iviay 26-May 23~May 24-May
Sat Sun Mon Tue Wed Thu Eri Total
Breakfast b ) o ; 0
Lunch [ _ ?__ " ’ T Lo 1 6
e & 4 § .
Dinner ISR 000 | ol NN IO, T WL -l I W 3 _|v
Incidentals 1 : i ; i 1 1 4 e
Per Diem Calculator
Insert Date — 25-May 26-May 23-May 24-May
Sat Sun Mon Tue Wed Thu Fri Total
1 1 1 q 4 |

Claimant Signature: _QZA;.—-— Date: May 29, 2019

Travel expense reports must comply with the RCM's Corporate Travel, Hospitality, Conference and Event Policy (Policy # 51).

000169



e P Travel Expense Form 2019 OTJ #:
ﬁg‘pﬁ ﬁ,ﬁfg TA #;| TABDE82468
EAHCE #
Claimant Cybele Nogris 1 Cost estimate p» x-ovided on TA $3,463.20
Cost Centre 121 Legal Services Board) bl Hospitality estimate p w-ovided on TA
D»eparture Date 23-May-19
Travel Location and Reason Return Date 26-May-19
(attach supporting documents): THEMIS # (. 5 104 Board ciaims only) 2983
B19-024 Currency Con- ersion Table
To attend the Institute of Corporate Directors (JCD) Directors' 1 Unit of is Worth of
Program Module IV ' USD CAD
CAD
Vancouver/Edmonton/Vancouver CAD
CAD
CAD
Total Travel Expenses (inclusive of fares) 2,072.80
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE $ AN} OUNT) |
Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT )
Currency Advanced Returned Outstanding FX to CAD | CAD Equivalent
0.0 1.00000 0.00
Amount Owing to: Employee 2,072.80 RCM 0.00
Expense Coding
Account Cost Center ( Select One from drop down box ) In Canadian $
HST - Registration # 10793 5058 RT0001 o e 96.82
740200 - Meals (domestic) 121 Legal Services (Board) e 144.71
741200 - Meals (foreign) - P 0.00
740100 - Hospitality (domestic) S———— T R - 0.00
741100 - Hospitality (foreign) . et Y _— ¢.00
740010 - Airfare (domestic) 121 Legal Services {Board) ¥ 1,106.25
741010 - Airfare (foreign) o v 0.00
740020 - Rail fare (domestic) v 0.00
741020 - Rail fare (forcign) 54 0.00
740500 - Taxi fare (domestic) 121 Legal Services (Board) ® 59.48
741500 - Taxi fare (foreign) 4 Pl .60
740700 - Personal car mileage (domestic) 121 Legal Services {Board) b 15.82
741700 - Personal car mileage (foreign) jnl 0.00
740030 - Car rental (domsstic) i 0.00
741030 - Car rental (foreigi . 0.00
740800 - Parking (domestic) - - 0.00
741099 - Other transportation (foreign) _ % 0.00
740400 - Accommodations (demestic) 121 Legal Services {Boerd) SN - S 583.81
741400 - Accommodations (foreign) F A 0.00
740900 - Incidentals (domestic) 121 Legs! Services (Board) = 65.90
741900 - Incidentals (foreign) N % 0.00
740000 - Baggage & Travel (domestic) ‘w L 0.00
741000 - Baggage & Travel {foreign) 4 0.00
- 0.50
= 0,00
=~ 0.00
oA 0.00
154200 - Prepaid Fares 0.00
Out of Balance - Discrepancy in Expenses Coded 0.00
FOR FINANCE USE ONLY (Favorable)Unfavorable Variance: Estimate on TA versus actug] expense claim ($1,390:40)
Varlance % -40%
(Favorable)/Unfavorable Variance: Estimate on Hospitality versus actua] expense claim $0.00
Hospitality Variance % 000%B1v/0!
Updated 180315

Form wpdaled January 2018



e 3

Page 2

Canada - (Except NWT, NVT, Yukon)

Toial Amount
(incl. HST/GST)

Actual
HST/GST

Cale
HST/GST

RCM Paid Fares (Air-Domestic)
RCM Paid Fares (Rail-Domestic)
RCM Paid Fares (Air-Foreign)

RCM Paid Fares (Rail-Foreign)
Employee Paid Fares (Air - Domestic)
Employee Paid Fares (Air- Foreign)
Employee Paid Fares {Rail- Domestic)
Employee Paid Fares (Rail - Foreign)

1,161.56

55.31

Taxis (Domestic)
Taxis (Foreign)

Hotel Accommodations (Domestic)
Hotel Accommodations (Foreign)

611.88

28.07

61.60

212

Mileage ($0.55km) |

30.2

16.61

0.79

Business Telephone
Parking

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personal Accommodations
Hospitality

Baggage (Domestic)
Baggage (Foreign)

Others (code manually)

Others (total)

Total Expenses

1,851.65

85.50

0.79

Per Diem Country

Meal allowance rates

Canada

No. of meal
allowances

Total CAD
allowance

Calculated
GST/HST

USA - (Ex cept Alaska)

USE»
Expenszes

Actual Credit Card

CAD Exp,

Total CAD
Equivalent

USA

No. of mea)
allowanees

Breakiasts

$20.50

$20.50

Total USD
allowance

Total CAD
Equivalent

Lunches

$20.10

320.10

Dinners
Total Meals
Incidentals

$50.65

$17.30

151.95

7.24

151.95

7.24

69.20

3.30

$50.65

$17.30

Total Expenses

221.15

10.53

Note - Please use the meal aliowance calculator tab to determine the exact No

Grand Total CAD Expenses
Grand Total HST/GST

Notes for Expenses

2,072.80

96.82

. of meal allowances and incidentals

Grand Total USD Expenses

]

with the training.

1) The original intention, as per TA TABDES2468 and flight booking, was to return to Vancouver on Mondzy, 27
than expected on Sunday, 26 May, allowing Cybele to change her return flight to Sunday,
one night at the hotel, one breakfast and one incidentals; 2) Cybeic was able to find a less
fare from the hotel back to the Edmonton airport, as Cybele rode with a fellow classmate;

May. However the training concluded earlier

26 May. This resulted in an Air Canada change fee of $84.00, but saved
expensive hotel than the hotei quoted on the TA; 3) Not claiming a cab
4) Cybele is only claiming three dinners, as all other mesls were provided

000171



g {{"F}} Travel Expense Form 2019 TA #) TABDE82468
-mm':m- T.rlvd expense claims must be prepared and ly with the Corp Travel, Hasphality, Conference & £ ant Policy #53, (s applicable) and
approved in accardance with the Delegation of Authority Policy #81. Approver must have Delegation Authosity at the time of ', igning. Alltrave) plans must be pre-

authorized using the ity to Travel and Advance form.
As the Travelles, indicate i this claim contains any lons requiring approval per the Corporate Travel, Hospita s zy, Conference & Event Pplicy #51.
iyou

ves O No~ ndiczted “Yes*, piease check which exception{s) were not pre-epproved and require approval:

CEO APPROVAL REQUIRED: (Please initial)
O  Travel - Exceptlons to Corporate Travel, Hospitality, Conference & Event Policy #53 (Annex 28B)

CFO or CEO APPROVAL REQUIRED: {Please {nltiel)
O Hosphality — Exceptions to HospitaBty Policy #51 (Annex 2B)
O  Hospitalkty — No pre~app | obtained for the fallowing
Hospitality ~ Extarnal or internal hospiteiity exceeding Maximum Cost Per Person {Annex Z8B)
Haspltality - Extemat or Internal hospitality costs exceeding $5,000 {Annex 28 and 44.1)
Hospitality — Alcohalic beverages provided (Policy Section 44.1)
Hosphality - Food & k ge cost ded Maximurmn Cost Per Person [Policy Section 44.1)
Hosphallty — Entertalniment provided {Policy Section 44.1)
Hosphtality — Hospitality or ent: provided 10 sp ary 20COMPANYINg an event parthe : pant (Policy Section 44.,1)
Hospitality — Hosprality paid by the RCM taking place at the residence of an RCM employee, Board m «z. mber or other privete residence
(Policy Sections 44.1and 45.4)
Hospitality —Spedial forms of hospitatity (Annex 2B)
Hospltality — No pre-approval prior to expenditure {Section 44.7)

00 oooogaoa

VP APPROVAL REQUIRED (CEQ APPROVAL IF TRAVELLER IS A VP); (Please initial)

Travel - Combining personal and business travel {Policy Section 14.3)

Travel - Airfare - Higher level than permitted by palicy (Policy Section 20.6)

Travel - Privately owned vehitles - Kilometer allowsnce in excess of the equivalent lowest practical commerdial ¢.s, ~vier fare (Policy Section 22.1)
Travel- Hotel- Rate in excess of spactfied or published City Rate Umits (Policy Section 25.2 and 25.3)

Trave) - Car trave! — Leased Vehicles {Policy Section 23.1)

Travel - Expense recaived over 30 days {Poticy Section 33.1)

H lity - Extarnal or i thospitality up 10 $1,500 but less than $5,000 and within Maximum Cost Per Pers.cwn (Annex 26)

Hospitality - Food & beverage cost not exceeding Maximum Cost Per Person {Policy Section 44.1)

ooogopooo

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: (Plesse inltial)
Travel — Airfare — upgrade 10 a fare class higher than the Standard Allowsble Alrfare Class permitted by pallcy, &t ne additional cost te RCM (Policy

Other exceptions {traveller haslisted and explained on a separate document)
Hospitality - External or internal hospitality up to 51,500 and within Standerd Cost Per Person (Annex 28}

section 20.6)

O  Travel - Car rental - upgrade to a lerger vehicle than the Intermediate/Standard size permitted by policy, at no & i ditional cost to ROM {Policy section
23.3)

00 Travel-Carrental — upgrade 10 langer vehicle than the Intermediste/Standard size to accommodate 3 or more employees (Policy section 23.3)

O Travel - Missing original itemized recelpts. Explanstion provided (Policy section 33.2)

0O Travel ~ Hotel - upgrade to a leve! higher than the Standard Guest Roorm permitted by policy, at no additionel €Ot 10 RCM {Policy section 25.1)

O TYravel - Hotel - rate in excess of Ottawa [$200), Winnipeg {$155), Toranto {$200), Montreal ($180), V: ¥3200), 3nd Calgary ($180), Las Vegas
($145), or published City Rate imit, VP pre-approval not obtalned. Justification provided (Policy seztion 25,2)

O Missirg original itemized recei Expla p ded {Policy section 26.2)

=]

m]

By signing below, the Traveller conflrms that this expense cioim ¢contains only eligibie aliowances and leghtimate ond actun! expens ss incurred in aceardance with the
Comorate Travel, Hospitality, Conference & Event Policy #51 (as applicnbile), that all required supporting dacumentotion Is cantairied in this expense daim, thot the
abave noted exceptions are complete and eccurcte, and that the claim has been completed in crcordance with these policies.

zw:-m g/*}ﬁmj mg’mﬂtﬁmmm-m

Sigmi of Traveller's Director

—c

fhe has reviewed this expense claim Including all the supporting documentotion, that the expenses daimed appear
r!ﬂmubk,mmmudm:mmfmmmdj.mdthsddmbmbeenMmmmfhmmmrm,"um’amm
&Evemmllcvln{uwpﬂmbklﬂmemlmmbunmmmdpﬂammw& the Wsmmmun-,mmmwm_ 8y
sl‘g;hgbebw,meW'nrtfoomﬂmswrmmmrheampﬂmsésmdabowrwumqMﬁkmmnmhmb,m"k‘

4 Approved by VP {as required) SReviewad by CFO (CEO dlsims; Board clefms; dalms & Approved by CEQ & President/Chalr of BOD/Chalr of
{PRINT NAME) for review prior to CED approval; other a5 required) (%Cmnh(unq;j,d ) ;
LV iaze bid o 4D M' i
Signanire of VP Signature of CEG/Chalr of Board) Chalr of Audis
L¥ .o 3 Shers e - st . _| Comminse .y
B e it e i s e b v 4 A aman o8 e e 4 - o amaiacace - —_ o L s N R B W s
= b (gl colbl |19
7.Reviewad by Finance (PRINT NAME) S -
i . e s

Form updeted Jarwery 2018



Meal allowance and incidental calculator
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

These calculators are now all linked - please only place a 1" in each applicable box
Type the date name and numbers in the CANADA box ONLY

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller
You may claim an incidental for each partial or full day of travel

Please set your "print area’ around the calculators you want to print.

Enter your travel dates here for CANADA MONTH: May-19
Numbers only 25] 6] ! Y B [} ] | 23] 24]Total
Sun Mon JTue [Wed [Thu Fri [Sat Sun on ue |(Wed [Thu i allowancas
Breakfast 0
Lunch
Dinner ._
Incidentals 1 1 1
Enter your travel dates hera forthe US MONTH: 43586
- + 23] 24|Total
Sat [Sun  [Mon [Tue [Wed u i at Sun Mon  [Tue ed u |[Fri allowances
Bre . ' 0
0
) 0
of 0
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@ AIR CANADA

Booking Confirmation % % d"é Jt«C/Q f’d

(ailar.  on_

&
Booking Reference: - Date of issue: 14 Dec, 2018

This is your Winsrary/Reaeipl, You must bring i with you to the sirport for check-in and we recommend you keep B copy for your records. Please aiso fake the tina ie - 2 >
applicable arifs thal apply to the tickets, bookings and air ] below, as well a5 bagyage, dangerous goods and ather imporiant nformetlon related ta ,'.: _,',",',‘P" B8t contains the general sondiions of camisge and

Data Protection Watice: Your persanal daia will be p din with ihe spplicable carrier's privacy poficy snd, If your bookirg ls mada ia o reservatio-, . <
available at tha IATA Travel Ganire websi(e of from the carrler or GDS directly. You should resd this documentaticn, which applies to your booking and specifies, for .,i‘;’n‘;‘“_"‘w’ﬁ"’v i "‘:gmu&’v;ﬂw- These are
disclosed and iransterred, We also invile you fo view Ak Canada's Privacy Policy directty, » Nlow your persanal dala ls collected, slored, used,

ERSIHESS Bk (e

Thursday 14:10 16:41 ) The31
, 2019

s Vancouver o Edmonton AC242 Business P
Vancouver Int. (YVR), BC Edmonton Int. (YEG), AB [o] - Al
ennoi (YVR), /s (YEG) m’\’/.\hr}'rdw Air Canada | A318-100 |

Meal
<%
- Return

Monday 10:30 11,05 1hras
iy Edmonton Vancouver Agse Business P
Edmoanton Int. (YEG), AB Vancouver Int, (YVR), BC Qperated by: Alr Canada | A320-200 |
Tarminal M BWiFi
Mesl

Passengers

A Cybele A Negris Travel Options i

fl Regutar meal AC242 4r

i rerse
C__
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s.19(1)

E-% Purchase summary

m -
i .58 ,.».Air Transportatien Charges

Tax information

GSTHST no, 10008-2287 RTO001 Base Fare - Depart - Butiness Class (lowes1) 460.00

$61.31 .|
Base Fare - Retum - Business Class {lowest) 469.00
Surcharges 24.00

ﬁ Taxes, fees end charges

Goods and Senvices Tax - Canada ho, 100092 287 RT000{ 51.3%
Alr Travellers Security Cherge - Canada 14,25
Airport improvement Fes - Canada 60.00
Totel airfare and taxes before opfions $4077%6
GRAND TOTAL (Canadian dollars) $4p7756

@ Check-in and boarding gate deadlines

Within Canada
S0 Recommended check-in time
oloutes You should check in no l2ter than the times indicated at lefl. This will ansure you heve plenty of ima to check in, drop off your checked bags 3ndd pass through securlly.
45 Check-in and baggage drop-off deadline
mimiles! You must heve checked in, oblained your boarding pass and dep all checked bags a1 \he baggage drop.off counter before the end oftha ~heekn petiod for your flighs,
15 Boarding gate deadline
s Yau must be present et the bosrding gate bafare i closes,

1. From Toromo City Airport (YTZ) - Check-in and baggage drop-ofl deadline: 20 minules.
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(C) Baggage allowance

Carry-on Baggage

On flights cperated by Alr Canads, Alr Canada Rouge or Alr Canada Express, yau may carry with you in the cabin 1 siandard #iem (mex. size; 23 X 40X =% =

x32x43 em [6 x 13 X 17 in]). Your cany-on bagguys must be ligh! enough 1hat you can store 1t m the bin lsied. Ses our compiate camy. m, m:::u;gls INP ang 1 parsonel tem: (max. slze: 16
Checked Baggage

Please see bejow tor details an the bags you plan on checking at the baggage counter.

Vancouver (YVR) > Edmonton (YEG)

Max, weight per bag:
(5 1+ bag (-] 2~ bag 82.0kg (70.01b)
Complimentary Complimentary Max. dimensions per beg:

158.0 cm (82.0 in)

Edmonton {YEG) > Vancouver (YVR)

Max. weight per bag:
1+ bag ™ 2w bag 32,0 kg (70.0 1)
Complimentary Complimentary Max, dimensions per bag:

168.0cm (62.0In) °

Curmncy
Fee amounts are displayed in the curency of ihe first departure city on your ticket, On the day of travel, applicable fees -, ill be assessed in the local eur
i i Y of the
cauntryfreglon you are treveliing from. Certain exceptions may apply where the departure airport does not charge in locay; Tl fanoy
be determined by the date of ravel. currency. The currency exchange rate will

Stopovers
Checked baggage fees may be reassessed when itineraries inciude an enroute stopover of more than 24 hours.

Note: If you exceed your baggage atownnce (in number, size and/or weight), additional checked baggage charges wi!| ;
the carrier identified in the checked baggage information section. 2Prly. The poficy and faes wil be those of

« View Air Canadz's additional checked baggage policy.
+ View the additional checked baggage policy of Air Canada’s codeshare and interline partners.

% Fare Rules

Business Ciass (lowest)

¥ Changes
$50 CAD « Before day of departure - The change fee per direction, per passenger, {8 $50.00 GAD pius plicable taxes :

difference. Changes can be made up to 2 hours before departure. B - and any fare

« Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-d h

+ Same-tay standby is available: on flights between Toronto and Montréal or Ottawg, m(mgms bm,:s C:‘gg}y
Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ} and LaGuardia {LGA), John F. K ennedy
(JFK) or Newark (EWR) airports (connecting fiights excluded).

+ Flights can only be used in sequence from the place ofdeparture specified on thg itinerary,
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’j-;\r“ Fare Rules

5 Cancellations .
Non-refundable « Tickets are non-refundable and non-transferable.

« Canceliations can be made up to 45 minutes prior to departure.

« If you make a flight change that involves a mere restrictive fare, the higher chang= fee associated with that more restrictive
fare appiies once per passenger, iegardless of the number of flights that are chars ed. 4

+» Customers who no-show their flight will forfeit the fare paid.

« Air Canada will provide a full refund without penaity when you cancel a new ticke-¢ (j.e. when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

« View Air Canada's refund policy Opens in a new window.

« Provided the original booking is cancelled prior to the criginal flight 's departure, ti~; = value of the unused ticket can be
applied within a one year period from date of issue o the original tickets 10 the va & e of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare dift<arence, subject to availability and
advance purchase requirements. The new outbound travel date must commence .ithin a one year period from the original
date of ticket issuance, If the fare for the new journey is lower, any residual amot #~t will be forfeited.

¥, Seat selection*
Free advance seat - Free advance seat selection on Air Canada and Air Canada Rouge, as well as C» 1y Air Canada Express flights operated

selection (standard) by Jazz (subject to availability).

&3 Aeroplan Miles
» 150% Aeroplan Miles

» The equivalent in Altitude Qualifying Miles
« For all flights operated by Air Canada, Air Canada Express and Air Canada Rougc-

Business Class (lowest)

.g'!' Changes
$50 CAD - Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare
difference. Changes can be made up to 2 hours before departure.
+ Same-day confirmed changes at check-in or at the airport are permitted at no ¢i~arge (same-day flights oniy).
+ Same-day standby is available: on fiights between Toronte and Montréal or Ottanvva, on flights between Calgary,
Edmonton and Vancouver, s well as on flights between Toronte Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy
(JFK) or Newark {EWR) airports (connecting fiights excluded).
+ Flights can only be used in sequence from the place ofdeparture specified on the itinerary.
¥ Cancellations
Non-refundable « Tickets are non-refundable and non-transferable.

« Cancellations can be made up to 45 minutes prior to departure.

< if you make a flight change that involves a more restrictive fare, the higher change fec associated with that more restrictive
fare applies once per passenger, regardless of the number of flights that are changed,

» Customers who no-show their flight will forfeit the fare paid.

« Air Canada will provide a full refund without penaity when you cancel a new ticket (i.e. when a new booking is made and
you are assigned a booking reference} within 24 hours of purchase.

» View Air Canada’s refund policy Opens in a new window.

= Provided the criginal booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be
applied within a one year pericd from date of issue of the original tickets to the Vaiue of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new outbound travel date must commence within a one year period from the original
date of ticket issuance. If the fare for the new journey is lower, any residual amount will be forfeited,

L, Seat selection* ,
Free advance seat « Free advance seat selection on Air Canada and Air Canada Rouge, as well as an Air Canada Express fights operated

selection {standard) by Jazz (subject to availability).

&® Aeroplan Miles :
« 150% Aeroplan Miles

« The equivalent in Altitude Qualifying Miles
- For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge
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General conditions of carriage

4,

10.

.

You must obfaln your boarding pass and check in any baggage by the check-in deadiine, Addltionally, you must be avei § =xjs for boardi g >
boarding gate deadiine. Failure to respect check-in and boarding gate deadlines may result in the reassignment of any g,;mwnggﬁh? ;"n“""“ n‘l,org\:f by the
reservations, and/or ineligibllity for denisd boarding compensation. '

Although reconfirmation of flights i not required, we strongiy recommend that you check your flight status online at aircas, +~ada.com o by calf )
system at 1-888-422-7533 prior 10 your departure. B.com or by calling our flight information

Advence seat assignments ars not gunranteed and may change without notice. If your pre-assigned scat Is unavailable, . e will try to
comparable seat in the same class of service and will refund any applicable fees. ve will ry to accommodate you in a

&ng e:ravel credit banked for unused tickets is non-transferable: when the credit is redeemed, it must be used by the sam = person whose name appears on the origina)

Air Canada will cancel any purchesed ticket and provide a full refund without penalty up fo 24 hours after purchase, Bey . g 24 hours
Binerary may require the payment of additional fees and fare upgrades. if you are fravelling on a non-refundable ticket, £ 5 Canada w,i,mn,::z:?:mmm“t:xm' i
the evert of an unexpected trip cancellation or medical emergency. We recommend the purchase of travel insurance. ceptions in

Dangerous goods

For sefety reasons, dangerous goods must not be packed in checked or carty-on baggage, except as specifically permit: "=d. Dangerous goods Includs, but are ot
limited to: compressed gases, coirosives, explosives, flammable liquids and solids, radioactive materials, axidizing mate -, als, poisons, infectious substan 8t and
briefcases with installed alarm devices. For securily rezsons, cther restrictions may apply. Please refer to the Restricted =and pmh,bﬁe'd ltems page on our 2 ite for
more information. webs

Subject to the provisions of the Montreal Convention and the Warsew Convention, as well as the provisions of iis applica 5 {ariffs

property in checked luggage that is nof suftable for transportation, such as fragile or perishable tems and may refuse o —;::Y Vllll;:;'; %md; mm :zz: :’f
be any item whose value is § 1,000 CAD or more, per Kilogram or $1 CAD per gram). Air Canada may refuse daims bas ad on the inherent nature of an ftem (e.g. It o
perishable neture), or for loss or delay of unsultably or inadequately packed ilems, to the extent that the destruclion, loss o damages resuited from the hheret:'?!.ef:d
quality or vice of the baggage, or, in the case of delay, thet the carrier, its agents, and servants took all measures that co “iid reasonably be required to avoid the 1
damage, or that it was impossible to take such measures.

International travel

Governments may require your carrier to provide information on or permit access fo passenger data. You cannot travel if you do not have all reaui
i s ; ave all required travel documents,

such as a passport and visa (where applicable), to enter in or transit through each country/region on your itinerary. Pleas e refer t a

website for more information. - o the Trave| Documents page on our

in-flight health

Most people are fit to travei by air, but special atiention s required for passengers whose health problems may be exacer iy atad 9 travel
ciher {ravel related difficulties. Our website offers important health tips and informetion for customers with special needs \a.ho m,b:‘ :2::!:: wﬁ;:wzmr:m
flying.

Please also note that afrcraft disinsection is carried out on certaln routes, in compliance with the requirements of the Wor - Health i

Civi Aviation Organization, Transport Canada and applicable foreign regulafory authorities. More informetion is available. ay s mers 210" (WHO), the Intemational

Schedules and timetables

Time and aircraft type shown in timetables or elsewhere are approximete and not guaranteed, and form no part aof the corviract. Schedules F
nofice and canier assumes no responsibility for passenger making connections net included as part of the itinerary set ou:« jj jhe ticket, Cau:i:-fl:ﬂ:{ar: wf;’ﬁ: ‘::hw
changes, errors or omissions either in imetables or other representations of schedules, Po

Overbooking notice

Airiine flights may be overbooked, and there is a slight chance thai a seat will not be avallable on a flight for which a persg,

overbooked, no one will be denied a seat unti! sirine personnel first ask for volunteers wiiling to give up their reservation uh"e’ﬁ;gﬁﬁgm‘j&“gﬁ :‘Fh‘ s
choosing. If there: are not enough velunteers, the aliline will deny boarding to other persons in accordance with its particllayr poarding priority. With few exce, :rr; 4
persons denied boarding involunterily are entitlad to compensetion. The complete rules for the payment of compensation and boarding pdoriiies are avail d::: ‘1”:-]
airport ticket counters and boarding locations.

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS

&

AIR CANADA

A STAR ALLIANCE MEMBER ¥'}™

CANADA, U.S.: 1 (888) 247-2262
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s.19(1)

@ AIR CANADA C//W 7{,@/ i
Booking Confirmation M N O —

Ko M&zf?.

Booking Reference: Daie of issue: 14 Dec, 2018

This Is your officlal linerary/Recslpt. Yau must bring It with you to the sirper for check-In and we recommend you keop & Sopy for yaur records. Please also take the U ;-
and applohi it hat apely 1o ths tokels, bookings a1d o ervces detalled below, a5 well 03 Daggage, dengerous goods and ofher imporiat Iformtion elatoc. 1 3 yegeper " ™ " 2OMains he general condllons ofcartags

Data Protection Nofice: Your personaj deta will be i in with the apy ta sarriers privacy policy and, if your bocking is mede via a reservation . 1
avaiable al the IATA Travel Certra websito or #fom the caner o7 GDS direclly. You shauld read this documniation, which apples o your booking and Specifies, for r.if":“,"m::“‘;iﬁﬁaﬂa’: zm'% These are
dlsclosed and transferred. We also Invite you to view Air Canada's Privacy Pollcy diractly. ¥ etlad, stored, used,

BISinessasine

IOV 2
SAIGWEE!)

Thursday 14:10 16:39 @ thr2e
23 , 2018
-, Vancouver y%/»_‘ Edmonton AC242 Business P
Vancouver Int, (YVR), BC Edmorton Int. (YEG), AB Operated by: Alr Canada | A320-200 |
Terminal M B WI-Fj

qZ Return

S (BEST

Sunday 19,00 19:33 1hr33
IR Edmonton %-_-, Vancouver Aga Business P
Edmorton Int, (YEG), AB Vancouver Int. (YVR), BC Operated by: Air Canada | A318-100 |
‘ferminel M » Wi-Fi
Passengers
A Cybele Negris Travel Options Seats
Ticket Number 11 Regutar meal AC242 4F

AC283 45
Air Canada - Aeroplan

e —— e et | — 8 <AL L e e e e e e e i . e b e
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s.19(1)
[;E'm Purchase summary

Tax information Additional Charges
GST no. 10008-2287 RTO0MM it
$4.00 &
> Air Transporiation Charges
Base Fare 30,00
Goods and Services Tax - Canada no, 10121232287 RTO001 1.50
Totei Additienal Fare - per passenger 31.60
Extras {(Change Fee)
Change Fee 50,00
Goods and Services Tax - Canada ne. 10« 10g2287 RT0001 2,50
Total Exiras {Change Fee) - per passenges. 52.60
Total {per passenger) 84.00
GRAND TOTAL{Canadian dollars) _"W

@ Check-in and boarding gate deadlines

Within Canada
2 1] Recommended check-in time
You should check in no Inter than the times Indiceied et lefl. This will ensure you have pleniy of Sme to check in, drop off your checked bags anc: ag¢

minues twough securlly,
45 Check-in and baggage drop-off deadline

minutas? You must have checked In, obtained your boarding pass and deposiled sl checkad bags af the beggage drop-off counter before the end oithe cheekin perfod for your figh,
18 Boarding gate deadiine

minutes You musi be present al the boarding gale before il closes,

. From Toronto CRy Airport {YTZ) - Check-in and baggage drop-ofi deadling: 20 minutes.
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("] Baggage allowance

Carry-on Baggage

On flights operaled by Alr Canads, Air Ganada Rouge or Alr Canada Exprass, you may carry with you In the cabln 1 standard Hem {max, size: 25 x 40 x = ¢
X33 X43 em 6 x 13 X 17 in)). Your carry-on baggage must be light enough that you can stora & In the overkead bin isted. See our compleic carrys ,ﬁ.,ﬁ mn;e‘:f';;‘—”’"b and 2 personcl hem {max, size: 16
Checked Baggage

Please sce below for details on five bays you pian on checking at the baggage counter.

Vancouver (YVR) > Edmonton (YEG)

Max. weight per bag;
B 1= bag = 2« bag 32.0 kg (70.01b)
Complimentary Complimentary Max, dimensions per bag;
168.0 cm (62.0 in)
Edmonton (YEG) > Vancouver (YVR)
Max. weight per bag:
= 1= bag (=2~ bag 20k J0.k)
Complimentary Complimentary Max, dimensions per bag:
158,0 cm (62.0 i)

Currency

Fee amounts are displayed in the currency of the first departure city on your ticket. On the day of travel, applicable fees il be 2ssessed in the focal currency of the
country/region you are travelling from, Cerlain exceptions may apply where the departure alrport does not charge in locayi cumpe ; ey

be determined by the dafe of travel, 1. The cumency exchange rate wil

Stopovers
Checl_(ed baggage fees may be reassessed when Htineraries include an enroute stopover of more than 24 hours.

Nole: If you exceed your baggage allowance (in number, size andfor weight). additional checked baggage charges wit| 5 T
the carmier identified in the checked baggage information section. PPly. The policy and fees il be those of

* View Alr Canada'’s additional checked baggage policy.
* View the additional checked baggage policy of Alr Canada's codeshare and interline partners.

:;% Fare Rules

Business Class {lowest)

#¥ Changes ;
$50 CAD + Before day of departure - The change fee per direction, per passenger, is $50.00 caD i

difference. Changes can be made up to 2 hours before departure. plus applicable taxes and oy fare

+ Same-day confirmed changes at check-in or at the airport are permitted at no charge {same-day flights only)

* Same-day standby is available: on flights between Toronto and Montréel or Ottawa, on fiights between Carga}y
Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy
(JFK) or Newark (EWR) airports (connecting flights excluded). : s

= Flights can only be used in sequence from the place ofdeparture specified on the itinerary.
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;—1‘}- Fare Rules

% Cancellations .
Non-refundable « Tickets are non-refundable and non-transferable.

» Cancellations can be made up to 45 minutes prior to departure.

« if you make a flight change that involves a more restrictive fare, the higher char 2 s fee associated with that more restrictive
fare applies once per passengar, regardicss of the number of flights that are chauinged,

+ Customers who no-show their flight will forfeit the fare paid.

+ Air Canada will provide a full refund without penally when you cancel a new ticks .ot (1.e, when a new booking i
you are assigned a booking reference) within 24 hours of puschase. ¢ bogking lemaeiand

« View Air Canada's refund policy Opens in a new window.

» Provided the original booking is cancelled pror to the onginai flight s departure. = he value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the vzslue of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare ¢i +erence, subject to avallability and
advance purchase reguirements. The new outbound iravel date must commencs: wiihin a one year period from the original
date of ticket issuance. If the fare for the new joumney is lower, any residual amoa_ant will be forfeited,

k., Seat selection*
Free advance seat « Free advance seat selection on Air Canada and Air Canada Rouge, as well as .on Air Canada Express fiights operated

selection {standard) by Jazz (subject to availability).

=== Aeroplan Miles
» 160% Aeroplen Miles

- The equivalent in Altitude Qualifying Miles
« For all flights operated by Air Canada, Air Canada Express and Air Canada Rou: e

Business Class (lowest)

Changes
.# $50 CAD » Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare
difference. Changes can be made up to 2 hours before departure.
» Same-day confirmed changes at check-in or at the airport are permitted at no «=harge (same-day flights conly).
- Same-day standby is available: on fiights between Toronto and Montréal or Ot =wa, on flights between Calgary
Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ; and LaGuardia (LGA), John F. kennedy
(JFK) or Newark (EWR) airperts {connecting flights excluded).
« Flights can only be used in sequence from the place ofdeparture specified on the: itinerary.

% Cancellations
Non-refundable » Tickets are non-refundabie and non-transferable.

« Cancellations can be made up to 45 minutes prior to departure.

« If you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive
fare applies once per passenger, regardless of the number of flights that are changed.

« Customers who no-show their flight will forfeit the fare paid.

+ Air Canada will provide a full refund without penalty when you cancel a new ticket (i.e, when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

« View Air Canada's refund policy Opens in @ new window.

« Provided the original booking is cancelled prior to the original flight ‘s departure, the value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additionai fare difference, subject to avallability and
advance purchase requirements. The new outbound iravel date must commence within a one year period from the original
date of ticket issuance. If the fare for the new joumey is lower, any residual amount will be forfeited.

|, Seat selection*
Free advance seat + Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated

selection (standard) by Jazz (subject to availability).

e Aeroplan Miles
« 150% Aeroplen Miles

« The equivalent in Altitude Qualifying Miles
« For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge
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@ General conditions of carriage

1.

10.

1.

‘You must obtain your boarding pass and check in any baggage by the check-n deadiine. Additionally, you must be avail .z pe for boarding at the
boerding gate deadline, Failure fo respect check-in and boerding gete deadlines may resull in the reassignment of any £ i+ n.ressrved sej,, the moﬁ%: by the
reservations, anc/or ineligibility for denied boarding enmpsnsation, ’

Although reconfirmetion of flights Is not required, we strongly racommend that you check your flight status online &t alrca: ™ ada.com or by callj 'mation
system at 1-888-422-7533 prior to your departure. b calling our fight nfor

Advence seal assignments are not guaranteed and may change without nafice, If your pre-assigned seat is unavailable, e wilt try 1 dat
comparabie seat in the same class of service and will refund any applicable fees. 0 Sccomaiats ot 4

Any frave] credit banked for unused tickets Is non-transferable: when the credit is redeemed, it must be used bythe sam= person whose name appears on the original
ticket.

Air Canada will cance! any purchased ficket and provide a full refund without penalty up to 24 hours after purchase. Beyes 1 24 hours, voluntary changes to your
itinerary may require the payment of additional fees and fare upgrades. If you are travelling on a non-refundable ticket, £ ;- Canada will be unable 1o make exceptions in
the event of an unexpected trip cancellation or medical emergency. We recommend the purchase of travel insurance,

Dangerous goods

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as spacifically permit = d, Dangerous de i

limited to: compressed gases, comosives, explosives, flammable iiguids and solids, radioactive materials, oxidizing mate-; gig, me:, in?::mu:'d,:::&gg:'::g‘
briefcases with installed alarm devices. For security reasons, other restrictions may apply. Please refer fo the Restricted =i nd Prohibited liems page on our website for
more information, :

Subject to the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applica Ine tarniffs, Afr Canada may refuse caniage of
property in checked iuggage thet is not suitable for transportation, such as fragile or perishable items and may refuse fo Sy vajuable items (a vaiuable is deemed {o
be any item whose value is § 1,000 CAD or more, per Kilogram or $1 CAD per gram). Air Canada may refuse claims bas = d on the inherent nature of an item (e.g. its
perishabie nature), of for joss or delay of unsuitably or inadequately packed iems, to the extent that the destruction, loss oy damages restilted from the inherent d‘efed,
quality or vice of the baggage, o, in the case of delay, that the carrier, its agents, and servanis took all measures that oL id reasonably be required to avoid the
demege, or that it was impossible to take such measures.

International travel

Governments may require your carrier to provide information on or permit access to passenger dala. You cannot travel if .oy do not have all required fravel documents
such as a passport and visa {where applicable), to enter in o ransit through ezch country/regian on your itinerary. Please refer to the Travel Documents page on our
wehbsite for more information,

Inflight heaith

Most people eare fit to travel by air, but special attention is ra'qured for passengers whose health problems may be EXaCer aled by alfitude, travel f
other travel related difficulties. Our website offers important heaith fips and information for customers with special needs v;, 5y m.b; require medical ar:::ozpb?fi;:n d

flying.

Please also note that alrcraft disinsection is carried out on certain routes, in compliance with the requirements of the Worley Health Organization (WHO
Civil Avietion Organization, Transpart Canada and applicable foreign regulatory authorities. More Information is available ©nour m{:?ne‘l i Jeliv Nrnaaa

Schedules and timetables

Time and aircraft type shown in timetables or elsewhere are approximate and net guaranteed, and form no part of the contrge, Schedules are subject fo change without
notice and carrier assumes no responsibility for passenger making connections not included as part of the iinerary set out in the ficket, Carrier is not responsible for
changes, errors or omissions either in timetables or other representations of schedules.

Overbooking notlce

Airiine flights may be overbooked, and there is a slight chance that & seat will not be available on a flight for which a PerSon hay a confirmed reservation, if the flightis
overbocked, no one will be denied a seai until airine personnsi first ask for volunteers willing 1o give up their reservation in exchange for a payment of the aiffine's
choosing. If there are not enough volunteers, the sifine will deny boarding to other persons in accordance with fis particutar boarding priority. With few exceptlons
persons denied boarding involunterily are entitled 1o compensetion, The complete rules for the payment of compensation &g boarding priorities ere avaliable at 2|
aliport ticket counters and boarding locations. :

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS

&

@ AIR CANADA

CANADA, U.S.: 1 (888) 247-2262

A STAR ALLIANCE MEMBER 3™
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DELTA

HOTELS

MARRIOTT

Page: 1of 1

s.19(1)

10222 - 102 Street, Edmonton, Alberta T5J 4C5

Tel: 780-429-3900 Fax: 780-421-3259

Rcsom:

Fclio: ﬁ
Ca shier: S
Arrival: 05-23-19
De parture: 05-26-19

[ Date Description Additional Information ___ Charges Credfts— ]

05-23-19  Room Charge 185.00

05-23-19 Rooms - GST 9.53

05-23-19  Rooms - Tourism Levy 7.62

05-23-19  Rooms - Destination Marketing Fee (DA 5.55

05-24-19 Room Charge 180.00

05-24-19 Rooms - GST 9.27

05-24-19  Rooms - Tourism Levy 7.42

05-24-18  Rooms - Destination Marketing Fee (DA 5.40

05-25-19  Room Charge 180.00

05-25-19 Rooms - GST 9.27

05-25-19  Rooms - Tourism Levy 7.42

05-25-19 _Rooms - Destination Marketing Fee (DN 5.40

05-26-19 xxxxxxxxxxxx- XX/XX 611.88
GST Summary | Total 611.88 611.88
Registration No: 878578491
Room 28.07 Balance Due 0.00 CDN
F&B 0.00 |

L Other 38.81

| Total 66.88

Guest Signature:

I agree that my liability for this bilf is not walved and | agree to be held personally liable in the event that the indicated Person, company, or ass933484 fails to

pay for any part of or the full amount of these charges.
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AIRPORT TAX! SERVICE
4808 10t 8T.
[7es8807070

EDMONTON  AB

CARQ - tlnllsqrrﬁi-
CARD TYPE

DATE Z045I05/23
CTIME - 5364 f7:44:68
ANVOICE ¢ 284
RECE (PT NUMBER
cssaaaawa BG1-274-010-0

| Fuacnass ; aa
B AMOUNT - 555.00
TR, $6.50

| - $61. 60

SR ke S el W S . R N G e

ABGOOGOBUI 1210
ABSDOERIEF 117055
QOgQ0oB00N-EROG
5BEIBIBI7FBUECFS
6080008000 -FEED

AP?ROVE@f.

AUTH# 036781 . 01-027

copy Fon YOUR neconas

‘(9ST#876768418
é?ﬁﬁ4£0Vl 6%1/2%




CRA Calculated Taxi Tax 2019

Taxis for
Ontario &
Quebec
5 =
i 5 F
Taxis for
Nova Scotia &
PEI &
New Foundland &
New Brunswick
iR
PSR
3 R
Taxis for
BC &
Saskatchewan &
Alberia & S 55.00
Manitoba
s 551%
5 52.88
The figures you need
GRAND TOTAL S 55.00

TOTAL TAX
SUMMARY Page total S 52.88

F Otb “’/M&- [QLLQ'LL
A
#95 .00 -
(tf a2 fugmn WWM
# Motd)
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s.19(1)

From: Simons, Deborah
To: Davies, Catrin
Subject: FW: Ticket Receipt Request
Date: Thursday, April 30, 2020 10:14:00 AM
Attachments: image002.jpg
image004.png
image005.png

image006.png
B19-030 - Negris - Edmonton June 24-26, 2019.pdf

Hi Catrin,

| am forwarding some documentation (e-mail below) that was a missing piece of Board member Cybele
Negris’ travel expense claim B19-030 (TABDE82469) for her travel to Edmonton on 24-26 June 2019. The
travel claim contained detailed notes, which was considered sufficient and the claim was paid, however
Ms. Negris wishes to continue her request to Air Canada for the missing information so that her file is
complete. For your convenience, | have attached a copy of the actual claim.

Cheers.

Debby

From: Cybele Negr I

Sent: April 21, 2020 12:18 PM
To: Simons, Deborah <simons@mint.ca>
Subject: Fwd: Ticket Receipt Request

Here it is Debby per my previous email

Thanks
Cybele

Begin forwarded message:

From: Ticket copy and usage <receiptrequest.demanderecu@aircanada.ca>
Subject: Ticket Receipt Request

Date: April 21, 2020 at 9:09:26 AM PDT
To:—

Dear Mr Negris,
Thank you for contacting Air Canada.

Below is a copy of the original ticket of
. Reply to this email i

m which was exchanged to ticket number
additional information is required.

Sincerely,
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Ticket Usage Department

355 Portage Avenue, Winnipeg, Manitoba R3B 2C3 .
F 204 941-2803

receiptrequest.demanderecu@aircanada.ca

formName:ticketReceipt
firstName:Cybele
lastName:Negris

ohon N

fax:

e I
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confirm_rmol

ticket

additionallnfo:Booking Referenc- Hi | requested a few months ago documentation showing my
change of return flight from Edmonton back to Vancouver which was amended from June 25 to June 26
2019. | was told it could take a while but it has been months now. Would someone be able to send me a
copy of my return flightboard pass or something to show the change of date? Thanks very much. Cybele
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s\!"..m,. Royal Canadian Miint / Monnaie royale canadienne
o

x 320 Sussex Drive
g 'g:g, H,S F 3 OTTAWA, ON
o:‘ K1A 0G8
i Canada

ELECTRONIC FUNDS TRANSFER

CYBELE NEGRIS ';:Ixephone 613-993-3500

Date 08/2019
Vendor account

Date of payment 23/08/2019
Reference No. PV147204

Fax
E mail simons@mint.ca

’

Invoice Invoice Invoice Amount in Cash Payment Remarks
date cumrency transaction discount amount
currency

TABDE82469 B19-030 14/08/2019 CAD 2,082.86 0.00 2,082.86 THEMIS # 3007 ICD FINAL EXAM
CAD 2,082.86

Disdaimer: Funds will be transferred to your account within the next 48 hours, 000191



fi‘ £ Travel Expense Form 2019 OTJ #:
Gt G ¥ TA #:| TABDES2469
: g EAHCE #
Claimant Cybele Negris | Cost estimate p= y-ovided on TA $2,020.90
Cost Centre 121 Legal Services (Board) v ' Hospitality estimate ps x-ovided on TA
ID»eparture Date 24-Jun-19
Travel Location and Reason Return Date 26-Jun-1%
(attach supporting documents): THEMIS # ¢~ and Board clsims caly) 3007
B19-030 Currency Con~.-ersion Table
1 Unit of is Worth of
To attend the ICD Directors Program final exam. USD CAD
CAD
Vancouver/Edmonton/Vancouver CAD
CAD
CAD
Total Travel Expenses (inclusive of fares) 2,082.86
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00
Airfare previously claimed by Travelier under this TA # (ENTER AS POSITIVE § AMIQUNT) |
Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT )
Currency Advanced Returned QOutstanding FX to CAD | CAD Eguivalent
0.00 1.00000 0.00
Amount Owing to: Employee 2,082.86 RCM 0.00
Expense Coding
Account Cost Center ( Seiect One from drop dove i hox ) In Canadian §
HST - Registration # 10793 5058 RT0001 e 96,53
740200 - Meals (domestic) 121 Legal Services (Board) b 135.14
741200 - Meals (foreign) e e e e R . 0.00
740100 - Hospitality (domestic) o . . | 0.00
741100 - Hospitality (foreign) o . h 4 - 0.00
740010 - Airfare (domestic) 121 Legal Services {Board) v 1,016.25
741010 - Airfare (foreign) - s . i i A 0.00
740020 - Rail fare (domestic) ./ 0.00
741020 - Rail fare (foreign) v 0.00
740500 - Taxi fare (domestic) 121 Lega! Services (Board) S 157.79
741500 - Taxi fare (foreign) v e, 0.00
740700 - Personal car mileage (domestic) v 0.00
741700 - Personal car mileage (foreign) - 0.00
740030 - Car rental (domestic) '___,__ 0.00
741030 - Car rental (foreign) S ¥, 0.00
740800 - Parking (domestic) T T P 0.00
741099 - Other transporiation (foreign) i . i ___ 0.00
740400 - Accommaodations (domestic) 121 Legel Services (Board) e 627.72
741400 - Accommodations (foreign) - WL 0.00
740900 - Incidentals (domestic) 121 Legal Services (Board} B 49.43
741900 - Incidentals (foreign) 54 ! 0.00
740000 - Baggage & Travel (domestic) - A 0.00
741000 - Ba e & Travel (forei - g
ggag ( gn) | o : 002:;
- Pa 0.00
', 0.00
% 0.00
154200 - Prepaid Fares 0.60
Out of Balance - Discrepancy in Expenses Coded 0.00
FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim $61.96
Variance % 3%
{Favorable)/Unfavorable Variance: Estimate on Hospitality versus actug) expense claim $0.00
Bospitality Variance % 000#8RV/0!
Updated 1803719

Farm updated Janusty 2018



L 2

Page 2

Canada - (Except NWT, NVT, Yukon)

Total Amount
(incl. HST/GST)

Actual
HST/GST

Calc
HST/GST

RCM Paid Fares (Air-Domesic)
RCM Paid Fares (Rail-Domestic)
RCM Paid Fares (Air-Foreign)

RCM Paid Fares (Rail-Foreign)
Employee Paid Fares (Air - Domestic)
Employee Paid Fares (Air- Foreign)
Employee Paid Fares (Rail- Domestic)
Employee Paid Fares (Rail - Foreign)

1,067.06

50.81

Hotel Accommodations (Foreign)
Taxis (Domestic)
Taxis (Foreign)

Hotel Accommodations (Domestic)

657.90

30.18

164.10

6.31

Mileage ($0.55km) |

Business Telephone
Parking

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personal Accommodations
Hospitality

Baggage (Domestic)
Baggage (Foreign)

Others (code manually)

Others (total)

Total Expenses

1,889.06

8730

Per Diem Country

Meal allowance rates

Canada

No. of meal
allowances

Total CAD
allowance

Calculated
GST/HST

USA - (Exx cept Alaska)

USD»
Expenses

Actnal Credit Card

CAD Exp.

Total CAD
Equivalent

USA

No. of mea]
allowanceg

Breakfasts

$20.50

20.50

0.98

$20.50

Total USD
allowance

Total CAD
Equivalent

Lunches

$20.10

20.10

0.96

§20.10

Dinners
Total Meals
Incidentals

$50.65

$17.30

101.30

4,82

141.90

6.76

§50.65

51.90

2.47

$17.30

Total Expenses

193.80

9.23

Note - Please use the meal allowance calculator tab to determine the exact No

Grand Total CAD Expenses 2,082.86
Grand Total HST/GST 96.53
Notes for Expenses

. of meal allowances and incidentals

Grand Total USD Expenses

I

1) Original intention was to travel 24 June, retarn 25 June. Upon reflection, since Cybele wasn't sure how late her 25 June exam would conclude she chose to
change her retum flight to 26 June. She is not ¢laiming the change fee, since retuming one day later incurred additional hotel costs. Cybele cannot locate her

Jrevised flight itinerary, but did provide the return boarding pass as evidence she travelled on 26 June. Air Cunada canngt
the revised flight itinerary - if at all possible it will take several weeks, Cybele will forward the revised flight itinerary if ¢
copy. 2) There is a significant difference in hotel cost for the two nights ($185.00 first night,
lower rate for the second night. 3) Meals were provided with the flights; 4) Not claiming mileage for travel from Vancouver airport 1o residence on 26 June.

guarantee being able to provide a copy of
1 he is eventually successful in obtaining a
$401.00 second night) - Cybele was not successful in negotiating a
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*IMPORTANT - Travel expense claims must ba prepared and comply with the Corp Travel, Hospitallty, Conde & = vent Polley 451, fas applicable) and
approved in accordance with the Delegation of Authority Policy #41. Appraver must have Detegation Authority at the time of 34gning. Afltravel plans must be pre-
suthorized the Authority to Travel and Advance form. = F

As the er, please indicate {f this claim contalns any ions requining approval per the Corp Travel, Hospi ﬁaq,cwmﬁce&Edemyasj.
Ves Ko O ffyouindicatad “Yes”, please check which exception(s) were not pre-approved and require approval:

Travel Expense Form 2019 TA #| TABDES2469

CEO APPROVAL REQUIRED: {Please initial)
O Travel- Exceptions {o Corporate Travel, Haspitaiity, Conference & Event Policy #51 {Annex 28)

CFO or CEO APPROVAL REQUIRED: {Please Initjal)
0O Hospitality - Exceptions to Hospitality Policy #51 {(Annex 2B)
O Hospitality ~ No pre-approval obtained for the following:
Hosphality ~ Extemal or internal hospitality exceeding Maximum Cost Per Person [Annex 28)

Hospitaiity — External or internal ity costs ding $5,000 (A 28 3nd 44.1)
Hospitality — Aleoholic beverages provided {Policy Saction 44.1)
Hospitality — Food & b age cost ded MaxI Cost Per Person (Policy Section 44,13

Hospitality — Entenalinment provided (Policy Section 44.1)

Hospitality - Hospitallty or entertainment provided to spouse Or person accompanying an event part s ; pant (Policy Section 44.1)
Hospitality — Hospitality paid by the RCM taking place at the residence of an RCM amployee, Board =~ amber or other priy residence
{Policy Sectlons 44.1and 45.4)

HospRality - Spedal forms of hospitailty (Annex 28)

Hospitality — No pre-approve| prior to expenditure {(Section 44.7}

o0 ODoooaoo

VP APPROVAL REQUIRED (CED APPROVAL IF TRAVELLER IS A VP): {Please initial)

Travel - Combining personal and business travel {Palicy Section 14.3)

Travel - Airfare — Higher Jevel than permited by policy (Policy Section 20.6)

Travel - Privately owned vehicies - Kilometer allowance in excess of the equivalent lowest practical commerdal -3 rrier fare [Policy Section 22.1)

s Travel - Hotel - Rate in excess of specified or published City Rate Limlts {Policy Section 25.2 and 25.3)
i O | Travei - Car travel — Leased Vehides {Policy Section 23.1) 5({/ 40 6/ s .| ‘_A
g’rmd-wmeuuummanwmm:s.n %\ 74
an (Annex 28)

gooo

Hospitality - External or internal hosplrality up to $1,500 but less than $5,000 and within Maxirmum Cost
00 Hospitaiity - Food & beverage cost not exceed mum Person (Policy Section 44.1) 3 é/ k

Travel — Alrfare ~ upgrade to a fare class higher than the Standard Atlowable Airfare Class by policy, at (Policy
section 20.6)

Travel — Carrental - upgrade to a larger vehicle than the intermediate/Standard size permitted by policy, 3t no additional cost to RCM (Policy section
233)

Travet— Car rental ~ upgrade toa larger vehice than the Intermediate/Standard size to accommodate 3 or more: emplovees {Policy section 23.3)
Travel — Missing original kemized receipts. Explanation provided (Pollcy section 33.2)

Travel - Hotel - upgrade to a level higher than the Standard Guest Room permitted by policy, at no additional cast to RCM (Pallcy section 25.1)
Travel - Hatel - rate in excess of Ottawa {$200), Winnipeg {$155), Toronto ($200), Montreal {$180), Vancouver {€200), and Calgary ($180), as Vegas
{5145), or published City Rate Limit. VP pre-approval not obtained. Justification mwdod.(Pollw section 25.2)

& m"‘.’:ﬂi;mm héllfteaan:Eig o‘n;s‘::;e ﬁ:ﬁ%w& 4.-;4 ﬁféwbé%ﬁ?\_ 17i i:?k#v &‘[ 27

e e e A Sl i 206 o8 i 1,

Corporate Travel, Hospitality, Conference & Event Policy #51 fos applicoble), that olf required siy dox tation Is contained in this expense cioim, that the
above noted exceptions ore compiete and cecurate, and that the claim has been compieted in accordance with these polfcies. a{/c

aooog o

3.Appraverd by Traveliur’s Divector with signing suthority
{PRINT NAME)

Sgnature of Vveller's Dirgctar

Date

The Traveller’s Manoger tonfirms that she/he hos reviewed this cloirn Incuall ,d!menmungﬁwuwmuonmwemmw
reasonoble, exceptions as noted above gre approved (os required), mdmcddmhmhmcmmﬂlnmdumwmdwmt“‘mw‘m Conference
8 Event Palicy #51 {os applicable). Piease note, if exceptions have been pre-approved prior to travel, W”“"’WWWWMdmummmmm_ 8y
signing below, the VP or CEO confirms thet she/he has reviewed the exceptions as noted above requiring her/his app { and hereby grants ir.

A.Approved by VP (as reguired) 5. Roviawed by CFO (KE0 claims; Board dalmy; dlakms wwﬂolwdmrd
Augit Comaittoe {ax required)

Signature of CEQ/Chair of BoardfChakr of Audle.

datreed Gpunipl e
Pl Lhpnie. oI5

Farm updated Janusry 20ta
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Simons, Deborah

From: Phyilis Clark

Sent: Tuesday, August 13, 2018 1:37 PM

To: Simons, Deborah

Subject: Re: Seeking approval - travel expense claim TABDE82469 - Cybele Negris - B19-030

I do approve. The 30 days exemption is fine. Thank you for the explanation on t 11 hotel room; it provided
some comfort.

Phyllis
oo -+ [

CONFIDENTIALUTY WARNING

This communication & intended for the use of the recipient to which it is addressed, and may contain confidential, personal, and/or privileged
information. Contact me immediately if you are not the intended recipient of this communication, and do not copy, distribute, or take action
relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed.

On Tue, Aug 13, 2019 at 10:07 AM Simons, Deborah <simons@mint.ca> wrote:

Dear Phyllis,

Attached is a travel expense claim for approval. This claim represents the expenses related to Cybele’s travel to
Edmonton in June for the ICD Directors Program final exam. There are two exceptions: a) The claim is over
30 days; b) Cybele added an extra night to her trip (detailed explanation provided in the “notes for expenses”
section of the third page). The claim and exceptions have been reviewed and approved by the CFO. If you
approve via e-mail, I will add a notation o your signature line and will attach a copy of your e-mail to the
claim,

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT

COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX
000195



Meal allowance and incidental calculator

If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

These calculators are now all linked - please only place a 1" in each apolicable box
Type the date name and numbers in the CANADA box ONLY

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller
You may claim an incidental for each partial or full day of travel

Please set your 'print area’ around the calculators you want to print.

Numbers only

Breakfast
Lunch

Dinner
Incidentals

Enter your travel dates here for CANADA MONTH: Jun-19
i ea) . oh T [ B Total
Sat Sun  [Mon (Tue {Wed |Thu Fri —  [Saf. Sun Mon ue ed |Thu allowances
i
]
1 ¢
1 1 1|
Enter your travel dates here forthe IS MONTH: 43617
24 25 28| : Total
Sun_ |Mon [Tue  JWwed  [ihu Fn Sat  [Sun _ fMon ue ed Jihu allowances

U
U
0
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TRAVEL EXPENSE REPORT
RCM BOARD OF DIRECTORS

Revised May 6, 201!

Claimant: Cybele Negris Departure Date:| 24-Jun Return Date:| 26-Jun
Location: tdmonton, Alberta
Purpose:

To attend the iCD Directors Program final exam.
TRAVEL EXPENSE Amount Meals & Incidentals
Airfare '$ 1,067.06 Note: Please use the meal allowance calculator

Baggage Fees below to determine the exact number of
Change Fees meal allowances and incidentals.

VIA Rail
Hotel Accommodations S 657.90 Rate: # Meals Total
Mileage ($.055/km) $ - Breakfast $20.50 1 $ 2050
Parking Lunches $20.10 1 S  20.10
Taxis $ 164.10 Dinners $50.65 2 | 10130
Car Rental Incidentals $17.30 [ 3_ $  51.90
Gasoline $ 193.80
Private Accomodation ($50/ngt) Total Travel Expenses
Other

Total Travel Expenses S 1,889.06

Total Meal/Incidentals $ 193.80 -

TOTALS_Z,OBBZ?
Meal allowance and incidental calculator
Insert Date — 24-Jun 25-Jun 26-Jun
Sat Sun Mon Tue Wed Thu Fri Total
Breakfast i 1 1
Lunch 1 1
Dinner 1 1 S o f : 2
Incidentals 1 ! 1 1 = 3
Per Diem Calculator . :
Insert Date — 24-Jun 25-lun 26-Jun
Sat Sun Mon Tue Wed Thu Fri Total

il S S 3|

Claimant Signature: Date:

Travel expense reports mustiomply with tJe Rﬂﬁ’c)'égojmte Travel, Hospitality,

M/Oﬂ/a

Conference and Event Policy (Policy # 51 ).
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@& AIR CANADA

Booking Confirmation

Booking Reference Date of issue 15 Dec, 2018

This is your linsrary/Receipl. You must tring I vaith you to ihe airport for check-in end we recommand you keap a copy for your records. Please also take the fime $o re i ayy it g5 1t "
gpplicadle 1oritfs {hat apply le the tickats, bookings and alr services detailed below, as well as baggage, dangerous goods and other important information related to y¢ 1 s *rip. a1 & acndalns the genern| candiions of camtage and

Data Protection Notice; Your personal daia will be p din rdance with the carier's pfivacy policy and, if your booking is made via @ reservetion :+ z1gm provider (\GDS", with ks
availzble at the IATA Travel Centre websile or from the carrier or GDS directly. You shoul rend this documentation, which applles 1o your booking snd spocifies, for “’4'3mple,wnm ymﬁa 9, il mvmp::csy‘.nmlz;er:
disclosed and transferred. We elso invite you to view Alr Canada's Privacy Policy directly. e . d d

i Depart

S CiAss dlowesh

24 un, 2010 0800 ixat *® 1hs31
i Vancouver Edmonton AC234 Business P
Vancouver Int. (YVR)}, BC Edmonton Int. (YEG), AB Operated by: Air Canada | A315-100 |
Terminal M B Wi-Fi
Meal

'Q— Return

BUsinesseiassHinwWest)

Tuesday 15:30 16:05 @ 1hr3s
anae Edmonton Vancouver AC249 Business P
Edmonton Int. (YEG), AB ; Vancouver Int. (YVR), BC Operated by: Air Canada | A320-200 |
Terminal M & Wi-Fi
Meal
a
Passengers
A Cybele A Negris Travel Options Sk
Ticket Number Y] Regular meal ‘AC234 4F
AC249 4F

Air Canada - Acroplan
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E’-é'; Purchase summary

1 adult
Amount paid: $1067.06 ,*. Air Transportation Charges
Tax Information
. 10009-2287 RTO0D1 = = gs "

fﬁ%l.‘g"‘fST no. 1 Base Fare - Depart - Bueinees Claes (lowes 1 484.00
Base Fare - Return - Business Class (lowes 464.00
Surcherges 24.00
@] Taxes, fees and charges
Goods and Services Tax - Canada no. 10005 2287 R70001 60,81
Air Travellers Security Charge - Canada 14.25
Alrport Improvement Fee - Canada 50,00
Total girfare and taxes before options 40670
GRAND TOTAL (Canadian daliers) $1067%

(@) Check-in and boarding gate deadlines

Within Cenada

90 Recommended check-in time

‘s ‘You shauld cheok in no leter than the times indicsted at leit. This will ensure you have plenty of time to check in, crop off your checked bags aung pass through securily.
45 Check-in and baggage drop-off deadline

ot ‘You must have in, yaur g pass and all bags at the baggage drop-off counter defore the end of the: chack-in perlod for your fiight,

18 Boarding gate deadline

minses You must be present al ihe boarding gate before i ¢loses.

1. From Toronto City Alrport (Y12} - Check-in and - drop-off deadline: 20 mi
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- Baggage allowance

Carry-on Baggage

On flights operated by Alr Canada, Air Canada Rouge or Alr Canads Express, you may camy with vou in 1he cadin 1 slandard item (max. slze: 28 x 40 x 5=

SM{3x15.5x21.5n) and 1 personal fiem (max. size: 16

x33x43 cm [Bx 13 x 17 ] Your cary-on bagpage must be iight ensugh that you can siore i In the overhead bjn See our iele Cary-of i>aggsge policy,

Checked Baggage

Please see below for details on the bags you plan on checking at the baggage counter.

Vancouver {(YVR) > Edmonton (YEG}

= 1+ bag
Complimentary

Max. welght per bag:
)2 bag 32.0 kg (70.01b)
Complimentary i T——

158.0 cm (62.0In)

Edmonton (YEG) > Vancouver (YVR)

Dhbag

Complimentary

Currency

Max. weight per bag:
G 2“ bag 32.0 kg (70.0 Ib)
Complimentary Max. dimensions per bag:

168.0 cm (62.0 in)

Fes amounts are displayed in the currency of the first departure city an your ticket. On the day of travel, applicable fees wij) be agsessed in the local currency of the
counftry/region you are travelling from. Certain exceptions may apply where the departure sirport does not charge in local cyrrency. The ¢
be defermined by the date of travel. TR TSy exange e

Stopovers

Checked baggage fees may be reassessed when itineraries include an enroute stopover of more than 24 hours,

Note: If you exceed yaur baggage allowance (in number, size and/or weight), additional checked baggage charges will apply. The policy and f i
the carrier idenified in the checked baggage information section. 2 i iese tie osmict

= View Air Canada's additional checked baggage policy.
+» View the additional checked baggage poficy of Air Canada's codeshare and interline partners.

%— Fare Rules

Business Class (lowest)

.)7’ Changes
$50 CAD

- Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus
difference. Changes can be made up to 2 hours before departure. P snplicable s dnd ary fare

« Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day fiights only).

+ Same-day standby is available: on flights between Toronto and Montréal or Ottawa, on, flights between Calgary,
Edmonton and Vancauver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia {LGA), John F. Kennedy
(JFK) or Newark (EWR) airports (connecting flights excluded).

« Flights can only be used in sequence from the place ofdeparture specified on the tinerary.
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z:}}: Fare Rules

% Cancellations
Non-refundable = Tickets are non-refundable and non-transferable.

« Cancellations can be made up to 45 minutes prior to departure.

« If you make & flight change that involves a more restrictive fare, the higher chameye P -
fare applies once per passenger, regardless of the number of flights that are cha"? anee; WRRRIAAC WA it ioe ealictive

« Cuslomers who ne-show their flight will forfeit the fare paid.

+ Alr Canada will provide a full refund without penalty when you cancel a new tic i« ot ing is made
you are assigned a booking reference) within 24 hours of purchase. [Fe-Wheni = gy booking 18 and

« View Air Canada's refund policy Opens in a new window.

« Provided the original booking is cancelied prior fo the original flight 's departure, the value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the vafue of & new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare & #ference, subject to availabiiity and
advance purchase requirements. The new outbound travel date must commences within a one year period from the ariginal
date of ticket issuance. If the fare for the new journey is lower, any residual amo wint will be forfeited.

& Seat selection*
Free advance seat « Free advance seat selection on Air Canada and Air Canada Rouge, as well as. sn Ajr Canada Express fiights operated

selection (standard) by Jazz (subject to availability).

&= Aeroplan Miles
= 150% Aeroplan Miles

+ The equivalent in Altitude Qualifying Miles
« For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge

Business Class {lowest)

.)'3' Changes
$50 CAD - Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable tax
difference. Changes can be made up to 2 hours before departure. B Pplicatic taes and any fare
« Same-day confirmed changes at check-in or at the airport are permitted at no chg same-day fii
+ Same-day standby is available: on fiights befween Toronto and Montréal or onawa'f'ﬁ,,‘mgms b:tw:eg:ntscﬁga)}y
Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. i(ennedy
(JFK) or Newark (EWR) airports (connecting flights excluded). ? ’
« Flights can only be used in sequence from the place ofdeparture specified on the itinerary.
g Cancellations
Non-refundable « Tickets are non-refundable and non-transferable.

- Cancellations can be made up to 45 minutes prior to departure.

- If you make a flight change that involves a more restrictive fare, the higher change fee associat i
fare applies once per passenger, regardless of the number of flights that are Chagngf:: il thet more reekicites

» Customers who no-show their flight will forfeit the fare paid.

+ Air Canada will provide a full refund without penalty when you cancel a new ticket (j.e. i
you are assigned a booking reference) within 24 hours of purchase. S e

+ View Air Cenada’s refund policy Opens in a new window.

» Provided the original booking is cancelled prior to the original flight 's departure, the vaius of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the vajue of a new ticket subject to the change
fee per direclion, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements, The new outbound travel date must commence within a one year period from the original
date of ticket issuance. If the fare for'the new journey is lower, any residual amount will be forfei

{ Seat selection*
Free advance seat + Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights o ted

selection (standard) by Jazz (subject to availability).

2= Aeroplan Miles
» 150% Aeroplan Miles
« The equivalent in Altitude Qualifying Miles
« For all flights cperated by Air Canada, Air Canada Express and Air Canada Rouge
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General conditions of carriage

7.

10.

11.

You must obtain your boarding pass and check in any bagoage by the check-in deadline. Additionally, you must be availzz- ile for boarding at the boarding gate by the
boarding gate deadline. Failure to respect check-in and boarding gafe deadlines may result in the reassignment of 8Ny P «si.reserved seats, the cancellation of
reservations, andfor ineligibility for denied boarding compensation. '

Although reconfirmation of flights is not required, we strongly recommend that you check your flight stetus online at aircay~, ada.co P i
system at 1-888-422-7533 prior to your departure. m or by calling our flight information

Advance seat assignments are not guaranteed and may change without notice. If your pre-assigned seat is unavailable, ‘.. will try to &
comparable seat in the same class of service and will refund any applicable fees, R Accomimodate you ln e

Any travel cradit banked for unused tickets is non-transferable: when the credit is redeemed, # must be used by the same= person whose name appears on the original
ticket.

Air Canada will cancel any purchased ticket and provide a full refund without penalty up to 24 hours after purchase, Beyc i~ 4 24 hours, voluntary changes to your
itinerary may require the payment of additional fees and fare upgrades. If you are travelling oh a non-refundable ticket, A: » Canada will be unable to make exceptions In
the event of an unexpected trip cancellation or medical emergency. We recommend the purchase of travel insurance.

Dangerous goods

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as specifically parmittes. . Dangerous goods include, but are not
limited to: compressed gases, corrosives, explosives, flammable liquids and solids, radicactive materials, oxidizing mater: ag, poisons, infectious substances, and
briefcases with installed alarm devices. For security reasons, other restrictions may apply. Please refer to the Restricted = nd Prohibite'd items page on our w;bsﬂe foi
more information.

Subject to the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicaks)e tarifis, Air Canada may refuse carriage of
property in checked luggage that is not suitable for transportation, such as fragile or perishable items and may refuse to Sy \miu‘able items (a valuable is deemed 1o
be any item whose value is $ 1,000 CAD or more, per Kilogram or $1 CAD per gram). Air Canada may refuse daims bases o on the inherent nature of an item (e.g. its
perishable nature), or for |oss or delay of unsuitably or inadequately packed items, to the extent that the destruction, loss o damages resulted from the inheram%e{ect
quelity or vice of the baggage, or, in the case of delay, that the carrier, iis agents, and servants took all mesasures that cots) 5 reasonably be required to avoid the %
damage, or that it was impossible to take such measures.

International travel

Govemnments may require your carrier to provide information on or permit access to passenger data. You cannat travel if voy do not have all ired travel
such as a passport and visa (where applicable), to enter in or transit through each countryiregion on your itinerary. Pleases refer to the Travel ‘ggz:::ms p;g:il:‘"::m.
website for mare informatien.

In-flight health

Most people are fit to travel by air, but special attention is required for passengers whose health problems may be exacer bated by altitude, iravel stress, hypoxia and
other travel related difficulties. Our website offers important health tips and information for customers with special needs v ing may require 'medical apprévd before

flying.

Please also note that aircratt disinsection is carried out on certain routes, in compliance with the requirements of tha Worl & “esith Organizati
Civil Aviation Organization, Transport Canada and applicable foreign regulatory authorities. More information |e available on our we(::ﬂ; o (MHON fe Iniscuitional

Schedules and timeatables

Time and aircraft type shown in limetables or elsewhere are appraximate and not guaranteed, and form no pani of the contract. Schedules are subject to change without
notice and carrier assumes no responsibllity for passenger making connections not included as part of the finerary set out in the ficket. Carfier i not responsible for
changes, errors of omissions either in timetables or other representations of schedules.

Overbooking natice

Airline flights may be overbooked, and there is a slight chance that a seat will not be avallable on a fEght for which a person has a confirmed reservation. If the flight is
overbooked, no one will be denied a seat until airiine personnel first ask for volunteers willing to give up their reservation in exchange for a payment of m sirline's
choosing. |f there are not enough volunteers, the airlinc will deny boarding to other persons in accordance with its particular boarding priority, With few exceptions
persons denied boarding inveluntarily are entilled to compensation. The complete rules for the payment of compensation anq boarding priorities are available at all
airport ficket counters and boarding locations,

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS

¢

@ AIR CANADA

CANADA, U.S.: 1 (888) 247-2262

A STAR ALLIANCE MEMBER v2™
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< Messages «ol LTE &8
Cancel Boarding Pass - Air Canada Add
GATE SEAT |

@ AIR CANADA 86 AR |
EDMONTON-YEG VANCOUVER |

YEG 2 YVR

FLIGHT DATE BOARDING
AC241 26 JUN 11:45
passencer - I

CYBELE NEGRIS

Business

ZONE
1

CABIN !



Page: 1 of 1

D)

DELTA s.19(1)

HOTELS

MARRIOTY

10222 - 102 Sireet, Edmoniton, Alberta TSJ 4C5
Tel: 780-429-3900 Fax: 780-421-3259

Cybele Negris Rowom: 517
Folio:
Casshier: g
Arrival: 06-24-19

Deg>arture: 06-26-19

! _Date Description Additional Information __ Charges Credits
06-24-19  Room Charge 185.00
06-24-19  Rooms - GST 8.53
06-24-19  Rooms - Tourism Levy 7.62
06-24-19  Rooms - Destination MarketingFee (DN~~~ — _..5.55
(te25-10 N Room 517 : Bl s Persaed
06-25-19 Room Charge 40100
06-25-19 Rooms - GST 20.65
06-25-12  Rooms - Tourism I'.evy 16.52
06-25-19  Rooms - Destination Marketing Fee (DN 12.03
GST Summary Total 675.65 0.00
Registration No: 878578491
Room 30.18 Balance Due 675.65 CDN
F&B 0.75
Other _ 41.72
Total 72.65

-$17.75 = $657.90

S

ﬂerﬁgml A 0 B B
¢ i — % 90 (fae H2008)

e

#7508

\

Guest Signature:

| agree that my liability for this bill Is not waived and | agree fo be held personally liable in the event that the indicated person, company, or asggoci%%n falls to

pay for any part of or the full ameunt of these charges.
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CRA Calculated Taxi Tax 2019

Taxis for
Ontario &
Quebec

Taxis for

Nova Scotia &

PEI &

New Foundland &
New Brunswick

Taxis for

BC&
Saskatchewan &
Alberta &
Manitoba

The figures you need
GRAND TOTAL
TOTAL TAX
SUMMARY Page total

$

3 G
|5
5 -
- S By
S 42.50
$  121.60
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From: Cybele Negris

To: Simons, Deborah

Subject: Re: Travel expense claim ICD oral exam Edmonton
Date: Monday, December 2, 2019 2:47:47 PM
Attachments: image001.png

I’'m less concerned about my time in this matter
I just want to make sure all necessary documentation are accounted for. I will definitely keep
you posted. Thanks Debi!

On Dec 2. 2019, at 11:37 AM, Simons, Deborah wrote:

HI Cybele,

Thank you for the update. This is well beyond 60 days which seems like very poor
customer service. We will handle when/if you are able to obtain the documentation you
require. For now, everything is fine — I tend to add as much detail as possible to claims,
for audit purposes. I'm so sorry this is taking up so much of your time.

Best,

Debby

From: Cybele Negris

Sent: Monday, December 02, 2019 2:30 PM

To: Simons, Deborah

Subject: Re: Travel expense claim ICD oral exam Edmonton

Hi Debi

I just wanted to let you know I have filed another request for obtaining the
documentation for the change of date of my return flight from June 25 to 26th and
the website said 60 business days to get a response.

I had nitially filed the request for the changed flight itinerary when we had
discussed this a few months ago. That would have been more than 60 business
days. I hope they will respond this time with the documentation.

I will keep on them but hopefully for now, with the boarding pass that I sent
previously that will prove that I did in fact take the flight back on the 26th and
that it won’t be a huge concern for auditors.

Let me know if there’s anything else I should do at this point.

Best regards,

Cybele

Cybele Negris, ICD.D
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On Aug 7, 2019, at 11:31 AM, Cybele Negris

Thanks so much!
On Aug 7. 2019, at 11:22 AM., Simons, Deborah <simons@mint.ca> wrote:

Hi,

We will go ahead with the claim now, and will include the boarding pass
with a notation that the actual itinerary will follow once available. Since
you aren’t comfortable claiming the change fee, I'll add a notation about
that as well so that it’s clear that a change fee will not be claimed.

I will begin seeking the required approvals later today/early tomorrow
morning.

Thank you.

Debby

From: Cybele Negris

Sent: Wednesday, August 07, 2019 1:36 PM

To: Simons, Deborah <simons@mint.ca>

Subject: Re: Travel expense claim ICD oral exam Edmonton

Hi Deborah

I can’t seem to find anything on my credit card statement regarding a
change fee but honestly I don’t feel right asking for reimbursement of
that even if there was one. I can let you know when air canada sends
the info if needed for audit purposes. I should have thought in
advance when first booking the trip back in December that I might
need more time in case the exam schedule goes longer.

I’ve included my boarding pass showing June 26.

If it’s easier for everyone I’m completely fine with waiting until all

info 1s comiiiled. I’m not in a rush for the reimbursement

Thanks!
Cybele

On Aug 7, 2019, at 9:29 AM, Simons, Deborah <simons@mint.ca>
wrote:

Hi Cybele,

No need to apologize. I have discussed this with our finance
team and it was agreed that waiting a few more weeks is not
ideal, especially since you have already been waiting several
weeks. I am going to proceed with the claim now, and will
provide a detailed explanation regarding your change of
flights and extra night at the hotel. Your updated flight
itinerary can follow once available. To assist with this, we
would appreciate receiving your boarding passes, if you have
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them, as well as a copy of your credit card statement
showing the additional charge for changing your return
flight, if you were charged one (with confidential
information blacked out or I can do this for you). If you were
not charged a fee, I'll indicate that. If you were charged but
do not have proof at the present time, I can indicate that a
second claim will follow later for the additional amount,
once the updated itinerary and proof of extra payment are
available. I think this should all work quite well, and will
ensure that you receive the bulk of your reimbursement as
soon as possible. Please be assured this does not involve a
great deal of extra work at our end. Does this sound ok?
Debby

From: Cybele Negris

Sent: Wednesday, August 07, 2019 11:25 AM

To: Simons, Deborah <simons@mint.ca>

Subject: Re: Travel expense claim ICD oral exam
Edmonton

Hi Deborah after being on hold for 40 minutes, they told
me I have to make the request online which I have now
done. I’'m told it could take a couple of weeks.

Sorry for the trouble. I don’t know where my
documentation could have gone!

Thanks for your patience and I apologize for the extra
trouble

Cybele

Cybele Negris, ICD.D |

On Aug 7, 2019, at 7:22 AM, Simons, Deborah
<simons(@mint.ca> wrote:

So sorry for all this trouble. Unfortunately it will be needed
for audit purposes. even if Air Canada did not charge a fee
for changing the return date. Hopefully Air Canada can
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provide the itinerary easily.

Debby

From: Cybele Negris

Sent: Wednesday, August 07, 2019 10:20 AM

To: Simons, Deborah <simons@mint.ca>

Subject: Re: Travel expense claim ICD oral exam
Edmonton

Hi Deborah

It’s so odd but I can’t seem to find my email
confirmations from Air Canada with the change. My
assistant must have done it on the phone for me.

I have my ticket number and booking reference but all of
the past flights are deleted from my Air Canada account
All I can find is a calendar mnvite in my calendar with the
updated information for June 26.

I think I will need to call Air Canada to send me a copy.
Booking Reference:
AC241 from Edmonton YEG to Vancouver YVR,
departing at 12h20 (local time) and arriving at 12h52
(local time)

Passengers:

cibele negris | Seat: 4F | Ticket Number:

Quick Links:
www.aircanada.com
www.aircanada.com/checkin
www.aircanada.com/flightstatus
www.aircanada.com/baggage

In terms of the incidentals, thank you.
I will get back to you once I talk to Air Canada
Cybele Negris, ICD.D |

On Aug 7, 2019, at 6:33 AM, Simons, Deborah
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<simons(@mint.ca> wrote:
Dear Cybele,
I have completed your travel expense claim but am missing
one piece. The flight itinerary I have shows your return on
25 June. Since you returned the following day, I would
appreciate it if you could send me your revised flight
itinerary (with invoice for changing your flight if costs were
incurred for delaying your return to the 26™).
I should mention two other items:

- You are entitled to incidentals and per diems for the

26, Would you like me to add those?

- I noticed that the meal and incidentals allowances on
the travel report are out of date. They have increased
slightly — I will revise those for you.

Once I receive the revised flight itinerary and know whether

or not you would like me to add the incidentals for the 26, 1
will send you an updated travel report so that you have the
correct amount to be reimbursed, for your records.

Best,

Debby

From: Cybele Negris

Sent: Tuesday, August 06, 2019 4:12 PM

To: Simons, Deborah <simons@mint.ca>

Cc: Murka, Anne-Marie <murka@mint.ca>

Subject: Re: Travel expense claim ICD oral exam
Edmonton

No worrcs Deborsh, I

Take care
Cybele

Cybele Negris, ICD.D

On Aug 6, 2019, at 12:41 PM, Simons, Deborah
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<simons@mint.ca> wrote:
Dear Cybele,
I would like to begin by apologizing for the delay in
responding

Thank you for re-sending the receipts. I expect to
ave your claim completed by tomorrow morning, and will
then seek the required approvals. Your e-mail explaining the
hotel rate is very helpful. I will add a copy of your e-mail to
the claim in order to justify why the cost was different than
originally anticipated.
I will let you know as soon as all approvals are in place, and
will do what I can to have this claim processed as quickly as
possible.
Best,
Debby

From: Cybele Negris | EEEEEEEEENNNN
Sent: Tuesday, July 30, 2019 1:12 AM

To: Murka, Anne-Marie <murka@mint.ca>; Simons,
Deborah <simons(@mint.ca>

Subject: Fwd: Travel expense claim ICD oral exam
Edmonton

Hi Anne-Marie and Deborah

I was going through my records and I don’t think I've received the

following reimbursement.

I thought I should double check in case it got stuck given the amount was
higher than what was pre-approved because of the surprise increase in hotel
rate.

Please let me know if further information is required.

Thanks so much

Cybele

Cybele Negris, ICD.D |

From: Cybele Negris
Subject: Travel expense claim ICD oral exam
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Edmonton

Date: July 2, 2019 at 11:17:07 PM PDT

To: "Murka, Anne-Marie" <murka@mint.ca>

Hi Anne-Marie

Please find attached my travel expense claim form for
my ICD final exam in Edmonton.

I travelled the day before the exam as the morning flight
on the same day and losing an hour to Edmonton would
have left too little time for me to make it in time. I took
the flight out the next morning after the exam as I wasn’t
sure how late the exam would go.

Unfortunately the hotel charged a ridiculous rate the
second night which was unexpected. All previous nightly
rates were $185 or $180. I complained to 3 tiers of
management but none of them would do anything about
reducing it because they said the hotel was sold out that
night and therefore, they increased the rate. Really quite
ridiculous! I’'m attaching my travel authorization for
reference. This means I’m slightly over even with the
contingency. I’m fine to pay the difference for the
overage.

I didn’t put in any meals for the Wednesday as I got a
meal on the plane. I didn’t put in an incidental either as I
returned early enough home. There was no taxi fare to

the Vancouver airport from my home because I was
given a ride #
Please let me know 1f anything further details are needed.

Thanks
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From: Simons, Deborah

To: Cybele Negris

Subject: Reimbursement

Date: Friday, August 23, 2019 2:37:00 PM

Attachments: I 038446808 4.pdf
image001.jpg

Dear Cybele,

| am pleased to advise that you received an electronic transfer of funds today, August 239, in the
amount of $2,082.86 as a reimbursement of your travel expenses to attend the ICD Directors
Program final exam in Edmonton.

A copy of the electronic funds transfer notification is attached.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8
Tel/Tél. : 613-716-4439

simons@mint.ca | simons@monnaie.ca

mint.ca | monnaie.ca
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Royal Canadian Mint / Monnaie royale canadienne
320 Sussex Drive

OTTAWA, ON
K1A 0G8
Canada
ELECTRONIC FUNDS TRANSFER s.19(1)
CYBELE NEGRIS l(ae)l(ephone 613-993-3500
Date 22/08/2019
Vendor account
Date of payment 23/08/2019
Reference No. PV147204
Fax
E-mail simons@mint.ca
Invoice Invoice Invoice Amount in Cash Payment Remarks
date currency transaction discount amount
currency
TABDE82469 B19-030 14/08/2019 CAD 2,082.86 0.00 2,082.86 THEMIS # 3007 ICD FINAL EXAM
CAD 2,082.86

000215
Disclaimer: Funds will be transferred to your account within the next 48 hours.



From: Simons, Deborah

To: Cybele Negris
Subject: Travel expense claim - ICD Directors Program Final Exam - Edmonton
Date: Tuesday, August 13, 2019 3:41:00 PM
Attachments: S330-KM-WES19081315240.pdf
image001.jpg
Dear Cybele,

| am pleased to advise that your travel expense claim has received all of the required approvals and
is now on its way to our finance team for payment. Attached is the revised Travel Expense Report
that | signed on your behalf, for your records.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT o
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8
Tel/Tél. : 613-716-4439

simons@mint.ca | simons@monnaie.ca

mint.ca | monnaie.ca
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TRAVEL EXPENSE REPORT

Revised May 6, 2019

RCM BOARD OF DIRECTORS
Claimant: Cybele Negris Departure Date:| 24-Jun Return Date:| 26-Jun
Location: Edmonton, Alberta
Purpose: o
To attend the ICD Directors Program final exam.
TRAVEL EXPENSE Amount Meals & Incidentals
Airfare $1,067.06 Note: Please use the meal allowance calculator
Baggage Fees - below to determine the exact number of
Change Fees meal allowances and incidentals.
VIA Rail ey
Hotel Accommodations $ 657.90 | Rate # Meals Total
Mileage ($.055/km) S - Breakfast $20.50 1 S 2050
Parking LA Lunches $20.10 1 $ 2010
Taxis $ 164.10 Dinners $50.65 |2 $ 101.30
Car Rental ) Incidentals $17.30 3 $ 5190
Gasoline Man T T | $ 193.80
Private Accomodation ($50/ngt) Total Travel Expenses
Other
Total Travel Expenses $ 1,889.06
Total Meal/Incidentals $ 193.80
TOTAL $ 2,082.86
Meal allowance and incidental caiculator
Insert Date — 24-Jun 25-Jun 26-Jun
Sat Sun Mon Tue Wed Thu Fri Total
Breakfast T - L g5 i ety 1
Dinner , g BN S = ) ; 5 2
Incidentals 1 ; A b} 1 i i ' 3
Per Diem Calculator
Insert Date — 24-Jun 25-Jun 26-Jun
Sat Sun Mon Tue Wed Thu Fri Total
B ' L L ol I
Claimant Signature: Date: D 9 / 087 / C)

Travel expense reports mustcomply with rﬂmrate Travel, Hospitolity,

Conference and Event Policy (Policy # 51).
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Simons, Deborah

From: Phyllis Clark W
Sent: Thursday, Aug B !

To: Simons, Deborah
Subject: Re: Seeking approval - 5 Travel Expense Claims
Approved

Sent from my iPad

On Aug 29, 2019, at 4:05 PM, Simons, Deborah <simons@mint.ca> wrote:
Dear Phyllis,

Attached are 5 travel expense claims for approval. These claims represent expe: nses related to last
week’s attendance at our Board of Directors meetings, and have all been revie xwed and approved by the
Acting CFO {Bob Zintel). None of the claims contain any exceptions:

TABCC82553 — Fiona Macdonald (Vancouver/Ottawa/Vancouver)
TABCC82973 — Pina Melchionna {Toronto/Ottawa/Toronto)
TABCC82552 — Sandip Lalli {Calgary/Ottawa/Calgary)
TABCC82554 — Cybele Negris (Vancouver/Ottawa/Vancouver)
TABCC82972 — Barry Rivelis {(Vancouver/Ottawa/Vancouver)

If you approve via e-mail, | will add a.notation to your signature lines, and will attach a copy of your e-
mail to each claim.

Best,

DEBBY SIMONS

COORDINATOR, CORPORATE SECRETARIAT L.
COORDONNATRICE, SECRETARIAT DE LA SOCIETE
<image003.jpg >

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8

TelTél. : 613-716-4438
simons@mint.ca | simons@monnaie.ca

mint.ca | monnaie.ca

<B19-032 - Macdonald - Ottawa August 20-22, 2019.pdf>
<B19-031 - Melchionna - Ottawa August 19-22, 2019.pdf>
<B19-029 - Lalli - EXP - Ottawa August 20-22, 2019.pdf>
<B19-034 - Negris - Ottawa August 19-22, 2019.pdf>
<B19-033 - Rivelis - Ottawa August 19-22, 2019.pdf>
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Simons, Deborah

R ——
From: Brown, Sarah
Sent: Thursday, August 22, 2019 2:30 PM
To: Delegation of Authority
Subject: Delegation Notice - Jennifer Camelon - Avis de délégation de pouvoirs

VERSION FRANCAISE CI-APRES.

Delegation Notice — Jennifer Camelon

Please be advised that Jennifer Camelon will be absent from the Mint from A agust 26 - 30, 2019 inclusively
During that time, Bob Zintel will be Acting Chief Financial Officer and will T ave full authority to act on her
behalf.

Avis de délégation de pouvoirs — Jennifer Camelon

La présente est pour vous aviser que Jennifer Camelon sera absente de la Monnaie du 23 au 30 aoft 2019
inclusivement. Pendant cette période, Bob Zintel sera chef de la direction financ are par intérim et, & ce titre, aura
tout pouvoir d’agir en son nom. d

Original signed by/Original signé par

Marie Lemay
President & CEQ/Présidente

000219



ELECTRONIC FUNDS TRANSFER

CYBELE NEGRIS

Fax

E-mail simons@mint.ca

Invoice Invoica Invoice Amount in
date currency transaction

TABCC82554 B19-034 30/08/2019 CAD

CAD

Royal Canadian Miint / Monnaie royale canadienne
320 Sussex Drive

OTTAWA, ON

K1A 0G8

Canada s.19(1)

Telephone 613-993-3500
Fax

Date 9
Vendor account

Date of payment 06/09/2019
Reference No. PV147672

Payment Remarks

4,670.84 THEMIS # 3015 EAHCE12272 OTTAWA
BLANKET TA
4,670.84

000220

Disclaimer: Funds will be transferred to your account within the next 48 hours,



‘ f‘m‘ Travel Expense Form 2019 OTJ #
% q%,.,, ioF TA #:| TABCCS2554
EAHCE #| EAHCE12272
Claimant Cybele Negris | Cost estimate p x-ovided on TA $8,000.00
Cost Centre 121 Legal Services (Board) A Hospitality estimate p »-ovided on TA
D> eparture Date 19-Aug-19
Travel Location and Reason Return Date 22-Aug-19
(attach supporting documents): THEMIS # (v P and Bourd claims anty 3015
B19-034 Currency Conx- orsjon Table
To attend Board of Directors meetings and business dinners, I Uit of is Worth of
USD CAD
Vancouver/Ottawa/Vancouver CAD
CAD
CAD
CAD
Total Travel Expenses (inclusive of fares) 4,670.84
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE $ AM OUNT) l
Cash Advanced / Returned ( ENTER AS POSITIVE § AMOUNT )}
Currency Advanced Returned Cutstanding FX to CAD | CAD Equivalent
0.0¢ | 1.00000 0.00
Amount Owing to: Employee 4,670.84 RCM 0.00
Expense Coding
Account Cost Center (Select One from drop dowm box ) In Canadian §
HST - Registration # 10793 5058 RT0001 s , 341.51
740200 - Meals (domestic) 121 Legal Services (Board) b — 67.38
741200 - Meals (foreign) v 0.00
740100 - Hospitality (domestic) T B e[ =
741100 - Hospitality (forcign) ) vy s
740010 - Airfare (domestic) 121 Legal Services (Board) = 2,635.25
741010 - Airfare (foreign) ¥ 0.00
740020 - Rail fare (domestic) X 0.00
741020 - Rail fare (foreign) 4 0.00
740500 - Taxi fare (domestic) 121 Legal Services (Board) z 33.28
741500 - Taxi fare (foreign) X 0,00
740700 - Personal car mileage (domestic) 121 Legal Services (Board) - 16.39
741700 - Personal car mileage (foreign) . 0.00
740030 - Car rental (domestic) st 0.60
741030 - Car rental (foreign) . 0.00
740800 - Parking (domestic) o oA 0.00
741099 - Other transportation (foreign) ; . 4 0.00
740400 - Accommodations (domestic) 121 Legal Services {Board) PN, . - ‘ 1,511.12
741400 - Accommuodations {foreign) B ‘ . o ) 0.00
740900 - Incidentals {domestic) 121 Lagal Services Board) oy . G 65,90
741900 - Incidentals (foreign) o L B 0,00
740000 - Baggage & Travel (domestic) = 0.00
741000 - Baggage & Travel (foreign) 5 4 0.00
0.00 v 0.00
0.00 A 0.60
% 0.0
v 0.00
154200 - Prepaid Farcs o0
Out of Balance - Discrepancy In Expensu Coded (0.00)
FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim ($3,329.16)
Varisnce % -“42%
(Favorab]e)lUnfavorable Variance: Estimate on Hospitality versus actual expense claim $0.00
Hospitality Variance % 000221v/0!
Updated 18/0219

Form updeied January 2018



-

Canada - (Except NWT, NVT, Yukon)

Total Amount
(incl. HST/GST)

Actual
HST/GSY1

Calc
HST/GST

RCM Paid Fares (Air-Domestic)
RCM Paid Fares (Rail-Domestic)
RCM Paid Fares (Air-Foreign)

RCM Paid Fares (Rail-Foreign)
Emplayee Paid Fares (Air - Domestic)
Employee Paid Fares (Air- Foreign)
Employee Paid Fares (Rail- Domestic)
Emplgyee Paid Fares (Rail - Foreign)
Hotel Accommodations (Domestic)
Hotel Accommodations (Foreign)
Taxis (Domestic)
Taxis (Foreign)

2,768.85

133.60

1,707.56

37.27

3.99

Mileage (30.57km) | 30.2

17.21

0.82

Business Telephone
Parking

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personsl Accommodations
Hospitality

Baggage (Domestic)
Baggage (Foreign)

Others (code manually)

Others (total)

Total Expenses

4,530.89

334.03

0.82

Per Diem Country

Meal éllowanca rates

Canada

No. of ineal
allowances

Totai CAD

allowance

Caicnlated
GST/HST

USA - (Ex cept Alaska)

UsD

Expensacg

Actual Credit Card

CAD Exp.

Total CAD
Equivalent

USA

No. of mea]
allowanceg

Breakfasts $20.50

$20.50

Total USD
allowance

Total CAD
Equivalent

Lunches $20.10

20.10

0.96

$20.10

Dinners $50.65
Total Meals

Incidentals §17.30

50.65

241

70.75

3.37

69.20

3.30

$50.65

§17.30

Total Expenses

139.95

6.66

Note - Please use the meal allewance calculator tab to determine the exact No

Grand Total CAD Expenses
Grand Total BST/GST

Notes for Expenses

4,670.84

341.51

. of meal allowances and incidentals

Grand Total UsSp Expenses

22 August and dinner on 20 & 21 Angust.

1) Trave! from the hotel to the Ottawa airport on 22 August - Cybele rode with Fiona Macdonald, Sandip
Lunch on 19 August was provided with the flight; 3) Breakfast on 20, 21 & 22 Augu

[ ]

Lalli and Barry Rivelis

) i (Fiona paid the cab fare); 2)
st was included with the accommodations; 4) RCM provided tnnch on 21 &

000222



@3 £558, Travel Expense Form 2019
5 Yot

*IMPORTANT - Travel expense claims must be preparad and comply with the Corporate Travel, Hospitality, Conference 8

TA # TABCCS82554

AEvant Policy #51, {as applicable} and

approved In accordance with the Delegation of Autharity Policy 281 Approver must have Delegation Autharity at the time o7 signing. A trave! plans must ba pre-

authorized using the tity to Travel and Advance form.

As the Traveller, indicate !f this claim cantalns any excepiions requiring approval per the Corporate Travel, Hospitas, ity, Conference & Event Policy #51.

Yes O No {Fyou Indicated "Yes”, please check which exceptions) were not pre-approvad and require approval;

CEC APPROVAL REQUIRED: {Plesse Inftisl)
O Travel - Exceptions to Corporate Travel, Hospitaiity, Conference & Event Policy #51 {Annex 28)

CFO or CEO APPROVAL REQUIRED: {Please initial)

O Hosphtality - Exceptions to Hospitality Policy #51 (Annex 2B)

O  Hospitality — No pre-spprovel obtained for the following: ;
Hokpitality - External or intermal hospitslity exceeding Maximum Cost Per Person (Annex 28}
Hospitafity - External or intemal hospitality costs exceeding $5,000 {Annex 2B and 44,1)
Hospitallty - Aleohollc beverages provided {Policy Section 44.1)

Hospitalfty - Food & be ge cost dad Maxi Cost Per Person {Policy Section 43.1)
Hospltality — Entertalnment provided (Policy Section 44,1}

{Policy Sections 44.1and 46.4)
Hosphtaiity — Spedal forms of hospitality (Annex zB)
Hospitality — No pre-spproval prior to expenditure (Section 44.7)

o0 pooocoo

VP APPROVAL REQUIRED {CEQ APPROVAL IF TRAVELLER IS A VP): {Please initial)
Travel - Combining personal and business travel {Policy Section 14.3)
Travel - Alrfare — Higher level than pemmitted by policy (Policy Section 20.6)

Travel - Hotel— Rate in excess of specified or pubiished City Rate Umits (Policy Section 25.2 and 25.3)
Travel - Car travel —Leased Vehides {Policy Section 23.1)
Travel - Expense recelved over 30 days {Policy Section 33.1)

oooooooo

Hospitality - Food & heversge cost not exceeding Maximum Cost Per Person (Policy Sectlon 44.1)

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: (Please Initis})

section 20.8)
Travel — Car rental - upgrade to 2 larger vehicle than the diate/Standerd size permitted by pdlicy, 3t no
23.3)

Travel — Missing originad itemized receipts. Explanation provided {Policy section 33.2)

(5145), or published City Rate Umit. VP pre-approval not obtained. Justification provided {Policy section 25.2)
Missing original itermdzed i Expl ion pr ded {Policy section 26.2)

+ Other exceptions {traveller hasfisted and exploined on a separate document)
Hospitality - External or internal hospitality up to $1,500 and within Standard Cost Per Person {Annex 28}

Oo0o oooo o

Hosphabity - Hospitality or enter provided to sp or accompanying an event part 4.2ipant {Policy Settion 44.1)
Hospitality — Hospltality peid by the RCM taking place at the resid of an RCM employ _,Boardrr.._!mwumhwmuwm

Travel - Privately owned vehicles - Kik er aik in of the equivalent lowest practical commerdal ©a e fare (Policy Section 22.1)
Hospitality - E: ] or Internal h ity up to $1,500 but less than $5,000 and within Maxitmum Cost Per Pers.on (Annex 28)

Trave! - Alrfare — upgrade to a fare class higher than the Standard Allowable Airfare Class permitted by policy, at no additional cost to RCM (Policy

2ddittomal cost to RCM (Poicy section

Travel — Car rental — upgrade t0a larger vehicle than the Intermediate fStandard size to accommadate 3 or more employees (Policy section 23.3)

Travel — Hotel - upgrade to a leve! higher than the Standard Guest Room permitted by policy, at no additional cost 10 RCM (Policy section 25.1)
Travel - Hotel - rate in excess of Ottawa ($200), Winnipeg {$155), 1$200), &4 al ($190), Vancouver ¢ $200), and Calgary [$180), Las Vegas

By signing below, the Travefler confirms that this expense claim contalns oﬂydgﬂtoﬂommmdmmmammmammm with the
G Travel, Hospitslity, Canfe & Event Policy #51 (as applicable), that off required supporting documentation Is conta; =ed in this expense claim, that the

abawmareptlaummmphmandammondlhatmecblmhasbeenmnwmm d with these polici

~ Bmdb’mh'"mmﬁnhgmoﬁu
rz- i‘ IS {PRINT NAME)
<
veller' T e | Seoature of Trevaler’s Ofrectar
[ 2 ke el e
Dyl 2 M ol SR
The geY ol thhumwewedmsexpenseebmmdugdemdommmmnmme,mmem

reasonable, exceptions as noted above are approved (os required), ond the daim has heen completed in accordance with the Corborate Travel, Hospitality, Conference
& Event Policy #51 {as applicable).Flease note, ¥ excaptions bave been pre-approved prior to travel, the mﬂ!mmmwh“mhmmm. 8y
signing below, the VP or CEO confirms thot she/he has reviewed the exceptions as mmmmmwwh.mym,,a

4 Approved by VP (as required) S.Reviewed by CFD {CEO cladms; Board claims; dalms by CEO &
{PRINT NAME) for review prior to CEO approve|; other as required)
" Signature of VP ’éydcn
Committes
P e e L I j.-_. ﬂ_

President/Chalr of BOD/Chalr of

o b AtaA ok

W -

/‘?—”—_'_“_UUUZZS

Form updated Jarwary 2018




Meal allowance and incidental calculator
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

These calculators are now all linked - please only place a "1’ in each applicable box

Type the date name and numbers in the CANADA box ONLY

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller
You may claim an incidental for each partial or full day of travel

Please set your "print area’ around the calculators you want to print.

Enter your travel dates here for CANADA MONTH: Aug-19
Numbers only @ : 73}1_ 21 4 1 __|Total
Sat  |[Sun on |Tue |[Wed [Thu Fri Sat Sun Mon |[Tue [Wed [Thu _JFri Jallowances
|
D 1
de 1 1 1 1
Enter your travel dates here forthe /S MONTH: 43678
9] 20 21%1 P, 3 [ Total
Sat  [sun  [Mon |Tue  IWed u Fri Sat Sun  [Mon |tue [wed IThu  IFni allowancas
Bre | i e di T ! -
| SIS : .
) 1
~ 4

000224



TRAVEL EXPENSE REPORT Revised May 6, 2019
RCM BOARD OF DIRECTORS

Claimant: [cybele Negris | Departure Date:|Aug 19 2019 Return Date:|Aug 22 2019

Location: k)ttawa, Royzl Canadian Mint -
Purpose:

RCM Committee Meetings, Symposium and Board Meetings
TRAVEL EXPENSE Amount , Meals & Incident = |5
Airfare $ 2,768.85 Note: Please use t I+ e meal allowance calculator

Baggage Fees below to determin 2 the exact number of
Change Fees meal allowances aid incidentals.

VIA Rail ;
Hotel Accommodations $1,707.56 \/ M R ate #Meals Total
Mileage ($,0557km) [ 84 s 2870|020  Breakfast $20.50 0 §
Parking 0 4" 20, ?_ Lunches 320.10 1 S 2010V
Taxis y 0/) s 37.27] Dinners $50.65 1 S 5065 |1
Car Rental Incidentals 517.30 4 S 69.20 |
Gasoline $ 139.95
Private Accomodation ($50/ngt)} Total Travel Expenses
Other

Total Travel Expenses $4;53738 Y530 8% M

Total Meal/Incidentals $ 139.95

TOTAL_$4,672:33- Y, (70 §Yf d/) -
Meal allowance and incidental calculator
Insert Date — 19-Aug 20-Aug | 21-Aug 22-Aug
Sat Sun Mon Tue Wed Thu Fri Tota!
Breakfast H e I H 0 w4
Lunch o BNE SN T NN S | i v
Dinner o i Eoond o g L : i P 4
Incidentals E ! 1 1 1 : ﬂi* 1 4 ¥
Per Diem Calculator
Insert Date — 15-Aug 20Aug | 21-Aug | 22-Aug
Sat Sun Mon Tue Wed Thu Fri Total
ak H 1 1 A 1 a l /

Claimant Signature: C@« Date: August 24, 2019

Travel expense reports must comply with the RCM's Corporote Trovel, Hospitality, Conference and Event Policy (Policy # 51).
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s.19(1)

@ AIR CANADA

Booking Confirmation

Booking Referenoe- Date of issue: 15 Jul, 2019

This s your officisl Hinerary/Recelpt. You must bring it vilk: you to the eirpost for check-In snd we rocommend you keep a copy for your records, Pleaso ajso take the 'y, |, =
and applicable 1anfs thet apply to the tickets, bankings and alr sarvices detailod below, as well as baggage, dangeraus goods and uther Importen: informallon relatec :-:f yl:ur::: 148 R contalns the general conditions of canoge

Data Protection Notice: Your personal dala will be processed In accardance with the applicable carrier’s privacy policy and, if your booking ks made viz & res ervation Syrstem provid ;i
avaflable at the ATA Trevol Corira websiie oF frof the carrer or GD diraclly. You should read this doeumentaion, which appies 10 your ooking and speclies, for oo provider (GDS"), wih [ts privacy policy. These are
disclosed and ransterred, We also invile you 1o view Alr Canada’s Privacy Palicy directly. v g anc ope = mple, how your personal dala is collected, stored, used,

- Depart

BUSinESE Class (lowes!)

Mondsy 09:20 16:52 &® 4hr32

18 Aug. 2010
Vancouver = Ottawa AC338 Business P
Vancotnver Int. (YVR), BC Ottawa Int. (YOW), ON Operated by: Air Canada | 318
Teminal M Mesl

- pnmdd

= Return

BusinessiGlass [loweast)

Thursday 17:50 19:59 @ Shros
22 Aug,. 2019 i\
- Ottawa S Vancouver AC345 Busincss
Ctiawa Int. (YOW), ON 3 Vancouver Int. (YVR), BC Operated by: Air Canada | 318

AT o

Passengers

A Cybele A Negris Trave! Options e
Ticket Number M Reguiar meai AC338 4F
AC345 4F

Air Canada - Aeroplan

000226 1



s.19(1)

% Purchase summary

mount paid: $2768.85 i

Tax Information

GST no. 10008-2287 RT0001 a 2 @

:1 Al Base Fare - Depart - Business Class (lowez 2 4 ) 1266.00

GST/HST no. 100082287 RTD001 Base Fare - Return - Business Class {lovag 1) 1266.00

$2.93 Surcharges 46,00
Goads end Services Tax - Cansda no. 1030122267 RTo0g1 130.61
Harmonized Seles Tax - Caneda (GSTHE T =21yops.2267 RT0001) 209
Air Travellers Security Charge - Canade 14.25
Airport Imprevement Fee - Canada 43.00
Total sirfare and taxes before options Sovgp85
GRAND TOTAL {Canadian dollars) $276355

()  Check-in and boarding gate deadlines

Within Canada
90 Recommended check-in time
minwtes You should eheck in no kater than the limes indicated af iefL. This will ensure you have plenty of time to sheck n, arop off your chacked bags anq pass through security,

45 Check-in and baggage drop-off deadline
in, your b

Rl You must have ing pess and d all check d bags a1 the baggaps drop-off counter hofors the end of 11~ & cheok-In perlad for your fight,
15 Boarding gate deadline
mnules You must be present al the boerding gate before K closes,

1. From Toronie $ity Airport {Y7Z) - Check-in and baggage drup-olf deadilne; 20 minutes.

The = # 15520

000227



] Baggage allowance

Carry-on Baggage

On fights operated by Alr Canada, Alr Canada Rouge or Air Canada Express, you may camy wilh you In fhe cobin 1 standard Hom {max. size: 23 x40 x 85 B i
X33 x43 om{6 x 13 x 17 Inl, Your carry-on baggage must be ighl enouigh thad you can store i in the overhsad bin See our Ca-0rs taaggage gt o P41 1 personal Rem gmax. size: 16
Checked Baggage

Piease sae below for detafls on the bags you plan on checking at the baggage counter.

Vancouver {YVR) > Ottawa (YOW)
Max. weight per bag:
(=~ 1= bag (5 2+ bag %0\ (i)
Complimentary Complimentary Max. dimensions per bag:
158.0 om (62,01in)
Ottawa (YOW) > Vancouver (YVR}
Max. weight per bag:
D 4= bag D 2rd bag 32.0 kg (T0.0Ib)
Complimentary Complimentary Max. dimensions per bag:
158.0 ¢m (82.0 in}
Currency

Fee amounts are dispiayed in the currency of the first departure city on your ticket. On the day of travel, applicable fees sy be assessed in the focal currency of the
country/region you are travelling from, Certain exceptions may apply where the departure airport does not charge in locay c
be determined by the date of travel, : urrency. The currency exchange rate wil

Silopovers
Checked baggage fees may be reassessed when itineraries include an enroute siopover of more than 24 hours.

Note: If you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges wilf g . The
the carier identified in the checked baggage information section. Pply. The policy and fees will be those of

* View Air Canada's additional checked baggage policy
» View the additional checked baggage policy of Air Canada's codeshare and interline partners,

p%: Fare Rules

Business Class (fowest)

33 Changes
Adult - $50 CAD » Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus 3 plicable taxes

difference. Changes can be made up to 2 hours before departure. preEn . ndeny e

+ Same-day confirmed changes at check-in or at the airport are permitted at no ch same-day fii

» Same-day standby is available: on fiights between Toronto and Montré&al or onawafgn(mgm Msc‘:;;%y
Edmonton and Vancouver, as well as an flights between Toronto Pearson (YYZ) and LaGuerdia {LGA), John F. i(ennedy
(JFK) or Newark (EWR) airports (connecting flights excluded). 4 '

+ Flights can only be used in sequence from the place ofdeparture specified on the itinerary.
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)%} Fare Rules

M Cancellations
Aduit - Non- ~ Tickets are non-refundable and non-transferable.

refundable » Cancellations can be made up to 45 minutes prior to departure,

» If you make a flight change that involves a more restrictive fare, the higher cha n e fee associated with that estri
fare applies once per passenger, regardless of the number of flights that are Changed, memmeticive

+ Customers who no-show their flight will forfeit the fare paid.

+ Air Canada will provide a full refund without penalty when you cancel a new tic et (i.e. when a new booking is madi
you are assigned a booking reference) within 24 hours of purchase, ¢ nd RECAs

+ View Air Canada’s refund policy Opens in a new window.

+ Provided the originaf booking is cancelled prior to the originai flight 's departure. ¢he value of the unusad ticket can be
applied within 2 one year period from date of issue of the original tickets to the alue of a new ticket subject :, :: change
fee per direction, per passenger, plus applicabie taxes and any additional fare = ifference, subject to availabliity and
advance purchase requirements. The new outbound travel date must commen =42 within 2 one year period from the original
date of ticket issuance. If the fare for the new journey is lower, any residual amo Lt will be forfeited.

Seat selection*
h Free advance seat » Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated

selection (standard) by Jazz (subject to availability).

&= Aeroplan Miles
» 150% Aeropian Miles
* The equivalent in Altitude Qualifying Miles
« For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge

Business Class {lowest)

-)'l' Changes
Adult - $50 CAD + Before day of departure - The change fee per direction, per passenger, is $50.30 CAD plus applicable taxes and any fere

difference. Changes can be made up to 2 hours before departure.

« Same-day confirmed changes at check-in or at the airport are permitted at nc < same-day fli

« Same-day standby is available: on flights between Toronto and Montréal or Oifewaa?zn(ﬂights m Cﬁ;ya)ry
Edmonton and Vancouvet, as well as on flights between Toronto Pearson (YYZ} and LaGuardia (LGA), John F. kennedy
(JFK) or Newark (EWR) airports (connecting flights excluded). '

+ Flights can only be used in sequence from the place ofdeparture specified on the itinerary.

t} Cancellations
Adult - Non- « ‘lickets are non-refundable and non-transferable.

refundable « Cancellations can be made up to 45 minutes prior to departure.

« If you make a flight change that involves a more restrictive fare, the higher change fee associa i ot
fare applies once per passenger, regardless of the number of flights that are chagnged, PO T thet mar Resirictie

» Customers who no-show their flight will forfeit the fare paid.

» Air Canada will provide a full refund without penalty when you cancel a new ticket (i.e. 3
you are assigned a booking reference) within 24 hours of purchase. (1. when 2 new booking s madie and

= View Air Canada’s refund policy Opens in a new window,

+ Provided the original booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be
applied within a ane year period from date of issue of the original tickets to the Vvalue of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new outbound travel date must commence within a one year period from the original
date of ticket issuance. If the fare for the new journey is lower, any residual amaunt will be forfeited.

& Seat selection*
Free advance seat » Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated

selection {standard) by Jazz (subject to availability).

= Aeroplan Miles
+ 150% Aeroplan Miles
» The equivalent In Altitude Qualifying Miles
» For all flights operated by Air Canada, Air Canada Express and Alr Canada Rouge
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@ General conditions of carriage

4,

6.

10.

1.

You must obiain your boarding pass and check in any baggage by the check-in deadline. Additionally, you must be availzuble for boarding at
boarding gate deadline. Failure 1o respect check-in and boarding gate deadtines may result in the reassignment of any cp.m;'-wd ,l:?, tgﬁﬁ;‘;&gﬁ Py the
reservations, and/or ineligibility for denied boarding compensation. )

Afthough reconfirmation of flights is not required, we strongly recommend that you check your flight status online at aircary ada, com or i i
system at 1-888-422-7533 prior to your deparure. m or by calling our fiight information

Advance seai assignments are not guaranteed and may change without nofice. If your pre-assigned seat is unavailable . ¢ | try to mmod
comparable seat in the same class of service and will refund any applicable fees. WY, i oo ate youina

Any travel credit hanked for unused tickes is non-transferable: when the credit is redeemed, it must be used by the sama. person whose name sppears on the origin|
ficket.

Air Canada will cancel any purchased ticket and provide 2 full refund without penalty up to 24 hours after purchase. Bey = - g 24 hours, voluniary changes to your
itinerary may require the payment of additional fees and fare upgrades, If you are traveliing on a non-refundable ticket, £.i ;- Canada wil be unable to make exceptions in
the event of an unexpected trip cancellation or medical emergency. We recommend the purchase of irave! insurance.

Dangerous goods

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as specifically permitteso, Dang i

limited to: compressed gases, comosives, explosives, flammable liquids and solids, mdioaétfva materisls, oxidizing materigys, m:,r;um:;?:u;m’.:;:mmn:‘
briefcases with installed alarm devices. Far security reasons, cther restrictions may apply. Piease refer to the Restricted = vd Prohibited ltems page on our website for
mere information.

Subject fo the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicatnie i

property in checked luggage that is not sultable for transportetion, such as fragile or perishable items and may refuse to = = m“:fgﬁ;ﬁ:;d(zmgﬁ m; g
be any llem whose value is $ 1,000 CAD or mare, per Kilogram or $1 CAD per gram). Air Canada may refuse claims bas & 3 on the inherent nature of an item (e.g. its
perisheble nature), or for loss or delay of unsuitably or inadequately packed items, to the extent that the destruction, loss o damages resulted from the inherem.géfec!
quailty ar vice of the baggage, or, in the case of delay, that the carrier, its agents, and servants took all measures that ©OuRd reasonably be required 1o avoid the g
damege, or that it was impossible to take such measures.

International travei

Governments may require your carrier io provide informalion on or permit access to passenger data. You cannd! travel if U do not have all required tra
such as a passport and visa (where spplicable), to enter in or transit through each couniry/region on your itinerary. Plear=. ;efer to the Travel rggc:ﬁmsm:c"on"lﬁf&
websiie for more information.

In-flight health

Most people are il to travel by air, but special attention is required for passengers whose health problems may be ©XB0er L gted by alfitude. :
cther travel related difficulties. Our website offers important heaith tips and information for customers with special needs vuiyg mab; req\:li'a ',::&\:I:g::wjp:x:"d
fiying.

Please also note that aircraft disinsection is carried out on certain routes, in compliance with the requirements of the World Heg 1 :
Civil Aviation Organization, Transport Canada and applicsble forcign reguistory authoriies. More informaion is available cory s e 224101 (WHO) the Intemtiona!
Schedules and timetables

Time and aircraft type shown in timetables or eisewhere are approximate and not guaranteed, and form no part of the Coriraet. Schedules bi
nofice and carrier assumes no responsibillty for passenger making connections not included as part of the itinerary set ou: in the ficket. CarTf:rrnJ:td mt:pm?g,::hom
changes, errors or omissions either in timetables or other representations of schedules.

Qverbooking notice
Airline fiights may be overbooked, and there is a slight chance that a seat will not be available on a flight for_which 8 Person has a confiemed reservation. if the flight s

overbooked, ne one will be denied a seat until airline personnel first ask for volunteers wiling to give up their reservation in exchange for a payment of the airline's
choosing. } there are not enough volunteers, the airfine will deny boarding fo other persons in accordance with its particulay hoarding priority. With few exceptions

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS

8

@ AIR CANADA

A STAR ALLIANCE MEMBER L e

CANADA, U.S.: 1(888) 247-2262
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s.19(1)

- RoomiChambre  : 04386
airmord Folio # :

> i o invoice &
CHATEAU LAU RIER CuashieriCossier 8 © 226475
1 Ridoau Street Page # 10tz

Ottawa, ON, Canada K1N 8S7
T (813} 241-1414 F (613) 562-7030
G.8.7./ H.8.T Repistration #843511775
Reference No.
Royel Canadian Mint
Ms Cybele ris ArrivaliArrivoe 08-19-1 4
Departure/Départ - 08-22-11¢

Description Additional information/Supplémentaire _ Credits

08-18.18 Rowm Charge 54200

0E-19-18 Muricpal Accommiodation Tax ¢ 21.86

G8.1%-18 Room HSY {13%

J8-20.19 _

g fersoncil

08-20-19 oam Charge

C8-20-19 Municipal Accommodation Tax 4
0E-20-18 Room HST {13%)

08-21-19  Raom Charge

{8-21-19 Funicipa’ Accommodaton Tax |
08-21-19 Room HST (13%)

For informalicd of (ES6VERTNS, vish ur &t 5 Rah Nt ropacat ity KO O3 AL 5 ] gt et £ Py
. 5 PEITTRE ma ) gt DAY Chs SR,
. WP B2 0 hed el Lase I e e el ) s
wvrw Salrnont.com or call Fairmont Holels & Resorts from: ot oA, 4 RSO Y e e £ b e, fem i
Ueiled Siasbes wr Compia 1 800 €31 1414 L0 B NPESE ST SO LMV b coon e e 1t AAGu B b B

g Wi pue T K B eI o) bk o WL g i ittty il ioe-ded
Pour nlomation at b3anatons visler notfe web an N LA CTOWEIA, Iy i e b e nord o sk €s barnsl Rt ot 3¢

fo s AR, a5 P S 1t 5 '

waw alenont.com ou l?ﬁ(tphurmf 0w Hdlely Falnnznt go. R e e b f‘mmwn;: pociiue oot 4 v Lot
Cussctinls oo Canotia | BOD 229 144¢ YN LUK Bororbim st AN abndng il prshipdbmhodpdibecinalabgtioly

Thank you for choosing to stay with Fairmont Hotels & Resorts

Merci d'avoir choisi les Hotels Fairmont
000231
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. S Room/Chambre : (486
alryroviy Follo# :

-l Invoice ¥
CHATEAU LAURIER cashiericassiors : [

Ottawz, ON, Canads KN 887
T{613) 281-1418 F {633) 562-7030
G.S.7./H.8.T Registration 843511775
Referange No.
Royai Canadion Wint
ths Cydole 6 furvivelArmivée D089 Enqg
Depsrture/Dépard : 08-2 .10

Description Additional Information/Supplémantaire Crodits

Total 1,743.72 0.60
Balance Due/Solde 1.743.72

GSY Summary ! Sommalre HET Surmimnry § Sommnire

Reoom/Chembre €08  Ropmilharbre 19644

FASRestauwrstion 000 FEORestaurstion 0.00

Otherlfutres $.00 OtherAutres 416

Totad f.90 Yotal 230.60

Thonk yus tor Chdosimg Foinpeat Bote 5 & Keonons
To provido losdback abow: your stay. please contact Mr. Rick Corcoran, General Manager, 21 Rovsk Corcurarastaimont, gor-,
We 2iso invite you 10 share mMemories of your EEPMIGND: CF CUF COMMUMItY forum - visil v, e-vmymanﬁﬁgiml.cun.

hercs Grawy enosi s HOtels Fairenon),
Pour donmer vokee: 0pinien Sux wotre Léjou’, vouikice contirle: M, Rick Corcoran, Diracleur pénérol, 7 Rigk. Coroommnififainmonl.con .
NDus vous snnlons Ooament § panioger ey Seuvinys 86 YoLrG TN it ndlth 100m - Werw sveryonesshongingl.com,

Cofoonal = 4261
cm = 4 non.ge Hupe :‘&M(a.qcf)

FOr IrMORTaton O resetvations, vis® us al e et o e L e 20 P PORD BV ey

N A L Sl e ]
v taTment.com or coll Fainward Hotel: 8 Kesarts fom: VEE0e Pov sovgmry & mrnmAn s A 1 B s @ Tarspayio: Nasnitpbs
Linked Biptes ar Conaas 1800441 1834 ""‘“"'?’..*f:f'”"‘.:::.‘.‘::.‘-;‘:zi‘:."" u.m....u............m.w
Powr informasion el réseevation: vige2 notie weh o o cheime 5 NLET, gataraar. et~ e o AN iy Ll Y

e . Y epws Se v, & BRe 22 e

Wiw ARImnant.Com 0 1GMHNGL 1k MR FkAcn 9p o | ST b Lawt LSS b 5 04 Th e Vo T e BY LT L (03§ vy eirvasas
[ wsdtakdein et Ganpatdn 1 Q0 8471 3094 W6 NSRS pran B b tap anetv $ g e, el e eyt mw:‘ ke

Il

Thank you for choosing to stay with Fairmont Hotels & Resorts
fRerci g'avoir choisi les Hbtels Fairmont
000232
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CRA Calculated Taxi Tax 2019

Taxis for
Ontario & S 37.27
Quebec

Taxis for

Nova Scotia &

PEI &

New Foundland &
New Brunswick

Taxis for

BC &
Saskatchewan &
Alberta &
Manitoba

The figures you need
GRAND TOTAL S 37.27

TOTALTAX o

SUMMARY Page total  § 33.28
000234
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Festest routs now due to trafiie 151 km
conditions

- 82 min

iHeavy traffip, s usual 14.6 km

10:40 AM—11:33 AM 53 min
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From:

To:

Subject:
Date:
Attachments:

s.19(1)

Cybele Negris

Simons, Deborah

Cybele"s Travel Expense report August 2019
Saturday, August 24, 2019 3:53:17 PM

Board Travel Claim Cybele Negris August 2019 .pdf
ATT00001.htm

August 2019 Taxi.pdf
ATT00002.htm

August 2019 Fairmont .pdf
ATT00003.htm

August 2019 Air Canada Booking Confirmation -

ATT00004.htm

Hi Deborah

Please find attached my travel expense report for the August Board Meeting.

The mileage is for the drive to and from YVR airport. The Taxi receipt is for YOW to the
Fairmont Hotel. A few of us (Barry, Sandip, Fiona and I) took an Uber to YOW together.
Fiona paid for that.

I removed the one breakfast charge plus GST from the hotel bill as that was for a guest I met
with for a meeting.

Let me know if anything clarification is needed on anything

thanks
Cybele
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From: Simons, Deborah

To: Cybele Negris

Subject: RE: Cybele"s Travel Expense report August 2019
Date: Tuesday, August 27, 2019 3:08:00 PM
Attachments: S330-KM-WES19082714510.pdf

Board Travel Report-Rapport de dépenses Conseil - updated 27 August 2019.xIsx

Dear Cybele,

Thank you for this. | am pleased to confirm that your travel expense claim is complete and is now
awaiting the required approvals. | needed to make two very minor adjustments with regards to the
mileage. For audit purposes, | am required to attach a google map to your claim, and google map
calculated the return mileage to be 30.2 KM instead of 34 KM. | also noticed that the mileage rate on
the template was incorrect — it should have been slightly higher, 0.57 instead of 0.55. The result of
these adjustments is that the total amount to be reimbursed is $4,670.84 instead of $4,672.33.
Attached is your revised Travel Expense Report, for your files.

I have also attached the corrected template for future use.

Best,

Debby

From: Cybele Negris

Sent: Saturday, August 24, 2019 3:53 PM

To: Simons, Deborah

Subject: Cybele's Travel Expense report August 2019

Hi Deborah

Please find attached my travel expense report for the August Board Meeting.

The mileage is for the drive to and from Y VR airport. The Taxi receipt is for YOW to the
Fairmont Hotel. A few of us (Barry, Sandip, Fiona and I) took an Uber to YOW together.
Fiona paid for that.

I removed the one breakfast charge plus GST from the hotel bill as that was for a guest I met
with for a meeting.

Let me know if anything clarification is needed on anything

thanks

Cybele
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TRAVEL EXPENSE REPORT Revised May 6, 2019
RCM BOARD OF DIRECTORS
Claimant: ICybe|e Negris Departure Date:|Aug 19 2019 Return Date:)Aug 22 2019
Location: lOttawa, Royal Canadian Mint —I
Purpose:
RCM Committee Meetings, Sympasium and Board Meetings

TRAVEL EXPENSE Amount Meals & Incidentals
Airfare $ 2,768 85 Note: Please usethe meal allowance calculator

Baggage Fees | below to determine the exact number of

Change Fees o meal allowances and incidentals.
VIA Rail

Hotel Accommodations $ 1'7.97“.56. / M Rate # Meals Total
Mileage(s_wm) l 34 S -%g‘_'?_ﬁ“« “7».9' Breakfast $20.50 0 S -
Parking 0 S| Z0.9- | b Lunches $20.10 1 s 2010V
Taxis @/) W s 3737]./ Dinners $50.65 1 s 5065 |1/
Car Rental g 2 Incidentals $17.30 4 $  69.20 |
Gasoline L —— S 139.95
Private Accomodation ($50/ngt) 9 el b Total Travel Expenses
Other

Total Travel Expenses $-4:53238~ 45 30 5’(} M

Total Meal/Incidentals $ 139.95

TOTAL $.4,672:33- L, (70 B d’) :
Meal allowance and incidental calculator _
Insert Date — 19-Aug 20-Aug 21-Aug 22-Aug
Sat Sun Mon Tue Wed Thu Fri Total
o SN (RSN TR T TR T o |~
Lunch =y R D A e e e i |V
Dinner o (S| ST R TR e 1|/
Incidentals :’ 1 , 1 ik s 1 A 4 v/
Per Diem Calculator
Insert Date — 19-Au§ 20-Aug 21-Au§ 22-A—u§
Sat Sun Mon Tue Wed Thu Fri Total

[ : [WeE] Tano i 1 v

Claimant Signature: [%‘:’%« Date: August 24, 2019

Travel expense reports must comply with the RCM's Corporate Travei, Hospitality, Conference and Event Policy (Policy # 51).
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TRAVEL EXPENSE REPORT
RCM BOARD OF DIRECTORS

Revised May 6, 2019

Claimant: |Cybele Negris Departure Date:|Aug 19 2019 Return Date:|Aug22 2019
Location: |Ottawa, Royal Canadian Mint |
Purpose:

RCM Committee Meetings, Symposium and Board Meetings

TRAVEL EXPENSE Amount
Airfare $ 2,768.85
Baggage Fees
Change Fees
VIA Rail
Hotel Accommodations $1,707.56
Mileage ($.055/km) 34 S 18.70
Parking
Taxis S  37.27
Car Rental
Gasoline
Private Accomodation ($50/ngt)
Other
Total Travel Expenses $4,532.38
Total Meal/Incidentals S 139.95

TOTAL $4,672.33

Meal allowance and incidental calculator

Meals & Incidentals
Note: Please use the meal allowance calculator
below to determine the exact number of

meal allowances and incidentals.

Rate #Meals Total

Breakfast $20.50 0 S -
Lunches $20.10 1 S 20.10
Dinners $50.65 1 S 50.65
Incidentals $17.30 4 S 69.20
$ 139.95

Total Travel Expenses

Insert Date — 19-Aug 20-Aug 21-Aug 22-Aug

Sat Sun Mon Tue Wed Thu Fri Total
Breakfast 0
Lunch 1 1
Dinner 1
Incidentals 1 1 1 4
Per Diem Calculator
Insert Date — 19-Aug 20-Aug 21-Aug 22-Aug

Sat Sun Mon _ Tue Wed Thu Fri Total

1 1 1 il 4 |

Claimant Signature: ( %1;%4/

Date: August 24, 2019

Travel expense reports must comply with the RCM''s Corporate Travel, Hospitality, Conference and Event Policy (Policy # 51).
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s.19(1)
Room/Chambre : 0486

arrrortf Folio #
CHATEAU LAURIER i s oy

Cashier/Cassler 8 - 22064
1 Rideau Street Page # 1 0f 2
Ottawa, ON, Canada K1N 857
T (613) 241-1414 F (613) 562-7030
G.5.T./ H.5.T Registration #843511775

Referanca No

Royal Canadian Mint
ri ArrivaliArrivee 08-19-19

Departure/Départ - 08-22-19

Description Additional Information/Supplémentaire

08-19-19 Room Charge 549.00

0g-19-19 Municipal Accommaodation Tax { 21.96
08-19-19 Room HST (13%) 74,22

CISVZO‘ 1‘:‘ — _ -
08-20-19

08-20-19 Room Charge 469.00

08-20-19 Municipal Accommaodation Tax { 18.76
08-20-19 Room HST (13%) 63.41
08-21-19 Raoom Charge

08-21-19 Municipal Accommodation Tax | 17.40

08-21-19  Room HST (13%) 58.81

For informalion of resernvations. visit us o wpree Bk vwg bty W 1o 28 @ rel vl el 20108 POOIS PEIETIRE T anl v g LA B Y

o e by b bl pee ~ 2z Pweveri fed B oMM 20 2o0a MO B T > ¥
www_ fairmont.com or call Fairmonl Hotels & Resonts from AP aasocishan bty b pay Ve QL 1N Mpriwerie s (ine
United States or Cansda 1 BD0 441 1414 A A s rp et e el gy
Pour information ot résarvations visier notré wab au VAT, MW e OR T (1B 00N e wwas Sl aoouidt w baenin d6 K

ad | don At M ) By ol on A Pa ORME U0 Ve

www_fakrmont.com ou [¢phoner au Hilels Famant de v e 1 8 3100 Poasd P e T T T
Craats-Unis ou Coanoda 1 DOO 441 1414 Y % 10000 13 ww AR (M g todauth o weod urs lee Nolsie partamwids

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d'avoir choisi les Hotels Fairmont
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- . s Room/Chambre : 0486
alrnory Folio # ;

CHATEAU LAURIER Invoice #

Cashier/Cassier # @ 228475
1 Rideau Street Page # 2 of 2
Ottawa, ON, Canada K1N 857
T (613) 241-1414 F (613) 562-7030
G.8.T. / H.S.T Registration #843511775

Reference No.
Royal Canadian Mint

3 aaris Arrival/Arrivée . 08-19-19

Departure/Départ : 08-22-19

VLS Dl Nad

Description Additional Information/Supplémentaire Charges Credits

Total 1,743.72 0.00
Balance Due/Solde 1,743.72

GST Summary | Sommaire HST Summary | Sommaire

Room/Chambre 0.00 Room/Chambre 196.44

FAB/Restauration 0.00 FA&B/Restauration 0.00

Other/Autres 0.00 OtherAutres 416

Total 0.00 Total 200,60

Thank you for choosing Faimont Hotels & Rosons
To provide feedback about your stay, please contact Mr. Rick Corcoran, General Manager, at Rick.Corcorangdfairmont.com.
We also invite you to share memories of your experience on our community forum - visil wwiw.everyonesanoriginal com

Merci d'avolr choisi les Hotels Fainmonl
Pour donner volre opinion sur votre séjour, veuillez contacter M, Rick Corcoran, Diracteur général, & Rick Corcoran@fairmont.com
Nous vous initons dgalement i partager kes souvenmrs de volro expdnence sur nolre forum - waww everyonesanodginal.com

f-“ ;nrom\mn or rgsg,n(ahor“. wvis® us al MW T a1 wy Laad ty for s i 109 mol wervnd e e 28 T DOTE DROrTalem ey rangrr ma e sa 0g eN e
2 - 23 1 DA 30id peacraly hatie (b e 0 36 DM SIS WU O U0 le e pep e Fianaald o
www fairmont.com ar call Farmont Hotals & Resorts from: FEICENE PATRON. SETERry T4 Bww whey Lt ¥ 0, 1 e 10F RCHnWT e d CUR g s irlaa'al A AN RL
United States or Canada 1800441 1414 org pat of on 1ag b v d ol Num ewToe L comgbon o e Ma s wed sqem 4 U PN 3
v . X =% St ow A B3 8 havboa e o e S o ey we wedh (TGN par arede|
Pouwr infarmation el résecvalions visitez notre wab au wrdh bt e redh (10 00 8 . A B el The Gaote el Met %
. o - - | hams wo mpine aibvery o1 The Cas » ~ ol s var -
www falrmont.com ou LGlanhonar u Hilak Farmont oo M s praimaet g i otte 44 & B (6 (Moo b - ponridprengypeput il ™
Fintnlivis ou Canada 1800 441 1414 et B2 ) (Bad | sanl be tnp mamed (A fari el ey Tevmeh (Llens ias sien (ancrere |

Tudats |

Thank you for choosing to stay with Fairmont Hotels & Resorts

Merci d'avoir choisi les Hotels Fairmont
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From: Cybele Negris

s.19(1)

To: Muller, Kim

Cc: List, Christine; Simons, Deborah
Subject: Re: Hotel Confirmation

Date: Thursday, August 15, 2019 1:54:05 PM
Hello Kim

Welcome! Looking forward to meeting you.

I received a confirmation from Fairmont earlier this week so I have already asked them to
amend the dates of check in and check out to a day ahead. In order for me to have made it in
time for the original 6pm pre-dinner meeting on the 20th, I made arrangements to arrive on the
19th. At this point, I won’t change it even though that meeting is cancelled. I will be flying out
right after our board meeting ends at 1:30 on the 22nd. The rate they sent me seems slightly

lower.

Here are the details I’ve received from the hotel:

Confirmation Number
Guest's First Name
Guest's Last Name
Arrival Date

Arrival Time

Departure Date

Number Of Nights
Number Of Adults

Room Type

Rate Per Room Per Night

Guest Request

Cancellation Policy

Cancel Date To Avoid Fees
Cancellation Amount
Arrival Transportation :
Pickup Required

Departure Transportation :
Drop-Off Required

Thanks very much

Cybele Negris, ICD.D

!YQL

Negris

Monday, 19 Aug, 2019

What time should we expect you?
Thursday, 22 Aug, 2019

3

1

Fairmont Gold King Non Smoking
CAD 549.00 from 19-Aug-2019

CAD 469.00 from 20-Aug-2019

CAD 435.00 from 21-Aug-2019

The above rate is exclusive of taxes and fees.
1st Floor Requested

All room requests/preferences are confirmed upon arrival
and subject to availability

48 hours prior to arrival

Saturday, 17 Aug, 2019

CAD 645.18

Please advise if we can assist in arranging your
transfer.

Please advise if we can assist in arranging your
transfer.
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This message is intended only for the named recipients. This message may contain information that is privileged,
confidential or exempt from disclosure under applicable law. Any dissemination or copying of this message by
anyone other than a named recipient is strictly prohibited. If you are not a named recipient or an employee or
agent responsible for delivering this message to a named recipient, please notify us immediately by telephone at
604-828-4223, and permanently destroy this message and any copies you may have. Warning: Email may not be
secure unless properly encrypted.

On Aug 15, 2019, at 10:40 AM, Muller, Kim <mullerk@mint.ca> wrote:

Dear Ms. Negris,
| have recently joined the Corporate Secretariat as Administrative Assistant and have been ask to
provide Directors with the details of their hotel reservation for the upcoming August meetings.
A room has been reserved in your name at the Fairmont Chateau Laurier in Ottawa. Please advise of
your arrival and departure dates and we will adjust your reservation as required. Details are as
follows:

e Date of arrival: August 20, 2019
Date of departure: August 23, 2019
Confirmation number:

Rates:
o Aug. 20-5795
o Aug.21-5469
o Aug.22- $435
Check In: 3:00 p.m.
Check Out: 12:00 p.m.
Kind regards,
KIM MULLER

INI

) C

320 SUSSEX DRIVE | 3
OTTAWA ON K1A 0G8
Tel/Tél. : 613-355-6458
mullerk@mint.ca | mullerk@monnaie.ca
mint.ca | monnaie.ca
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s.19(1)

From: Simons, Deborah
To: Cybele Negris
Subject: Reimbursement
Date: Thursday, September 5, 2019 2:44:00 PM
Attachments: _ 08469839 4.pdf
image001.jpg
Dear Cybele,

| am pleased to advise that you will receive an electronic transfer of funds on September 6th, in the
amount of $4,670.84 as a reimbursement of your travel expenses to attend the August 2019 Board

and Committee meetings in Ottawa.
A copy of the electronic funds transfer notification is attached.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8
Tel/Tél. : 613-716-4439

simons@mint.ca | simons@monnaie.ca

mint.ca | monnaie.ca
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Royal Canadian Mint / Monnaie royale canadienne
320 Sussex Drive

OTTAWA, ON s.19(1)
K1A 0G8
Canada
ELECTRONIC FUNDS TRANSFER
CYBELE NEGRIS l;e)l(ephone 613-993-3500
Date 05/09/2019
Vendor account
Date of payment 06/09/2019
Reference No. PV147672
Fax
E-mail simons@mint.ca
Invoice Invoice Invoice Amount in Cash Payment Remarks
date currency transaction discount amount
currency
TABC(C82554 B19-034 30/08/2019 CAD 4,670.84 0.00 4,670.84 THEMIS # 3015 EAHCE12272 OTTAWA
BLANKET TA
CAD 4,670.84

000246
Disclaimer: Funds will be transferred to your account within the next 48 hours.



Simons, Deborah

From: Phyllis Clark

Sent: Friday, November 29, 2019 6:44 AM

To: Simons, Deborah

Subject: Re: Seeking approval - travel expense claim TABCC82554 - Cybele Negris - B19-042
Approved.

Phyliis Clark

CONFIDENTIALITY WARNING
This communication is intended for the use of the recipient to which it is addressed, and may contain confidential, personal, and/or privileged

information. Contact me immediately if you are not the intended recipient of this communication, and do not copy, distribute, or take action
relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed.

On Thu, Nov 28, 2019 at 2:33 PM Simons, Deborah <simons@mint.ca> wrote:

Dear Phyllis,

Attached is a travel expense claim for approval. This represents Cybele’s expenses related to her attendance at
last week’s Board of Directors meetings in Ottawa. The claim has been reviewed and approved by the CFO,
and contains no exceptions. If you approve via e-mail, I will add a notation to your signature line, and will
attach a copy of your e-mail to the claim.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT

COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX

OTTAWA ON K1A 0G8
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From: Simons, Deborah

To: Cybele Negris
Subject: Reimbursement
Date: Thursday, December 12, 2019 9:17:00 AM

Attachments: 08632982 4.

image001.jpg

Dear Cybele,

| am pleased to advise that you will receive an electronic transfer of funds on December 13™ in the
amount of $5,257.74 as a reimbursement of your travel expenses to attend the November 2019
Board and Committee meetings in Ottawa. A copy of the electronic funds transfer notification is

attached.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8
Tel/Tél. : 613-716-4439

simons@mint.ca | simons@monnaie.ca

mint.ca | monnaie.ca
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Royal Canadian Mint / Monnaie royale canadienne
320 Sussex Drive

OTTAWA, ON
K1A 0G8
Canada
ELECTRONIC FUNDS TRANSFER
CYBELE NEGRIS l;e)l(ephone 613-993-3500
Date 12/12/2019
Vendor account ﬁ
Date of payment 13/12/2019
Reference No. PV150591
Fax
E-mail simons@mint.ca
Invoice Invoice Invoice Amount in Cash Payment Remarks
date currency transaction discount amount
currency
TABCC82554 B19-042 03/12/2019 CAD 5,257.74 0.00 5,257.74 THEMIS # 3047 EAHCE12358 OTTAWA
CAD 5,257.74

000249
Disclaimer: Funds will be transferred to your account within the next 48 hours.



<

St Travel Expense Form 2019 OTJ #:
z *is*’ TA #:| TABCC82554
o EAHCE #| EAHCE12358
Claimant lE‘ybele Negris ‘ ’ Cost estimate provided on TA $8,000.00
Cost Centre ﬁ121 Legal Services (Board) v Hospitality estimate provided on TA
Departure Date 18-Nov-19
Travel Location and Reason Return Date 21-Nov-19
(attach supporting documents): THEMIS # (vp and Board claims cnly) 3047
B19-042 Currency Conversion Table
To attend Board of Directors meetings and business dinners. 1 Unit of is Worth of
USD CAD
Vancouver/Ottawa/Vancouver CAD
CAD
CAD
CAD
Total Travel Expenses (inclusive of fares) 5,257.74
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE $ AMOUN T) [
Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT )
Currency Advanced Returned Outstanding FX to CAD | CAD Equivalent
0.00 1.00000 0.00
Amount Owing to: Employee 5,257.74 RCM 0.00
Expense Coding
Account Cost Center (Select One from drop down box ) In Canadian $
HST - Registration # 10793 5058 RT0001 T o 350.60
740200 - Meals (domestic) 121 Legal Services (Board) hd 87.14
741200 - Meals (foreign) _ B ) v 0.00
740100 - Hospitality (domestic) v 0.00
741100 - Hospitality {foreign) v 0.00
740010 - Airfare (domestic) 121 Legal Services (Board) v 3,363.25
741010 - Airfare (foreign) o e - 0.00
740020 - Rail fare (domestic) ‘ v 0.00
741020 - Rail fare (foreign) - 0.00
740500 - Taxi fare (domestic) 121 Legal Services (Board) v 142.84
741500 - Taxi fare (foreign) w 0.00
740700 - Personal car mileage (domestic) w 0.00
741700 - Personal car mileage (foreign) e 0.00
740030 - Car rental (domestic) . o » 0.00
741030 - Car rental (foreign) o - ~ bt 0.00
740800 - Parking (domestic) o e - i 0.00
741099 - Other transportation (foreign) e e e _ . 0.00
740400 - Accommodations (domestic) 121 Legal Services (Board) . 1,248.00
741400 - Accommodations (foreign) v 0.00
740900 - Incidentals (domestic) 121 Legal Services (Board) v 65.90
741900 - Incidentals (foreign) v 0.00
740000 - Baggage & Travel (domestic) v 0.00
741000 - Baggage & Travel (foreign) v 0.00
0.00 v/ 0.00
0.00 7 o v 0.00
v 0.00
- v 0.00
154200 - Prepaid Fares ) 0.00
Out of Balance - Discrepancy in Expenses Coded (0.00)
FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim ($2,742.26)
Variance % -34%
(Favorable)/Unfavorable Variance: Estimate on Hospitality versus actual expense claim $0.00
Hospitality Variance % #DIV/0!

Updated 18#0].’800
Form updated Jafuary
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Canada - (Except NWT, NVT, Yukon) USA - (Except Alaska)
Total Amount Actual Calc UsD Actual Credit Card| Total CAD
(incl. HST/GST)| HST/GST | HST/GST Expenses CAD Exp. Equivalent

RCM Paid Fares (Air-Domestic)
RCM Paid Fares (Rail-Domestic)
RCM Paid Fares (Air-Foreign)

RCM Paid Fares (Rail-Foreign) y
Employee Paid Fares (Air - Domestic) 3,533.25 170.00
Employee Paid Fares (Air- Foreign)

Employee Paid Fares (Rail- Domestic)
Employee Paid Fares (Rail - Foreign)

Hotel Accommodations (Domestic) 1,410.24 162.24
Hotel Accommodations (Foreign)
Taxis (Domestic) 153.55 10.71

Taxis (Foreign)
Mileage ($0.57km) L
Business Telephone
Parking

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personal Accommodations
Hospitality

Baggage (Domestic)
Baggage (Foreign)

Others (code manually)

Others (total)

Total Expenses 5,097.04 342,95

Per Diem Country Canada USA
No. of meal | Total CAD| Calculated No. of meal Total USD Total CAD

Meal allowance rates allowances | allowance | GST/HST allowances allowance Equivalent

Breakfasts $20.35 1 20.35 0.97 | $20.35

Lunches $20.60 1 20.60 0.98 $20.60

Dinners $50.55 1 50.55 2.41 $50.55

Total Meals 91.50 4.36

Incidentals $17.30 4 69.20 3.30 $17.30

Total Expenses 160.70 7.65

Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances and incidentals

Grand Total CAD Expenses 5,257.74 Grand Total USD Expenses :’

Grand Total HST/GST 350.60

Notes for Expenses
1) Breakfast on 19, 20 & 21 November was included with the accommodations; 2) RCM provided dinner on 18 & 19 November, and lunch on 19 & 20

November; 3) Two meals were provided with the flights: 4) Cybele rode with others for transportation from the Ottawa airport to the hotel on 18 November, from
dinner to the hotel on 18 November and from dinner to the hotel on 19 November (e-mail explanation attached).
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S 85 Travel Expense Form 2019 TA #l TABCC82554

*IMPORTANT - Travel expense tlaims must be prepared and comply with the Corporate Travel, Hospitality, Conference & Event Policy #51, {as applicable) and
approved in accordance with the Delegation of Authority Policy #41. Approver must have Delegation Authority at the time of signing. All travel plans must be pre-

authorized using the harity to Travel and Advance form.

ease indicate if this claim contains any exceptions requiring approval per the Corporate Travel, Hospitality, Conference & Event Policy #51.
If you indicated “Yes”, please check which exception(s) were not pre-approved and require approval;

As the Traveller,
Yes O No'

CEO APPROVAL REQUIRED: {Please initial)
O  Travel - Exceptions to Corporate Travel, Hospitality, Conference & Event Policy #51 {Annex 2B)

CFO or CEO APPROVAL REQUIRED: {Please initial)
O  Hospitality - Exceptions to Hospitality Policy #51 (Annex 2B)
O Hospitality - No pre-approval obtained for the following:
Hospitality - External or internal hospitality exceeding Maximum Cost Per Person (Annex 2B}
Hospitality — External or internal hospitality costs exceeding $5,000 {Annex 2B and 44.1)
Hospitality — Alcoholic beverages provided {Policy Section 44.1)
Hospitality — Food & beverage cost exceeded Maximum Cost Per Person {Policy Section 44.1})
Hospitality — Entertainment provided {Policy Section 44.1)
Hospitality — Hospitality or enteriainment provided to Spouse or person accompanying an event participant {Policy Section 44.1)
Hospitality — Hospitality paid by the RCM taking place at the residence of an RCM employee, Board member or other private residence
{Policy Sections 44.1and 46.4)
O Hospitality — Special forms of hospitality (Annex 2B)
O Hospitality — No pre-approval prior to expenditure (Section 44.7)

ODoooooo

VP APPROVAL REQUIRED {(CEQ APPROVAL IF TRAVELLER IS A VP): {Please initial)

Travel - Combining personal and business travel {Policy Section 14.3)

Travel - Airfare — Higher level than permitted by policy {Policy Section 20.6)

Travel - Privately owned vehicles - Kilometer allowance in excess of the equivalent lowest practical commercial carrier fare (Policy Section 22.1)
Travel - Hotel - Rate in excess of specified or published City Rate Limits (Policy Section 25.2 and 25.3)

Travel - Car travel — Leased Vehicles (Policy Section 23.1)

Travel — Expense received over 30 days {Policy Section 33.1)

Hospitality - External or internal hospitality up to $1,500 but less than $5,000 and within Maximum Cost Per Person (Annex 28}

Hospitality - Food & beverage cost not exceeding Maximum Cost Per Person (Policy Section 44.1)

oooooooo

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: {Please initial)

O Travel - Alrfare — upgrade to a fare class higher than the Standard Allowable Airfare Class permitted by policy, at no additional cost to RCM {Policy
section 20.6)
Travel - Car rental - upgrade to a larger vehicle than the Intermediate/Standard size permitted by policy, at no additional cost to RCM {Policy section
23.3)

O  Travel - Car rental — upgrade to a larger vehicle than the intermediate/Standard size to accommodate 3 or more employees {Policy section 23.3)

O  Travel - Missing original itemized receipts. Explanation provided (Policy section 33.2)

O Travel - Hotel - upgrade to a level higher than the Standard Guest Room permitted by policy, at no additional cost to RCM (Policy section 25.1)

O  Travel - Hotel — rate in excess of Ottawa (8200), Winnipeg ($155), Toronte ($200), Montreal {$190), Vancouver {$200), and Calgary {$180), Las Vegas
($145), or published City Rate Limit. VP pre-approval not obtained. Justification provided (Policy section 25.2)

0O  Missing original itemized receipts. Explanation provided {Policy section 26.2)

O Other exceptions {traveller has listed and explained on a separate document)

O  Hospitality - External or internal hospitality up to $1,500 and within Standard Cost Per Person (Annex 2B}

By signing below, the Travelier confirms thot this expense cialm contalns only eligible allowances and legitimate and actual expenses incurred in accordance with the
Corporate Travel, Hospitality, Conference & Event Policy #51 (as opplicable), that alf required supporting documentation is contained in this expense claim, that the
above noted exceptions are complete and occurate, ond that the claim has been completed in accordance with these policies.

f tﬂvzmﬂ f) m :F;?::;zﬂmg ,{’,f f },_ ?’}ﬁ’ [7} ?m:; :;f Traveller’s Director with signing authority
1Y Db, Domens

[sarae 7 417 S s i
27 )g

_i:_)a

j T 7 (17 Y| | AW el W LU A TP FOm o e e T
The Traveller’s Manager t:Zﬂrms thot she/he has reviewed this expense claim including ol the supporting documentation, thot the expenses claimed appear
reasonable, exceptions as noted obove are approved (as required), ond the claim has been completed in accordance with the Corporate Travel, Hospitality, Conference
& Event Policy #51 {as applicable). Plecse note, if exceptions have been pre-opproved prior to travel, the Travel’s Director can proceed in signing the expense claim. By
signing below, the VP or CEO confirms that she/he has reviewed the exceptions as noted above requiring her/his approvol and hereby grants it.

4. Approved by VP (as required) 5.Reviewed by CFO (CEO clalms; Board claims; claims | 6,Approved by CEO & President/Chalr of BOD/Chair of
{PRINT NAME) for review prior to CEO approval; other as required) Committee (as required) " <
g R i A/ 7 ‘! A Wy () 2
o nd 1l 40 Atiadie
Signature of VP Signature of CEO/Chair of Board/Chalr of Audit
Sommiktsaid ot e el o8 oy, / el 7
. ’ A (s
- Myt ot W Uhgm
Date Dat o A . ;

Moy e

Form updated January 2018

7.Reviewed by Flna!:l_ce_ (PR!NT NAME)



Meal allowance and incidental calculator

If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

These calculators are now all linked - please only place a 1"
Type the date name and numbers in the CANADA box ONLY

Note: You may only claim a meal allowance if an
You may claim an incidental for each partial or fi

in each applicable box

actual meal expense was incurred by the traveller
ull day of travel

Please set your print area’ around the calculators you want to print.

Numbers only

Enter your travel dates here for

MONTH: November
18 19 20 21 | Total
Sat Sun Mon [Tue Wed |Thu Fri Sat Sun Mon Tue Wed |[Thu Fri allowances
1
|
1
1 1 1 1
Enter your travel dates here forthe  [JS MONTH: November
18 19 20 21 & Total
Sat Sun Mon [Tue Wed |[Thu Fri Sat Sun Mon Tue Wed |[Thu Fri allowances
0
()
0
0
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TRAVEL EXPENSE REPORT
RCM BOARD OF DIRECTORS

Revised May6, 2019

Claimant: LCybele Negris Departure Date: Return Date:
Location: 'Royal Canadian Mint, Ottawa ON —l
Purpose:
Board of Directors and Committee Meetings
TRAVEL EXPENSE Amount / Meals & Incidentals
Airfare $ 3,533.25 Note: Please usethe meal allowance calculator
Baggage Fees below to determine the exact number of
Change Fees meal allowances and incidentals.
VIA Rail ,
Hotel Accommodations S 1,410.24 v / Rate # Meals Total %/’
Mileage ($.057 /km) L S - Breakfast /. 33/ 52650~ i S -26:50 [95. 7Y
Parking Lunches 2. [p $20-20 1 $ 2030 |9, (s
Taxis $ 153.55 / Dinners 5p. gy~ $56:65~ i $ 5065 |0y
Car Rental Incidentals $17.30 4 S 6920 |
Gasoline S 16045
Private Accomodation ($50/ngt) Total Travel Expenses fi(éﬂ 76
Other » /
Total Travel Expenses $5,097.04 v’ > /4/) :
Total Meal/Incidentals  $ —16045 |(,0. 70 ﬂ;[
TOTAL $.5,257-49- 5 514
Meal allowance and incidental calculator
Insert Date — 18-Nov 19-Nov 20-Nov 21-Nov
Sat Sun Mon Tue Wed Thu Fri Total
Breakfast 1 1 1,/'
Lunch § 1 1 el
Dinner : i I.#
Incidentals 1 1 1 4 T
Per Diem Calculator
Insert Date — 18-Nov 19-Nov 20-Nov 21-Nov
Sat Sun Mon Tue Wed Thu Fri Total
1 1 1 1 4 |
Claimant Signature: 67//&;%« Date: 21-Nov-19

Travel expense reports must comply with the RCM’s Corporate Travel, Hospitality, Conference and Event Policy (Policy # 51).
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s.19(1)

Simons, Deborah

From:

Sent:

To:

Subject:
Attachments:

Hi Debi

Friday, November 22, 59 A

Simons, Deborah

November 2019 Cybele Negris travel expenses

November 2019 board meeting taxi receipts.pdf; ATT00001.htm:
clh_gst_folio_cad5111419603.pdf; ATT00002.htm: Air Canada - 18 Nov_ Vancouver - Ottawa
(Booking Reference_ rtfd.zip; ATT00003.htm; Board Travel Report-Cybele Negris
Nov 2019.pdf; ATT00004.htm: image001.png; ATT00005.htm

Please find attached my expense report for the November 2019 board meeting.

The taxi receipts include to and from airport in Vancouver, hotel to airport in Ottawa, hotel to Mamma Teresa’s
Restaurant and hotel to Le Cellier Restaurant for the two board dinners.

The Ottawa to hotel taxi I caught a ride with Barry Rivelis and he paid for the cab.

From the restaurants back to hotel, the restaurant owner drove me and Deborah back on the 18th and Victor

Young paid on the 19th

Please let me know if I'm missing anything.

Thanks
Cybele
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s.19(1)
@) AIR CANADA

Booking Confirmation

Booking Reference: Date of issue: 10 Oct, 2019

This Is your official linerary/Receipt. You must bring it with you to the airport for check-in and we recommend you keep a copy for your records. Please also lake the time to review it as it contains the general conditions of carmaoe
and applicatie tadfis that apply to the tickets, bookings and air services detailed befowr, 2 well as baggage, dangarous goods and other important infarmation related to your nip.

Data Protection Notice: Youry ! data will be pi in with the app carrler's privacy policy and, if your booking is made via a reservation system proveder ("GDS), with its privacy policy. These are
avallable at the IATA Travel Centre websile of from the carrier or GDS directly. You should read ihls documentalion, which applies o your booking and specifies, for ple, how your p data is 1, stored, used,

disclosed and trensferred. We also invite you 10 view A Canada’s Privacy Policy directly.

o Depart

BlSihess Class {lowest)

Idonday 08:50 16:23 @ 4hr33
18 Nov, 2018 :
5 Vancouver Ofttawa AC338 Business Z
Vancouver Int. (YVR), BC Ottawa Int. (YOW), ON Operated by: Air Canada | 321

Terminal 1 ( { (1 17, d?\

= Return

21 Now So10 1723 20:04 () 5nr39
' Ottawa Vancouver Aasis Business Z
Ottawa Int. (YOW), ON Vancouver Int. (YVR), BC Operated by: Air Canada | 321
Terminal M Meal
Ainter)
Passengers
A Cybele A Negris Travel Options Saats
{§ Reguiar meal AC338 2F
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s.19(1)

ET::], Purchase summary

4 aduit

Amount paid: $3633.25

Tax information

3615767'(‘;: 10009-2287 RT0001 Base Fare - Depart - Business Class (lowest) 1630.00

GST/MHST no. 10008-2287 RT0001 Base Fare - Retum - Business Class (lowest) 1630.00

$2.99 Sucharges 46.00
Goods and Services Tax - Canada - 100082287 RT0001 167.01
Harmonized Sales Tax -~ Canada - 100092287 RT0001 2,98
Air Travellers Security Charge - Canada 1425
Airport Improvement Fee - Canada 43.00
Total sirfare and taxes before options $353325
GRAND TOTAL (Canadian dollars) $3533%%

() Check-in and boarding gate deadlines léz}K 2 % [70. 148;

Within Canada
20 Recommended check-in time
e You should check in no laler than the times indicated at leh This will ensure you have plenty of time o check in, drop off your checked bags and pass through security
45 Check-in and baggage drop-off deadline
aieg? You mus! have checked in, i your rding pass and ied all ch bags al the baggage drop-off counter before the end of the check in period for your fight
15 Boarding gate deadline
s You must be present at the boarding gate before it closes

1. From Toronto City Airport (YTZ) - Check-in and baggage drop-off deadiine: 20 minules.
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] Baggage allowance

Carry-on Baggage
On flights operated by Air Canada, Air Canada Rouge or Air Canada Express, you may carry with you in the cabin 1 standard item {max. size: 23 x 40 x 55 ¢m [9 x 15.5 x 21.5in)) and 1 personal item (max. size: 16
) arry-on baggage policy.

%33 x43 cm [6 x 13 x 17 in)). Your carry-on baggage must be light enough that you can store it in the overhead bin unassisled. See ou t

omplete car

Checked Baggage
Please see below for details on the bags you plan on checking at the baggage counter.

Vancouver (YVR) > Ottawa (YOW)

Max. weight per bag:
C] st bag C] il bag 32.0 kg (70.01b)

Complimentary Complimentary Max, dimensions per bag:
158.0 cm (62.0 in)

Ottawa (YOW) > Vancouver (YVR)

: Max. weight per bag:
(= 1= bag (=) 2 bag 32.0 kg (70.0 1)

Complimentary Complimeritary Max, dimensions per bag:
158.0 cm (62.01in)

Currency
Fee amounts are displayed in the currency of the first departure city on your tickst. On the day of travel, applicable fees will be assessed in the local currency of the

country/region you are travelling from. Certain exceptions may apply where the departure airport does not charge in local currency. The currency exchange rate will
be determined by the date of travel.

Stopovers
Checked baggage fees may be reassessed when ilineraries include an enroute stopover of more than 24 hours.
Baggage Allowance for Air Canada Altitude and Star Alliance Members

The baggage allowance displayed below applies when you check your bags with Air Canada, Air Canada Express (flights operated by Jazz, Sky Regional, Air
Georgian, Exploits Valley Air) or Air Canada Rouge. Please make sure your Air Canada Altitude status level is valid at check-in,

Star Alliance Silver Members: Your baggage allowance is equivalent fo that of the fare option you purchased.

Economy Class Premium Economy Business Class
Altitude Super Elite 100K, Elite 75K, Elite 50K and Elite 35K -~ ?( :?ﬁ;lb) 321:?7?;;)) 3215??051@
Allitude Prestige 25k 23 i; ;(,159; Ib) 23 zkgb ?59; 1b) 32 i; ?7?05 Ib)
Star Alliance Gold ‘ 21;’;;';‘5;’ by 213“’,:‘:(353 i ;;g%g ?,f)

Note: If you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges will apply. The policy and fees will be those of
the carrier identified in the checked baggage information section.

« View Air Canada's additional checked baggage pelicy.
+ View the additional checked baggage policy of Air Canada's codeshare and interline partners,

p%}: Fare Rules

Business Class (lowest)
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3= Fare Rules

#? Changes
Adult - $50 CAD « Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare

difference. Changes can be made up to 2 hours befere departure.

« Same-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only).

+ Same-day standby is available: on flights between Toronto and Montréal or Ottawa, on flights between Calgary,
Edmonton and Vancouver, as well as on flights between Toronto Pearson (YYZ) and LaGuardia (LGA), John F. Kennedy
(JFK) or Newark (EWR} airports (connecting flights excluded).

= Flights can only be used in sequence from the place ofdeparture specified on the itinerary.

E}\@ Cancellations
Adult - Non- « Tickets are non-refundable and non-transferable.

refundable « Cancellations can be made up to 45 minutes prior to departure.

« If you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive
fare applies once per passenger, regardless of the number of flights that are changed.

« Customers who no-show their flight will forfeit the fare paid.

= Air Canada will provide a full refund without penalty when you cancel a new ticket (i.e. when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

« View Air Canada's refund policy Opens in a new window.

» Provided the original booking is cancelled prior to the original flight 's departure, the value of the unused ticket can be
applied within a one year period from date of issue of the original tickets to the value of a new ticket subject fo the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new outbound travel date must commence within a one year period from the original
date of ticket issuance. If the fare for the new journey is fower, any residual amount will be forfeited.

L. Seat selection*
Free advance seat » Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated

selection (standard) by Jazz (subject to availability}.

Aeroplan Miles
= 150% Aeroplan Miles

« The equivalent in Altitude Qualifying Miles
« For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge

Business Class (lowest)

 Changes
¥ Adult - $50 CAD + Before day of departure - The change fee per direction, per passenger, is $50.00 CAD plus applicable taxes and any fare

difference. Changes can be made up to 2 hours before departure.

« S8ame-day confirmed changes at check-in or at the airport are permitted at no charge (same-day flights only).

- S8ame-day standby is available: on flights between Torente and Montréal or Ottawa, on flights between Calgary,
Edmonton and Vancouver, as well as on flights between Toronto Pearson {(YYZ) and LaGuardia (LGA), John F. Kennedy
(JFK) or Newark (EWR) airports (connecting flights excluded).

« Flights can only be used in sequence from the place ofdeparture specified on the itinerary.

¥y Cancellations
Adult - Non- » Tickets are non-refundable and non-transferablie.

refundable « Cancellations can be made up to 45 minutes prior to departure.

« If you make a flight change that involves a more restrictive fare, the higher change fee associated with that more restrictive
fare applies once per passenger, regardless of the number of flights that are changed.

« Customers who no-show their flight will forfeit the fare paid.

« Air Canada will provide a full refund without penalty when you cancel a new ticket (i.e. when a new booking is made and
you are assigned a booking reference) within 24 hours of purchase.

» View Air Canada’s refund policy Opens in a new window.

« Provided the original booking is cancelled prior to the original flight 's departure, the value of the unused ficket can be
applied within a one year period from date of issue of the original tickets to the value of a new ticket subject to the change
fee per direction, per passenger, plus applicable taxes and any additional fare difference, subject to availability and
advance purchase requirements. The new outbound travel date must commence within a one year period from the original
date of ticket issuance. If the fare for the new journey is lower, any residual amount will be forfeited.

h Seat selection*
Free advance seat = Free advance seat selection on Air Canada and Air Canada Rouge, as well as on Air Canada Express flights operated

selection (standard) by Jazz (subject to availability).

Aeroplan Miles
« 150% Aeroplan Miles

« The equivalent in Altitude Qualifying Miles
+ For all flights cperated by Air Canada, Air Canada Express and Air Canada Rouge

4
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General conditions of carriage

10,

1.

You must obtain your boarding pass and check in any baggage by the check-in deadline. Additionally, you must be available for boarding at the boarding gate by the
boarding gate deadline. Failure fo respect check-in and boarding gate deadlines may result in the reassignment of any pre-reserved seats, the cancellation of
reservations, and/or ineligibility for denied hoarding compensation.

Although reconfirmation of flights is not required, we strongly recommend that you check your flight status online 2t aircanada.com or by calling our flight information
system at 1-888-422-7533 prior to your departure,

Advance seat assignments are not guaranteed and may change without notice, If your pre-assigned seat is unavailable, we will try to accommodate you in a
comparable seat in the same class of service and will refund any applicable fees.

Any travel credit banked for unused fickets is non-transferable: when the credit is redeemed, it must be used by the same person whose name appears on the original
ticket,

Air Canada will cancel any purchased ticket and provide a full refund without penalty up 1o 24 hours after purchase. Beyond 24 hours, voluntary changes to your
itinerary may require the payment of additional fees and fare upgrades. If you are travelling on a non-refundable ticket, Air Canada will be unable 1o make exceptions in
the event of an unexpected trip cancellation or medical emergency. We recommend the purchase of travel insurance.

Dangerous goods

For safety reasons, dangerous goods must hot be packed in checked or carry-on baggage, except as specifically permitted. Dangerous goods include, but are not
limited to: compressed gases, corrosives, explosives, flammable liquids and solids, radioactive materials, oxidizing materials, poisons, infectious substances, and
briefeases with installed alarm devices. For security reasons, other restrictions may apply. Please refer 1o the Restricted and Prohibited ltems page on our website for
more information.

Subject to the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicable tariffs, Air Canada may refuse carriage of
property in checked luggage that is not suitable for transportation, such as fragile or perishable items and may refuse to carry valuable items (a valuable is deemed to
be any item whose value is $ 1,000 CAD or more, per Kilegram or $1 CAD per gram}. Air Canada may refuse claims based on the inherent nature of an item (e.qg. ifs
perishable nature), or for loss or delay of unsuitably or inadequately packed items, to the extent that the destruction, loss or damages resulted from the inherent defect,
quality or vice of the baggage, or, in the case of delay, that the carrier, its agents, and servants took all measures that could reasonably be required to avoid the
damage, or that it was impossible to take such measures.

International travel

Governments may require your carrier to provide information on or permit access to passenger data. You cannot travel if you do not have all required fravel documents,
such as a passport and visa (where applicable), to enter in or transit through each country/region on your itinerary. Please refer to the Travel Documents page on our
website for more information,

In-flight health

lflost people are fit to travel by air, but special attention is required for passengers whose health problems may be exacerbated by altitude, travel stress, hypoxia and
other travel related difficulties. Our website offers important health tips and infermation for customers with special needs who may require medical approval before

flying.

Please also note that aircraft disinsection is carried out on certain routes, in compliance with the requirements of the World Health Organization (WHQ), the International
Civil Aviation Organization, Transport Canada and applicable foreign regulatory authorities. More information is available on our website.

Schedules and timetables

Time and aircraft type shown in timetables or elsewhere are approximate and not guaranteed, and form no part of the contract. Schedules are subject to change without
notice and carrier assumes no responsibility for passenger making connections not included as part of the itinerary set out in the ticket. Carrier is not responsible for
changes, errors or omissions either in timetables or other representations of schedules,

Overbooking notice

Airline flights may be overbooked, and there is a slight chance that a seat will not be available on a flight for which a person has a confirmed reservation. If the flight is
overbooked, no one will be denied a seat until zirline personnel first ask for volunteers willing to give up their reservation in exchange for a payment of the airline's
chaosing. If there are not enough velunteers, the airline will deny boarding to other persens in accerdance with its particular boarding pricrity. With few exceptions,
persons denied boarding involuntarily are entitled to compensation. The complete rules for the payment of compensation and boarding priorities are available at all
airport ticket counters and boarding focations.

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS

. Air Passenger Protection Regulations Notice:

If you are denied boarding or your baggage is lost or damaged, you may be entitled to cerlain standards of treatment and compensation under the Air Passenger
Protection Regulation. For more information about your passenger rights please contact your air carrier or visit the Canadian Transportation Agency's website.

General terms and conditions pertaining to flight delays, cancellations, denied hoarding, seating of children and lost or damaged baggage can be found in Air Canada's
General Conditions of Carriage and Tariffs.
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s.19(1)

. Room/Chambre : 0370
alrmory Folio # :

Invoice #

C HATEAU LAURI ER Cashier/Cassier # 615
1 Rideau Street Page # “10f2

Ottawa, ON, Canada K1N 8S7
T (613) 241-1414 F (613) 562-7030
G.S.T. /H.S.T Registration #843511775

Reference No.

Arrival/Arrivée © 11-18-19
Departure/Départ : 11-21-19

Description Additional Information/Supplémentaire Charges Credits
11-18-19 Room Charge 400.00
11-18-19 Municipal Accommodation Tax ( 16.00
11-18-19 Room HST (13%) 54.08
11-19-19 Room Charge 400.00
11-19-19 Municipal Accommodation Tax ( 16.00
11-19-19 Room HST (13%) 54.08
11-20-19 Room Charge 400.00
11-20-19 Municipal Accommodation Tax ( 16.00

54.08

11-20-19 ST (13%)
11-21-19 XXXXXXXXXX. XXIXX 1,410.24

For information‘or reservations, visk us at ;?;";xmmv;xmr_.“m sk oo °? it

. e Ca le au cas ou la co! ie nm on
www.fairmont.com or call Fairmont Hotels & Resorts from: persun. sssocs fais b payfor  ouson repr  disignt en e
United States or Canada 1 800 441 1414 eny part of or the \lmuiohuduug-s Overdue LcsmﬁnmmﬂmMMilih

> B balance subject 1o @ surcharge atthe rate of 1 5% per 1,5% par mois aprés Un mois. (18,00% par année)
Pour information et réservations visitez notre web au month afler one month. (18.00% per amnum.) Jai accepté la livraison dujoumal The Globe and Mail Si
& 1h ted delivery of The Globe and Mai. Had | is mfusé, ¥ obtenl: édit & l

www.fainnont.com ou téléphona au Hotels Fairmont de: mi:::dﬁﬂuld have t:yo:n eligble fo:- £1.00 (Mon-Frri) mw.." p:.g:r‘?::f:mm \"m-dlm e i) ot ;’o‘gm.
Etats Unis ou Canada 1 800 441 1414 :& :?;OO(S-L)mdi to my account. (At participating Samedi. (Dans les hétels par ficipants.)

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d'avoir choisi les Hotels Fairmont
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( [f/’ %,@g’{)y{:‘ //707{;5 { 40 i /z’//
Man a}g{ Pt O e

»{‘,/z//’k/fvﬁwﬂfz /7614;3 o

",') Y/ ' Ll W ' PURCHASE
,// (/ AN é{ ” / Z)/ /'475‘%@7> HERCHANT: vk BBG |
7 ; MEDAL L TON: G 523;;7
é’bt//}/[.é\, 5.19(1) %an : 2
BLUE Ling TAXT ' SNASEI N - }333?,
613-238-1111 OTTAuA STHRT  15:2 EHD: 19
. FARL #+UUNT : $ 1017
TIP 47INT: $ 2.9
TOTAL: Cab %: 12.17

MeRcwr: | RCHASE Alin e
MEDALL T0N; ¥umx SRy s aTTON NANE:

DRIVER 1p: B452 M e
TRIP Ntgep- 88852914 HPPROVED:

/1;‘484@13 i 0644 Qg v 3l Codde 3 W;.)‘I)
START:  19; J 19:84 RESH i ¢
8 END: 19:03 T : BEAGAGNG
FARE ariouny: R\ ETHON: CONTACTLESS CHTP
EXTRA AMOUNT: $ 10.60
TOTAaL: ¢ $ 2.0 A APASSENGER COPYmuzox
AD % 12.pa
ALD: B ST TOM e e i
APPROVED: o
foproval Code ; e #oe
RESP (1) 820821
110 : 66 TR TRYETAR 1T, COH
ENTRY HETHop: BEAedang

CONTACTLESS crp
MEMPASSENGER COP ¥ ssencanc

U"»SCRIan;______m______ y Z / / o
— / 42 fwpn &‘-4%;&’5'\‘/4‘1
&fpotle 1 A5ilene

INGUIRYG1 X 1 T8, coy BONNY'S TAX| QC 83

5759 SIDLEY STREET

[ /7)¢ L/,%@gm )mf& BURNABY BC

#Et AT E RN

o ' oy, CARD
S 40 LI~ CARD TYPE -

ﬁt//’é’)ﬁ DATE 2019011724
1974 20" :

/ ./‘7 f . , BLase 4 THE TAAT TIME 50737

4?//’ %/’/1;*/24 Assidlencd Save N CLERK ID 02
% il RECE IPT NUMBER

“‘L(/ bé’t'"MM;/Mi [{/1///4;4{/ AR BT H85002792-001-087-004-0

WK e ot WY W mE e e e e ———————

Ccash Receipt <o e s PURCHASE

ice cai.. f ~ WAL 1 AMOUNT $39.00
t, safe and courteous service ca e s
Foermp sa el St ]’;'x'n. TIP $5 L85

ged'cé 70# e . ‘ TOTAL
s Checker Gabs (i i) $44.85
604-684-3201 or 604-731-1111 e

1375 Vernon D.rive '
Vancouver, BC V6A3V4 i B A0000000031010
www.btccab(s)-CB ) . . " 4F4ADCE15FD875F6
» $ k 4 & Aty £'3
it 1D 04T " 0000000000~
Da‘e_“r"':—_:_'.:.'.i.'z:"":;',f“;:;—;: e - -
\ $ 3 9 9., I'l AN N PR
| ¥ Lot APPROVED
LUSIOMLR SERy I ‘UB-9442-9812
....................................... i u.'u:Lm(Zl%:x:m:‘.l.; “ AUTH# 011201 01-027
FLOM crurvarerssisesisssns /Tl THANK YOU
cnoL Y HO SIGNATURE REQUIRED
e Thank You CARDHOLDER COPY
GST# 100436724
s e S O ' i IMPORTANT - REPRAH THis

~ABY FENR YOLIR RECORDS



CRA Calculated Taxi Tax 2019

Taxis for
Ontario & S 70.00
Quebec
S 70.00
S 7.50
S 62.50
Taxis for
Nova Scotia &
PEI &
New Foundland &
New Brunswick
< %
S i
S
Taxis for
BC & S 83.55
Saskatchewan &
Alberta &
Manitoba
i 83.55
S 3.21
S 80.34
The figures you need

GRAND TOTAL S 153.55
TOTAL TAX S MR
SUMMARY Page total S 142.84
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s.19(1)

Simons, Deborah

From: Phyllis Clark <

Sent: March 12, 2020 11:38 AM

To: Simons, Deborah

Subject: Re: Seeking approval - TABCC83398 - Cybele Negris - B20-006
Approved

Phyllis

CONFIDENTIALITY WARNING

This communication is intended for the use of the recipient to which it is addressed, and may contain confidential, personal, and/or privileged
information. Contact me immediately if you are not the intended recipient of this communication, and do not copy, distribute, or take action
relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed.

On Thu, Mar 12, 2020 at 9:36 AM Simons, Deborah <simons@mint.ca> wrote:

Dear Phyllis,

Attached is a travel expense claim for approval. This represents the expenses related to Cybele’s travel to
Ottawa to attend last week’s Board of Directors meetings. There are no exceptions, and the claim has been

- reviewed and approved by the Acting CFO. If you approve via e-mail, I will add a notation to your signature

line and will attach a copy of your e-mail to the claim.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT

COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX

OTTAWA ON K1A 0G8
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TRAVEL EXPENSE REPORT Revised May 6, 2019
RCM BOARD OF DIRECTORS

Claimant: |Cybe]e Negris Departure Date: Earch 12020 Return Date: Earch 52020

Location: |Royal Canadian Mint - 330 Sussex |

Purpose:

Strategy, committee and board meetings

TRAVEL EXPENSE Amount ; Meals & Incidentals
Airfare $3,822.001| ! Note: Please usethe meal allowancecalculator
Baggage Fees ' below to determine the exact number of
Change Fees AR -rh i meal allowances and incidentals.
VIARail Z i
Hotel Accommodations $ 1,640.56 t/ /o4 Rate #Meals Total
Mileage @UM) . [ 38— |$ 1736- . Q Breakfast 52035 ) 0 s = .~
parking () 54 Z0y D Lunches $20.60 1 $ 2060 | -
Taxis .?f ” /!? $ 3796 / Dinners $50.55 1 $ 50.55|
Car Rental ﬁ{”ﬂ 4 v Incidentals $17.30 5 $ 8650 ¢
Gasoline $§ 157.65| .
Private Accomodation ($50/ngt) | | Total Travel Expenses
Other
Total Travel Expenses $5570° 17 S S )G -08 //j)
Total Meal/Incidentals S 157.65 A
TOTAL $5.121.32 5)9). )5 AT

Meal allowance and incidental calculator
Insert Date — 1-Mar 2-Mar 3-Mar 4-Mar 5-Mar

Sat Sun Mon Tue Wed Thu Fri Total
Breakfast 0 e
Lunch 1 1 —
Dinner ..................... 1 T S T TP PP PeY- e eressesnsnnannasnansananadiensantantanestenranatanans 1 £ e
Incidentals 1k 1 1 1 1 5 il
Per Diem Calculator
Insert Date — 1-Mar 2-Mar 3-Mar 4-Mar 5-Mar

Sat Sun Mon Tue Wed Thu Fri Total

_____ 1 1 1 1 1 5 |

Claimant Signature: C@«V pate: March 6, 2020

Travel expense reports must comply with the RCM's Corporate Travel, Hospitality, Conference and Event Policy (Policy # 51).
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Royal Canadian Mint / Monnaie royale canadienne
320 Sussex Drive

OTTAWA, ON
K1A 0G8 s.19(1)
Canada
ELECTRONIC FUNDS TRANSFER
CYBELE NEGRIS l(ae)l(ephone 613-993-3500
Date 19/03/2020
Vendor account
Date of payment 20/03/2020
Reference No. PV153369
Fax
E-mail simons@mint.ca
Invoice Invoice Invoice Amount in Cash Payment Remarks
date currency transaction discount amount
currency
TABCC83398 B20-006 13/03/2020 CAD 5,727.73 0.00 57271713 EAHCE12467 OTTAWA
CAD S5, 727:73

000266
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g e Travel Expense Form 2020 OTJ #:
%%%E«Zz -%gmiég TA #:| TABCC83398
o EAHCE #| EAHCE12467
Claimant @bele Negris | Cost estimate provided on TA $8,049.15
Cost Centre 121 Legal Services (Board) W Hospitality estimate provided on TA
Departure Date 01-Mar-20
Travel Location and Reason Return Date 05-Mar-20
(attach supporting documents): THEMIS # (vP and Board ctaims only) 3112
B20-006 Currency Conversion Table
To attend Board of Directors meetings and business dinners. 1 Unit of is Worth of
USD CAD
Vancouver/Ottawa/Vancouver CAD
CAD
CAD
CAD
Total Travel Expenses (inclusive of fares) 5,727.73
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE $ AMOUNT) [
Cash Advanced / Returned ( ENTER AS POSITIVE $§ AMOUNT )
Currency Advanced Returned Qutstanding FX to CAD | CAD Equivalent
0.00 1.00000 0.00
Amount Owing to: Employee 5,727.73 RCM 0.00

Expense Coding

Account Cost Center ( Select One from drop down box)

In Canadian $

HST - Registration # 10793 5058 RT0001 _ _ 384.86
740200 - Meals (domestic) 121 Legal Services (Board) fj 67.76
741200 - Meals (foreign) v 0.00
740100 - Hospitality {(domestic) - i [ 0.00
741100 - Hospitality (foreign) e - v 0.00
740010 - Airfare (domestic) 121 Legal Services (Board) R 3,690.75
741010 - Airfare (foreign) S - 0.00
740020 - Rail fare (domestic) 121 Legal Senvices (Bbard) hd 0.00
741020 - Rail fare (foreign) e - 0.00
740500 - Taxi fare (domestic) 121 Legal Services (Board) ! 33.89
741500 - Taxi fare (foreign) S v | 0.00
740700 - Personal car mileage (domestic) 121 Legal Services (Board) v 16.25
741700 - Personal car mileage (foreign) - i ! 0.00
740030 - Car rental {domestic) b 0.00
741030 - Car rental (foreign) - 3 B v 0.00
740800 - Parking (domestic) v 0.00
741099 - Other transportation (foreign) b4 0.00
740400 - Accommodations (domestic) 121 Legal Services (Board) v 1,451.84
741400 - Accommodations (foreign) ) 4 0.00
740900 - Incidentals (domestic) 121 Legal Services (Board) ) v 82.38
741900 - Incidentals (foreign) v 0.00
740000 - Baggage & Travel (domestic) - v 0.00
741000 - Baggage & Travel (foreign) v 0.00
0.00 - v 0.00
0.00 > 0.00
- - . 0.00

- 0.00

154200 - Prepaid Fares - 0.00
Out of Balance - Discrepancy in Expenses Coded 0.00
FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim ($2,321.42)
Variance % -29%

(Favorable)/Unfavorable Variance: Estimate on Hospitality versus actual expense claim $0.00

Hospitality Variance % #DIV/0!

Updated 01/01,20
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Canada - (Except NWT, NVT, Yukon) USA - (Except Alaska)

2 ' Total Amount Actual Calce USD Actual Credit Card| Total CAD
(incl. HST/GST)| HST/GST | HST/GST Expenses CAD Exp. Equivalent

Page

RCM Paid Fares (Air-Domestic)
RCM Paid Fares (Rail-Domestic)
RCM Paid Fares (Air-Foreign)
RCM Paid Fares (Rail-Foreign)
Employee Paid Fares (Air - Domestic) 3,874.50 183.75
Employee Paid Fares (Air- Foreign)

Employee Paid Fares (Rail- Domestic)

Employee Paid Fares (Rail - Foreign)

Hotel Accommodations (Domestic) 1,640.56 188.72

Hotel Accommodations (Foreign)

Taxis (Domestic) 37.96 4.07

Taxis (Foreign)

Mileage ($0.565km) | 30.2 17.06 0.81

Business Telephone
Parking

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personal Accommodations
Hospitality

Baggage (Domestic)

Baggage (Foreign)

Others (code manually)

Others (total)

Total Expenses 5,570.08 376.54 0.81

Per Diem Country Canada USA
No. of meal Total CAD| Calculated No. of meal Total USD Total CAD

Meal allowance rates allowances allowance | GST/HST allowances allowance Equivalent

Breakfasts $20.35 $20.35

Lunches $20.60 1 20.60 0.98 $20.60

Dinners $50.55 1 50.55 2.41 $50.55

Total Meals 71.15 3.39

Incidentals $17.30 5 86.50 4.12 $17.30

Total Expenses 157.65 7.51

Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances and incidentals

Grand Total CAD Expenses 5,727.73 Grand Total USD Expenses e ]
Grand Total HST/GST 384.86

Notes for Expenses

Breakfast on 2, 3, 4 & 5 March was included with the accommodations; RCM provided lunch on 3, 4 & 5 March and dinner on 2, 3 & 4 March. Cybele did not
pay for any cabs in Ottawa other than transportation from the Ottawa airport (she shared a cab with another Board member for travel back to the Ottawa airport
and the other Board member paid for the cab); Cybele originally booked her flights for 1 March (Vancouver/Ottawa) and 6 March (Ottawa/Vancouver) based on
the original meeting schedule, but when the meeting schedule was adjusted to reflect an earlier finish time on 5 March, she was able to change her return flight
from 6 to 5 March, thereby saving one night at the hotel, incidentals on 6 March, and a per diem on 6 March - Corporate Secretariat approved this change. The
total airfare is therefore $3,874.50 (original ticket $3,302.25 + fare difference for revised return $519.75 + change fee $52.50).
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i, % Travel Expense Form 2020 TA #

*IMPORTANT - Travel expense claims must be prepared and comply with the Corporate Travel, Hospitality, Conference & Event Policy #51, (as applicable) and
approved in accordance with the Delegation of Authority Policy #41. Approver must have Delegation Authority at the time of signing. All travel plans must be pre-
authorized using the A}phdritv to Travel and Advance form.

As the Traveller, please indicate if this claim contains any exceptions requiring approval per the Corporate Travel, Hospitality, Conference & Event Palicy #51.
Yes O No If you indicated “Yes”, please check which exception(s) were not pre-approved and require approval:

CEOQ APPROVAL REQUIRED: (Please initial)
O  Travel - Exceptions to Corporate Travel, Hospitality, Conference & Event Policy #51 {Annex 2B)

CFO or CEO APPROVAL REQUIRED: (Please initial)
O Hospitality — Exceptions to Hospitality Policy #51 (Annex 2B)
O Hospitality — No pre-approval obtained for the following:
Hospitality — External or internal hospitality exceeding Maximum Cost Per Person {Annex 2B)
Hospitality — External or internal hospitality costs exceeding $5,000 (Annex 2B and 44.1)
Hospitality — Alcoholic beverages provided (Policy Section 44.1)
Hospitality — Food & beverage cost exceeded Maximum Cost Per Person (Policy Section 44.1)
Hospitality -~ Entertainment provided {Policy Section 44.1)
Hospitality — Hospitality or entertainment provided to spouse or person accompanying an event participant (Policy Section 44.1)
Hospitality — Hospitality paid by the RCM taking place at the residence of an RCM employee, Board member or other private residence
(Policy Sections 44.1and 46.4)
Hospitality — Special forms of hospitality (Annex 28)
Hospitality — No pre-approval prior to expenditure (Section 44.7)

OO0 oooooog

VP APPROVAL REQUIRED {CEO APPROVAL IF TRAVELLER IS A VP): (Please initial)
O  Travel - Combining personal and business travel (Policy Section 14.3)
O Travel- Airfare— Higher level than permitted by policy (Policy Section 20.6)
O Travel - Privately owned vehicles - Kilometer allowance in excess of the equivalent lowest practical commercial carrier fare {Policy Section 22.1)
O  Travel - Hotel - Rate in excess of specified or published City Rate Limits {Policy Section 25.2 and 25.3)
O  Travel - Car travel - Leased Vehicles (Policy Section 23.1)
O  Travel - Expense received over 30 days {Policy Section 33.1)
O  Hospitality - External or internal hospitality up to $1,500 but less than $5,000 and within Maximum Cost Per Person (Annex 28)
O Hospitality - Food & beverage cost not exceeding Maximum Cost Per Person (Policy Section 44.1)

TRAVELLER’S DIRECTOR APPROVAL REQUIRED: {Please initial)
O  Travel - Airfare — upgrade to a fare class higher than the Standard Allowable Airfare Class permitted by policy, st no additional cost ta RCM (Policy
section 20.6)

g

Travel — Car rental - upgrade to a larger vehicle than the Intermediate/Standard size permitted by policy, at no additional cost to RCM ({Policy section
23.3)

O Travel - Car rental — upgrade to a larger vehicle than the Intermediate/Standard size to accommodate 3 or more employees (Policy section 23.3)

O Travel - Missing original itemized receipts. Explanation provided (Policy section 33.2)

O Travel - Hotel - upgrade to a level higher than the Standard Guest Room permitted by policy, at no additional cost to RCM (Policy section 25.1)

O  Travel - Hotel - rate in excess of Ottawa ($200), Winnipeg ($155), Toronto ($200), Montreal ($190), Vancouver {$200), and Calgary ($180), Las Vegas
{$145), or published City Rate Limit. VP pre-approval not obtained. Justification provided (Policy section 25.2)

O  Missing original itemized receipts. Explanation provided (Policy section 26.2)

O  Other exceptions (traveller has listed and explained on a separate document)

OO  Hospitality - External or internal haspitality up to $1,500 and within Standard Cost Per Person {Annex 28B)

By signing below, the Traveller confirms that this expense claim contains only eligible allowances and legitimate and actual expenses incurred in accordance with the
Corporate Travel, Hospitality, Conference & Event Policy #51 (as applicable), that all required supporting documentation is contoined in this expense claim, that the
above noted exceptions are complete and accurate, and thot the cloim has been completed in accordance with these policies.

g}{ ave,klfl Name m(]g”?ﬂ' ‘ZP:::nr;e claim pd/fj?h () ) /}7{_’5}'& ;mm:ﬂ:: Traveller’s Director with signing authority
4] )J/u}/z,[,f o L ’i/”’ fepo | R
Sig urE of traveller Signature Signature of Traveller's Director

(2{/ el /‘u{g ‘ ~ Jo/0>) 2020 ,
Date /O/(D 2 QD(}Z Date Date

The Traveller's Manager confirms that she/he has reviewed this expense claim including all the supporting documentation, that the expenses claimed appear
reasonable, exceptions as noted above are approved (as required), and the claim has been completed in accordance with the Corporate Travel, Hospitality, Conference
& Event Policy #51 (as applicable).Please note, If exceptions have been pre-approved prior to travel, the Travel’s Director can proceed in signing the expense claim. By
signing below, the VP or CEO confirms that she/he has reviewed the exceptions as noted above requiring her/his approval and hereby grants it.

4.Approved by VP (as required) 5.Reviewed by CFO (CEO claims; Board claims: claims | 6.Approved by CEO & President/Chair of BOD/Chair of
(PRINT NAME) for review pri:;y Sreguired) it Committee (as required)
I n

Signature of VP Signat/g Slgﬂamlen( EOI Irof nard]ChairofAudlt
Committee ,

ol Ezr TRy et (%/44,4 AL %Ww

::lewedh Finance (PRINT NAME) - /2/ ” / } ﬁ p | uﬁ/ﬁ- {//) d&’?{
| 9IS 0
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Smith, Cindy

s B == s T e T ]
From: Smith, Cindy
Sent: March 11, 2020 8:15 AM
To: . ‘ Delegation of Authority
Subject: Delegation Notice - Jennifer Camelon - Avis de délégation de pouvoirs

VERSION FRANCAISE CI-APRES.,

Delegation Notice — Jennifer Camelon

Please be advised that Jennifer Camelon will be absent from the Mint March 11, 2020. During that time, Bob
Zintel will be Acting Chief Financial Officer and will have full authority to act on her behalf,

Avis de délégation de pouvoirs — Jennifer Camelon

La présente est pour vous aviser que Jennifer Camelon sera absente de la Monnaie le 11 mars 2020. Pendant cette
période, Bob Zintel sera chef de la direction financiére par intérim et, & ce titre, aura tout pouvoir d’agir en son
nom.

Original signed by/Original signé par

Marie Lemay
President & CEO/Présidente
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Meal allowance and incidental calculator

If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

These calculators are now all linked - please only place a 1" in each applicable box

Type the date name and numbers in the CANADA box ONLY

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller
You may claim an incidental for each partial or full day of travel

Please set your ‘print area’ around the calculators you want to print.

Enter your travel dates here for CANADA MONTH: Mar-20
Numbers only 1 2 3 4 0 b
Sat Sun Mon [Tue Wed [Thu Fri Sat Sun Mon Tue Wed |[Thu Fri
1
Dinne 1
denta 1 1 1 1 1
Enter your travel dates here forthe  US MONTH: 43891
1 2 3 4 5
Sat Sun Mon [Tue Wed [Thu Fri Sat Sun Mon Tue Wed [Thu Fri

LU
o
0

Total
allowances
0

Total

allowances
0
U
0
0
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@ AIR CANADA

/(,Lh, Joé %U (f/ /(/7(//4/ A
(/(/'atw/\,- L/(,«{’?’?Z"l ;o /U/Z{C/\

Air Canada Reservations, 1-888-247-2262

\//& ﬁ) /(/(i é C"’("' C Z/‘]\ Issuing date: Mar-03, 2020

Passenger: Negris Cybele
Booking Reference:

Ticket number:

ELECTRONIC TICKET RECEIPT

This is your Itinerary/Receipt. You must bring it with you to the airport for check-in and we recommend you keep a copy for your records. Please also
take the time to review it as it contains the general conditions of carriage and applicable tariffs that apply to the tickets, bookings and air services detailed
below, as well as baggage, dangerous goods and other important information related to your trip.

NOTE: You may be receiving this Itinerary Electronic Ticket Receipt due to a change in your itinerary. Please contact the Air Canada Contact Centre
immediately if you have any questions concerning any schedule change.

From To Flight Departure Arrival

OTTAWA, Macdonald Cartier Inti VANCOUVER, International (YVR) AC343 17:25 20:04

(YOW) Terminal: M Thursday 05 Mar 2020  Thursday 05 Mar 2020
Fare: Business Class (flexible), D Operated by: AIR CANADA Cabin: Business Class

Fare basis: DOZCEF Aircraft type:Airbus Industrie A321 Duration: 05:39

Booking status: OK Number of stops: 0 Seat: 02F

Frequent flyer number: _

OK = Confirmed SEDinner in C((J[/H’Z/'_

Carry-on Baggage

On flights operated by Air Canada, Air Canada Rouge or Air Canada Express, you may carry with you in the cabin 1 standard item
(max. 23 x 40 x 55 cm [9 x 15.5 x 21.5]) and 1 personal item (max. size: 16x 33 x43 c¢m [6 x 13 x17 in]). Your carry-on baggage
must be light enough that you can store in the overhead bin unassisted. See our complete carry-on baggage policy.

Checked Baggage

Please see below for details on the bags you plan on checking at the baggage counter.

YOWYVR

1st Checked Bag: Free of Charge UPTO70LB 32KG AND62LI 158LCM OR ANTLERS OR BICYCLE OR
SPORTING FIREARMS

2nd Checked Bag: Free of Charge UPTO70LB 32KG AND62LI 158LCM OR ANTLERS OR BICYCLE OR

SPORTING FIREARMS
Name of the carrier whose baggage rules apply: AIR CANADA

For travel within Canada or between Canada and the United States, a Canadian tax of $3.00 CAD may apply to baggage fees. For
travel between Canada or the United States and Mexico, the Dominican Republic and Barbados, an applicable local sales tax of $4.00
CAD may apply to baggage fees. For all other itineraries to/from Mexico, the Dominican Republic and Barbados as well as itineraries
to/from South America, an applicable local sales tax of $21.00 CAD may apply to baggage fees. All above tax amounts are based on
the maximum applicable tax amounts per itinerary type. Actual amounts may vary and will be charged in the currency used in your
departure airport. Tax amounts are subject to change without notice by local government.

Currency

Fee amounts are displayed in the currency of the first departure city on your ticket. On the day of travel, applicable fees will be
assessed in the local currency of the country/region you are travelling from. Certain exceptions may apply where the departure airport
does not charge in local currency. The currency exchange rate will be determined by the date of travel.

Stopovers
Checked baggage fees may be reassessed when itineraries include an enroute stopover of more than 24 hours. 000272



Note: If you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges will apply. The

policy and fees will be those of the carrier identified in the checked baggage information section.

View Air Canada's checked baggage policy
View the checked baggage policies of Air Canada's codeshare and interline partners

Baggage Allowance for Altitude and Star Alliance Members
Baggage check-in must occur with Air Canada, Air Canada Express (flights operated by Jazz, Sky Regional, Air Georgian, Exploits
Valley Air) or Air Canada Rouge. Air Canada Altitude status level must be valid at time of check-in to qualify for waiver of charges

Frequent Flyer Status

Altitude Super Elite 100k,
Elite 75k, Elite 50k & Elite 35k

Altitude Prestige 25k

Star Alliance Gold

Star Alliance Silver

Economy Class

3 bags
32kg (70lb)

2 bags
23kg (50Ib)

As per fare paid + 1
additional bag
23kg (50Ib)

As per fare paid
23kg (50Ib)

Premium Economy

3 bags
32kg (70Ib)

2 bags
23kg (50Ib)

As per fare paid + 1
additional bag
23kg (50Ib)

As per fare paid
23kg (50Ib)

Business Class

3 bags
32kg (70Ib)

3 bags
32kg (70Ib)

As per fare paid + 1
additional bag
32kg (70Ib)

As per far paid
32kg (70Ib)

Fare rules Summary

Voluntary changes to your itinerary may require the payment of additional fees and fare upgrades. If you are travelling on a
non-refundable ticket, Air Canada will be unable to make exceptions in the event of an unexpected trip cancellation or medical
emergency. We recommend the purchase of travel insurance. Tickets are non transferable.

Seat selection charges are per passenger and apply to each individual one-way flight segment in your itinerary. Flight segments are
identified by a change in flight number, with each new flight number representing a flight segment. Taxes are not included.

Please note that you may be moved from your selected seat without notice in the event of an involuntary schedule or airport change
(e.g. flight disruption, cancellation), to accommodate a passenger with a disability, or for any other reason that requires Air Canada to
move you prior to departure or during the flight. If you are moved from your seat for one of these reasons, you may request a refund
for your seat charges. We invite you to read additional terms and conditions related to seat selection.

FARE DETAILS

Form of payment: CC VI XOOOKXKXAKKX2529 Air Transportation Charges: CAD 3576.00
XXXX 078941 Taxes, Fees and Charges:
Endorsements: CAD3081.00 NONREF-BG AC Goods and Services Tax - Canada - CAD 24.75
100092287 RTO001(XG)
/’ ' Air Travellers Security Charge - Canada(CA)  CAD PD 14.25 _
/ é\‘*ﬁf / 7[/;-:-,}4‘ ,” sfica Harmonized Sales Tax - Canada - CAD PD 2.99 f#//
A 24 , mese 100092287 RT0001(RC)
9 dfmmiﬁfb Airport Improvement Fee - Canada(SQ) CAD PD 25.00
Airport Improvement Fee - Canada(SQ) CAD PD 23.00

6%;_@{?9'/%&/
Reet

By

Goods and Services Tax - Canada - CAD PD 156.01 \4/

100092287 RTO001(XG) —p————tir
Total Amount: @D 519.75A
__._.___—,__-—’/

GENERAL CONDITIONS OF CARRIAGE




1.

You must obtain your boarding pass and check in any baggage by the check-in deadline . Additionally, you must be available
for boarding at the boarding gate by the boarding gate deadline. Failure to respect check-in and boarding gate deadlines may
result in the reassignment of any pre-reserved seats, the cancellation of reservations, and/or ineligibility for denied boarding
compensation,

Within Canada

When you should check in: 90 minutes
Check-in / baggage drop-off ends: 45 minutes
Boarding Gate Deadline: 15 minutes

To/From the US

When you should check in: 120 minutes
Check-in / baggage drop-off ends: 60 minutes
Boarding Gate Deadline: 15 minutes

International (including Mexico and the Caribbean)
When you should check in: 120 minutes

Check-in / baggage drop-off ends: 60 minutes
Boarding Gate Deadline: 15 minutes

From Algiers (Algeria), Casablanca (Morocco) and Tel Aviv (Israel)
When you should check in: 180 minutes

Check-in / baggage drop-off ends: 60 minutes

Boarding Gate Deadline: 30 minutes

Although reconfirmation of flights is not required, we strongly recommend that you check your flight status online at
aircanada.com or by calling our flight information system at 1-888-422-7533 prior to your departure.

Advance seat assignments are not guaranteed and may change without notice. If your pre-assigned seat is unavailable, we
will try to accommodate you in a comparable seat in the same class of service and will refund any applicable fees.

Any travel credit banked for unused tickets is non-transferable: when the credit is redeemed, it must be used by the same
person whose name appears on the original ticket.

Air Canada will cancel any purchased ticket and provide a full refund without penalty up to 24 hours after purchase. Beyond 24
hours, voluntary changes to your itinerary may require the payment of additional fees and fare upgrades. If you are travelling
on a non-refundable ticket, Air Canada will be unable to make exceptions in the event of an unexpected trip cancellation or
medical emergency. We recommend the purchase of travel insurance.

Dangerous goods

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as specifically permitted.
Dangerous goods include, but are not limited to: compressed gases, corrosives, explosives, flammable liquids and solids,
radioactive materials, oxidizing materials, poisons, infectious substances, and briefcases with installed alarm devices. For
security reasons, other restrictions may apply. Please refer to the Restricted and Prohibited Items page on our website for
more information,

Subject to the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicable
tariffs, Air Canada may refuse carriage of property in checked luggage that is not suitable for transportation, such as fragile or
perishable items and may refuse to carry valuable items (a valuable is deemed to be any item whose value is $ 1,000 CAD or
more, per Kilogram or $1 CAD per gram). Air Canada may refuse claims based on the inherent nature of an item (e.g. its
perishable nature), or for loss or delay of unsuitably or inadequately packed items, to the extent that the destruction, loss or
damages resulted from the inherent defect,quality or vice of the baggage, or, in the case of delay, that the carrier, its agents,
and servants took all measures that could reasonably be required to avoid the damage, or that it was impossible to take such
measures.

International travel

Governments may require your carrier to provide information on or permit access to passenger data. You cannot travel if you
do not have all required travel documents,such as a passport and visa {(where applicable), to enter in or transit through each
country on your itinerary. Please refer to the Travel Documents page on our website for more information.
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9. In-flight health

Most people are fit to fravel by air, but special attention is required for passengers whose health problems may be exacerbated
by altitude, travel stress, hypoxia and other travel related difficulties. Our website offers important health tips and information
for customers with special needs who may require medical approval before flying.Please also note that aircraft disinsection is
carried out on certain routes, in compliance with the requirements of the World Health Organization (WHO), the International
Civil Aviation Organization, Transport Canada and applicable foreign regulatory authorities. More information is available on
our website.

10. Schedules and timetables

Time and aircraft type shown in timetables or elsewhere are approximate and not guaranteed, and form no part of the contract.
Schedules are subject to change without notice and carrier assumes no responsibility for passenger making connections not
included as part of the itinerary set out in the ticket. Carrier is not responsible for changes, errors or omissions either in
timetables or other representations of schedules.

11. Overbooking notice

Airline flights may be overbooked, and there is a slight chance that a seat will not be available on a flight for which a person
has a confirmed reservation. If the flight is overbooked, no one will be denied a seat until airline personnel first ask for
volunteers willing to give up their reservation in exchange for a payment of the airlines choosing. If there are not enough
volunteers, the airline will deny boarding to other persons in accordance with its particular boarding priority. With few
exceptions,persons denied boarding involuntarily are entitled to compensation. The complete rules for the payment of
compensation and boarding priorities are available at all airport ticket counters and boarding locations.

NOTICE: SOLD SUBJECT TO APPLICABLE TARIFFS

Schedule and Itinerary Changes

¢ Please contact the Air Canada Contact Centre immediately if you have any questions concerning any schedule change.

¢ Any changes made to Air Canada bookings may affect other travel services you may have booked/reserved (i.e. car andior
hotel reservations). It is your responsibility to verify whether or not other travel services are affected as a result of such
changes.

e |f the flight for which you have a confirmed upgrade has been cancelled and we were not able to rebook you in the Business
Class cabin, any eUpgrade Credits or frequent flyer miles/points that were used for the initial upgrade will be returned to your
account.

e You can change your new seat assignment on aircanada.com. If you wish to change your new flight, please contact the Air
Canada Contact Centre.

CONDITIONS OF CONTRACT AND OTHER IMPORTANT NOTICES

PASSENGERS ON A JOURNEY INVOLVING AN ULTIMATE DESTINATION OR A STOP IN A COUNTRY OTHER THAN THE
COUNTRY OF DEPARTURE ARE ADVISED THAT INTERNATIONAL TREATIES KNOWN AS THE MONTREAL CONVENTION, OR
ITS PREDECESSOR, THE WARSAW CONVENTION, INCLUDING ITS AMENDMENTS (THE WARSAW CONVENTION SYSTEM),
MAY APPLY TO THE ENTIRE JOURNEY, INCLUDING ANY PORTION THEREOF WITHIN A COUNTRY. FOR SUCH
PASSENGERS, THE APPLICABLE TREATY, INCLUDING SPECIAL CONTRACTS OF CARRIAGE EMBODIED IN ANY APPLICABLE
TARIFFS, GOVERNS AND MAY LIMIT THE LIABILITY OF THE CARRIER.

Air Passenger Protection Regulations Notice (for flights to, from and within Canada, including connecting flights):

If you are denied boarding, your flight is cancelled or delayed for at least two hours, or your baggage is lost or damaged, you may be
entitled to certain standards of treatment and compensation under the Air Passenger Protection Regulations. For more information
about your passenger rights please contact your air carrier or visit the Canadian Transportation Agency’'s website.

Pursuant to these regulations, general terms and conditions pertaining to flight delays, cancellations, denied boarding, seating of
children and lost or damaged baggage must be provided by your carrier. For Air Canada, this information can be found in Air Canadas
General Conditions of Carriage and Tariffs.

NOTICE of Liability Limitations

The Montreal Convention or the Warsaw Convention system may be applicable to your journey and these Conventions goverfGaay5



may limit the liability of air carriers for death or bodily injury, for loss of or damage to baggage, and for delay.
Where the Montreal Convention applies, the limits of liability are as follows:

1. There are no financial limits in respect of death or bodily injury.

2. In respect of destruction, loss of, or damage or delay to baggage, 1,288 Special Drawing Rights (approximately $2,400 CAD)
per passenger in most cases.

3. For damage occasioned by delay to your journey, 5,346 Special Drawing Rights (approximately $9,800 CAD) per passenger in
most cases ;

Where the Warsaw Convention system applies, the following limits of liability may apply:

1. 16,600 Special Drawing Rights (approximately EUR 20,000; US $20,000) in respect of death or bodily injury if the Hague
Protocol to the Convention applies, or 8,300 Special Drawing Rights (approximately EUR 10,000; US $10,000) if only the
Warsaw Convention applies. Many carriers have voluntarily waived these limits in their entirety, and US regulations require
that, for journeys to, from or with an agreed stopping place in the US, the limit may not be less than US $75,000.

2. 17 Special Drawing Rights (approximately EUR 20; US $20) per kg for loss of or damage or delay to checked baggage and
332 Special Drawing Rights (approximately EUR 400; US $400) for unchecked baggage.

3. The carrier may also be liable for damage occasioned by delay.

Where neither the Montreal Convention nor the Warsaw Convention system applies: For travel wholly between points in Canada, the
liability limit for loss or delay of, or damage to baggage is 1,288 Special Drawing Rights (approximately $2,400 CAD) per passenger.

Further information may be obtained from Air Canada as to the limits applicable to your journey. If your journey involves carriage by
different carriers, you should contact each carrier for information on the applicable limits of liability.

Regardless of which Convention applies to your journey, you may benefit from a higher limit of liability for loss of, damage or delay to
baggage by making at check-in a special declaration of the value of your baggage and paying any supplementary fee that may apply.
Alternatively, if the value of your baggage exceeds the applicable limit of liability, you should fully insure it before you travel.

Time limit for action: Any action in court to claim damages must be brought within two years from the date of arrival of the aircraft, or
from the date on which the aircraft ought to have arrived. Baggage claims: Written notice to the carrier must be made within 7 days of
the receipt of checked baggage in the case of damage, and, in the case of delay, within 21 days from the date on which it was
placed at the disposal of the passenger.

Notice of Contract Terms Incorporated by Reference

1. Your contract of carriage with the carrier that provides you with carriage by air, whether international, domestic or a domestic
portion of an international journey is subject to this notice; to any notice or receipt of the carrier; and to the carriers individual
terms and conditions (Conditions), related rules, regulations and policies (Regulations) and any applicable tariffs.

2. If your carriage is by more than one carrier, different Conditions, Regulations and any applicable tariffs may apply for each
carrier.

3. The Conditions, Regulations and any applicable tariffs of each carrier are, by this notice, incorporated by reference into and
made part of your contract of carriage.

4. The Conditions may include, but are not restricted to:

o Conditions and limits on the carriers liability for the bodily injury or death of passengers.

o Conditions and limits on the carriers liability for the loss of, damage to or delay of goods and baggage, including fragile
or perishable goods.

o Rules for declaring a higher value for baggage and for paying any supplementary fee that may apply.

o Application of the carriers Conditions and limits of liability to the acts of the carriers agents, servants and
representatives, including any person providing either equipment or services to the carrier.

o Claims restrictions, including time limits by which passengers must file claims or bring actions against the carrier.

© Rules about reconfirmations or reservations; check in times; the use, duration and validity of air transportation services;
and the carriers right to refuse carriage.

o Rights of the carrier and limits on the carriers liability for delay or failure to perform a service, including schedule
changes, substitution of alternative carriers or aircraft and re-routing, and, when required by applicable law, the
obligation of the carrier to notify passengers of the identity of the operating carrier or substituted aircraft.

o Rights of the carrier to refuse carriage to passengers who fail to comply with applicable laws or who fail to present all
necessary travel documents.

5. You can obtain more information about your-contract of carriage, and-find out-how to request-a copy,-at places where —
transportation on the carrier is sold. Many carriers also have this information on their websites. When required by applicable
law, you have the right to inspect the full text of your contract of carriage at the carriers airport and sales offices, and upon
request, to receive a copy by mail or other delivery service from each carrier free of charge.

6. If a carrier sells air transportation services or checks baggage specifying carriage on another carrier, it does so only as agent
for the other carrier.
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China departing flights only
1. Passenger notifications

In the event that a flight is delayed, cancelled or diverted due to an unforeseen problem, we will make every effort to keep you
well informed at the airport and onboard the affected aircraft. Based on the information we have, we will promptly provide
timely updates, within 30 minutes of becoming aware of such a cancellation, delay or diversion, and explain the reason for the
delay, cancellation or diversion through various methods, such as:

o onboard/gate announcements

o our Flight Status tocl on our website

o the airport Flight Information Display Systems
o calling Air Canada Reservations

You may also register for our Flight Notification Service to receive delay or cancellation information or gate change details for
your flight.

2. Flight delays and cancellations

If you are affected by a situation that causes a delay or flight cancellation, we provide the details of how Air Canada will assist
you.

3. Response plan for Tarmac Delays

Our contingency plan for lengthy tarmac delays at Chinese airports is intended to provide you with information regarding Air
Canadas policies and procedures for handling your travel on our airline in the event of a lengthy ground delay, while you are
onboard our aircraft at a Chinese airport.

@) AIR CANADA

A STAR ALLIANGE MEMBER Yo7~
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Page 1 of 1

AIR CAN* AIRCANADA.COM, MB
-$519.75

AIR CAN*
Travel & Entertainment Airlines

/5 V (anacl o ‘/27/ C 456/742"4”” (e

(s W /‘7 . o 7 7 ;
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Page 1 of 1

AIR CANFIRCANADA COM, MB -$52.50

AIR CAN*
Travel & Entertainment Airlines

ELIGIBLE FOR INSTALLMENTS
Mar 3, 2020
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@) AIR CANADA [//‘,'/,,C/),)cj‘u( %}4/@6’
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T —

Booking Confirmation E—

Booking Reference: - Date of issue: 25 Jan, 2020

This is your official Rinerary/Receipt. You must Dring it with you to the airport for check-in and we recommend you keep a copy for your records. Pleate also take the time 1o review i as il contains the general condmons of camag
AN applicabis lanns that apply lo the tickets, bookings and ali 6ervices detailed below, as well a8 hagooge, dangerous aoads and other important information related 1o your tip.
system provider ( GDS”), with its privacy policy, These are

d in acvordance with the applicadle canler's privacy policy and, if your booking is made via 2 reservation
ersonal data is collected, stored, usod

Data P ien Notlce: Your f 1 data will be pr
available al the IATA Travul Contre website or from the carrier or GDS directly. You should read this documentation, which applies to your book ng and specifies, for example, how your p
disclosed and transferred, We also invite you 1o viewr A Canada's Privacy Pol y directly
- Depart
Sunday 08:50 16:23 4hr33
01 Mar, 2020 @ Busi P
Vancouver Ottawa AC338 usiness P p——
Vancouver Int. (YVR), Ottawa Int. (YOW), Operated by: Air Canada | A321-200 |
N Wi-Fi g

Terminal M Ontario ;
Breakfast J / (//1 C/ (\

Q-’ Return

Business Class (lowest)

08 b 2020 20 09:29 @ 5hr39
' Ottawa Vancouver ACS41 Business Z -
Ottawa Int. (YOW), Vancouver Int. (YVR), Operated by: Air Canada | A321-200 |
Ontano Torminal M AW-F
Breaktast
Passengers
A Cybele A Negris Seats
AC338 4F
Ticket Number ACSH 4F

Air Canada - Aeroplan
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@ Purchase summary

s.19(1)

Amount paid: $3302.25

Tax information
GST no. 10009-2287 RT0001 $155.01
GST/HST no. 10008-2287 RTO001 $2.09

Tola/ T«
b 159.00

(@)  Check-in and boarding gate deadlines

Base Fare - Depart - Business Class (lowest)
Base Fare - Return - Business Class (lowest)

Surcharges

Air Travellers Security Charge - Canada

Coods and Services Tax - Canada - 100092287 RT0001
Harmanized Sales Tax - Canada - 100022287 RT0001
Airport Improvement Fee - Canada

Total before options (per passenger)

GRAND TOTAL {Canadian dollars)

1 adult

1385.00
1640.00
46.00

1425
156.01
299
48.00

$330225

$3302%

Within Canada

90 Recommended check-in time

minutes

45 Check-in and baggage drop-off deadline
minutes*

15 Boarding gate deadline
finutes You must be present al the boarding aate before it closes.

1. From Toronte City Airport {YTZ} - Check-in and baggage drop-off deadiine: 20 minultes.

You should check in no |ater than the times indicaled af lfl. This will ensure you have plenty of time to check in, drop off your checked bags and pass through securily.

You must have checked in, obtained your boarding pass and daposited all checked bags at the baggage drop-off counter before the end of the check-in period for your flight
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) Baggage allowance

Carry-on Baggage

©n flights operaled by Air Canada, Air Canada Rouge or Air Canada Express, you may carry with you in the cabin 1 standard tem (max. size: 23 x 40 x 55 cm [9 x 15.5 x 21.5 in]} and 1 personal lem {max. size: 16
X33 x43 cm [6 x 13 x 17 in]). Your carry-on baggage must be light enough that you can store it in the overhead bin unassisted. See our complete carry-on baggage policy.

Checked Baggage
Please see below for details on the bags you plan on checking at the baggage counter.

Vancouver (YVR) > Ottawa (YOW)

Max. weight per bag:

(= 1+ bag =2~ bag 32kg (70 )
Complimentary Complimentary Max. dimensions per bag:
158 cm (62 in)

Ottawa (YOW) > Vancouver (YVR)

Max. weight per bag:

) 1+ bag - 2w bag 32 kg (70 Ib)

Complimentary Complimentary Max. dimensians per bag:
158 cm (62 in)

* For travel within Canada or between Canada and the United States, a Canadian tax of $3.00 CAD may apply to baggage fees. For fravel between Canada or the
United States and Mexico, the Dominican Republic and Barbados, an applicable local sales tax of $4.00 CAD may apply fo baggage fees. For all other itineraries
to/from Mexico, the Dominican Republic and Barbados as well as itineraries to/from South America, an applicable local sales tax of $21.00 CAD may apply to
baggage fees. All above tax amounts are based on the maximum applicable tax amounts per itinerary type. Actual amounts may vary and will be charged in the
currency used in your departure airport. Tax amounts are subject to change without notice by local government.

Currency

Fee amounts are displayed in the currency of the first departure city on your ticket. On the day of travel, applicable fees will be assessed in the local currency of the
country/region you are travelling from, Certain exceptions may apply where the departure airport does not charge in local currency. The currency exchange rate will
be determined by the date of travel.

Stopovers
Checked baggage fees may be reassessed when itineraries include an enroute stopover of more than 24 hours.

Baggage Allowance for Air Canada Altitude and Star Alliance Members

The baggage allowance displayed below applies when you check your bags with Air Canada, Air Canada Express (flights operated by Jazz, Sky Regional, Air
Geaorgian, Exploits Valley Air) or Air Canada Rouge. Please make sure your Air Canada Altitude status level is valid at check-in.

Star Alliance Silver Members: Your baggage allowance is equivalent to that of the fare opticn you purchased.

Economy Class Premium Economy Business Class

! ! , . 3 bags 3 bags 3 bags
Altitude Super Elite 100K, Elite 75K, Elite 50K and Elite 35K 32 kg (701b)  32kg (70lb)  32kg (TOlb)
2 bags 2 bags 2 bags

Altitude Frestion 2sk 23 kg (501b) 23 kg (501b) 32 kg (70 Ib)

1extrabag 1extrabag 1 extrabag

Siar AR Ce Geld 23 kg (501b) 23 kg (50 Ib) 32 kg (70 Ib)

Note: If you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges will apply. The policy and fees will be those of
the carrier identified in the checked baggage information section.

« View Air Canada's additional checked baggage policy.
» View the additional checked baggage policy of Air Canada's codeshare and interline partners.
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»y= Fare Rules

Business Class
(lowest)

Changes

*

% Cancellations

Minimum stay

Maximum stay

fﬁu ﬁ«-

Aeroplan

Business Class
(lowest)

Changes

%

Cancellations

g

Minimum stay

f

Maximum stay

wl

Aeroplan

Departing flight

Before departure of first flight

- Tickel reissue is allowed bul may be subject to cerain restrictions. Please refer to the link above for complete fare rules.

- Penally fee for licket reissue between $50 CAD - $50 CAD

- New travel dates must be prior to Sunday, 24 Jan, 2021

- The maximum change fee applied is $100 CAD per direction. per passenger, plus any applicable laxes and fare difference. Child/Infant discounts may apply.

* After departure of first flight
- Ticket reissue Is not allowed,

Flights can only be used in sequence from the place of departure specified on the itinerary.

Failure to show up for your flight (No Show) may result in a penally. Please see the complete fare rules for delails.

Tickels are non-refundable and are non-transferable.

Partially used tickets may be submilled for a refund assessment. The refund will be calculated as follows: Actual fare paid minus the value of the portion of the
Jjourney that has been flown and minus the applicable fee.

Cancellations can be made up to 45 minutes prior to depariure,

View Air Canada's refund policy.

.

There is no maximum or minimum day stay associated with this fare.

There is no maximum or minimum day slay associated with this fare.

150% Aeroplan Miles
The equivalent in Altitude Qualifying Miles
For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge

Return flight

* Before departure of first flight
- Tickel reissue is allowed but may be subject to cerfain restrictions. Please refer to the link above for complete fare rules.
- Penally fee for ticket reissue between $50 CAD - $50 CAD
- New travel dates must be prier to Sunday, 24 Jan, 2021
= The maximum change fee applied is $100 CAD per direction, per passenger. plus any applicable taxes and fare difference. Child/Infant discounts may apply.

After departure of first flight

- Ticket reissue is allowed but may be subject to certain restriclions. Please refer 1o the link above for complete fare rules,

- Penalty fee for tickel reissue belween $50 CAD - $50 CAD

- New trave| dales must be prior lo Monday, 01 Mar, 2021

- The maximum change fee applied is $50 CAD per direction, per passenger, plus any applicable laxes and fare difference. Child/Infant discounts may apply.

Flights can only be used in sequence from the place of deparlure specified on the itinerary.

Failure to shaw up for your flight (No Show) may result in a penalty. Please see the complete fare rules for details,

Tickets are non-refundable and are non-transferable.

Partially used tickets may be submitted for a refund assessment. The refund will be calculated as follows: Actual fare paid minus the value of the portion of the
journey that has been flown and minus the applicable fee,

Cancellations can be made up to 45 minutes prior to departure.

View Air Canada's refund policy.

There is no maximum or minimum day stay associated with this fare.

There is no maximum or minimum day stay associated with this fare.

150% Aercplan Miles
The equivalent in Allitude Qualifying Miles
For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge

.

Disclaimer: The fare rules displayed above are for adull passengers only. Different rules may apply for children and infant passengers.
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@ General conditions of carriage

10.

1.

You must obtain your boarding pass and check in any baggage by the check-in deadline. Additionally, you must be available for boarding at the boarding gate by the
boarding gate deadline. Failure to respect check-in and boarding gate deadlines may result in the reassignment of any pre-reserved seats, the cancellation of
reservations, and/or ineligibility for denied boarding compensation.

Although reconfirmation of flights is not required, we strongly recommend that you check your flight status online at aircanada.com or by calling our flight information
system at 1-888-422-7533 prior to your departure.

Advance seat assignments are not guaranteed and may change without notice. If your pre-assigned seat is unavailable, we will iry to accommodate you in a
comparable seat in the same class of service and will refund any applicable fees.

Any travel credit banked for unused tickets is non-transferable: when the credit is redeemed, it must be used by the same person whose name appears on the original
ticket.

Air Canada will cancel any purchased ficket and provide a full refund without penalty up to 24 hours after purchase. Beyond 24 hours, voluntary changes to your
itinerary may require the payment of additional fees and fare upgrades. If you are travelling on a non-refundable ticket, Air Canada will be unable to make exceptions in
the event of an unexpected trip cancellation or medical emergency. We recommend the purchase of travel insurance.

Dangerous goods

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as specifically permitted. Dangerous goods include, but are not
limited to: compressed gases, corrosives, explosives, flammable liquids and selids, radioactive materials, oxidizing materials, poisons, infectious substances, and
briefcases with installed alarm devices. For security reasons, other restrictions may apply. Please refer to the Restricted and Prohibited Items page on our website for
more information.

Subject to the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicable tariffs, Air Canada may refuse carriage of
property in checked luggage that is not suitable for transportation, such as fragile or perishable items and may refuse o carry valuable items (a valuable is deemed to
be any item whose value is § 1,000 CAD or more, per Kilogram or $1 CAD per gram). Air Canada may refuse claims based on the inherent nature of an item (e.g. its
perishable nature), or for loss or delay of unsuitably or inadequately packed items, to the extent that the destruction, loss or damages resulted from the inherent defect,
quality or vice of the baggage, or, in the case of delay, that the carrier, its agents, and servants took all measures that could reasonably be required to avoid the
damage, or that it was impossible to take such measures.

International travel

Governments may require your carrier o provide information on or permit access fo passenger data, You cannot travel if you do not have all required travel documents,
such as a passport and visa (where applicable), to enter in or transit through each country/region on your itinerary. Please refer to the Travel Documents page on our
website for more information.

In-flight health

Most people are fit to travel by air, but special attention is required for passengers whose health problems may be exacerbated by altitude, travel stress, hypoxia and
other travel related difficulties. Our website offers important health tips and information for customers with special needs who may require medical approval before

flying.

Please also note that aircraft disinsection is carried out on certain routes, in compliance with the requirements of the World Health Organization (WHO), the International
Civil Aviation Organization, Transport Canada and applicable foreign regulatory authorities. More information is available on our website.

Schedules and timetables

Time and aircraft type shown in timetables or elsewhere are approximate and not guaranteed, and form no part of the contract. Schedules are subject to change without
notice and carrier assumes no responsibility for passenger making connections not included as part of the itinerary set out in the ticket. Carrier is not responsible for
changes, errors or omissions either in timetables or other representations of schedules,

Overbooking notice

Airline flights may be overbooked, and there is a slight chance that a seat will not be available on a flight for which a person has a confirmed reservation, If the flight is
overbooked, no one will be denied a seat until airline personnel first ask for volunteers willing to give up their reservation in exchange for a payment of the airline's
choosing. If there are not enough volunteers, the airine will deny boarding te other persons in accordance with its particular boarding priority. With few exceptions,
persons denied boarding involuntarily are entitled to compensation. The complete rules for the payment of compensation and boarding priorities are available at all
airport ticket counters and boarding locations.

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS

@ Air Passenger Protection Regulations Notice:

If you are denied boarding, your flight is cancelled or delayed for at least two hours, or your baggage is lost or damaged, you may be entitled to certain standards of
treatment and compensation under the Air Passenger Protection Regufation. For more information about your passenger rights please contact your air carrier or visit the
Canadian Transportation Agency’s website.

General terms and conditions pertaining to flight delays, cancellations, denied boarding, seating of children and lost or damaged baggage can be found in Air Canada's
General Conditions of Carriage and Tariffs.

@ AIR CANADA

b

A STAR ALLIANCE MEMBER VA:"

CANADA, U.5.: 1 (888) 247-2262

5
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C’ » Room/Chambre . 0450
W? Folio & :

I invoice # :
CHATEAU LAURIER CashicriCassior # * 226475

1 Rideau Street Page # " 10f2
Ottawa, ON, Caneda K1N 887

T (613) 241-1414 F (B13) 562-7030

G.S.T./ H.S.T Registration #843511775

Royal Canadian Mint

ArrivaliArrivée : 03-01-20
Departure/Départ : 03-05-20

Dascription Additional Information/Supplementaire Charges Credits
03-01-20 Room Charge 349.00
03-01-20 Municipal Accommodation Tax 13.06
03-01-20 Roorn HST (13%) 47.18
03-02-20 Room Charge 349.00
03-02.20 Municipal Accommodation Tax ( 13.98
03-02-20 Room HST (13%) 47 18
03-03-20 Room Charge 349.00
G3-03-20 Municipai Accommodation Tax | 13.98
03-03-20 Room HST (13%) 47 .18
03-04-20 Room Charge 34500
03-04-20 Muricipal Accommodation Tax | 13.96
03-04-20 Room HST {13%:) 47.18
For mformmahon ar meenahons. Vst us =t lu’:’;:‘n az 21."‘?"5 :'-‘* ::«‘v"' :"“"'r";- --:-mc---w massabis O Hgareow:
www.fairmont.com o caf ainment Hotels 8 Resonts from: el yebonl ki ool Do orieip i hpamary oyl
Uﬂil'd swm wm 1 80044‘ 1414 vy pel s tie ba “4',.""“;?"“.&:,”'»i~=.“ ulm_:nAmI:;!'-vcmum¢,.w @
Pour informaton gt résarvations Wsiter ratre wah = g aayesduotasly e g el Pt sbiboidiopiogadiong il by IR
www.fairmont.com cu téléphoner uu Heleis Farmony ge: I o e i A o e oy
Cinip-Unis o Cosatts 1800 4471 1414 ;:s»:‘:'“ VAN | G 33 v BELST IAL SETCTES Bared Tave s Mo e amasin |

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d’avoir choisi les Hotels Fairmont
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: Room/Chambre : 0490
M)’/LO;’? Folio # :

x Invoice # p
C HATEAU LAU RIER Cashier/Cassier # - 226475
1 Rjdﬁau Slresl Page # b 2 of2
Ottawa, ON, Canada K1N 857
T {6813) 241-1414 F (613) 562-7030
G.6.T.  H.8.T Registration 8843511775

Royal Canadian Mint

ArrivallArrivée 2 03-01-20
Departure/Départ : 03-05-20

Description ™~~~ Additional Information/Supplementaire Charges Credits

Totai 1,640.56 0.00
Balance Due/Solde 1.640.56

GST Summary ! Sommaire HST Summary { Sommaire

RoomiChambre 000 Room!Chambra 18B.72

F&B/Restauration 0.00 F&8/Restzuration 0.00

OtherfAutres 000 OtherlAutres 0.00

Total 0.00 Total 188.72

Thank you 1or chonting Farmont Hotele & Hesons.
To provids feedback about your siay, ploase contart Mr Clunde Sauvé, General Manager, at Claude Sauve@fairmont com.
We ai50 invite you to share memories of your expericnce on our community forum  visil wwe.evenyonesanongnal.com.

NMerci d'avoir chosi les Hdtes Famont.
Pour ¢onner volre opinion sur volre séjour, veuiliez contacter M. Claude Sauve, Directeur général, @ Claude. Sauve@fnirmont com
Nous vous invitons également & partager les souvenirs de volro capéricnce sur nolre forum - wivw. everyonesanongingl.com.

]-c( |n1ma1m[ or .’9‘9“\‘5"%. “al 13 e[ lanpen Pud wvy badeiin be Dne o0 o AwvmS 80d | 20 TE POTS PADS AT MRITTIIL A €5 0wy

o Y p v b1 ke hak) pernsans y haCow & b aow 1IN T4 280 90 B reds 04 £50 U6 I UTTER Ve Nonmmigien

www . fairmont.com ar ol Fairnort Hntels & Resorls fram: S dinl s R O ADLUA D IR PP B B DOR IR by gt o wd el b mr e d
3 s A%y manof or 193 44 svesd ol tase capey. Dvede Ly vmrr b ow Al B nas na sl Al & LT AT 0
Unm Siates or Canada 1 BS?'“1 1.41.4 !-ltﬂs.!.‘:tlt" Tty of the sebe v10) SN e B e T na::‘ﬁawlr-n.
Powr informativn el réservietions visilez note web su wen By b ws wan By (IRAE g wene | T SECHRTE U IV EU S The Ciote reg et £
5 Se: a 3 1 hrve srargdn dedvey of The SN 0N NI MAZ {5eal Wil [arEr poatfes S orhM & wur e
vowvw falrmont com ai: tREAEoNRr Al St Fadnnenl da TABEL. Wit PEsS Donr algitie foe 8 %) DT (Miea 1 o 09 TTE gon ot bh: 1 ima s Un ahmd | & 0 5 IR0 W
Cists Un= ou Canada 1 BXO 441 1414 ot 37 B3 Rt | vwtd by & wivwd 1 juvn pdvy Hwnan {Lwe e 10WE potTaaniL
L

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d'avoir choisi les Hotels Fairmont
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CRA Calculated Taxi Tax 2019

Taxis for
Ontario & S 37.96
Quebec

37.96
4.07
33.89

Wi in

Taxis for

Nova Scotia &

PEI &

New Foundland &
New Brunswick

Taxis for

BC&
Saskatchewan &
Alberta &
Manitoba

The figures you need
GRAND TOTAL S 37.96

SUMMARY Page total S 33.89
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Simons, Deborah

From: Simons, Deborah

Sent: March 3, 2020 5:45 PM

To: ‘Cybele Negris'; List, Christine; Phyllis Clark

Subject: RE: Flight change? - approval needed

Hi Cybele,

No problem at all — | will simply add a notation to your travel expense claim, explaining why the extra flight cost (and

explaining the savings).
Best,

Debby

prom: Cybet Negris R

Sent: March 3, 2020 5:30 PM

To: Simons, Deborah <simons@mint.ca>; List, Christine <List@mint.ca>; Phyllis Clark <_

Subject: Flight change? - approval needed
Hi Phyllis, Debby and Christine

I was thinking of changing my Friday am flight to Thursday 525 pm as it seems my other Vancouver
counterparts are all leaving at that time.

[ had thought based on the schedule that there would be no way to make that flight so had booked for Friday
morning

If I change, the difference in flight would be $572.50 but there would be one less night of hotel and per diem
[s that acceptable? I didn’t want to change until I got an ok

Thanks
Cybele

Cybele Negris, ICD.D
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Simons, Deborah

e e e ————— e =
From: Cybele Negris —

Sent: March 7, 2020 1:20 AM

To: Simons, Deborah

Subject: Travel Expense Report

Attachments: 0004.png; ATTO0001.htm; 0004.png; ATTOOOOZ.htm;-ybeIe A Negris 05-Mar

Ottawa-Vancouver.pdf; ATT00003.htm; Air_Canada_Booking_Confirmation
original.pdf; ATT00004.htm; Board Travel Report Cybele Negris March 2020.pdf;
ATT00005.htm; TaxiReceiptMarch2020.pdf; ATT00006.htm; March2020hotel.pdf;
ATT00007.htm; image001.png; ATT00008.htm; ATTO0009.htm

Hi Debby

Hope you’re having a nice start to your weekend. Here’s my expense report and supporting receipts.

The Original booking for my flight was $3302.25 (receipt attached below)

The change in flight from March 6 to March 5 had a fare difference of $519.75 (retlected in the other receipt
attached and also shown on my credit card charge in blue below)

There was an additional change fee of $52.50 (there seems to be no indication of the change fee on the Itinerary

receipt but below are the charges on my credit card)

Let me know if this will suffice. Otherwise I will have to call Air Canada to see if they can go back and provide
me a separate receipt for the change fee. From past experience this could take weeks or longer.

The mileage is for travel from my home to Vancouver airport and airport to home 15km each way

There was only one taxi charge for Ottawa airport to hotel.
Barry Rivelis and I shared a taxi from hotel to airport and he paid for it so should be on his expense sheet

I’ve included our original communication we had about the cost savings on the one night hotel and per diem to
justify the change.

Mar 3, 2020
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From: Simons, Deborah

To: Cybele Negris

Subject: Reimbursement

Date: Thursday, March 19, 2020 10:07:00 AM

Attachments: 08752289 4.

image002.ipg

Dear Cybele,

| am pleased to advise that you will receive an electronic transfer of funds on March 20%, in the
amount of $5,727.73 as a reimbursement of your travel expenses to attend this month’s Board and
Committee meetings in Ottawa. A copy of the electronic funds transfer notification is attached.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8
Tel/Tél. - 613-716-4439
: : s :
mint.ca | monnaie ca
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Royal Canadian Mint / Monnaie royale canadienne
320 Sussex Drive

OTTAWA, ON
K1A 0G8
Canada s.19(1)
ELECTRONIC FUNDS TRANSFER
CYBELE NEGRIS l;e)l(ephone 613-993-3500
Date 19/03/2020
Vendor account *
Date of payment 20/03/2020
Reference No. PV153369
Fax
E-mail simons@mint.ca
Invoice Invoice Invoice Amount in Cash Payment Remarks
date currency transaction discount amount
currency
TABCC83398 B20-006 13/03/2020 CAD 5,727.73 0.00 57271713 EAHCE12467 OTTAWA
CAD S5, 727:73

000293
Disclaimer: Funds will be transferred to your account within the next 48 hours.
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From: Cybele Negris
To: Simons Deboral
Subject: Travel Expense Report
Date: Saturday, March 7, 2020 1:20:20 AM
Attachments: 0004.png
ATT00001.htm

0004.png
ATT00002.htm

me A Negris 05-Mar Ottawa-Vancouver.pdf
.htm
AIr Canada Booki i i - iqinal.odf

ATT00004.htm

Board Travel Report Cybele Negris March 2020.pdf
ATT00005.htm

ATT00006.htm
March2020hotel.pdf
ATT00007.htm

image001.png
ATT00008.htm
ATT00009.htm

Hi Debby

Hope you’re having a nice start to your weekend. Here’s my expense report and supporting receipts.

The Original booking for my flight was $3302.25 (receipt attached below)

The change in flight from March 6 to March 5 had a fare difference of $519.75 (reflected in the other receipt attached
and also shown on my credit card charge in blue below)

There was an additional change fee of $52.50 (there seems to be no indication of the change fee on the Itinerary receipt

but below are the charges on my credit card)

Let me know if this will suffice. Otherwise I will have to call Air Canada to see if they can go back and provide me a
separate receipt for the change fee. From past experience this could take weeks or longer.

The mileage is for travel from my home to Vancouver airport and airport to home 15km each way

There was only one taxi charge for Ottawa airport to hotel.
Barry Rivelis and I shared a taxi from hotel to airport and he paid for it so should be on his expense sheet

I’ve included our original communication we had about the cost savings on the one night hotel and per diem to justify
the change.

Mar 3, 2020
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@ AIR CANADA

Booking Confirmation

Booking Reference: Date of issue: 25 Jan, 2020

This is your official tinerary/Receipt. You must bring it with you to the airport for check-in and we recommend you keep a copy for your records. Please also take the time to review it as it contains the general conditions of carriage
and applicable tariffs that apply to the tickets, bookings and air services detailed below, as well as baggage, dangerous goods and other important information related to your trip.

Data Protection Notice: Your personal data will be processed in accordance with the applicable carrier's privacy policy and, if your booking is made via a reservation system provider (*GDS"), with its privacy policy. These are
available at the IATA Travel Centre website or from the carrier or GDS directly. You should read this documentation, which applies to your booking and specifies, for example, how your personal data is collected, stored, used,
disclosed and transferred. We also invite you to view Air Canada’s Privacy Policy directly.

— Depart

Business Class (lowest)

Sunday 08:50 16:23 @ 4hr33
01 Mar, 2020 " Busi P
Vancouver Ottawa AC338 usiness P
Vancouver Int. (YVR), ] Ottawa Int. (YOW), Operated by: Air Canada | A321-200 |
Terminal M Ontario > Wi-Fi
Breakfast

= Return

Business Class (lowest)

06 Mar, 2020 06:50 09:29 ) 5hras
ar, :
Ottawa Vancouver AC341 Business Z
Ottawa Int. (YOW), Vancouver Int. (YVR), Operated by: Air Canada | A321-200 |
Ontario Terminal M S Wi-Fi
Breakfast
Passengers
3 Cybele A Negris Seats
Ticket Numb AC338 4F
. AC341 4F

Air Canada - Aeroplan
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% Purchase summary

s.19(1)

Amount paid: $3302.25

Tax information
GST no. 10009-2287 RT0001 $156.01
GST/HST no. 10009-2287 RT0001 $2.99

@ Check-in and boarding gate deadlines

Base Fare - Depart - Business Class (lowest)
Base Fare - Return - Business Class (lowest)

Surcharges

Air Travellers Security Charge - Canada

Goods and Services Tax - Canada - 100092287 RT0001
Harmonized Sales Tax - Canada - 100092287 RT0001
Airport Improvement Fee - Canada

Total before options (per passenger)

GRAND TOTAL (Canadian dollars)

1 adult

1395 00
1640 00
46.00

1425

156 01

299

48.00
T

$330225

Within Canada
90 Recommended check-in time
minutes
45 Check-in and baggage drop-off deadline
Thbniaat You must have checked in, i your boarding pass and dep all ch
15 Boarding gate deadline
s You must be present at the boarding gate before it closes.

1. From Toronto City Airport (YTZ) - Check-in and baggage drop-off deadline: 20 minutes.

You should check in no later than the times indicated at left. This will ensure you have plenty of time to check in, drop off your checked bags and pass through security.

ked bags at the baggage drop-off counter before the end of the check-in period for your flight.
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) Baggage allowance

Carry-on Baggage

On flights operated by Air Canada, Air Canada Rouge or Air Canada Express, you may carry with you in the cabin 1 standard item (max. size: 23 x 40 x 55 cm [9 x 15.5 x 21 5in]) and 1 personal item (max. size: 16
x 33 x43 cm [6 x 13 x 17 in]). Your carry-on baggage must be light enough that you can store it in the overhead bin unassisted. See our complete carry-on baggage policy.

Checked Baggage
Please see below for details on the bags you plan on checking at the baggage counter.

Vancouver (YVR) > Ottawa (YOW)

Max. weight per bag:
[j 1st bag D 2nd bag 32 kg (70 Ib)

Complimentary Complimentary Max. dimensions per bag:

158 cm (62 in)

Ottawa (YOW) > Vancouver (YVR)

Max. weight per bag:
@ 1st bag @ 2nd bag 32 kg (70 Ib)

Complimentary Complimentary Max. dimensions per bag:

158 cm (62 in)

* For travel within Canada or between Canada and the United States, a Canadian tax of $3.00 CAD may apply to baggage fees. For travel between Canada or the
United States and Mexico, the Dominican Republic and Barbados, an applicable local sales tax of $4.00 CAD may apply to baggage fees. For all other itineraries
to/from Mexico, the Dominican Republic and Barbados as well as itineraries to/from South America, an applicable local sales tax of $21.00 CAD may apply to
baggage fees. All above tax amounts are based on the maximum applicable tax amounts per itinerary type. Actual amounts may vary and will be charged in the
currency used in your departure airport. Tax amounts are subject to change without notice by local government.

Currency
Fee amounts are displayed in the currency of the first departure city on your ticket. On the day of travel, applicable fees will be assessed in the local currency of the

country/region you are travelling from. Certain exceptions may apply where the departure airport does not charge in local currency. The currency exchange rate will
be determined by the date of travel.

Stopovers
Checked baggage fees may be reassessed when itineraries include an enroute stopover of more than 24 hours.

Baggage Allowance for Air Canada Altitude and Star Alliance Members

The baggage allowance displayed below applies when you check your bags with Air Canada, Air Canada Express (flights operated by Jazz, Sky Regional, Air
Georgian, Exploits Valley Air) or Air Canada Rouge. Please make sure your Air Canada Altitude status level is valid at check-in.

Star Alliance Silver Members: Your baggage allowance is equivalent to that of the fare option you purchased.

Economy Class Premium Economy Business Class

. . . . . 3 bags 3 bags 3 bags
Altitude Super Elite 100K, Elite 75K, Elite 50K and Elite 35K 32kg (701b)  32kg (70lb) 32kg (70lb)
Altitude Prestige 25k 2 bags 2 bags 2 bags

23kg (50 1b) 23 kg (50 Ib) 32 kg (70 Ib)

. 1extrabag 1extrabag 1 extrabag
Star Alliance Gold 23kg (50 1b) 23 kg (50 Ib) 32 kg (70 Ib)

Note: If you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges will apply. The policy and fees will be those of
the carrier identified in the checked baggage information section.

» View Air Canada's additional checked baggage policy.
» View the additional checked baggage policy of Air Canada's codeshare and interline partners.
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Fare Rules

%

(e

>

%

B

Business Class
(lowest)

Changes

Cancellations

Minimum stay

Maximum stay

Aeroplan

Business Class
(lowest)

Changes

Cancellations

Minimum stay

Maximum stay

Aeroplan

Departing flight

Before departure of first flight

- Ticket reissue is allowed but may be subject to certain restrictions. Please refer to the link above for complete fare rules.

- Penalty fee for ticket reissue between $50 CAD - $50 CAD

- New travel dates must be prior to Sunday, 24 Jan, 2021

- The maximum change fee applied is $100 CAD per direction, per passenger, plus any applicable taxes and fare difference. Child/Infant discounts may apply.

After departure of first flight
- Ticket reissue is not allowed.

Flights can only be used in sequence from the place of departure specified on the itinerary.

Failure to show up for your flight (No Show) may result in a penalty. Please see the complete fare rules for details.

Tickets are non-refundable and are non-transferable.

Partially used tickets may be submitted for a refund assessment. The refund will be calculated as follows: Actual fare paid minus the value of the portion of the
journey that has been flown and minus the applicable fee.

Cancellations can be made up to 45 minutes prior to departure.

View Air Canada’s refund policy.

There is no maximum or minimum day stay associated with this fare.

There is no maximum or minimum day stay associated with this fare.

150% Aeroplan Miles
The equivalent in Altitude Qualifying Miles
For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge

Return flight

Before departure of first flight

- Ticket reissue is allowed but may be subject to certain restrictions. Please refer to the link above for complete fare rules.

- Penalty fee for ticket reissue between $50 CAD - $50 CAD

- New travel dates must be prior to Sunday, 24 Jan, 2021

- The maximum change fee applied is $100 CAD per direction, per passenger, plus any applicable taxes and fare difference. Child/Infant discounts may apply.

After departure of first flight

- Ticket reissue is allowed but may be subject to certain restrictions. Please refer to the link above for complete fare rules.

- Penalty fee for ticket reissue between $50 CAD - $50 CAD

- New travel dates must be prior to Monday, 01 Mar, 2021

- The maximum change fee applied is $50 CAD per direction, per passenger, plus any applicable taxes and fare difference. Child/Infant discounts may apply.

Flights can only be used in sequence from the place of departure specified on the itinerary.

Failure to show up for your flight (No Show) may result in a penalty. Please see the complete fare rules for details.

Tickets are non-refundable and are non-transferable.

Partially used tickets may be submitted for a refund assessment. The refund will be calculated as follows: Actual fare paid minus the value of the portion of the
journey that has been flown and minus the applicable fee.

Cancellations can be made up to 45 minutes prior to departure.

View Air Canada’s refund policy.

There is no maximum or minimum day stay associated with this fare.

There is no maximum or minimum day stay associated with this fare.

150% Aeroplan Miles
The equivalent in Altitude Qualifying Miles
For all flights operated by Air Canada, Air Canada Express and Air Canada Rouge

Disclaimer: The fare rules displayed above are for adult passengers only. Different rules may apply for children and infant passengers.
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@ General conditions of carriage

10.

1.

You must obtain your boarding pass and check in any baggage by the check-in deadline. Additionally, you must be available for boarding at the boarding gate by the
boarding gate deadline. Failure to respect check-in and boarding gate deadlines may result in the reassignment of any pre-reserved seats, the cancellation of
reservations, and/or ineligibility for denied boarding compensation.

Although reconfirmation of flights is not required, we strongly recommend that you check your flight status online at aircanada.com or by calling our flight information
system at 1-888-422-7533 prior to your departure.

Advance seat assignments are not guaranteed and may change without notice. If your pre-assigned seat is unavailable, we will try to accommodate you in a
comparable seat in the same class of service and will refund any applicable fees.

Any travel credit banked for unused tickets is non-transferable: when the credit is redeemed, it must be used by the same person whose name appears on the original
ticket.

Air Canada will cancel any purchased ticket and provide a full refund without penalty up to 24 hours after purchase. Beyond 24 hours, voluntary changes to your
itinerary may require the payment of additional fees and fare upgrades. If you are travelling on a non-refundable ticket, Air Canada will be unable to make exceptions in
the event of an unexpected trip cancellation or medical emergency. We recommend the purchase of travel insurance.

Dangerous goods

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as specifically permitted. Dangerous goods include, but are not
limited to: compressed gases, corrosives, explosives, flammable liquids and solids, radioactive materials, oxidizing materials, poisons, infectious substances, and
briefcases with installed alarm devices. For security reasons, other restrictions may apply. Please refer to the Restricted and Prohibited Items page on our website for
more information.

Subject to the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicable tariffs, Air Canada may refuse carriage of
property in checked luggage that is not suitable for transportation, such as fragile or perishable items and may refuse to carry valuable items (a valuable is deemed to
be any item whose value is $ 1,000 CAD or more, per Kilogram or $1 CAD per gram). Air Canada may refuse claims based on the inherent nature of an item (e.g. its
perishable nature), or for loss or delay of unsuitably or inadequately packed items, to the extent that the destruction, loss or damages resulted from the inherent defect,
quality or vice of the baggage, or, in the case of delay, that the carrier, its agents, and servants took all measures that could reasonably be required to avoid the
damage, or that it was impossible to take such measures.

International travel

Governments may require your carrier to provide information on or permit access to passenger data. You cannot travel if you do not have all required travel documents,
such as a passport and visa (where applicable), to enter in or transit through each country/region on your itinerary. Please refer to the Travel Documents page on our
website for more information.

In-flight health

Most people are fit to travel by air, but special attention is required for passengers whose health problems may be exacerbated by altitude, travel stress, hypoxia and
other travel related difficulties. Our website offers important health tips and information for customers with special needs who may require medical approval before

flying.

Please also note that aircraft disinsection is carried out on certain routes, in compliance with the requirements of the World Health Organization (WHO), the International
Civil Aviation Organization, Transport Canada and applicable foreign regulatory authorities. More information is available on our website.

Schedules and timetables

Time and aircraft type shown in timetables or elsewhere are approximate and not guaranteed, and form no part of the contract. Schedules are subject to change without
notice and carrier assumes no responsibility for passenger making connections not included as part of the itinerary set out in the ticket. Carrier is not responsible for
changes, errors or omissions either in timetables or other representations of schedules.

Overbooking notice

Airline flights may be overbooked, and there is a slight chance that a seat will not be available on a flight for which a person has a confirmed reservation. If the flight is
overbooked, no one will be denied a seat un il airline personnel first ask for volunteers willing to give up their reservation in exchange for a payment of the airline's
choosing. If there are not enough volunteers, the airline will deny boarding to other persons in accordance with its particular boarding priority. With few exceptions,
persons denied boarding involuntarily are entitled to compensation. The complete rules for the payment of compensation and boarding priorities are available at all
airport ticket counters and boarding locations.

NOTICE - SOLD SUBJECT TO APPLICABLE TARIFFS

@ Air Passenger Protection Regulations Notice:

If you are denied boarding, your flight is cancelled or delayed for at least two hours, or your baggage is lost or damaged, you may be entitled to certain standards of
treatment and compensation under the Air Passenger Protection Regulation. For more information about your passenger rights please contact your air carrier or visit the
Canadian Transportation Agency’s website.

General terms and conditions pertaining to flight delays, cancellations, denied boarding, seating of children and lost or damaged baggage can be found in Air Canada's
General Conditions of Carriage and Tariffs.

CANADA, U.S.: 1 (888) 247-2262 @ AIR CANADA

A STAR ALLIANCE MEMBER v:‘*.‘"
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@ AIR CANADA

i

s.19(1)

Passenger: Negris Cybele A -
Booking Reference

Ticket number: _

Air Canada Reservations, 1-888-247-2262
Issuing date: Mar-03, 2020

ELECTRONIC TICKET RECEIPT

This is your ltinerary/Receipt. You must bring it with you to the airport for check-in and we recommend you keep a copy for your records. Please also
take the time to review it as it contains the general conditions of carriage and applicable tariffs that apply to the tickets, bookings and air services detailed
below, as well as baggage, dangerous goods and other important information related to your trip.

NOTE: You may be receiving this Itinerary Electronic Ticket Receipt due to a change in your itinerary. Please contact the Air Canada Contact Centre
immediately if you have any questions concerning any schedule change.

From To Flight Departure Arrival

OTTAWA, Macdonald Cartier Intl VANCOUVER, International (YVR) AC343 17:25 20:04

(YOW) Terminal: M Thursday 05 Mar 2020  Thursday 05 Mar 2020
Fare: Business Class (flexible), D Operated by: AIR CANADA Cabin: Business Class

Fare basis: DOZCEF Aircraft type:Airbus Industrie A321 Duration: 05:39

Booking status: OK Number of stops: 0 Seat: 02F

Frequent flyer number:_

OK = Confirmed

Carry-on Baggage

On flights operated by Air Canada, Air Canada Rouge or Air Canada Express, you may carry with you in the cabin 1 standard item
(max. 23 x 40 x 55 cm [9 x 15.5 x 21.5]) and 1 personal item (max. size: 16x 33 x43 cm [6 x 13 x17 in]). Your carry-on baggage
must be light enough that you can store in the overhead bin unassisted. See our complete carry-on baggage policy.

Checked Baggage
Please see below for details on the bags you plan on checking at the baggage counter.

YOWYVR

1st Checked Bag: Free of Charge UPTO70LB 32KG AND62LI 158LCM OR ANTLERS OR BICYCLE OR
SPORTING FIREARMS

2nd Checked Bag: Free of Charge UPTO70LB 32KG AND62LI 158LCM OR ANTLERS OR BICYCLE OR

SPORTING FIREARMS
Name of the carrier whose baggage rules apply: AIR CANADA

For travel within Canada or between Canada and the United States, a Canadian tax of $3.00 CAD may apply to baggage fees. For
travel between Canada or the United States and Mexico, the Dominican Republic and Barbados, an applicable local sales tax of $4.00
CAD may apply to baggage fees. For all other itineraries to/from Mexico, the Dominican Republic and Barbados as well as itineraries
to/from South America, an applicable local sales tax of $21.00 CAD may apply to baggage fees. All above tax amounts are based on
the maximum applicable tax amounts per itinerary type. Actual amounts may vary and will be charged in the currency used in your
departure airport. Tax amounts are subject to change without notice by local government.

Currency

Fee amounts are displayed in the currency of the first departure city on your ticket. On the day of travel, applicable fees will be
assessed in the local currency of the country/region you are travelling from. Certain exceptions may apply where the departure airport
does not charge in local currency. The currency exchange rate will be determined by the date of travel.

Stopovers 000300
Checked baggage fees may be reassessed when itineraries include an enroute stopover of more than 24 hours.



Note: If you exceed your baggage allowance (in number, size and/or weight), additional checked baggage charges will apply. The
policy and fees will be those of the carrier identified in the checked baggage information section.

View Air Canada's checked baggage policy

View the checked baggage policies of Air Canada's codeshare and interline partners

Baggage Allowance for Altitude and Star Alliance Members

Baggage check-in must occur with Air Canada, Air Canada Express (flights operated by Jazz, Sky Regional, Air Georgian, Exploits
Valley Air) or Air Canada Rouge. Air Canada Altitude status level must be valid at time of check-in to qualify for waiver of charges

Frequent Flyer Status Economy Class

Altitude Super Elite 100k, 3 bags
Elite 75k, Elite 50k & Elite 35k 32kg (70Ib)

Altitude Prestige 25k 2 bags
23kg (50Ib)

As per fare paid + 1
additional bag
23kg (50Ib)

Star Alliance Gold

Star Alliance Silver As per fare paid

23kg (50Ib)

Fare rules Summary

Premium Economy Business Class

3 bags 3 bags
32kg (70Ib) 32kg (70Ib)
2 bags 3 bags
23kg (50Ib) 32kg (70lb)

As per fare paid + 1
additional bag

As per fare paid + 1
additional bag

23kg (50Ib) 32kg (70Ib)
As per fare paid As per far paid
23kg (50Ib) 32kg (70Ib)

Voluntary changes to your itinerary may require the payment of additional fees and fare upgrades. If you are travelling on a
non-refundable ticket, Air Canada will be unable to make exceptions in the event of an unexpected trip cancellation or medical
emergency. We recommend the purchase of travel insurance. Tickets are non transferable.

Seat selection charges are per passenger and apply to each individual one-way flight segment in your itinerary. Flight segments are
identified by a change in flight number, with each new flight number representing a flight segment. Taxes are not included.

Please note that you may be moved from your selected seat without notice in the event of an involuntary schedule or airport change
(e.g. flight disruption, cancellation), to accommodate a passenger with a disability, or for any other reason that requires Air Canada to
move you prior to departure or during the flight. If you are moved from your seat for one of these reasons, you may request a refund
for your seat charges. We invite you to read additional terms and conditions related to seat selection.

FARE DETAILS

Form of payment: Air Transportation Charges: CAD 3576.00
Taxes, Fees and Charges:

Endorsements: CAD3081.00 NONREF-BG AC Goods and Services Tax - Canada - CAD 24.75
100092287 RT0001(XG)
Air Travellers Security Charge - Canada(CA) CAD PD 14.25
Harmonized Sales Tax - Canada - CAD PD 2.99
100092287 RT0001(RC)
Airport Improvement Fee - Canada(SQ) CAD PD 25.00
Airport Improvement Fee - Canada(SQ) CAD PD 23.00

Goods and Services Tax - Canada - CAD PD 156.01
100092287 RT0001(XG)

Total Amount: CAD 519.75A

GENERAL CONDITIONS OF CARRIAGE




1.

You must obtain your boarding pass and check in any baggage by the check-in deadline . Additionally, you must be available
for boarding at the boarding gate by the boarding gate deadline. Failure to respect check-in and boarding gate deadlines may
result in the reassignment of any pre-reserved seats, the cancellation of reservations, and/or ineligibility for denied boarding
compensation.

Within Canada

When you should check in: 90 minutes
Check-in / baggage drop-off ends: 45 minutes
Boarding Gate Deadline: 15 minutes

To/From the US

When you should check in: 120 minutes
Check-in / baggage drop-off ends: 60 minutes
Boarding Gate Deadline: 15 minutes

International (including Mexico and the Caribbean)
When you should check in: 120 minutes

Check-in / baggage drop-off ends: 60 minutes
Boarding Gate Deadline: 15 minutes

From Algiers (Algeria), Casablanca (Morocco) and Tel Aviv (Israel)
When you should check in: 180 minutes

Check-in / baggage drop-off ends: 60 minutes

Boarding Gate Deadline: 30 minutes

Although reconfirmation of flights is not required, we strongly recommend that you check your flight status online at
aircanada.com or by calling our flight information system at 1-888-422-7533 prior to your departure.

Advance seat assignments are not guaranteed and may change without notice. If your pre-assigned seat is unavailable, we
will try to accommodate you in a comparable seat in the same class of service and will refund any applicable fees.

Any travel credit banked for unused tickets is non-transferable: when the credit is redeemed, it must be used by the same
person whose name appears on the original ticket.

Air Canada will cancel any purchased ticket and provide a full refund without penalty up to 24 hours after purchase. Beyond 24
hours, voluntary changes to your itinerary may require the payment of additional fees and fare upgrades. If you are travelling
on a non-refundable ticket, Air Canada will be unable to make exceptions in the event of an unexpected trip cancellation or
medical emergency. We recommend the purchase of travel insurance.

Dangerous goods

For safety reasons, dangerous goods must not be packed in checked or carry-on baggage, except as specifically permitted.
Dangerous goods include, but are not limited to: compressed gases, corrosives, explosives, flammable liquids and solids,
radioactive materials, oxidizing materials, poisons, infectious substances, and briefcases with installed alarm devices. For
security reasons, other restrictions may apply. Please refer to the Restricted and Prohibited ltems page on our website for
more information.

Subject to the provisions of the Montreal Convention and the Warsaw Convention, as well as the provisions of its applicable
tariffs, Air Canada may refuse carriage of property in checked luggage that is not suitable for transportation, such as fragile or
perishable items and may refuse to carry valuable items (a valuable is deemed to be any item whose value is $ 1,000 CAD or
more, per Kilogram or $1 CAD per gram). Air Canada may refuse claims based on the inherent nature of an item (e.g. its
perishable nature), or for loss or delay of unsuitably or inadequately packed items, to the extent that the destruction, loss or
damages resulted from the inherent defect,quality or vice of the baggage, or, in the case of delay, that the carrier, its agents,
and servants took all measures that could reasonably be required to avoid the damage, or that it was impossible to take such
measures.

International travel

Governments may require your carrier to provide information on or permit access to passenger data. You cannot travel if you
do not have all required travel documents,such as a passport and visa (where applicable), to enter in or transit through each

country on your itinerary. Please refer to the Travel Documents page on our website for more information. 000302



9. In-flight health

Most people are fit to travel by air, but special attention is required for passengers whose health problems may be exacerbated
by altitude, travel stress, hypoxia and other travel related difficulties. Our website offers important health tips and information
for customers with special needs who may require medical approval before flying.Please also note that aircraft disinsection is
carried out on certain routes, in compliance with the requirements of the World Health Organization (WHO), the International
Civil Aviation Organization, Transport Canada and applicable foreign regulatory authorities. More information is available on
our website.

10. Schedules and timetables

Time and aircraft type shown in timetables or elsewhere are approximate and not guaranteed, and form no part of the contract.
Schedules are subject to change without notice and carrier assumes no responsibility for passenger making connections not
included as part of the itinerary set out in the ticket. Carrier is not responsible for changes, errors or omissions either in
timetables or other representations of schedules.

11. Overbooking notice

Airline flights may be overbooked, and there is a slight chance that a seat will not be available on a flight for which a person
has a confirmed reservation. If the flight is overbooked, no one will be denied a seat until airline personnel first ask for
volunteers willing to give up their reservation in exchange for a payment of the airlines choosing. If there are not enough
volunteers, the airline will deny boarding to other persons in accordance with its particular boarding priority. With few
exceptions,persons denied boarding involuntarily are entitled to compensation. The complete rules for the payment of
compensation and boarding priorities are available at all airport ticket counters and boarding locations.

NOTICE: SOLD SUBJECT TO APPLICABLE TARIFFS

Schedule and Itinerary Changes

e Please contact the Air Canada Contact Centre immediately if you have any questions concerning any schedule change.

e Any changes made to Air Canada bookings may affect other travel services you may have booked/reserved (i.e. car and/or
hotel reservations). It is your responsibility to verify whether or not other travel services are affected as a result of such
changes.

e |[f the flight for which you have a confirmed upgrade has been cancelled and we were not able to rebook you in the Business
Class cabin, any eUpgrade Credits or frequent flyer miles/points that were used for the initial upgrade will be returned to your
account.

e You can change your new seat assignment on aircanada.com. If you wish to change your new flight, please contact the Air
Canada Contact Centre.

CONDITIONS OF CONTRACT AND OTHER IMPORTANT NOTICES

PASSENGERS ON A JOURNEY INVOLVING AN ULTIMATE DESTINATION OR A STOP IN A COUNTRY OTHER THAN THE
COUNTRY OF DEPARTURE ARE ADVISED THAT INTERNATIONAL TREATIES KNOWN AS THE MONTREAL CONVENTION, OR
ITS PREDECESSOR, THE WARSAW CONVENTION, INCLUDING ITS AMENDMENTS (THE WARSAW CONVENTION SYSTEM),
MAY APPLY TO THE ENTIRE JOURNEY, INCLUDING ANY PORTION THEREOF WITHIN A COUNTRY. FOR SUCH
PASSENGERS, THE APPLICABLE TREATY, INCLUDING SPECIAL CONTRACTS OF CARRIAGE EMBODIED IN ANY APPLICABLE
TARIFFS, GOVERNS AND MAY LIMIT THE LIABILITY OF THE CARRIER.

Air Passenger Protection Regulations Notice (for flights to, from and within Canada, including connecting flights):

If you are denied boarding, your flight is cancelled or delayed for at least two hours, or your baggage is lost or damaged, you may be
entitled to certain standards of treatment and compensation under the Air Passenger Protection Regulations. For more information
about your passenger rights please contact your air carrier or visit the Canadian Transportation Agency’s website.

Pursuant to these regulations, general terms and conditions pertaining to flight delays, cancellations, denied boarding, seating of
children and lost or damaged baggage must be provided by your carrier. For Air Canada, this information can be found in Air Canadas
General Conditions of Carriage and Tariffs.

NOTICE of Liability Limitations

000303
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may limit the liability of air carriers for death or bodily injury, for loss of or damage to baggage, and for delay.
Where the Montreal Convention applies, the limits of liability are as follows:

1. There are no financial limits in respect of death or bodily injury.

2. In respect of destruction, loss of, or damage or delay to baggage, 1,288 Special Drawing Rights (approximately $2,400 CAD)
per passenger in most cases.

3. For damage occasioned by delay to your journey, 5,346 Special Drawing Rights (approximately $9,800 CAD) per passenger in
most cases

Where the Warsaw Convention system applies, the following limits of liability may apply:

1. 16,600 Special Drawing Rights (approximately EUR 20,000; US $20,000) in respect of death or bodily injury if the Hague
Protocol to the Convention applies, or 8,300 Special Drawing Rights (approximately EUR 10,000; US $10,000) if only the
Warsaw Convention applies. Many carriers have voluntarily waived these limits in their entirety, and US regulations require
that, for journeys to, from or with an agreed stopping place in the US, the limit may not be less than US $75,000.

2. 17 Special Drawing Rights (approximately EUR 20; US $20) per kg for loss of or damage or delay to checked baggage and
332 Special Drawing Rights (approximately EUR 400; US $400) for unchecked baggage.

3. The carrier may also be liable for damage occasioned by delay.

Where neither the Montreal Convention nor the Warsaw Convention system applies: For travel wholly between points in Canada, the
liability limit for loss or delay of, or damage to baggage is 1,288 Special Drawing Rights (approximately $2,400 CAD) per passenger.

Further information may be obtained from Air Canada as to the limits applicable to your journey. If your journey involves carriage by
different carriers, you should contact each carrier for information on the applicable limits of liability.

Regardless of which Convention applies to your journey, you may benefit from a higher limit of liability for loss of, damage or delay to
baggage by making at check-in a special declaration of the value of your baggage and paying any supplementary fee that may apply.
Alternatively, if the value of your baggage exceeds the applicable limit of liability, you should fully insure it before you travel.

Time limit for action: Any action in court to claim damages must be brought within two years from the date of arrival of the aircraft, or
from the date on which the aircraft ought to have arrived. Baggage claims: Written notice to the carrier must be made within 7 days of
the receipt of checked baggage in the case of damage, and, in the case of delay, within 21 days from the date on which it was
placed at the disposal of the passenger.

Notice of Contract Terms Incorporated by Reference

1. Your contract of carriage with the carrier that provides you with carriage by air, whether international, domestic or a domestic
portion of an international journey is subject to this notice; to any notice or receipt of the carrier; and to the carriers individual
terms and conditions (Conditions), related rules, regulations and policies (Regulations) and any applicable tariffs.

2. If your carriage is by more than one carrier, different Conditions, Regulations and any applicable tariffs may apply for each
carrier.

3. The Conditions, Regulations and any applicable tariffs of each carrier are, by this notice, incorporated by reference into and
made part of your contract of carriage.

4. The Conditions may include, but are not restricted to:

o Conditions and limits on the carriers liability for the bodily injury or death of passengers.

o Conditions and limits on the carriers liability for the loss of, damage to or delay of goods and baggage, including fragile
or perishable goods.

o Rules for declaring a higher value for baggage and for paying any supplementary fee that may apply.

o Application of the carriers Conditions and limits of liability to the acts of the carriers agents, servants and
representatives, including any person providing either equipment or services to the carrier.

o Claims restrictions, including time limits by which passengers must file claims or bring actions against the carrier.

o Rules about reconfirmations or reservations; check in times; the use, duration and validity of air transportation services;
and the carriers right to refuse carriage.

o Rights of the carrier and limits on the carriers liability for delay or failure to perform a service, including schedule
changes, substitution of alternative carriers or aircraft and re-routing, and, when required by applicable law, the
obligation of the carrier to notify passengers of the identity of the operating carrier or substituted aircraft.

o Rights of the carrier to refuse carriage to passengers who fail to comply with applicable laws or who fail to present all
necessary travel documents.

5. You can obtain more information about your contract of carriage, and find out how to request a copy, at places where
transportation on the carrier is sold. Many carriers also have this information on their websites. When required by applicable
law, you have the right to inspect the full text of your contract of carriage at the carriers airport and sales offices, and upon
request, to receive a copy by mail or other delivery service from each carrier free of charge.

6. If a carrier sells air transportation services or checks baggage specifying carriage on another carrier, it does so only as agent

for the other carrier.
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China departing flights only

1.

Passenger notifications

In the event that a flight is delayed, cancelled or diverted due to an unforeseen problem, we will make every effort to keep you
well informed at the airport and onboard the affected aircraft. Based on the information we have, we will promptly provide
timely updates, within 30 minutes of becoming aware of such a cancellation, delay or diversion, and explain the reason for the
delay, cancellation or diversion through various methods, such as:

onboard/gate announcements

our Flight Status tool on our website

the airport Flight Information Display Systems
calling Air Canada Reservations

O O O O

You may also register for our Elight Notification Service to receive delay or cancellation information or gate change details for
your flight.

Flight delays and cancellations

If you are affected by a situation that causes a delay or flight cancellation, we provide the details of how Air Canada will assist

you.

Response plan for Tarmac Delays

Our contingency plan for lengthy tarmac delays at Chinese airports is intended to provide you with information regarding Air
Canadas policies and procedures for handling your travel on our airline in the event of a lengthy ground delay, while you are
onboard our aircraft at a Chinese airport.

@) AIR CANADA

A STAR ALLIANCE MEMBER %2~
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