s.19(1)

/

by | gy Travel Expense Form 2019 OTJ #:
%’m:‘ff TA #| TARCCs2624)319 -0 /3
Claimant Deborsh Trudean | | EAHCE # EAHCL12)34
Cost Centre 121 Legal Services (Board) v Cost estimate provided on TA $3,489.65
Departure Pate 4-Mar-19
Travel Location and Reason (attach any sapporting documents); Return Date 7-Mar-19
THEMIS # (vP and Board claims ouly) 2945)
B19-012 Currency Conversion Table
1 Unit of is Worth of
Attend Board and Committes meetings, and Board business USD 133170 CAD
dinners. i CAD
CAD
Chicago/Toronto/Ottawa CAD
CAD
CAD
CAD
CAD

Total Travel Expenses (inclusive of fares)
Prepaid Fares (Paid using Amex Corporate Billing Account)

Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card)

TRECEIVED s

% 0.00

N\

Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE $ AMOUNT). - - —

b

Cash Advanced / Returned { ENTER AS POSITIVE $§ AMOUNT )

Currency Advanced Returned Outstanding FX to CAD | CAD Equivalent
0.00 1.00000 0.00
| Amount Owine te: Emnplovee ‘gﬁo_gg ;/ RCM 0.00
/
Expense Coding J
Account Cost Center ( Select One from drop down box ) In Canadian $§

HST - Registration # 10793 5058 RT0001

|

66.52

129 1%

740200 - Meals (domestic) 121 Legal Services (Board) W
741200 - Meals (foreign) g 0.00
740100 - Hospitality (domestic) v 0.00
741100 - Hospitality (foreign) v o 0.00
740010 - Adrfare (domestic) 121 Legat Services (Board) 4 465.47 [
741010 - Airfare (forcign) v 0.00
740020 - Rail fare (domestic) v 0.00
741020 - Rail fare (foreign) el 0.00
740500 - Taxi fare (domestic) 121 Legal Services (Board) wl! 110.65 | Y - 7
741500 - Taxi fare (foreign) 121 Legal Services (Board) o .. 76.57
740700 - Personal car mileage (domestic) I e N —ammen I ha 0.00
741700 - Personal car mileage (foreign) e 0.00
740030 - Car rental {domestic) S L - 0.00
741030 - Car rental (foreign) S, 0.00
740800 - Parking (domestic) - . Bl 0.00
741099 - Other transportation (foreign) PP 4293 A 0.00
740400 - Accommodations (domestic) 121 Legal Services {Board) v 1,248.00 l/
741400 - Accommodations (foreign) _ (Y .00
740900 - Incidentals (domestic) 121 Legal Services (Board) g 49.43 [/
741900 - Incidentals {foreign) 121 Legal Services {Board} v L 23.04 \/
740000 - Travel {domestic) v, 0.00
741000 - Travel (foreign) . 0.00
>

B 3 - 0.00
154200 - Prepaid Fares 0.0
Out of Balance - Discrepancy in Expenses Coded ©{0.00)
FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim ($1,279.66)

Variance %

e



% £y, Travel Expense Form 2018 TA #| TABCC82624

*IMPORTANT - Tmnl @pense claims must be preparad and comply with the Corporate Travel, Hospitality, Conference & Event Policy #51, [as applicable) and
approved in atcordance with the Delegation of Authority Policy #81. Approver must have Delegation Authority at the time of signing. Alltravel plans must be pre-
authorized using the rity to Travel and Advanca form.

As the Traveller,
Yes O No

@ase indicate If this clalm contains any exceptions renuiring approval per the Corporate Travel, Hospitallty, Conference & Event Policy #51.
i you indicated “Yes”, please check which exception{s) were not pre-approved and reguire approval:

CEO APPROVAL REQUIRED: (Please initial)
O  Travel—Exceptions to Corporate Travel, Hosplality, Conference & Event Policy #51 (Annex 28)

CFO or CEO APPROVAL REQUIRED:; (Please Initial)
3 Hospitality— Exceptions to Hospitelity Policy £51 (Annex 28)
O  Hospltality — No pre-appraval obtained for the following:
Hospltality — External or internal hospitality exceeding Maximum Cost Per Person (Annex 2B}
Hospitality ~ External or internal hosphiality costs exceeding $5,000 (Annex 2B and 44.1)
Haspitality = Aleohalic beverages provided {Policy Section 44.1)
Hospltality — Food & beverage cost exceeded Maximum Cost Per Person {Policy Section 44.1)
Hospitality — Entertainment provided {(Policy Section 44,1)
Hospitality — Hospitality or entertainment provided 10 spouse or person accompanying an svent particlpant (Policy Section 44.1)
Hospitality — Hospltality paid by the RCM taking place st the residence of an RCM employes, Bosrd member or other private residence
{Poficy Sectlons 44.1and 46.4)
Hospitality - Spedial forms of hospitality {Annex 28)
Hospitality — No pre-approvel prior to expenditure (Section 44.7)

OO0 O0ooooo

VP APPROVAL REQUIRED (CEQ APPROVAL IF TRAVELLER IS A VP): (Please knitial)

Travel - Combining personal and business travel (Policy Saction 14.3)

Travel- Airfare — Higher level than permitted by policy (Policy Section 20.6)

Travel - Privately owned vehicles - Kilometer allowance In excess of the equivalent lowest practical commercial carrier fare [Policy Section 22.1)
Travael- Hotel - Rate In excess of spacified or published Clty Rate Limits {Polloy Section 25.2 and 25.3)

Travel - Car travel — Leased Vehicles {Policy Section 23.1)

Travel — Expense received over 30 days (Palicy Section 33.1)

Hospltality - External or internal hospitality up to $1,500 but less than $5,000 and within Maximum Cost Per Person (Annex 28)

Hospitality - Food & beverage cost not exceeding Maximum Cost Per Person (Policy Section 44.1)

ooooooao

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: {Please initial)

Travel — Alrfare — upgrade to a fare class higher than the Standard Allowable Afrfare Class permitted by policy, at no additional cost to RCM (Policy
section 20.6)

Travel — Car rental - upgrade to a larger vehicle than the Intermediate/Standard size permitted by policy, at no additional cost to RCM {Policy section
233)

Travel —Car rental — upgrade to a larger vehicle than the Intermediate/Standard size to accommodate 2 or more employees {Policy section 23.3)
Travel - Missing orlginal kemized recelpts. Explanation provided {Pdlity section 33,2)

Travel - Hotel — upgrade to a level higher than the Standard Guest Room permitted by policy, at no additional cost to RCM {Policy section 25.1)
Travel - Hotel — rate in excess of Ortawa {$200), Winnlpeg {$155), Toronto (5200}, Montres| ($190}, Vancouver (5200, and Calgary [$180), Las Vegas
($145), or published City Rate Limit. VP pre-approval not obtained. Justtfication provided (Polley section 25.2)

Missing original itemized receipts. Explanation provided (Pollcy section 26.2)

Other enceptions (traveller has listed and explained on & separate document]

Hospitality - External or internal hospitality up to $1,500 and within Standard Cost Per Persan (Annex 28)

[m}
u]
m]
a
a
i}
a
[m|

By signing befow, the Traveller confirms thot this expense claim contains anly eligible allowances and legitimate ond actual expenses incurred In accordonce with the
Corporate Travel, Hospitality, Conference & Event Policy #51 (os opplicable), that afl required supperting documentation is contoined in this expense dlaim, thut the
above noted exceptions gre complete and occurate, and that the cluim has been completed in occordance with these policies.

ertto Hmed appeur
regsonobie, excwtbns as noted above are opproved (as required), and the claim has been completed in accordance with the Corporate Travel, Hospitality, Conferance
8. Event Pollcy #51 {os upplicable). Please note, if exceptions have been pre-approved prior to travel, the Travel's Director con proceed in signing the expense cloim. By
signing below, the VP or CEO confirms thot she/he has reviewed the exceptions os noted above requiring her/bis approved and hereby grants it,

. 4.Approved by VP (unmnml) S.Reviews by CFO {CEO clalms; Board claims; clalimis | 6.Approved by CEO & Prasident/Chair of BOD/Chair of
. {PRINT NAME) . Audit Committse {as required) 1
" Signature of VP Signature of CEO/Chair of Board/Chalr of Audit
i Committee 'y | 0 e = 1 el
Al
Deta o osta =

@’%Udb | l\/\@f o519 el




.19(1)
Simons, Deborah ’

From: Phyliis Ctark <[} -

Sent: Tuesday, March 19, 2019 9:47 PM

To: Simons, Deborah

Subject: Re: Seeking approval - travel expense claim TABCC82624 - Deborah Trudeau B19-012
Approved

Sent from my iPad

On Mar 19, 2019, at 3:42 AM, Simons, Deborah <simons@mint.ca> wrote:

Dear Phyllis,

Attached is a travel expense claim for approval. This claim represents Deborah'’s travel to attend out
Board of Directors and Committee meetings (one-way from Chicago as per the approved Travel
Authorization). There are no exceptions, and I have included all of the supporting documentation. if you
approve via e-mail, | will add a notation to your signature line and will attach a copy of your e-mail to
the claim.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT L.
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

<image003.jpg>

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8

TelfTel. : 613-716-4439
simons@mint.ca | simons@monnaie.ca

mint.ca | monnaie.ca

<B19-012 - Trudeau - Ottawa Mar, 4-7, 2019.pdf>
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L5y
& e
Page 2

Canada - (Except NWT, NVT, Yukon)

Total Amount
(incl. HST/GST)

Actual
HST/GST

Calc
HST/GST

RCM Paid Fares (Air-Domestic)
RCM Paid Fares (Rail-Domestic)
RCM Paid Fares (Air-Foreign)

RCM Paid Fares (Rail-Foreign)
Employee Paid Fares (Air - Domestic)

Employee Paid Fares (Air- Foreign)
Employee Paid Fares (Rail- Domestic)
Employee Paid Fares (Rail - Foreign)
Hotel Accommodations (Domestic)
Hotel Accommodations (Foreign)
Taxis (Domestic)

Taxis (Foreign)

P 2.27

Vv 467.74
"

7 1,410.24 |

162.24 |

4

U

1-8¢

./ 110.65
rd

Mileage ($0.57km) |

Business Telephone
Parking

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personal Accommodations
Hospitality

Others (code manually)

Others (total)

Total Expenses

1,988.63

164.51

Per Diem Country

Meal allowance rates

Canada

Ne. of meal
allowances

Total CAD

allowance

Calculated
GST/HST

USA - (Except Alaska)

USD
Expenses

Actual Credit Card
CAD Exp.

Total CAD
Equivalent

37.50

76.57

57.50

76.57

USA

No. of meal
allowances

Total USD
allowance

Total CAD
Equivalent

Breakfasts

$20.25

520.25

Lunches

$19.85

—

19.85

0.95

$19.85

Dinners
Total Meals
Incidentals

$50.00

/

—_

50.00

2,38

|4

L~ 69.85

3.33

$17.30

L/ 51.90

2.47

$50.00

$17.30

1 17.30

v

23.04

Total Expenses

121.75

5.80

17.30

23.04

Note - Mlease use the meal allowance calculator tab to deéermine the exact No. of meal allowances and incidentals

Grand Total CAD Expenses
Grand Total HST/GST

Notes

2,110.38

17031

]2-1%

Grand Total USD Expenses

While in Ottawa, Deborah rode with others to/from some of the venues, and is therefore claiming 6 cab fares that were at her expense. Breakfast was provided
with the accommodations; Board dinners were provided on 4 & 5 March; Board lunches were provided on 5, 6 & 7 March. Airfare is one-way ticket only from

Chicago to Ottawa as per TA TABCC82624.
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Meal allowance and incidental calculator

Enter your travel dates here

Total meal allowances

Total meal allowances

T ol 14 Mar.145 Mar.196 Mar.197 Mar.19 | ‘ ]
Sat Sunr Mon [Tue Wed |Thu Fri Sat Sun Mon Tue Wed |Thu Fri
1
D)
denta 1 1 1
Enter your travel dates here
Sat__[Sun [Mon JTue |Wed [Thu — [Fi oot —I5on—Tvon—Troe—fWer 1
' =
e

If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

Please enter the total meal and
fncidental allowances indicated here
on the CAD$ 8US$ Expense tab

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller
You may claim an incldental for each partial or full day of travel

Dinner
Incidentals
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e Agency Address: 8-45th avenue, #2, Lachine, H8T 2L7 | 345 Victoria,Suite

301, Westmount, H3Z 2N1

Phone: 514-552-1552 / TPS 836106088 | TVQ 1218420091 | PERMIS OPC
702977

info@vcdtravel.com

5@:’“@%‘ Voyages Concierge Deluxe - Westmount Travel

Electronic Invoice

Prepared For: s.19(1)
SHANNON TRUDEAU/DEBORAH MRS

i SALES PERSON MG
INVOICE NUMBER [
% INVOICE ISSUE DATE 20 Feb 2019
| RECORD LOCATOR I
! CUSTOMER NUMBER [

1

| Notes
¢ AIR caNADAFILE No I

: TICKET VALID AIR CANADA ONLY

! NON REFUNDABLE/PENALTY FOR CHANGE

: 100.00 PER DIRECTION PLUS DIFFERENCE IN FARE

f CHECK iN AVAILABLE 24 HOURS PRIOR DEPARTURE

DATE: Mon, Mar 04
iFlight: AIR CANADA 504

‘From CHICAGO OHARE, I ‘Departs 10:00
iTo TORONTO ON, Arrives 12:31
CANADA
; Departure Terminal 2 Arrival Terminal 1
i Duration 1hr(s) 31min(s) Class Economy
‘Type EMBRAER EMB E90 Meal Food for Purchase
: JET
. Stop(s) Non Stop
‘ Seat(s) Details SHANNON Seat(s) - 18A AC - xxxxxxx.
! TRUDEAU/DEBORAH
; MRS
%*** AIR EXTRAS ***
i SHANNON TRUDEAU/DEBORAH MRS
ADVANCE SEATASSIGNMENT 18.00 PAID
ADVANCE SEAT ASSIGNMENT 18.00 PAID
DATE: Mon, Mar 04
Flight: AIR CANADA 454
iFrom 7 T TORONTOON,” T T 7T Depans T 1410 T T
i CANADA
To OTTAWA ON, Arrives 15:11
CANADA
Departure Terminal 1
Duration 1hr(s) 1min(s) Class Economy
: Type EMBRAER EMB ES0 Meal
; JET
 Stop(s) Non Stop
 Seat(s) Details SHANNON Seat(s) - 17F AC - XXXXXXX .

- 000006



TRUDEAU/DEBORAH
MRS

** AIR EXTRAS ***

SHANNON TRUDEAU/DEBORAH MRS

ADVANCE SEATASSIGNMENT

DATE: Sun, Mar 31

[OUBE

-Others

MONTREAL TRUDEAU

SERVICE FEE FOR
RESEARCH/RESERVATION/TICKETING

Final Payment

Billed to:

11.00 PAID

Ixxxxxxxxxxx>.

VAT/G.S.T/H.S.T.

QS.T.

DATE: Sun, Mar 31

‘Others

H

MONTREAL
TRUDEAU

CONTRIBUTION
FICAV/OPC

Final Payment
V.ATIG.S.T.HS.T.

Q.ST.
DATE: Sun, Mar 31
,Others
MONTREAL TRUDEAU
REMISE
CONTRIBUTION
FICAVIOPC
DATE: Sat, Aug 31
iOthers
MONTREAL TRUDEAU
RETENTION DATE
FOR ARCHIVES
Ticket Information
Ticket Number Al Passenger $4ANNON TRUDEAZZ BORAH MRS
Billed to: XXXXXXXXXXX CAD
V.A.T.JG.S.T.H.S.T. CAD
Q.S.T. CAD
Other Charges AC_ Passenger ANNON TRUDE BORAH MRS
Billedto:  JI XXXXXXXXXXX CAD
V.A.T./G.S.T.H.S.T. CAD
Q.S.T. CAD

Total base fare amount
Total Taxes

Total V.A.T.IG.S.T./IH.S.T.
Total Q.S.T.

s.19(1)

CAD *
35.00
CAD *1.75
CAD *
348

CAD 040
CAD 0.02
CAD 0.06

*397.99
*0.52
*0.00

*29.00
*0.00
*0.00

CAD 420.40

CAD 41.99
CAD 2.29 J}

CAD 3.54
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Less Discount CAD-0.40

Less Tax Amount CAD - 0.00
Less V.A.T./G.S.T.H.S.T. CAD-0.02 J~
Less Q.S.T. CAD - 0.06

Net Credit Card Billing *CAD 467.74

Total Amount Due CAD0.00

INVOICE NOTES:

THE FUNDS COLLECTED BY VOYAGES CONCIERGE DELUXE TRAVEL
ARE DEPOSITED INATRUST ACCOUNT,

TOURIST SERVICES PAID BUT NOT RECEIVED MAY BE REIMBURSED BY
THE FONDS D INDEMNISATION DES CLIENTS DES AGENTS DE VOYAGES.
IT ISADMINISTRATED BY THE O.P.C..IT IS AFINANCIAL PROTECTION

FOR TRAVELERS.FOR MORE INFORMATION WWW.FICAV.GO UV.QC.CA

AR R AR AT R R d AN A bRk kXA T R Edd ke kkokF dededeosk ek koh ok

The carriage of certain hazardous materials, like aerosols, fireworks, and flammable liquids, aboard the aircraft is forbidden, Ifyou do
not understand these restrictions, further information may be obtained from yaur aitline,

Your travel arranger provides the information contained in this document, If you have any questions abaut the content, please contact

i yaur travel arranger. For Credit Card Service fees, please see eTicket receipt for total charges.
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CHATEAU LAURIER

1 Rideau Street

Oitawa, ON, Canada K1N 887

T (613) 241-1414 F (613) 562-7030
G.8.T. / H.5.T Registration #843511775

Ms Deborah Trudeau

Room/Chambre : 0491

s.19(1)

Folio # d

Invoice #

Cashier/Cassier # : 836
Page # “1of2

Reference No.

Arrival/Arrivée . 03-04-19
Departure/Départ : 03-07-19

03-04-19 Room Charge 400.00

03-04-19 Municipal Accommeodation Tax { 16.00

03-04-19 Room HST (13%) 54.08

03-05-19 Room Charge 400.00

03-05-19 Municipal Accommodation Tax { 16.00

03-05-19 Room HST (13%) 54.08

03-06-19 Room Charge 400.00

03-06-19 Municipal Accommodation Tax ( 16.00

03-06-19 Room HST (13%) 54.08

03-07-19 - 20000000 XX/XX 1,410.24
For information or reservations, visit us at 1 agrae that my llability for this bill is not waived and | Jdeme parte I sponanble du
www.fairmont.com or call Fairmont Hotels & Resorts from: st ha held wm“"y "m ki “:ari'ltalx‘p‘eh: for :’ﬂﬁ b “uf,:fg:: I:anPagml e

United States or Canada 1 800 441 1414

Pour information et réservations visitez notre web au
www _fairmont.com ou téléphoner au Hétels Fairmont de:
Etats-Unis ou Canada 1 800 441 1414

any parldr nrthu full umnunt uflhasa charges. Overdue
balanca subjes to @ surcharge at the rate of 1,5% per
month sftar one month. (18.00% per annum.)

I have accepted delivery of The Globa and Mall. Had |
refused, | would hava been sligible for & $1.00 (MonFri)
and $2.00 (Sal.) credlt to my account. {At participating
hotels.}

Les camptes en souffrance aont suets & un intérét de
1,5% par mols aprés un mois. {18,00% par anhéa)

J['al aceepté la Fvralson du journal The Globe and Mal, Si
|'evaie refucé, faurals put chienir un crédit & man campte
de 1.008 par jour (du Lundl au ‘endredi) at de 2.00$ lo
Samedl. {Dane les hitele participants.)

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d'avoir choisi les Hotels Fairmont
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. Room/Chambre : 0491
ooty Follo # . 51901

Invoice #

CHATEAU LAURIER Cashier/Cassier# . 836
1 Rideau Street Page # -20f2

Ottawa, ON, Canada K1N 857
T (613) 241-1414 F (613) 562-7030
G.S8.T. / H.S.T Registration #843511775

Reference No.

Arrival/Arrivée : 03-04-19

Ms Deborah Trudeau
Departure/Départ : 03-07-19

Total 1,410.24 1,410.24
Balance Due/Solde 0.00

G3T Summary / Sommaire HST Summary / Sommaire

Room/Chambre 0.00 Room/Chambre 162.24

F&B/Restauration 0.00 F&B/Restauration 0.00

Other/Autres 0.00 Other/Autres 0.00

Total 0.00 Total 162.24

Thank you for choosing Fairmont Hotels & Resorts.
To provide feedback about your stay, please contact Mr. Claude Sauvé, General Manager, at Claude.Sauve@fairmont.com.
We also invite you to share memories of your experience on our community forum - visit www.everyonesanoriginal.com.

Merci d'avoir choisi les Hotels Fairmont,
Pour donner votre opinion sur votre séjour, veuillez contacter M. Claude Sauvé, Directeur général, a Claude, Sauve@fairmont.com.,
Nous vous invitons également a partager les souvenirs de votre expérience sur notre forum www.everyonesanoriginal.com.

For information or resewationsl visit us at i agree that my liabillty for this bill is nol waived and | Je me porte p P blz du regl ent
N agree 1o be held perscnally liable In the event that the total de cette note au cas ou la compagnie, fasscclation
www.falrmont.com or call Fairmont Hotels & Resorts from: indi ‘og;erenn, pany or N i .h 1 fails to pa[;;fur zu s0n représentant déslgné en refimerattls palement,

. any part of er the full amount of these charges. Overdus 8t camptes en souffrahce sont sujets & un intérit de
U“'te"_ States O,r Canad? 1 800 441 1%1,4 balance subject to a surcharge at the rate of 1.5% par 1,5% par mols aprés un mois. {18,00% per année)
Pour information et réservations visitez notre web au ronth after e month. (18,00% par annum.) J'ai accepts |a livraiscn du joumal The Globe and Mal. I

- > = - _ | have accepted delivery of The Globe and Mall, Had | j'avaia refusé, faurais pu obienir un crédit & mon com)
www.fairmont.com ou téléphoner au Hétels Fairmont de: rfuted, | would have been eliglbis for @ $1.00 (Mon-Fr}  da 1.005 par jour {du L und) ay vendredi} ot s 2,008 e
Etats-Unis ou Canada 1 800 441 1414 and $2,00 (Sat.) credit to my account. (At particlpating Samedl. (Dans les hétels participants.)

hotalz.)

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d'avoir choisi les Hotels Fairmont
000010



BLUE LINE TAXI
i3 258 N

fLREINR g0 314 614 Su8
RGN L 5268
VENIIE W - t‘;ﬁ’:
RIVIR D w511
Titl NOVBLR.
PASSYNUTRS: 41""1
e U1i0Yi 2018
SIAHT: ts:s HID: 1334
tE AT + 3.9y
P RN . 6.9
loraL
- I
RPROVAL HUmBLR

*RPASSENGER COPYwuxn

CUSTUER SERVICE 1-t%ds-943-2437
TNQUIRYWTAK ) Tas . CON
TAxITR8

s.19(1)

CAPLITAl TAXT
Wi MR ngs

ILRAINAL 1D 314.64F 2
HERCHANE i 43261601
VEH{LLE 1D : 10
DRIVER 1L B4y
IRIP RUMBLR: LTt
PASSENGERS -
Ui, 04 281y
SIARM:  Th:s9 ER: 1580
(R APRLRIS [ A
1P AN ;
101AL *

wamPASSENGER  CORYmoun

CUSTONER SERVICE 1-800- 943-2812
1MOUIRYBIAX] 1AB.COM
|AKT 1Ak

CEMINE keceinT FOR CAB FARE

(29 fpom hotut
4G (2

FEGAL ET (RO TR

165 RE JERR-AROAN

, OC 87 114
mT{%TTT-ﬂ

woT: 767
Ip fE. suijeert s
oD T

Achat

FT s .OOBWIBM Nn

Mo &'melication iﬂ

Mu&ﬂﬂ.
A 8.35
"P:r::f‘.trc‘ 1.26

COPLE CLIENT

--ORIGINAL--
CHOICE TAXI
CA8 # 4129
MERCHANT COPY
03/04/18 TR 4638
START END MILES

FARE: $ 471.50

EXTRA: §  0.00
ToLL: $  0.00
SRCH: §  0.00
TIP: § 9.50
FEE: $ 0.50

4o TOTAL: § 57.50 (/S [/

CARD: -
AUTH: 093488
3-\1

M“"
‘o @H_‘_,’J o

BLUE LINE TAXI
(6131 238 - 111

(ERNINAL 107
JERCHANT 1D:
VERICLE TD :
DRIVER (0 :

TRIP NNBER: L
PASSENGERS:

638572818
sTARl: 11:33 END: 11:48

FARE. MOLNT: § 0.6

mxaPASSENGER COP Yo

TMISTOMER SERVICE 1-882-943-2M12
INQUIRYBTAXITAR. COM
TRXITRAB
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Daily Exchange Rates Lookup - Bank of Canada Page 1 of 1

IIIIIIIII BANK OF CANADA

sefll. BANQUE DU CANADA

Daily Exchange Rates Lookup

e U R

Terms and Conditions
All Bank of Canada exchange rates are indicative rates only, obtained from !
averages of aggregated price quotes from financial institutions. Please read ;

!
. our full Terms and Conditions for details.

US dollar (USD)

Date UsSD — CAD CAD — USD
2019-03-04 1.3317 0.7509

000012
htips://www.bankofcanada.ca/rates/exchange/daily-exchange-rates-look... 3/13/2019



TRAVEL EXPENSE REPORT Revised October 1, 2018
RCM BOARD OF DIRECTORS

Claimant: Deborah Trudeau Departure Date:‘\flarch 4,2019 Return Date:| 7-Mar
Location: Ottawa
Purpose:

Royal Canadian Mint Board Meeting, Strategy meeting and Committee meetings

TRAVEL EXPENSE Amount Meals & Incidentals
Airfare S 467.74 Note: Please use the meal allowance calculator
Baggage Fees below to determine the exact number of
Change Fees meal allowances and incidentals.
VIA Rail T
Hotel Accommodations $1,410.24 Rate # Meals Total
Mileage ($.0585/km) S - Breakfast $20.25 0 S -
Parking Lunches $19.85 1 $ 19.85
Taxis M 197.9)- | $- 18565 Dinners $50.00 1 $  50.00 .
Car Rental Incidentals Jf $17.30 4 $ 6920 ’lLr«df"y
Gasoline S .139:05
Private Accomodation ($50/ngt) Total Travel Expenses lL{L{ g ’—? f?'
Other

Total Travel Expenses  $ 2,063:63- V(< . 70 ﬂL7 * 4/ W‘LJ’\ /0{4‘7

Total Meal/Incidentals § 339:05 \./(y 4 7 Y -
TOTAL §$2,202.68- nggq M J&ﬁ A dbli(({

Meal allowance and incidental calculator

Insert Date — 4-Mar 5-Mar 6-Mar 7-Mar

Sat Sun Mon Tue Wed Thu Fri Total
Breakfast A a | N l 0
Lunch | L0 el IR
Dinner . a i _\E m i ;_ ) _ _ 1__5 PR | 1
Incidentals | O T 4
Per Diem Calculator
Insert Date —

Sat Sun Mon Tue Wed Thu Fri Total

N P g L __1 R _1_ - 1L 1 - *_1_‘ _ 4 —l

Claimant Signature: Date:

Travel expense reports must comply with the RCM's Corporate Travel, Hospitality, Conference and Event Policy (Policy # 51).
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e PRl Travel Expense Form 2019 OTJ #:
k " edé TA #:| TABCC82728| [2q j
EAHCE #| EAHCE12189
Claimant [Deborah Trudeau | Cost estimate provided on TA $4,905.35
Cost Centre 121 Legal Services (Board) v Hospitality estimate provided on TA
Departure Date 13-May-19
Travel Location and Reason Return Date 15-May-19
(attach supporting documents): THEMIS # (vP snd Board claims only) 2985
B19-025 Currency Conversion Table
To attend Board of Directors meetings and business dinners. 1 Unit of is Warth of
USD e CAD
Montreal/Winnipeg/Toronto/Montreal PratH TSN CAD
e N, CAD
() CAD
= %, CAD
=]
Total Travel Expenses (inclusive of fares) = p 20@ E3 2,107.16 ./
Prepaid Fares (Paid using Amex Corporate Billing Account) < %&% S 0.00

Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card & Py 3 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE MV |
Cash Advanced / Returned ( ENTER AS POSITIVE $§ AMOUNT )

Currency Advanced Returned Outstanding FX to CAD | CAD Equivalent
0.00 |/ 1.00000 0.00
Amount Owing to: Employee 2,107.16/ RCM 0.00
Expense Coding
Account Cost Center { Select One from drop down box) In Canadian $
HST - Registration # 10793 5058 RT0001 S 7 9597 |9
740200 - Meals (domestic) 121 Legal Services {Board) v’ 19.14 |~
741200 - Meals (foreign) - -, - 0.00
740100 - Hospitality (domestic) v 0.00
741100 - Hospitality (foreign) . v 0.00 /
740010 - Airfare (domestic) 121 Legal Services (Board) v, 1,372.07 |V
741010 - Airfare (foreign) bt 0.00
740020 - Rail fare (domestic) v 0.00
741020 - Rail fare (forcign) , v 0.00
740500 - Taxi fare (domestic) 121 Legal Services (Board) v 108487 K5
741500 - Taxi fare (foreign) v 0.00
740700 - Personal car mileage {domestic) v 0.00
741700 - Personal car mileage (foreign) i 0.00
740030 - Car rental (domestic) v 0.00
741030 - Car rental (foreign) - 0.00
740800 - Parking (domestic) . v, 0.00
741099 - Other transportation (foreign) e v, 0.00
740400 - Accommodations (domestic) 121 Legal Services (Boerc) - 46217 |v”
741400 - Accommodations (foreign) ) o B 0.80
740900 - Incidentals (domestic) 121 Legal Servicos (Board) nd 49.43
741900 - Incidentals (foreign) B - v, 0.00
740000 - Baggage & Travel (domestic) N E > . 0.00
741000 - Baggage & Travel (foreign) E T HED s 0.00
‘vl 0.00
] g } 0.00
- 0.00
. PO oGL3s -, 0.00
154200 - Prepaid Fares ] 0.00
Out of Balance - Discrepancy in Expenses Coded 0.00
FOR FINANCE USE ONLY (Favorabie)/Unfavorable Variance: Estimate on TA versus actual expense claim (52,798.19)
Variance % -57%
(Favorable)/Unfavorable Variance: Estimate on Hospitality versus actual expense claim $0.00
Hospitality Variance % #DIV/O!
Updated 1820319

Form updated Jatuery 2018
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o £5 Travel Expense Form 2019 TA #| TABCC82728

¥
*IMPORTANT - Travel expense claims must be prepared and comply with the Corporate Travel, Hosphtality, Conference & Event Pollcy 851, (as applicable) and
appraved kn accordance with the Delegstion of Authority Polioy #41. Approver must have Delegation Authority at the tirme of slgning. All travel plans must be pre-
authorized using the ority to Yravel and Advance form.

As the Traveller, se Indicate if this clalm contains any exceptions requiring approval per the Corporate Travel, Hospitality, Conference B Event Policy #51.
es O No H you Indlcated “Yes”, please check which exception{s) were not pre-approved and require approval:

CEO APPROVAL REQUIRED: (Please inktlal)
O  Travel - Exceptions to Corporate Travel, Hospitality, Conference & Fvent Policy #51 {Annex 2B)

CFO or CEQ APPROVAL REQUIRED: {Please initial)
O  Hospitallty — Exceptions to Hospitality Policy #51 [Annex 28}
O Hospitality — No pre-approval obtained for the following:
Hospitality = Bxternal or Internal hospitality exceeding Maximum Cost Per Person (Annex 2B}
Hospitallty - External or internal hospltallty costs exceeding $5,000 {Annex 2B and 44.1)
Hospitality — Alcoholic beverages provided {Policy Section 44.1})
Hospitality — Food & beverage cost excesded Maximum Cost Per Person (Policy Section 44.1)
Hospltality — Entertainment provided (Policy Section 44.1)
Hospitality — Hosphtality or entertainment provided 1o spouse or person accompanying an event participant {Policy Section 44.1)
Hospitality — Hospitality paid by the RCM taking place at the residence of an RCM employee, Board member or ather private residence
(Polfcy Sections 44.1and 46.4)
Hospitality — Special forms of hospitality (Annex 2B)
Hospltality - No pre-approval prior to expenditure (Section 44.7)

OO0 oDooonn

VP APPROVAL REQUHRED {CEO APPROVAL IF TRAVELLER 15 A VP): {Please initial)

Travel - Combiring personal and business travel (Policy Section 14.3)

Travel - Airfare — Higher level than permitted by policy {Policy Section 20.6)

Travel - Privately owned vehicles - Kilcmeter allowsnee In excess of the equivalent lowest practical commerclal carrier fare {Policy Sectlon 22.1)
Travel- Hotel - Rate in excess of specified or published City Rate Uimits {Policy Section 25.2 and 25.3)

Travel - Car travel — Leased Vehides {Policy Section 23.1)

Travel - Expense received over 30 days (Policy Section 33.1)

Heospitality - Extertal wi internal hospitality up to $1,500 but Jess than $5,000 and within Maximum Cost Per Person (Annex 28)

Hospitality - Food & beverage cost not exceeding Maximum Cost Per Person {Policy Section 44.1)

gooooooo

TRAVELLER’S DIRECTOR APPROVAL REQUIRED: {Pleasa initial)

O Travel — Alrfare — upgrade to a fare cfass higher than the Standsrd Allowable Airfare Class permitted by policy, at no additlonal cost to RCM (Policy
section 20.6}
Travel — Cer rental - upgrade to 2 larger vehicle than the Intermediate/Standard size permitted by policy, at no additional cost to RCM {Policy section
23.3)
Travel — Car renfal - upgrade to a larger vehicle than the intermediate/Standard size 1o accommodiate 3 or more employees {Palicy section 23.3)
Travel — Missing original itemized receipts. Explanation provided {Policy sectlon 33.2)
Travel — Hote!— upgrade to a level higher than the Standard Guest Room permitted by policy, at no additional cast to RCM {Policy section 25.1)
Travel — Hotel ~ rate in excess of Ottawa ($200), Winnipeg {$155), Toranto ($200], Montreal ($190), Vancouver ($200), and Calgary ($180), Las Vegas
{5145), or published Clty Rate Uirmit, VP pre-approval not obtalned. Justification provided (Policy section 25.2)
Missing originaf itemized recelpts. Explanation provided {Policy section 26.2)
Other exceptions (traveller has listed and explained on a separate documsant)
Hospitality - External or intemnal hospitality up to $1,500 and within Standard Cost Per Person {Annex 2B)

oono aooo o

By signing below, the Troveller confirms that this expense claim conitains only eligible allowances and legitimote and actuo! expenses incurred In gccordance with the
Corparate Travel, Hospitality, Confarence & Event Policy #51 {as applicable), that all required supparting docu i5 ¢ ined ln this exp dairm, that the
above noted exceptions are complete and accurate, and that the cloim kas been compieted In accordance with these policies.

m‘! m R % Smw o X et b
ujm

\a

L Signemuse of 'l'riveuﬂr's Dnecmr

6;?‘%‘ o Lome _
The Troveller's Manager confirms that she/he has reviewed this expense clalm induding alf the supporting di n, that the dloimed appear
reasanoble, exceptions us noted above pre opproved {os required), and the daitn hos been completed In aocordonce with the Corporate Travel, Hospitality, Conference
& Event Policy 851 (as appilcable). Please note, if exceptions have been pre-approved prior to travel, the Trovel's Director can proceed in signing the expense claim. By
signing below, the VP or CED confirms that she/he bos reviewed the exceptions as noted above requiring her/his approvol and hereby grants it.

1 Capmbon

4 Approved by VP jas required) 5 Reviewed by CFO {CEO claims; Board daims; dalms
i {PRINT NAME) . 1 for prior to CEC approval; other a% required)

d by CEO & President/Chair of BOD/Chair of

1 il B Qtadhe

[ ]
| smmufcso;uun—drmwmlmmu

Uik ML WL/
St

'§'

Signature of VP .

o e i o e i ——— e - a . ]

R S .,.».

" 7.Reviewed by Finance (PRINT NAME) e, b i | mate

O _ oSt 9
red &M L/ / 17
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Simons, Deborah

From: Phyliis Clark <\

Sent: Wednesday, June 05, 2019 5:20 PM

To: Simons, Deborah

Subject: Re: Seeking approval - travel expense claims X 4
Approved

Phyliis €1
Phore: emai: |

CONFIDENTIALITY WARNING

This communication Is Intended for the use of the recipient to which it is addressed, and may contain confidential, personal, and/or privileged
information. Contact me immediately if you are not the intended recipient of this communication, and do not copy, distribute, or take action
relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed.

On Wed, Jun 5, 2019 at 12:02 PM Simons, Deborah <simons@mint.ca> wrote:

Dear Phyllis,

Attached are four travel expense claims for approval:

Cybele Negris: TABDE82468 (B19-024) — this represents Cybele’s expenses related to her attendance at the
ICD Directors’ Program Module IV in Edmonton at the end of May. There are no exceptions.

Victor Young: TABCC82726 (B19-018) — this represents Victor’s expenses related to his travel to Winnipeg
to attend last month’s Board of Directors meetings. There are no exceptions.

Deborah Trudeau: TABCC82728 (B19-025) — this represents Deborah’s expenses related to her travel to
! Winnipeg to attend last month’s Board of Directors meetings. There are no exceptions.

Serge Falardeau: TABCC82730 (B19-026) — this represents Serge’s expenses related to his travel to Winnipeg
| to attend last month’s Board of Directors meetings. There are no exceptions.

All four claims have been reviewed and signed by the CFO.
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' If you approve via e-mail, I will add a notation to your signature lines and will attached a copy of your e-mail
to each claim.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT

COORDONNATRICE, SECRETARIAT DE LA SOCIETE

L5,
Yo

Oy o

320 SUSSEX DRIVE | 320, PROM. SUSSEX

OTTAWA ON K1A 0G8

Tel/Tél. : 613-716-4439

simons{@mint.ca | simons@monnaie.ca

mint.ca | monnaie,ca
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Page 2

Canada - (Except NWT, NVT, Yukon)

Total Amount
(incl. HST/GST)

Actual
HST/GST

Cale
HST/GST

RCM Paid Fares (Air-Domestic)
RCM Paid Fares (Rail-Domestic)
RCM Paid Fares (Air-Foreiga)

RCM Paid Fares (Rail-Foreign)
Employee Paid Fares (Air - Domestic)
Employee Paid Fares (A'ir- Foreign)
Employee Paid Fares (Rail- Domestic)
Employee Paid Fares (Rail - Foreign)
Hotel Accommodations (Domestic)
Hotel Accommodations (Foreign)
Taxis (Domestic)
Taxis (Foreign)

62.83

V4 ' 1,434.90b a

21.47

_/483.64
L' -]

/ 11662

8-Sy

v

Mileage ($0.55km) |

Business Telephone
Parking

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personal Accommodations
Hospitality

Baggage (Domestic)
Bagoage (Foreign)

Others (code mannally)

Others (total)

Total Expehses

2,035.16

9249

Per Diem Country

Meal allowance rates

a8

Canada

No. of meal
allowances

Total CAD
allowance

Calculated
GST/HST

USA - (Except Alaska)

UsD
Expenses

Actual Credit Card
CAD Exp.

Total CAD
Equivalent

Usa

No. of meal
allowances

Total USD
aliowance

Total CAD
Equivalent

Breakfasts
Lunches
Dinners
Total Meals
Incidentals

$20.50

$20.50

$20.10

20.10

(.96

$20.10

$50.65

$17.30

A

$50.65

20.10

0.96

51.90

2.47

§17.30

Total Expenses

VAR
%V

72.00

3.43

Note - Please use the meal allowance calculator tab to determine the exact Ne

Grand Total CAD Expenses
Grand Total HST/GST

Notes for Expenses

2,107.16

v’

95.97

Grand Total USD Expenses

9bL-2%F

. of meal allowances and incidentals

L]

1) The Fairmont Hotel refunded the room charge for one night due to excessive noise levels in the hotel; 2) Group transportation was arranged for transfer from the
hotel to RCM and return on 14 May, and from the hotel to RCM on 15 May (copies of confirmations attached);
& 14 May; 4) Board of Directors lunches were provided on 14 & 15 May.

3) Board of Directors dinne{s were provided on 13

000018



670000

Meal allowance and incidental calculator
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

These calculators are now all linked - please only place a *1" in each appiicable box
Type the date name and numbers in the CANADA box ONLY

Note: You may only ciaim a meal allowance if an actual meal expense was incurred by the traveller
You may claim an incidental for each partial or full day of travel

Please set your "print area' around the calculators you want to print.

Enter your travel dates here for CANADA MONTH: May-19
Numbers only [ T T3] 1@ ] , i I i Total
Sat  [Sun_ [Mon |Tue ed [Thu Fri Sat Sun  [Mon [Tue [Wed |[Thu |Fn allowances
Breakfast R _ ¥
Lunch 1
Dinner 0
Incidentals 1 1 1
Enter your travel dates here forthe S MONTH: 43586
3 14] 15 Total
Sat Sun Mon {Tue Wed [Thu Fri Sat Sun Mon Tue 'Wed [Thu Fri allowances
'Breakfast I 0
Lunch ;
Dinner 0
Incidentals :




s.19(1)

s { T Voyages Concierge Deluxe = Westmount Travel
kel Thir,
b ‘-d.?/'”"s"w”m Agency Address: 8-45th avenue, #2, Lachine, H8T 2L7 / 345 Victoria,Suite

301, Westmount, H3Z 2N1

Phone: 514-552-1552 / TPS 836106088 | TVQ 1218420091 | PERMIS OPC
702977

info @vcdtravel.com

Electronic Invoice

Prepared For:
SHANNON TRUDEAU/DEBORAH MRS

SALES PERSON MG
INVOICE NUMBER
INVOICE ISSUE DATE 05 Apr 2019
RECORD LOCATOR

CUSTOMER NUMBER

ClientAddress

Notes

alr caNabAFILE No [

PENALTY FOR CHANGE 50.00 PLUS

DIFFERENCE IN FARE ;
++++#N O N-REFUNDABLE TIKCET ##xx» ;
CHECK IN AVAILABLE 24 HOURS PRIGR DEPARTURE i
THANKS AND HAVE A NICE TRIP MICHELLE GAULIN 514 513 9381 ‘.

DATE: Mon, May 13

‘Flight: AIR CANADA 371
‘From MONTREAL Departs 08:00
: TRUDEAU, CANADA

To WINNIPEG ME, Arrives 10:00
; CANADA

; Duration 3hr{s) Omin{s) Class Business

' Type AIRBUS INDUSTRIE Meal Breakfast
: A320 JET

%Stop(s) Non Stop

. Seat(s) Detalls SHANNON Sealfs) - 02F AC - XXXXXXX .
TRUDEAU/DEBORAH
MRS

DATE: Wed, May 15

'Flight: AIR CANADA 270
{From TWINNIPEG MB, ‘Departs”
! CANADA

iTo TORONTO ON, Arrives 20:06
! CANADA

1645

g Arrival Terminal 1

! Duration 2hr(s) 21min(s) Class Business

“Type AIRBUS INDUSTRIE Meal Meals

i A3189 JET

: Stop(s) Non Stop

: Seat(s) Details SHANNON Seat{s) - 02F AC - XXOOXXX .
: TRUDEAU/DEBORAH )
MRS i

DATE: Wed, May 15
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‘Flight: AIR CANADA 428

[From “TORONTOON, Departs h 2115
i CANADA

iTo MONTREAL Arrives 22:28
: TRUDEAU, CANADA

tDeparture Terminal 1

; Duration 1hr{s) 13min(s) Class Business

i Type AIRBUS INDUSTRIE Meal

§ A320 JET

| Stop(s) Non Stop

 Seal(s) Details SHANNON Seat(s) - 02F AT - XOOO(XXX .
H TRUDEAU/DEBORAH

: MRS

DATE: Fri, May 31

‘Others
" "MONTREAL TRUDEAU
SERVICE FEE FOR
RESEARCH/RESERVATION/TICKETING

Final Payment
Billed to: -XXXXXXXXXXXX- CAD*

. 45,00
VAT/G.ST/MH.S.T CAD*2.25
QST CAD *
- 449
DATE: Fri, May 31
‘Others
MONTREAL
TRUDEAU
CONTRIBUTION
FICAVIOPC
Final Payment CAD 1.38
VAT/G.STHST CAD 0.07
Q.5T. CAD 0.14
DATE: Fri, May 31
‘Others
MONTREAL TRUDEAU
REMISE
CONTRIBUTION
FICAVIOPC

DATE: Thu, Oct 31
§0thers

; " MONTREAL TRUDEAU
; RETENTION DATE

i FORARCHIVES

Ticket Information
Ticket Number ACHIM rossenger SHANNON TRUDEAU DERORAH MRS

Billed to: HEBXOOOCCOOOO TN CAD *1205.25
V.AT.JG.S.T.H.S.T. CAD * 60 58
Q.5.T. CAD *117.33

Total base fare amount CAD 1178.38
Total Taxes CAD 73.25
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Total V.A.T.IG.5.T.H.8.T. CAD 62.90

Total Q.S.T. CAD 121.96

Less Discount CAD - 1.38

Less Tax Amount CAD-0.00

Less V.A.T.IG.5.T.H.5.T. CAD-0.07
Less Q.5.T. CAD-0.14

Net Credit Card Billing * CAD 143490

Total Amount Due CAD0.00

" INVOICE NOTES:

THE FUNDS COLLECTED BY VOYAGES CONCIERGE DELUXE TRAVEL
ARE DEPOQSITED INATRUST ACCOUNT.

TOURIST SERVICES PAID BUT NOT RECEIVED MAY BE REIMBURSED BY
THE FONDS D INDEMNISATION DES CLIENTS DES AGENTS DE VOYAGES.
IT IS ADMINISTRATED BY THE O.P.C..IT ISAFINANCIAL PROTECTION
FOR TRAVELERS.FOR MORE INFORMATION WWWFICAV.GOUV.QC.CA

Ak kR kR kIR ER AR K E Rk kAT kRN Ak A h ke ko kkk kb Ak kA bRk hdhd

LES PAIEMENTS RECUS PAR VOYAGES CONCIERGE DELUXE TRAVEL
SONT DEPCSES DANS UN COMPTE EN FIDEICOMMIS

LES SERVICES TOURISTIQUES PAYES MAIS NON RECUS PEUVENT ETRE
REMBOURSES PAR LE FONDS D INDEMNISATICN DES CLIENTS DES
AGENTS DE VOYAGES. LE FOND EST ADMINISTRE PAR L O.P.C.

ILSAGIT D UNE PROTECTION FINANCIERE DESTINEE AUX VOYAGEURS.
RENSEIGNEZ-VOUS WWW.FICAV.GOUV.QC.CA

VOTREAGENT EST MICHELLE GAULIN

The cartiage of certain hazardous materials, like aerosols, fireworks, and flammable liquids, aboard the aircraftis ferbidden. fyou de

. notunderstand these restrictions, further infermation may be obtained from your airline.

Your fravel arranger provides the information contained In this document. If you have any guestions about the content, please contact

: your travel arranger. For Credit Card Service fees, please see eTicket receipt for total charges.

AST [ HST

2.9
c )
(6058

770
o)

4 WrTH /
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Room 1909
; Folio # I
WINNIPEG Cashier # 1073
2 Lombard Place Page # of
Winnipeg. MB, Canada R3B 0Y3
T (204) 957-1350 F (204) 956-1791
G.S.T. Registration #831943758
Royal Canadian Mint
Ms Deborah Trudeau
Arrival 05-13-19
Departure 05-15-19
B2
05-13-19 Room Charge 409.00
05-13-19 Room PST 32.72
05-13-19 Room GST 20.45
05-13-19 Accommodation Tax 20.45
05-13-19 Accommodation Tax - GST 1.02
05-15-19 [ X000 ouxx 967.28
05-15-19 [N refund due to HVAC noise -483.64
2RO XXIXX
Total 483.64 483.64
Balance Due 0.00
GST Summary
Room 2045
F&B 0.00
Other 1.02
Total 21.47

Thank you for choosing Fairmont Hotels & Resorts.

To provide feedback about your stay, please contact Jean-Francois Vary, General Manager, at Jean-Francois.Vary@fairmont.com.
share memories of your experience on our community forum - visit www.everyonesanoriginal.com.

%ﬁ%m 4

4 QJEWWQMW
DNH L npise Liilddo un

For information or reservations, visit us at

www.fairmont.com or call Fairmont Hotels & Resorts from:

United States or Canada 1800 441 1414

Pour information et iBservations visitez notre web au

| agrae that my liability for this bill is not waived and |
agres to be he'd personally liable in the event thal the
indicated psrson, company or associetion fails to pay for
any part of or the full smount of these charges, Cverdus
balance subject to a surcharge i the rate of 1.5% per
month after one menth, {18.00% perannum.)

www.fairmont.com ou t8I&phoner au HAtels Faiment de:

fdats-Unis ou Canada 1 800 441 1414

Je me porte pereannelement responsable du rAglement
total de catts nots au cas ou la compagnle, I'agsociation
ou soh repriésentant disigni en refuserait le paiement.
Les comptes en ssuffrance sont sujete A un Intirkt de
1,5% par mais aprAs un mols. {18,00% par annie)

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d'avoir choisi les HAtels Fairmont
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coPIE CLIENT
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WICITY Th- 60

398 HARGRAVE PL
WINNIPEG, MB R3C @X5
TEL 1204} 925-3131

1D TERM: BEOSE1ES ALOT: 353
il EMPLOYE: 1 HOUART: 1882

fichat
W - ERBBAGS

- €&
4+ 354001001069
Haraue d'application:

ATD :AGDE0AEE031018
TVR: G0 88 09 80 6

vz
Mont = % 27 .91
Pourb: % 5.8
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===ty

Total:CADS 32.91
F\PPRSUVE BpaT1IvE
134 -3 2628

COFPIE CLIENT
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,
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s.19(1)

[sepviceliapidel .
A~ S T TN

i A ‘.7. ' .

CHARGE AU BUREAU
Vigneﬂe’a @ ]S permis | (1 (1 [
Départ To  banpeci
Destination |
Montant de 1a course ' 9’? s
# client : -
Nom client
Signature nhau:faur‘ =

| TELECHARGEZ NOTRE APPLICATION MOBILE

! = mb——— —m—
) <TANICOOPEST: ' 2hel M

6816, baul. Les Gateries d'Anjou, Burzau 203, ville d'Asjou, ac HiM 274
Tél.: 514 352-7184 Fay: 514 352-7183

|

NIPAIENT

SYC Lim
(E14) 75601001
I

VIGNETTE 1529

POCKET 3513%
TERM 1D: AT6GR4pT Q}Eﬁ %E
Cash Sale
Total: CAD$ 30.00
It -8 2124
PERCLTHANK YoUs

MNadtrot
oy

Tohd (Wrs = B 16 2.
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TRAVEL EXPENSE REPORT Revised October 1, 20
RCM BOARD OF DIRECTORS
Claimant: Deborah Trudeau Departure Date:] 13-May Return Date:| 15-May
Location: Winnipeg
Purpose:
Board meeting, Public Annual meeting and committee meetings
TRAVEL EXPENSE Amount . Meals & Incidentals
Airfare $ 1,434.90 I/ Note: Please use the meal allowance calculator
Baggage Fees ] below to determine the exact number of
Change Fees meal allowances and incidentals.
VIA Rail .
Hotel Accommodations ) 483.64ﬁ / éﬂ Rate # Meals Total
Mileage (5.0585/km) -__‘ Breakfast y <) $20:25 I J/'
Parking e Lunches;py. Jp  $1985| 1 'S -19:85 23. 4
Taxis s 11662 |1 Dinners <.y $5008| 0 |$ -
Car Rental Incidentals $17.30 5 3 $ 5190 o
Gasoline :T $ IS5
Private Accomodation ($50/ngt) 01 Total Travel Expenses ")9,5}0 J/
Other
Total Travel Expenses $2,035.16 ‘/
Total Meal/Incidentals $ 7175 74 .00 M
TOTAL $2 18691 ) 1677, ”5 m
Meal allowance and incidental calculator .
Insert Date — 13-May |l L(jt] /5 Ml
Sat Sun Mon Tue N Wed Thu Fri Total
Breakfast (el N N R R 0 |
Lunch 5 | 1 ; | J ) 1 1 ’/
LT (O A Y N U N O
Incidentals j { , 1 { 1 ! 3 |/
Per Diem Calculator
Insert Date —
Thu Fri Total
g SN I

Claimant Signature: g

Travel expense reports must comply with the RCM’s Corporate Travel, Hospitality, Conference and Event Policy {Policy # 51},
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TA-

Hosp FormTemplate - TABCC82728

Page 1 of 9

PR Travel Authority and Advance [ vans

"

3 m*f Autorisation de voyager et N" d'autorisation
’""‘f d'avance de fonds

 TABCC82728

Status / Statut : . Draft

This form must be completed and have the required approvals and authorizations prior to any travel arrangements being
made. Travel must be authorized and approved in accordance with the Delegation of Authority Policy #41. Once
completed and authorized, this form must immediately be sent to the RCM Finance department, prior to the start of

travel.

- Avant d’entreprendre les préparatifs de voyage, vous devez remplir ce formulaire et obtenir les approbations et
autorisations requises, conformément a Ia politique n*41 - Délégation des pouvoirs. Vous devez ensuite remettre le

- formulaire dGment rempli et approuvé a la section des Finances de la MRC, et ce, avant le début du voyage.

PART A - Information / PARTIE A - Information

- ® Travel Authority and Advance / Autorisation de voyager et d'avance de fonds

: O Blanket Travel Authority / Autorisation générale de voyager

1. Name of Traveler / Nom du voyageur ¥

Deborah Trudeau
3. Travel Category / Catégorie de voyage *

:Support internal governance (eg. management meetings,
BOD meetings}

4. Traveler Type / Type de voyageur *
: Board of Director
5. Purpose of Travel / Objet du voyage *

A_ftenﬁ Board mz_a(_etin_gs and retreats

6. Number of Travelers / Nombre de voyageurs *

21

2. Cost Centre / Centre de coiits *
121 - Board Expenses

3.(a) Please provide detailed explanation /
Veuillez feurnir une explication détaillée *

‘Attend Board and Committee meetings.

4.(a) If "other", please provide detailed explanation /
5i « autre », veuillez fournir une explication détaillée

5.(a) Purpose of Travel / Objet du voyage

=Aftend Board and Committee meetings.

6.(a) Rationale / Justification

: Board mefnbéfs, Leédershipll"eam and RCM staff.

. 7. Rationale for not selecting virtual presence or other remote meeting solutions /
i Raison pour laquelle la présence virtuelle ou une autre solution de réunion 3 distance n’a pu étre appliquée *

5 ‘Requires Fa

ce to Face meeting / Rencontre en persanne requise
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P Travel Authority and Advance / _,, p
W SR %) n‘s Autorisation de voyager et N d'autorisation
e 1‘&, ' TABCC82728
S d'avance de fonds
Status / Statut : Draft
8. Comments/Information to support request / Commentaires/Information pour appuyer la demande
Note that estimate for airfare cavers bookings at short notice (if reéuired) which are hﬁdélly pricecnl'

higher.
Hotel rate above city rate limit but within RCM policy (Board member).

PART B - Travel Itinerary and Estimated Cost / PARTIE B - Itinéraire et colit estimatif
{Please remember to include travel costs in your estimate e.g. taxis/rail/parking /
N’oubliez pas d'inclure vos frais de voyage dans votre estimation, p. ex., taxi/train/stationnement)

Start and End From and To Mode of Estimated

Dates / -Destmat!ons / Transportation / Rat!onal-e / Cost /Coldt  Contingency
Dates de Lieux de départ et Mode de transport Justification estimatif
début et de fin d’arrivée P
5/12/2019  Montreal/Winnipeg  Air / Avion _ Direct 1,500.00 300.00
; D ‘Route/economical ' -
Winnipeg/Montreal
5/16/2019 : and/or efficient /
Itinéraire
direct/Option
-&conomique/Option
‘rentable
5/12/2019° Montreal/Winnipeg  Taxi / Taxi Direct 400.00 80.00
- Route/economical '
. Winnipeg/Montreal
- 5/16/2019 P and/or efficient /

Itinéraire
direct/Option
économique/Optian
rentable
5/12/2019 Montreal/Winnipeg  Parking / _Sta'tionne Convenience/flexibility 100.00 20.00

: ‘ fWinnibeg/MontreaI '/ Pour des raisons
; =5/1_§/2_0:_l? : R : pratiques/Souplesse

" Are you combining personal with business travel? / Combinez-vous un voyage personnel avec un voyage d’affaires?
OYeleui ,©N,°IN°"! .

Did you select the lowest available airfare as permitted

by the travel policy? / Avez-vous choisi le tarif aérien le if "no", please provide rationale /
moins élevé, comme le prévoit la politique sur les S5i « non », veuillez fournir une justification
voyages?

, ® Yes/oui O No/Non

If "No", please specify why? / Si « non », veuillez préciser pourquoi?

https://veritas.mint.ca/travel/ layouts/15/Print.FormServer.aspx 3/28/2019
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' N of Estimate

Accommodation Hotel Name _ ) Rate/  Nights/ dcCost/ )
Type Nom de Rationale / Justification . Y bre N Contingency
, I a Tarif - N de Colt
Type d’hébergement I'hétel : . o
nuits estimatif
iHotel (listed in the {-Fairmont i %sAbove City Rate Limit - 4_85.005 4. 1,940.00 7388.[‘)0
“Treasury .- Winnipeg " Better Proximity / Les frais ?
‘IBoard/PWGSC) / ‘ . dépassent les limites de
‘iHotel (affiché dans le -tarifs d’hébergement -
: répertoire du Conseil . meilleure proximité
~du Trésor/de TPSGC) ' i
. Exchange Rate /
C‘:;nts%l:eii:m Currency / Devise Taux de change
Vs/Reg (OANDA.com)
Canada - (Except NWT, NVT, Yukon) CAD 1.0000
Country/Region
Pays/Région
-:-) - Dlir:t;::i Total Per Diem GOl
auxq No. of Meals o Equivalent
Indemnité

Equivalent total en
dollars canadiens

Nbre de repas quotidienne totale

Breakfast / Petit déjeuner 20.50 0 0.00 ~0.00
Lunch / Déjeuner 20.10 2 40.20° 40.20
Dinner / Diner 50.65 1 50.65 50.65
Total Meal Estimated / Co(it total estimatif des repas : 90.85
Incidentals / Frais accesscires ‘ 17.30 5 86.50 86.50°
Other (Specify) Estimated Cost C:D .Equwalent
, . . quivalent en
Autre (précisez) Cof(it estimatif .
dollars canadiens
Total Accommodation and Trip Cost / Cofit total de hébergement et du voyage : 1,940.00
Total Estimated Meals and Incidentals / Colit total estimatif des repas et des frais accessoires | 177.35_
https://veritas.mint.ca/travel/ layouts/15/Print. FormServer.aspx 3/28/2019
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f’*‘f"”% Travel Authority and Advance / _, 2/

w Autorisation de voyager et ¥ daortmtion
d'avance de fonds

Status / Statut :. Draft

PART C - Hospitality Calculator / PARTIE C - Calculateur des frais d’accueil

 Is hospitality being offered? / L'hospitalité est-elle offerte? *

O Yes/Oui @ No / Non

Country/Region ' Currency / Devise Exchange Rate /
Pays/Région* Taux de change *
{OANDA.com)
1.0000
Standard / Maximum / ‘_:AD
Rate / Coilit standard Colit maximum Equivalent
- - (Total) /
Hospitality / Frais d’accuell Taux )
! Equivalent en
(PP) No./ : (PP) No./ (PP) doll
Nombre Nombre olfars
canadiens
Breakfast {Treasury Board Rate *1.5) / : ) :
Petit déjeuner (taux du Conseil du Trésor 0.00°;, 0.00 0.00°
*1,5) ’ |
Lunch (Treasury Board Rate *2) / o
Déjeuner (taux du Conseil du Trésor *2) 0.00 0'00 Dio®
Dinner (Treasury Board Rate *1.75) / e A
Diner (taux du Conseil du Trésor *1,75) e : L o
Reception (Treasury Board Rate *2) /
Réception (taux du Conseil du Trésor *2) 0.00 e o ;
Refreshments (Treasury Board Rate :
“05)/ 0.00° 0.00 0.00
Rafraichlssements (taux du Conseil du — ey iy
Trésor *0,5)
Total Meals / Colt total des repas : 0.00

o

CAD Equivalent {Total) / ;|
Equivalent en dollars |
Other Hospitality Expenses / Autres frais d’accueil Amount / Montant canadiens '

Total Other Hospitaiity Expenses / Total — Autres frais d’accuell : T 000 |

¢ The Standard Cost Per Person shall apply to both Internal and External Hospitality.

* The Maximum Cost Per Person shall only apply to External Hospitality.

¢ The Standard Cost and Maximum Cast are inclusive of taxes and gratuities.

https://veritas.mint.ca/travel/_layouts/15/Print.FormServer.aspx 003628/2019
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Notes :

¢ Le coiit standard par personne s’applique aux activités d’accueil internes et externes,
¢ Le colit maximum par personne s’applioue aux activités d’accueil externes seulement.
* Le cofit standard et le coiit maximum comprennent les taxes et les pourboires.

Page 5 of 9

Hospitality Total / Cot total des repas :

0.00

https://veritas.mint.ca/travel/ layouts/15/Print.FormServer.aspx
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s Travel Authority and Advance / .

% i"’f’ Autorisation de voyager et N“TtxaB:t(:t;r;s;\;;on
d'avance de fonds SRt

Training video / Vidéo de formation Status / Statut : Draft

SUMMARY / SOMMAIRE

.1.'otal Estimated Travel Trip Cost / Coiit total estimatif dég .fraisr de déplacehent - 2,00000
: Total Estimated Accommodation Trip Cost / Coiit total estimatif des frais d’hébergement _ o _ 1,94000 :
Total Estimated Contingency Trip Cost / Coiit total estimatif des dépenses imprévues . 788.00
 Total Estimated Meals and Incidentals / Coilt total estimatif des repas et des frais accessoires 177.35 .
: Total Estimated Hospitality / Codt total estimatif des frais d’accueil _ ' - 000
: Total Estimated Trave! Cost / Colit total estimatif des frais de voyage _ 4,9_0_5.35 :
- Amount of advance required {Canadian dollars only) / 0.00 |
" Montant de Favance demandée {en dollars canadiens unigquement) :

PART D - Traveller / PARTIE D - Voyageur

The authority form is part of RCM's Travel, Hospitality, Conference and Event Policy #51, By signing this form, you declare having
read and understood RCM's Travel, Hospitality, Conference and Event Policy #51 and agree to its terms and conditions prior to
requesting this authority.

Ce formulaire d’autorisation fait partie de la palitique n° 51 de Ja MRC sur les voyages, I'accueil, les conférences ot les événements.
En signant ce formulaire, vous déclarez avoir lu et compris la politique n” 51, et vous en acceptez les modalités avant de soumettre
cette demande d’autorisation.

'T”_Qgt%,rm,\ Ttud eau o 03] (G

Travelier Signature / Signature du voyageur ] Date / Date

PART E - Request for Advance {CAD Funds Only) /
PARTIE E - Demande d'avance de fonds {(Fonds en dollars canadiens seulement)

0.00 H

Amount / Montant * Date required / Date requise

PART F - Approval / PARTIE F - Approbation

 CEO APPROVAL REQUIRED:
O Travel - Exceptions to Corporate Travel, Hospitality, Conference & Event Policy #51 (Annex 2B)

CFO or CEQ APPROVAL REQUIRED:
O Hospitality — Exceptions to Corporate Hospitality #51 (Annex 2B)
O Hospitality — External or internal hospitality exceeding Maximum Cost Per Person {Annex 2B)
O Hospitality — External or internal hospitality costs exceeding $5,000 (Annex 2B and 44.1)
OHospitality — Alcoholic beverages provided (Policy Section 44.1)
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TA-Hosp_FormTemplate - TABCC82728 Page 7 of 9

OHospitality — Food & beverage cost exceeded Maximum Cost Per Person {Policy Section 44.1)

[Hospitality — Entertainment provided {Policy Section 44.1)
] OHospitality - Hospitality or entertainment provided to spouse or person accompanying an event participant (Policy
Section 44.1)

OHospitality — Hospitality paid by the RCM taking place at the residence of an RCM employee, Board member or other
private residence (Policy Sections 44.1and 46.4}

DiHospitality — Special forms of haspitality (Annex 2B}

i

VP APPROVAL REQUIRED (CEO APPROVAL IF TRAVELLER IS A VP):

I OTravel - Combining personal and business travel (Section 14.3)
OTravel - Airfare — Higher level than permitted by policy (Section 20.6)

OTravel - Privately owned vehicles - Kilometer allowance in excess of the equivalent lowest practical commercial carrier
fare (Section 22.1)

OTravel - Car travel — Leased Vehicles (Section 23.1)
OTrave! - Hotel ~ Rate in excess of specified or published City Rate Limits {Secticn 25.2 and 25.3)
OHoespitality - External or internal hospitality up to $5,000 and within Maximum Cost Per Person (Annex 2B)

OHospitality - Food & beverage cost not exceeding Maximum Cost Per Person (Section 44.1)

i TRAVELLER’S DIRECTOR APPROVAL REQUIRED:

OTravel — Airfare — upgrade to a fare class higher than the Standard Allowable Airfare Class permitted by policy, at no
additional cost to RCM (Policy section 20.6)

OTravel — Car rental - upgrade to a larger vehicle than the Intermediate/Standard size permitted by pelicy, at no additional
cost to RCM (Policy section 23,3)

OTravel — Car rental — upgrade to a larger vehicle than the Intermediate/Standard size to accommodate 3 or more
employees {Policy section 23,3}

OTravel — Hotel — upgrade to a level higher than the Standard Guest Room permitted by policy, at no additional cost to
RCM {Policy section 25.1)

OTravel — Missing original itemized recelpts. Explanation provided (Policy section 33.2)
DlOther exceptions (traveller has listed and explained on a separate document)

CiHospitality - External or internal hospitality up to $1,500 and within Standard Cost Per Person (Annex 2B)

| APPROBATION DU PRESIDENT REQUISE :

Ovoyages — Exceptions & la Politique sur les voyages, I"accueil, les conférences et les événements {politique n°51)
(annexe 28)

| APPROBATION DU CFO or PRESIDENT REQUISE :

OVoyages — Exceptions & la Politique sur les voyages, I'accueil, les conférences et les événements {politique n® 51)
i {annexe 2B)

OAccueil - Activités d’accueil externes et internes dépassant le cofit maximum par personne {annexe 2B}
DlAccueil — Activités d’accueil externes et internes de plus de 5 000 $ {annexe 2B et article 44.1)
OAccueil — Boissons alcoolisées servies (article 44.1)

LlAccueil - Codt des aliments et des boissens dépassant le colit maximum par personne (article 44.1)
DOAccueil - Activités de divertissement offertes {article £44.1)

DOAccuell - Activités d"accueil ou de divertissement offertes 4 un conjoint ou 4 une personne qui accompagne un
participant {article 44,1)

OAccueil — Activités d’accueil payées par ia MRC se déroulant dans la résidence d'un employé de la MRC, d’un membre du
Conseil d’administration ou dans une autre résidence privée (articles 44.1 et 46.4)

OAccueil - Formes spéciales d’accueil {annexe 2B)
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APPROBATION DU VP REQUISE (DU PRESIDENT, SILE VOYAGEUR EST UN VP) ;
! Ovoyages — Combiner les voyages personnels avec les voyages d’affaires (article 14.3)
[IVoyages — Tarif aérien — Classe de tarif supérieure a celle autorisée dans la politique {article 20.6)

OVoyages — Voyage en automobile privée — Taux de parcours kilométrique supérieur au tarif le moins élevé demandé par
un transporteur commercial (article 22.1)

OVoyages — Voyages en automobile louée (article 23.1)
DIVoyages — Hétels — Tarifs d’hébergement dépassant les limites de tarifs d’hébergement établis ou publiés

DAccueil - Activités d'accueil externes et internes jusqu’a eoncurrence de 5 000 $, dans les limites du codit maximum par
personne {annexe 2B}

OAccueil - Codt des aliments et des boissons ne dépassant pas le colt maximum par personne (article 44.1)

APPRCBATICN DU DIRECTEUR DU VOYAGEUR REQUISE :

OVoyages — Tarif aérien— Surclassement d’un voyageur dans une classe de tarif supérieure & la classe de tarif aérien
standard admissible en vertu de la politique, sans frais supplémentaires pour la MRC {article 20.6)

[OIVoyages - Location d’un véhicule — Location d’un véhicule d’une catégorie supérieure a la catégorie intermédiaire ou
standard autorisée par |a politique, sans frais supplémentaires pour la MRC {article 23.3)

UVoyages — Location d’un véhicule — Location d'un véhicule d’une catégorie supérieure & la catégorie intermédiaire ou
standard permise pour accueillir trois employés ou plus {article 23.3)

[Voyages — Hétels — Réservation d’une chambre d’hdte! plus luxueuse que la chambre standard autorisée par la politique,
sans frais supplémentaires pour la MRC (article 25.1)

[Voyages — Absence de regus détailiés originaux. Explication fournie. (article 33.2)
DAutres exceptions (énumérées et justifiées par le voyageur dans un document distinct)

DlAccueil - Activités d'accueil externes ou Internes jusqu’a concurrence de 1500 $, dans les limites du colt standard par

| Rsusee A+ giitaded G-l
mlk/l/b ( lare Apponiph e Plylder Clonlc 93/6)‘9//‘?

Approved by Traveller's Director with Signature of Traveller's Director / Date / Date
signing authority (PRINT NAME) / Signature du directeur du voyageur
Approuvé par le directeur du voyageur, qui

posséde le pouvoir de signature approprié
{Nom en lettres moulées)

Lo— Maaghors

wed by CFO (CEO claims; Board claims; claims for review prior to CEQ approval; other Date / Date
as required) /

Examiné par le chef de la direction financiere {demandes de remboursement du président
ou du Conseil; demandes aux fins d’examen avant Papprobation du président; autre au
besoin}
Approved by VP/CFO/CEO/Chair of Board (as required) / Date f Date
Approuvé par le vice-président, le président de la Monnaie ou le président du Conseil {au
besoin)
Approved by Chair of BOD/Chair Audit Committee (as required) / Date / Date
https://veritas.mint.ca/travel/ layouts/15/Print.F ormServer.aspx 3/28/2019
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Approuvé par le président du Conseil / président du Comité de vérification (au besoin)

https ://veritas.nﬁnt.ca/ﬁave]/_layouts/ 15/Print.FormServer.aspx
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Simons, Deborah

From: Phyllis Clark <

Sent; Thursday, March 28, 2019 5:42 PM

To: Simons, Deborah

Subject: Re: Seeking approval - Board travel authorizations - May 2019 Board Meetings in Winnipeg
Approved

Phyllis Clark

CONFIDENTIALITY WARNING

This communication is intended for the use of the recipient 10 which it is addressed, and may contain confidential, personal, and/or privileged
information. Contact me immediately if you are not the intended recipient of this communication, and do not copy, distribute, or take action
relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed.

On Thu, Mar 28, 2019 at 1:10 PM Simons, Deborah <simons@mint.ca> wrote:

{ Dear Phyllis,

Please find attached for your review and approval compieted Travel Authorities for the Directors listed below.
These authorities will allow the Directors to travel to Winnipeg to attend the May 2019 RCM Board and
Committee meetings. If you approve via e-mail, I will attach a copy of your e-mail to each travel authority:

- Victor Young — TABCC82726 — St. John’s NFLD/Winnipeg and return OR Tampa, Florida/Winnipeg and
return to either primary location

- Deborzh Trudeau - TABCC82728 — Montreal/Winnipeg and return

- Bill Ross — TABCC82729 — Toronto/Winnipeg and return

Serge Falardeau — TABCC82730 - Ste Marie de Beauce, QC/Quebec City/Winnipeg and return

- Sandip Lalli - TABCC82731 ~ Heritage Pointe, AB/Calgary/Winnipeg and return

i
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- Fiona Macdonald — TABCC82732 - San Francisco, CA/Winnipeg and return

- Cybele Negris - TABCC82733 — Vancouver/Winnipeg and return

- Gilles Patry - TABCC82734 ~ Ottawa/Winnipeg and return OR Phoenix, Arizona/Winnipeg and return to
either primary location

Best,

. DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT

COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX

OTTAWA ON K1A 0GB

TelfTél : 613-716-4439

simons@mint.ca | simons@monnaie.ca

mint.ca | monnaie.ca
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FRnte,
- o

Travel Expense Form 2019

.

Z F4
Woeld
Claimant l Deborah Trudeau
Cost Centre im Legal Services (Board)

Travel Location and Reason
{attach supporting documents):

v

OTJ #:
TA#:
EAHCE #

Cost estimate provided om TA
Hospitality estimate provided on TA

Departure Date
Return Date

THEMIS # (vP and Board claimms enly)

TABODS82747| 517~ Oéé
EAHCEI12208 :
$5,960.00
04-Jun-19
07-Jun-19

2061

B19-016 R 12 Currency Conversion Table
Attend the 2019 ICD National Conference TS 1 Unit of is Worth of
HN g 7 71D EL CAD
Montreal/Toronto/Montreal ACCOUNTS pay ~ Esf CAD
My L) CAD
AIRFARE AND EXPENSES P CAD
NO CAD
e
Total Travel Expenses (inclusive of fares) 2,123.00 e
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00 Tort.
Airfare Preyjously Claixnet},hy"}‘ra‘ggge; (Paid using Traveller's Amex Card) ‘/ ;{m.._-om A ':P
__&mﬁo&ace fiey pEt A
Airfare previonsly claimed by Traveller under this TA # (ENTER AS POSITIVE § AMOUNT) 1l 133(_;—?!- 1o
Cash Advanced / Returned { ENTER AS POSITIVE § AMOUNT ) 5/
Currency Advanced Returned QOutstanding FX to CAD | CAD Equivalent
0.00{ 1.00000 0.00
Amount Owing to: Employee 2,023.00 - RCM 0.00
»o
|Expense Coding
Account Cost Center ( Select One from drop down box) In Canadian $
HST - Registration # 10793 5058 RT0001 184115 o~
740200 - Meals (domestic) 121 Legal Services (Board) - 19.14)
741200 - Meals (foreign) v 0.00
740100 - Hospitality (domestic) | v 0.00
741100 - Hospitality (foreign) l o 0.00 ,
740010 - Airfare (domestic) 1121 Legal Services (Board) v 7682|002+ IV
741010 - Airfare (foreign) | v 0.60
740020 - Rail fare (domestic) ! - 0.00
741020 - Rail fare (foreign) | v 0.60
740500 - Taxi fare (domestic) 121 Legat Services {Board) v $9.04] ¢
741500 - Taxi fare (foreign) ] v 0.00
740700 - Personal car mileage {domestic) A4 - 0.00
741700 - Personal car mileage (foreign) hd 0.00
740030 - Car rental (domestic) 1 v 0.00
741030 - Car rental (foreign) ! - 0.00
740800 - Parking (domestic) . v 0.00
741099 - Other transportation (foreign) R A e S5 VRV A/ & hd 0.00
740400 - Accommodations (domestic) 1121 Legal Senvices (Board) v 1,037.92 4
741400 - Accommodations (foreign) - 0.00
740900 - Incidentals (domestic) _|121 Legal Services (Board) v 65.90| i
741900 - Incidentals (foreign) } v 2.60
740000 - Baggage & Travel (domestic) | - 0.50
741000 - Baggage & Travel (foreign) { v 0.00
0.00 1551060 | 121 Legat-ServicesBoa)  F0 257 o) F{fju,\g- 000 (A S+
0.00 | v 0.00
B - 0.00
| v 0.00
154200 - Prepaid Fares 0.00
Out of Balance - Discrepancy in Expenses Coded -0.00
FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim JB3700)
Variance % -64%
{Favorable)/Unfavorable Variance: Estimate on Hospitality versus actua) expense claim $0.00
Hospitality Variance % #DIV/0!
Updaied 18403419

Form updaaddﬁlzfg 2018



L5, Travel Expense Form 2019 TA #| TABODS2747
Sond
*HAPORTANT - Travel expense elaims must be prepared and comply with the Corporate Trave, Hospitality, Conference & Event Policy #51, {as applicable} and
approved in accordance with the Delagation of Authority Policy #41. Approver must have Defegation Authority at the time of signing. All travel plans must be pre-
authorized using the ority to Travel and Advance form.

As the Traveller,
Yes O No

ease Indicate if this claim contains any exteptions requiring approval per the Corporate Travel, Hospitallty, Conference & Event Policy #51.
If you indicated “Yes”, please check which exception{s) were not pre-approved and require approval:

CEQ APPROVAL REQUIRED: {Please initlal)
O  Travel - Exceptions to Corporate Travel, Hospitality, Conference & Event Policy #51 {Annax 2B)

CFO or CEQ APFROVAL REQUIRED: {Piease Initial)
O  Hospiality — Exceptlons to Hospitality Policy #51 (Annex 2B}
00 Hospitality — No pre-approval obtained for the following:
Hospitallty - External r internal hospltslity exteeding Maximum Cost Per Person {Annex 2B)
Hospitakity ~ External or internal hospitality costs exceeding $5,000 {Annex 28 and 44.1)
Hogpitality — Alcoholic beverages provided {Pelicy Section 44.1)
Hospitaility — Foad 8 beverage cost excended Maximum Cost Per Person {Policy Section 44.1)
Hospitality — Entertainment provided {Policy Sectlon 44.1)
Hospitality - Hospitality or entertainment provided to spouse oF person atcompanying an event participant {Policy Section 44.1)
Hospitality ~ Hospitakity paid by the RCM taking place at the residence of an RCM employee, Board member or other private residence
{Policy Sections 44.1and 46.4}
Hospitality — Special forms of hospitality {Annex 28)
Hospitality ~ No pre-approval prior to expenditure (Section 44.7)

OO0 ooDoopo

VP APPROVAL REQUIRED {CEQ APPROVAL IF TRAVELLER IS A VP): (Please inftlal)

Travel - Combining personal and business travel (Policy Section 14.3)

Travel - Airfare - Higher leve! than permitted by policy {Polity Section 20.6)

Travel - Privately owned vehicles - K| Ik e In excess of the equivalent lowest practicat commerclal carrier fare (Policy Section 22.1)
Travel - Hotel- Rate i excess of specified or published City Rate limits {Policy Section 25.2 and 25.3)

Travel - Car travel — Leased Vehides {Policy Section 23.1)

Travel— Expense received over 30 days {Policy Section 33.1)

Hospitality - External or Internat hospitality up to $1,500 but less then $5,000 and within Maximum Cost Per Person (Annex 28)

Hospitality - Food & beverage cost not exceeding Maximum Cost Per Person (Pollcy Section 44.1)

dooooooao

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: {Please Initialj

Travet — Alrfare — upgrade to a fare class higher than the Standard Allowable Alrfare Class permitted by policy, at no additional €OSK to RCM {Policy
section 20.5)

Travel — Car rental - upgrade to  larger vehicle than the Intermediate/Standard size permitted by policy, at no additional cost to RCM {Policy section
23.3}

Trave! — Car rental — upgrade to a larger vehicle than the Intermediate/Standard size to accommodate 3 or mora employees {Policy section 23.3)
Travel—Missing onginal itemized receipts. Explanation provided (Policy section 33,2}

Travel - Hotel ~ upgrade to a level higher than the Standard Guest Room permitted by pollcy, at no additionat cost to RCM {Policy section 25.1)
Travel — Hatel - rate in axcess of Ottawa ($200), Winnipeg {$155), Toronto {$200), Montreal {5150), Vancouver {$200), and Calgary {5180), Las Vegas
($145), or published Cty Rate Limit. VP pre-approval not obtained. lustification provided (Policy section 25.2)

Missing original itemized receipts. Expl ion provided {Policy section 26.2)

Other exceptions {traveller has listed and explained on a separate document)

Hospitality - External or internal hospitality up to $1,500 and within Standard Cost Per Person {Annex 2B)

oo oogoo o

By signing below, the Travelier confirms that this claim ¢ only eligible alio s and leg e and octual incurred In acecordance with the
Corporate Travel, Hospitality, Conference B Event Policy #51 {as applicable), that alf required supporting documentation is contained in this expense daim, thot the
wbove noted exceptlons ore complete ani accurate, and that the claim has been completed in accordance with these policies.

(wu;f/’q&u?_gat{ tzp::;:ml’ ‘ i by 6, j?? M J mrmmfsmMthmmuummw
L7171

i { z . d
e T | Date S e R B

The Traveller’s Manager confirms thzefhe hets reviewed this sxpense cloim induding ell the supgorting documentation, that the expenses clalmed appear

reasonable, exceptions as noted above ore approved {os required), and the claim hos been completed in accordance with the Corporate Travel, Hospltality, Conference

& Event Palicy #51 (as applicoble). Pleose note, if exceptions have been pre-opproved prior to trovel, the Travel's Director can broceed in signing the expense claim. By

signing below, the VP or CEQ confirms that she/he has reviewed the exceptions as noted above requiring her/his approvol and hereby gronts it.

Sigrature of Treallars Bladetar T

d by CEQ & President/Chair of BOD/Chair of

e Gl b getadel.

et
' %V?é 9e]o6119

4 Approved by VP (as required) 5 Reviewed by CFO {CEQ claims, Board ci daims
{PRINT NAME) for revi to LEO I; other as requined)

7 Reviewed by Finance [PRINT NAME)

: bes ‘\}mj ©hs S———



Simons, Deborah

s.19(1)

From:
Sent:
To:
Subject:

Approved

Sent from my iPhone

piyiis Clar
Wednesday, June 26, 2019 4:13 PM

Simons, Deborah
Re: Seeking approval - travel expense claim TABOD82747 Deborah Trudeau - B19-016

<simons@mint.ca>

On Jun 26, 2019, at 9:53 AM, Simons, Deborah wrote:

Dear Phyllis,

Attached is a travel expense claim for approval. This claim represents the expenses related to Deborah’s
travel to Toronto to attend the 2019 ICD National Conference. There are no exceptions, and the claim
has been reviewed and initialed by the CFO. If you approve via e-mail, | will add a notation to your
signature line and will attach a copy of your e-mail to the claim.

Best

COCRDINATOR, CORPORATE SECRETARIAT .
COORDONNATRICE, SECRETARIAT DF LA SOCIETE
DEBBY SIMONS

<image001.jpg>

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8
TelfTél. : 613-716-4439

simons@mint.ca | simens@monnaie.ca

mint.ca | monnaie.ca

<B19-016 - Trudeau - Toronto Fune 4-7,2019.pdf>
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Puage 2

Canada - (Except NWT, NVT, Yukon)

s.19(1)

Total Amount
(incl. HST/GST)

Actual
HST/GST

USA - (Except Alaska)

USD
Expenses

Calc
HST/GST

Actual Credit Card
CAD Exp,

Total CAD
Equivalent

RCM Paid Fares (Air-Domestic)
RCM Paid Fares {Rail-Domestic)
RCM Paid Fares (Air-Foreign)

RCM Paid Fares (Rail-Foreign)
Employee Paid Fares (Air - Domestic)
Employee Paid Fares (Air- Foreign)
Employee Paid Fares (Rail- Domestic)
Employee Pzid Fares (Rail - Foreign)
Hotel Accommodations (Domestic)
Hotel Accommodations (Foreign)
Taxis (Domestic)

Taxis (Foreign)

QyT

/76113

3431

! ; 1,172.85

134.93

./ 9972

10.68

Mileage ($0.55km) I

Business Telephone
Parking

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personal Accommodations
Hospitality

Baggage (Domestic)
Baggage {Foreign)

Others (code manually)

Others (total)

Total Expenses

2,033.70

179.92

Per Diem Country

Meal allowance rates

Canada

No. of meal
allowances

Total CAD
allowance

USA

Caleulated
GST/HST

No. of meal
allowances

Total USD
allowance

Total CAD
Equivalent

Breakfasts

$20.50

$20.5¢

Luniches

$20.10

V2010

0.96 $20.10

Dinners
Total Meals
Incidentals

$50.65

$50.65

20.10

0.96

$17.30

I

v 69.20

3.30 $17.30

Total Expenses

89.30

4.25

Note - Please use the meal allowance calculator tab to determine the exact No

Grand Toiai CAD Expenses
Grand Total HST/GST

Notes for Expenses

2,123.00

184,172

bW 5F Qs7

Grand Toital USD Expenses

: of meal allowances and incidentals

L1

1) The conference registration fee has already been claimed ($1,548.10); 2) Deborah travelled from Montreal to Toronto on 4 June, however she is not claiming
meals or accommodations for that day since 4 Tune is considered a personal day. She is only claiming incidentals and cab fare from residence to Montreal airport;
3) Deborah is only claiming one meal that was not provided by the conference.

000045
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Meal allowance and incidental calculator
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

These calculators: are now all linked - please only piace a 1" in each applicable box
Type the date narne and numbers in the CANADA box ONLY

Note: You may orily claim a meal allowance if an actual meal expense was incurred by the traveller
You may claim an incidental for each partial or full day of travel

Please set your "print area’ around the calculators you want to print.

Numbers only

'Breakfast
Lunch

Dinner

Enter your travel dates here for CANADA MONTH: Jun-19
o e I Mo i ol [ | Total
Sat [Sun [Mon JTue |fWed |[Thu Fri Sat Sun Mon JTue [Wed |[Thu |Fri allowances
| ' 0
e ’
]
1 1 3
Enter your travel dates here forthe US MONTH: 43617
4 5[ 6 | Total
Sat  {Sun Mon [Tue Wed |Thu Fri Sat Sun Mon Tue Wed |[Thu Fri lallowances
' ; ’ 0
0
0
0
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s.19(1)

Conpcirne “’"‘ o Voyages Concierge Deluxe - Westmount Travel

el L Agency Address: 8-45th avenue, #2, Lachine, H8T 2L7 | 345 Victoria,Suite
301, Westmount, H3Z 2N1

Phone: 514-552-1552 /| TPS 836105088 | TVQ 12184200981 | PERMIS OPC
702977

info @vcdtravel.com

Electronic Invoice

Prepared For:
SHANNON TRUDEAU/DEBORAH MRS

SALES PERSON MG
INVOICE NUMBER ]
INVOICE ISSUE DATE 28 May 2019

RECORD LOCATCOR
CUSTOMER NUMBER

ClientAddress

Notes

AlR CANADAFILE NO.
TICKET VALID AIR CANADA/NON REFUNDABLE

PENALTY FOR CHANGE PLUS DIFFERENCE IN FARE
CHECK IN AVAILAELE 24 HOURS PRIOR DEPARTURE
MERCIET BON VOYAGE MICHELLE GAULIN 514 513 9381

DATE: Tue, Jun 04

Flight: AIR CANADA 7959 Operated by: fAIR CANADA EXPRESS - JAZZ

From MONTREAL Departs 10:30
TRUDEAU, CANADA

To TORONTO B BISHOF, Arrives 11:40
CANADA

Duration 1hr(s) 10min(s) Class Economy

Type DEHAVILLAND DASH Meal
8-400 TURBOPRCP

Stop(s) Non Stop

Seat(s) Details SHANNON Seat(s)- 07D AC - XXXXXX-
TRUDEAU/DEBORAH
MRS

1% AIR EXTRAS
SHANNON TRUDEAU/DEBORAH MRS
ADVANCE SEAT ASSIGNMENT 12.65 PAID

DATE: Fri, Jun 07

Flight: AIR CANADA 7958 Operated by: IAIR CANADA EXPRESS - JAZZ

From TORONTO B BISHOP, Departs 10:15
CANADA
To MONTREAL Arrives 11:25
TRUDEAU, CANADA
Duration 1hr(s) 10min(s) Class Economy
Type DEHAVILLAND DASH Meal
8-400 TURBOPROP
Stop(s) Non Stop
Seat(s) Details SHANNON Seat(s)- 08C AC - XO0XXXXX .
TRUDEAU/DEBORAH

000047



MRS

(" AIR EXTRAS ***
! SHANNON TRUDEAU/DEBORAH MRS s.19(1)
! ADVANCE SEAT ASSIGNMENT 12,65 PAID

1

DATE: Sun, Jun 30

jOthers ;
3 " 'MONTREAL TRUDEAU .
: SERVICE FEE FOR §
: RESERVATION/TICKETING ;
| Final Payment
§ Billed to: .xxxxxxxxxxxx:- CAD * 45.00
| VAT/GST/HST CAD *2.25
‘ Q.5.T. CAD *4.49
DATE: Sun, Jun 30
Others

MONTREAL

TRUDEAU

CONTRIBUTION

FICAV

Final Payment CAD 068

VAT/G.ST/HST CAD 0.03
Q.5.T. CAD 0.07 i

DATE: Sun, Jun 30
%Ot hers
o 'MONTREAL TRUDEAU

REMISE !
CONTRIBUTION FICAV

DATE: Thu, Oct 31

‘Others
" MONTREAL TRUDEAU

RETENTION DATE
FOR ARCHIVES

Ticket Information

Ticket Number AC [l Passenger sHannon TRUDEAU DEBORAH MRS
gilled to:  [Jocoooccocx Il CAD *595.25
V.A.T./G.S.T.H.S.T. CAD *30.96
Q.S.T. CAD *57.88
other charges AC |l Passenver SHANNON TRUDEAU DEBORAH MRS
Billedto:  lcooocooocx I CAD *22.00
V.A.T./G.S.T.H.S.T. CAD *1.10
Q.5.T. CAD *2.20
Total base fare amount CAD603.68
Total Taxes CAD 59825
Total V.A.T./G.S.T.H.5.T. ~“CAD 3434 )
Total Q.5.T. CAD 64.64
Less Discount CAD-0.68
Less Tax Amount CAD-0.00
Less V.A.T.IG.5.T.JH.S.T. CAD-0.03

000048



Less Q.5.T. CAD - 0.07
Net Credit Card Billing *CAD 761,13

Total Amount Due CAD 0.00

! INVOICE NOTES:

| THE FUNDS COLLECTED BY VOYAGES CONCIERGE DELUXE TRAVEL

{ ARE DEPOSITED IN ATRUST ACCOUNT,

TOURIST SERVICES PAID BUT NOT RECEIVED MAY BE REIMBURSED BY
THE FONDS D INDEMNISATION DES CLIENTS DES AGENTS DE VO YAGES,
IT 1S ADMINISTRATED BY THE O.P.C..IT IS A FINANCIAL PROTECTION
FOR TRAVELERS.FOR MORE INFORMATION WWW.FICAV.GOUV.QC.CA
****it***********ti****tt******i***********t***i******

LES PAIEMENTS RECUS PAR VOYAGES CONCIERGE DELUXE TRAVEL
SONT DEPQSES DANS UN COMPTE EN FIDEICOMMIS

LES SERVICES TOURISTIQUES PAYES MAIS NON RECLS PEUVENT ETRE
REMBOURSES PAR LE FONDS [ INDEMNISATION DES CLIENTS DES
AGENTS DE VOYAGES. LE FOND EST ADMINISTRE PAR L O.P.C.

IL SAGIT D UNE PROTECTION FINANCIERE DESTINEE AUX VOYAG EURS.
RENSEIGNEZ-VOUS WWWFICAV.GOUV.QC.CA

VOTREAGENT EST MICHELLE GAULIN

The carriage of certain hazard ous materials, like aerosols, fireworks, and flammable liquids, aboard the aircrait is fo rbidden. Ifyou do
not understand these restrictions, further information may be obtained from your airline,

Your travel arranger provides the information contained in this document. If you have any questions about the content, please contact
your travel arranger. For Credit Card Service fees, please see eTicket receipt for total charges.
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() INTERCONTINENTAL.

TORONTQ CENTRE

INFORMATION INVOICE

Room No.

s.19(1)

0723

Membership No. : PC _ confirmation No. - [
A/R Number . .
Group Cod Arrival 06-05-19
le"p 0 ; Departure 06-07-19
ompany Name
pany Page No. 10f1
Folio No. -
ms Deborah Trudeau )
320 Succes Drive Cashier No. 54
Ottawa ON K1A 0G8 HST Reg No. 803103712
Canada
Date Text Reference Charges Credits
06-05-19 *Accommodation 519.00
06-05-19 Municipal Accommodation Tax 20.76
06-05-19 HST 13% on Rooms 67.47
06-05-19 HST on MAT{13%) 2.70
ceoc-1o | -,
06-06-19 *Accommodation 479.00
06-06-19 Municipal Accommodation Tax 19.16
06-06-12 HST 13% on Rooms 62.27
06-06-19 HST on MAT(13%) 2.49
os-07-19 [N X000 1,197.76
Total 1,197.76 1,197.76
0.00 CAD
HST 13% 2.41
Harmonized Sales Tax Balance 0.00 CAD
How great was your stay? If we did not exceed your expectations, let us know and we'll make it right.
InterContinental Toronto Centre
225 Front Strest West
Toronto, Ontario M5V 2X3
Telephone: (416) 597-1400 Fax: (416) 597-8104
@gﬁomc/t I a TR I |
g 1N2.55 (o = 1%7:9%)
- 000050
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416-366-6868 |

ALNR$__;;;};;§l——-‘ ;

HSTH __ ————

ORIVERGNAME _———

E INCLUDES HST
- :*:w:wmmmm Thank you
T tpthe arive'S i X

28 Totion2’ or appied

3215
TERM # 78028371
NOM_DE RECU 003620
HOST REF # 0003617
HOST SEQ # 1005059
CRTE fcfcﬁ:‘:ﬂ:z‘r'.‘a*in‘n‘:i:-
CREDIT, D
2019/06/07 09:57:48
ACHAT
MONTANT $25.85
POURBOIRE $3.87
TOTAUX §29.72
# AUT0:027093 L:0460
# HTS: 20190607095756
00 OPERATION
APPROUVEE 000
MERCI

AID: A0000000031010
TC: C3D93B81DA523B24
TVR: O0RCOOBO00

TsI: F800

COPIE CLIENT

/&W) Ane Quewe
( [% i Otonaes

s.19(1)

4 M [YTTO

' : HEURES
. SR -

CHARGE Al BUREAU
VignettD ] ] [ 1 Permis 1 D ik

Départ

i{‘ﬂ'{\)@w{‘—‘

Montant e la course $

=

Destination

#client :

Nom client

Signature client

Signature chanfteur

6610, houl. Les Galgries d'Anfou, Bureau 203, ville ¢"Anjou, QC
A L , QC H1M 2T
Tél.: 514 352-1184 Fax: 514 asz-mul ¢
E-mail; conpdelnst@belinel.ca

RECEIPT
— . HST_

ffiagL{('Y ;ES'SJL?i-

Cab No.__

From

i
Date ?/ 7{/ / f Amournt F 272

Signature

#5172
BLYD 00
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CRA Calculated Taxi Tax 2019

Taxis for
Ontario & S 42.00
Quebec S 57.72
5 99.72
] 10.68
S 85.04
Taxis for
Nova Scotia &
PE| &
New Foundland &
New Brunswick
5 5
5 z
5
Taxis for
BC &
Saskatchewan &
Alberta &
Manitoba
S %
i Ty cruly
The figures you need
GRAND TOTAL S 99.72

TOTAL TAX
SUMMARY Page total S 89.04
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TRAVEL EXPENSE REPORT
RCM BOARD OF DIRECTORS

Revised May 6, 2019

Claimant: Deborah Trudeau Departure Date:| 4-Jun Return Date: 7-Jun
Location: Toronto
Purpose: _
Attend the 2019 ICD National Conference
TRAVEL EXPENSE Amount Meals & Incidentals
Airfare S 761.13 Note: Please use the meal aliowance calculator
Baggage Fees below to determine the exact number of
Change Fees meal allowances and incidentals.
VIA Rail
Hotel Accommodations $1,172.85 Rate # Meals Total
Mileage {5.055/km) S - Breakfast $20.50 0 S -
Parking Lunches $20.10 1 $ 20.10
Taxis $ 99.72 Dinners $50.65 0 $ -
Car Rental Incidentals $17.30 3 $ 51.90
Gasoline $ 7200
Private Accomodation ($50/ngt) Total Travel Expenses
Other
Total Travel Expenses $2,033.70
Total Meal/Incidentals $  72.00
TOTAL $ 2,105.70
Meal allowance and incidental calculator
Insert Date — 4-Jun 5-Jun 6-Jun 7-Jun
Sat Sun Mon Tue Wed Thu “Fri Total
Breakfast | I i 0
Lunch B N | . 1 - : o 1
Dinner s nnwl el DR !_ S B I 0
Incidentals | : 1 1 1 3
Per Diem Calculator
Insert Date — 4-Jun 5-Jun 6-Jun 7-lun
i Total
4
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I S 1901

Royal Canadian Mint *Gheo .;v*:m;‘oz
- 000,/ oce w O
General Expense Claim Form s 3. Yol
/ T Togie
Claimant: [Deborah Trudean ’ | CostCentre: 121 poardExpenses W |
THEMIS #: —
Date: | 25-Tun-19 | (VP and Board claims only) 2392 /
EAHCE #
Payee: ® Claimant O Other L ]

Purpose of Expense (For 740100 & 740200 Hospitality, Include: Place, Attendees, Company)

B19-028. Parking expense for attendance at the Give Peace A Chance coin unveiling in Montreal.

Notes or Special Instructions

Expense Coding _ LCurrency: Canadian Dollars v,
Gross Amount (incl. GST/HST) I 20.00 ))'/I GST/HST Registration #]10793 5058 RT0001
Account Cost centre Gross Amt. HST/GST QST  Calc. Net
740800 - Paring (domestic) _ _ va ; 20.00 087 1.74] 17.39
B L ‘v 4 0.00
_ b hd 0.00
v v 0.00
_v' v 0.00
v > 0.00
7 v _ 0.00
v 0.00
0.00 20.00 0.87 ‘ﬁl 17.39
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*IMPDRTANT - Expense claims related to Travel, Hospita!rity, Conference & Events must be prepared and comply with the Corporate Travel,
Hospitality, Conference & Event Policy #51, {as applicable) and approved in accordance with the Delegation of Authority Policy #31. Approver must
have Delegation Authority at the time of signing. Claimant and approver certify they have read the terms and conditions of the policies by signing

this.

If you indicated “Yes”, please check which exception{s} were not pre-approved and require approval; 5"€ 6/ _6 A

CEO APPROVAL REQUIRED:

Exceptions to Corporate Travel, Hospitality, Conference & Event Policy #51 (Annex 2B) d 0(715‘
Hospitality - Total costs associated with an event exceed $25,000 but are $50,000 {CAD) or less {Section 52.3)

CFOJAPPROVAL REQUIRED:
O  Exceptions to Corporate Hospitality Policy #51 {Annex 2B).
O  Hospitality — No pre-approvai obtained for the fol lowing:
Hospitality - External or internal hospitality exceeding Maximum Cost Per Person {Annex 2B)
Hospitality — External or internal hospltality costs exceeding $5,000 (CAD) (Annex 2B and 44.1)
Hospitality — Alcoholic beverages pravided {Policy Section 44.1)
Hospitality — Food & beverage cost exceed Maximum Cost Per Person {Policy Section 44,1)
Hospitality — Entertainment provided (Palicy Section 44.1)
Hospitality — Hospitality or entertainment provided to spouse ar person accompanying an event participant (Policy Section 44.1)
Hospitality — Hospitality paid by the RCM taking place at the residence of an RCM employee, Board member or other private
residence (Policy Sections 44.1and 46.4)
I  Hospitality — Special forms of hospitality {Annex 2B)
O  Hospitality— No pre-approval prior to expenditure {Section 44.7)
O  Hospitality— Total costs associated with an event exceed $10,,000 but are $25,000 {CAD) or less {Section 52.3)

Oooooono

VP APPROVAL REQUIRED (CED APPROVAL IF TRAVELLER IS5 AVP):
O  Travel - Privately owned vehicles - Kilometer allowance in excess of the equivalent lowest practical commercial carrier fare (Policy
Section 22.1)
O  Travel - Car trave! - Leased Vehicles (Policy Section 23.1)
D Haspitality - External or internal hospitality up ta $5,000 and within Standard Cost Per Person {Annex 2B)
O  Hospitality - Food & beverage cost not exceeding Maximum Cost Per Person (Policy Section 44.1)
O  Hospitality — Total costs assoclated with an event do not exceed $10,000 (CAD) (Section 52.3)

DIRECTOR APPROVAL REQUIRED:

L} Travel - Car rental - upgrade to a larger vehicle than the Intermediate/Standard size permitted by policy, at no additional cost to RCM
{Policy section 23.3)

O  Travel - Car rental — upgrade to a larger vehicle than the Intermedizte/Standard size to accommodate 3 or more employees (Policy
section 23.3)

@ Hospitslity - External or internal hospitality up to $1,500 and within Standard Cost Per Person {Annex 2B)

By signing below, the claimant confirms that this expense claim contains only eligible aflowances and legitimate and actual expenses incurred in
accordance with the Corporate Travel, Hospitality, Conference & Event Policy #51 (os applicable), thot olf required supporting documeniation is
conteined in this expense claim, that the above noted exceptions are complete and accurale, and that the claim hos been completed in accordance with
these policies. Please note, if exceptions related to Travel, Hapistlaity, Conference & Events, were pre-opproved prior to the expense, the claimants

Uiliogal “Tadéad™ " Ul Jimaps Jan__21lob] 15

1. Name (PRINT NAME)

Dy Semons Dbk Tuunleian

.Expense claim prepared by (PRINT NAME) w W ‘/’b _ ) n::;,“ e .:,‘ Z
IRy o e Al

3. Authorized by {PRINT NAME) " Date

By signing below, the VP or CFD, or CEO when applicable, confirms that she/he has reviewed the exceptions as noted above requiring her/his approval

and hereby grants it. { > N Mz_b, Z,O/Lj

4.Approved by V.P. /CFQJCEOD & President/Chair of BOD/Chair of Audit Committes (as required) Date

Tty ol

5.Reviewed by Finance
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Simons, Deborah

s.19(1)

From:
Sent:
To:
Subject:

Approved

Sent from my iPhone

Phyliis Clark | N NG
Wednesday, June 26, 2019 4:13 PM

Simons, Deborah
Re: Seeking approval - general expense claim - Deborah Trudeau - B19-028

On Jun 26, 2019, at 11:52 AM, Simons, Deborah <simons@ mint.ca> wrote;

Dear Phyllis,

Attached is a general expense claim for approval. This claim represents the expenses related to
Deborah’s attendance at our “Give Peace A Chance” coin unveiling in Montreal ($20.00 parking charge).
The claim has been reviewed and initialed by the CFO. If you approve, will add a notation to your
signature line, and will attach a copy of your e-mail to the claim.

Best,

DEBBY SIMONS

COORDINATOR, CORPORATE SECKETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

<image003.jpg>

320 SUSSEX DRIVE | 320, PROM. SUSSEX

OTTAWA ON K1A 0G8

Tel/Tél, : 613-716-4439

simons@mint.ca | simons@monnaie.ca

mint.ca | monnaie.ca

<B19-028 - Trudeau - Montreal May 23, 2019.pdf>
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Royal Canadian Mint / Monnaie royale canadienne
320 Sussex Drive

OTTAWA, ON
K1A 0GB
Canada 5.19(1)
ELECTRONIC FUNDS TRANSFER
DEBORAH TRUDEAU ::)I(enhone 613-953-3500
Date 2/04/2019
Vendor account “
Date of payment 03/04/2019
Reference No. PV142614
Fax
E-mail murka@mint.ca
Invoice Invoice Invoice Amount in Cash Payment Remarks
date currency transaction discount amount
currency
TABCC82624 B19-012 21/03/2019 CAD 2,209.99 0.00 2,205.59 THEMIS # 2945 EAHCE12134 OTTAWA
FROM CHICAGO
CAD 2,209.99

Disclaimer: Funds will be transferred to your account within the next 48 hours. 000058




Py Travel Expense Form 2019 OTJ #
> TA #| TABCC82624
Deborah Trudeau | EAHCE #{ EAHCE12134
121 Legal Services (Board) wl Cost estimate provided on TA $3.489.65
Departure Date 4-Mar-19
Travel Location and Reason (attach any supporting documents): ’ Reture Date 7-Mar.19
THEMIS # (vP and moard etaieng papy
B19-012 Currency Conversion Table
1 Unit of 1s Worth of
Attend Board end Committee meetings, and Board business USD 133170 CAD
dinness, CAD
CAD
Chicago/Toronto/Ctiawa CAD
CAD
CAD
CAD
CAD
Total Travel Expenses (fuclasive of fares) 2,200.99
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Alrfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE $ AMOUNT) |
Cash Advanced / Returned ( ENTER AS POSITIVE $§ AMOUNT )
Currency Advanced Returned Outstanding FX to CAD | CAD Eguivaleat
) 0.00 | 1.00000 0.00
[ Amount Ovring to; —Emnloves Zﬁlﬂ?_ _RCM. n,mL
Expense Coding
Accownt Cost Center ( Select One from drop down box) In Canedian §
{HSY - Registration # 10793 5088 RT0G01 ol - 17031
740200 - Meals (domestic) 121 Lagal Services (Hoerd) v’ 5652
741200 - Meals (foreign) e 0.00
740100 - Hospitality (domostic) - .00
741100 - Hospitality (foreign) g 0.00
740010 - Airfare (domeatic) 121 Legal Sanvicas Bowrc) v 465.47
741010 - Airfare (foreign) ' v, 0.00
740020 - Rail fare (domestic) g 0.00
741020 - Rail fire (fareign) . 0.00
740500 - Taxi fare {domestic) 121 Legat Sevices (Boarr) v, 110.65
741500 - Taxi fare (foreign) 121 Lega) Services (Boarg) o - 7657
740700 - Personai car mileage (domestic) 2 0.00
741700 - Personal car mileage (fareign) = 0.00
740030 ~ Car rental (domestic) k. 0.00
741030 - Car rental (fursign) v .00
740800 - Parking (domestic) L o S 0.00
741099 - Other transportation (foreign) e = % 0.00
740400 - Accommodations (domsastic) 121 Legal Sarvices (Boerd) w! 1,248.00
741400 - Accommodations (foreign) ) L. 0.00
740900 - Incidentals (domeatic) 121 Lagal Services (Board) v 49.43
741900 - Incileatals (foreign) 121 Legel Sendces (Bowrd) . 23.04
740000 - Travel (domestic) i 0.00
741000 - Travel (foreign) LW 0.00
w!
- o0
154200 - Prepaid Fares | 0.00
Out of Balanee - Discrepancy in Expenses Coded (0.00)
FOR FINANCE USE GNLY (Favorable)/Unfavorable Variance; Estimate on TA versus actus] expense claim ($1,279.66)
Variance % -37%
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Updated (701718

&S Travel Expense Form 2018 74 #[ TABCCE2624]

*IMPORTANT - Frivel expanss cipims wamt be prepared and comply with the Corporata Traval, Hospltullry, Confererce & Guoenk Policy ¥53, (as wpplicable) and
approved inaccidanoe with the Dalugation of Authority Pollcy 8821, Approver muzk kave Delagution Autherity it the umeof ¢ igning. ANtraval pluss wiust e pre-

authorioed using che o Travel snd Advanoe form.
Mﬂnﬁmltv,z:ulﬂh&hemummmum“mlwﬁ-mm Hospital: ty, Conferenca £ Event Pollcy #5L.
v O No HmmuW,nhmMmemm“ﬂm:m:

CED APPROVAL REQUIRED: (Fisase Inttiel)
O Trevel - Exteptions to Corporse Travel, Hosplinilty, Conference & Event Policy 351 (Aruvest 28}

CFO or CEQ APPROVAL REQUIRED: {Passa Intia
O Hospskelity - Brcaptions to Hospitality Policy #751 (Armiex 28]
5O Hospiaity —No pra-apprcval obiained for the following:

Kosphtsity —Bdamnel orintemnal hempitelity sxcesding Masfmuwn Cost Per Person [Annex 28)

Hospielity— Bivernal er intemal hospitality costs axceading $5,000 {Anneic 2B und 44,2)

Hospltality - Alcoholie biversges provided (Poliey Seetton £44.1)

Hozptality = Food & beverage cost exceadad Mmxkmim Cost Per Person {Poliey Saction 44.3)

Hospitalry — Entertsinment provided (Policy Section 44.1)

Hospialky — Hospitallty or entertainment provided to Pl OF Persoh accompanying an svent partiepant (Policy Section 44.1)

$Saspitalky — Hosphtultty pesd by the ROM taideg pleca ot the rasidoncy of an ROM amployes, Board raamnbar or other private residence

(Policy Sectians 44.1and A5.4)

Hosphality — Speciat forms of hospiteliy {Annex 28)

Hospitalty = No pre-approvel prior to sxpanditure (Ssctioh 44.7)

WWALWREMWMFTMMHISAW):MWD

Travel - Combining parsonal wnd business travel (Policy Section 14.9)

Travel - Alrfare — Higher laval then parmittad by policy (Raolicy Secticn 20.6)

Travel- Privataly owned vahicls - Kilometer aiowance (n exasss of the aquivalent lowast precticsl commendel carrier fare {Policy Seclion 22.1)
Travel- Houtl—Rete in sncast of specifiad or pubishad City Rete Limis {Pollcy Saction 25.2 and 25.3)

Traval - Car trave! — Loosed Vahicles [Policy Sextion 25.1)

Travel = Expensg received over 30 days (Pality Sectfon 38.1)

Hospltalky - External or intarnal hospitality up ta $1,500 but less then 55,000 and within Maxdmum Cost Per Person (Annax 28)

Hosphaikty - Food & baversge cost not exceading Masimun: Gost Par Person (Policy Section 44.1)

DIRECTOR AFPROVAL RECUARED: (Plasse inftiel)
Travel — Alrfare — upgrada to & fars class highar than the Standard Aliowable Alrfans Class parmitind by policy, 21 no sddidonal tost ta RCM (Policy
section 20.6)
m-mmmal-mmammmmammhdeﬂmnmumnmmummm

14.8)
m—mw-mualmmmmmmunwmmaummwmmqmm
Travel — Mibsing arigina) kemized recelpts, Explanation provided {Policy section 33.2)
m—nﬂ—mhahﬂwmhwaumhﬂnmiﬂdhl*ﬁthﬂaﬂﬂmlmmmmwnm
Treval - Hotsl —rste i axeas of Oiaws (3200), Winalpsg ($155), Torento (5200, Montresl (6190}, Vancouver ($200), end Calgary ($160), Las Vagas
{$245), or published City Rata Limit. VP pra-agproval not obtainad. Justtication provided (Palicy section 28.2§

Miasing original tamized recelpts. Bplanation provided (Policy saction 26.2)

Othar exaptions (traveller has lated and sepleined o & seperste document)

Hospitaliy - External or Intarnal hospitality up to 51,500 and within Standerd Cost Par Person {Annax 28)

By signing balow;, the mmmmmmmmmmmmmeWmmmm
Comorate Traval, Hoknitality, Confarmncs & Susrs Poliny 861 m«mmwmmmmammmwm thot the
Mnumumwmmmn@mmmmﬁmmmm

00 ogoopooo

gopOoooonon

:

o000 ocooo O e

gnatirry & £ | Sgnatwe . . el

; Y S d o
Lol ot .15 [073(19 10
h-.E-_...__u.&.uu. 3o = r—m——— ad -1 al m—ﬂl‘?’ﬂ-
mmnﬂ&fﬁmmmummmdmm ;
Mwm«mdm:mwmmwmzmmmmmammmMMTMwn,,mm

& Evanst Policy 851 fos oppiicable). Please note, I exceptions hove been pre-approved prior to travel, the Mmmummmg.mm [
signing below, e VP or CEG confirms that she/ie hos reviewsd the exceptions 64 noted abowe requiring her/hia cpprovel and hergby gronts i,

& Agproved by VP [sa versired) | Ewwiowd by 0O (08D i, Pesté cldines, dobne T G e by CIO & PrasidamtyChow of BOOGha of
- (PNENT NAME) for fayiaw prior t CE0 spprowal, othir as required) | Audn Gonsanttes (ae rguirsd) -

Sgrature of CHOJ Ghair of BoardChair of Amdlt "

e —

1Y

z

» - r

Dl e r—

Fom updated 308G SO



v [Canada - (Except NWT, NVT, Yukon) USA - (Except Alatka)
Page? Totsl Amount | Actual Cale USD Actunl Credit Card| Total CAD
{incl. HET/GST)| HST/GST | HST/GST Expenses CAD Exp. Equivalent

RCM Paid Fares (Air-Domestic)
RCM Paid Fares (Reil-Domestic)
RCM Paid Fares (Air-Foreign)
RCM Faid Fares (Rail-Foreign)
Employee Paid Farea (Afr - Domestic) 467.74 227
Employee Paid Fares (Air- Forelgn)
Employee Paid Fares (Rail- Domestic)

Employee Pald Fares (Rail - Foreign)
Hotel Accommodations (Domestic) 1,410.24 162.24
Hotel Accommodations (Foreign)
Taxis (Domestic) 110.65
Taxis (Foreign) 57.50 76.57
Mileage (0.57km) | '
Business Telephone
Parking

Car Rentsl (Domestic)
Car Rental/Gas (Foreigm)
Personal Accommodations
Houpitality

Others (code manually)

|Others {total) .
[Total Expenses 1,988.63 | 16451 57.50 1657
Per Diem Commfry Canada USA
No.of meal | Total CAD | Calculated No. of meal Total USD Total CAD
Meal allowance rates sllowances | aliowance | GST/HST allownnces allswance Equivalent
Breakfasts $20.25 $20.25
Lunches $19.85 1 19.85 0.95 $19.85
Dinners $50.00 1 50.00 238 $50.00
Total Meah 69.85 333
Incidentals $17.30 3 51.90 247 $17.30 1 1730 23.04
Total Expenses 121,75 5.80 17.30 23.04

Note - Plespe nse the meal allowance calenletor tab to determine the exact No. of meal allowances and incidentals

Grand Totsl CAD Kxpenses 2,110.38 Grand Tetal USD Expenses

Grand Total HST/GST 170.31

Notes
WhileinOlhwu,DebmhrodcwithothmW&mnmof&evm,mdﬁﬂmaﬁmeclﬂmhg6cﬁfnuﬁuwmnhamma&uk&nwumﬁdd
wimﬂteacmnmodaﬁm;erddimmwa‘emwidedon4&5Mmh;Boudhmheswuemﬁdede,G&1MmhAhfar=isme—wuyﬁcketonlyfrm
|Chicago to Ottawa as per TA TABCCS82624.
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Simons, Deborah .
-

From: Phyllis Clark - i

Sent: Tuesday, March 19, 2019 8:47 PM

To: Simons, Deborsh

Subject: Re: Seeking approvel - travel expense ciaim - TABCC82624 - Deborah Trudeau - B18-012
Approved

Sent from my iPad
On Mar 19, 2019, at 3:42 AM, Simons, Deborah <simons@mint.ca> wrote:
Dear Phyilis,

Attached Is a travel expense claim for approval. This claim represents Deborah’s travel to attend out
Board of Directors and Committee meetings (one-way from Chicago as per the approved Travel
Authorization). There are no exceptions, and | have included all of the supporting documentation. If you
approve via e-mail, | will add a notation to your signature line and will attach a copy of your e-mail to
the claim.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARJAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

<image003.jpg=

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8

Tal/Tél, : 613-7164430

simons@mint.ca | simons@monngie.ca
mint.ca | monnale.ca

<B19-012 - Trudeau - Ottawa Mar. 4-7, 2019.pdf>
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€90000

Meal allowance and incidental calculator
Enter ur trave! dates here

_ ¥4 Mar.195 Mar. 186 Mar.147 Mar.19 _ Total meal allowanzes
un__{Mon |Tue od u Fi___1Sat un on ue u i1
t
i
1 1 1 1
Enter your trave! dates hare
N Ty A DR ) S i Total meal allowances
‘ [Sun__¥Mon _JTue Thu A___JS&_|Sun _[Mon JTus T
[Breakfast =
Dinner
Incidentals

Pieass entar the total meal and
Incidental allowances indicated here
onh the CAD$ &USS$ Expense tab

dBreakfast
Lunch
Binner
incidentals

If your travel extends beyond the time pariod allowed for in the calculator, complste and add multiple sheets to determine total allowances

Note: You may only claim a meal allowance If an actual meal expense was Incurred by the traveller
You may claim an Incidental for each partial or full day of traval




TRAVEL EXPENSE REPORT Revised October 1, 2018
RCM BOARD OF DIRECTORS
Claimant: Deborah Trudeau Departure Date:March 4,2019 Return Date:| 7-Mar
Location: Ottawa
Purpose:
Royal Canadian Mint Board Meeting, Strategy meeting and Committee meetings

TRAVEL EXPENSE Amount. Meaals & incldentals
Alrfare $ 467.74 | Note: Please use the meal allowance calculator

Baggage Fees ] below to determine the exact number of

Change Fees meal allowances and incidentals.
VIA Rall ]
Hotel Accommeodations $1,410.24 Rate # Meals Total
Mileage ($.0585/km) S - Breakfast $20.25 0 $ -
Parking Lunches $19.85 1 $ 1985
Taxis M 197.92 [$. 18565 Dinners $50.00 | 1 $_S000( .
Car Rental Incidentals f $17.30 4 S 6920 ")le
Gasoline $ 13905
Private Accomodation {$50/ngt) Total Travel Expenses ]L{ ty.4 ﬁ .
Other

Total Travel Expenses  $ 2,063:63- (5 - P0 dr? *’ 4’ ‘»{LL-LLL\

Total Meal/incldentals $ 13905 .l -')‘? Za
TOTAL $2.20268 ()3 49 M

Meal allowance and incidental caiculator

Ja! Ghan Ar-

— 0{47
(IM@

Insert Date — 4-Mar 5-Mar 6-Mar 7-Mar

Sat Sun Mon Tue Wed Thu Fri Total
Brealkfast B N ) ; 0
Lunch | 1 “‘__i_ 1
Dinner L N 'r__ T | B S r___ o 1
Incidentals g } 1 1 1 1 4
Per Diem Calculator
Insert Date —

Sat Sun Mon | Tue Wed Thu Fri Total

IV U S S LU NI SO SN SN S 4 |

Claimant Signature: Date:

Travel expense reparts must comply with the RCM's Corporate Travel, Hospitality, Conference and Event Polley (Policy # 51).
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Daily Exchange Rates Lookup - Bank of Canada Page 1 of 1

(I | BANK OF CANADA
4B 2 BANQUE DU CANADA

Daily Exchange Rates Lookup

Terms and Conditicns
All Bank of Canada exchange rates are indicative rates only, obtained from
* averages of aggregated price quotes from financial institutions. Please read

our full Terms and Conditions for details.

US dollar (UsD)

Date UsD — CAD CAD — USD
2019-03-04 1.3317 0.7509

https://www.bankofcanada.ca/rates/exchange/daily-exchange-rates-look... 3/13/2019 °°°°%°
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Voeyages Concierge Deluxe - Westmount Travel

Agency Address: 8-45th avenue, #2, Lachine, H8T 2L7 J 345 Victoria,Suite
301, Westmount, H3Z 2N1 .

Phone: 514.552-1552 / TPS 836106088 | TVQ 12184 20091 | PERMIS OPC
702077

infa @vedtravel.com

Electronic Invoice

Prepared For:
SHANNON TRUDEAUIDEBORAH MRS

+ o — et = T ML mm e m L e ke an n e e s e s

SALES PERSON MG
‘ INVOICE NUMBER [ ]
INVOICE ISSUE DATE 20 Feh 2019
! RECORD LOCATOR I
| cusromeR nuweeR —|
| ClientAddress

; MRS DEBORAH SHANNCN TRUDEAL

Notes

AIR CANADA FILE No_

TICKET VALID AIR CANADAUNL

NON REFPUNDABLE/PENALTY FOR CHANGE

100.00 PER DIRECTION PLUS DIFFERENCE IN FARE
l CHECK IN AVAILABLE 24 HOURS PRICR DEPARTURE
DATE: Mon, Mar 04
{Flight: AIR CANADA 504

‘Frem | CHICAGO OHARE, IL Departs 1000
iTo TORONTO ON, Arrives 12:31
' CANADA
: Departure Terminal 2 Arrival Terminal 1
E Duration 1hr{s) 31min(s) Class Economy
{Type EMBRAER EMB ESO Meal Foad for Purchase
JET
!SI.Op(s) Non Stop
; Seat{s) Details SHANNON Seat(s) - 18A Ac - 000
i TRUDEAU/DEBORAH
: MRS
F
kAR EXTRAS **
SHANNON TRUDEAL/DEBORAH MRS
ADVANCE SEAT ASSIGNMENT 18,00 PAID
i ADVANCE SEAT ASSIGNMENT 18.00 PAID
DATE: Mon, Mar 04
Flight: AIR CANADA 454
‘From TORONTO ON, Departs T e T T
CANADA
To OTTAWAON, Arives 15:11
CANADA
;Departure Terminal 1
! Duration iht(s) Lmin{s) Class Economy
Type EMBRAER EMB ES0 Meal
JET
Stop(s} Non Stop
: Seat(s) Details SHANNON Seat(s) - 17F ac - xoooxx|jj

——— e ma
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TRUDEAU/DEBORAH
MRS

***AIR EXTRAS #&+
SHANNON TRUDEAUDEBORAH MRS
ADVANCE SEATASSIGNMENT 11.00 PAID

[P ——

DATE: Sun, Mar 31

e L

1 e v—— i L I 1 3 b o . e i

IOt hers
: MONTREAL TRUDEAU

f SERVICE FEE FOR
i RESEARCHRESERVATION/TICKETING

Fina! Payment
Billed to: .(xxxxxxxxxxx-

i VATG.STMHSET,

Q.S.T.
DATE: Sun, Mar 31
,Others
r MONTREAL
TRUDEAU
CONTRIBUTION

) ACAVIOPC
: Final Payment
| VAT/GSTHST.
: QST
DATE: Sun, Mar 31
{othars

MONTREAL TRUDEAU

REMISE

CONTRIBUTION

FICAVIORC
DATE: Sat, Aug 31
§Others
. T T MONTREAL TRUDEAU ~— ™ -
l RETENTION DATE

FOR ARCHIVES

Ticket Information
Ticket Number AC B »assenger SHANNON TRUDEAU DEBORAH MRS

Rliled to: CAD
VAT.C.S.T.H.8.T. CAD
Q.5.T. CAD
OtherCharges AC [ Passenger SHANNON TRUDEAU DEBORAH MRS

Billedto: Io00O0CcOcO CAD
V.AT.JG.S.T.H.S.T. CAD
Q.8.T. CAD

Total base fare amount

Total Taxes

Total V.A.T.JG.S.T./.S.T.

Total Q.S.T.

s.19(1)

CAD *
35.00
CAD*1.75

CAD*

_ 348 !

CAD 040
CAD 0.02
CAD 006

*397.99
*0.52
*0.00

*29.00
*0.00
*0.00

CAD 42040
CAD 4129
CAD 2.29
CAD 3.54
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Less Dlscount CAD- 040

R4

Less Tax Amount CAD-0.00
Less VA.TJG.S ,T./H.5.T. CAD-002 _
Le s Q.8.T. CAD-0.06

Net Credit Caurd Billing *CAD 487.74

Total Amount Dus CAD 000

INVOICE NOTES: |
THE FUNDS COLLECTED BY VOYAGES CONCIERGE DELUXE TRAVEL i
ARE DEPQSITED INATRUST ACCOUNT,

TOURIST SERVICES PAID BUT NOT RECEIVED MAY BE REMBURSED BY

THE FONDS D INDEMNISATION DES CLIENTS DES AGENTS DE VOYAGES,

IT IS ADMINISTRATED BY THE O.P.C..IT ISAFINANCIAL PROTECTION .
FOR TRAVELERS.FOR MORE INFORMATION WWMFICAV.GOUV.QC.CA H

rpriiyieadlalbid |

a— o — i R s i oy

i

. The carrlage of certaln hazardous materials, like asroeols, fireworks, and flammable liquids, sboard the ajrcraft s forblddan, Ifyou do
¢ not understand these restrictions, further information may be obtained from your elirlina.

{ Your travel arranper provides the Informatlon contained in this d ocument. If you have any questions abo ut the co nient, please contact
| your travel erranger. For Credit Card Service fees, please see eTicket receipt for total charges.
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. Room/Chambre : 0491
atrmofy Follo # T

CHATEAU LAURIER gf;?:r;assler ¥ 836
1 Rideau Sireet Page # ‘1of 2

Oitawa, ON, Canada K1N 887
T (813) 241-1414 F (613) 662-7030
G.5.T. / H.5.T Registration #843511775

Refsrence No.

Ms Deborah Trudeau ArrivaiiArrivée - 03-04-19
Departure/Départ : 03-07-19

03-04-19 Room Charge 400.00

03-04-19 Municipal Accommodation Tax ( 16.00

03-04-19 Room HST (13%) 54.08

03-05-1 Room Charge 400.00

03-06-19 Municipal Accommodation Tax ( 16.00

03-05-19  Room HST (13%) 54.08

03-06-19 Room Charge 400.00

03-06-19 Municipal Accommodation Tax ( 16.00

03-06-19  Room HST (13%) 54.08

0307-19 N X000000000CMI XXX 1,410.24
Z%Tﬁ?%ﬂ%ﬁm‘m?&s & Reaorts from: %ﬁ?&?m%‘ﬁ% i-l'".:ﬁmm :’.:2’."3"-.‘“?;-:4"‘"'-"2"
United States or Canada 1 B00 441 1414 el i g L P e i 1 e o
Pour information et réservations viskez notre web au month aller one manth. (18.00% per annum.) Fainooept la Ivraizon e jrimal The Globe and Ital. 81
e s e e s

Thank you for choosing to stay with Fairmont Hotels & Resorts
Merci d’avoir chelsi les Hate!ls Fairmont
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CHATEAU LAURIER

1 Rideau Street

Ottawa, ON, Canada K1N 8S7

T (613) 241-1414 F (613) 562-7030
G.S.T./H.S.T Registration #843511775

Ris Deborah Trudeau

GST Summary / Sommalre

Room/Chambre 0.08 Room/Chambre
FaB/Restawrstion 0.00 F&B/Restaurstion
Othar/Autres 000 Other/Autres
Total 000 Total

s.19(1)

Room/Chambre : 04€ 1

Folio # : -
involce #

Cashler/Cassier # - 836
Page # 20f 2
Refsrence No.

Arvival/Arrivéa 1 03-04-19
Departure/Départ : 03-07-19

Balance Due/Solde 0.00

HST Summary / Sommaire
162.24

16224

Thank you for choosing Falrmont Hotels & Resorts.
To provide feedback about your stay, please contact Mr. Claude Sauvé, General Manager, at Ciaude.Sauve@falrmoni.com.
We also invite you %0 share memories of your expanience on our community forum - visit www.everyonesanoriginal.com.

Morci d'avolr choisl les Hétels Fairmont.
Pour donner votre opinlon sur votre séjour, veulliez contacter M. Claude Sauvé, Diracteur général, & Claude. Sauve@fairmont.com.
Nous vous Invitons également a partager les souvenirs de votre expérience sur notre forum - www,Gverycnesananigine.coim.

For information or resarvations, visit us at
www.fairmeosnt.com or caii Fairmont Hotelis & Resorts from:
United States or Canada 1 800 441 1414

Pour information et réservatiors vishez notre web au

www falrmontcom ou téléphoner au Hotels Faimont de:
Etats-Unis ou Canada 1 800 441 1414

Ja e potts B Gl g

U zon repréanntard désignd ae rvhaend ke pavowe,
008 oompas en AALTENGE sk aiiot & Un kit & do
1,5% por mol &hiim un male. (18.00% par anie)

Jel accapth Ia Twelson du joumal Tsa Globe and fel 8i
MM,MnMumimnTs
da 1nw«uu.unv-wnuﬁm
Sensed, loa Mt paricipuvin)

Thank you for choosing to stay with Falrment Hotels & Resorts
Merc! d'avoir cholsi les Hétels Fairmont
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TA+Hosp_FormTemplate - TABCC82624 Page 1 of 9

s Travel Authority and Advance /
by i TA#/
# " @ Autorisation de voyager et W dautorsaton
R d’avance de fonds S

Status / Statut - Draft

This form must be completed and have the required approvals and authorizations priortc any travel arrangements being
made. Travel must be authorized and approved in accordance with the Delegation of Authority Palicy #41, Once
completed and authorized, this form must immediately be sent to the RCM Finance department, prior to the start of
travel.

Avant d’entreprendre les préparatifs de voyage, vous devez remplir ce formulaire et obtar ir Jes approbations et
autorisations requises, conformément & la politique n"41 - Déldgation des pouvolirs. Vous clevez ensuite remettre je
formulalre dament rempli et approuvé & la section des Finances de la MRC, et ce, avantle débyt du voyage.

PART A - Information / PARTIE A - information

@ Travel Authority and Advance / Autorisation de voyager et d'avance de fonds
O Blanket Travel Authority / Autorisation générale de voyager

1. Name of Traveler / Nom du voyageur * 2. Cost Centre / Centre de cots *
Deborah Trudeau 121 - Board Expenses
3.{a} Please provide detallea explanation !
3. Travel Category / Catégorie de voyage * Veuillaz fournir une explication détalllée *

Support internal governance {eg. management meetings, Attend the Boerd Meeting, M areh 5-7, 2019
BOD meetings)

A.{a) if "other”, please provieie detailed explanation /

4. Traveler Type / Type de vowageur © Si « autre », veulllez fournlr yne explication détailiée

Board of Director

5. Purpose of Travel / Objet du voyage * 5.(a) Purpoge of Travel / Objet du voyage
Attend Board meetings and retreats Attend the Board Meeting, March 5-7, 2019
6. Number of Travelers / Nombre de voyageurs * 6.(a) Ratlonale / Justification

01

7. Rationale for not selacting virtual presence or other remote meeting solutions / .
Raison pour laguelle |2 prisanca virtualle ou une autre sclution de réunion A distance 7’2 pu Strs appliquée *

Requires Face to Fzce meeting / Rencontre en personne requise

000072
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hitps://veritas. mint.ca/travel/ layouts/15/Print. FormServer.aspx

s.19(1)

TA-Hosp_FormTemplate - TABCC82624 Page 2 of 9
Travel Authority and Advance / _,,,
Autorisation de voyager et A" dautorisation
. TABCC82624
d'avance de fonds
Stetus / Statu ¢ Draft
8. Comments/Xrformeticn to support request / Commentalres/information pour appuyer a demande
Deborah Trudeau will be traveling from Chiczgo to Ottawa to attend the March Board Meeting, and
then go to Florida. The ivilnt wiii reimbuirse only for the Chicago/Ottawa one way portion - up ta what it
would cost %0 come from Montreal (regular schedule). The 2039 Blanket Travel Authority (Montreal-
Ottawa-Montreal) doesn't cover this change,
therefore, a new TA Is required.
PART B - Travel (tinerary and Estimated Cost / PARTIE B - Itinéralre et colt estimati
(Please remember to Inciude travel costs in your estimate e.g. taxis/rall/parking /
Noubllez pas d’inclure vos frals de voyaga dans votre estimation, p. ex., taxi/train/staticnnement)
Start and End From and To
Dates / Destinaons/ Mode 'fi iy Rationsle / g:"i'm cont
Dates de Lieux de départ et Mod'::: tran Justification astimatif ngency
début et de fin darrivée sport m
3/4/2019 Chicago, Ottawa Air / Avion Convenlence/flexibllity 750.00 250.00
0 / Pour des raisons
3/7/2019 (One way) pratiques/Souplesse
3/4/2019 Alrport, hotel Taxi / Taxi Convenlence/flexibltity 150.00 30.00
Hotel, Ai / Pour des ralsons
3/7/2019 otal, Alrport pratiques/Souplesse
3/4/2019 Hotel, Meetings Taxl / Taxi Convenlence/flexibility 40.00
. Pour des ral
3/7/2019 Meetings, Hotel :ﬁ::;e:;s':upsz;e

Are you combining parsonal with business travel? / Combinez-vous un voyage personne] avec un voyage d'sftaires?
@ Yes / Oul One / Non

Dates for parsonal travel if combining with business travel /
Dates du voyage personnel 5'il est combiné avec le déplacement d'affalres

Start Date / End Date /
Date de début Date de fin Rationale / Justification

3/7/2019 3/10/2019 Mrs. Trudeau will be flying out to -&er the Board Meeting, she
will eover this part of the expense.

Did you select the lowest avaliable alrfare as parmitted

by the traval policy? / Avez-vous chois! |2 tarlf aérien le I "no", please provide rationaie /
moins &levd, comme l2 prévoll Is polikigue sur les §! < non », veulllez fournir une justification
woyages?

® ves/0ul O No/Non
i "No", please specify why? / Sl « non », veulllez préciser pourguol?

271813419
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Accommodation Hotel Mame
Type Nom de Rationale [/ Justification
Type d’hébergament I'hétel

Page 3 of 9

N'of Estimate

Rate/  Nigh®s/ dcost/
Taif  N™ g, coge  Comtingency

nults  astimatif

Hotei (iisted Inthe  Chateau Within City Rate Limit / Les 500.00 3 150000 300.00
Treasury Laurier frais ne dépassent pas fes
Board/PWGSC) / limites de tarifs
Hétal (affiché dans le d'hébargement
répertoire du Conseil
du Trésor/de TPSGC)
Exchange Rate /
COFI. l"'nm‘l! ; on Currency / Devise Taux de change
OANDA.
Canada - {Except NWT, NVT, Yukon} CAD 1.0000
Country/Region
Pays/Région
Per Diem Rate
Total CAD
Taux quotidian Total Per Diem
I:::or;o:emr:::s bl Equ;:::':tntzl en
otid] tota
quoticienne fe dollars canadlens
Breakfast / Petit déjeuner 20.25 3 60.75 60.75
Lunch / Déjeuner 19.85 2 29.70 39,70
Dinner / Diner 50.00 2 100.00 100.00
Total Meal Estimated / Colt total estimatif des repas: 200.45
incidentals / Frals accessoires 17.30 4 69.20 69.20
Other (Specify) E:;Itedl:ost mﬂfm'::‘
Autra (précisez) SSHmatf ollars canadiens
Total Accommodation and Trip Cost / Colt total de hébergemant et du voyage : 1,500.00
Total Estimated Meals and Incidentals / Collt total estimetif das repas ot des frails accessoires : 269,65
000074
https:/fveritas.mint.ca/travel/ lavouts/15/Print.FormServer.agnx romnia
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Travel Authority and Advance / . /

Autorisation de voyager et I
d'avance de fonds
Status / Statut : Draft

PART € - Hosphtallty Cakulator / PARTIE C - Calculateur des frals d”2ccueil

Is hospitality being offered? / L'hospitalité est-elle offerte? *

OvYes/oui @ No/Non

Country/Region Currency / Devise Exchange Rate /
Pays/Région” Taux de change *
(OANDA.com)
Canada - {(Except NWT, NVT, Yukon) CAD 1.0000
Standard / Maximum / CAD
Rate / Colit standard Codt maximum Equivalent
Hospitality / Frais d’accuell Taux Eq(::“I
(PP} No./ (PP} No./ (PP uivalent en
Nombre Nombre doliars
canzdlens
Breakfast {Treasury Board Rate *1.5) /
Petit déjeuner (taux du Consell du Trésor 20.25 30.38 45,56 0.00
*1,5)
Lunch {Treasury Board Rate *2) /
Déjeunsr (taux du Consell du Trésor *2) 13.85 33.70 59.55 0.00
Dinner (Treasury Board Rate *1.75) /
Diner {taux du Consell du Trésor ¥1,75) gt i 13125 0.00
Reception (Treasury Board Rate *2) /
Récaption (taux du Conseil du Trésor *2) e = e0:78 0.00
Refreshments {Treasury Board Rate
.0.5) I
Rafralchissements (tau du Cansel] 20.25 10.13 15.19 0.00
Trisor *0,5)
Total Meals / Coiit total des repas : 0.00
CAD Egulvalent {Tetal) /
Eguivalent en doliars
Other Hospitality Expenses / Autres frais d"accueil Amount / Montant canadiens
Total Other Hospltality Expenses [ Total ~ Autres frais d’accueil : 0.00
« The I PEr Person Sne ppiY 10 DO [ EXEE PSP
* The Maxbmum Cost Per Person shall only apply to External Hospitallty.
e The Standard mum Cost a Ive of taxes and ities.

https://veritas.mint.ca/travel/_layouts/15/Print.FormServer.aspx 2/P603¢k19
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¥ Notes :
* Le colit standard par personne s’appligue aux activités d'accuel] intemes et extesres

o Le collt maxjmum par personne s’appligue aux activités d’accuell externes seulgmen;,

* Le coiit standard et le colt maximum comprennent les taxes et les pourholres.

Page 5 of 9

Hospitality Total / Coiit total des repas: | |

https://veritas.mint.ca/travel/_layouts/1 5/Print. FormServer.aspx
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TA-Hosp FormTemplate - TABCC82624 Page 6 of 9

W g Travel Authority and Advance / e
"ig BN &"‘f Autorisation de voyager et N’ d'actosisation
APAS ; ) TABCCB2624
d'avance de fonds
Tralning video / Vidéo de formation Status / Statut ; Draft
SUMMARY / SOMMAIRE

Total Estimated Tral;el Trip Cost / Colit tota! estimstif des frals de déplacement 1,700.00
Total Estimated Accommodation Trip Cost / Co0t total estimatif des frals d’hébergement 1,500.00
Total Estimated Contingency Trip Cost / Cofit total estimatif des dépenses imprévues 620.00
Total Estimated Meals and Incidemtals / Co(t total estimatif des repas et des frals accessolres 269.65
Total Estimated Hospltality / Colit total estimatif des frals d’accuell 0.00
Total Estimated Travel Cost / Colt total estimatif des frals de voyage 3,489.65
Amount of advance required {Canadian dollars onty) /

Montant de Pavance demandée (en dollars canadlens uniquement) —

PART D - Travaller / PARTIE D - Voyageur

The authority form Is part of RCM's Travel, Hospitality, Conference and Event Policy #51. By signing this form, you declare having
read and understood RCM's Travel, Hospitality, Conference and Event Policy #51 and agree to Its terms and conditions prior to

requesting this authority.

Ce formulalre d*autorisation falt partie de |3 politique n* 51 de la MRC sur les voyages, Faccueil, les conférances et les événements.
En signant ce formulalre, vous déclarez avolr lu et compris |a politique n® 51, et vous en acceptez les modalités avant de soumettre

cette demande d'autorisation.
Deborah lrudeac Feb- 19, 20/9
Traveler Sigreture f Sienature du veyageer Dzte / Date

PARY E - Request for Advance {CAD Funds Only)} /
PARTIE E - Demande davance de fonds {Fonds en dollars canadiens seulement)

0.00

Amount / Mentant Date required / Date requise

PART F - Approvsl / PARTIE F - Apprebation

CEQ APFPROVAL REQUIRED:
O Travel — Exceptions to Corporate Travel, Hospitality, Conference & Event Policy #51 (Annex 2B)

CFO or CEQ APPROVAL REQUIRED:
O Hospitality — Exceptions to Corporate Hospitality #51 {Annex ZB)
O Hospltality — Extarnal or intemal hospitality exceeding Maximum Cest Per Person (Annex 2B}
O Hospitality - External or intemal hospitality costs exceading $5,000 {Annex 2B and 44.2)
[QHespitslity — Alcoholic baversges provided (Policy Saction 44.1)

hitps://veritas.mint.ca/travel/_layouts/15/Print.FormServer.aspx 2193519
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ElHospitality — Food & beverage cost exceeded Maximum Cost Per Person {Policy Sectiom 44,1)

CiHospitzlity — Entertainment provided {Podicy Section 44,1)

; ClHaspitality ~ Hospitality or entertainment provided to spouse or person accompanying: an event participant {Polcy
Section 44.1)

DOHosphtality - Hospitality paid by the RCM taking place at tha residence of an RCM empl Gyee, Board member or other
private residence (Policy Sections 44,1and 46.4)

IHospitality — Spacial forms of hospitality (Annex 2B)

VP APPROVAL REQUIRED (CEC APPROVAL IF TRAVELLER IS A VP):
LTravel - Combining personel and business travel (Section 14.3)
CTrevel - Alrfare — Higher level than permitted by policy (Szction 20.5)
DiTravel - Privately owned vehidles - Klemeter allowance In excess of the equivalent lowest practical commerdial carriar
fare {Section 22.1)
CiTravel - Car travel - Leased Vehicles {Section 23.1)
OTravel - Hotel - Rate In excess of specified or published City Rate Limits {Section 25.2 and 25.3)
DHaspltality - External or Intemal hospitality up to $5,000 and within Meximum Cost Per Person {Annex 2B}
‘ DHospitality - Food & beverage cost not exceeding Maximum Cost Per Person (Section 4.4, 1)
i

| TRAVELLER’S DIRECTOR APPROVAL REQUIRED:

[ITravel — Airfare ~ upgrade to a fare class higher than, the Standard Allowable Aiffara Class permitted by policy, at no
additional cost to RCM (Policy section 20.6)

CiTravel - Car rental - upgreda to a larger vehicle than the Intermediate/Standard size permitted by policy, st no additional
cost to RCM (Palicy section 23.3)

OTravel — Car rental - upgrade to a larger vahicle than the Intermediste/Standard size to accommodate 3 or more
empluyees {Palicy section 23.3)

Ofraval ~ Hotel — upgrade to a level higher thun the Standard Guest Room permitted by policy, at no additionsl cost to
RCM {Pollcy sactlon 25.1}

OTravel —Missing original itemized recelpts. Explanetfon provided {Policy section 33.2)

LIOthar excaptions {traveller has listed and explained on a separate document)

OHospitality - Exiernial or internal haspltaitty up to $1,500 and within Standard Cost Per Parson {Annex 25)

AFPROBATION DU PRESIDENT REQUISE :
[WVoyages— Exceptions & la Politigue sur les voyages, I'accunl), les conférences at eg événements (politique n°s1)
: (annexe 2B}
i APPROBATION DU CFQ or PRESIDENT REQUISE
PVoyages - Exceptions & ia Politique sur les voyages, Faccusll, las conférencas et les événements (politique n° 51)
! (annexe 2B)
DlAcerieit — Activités d'accuel] externes et Internes dépassant ie coft maximum par personne (znnexe 28]
DlAccuell — Activitds d"accueB externes et intemes de plus de 5 000 $ (annexe 2B et article 44.3)
CAccueil = Bolssons alcoolisées. servies (article 44.1)
DAccuell - Calit des allments et des boissons d@pasent l2 coidt mesimuim par personne (artice 44,3}
DAccuel] - Activités de divertissamant offertes {articla 44,1)
DOAccuell - Activitds d'accuell ou de divertissement offertes 3 un canjoint ou & une personne qui accompegne un
participant {articie 44.1)
DOlAccuell — Activités d’accuell payées par la MRC se déroularnt dans la résidence d'un employé de la MRC, d'un membre du
Consell d'administration ou dans une autre résidence privée {articlas 44.1 et 46.4)

ClAccuell — Formes spédales d'accuell {annexe 2B)

000078
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TA-Hosp_FormTemplate - TABCC82624 Page 8 of 9

i APPROBATION DU VP REQUISE (DU PRESIDENT, St LE VOYAGEUR EST UN P} :

CVoyages — Combiner les voyages personnels avec les voyages d'affaires {article 14.3}

DiVoyages ~Tarif aérien — Classe de tarif supérieure 3 celie autorisée dans la poittique {articie 20.6)

CIVoyeges — Voyage en autemobile privie — Taux de parcours kilométrique supérieur au tarif le molns élev& demandé par
! un transporteur commercial (article 22.1)

! DVoyages — Voyages en sutomoblle louée (article 23.1)

DOVoyages ~ Hotels — Tarifs d’hébergement dépassant les limites de tarifs d’hébergement Stablis ou publiés

DAccuell ~ Activités d'accuel] externes et internes jusgu’d concurrence de 5000 §, dans fes mites du cofdit maximum par
personne {annexe 2B}

OlAccuel! — Colt des aliments et des bolssons ne dépassant pas le colit maximum par personne (erticie 44.1)

APPROBATION DU DIRECTEUR DU VOYAGEUR REQUISE :

[Vayages — Tarlf aérian = Surclassement d’un voyageur dans une classe de tarif supérieure & Iz classe de tarif aérien
standerd admissible en: vertu de [a politique, sans frals supplémentaires pour la MRC (article 20.5)

COVoyages — Location d’un véhicule — Location d'un véhicule d’une catégorle supérieure 4 la catégorle intermédiaire ou
standard autorisée par |a politique, sans frals supplémentaires pour la MRC (artide 23.3)

DOVoyages ~ Location d’un véhicule — Location d'un véhicule d'une catégorle supérieure A la catégoria Intermédiaire ou
standard permise pour accuefllir trols employés ou plus {article 23.3)

OVoyages - Hotels = Réservation d’une chambre d’hdtel plus fueuse gue Ja chambre standard autorisée par la politique,
sans frals supplémentaires pour Js MRC [article 25.1)

DOVoyages — Absence de regus détalllés originaux. Explication fournle. (article 33.2)
[lAutres exceptions (numérées et justifides par le voyageur dans un document distinct)
DAccueil - Activités d’accuell externes ou Internes Jusqu'd concurrence de 1 500 $, dans {es Nimites du colt standard par

personne (annexe 2B)
Approvad by Traveller's Director with Signatura of Traveller's Divector / Date / Date
signing authority (PRINT NAME) / Signature du directeur du voyageur

Approuvé par ie directeur du voyageur, qui

posstde le pouvol da clignature approprié
{Nom an lgttres moulées)

|

1

?
Gt AR {fé (129

{CEO claims; Board claims; claims for review prior to CED approval; other Date / Date

) as required) /
J

. Examiné par le chef de |a direction financlére (demandes de remboursement du préstdent
ou tu Conseil; demandes 2ux fins d’examen avant Fapprobation du président; autre au

besoin)
) Abproved by VP/CFO/CEO/Chair of Bosrd (as required) / Date / Date
Approuvé par le vice-président, ke président de la Monnale ou le président du Consell (au
besoin)
i'
] Approved by Chair of BOD/Chalr Audlt Committee (as required) / Date / Date

hitps://veritas.mint.ca/travel/ layouts/15/Print. FormServer.aspx 2/1613619
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Approuvé par lg président du Consell / président du Comité de vérification (au besok n)

000080
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VivierI Méianle

From: Phyllis Clark <

Sent: Wednaesday, February 20, 2018 3:05 PM

To: Vivier, Mélanie

Subject; Re: Travel Authority (TABCC82624) Deborah Trudeau - Chicago to Ottawa
approved

Piryllla Clark
. i I

CONFIDENTIALITY WARNING

This communication Is intended for the use of the reciplent t6 which It Is addressed, and may contain confidential, parsanal, and/or privileged
Information. Contact ma Immediately If you are not the intended reciplent of this communication, and do not copy, distribute, or take actton
relying on It. Any communieation recelved in error, or subsequent reply, should be deleted or destroyed,

On Wed, Feb 20, 2019 at 11:22 AM Vivier, Mélanie <Vivier@mint.ca> wrote:

Good afternoon,

Please find attached for your review and approval a Travel Authority form (TABCC82624) for Deborah
Trudea, for the March Board Meeting. She will be traveling from Chicago instead of Montreal. A new TA
was required as the 2019 Blanket Travel Authority covers only for her regular itinerary (Montreal-Ottawa-
Montreal). The total estimate is for $3,489.65 and is based on a flight from Chicago. The CFO has reviewed
and approved the form. ‘

Best regards,

MELANIE VIVIER

ADJOINTE ADMINISTRATIVE, SECRETARIAT DE LA SOCIETE, AFFAIRES REGLEMENTAIRES

ADMINISTRATIVE ASSISTANT, CORPORATE SECRETARIAT, REGULATORY AFFAIRS

£,
et

320 SUSSEX DRIVE | 320, PROM. SUSSEX

OTTAWA ON K1A0G8

000081




T: 613-854-5767

vivier@mint.ca | yivien@monngie os

e Forwarded message —--------

From: "KMPrinter@mint.ca" <K MPrinter{@mint.ca>
To: "Vivier, Mélanie" <Vivier@mint,ca>

Ce:

Bcece:

Date: Wed, 20 Feb 2019 17:59:46 +0000

Subject: Message from FALP0003

000082
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iﬁ% Hospitality, Conference, Event and HCEEA S
'&h_éf Group Travel Expenditure Approval] W24

Form vorslon : 2.0.0.555 T Draft

In mecordance with the RCM Corporate Travel, Hospltality, Confarence and Event Pollcy # 51, Section 2, 3 and 4, all
hespitality, conference and event expendlitures must be pre-approved, regardiess of whether travel &s required or not. This
form must be completed in #s entirety and submitted to the appropriats authorities for review and epproval before any
such expenditures can be made. The original completed and properly signed form is to be forwardsd to Finance.

MA-MMMMM‘M

1. Requastor Name

Mianis Vivier

2. Name of Hospltsitty, Conference, Evart or Assignment 2. Location

March 2019 Board and Committes Mestings Ottawn, Ontario

4, Start/End Date 5. Cost Centre
3/a/ams a/8/2019 121 - Board Expenses

6. Description of Hosplitality, Confarence, Event or Assignment
Board and Commiktee Meatings with businass dinners

7. Oblectiea to be Armemnidicsd
Govarnanes ¢f Roye! Cansdien Mint

8a. Is there a Conferance/block sccommodation booking?

Oves Ono

8. i the accommadation room reie In axcass of the Hotal City Rata Limite?
Oves @ no

Ristwication of Above Cliy Retes ~ finciude Gity limik aad abowe room rate)

8. Other Comments

hitpe:/fverites.mint.coftravel/_layouts/l 5/Print. FormServer.aspx 2/12/2019
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hitps://verites mint.ca/travel/_layouts/I5/Print. FormServer.aspx 21272019
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fwﬁ, Hospitality, Conference, Eventand  wcae:
w Group Travel Expenditure Approvs]  EAHEM

PART B - RCM Attendass & Rationale

RCM Attardeo Name Thie Retionsle for Participeting
See list attached Directors Required for meeting
Soe list attached Senlar Management Regquired for masting
Seg (lst attuched RCM Stet Administrativa support
Total RCM Attendensy B
PART C ~ ROM Hested Guests {where spplicable)
st oe Company Nema "E""""'“ “'I Nature of Business Relstionship with RCM

Total Number of Guasss: 0

- ;.@%% Hospitality, Conference, Event and —
" g’ GroupTravel Expenditure Approval ==

PART D - Hospltaiity Calculator

Coumtry/Ragion Cuevency Exchengs Rain
{QANDA.com}
Canada - {Except MW, NVT, Yukon) CAD 10000
Is Alcohol belng served? s cirbartabament bsing providad?
Ovea @no Ovm ®no

Wi hospltaiRy or anterialnment be provided to @ spouse 'Will hospitality by extended at the residencs of s ROM
or %0 & person scconipanying an evant partidpant? empityaa ar member of the Bogrd of Directors ?

Oves @ no Oves @no

Plases nlinoka ¥ vour food and bevarags csots cxcead the madnium S5l PEY PONIDR 83 Per the Cost Matrixin tha
Trevel, Hosplinlity, Conforance & Event Policy #51

O ves (plense add rationsle) @ Ne

Stancard Mot -

Hospieality ';; Mo.of Stonderd Ne.of  Mgdnwam  EAvivelent
Hospitaiity Cost(PP) Hosphalty Camt(py)  (Toud)

bttog://foerites mint ca/travel/ layouta/l S/Print FormServer.aspx 2/12/2019
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Brealkfast (Treasury Board Rate ® 1.5) 20.25
Lunch (Treasury Bonrd Rate * 2} 19.85
Dinner (Treuswry Board Rate *1.75) 50.00
Reception {Tressury Board Rats *2) 2025

Refreshments (Treasury Board Rate *0.5) 2025

» Tha Stexdard Cost Per Perzon shall apply to both Intermal and Exterral Hospitality.

]
3
31
21

231

3038
38.70
8750
40.50
10,13

¢ The Maximum Cest Per Parson shall only apply ta Extarnal Hosplesiity.

* Tha Standsrd Coct and Maximum Cost are inclusiva of taies and gratulties,

bttps://veritas.mint.ca/travel/_layouts/15/Print. FormServer.aspx

45.56
5955
131.25
60.75
15.19

Page 4 of 6

2,504.10
2,712,50

1,340.03

2/12/2019

000086



HospExpendApprovalTemplete_v3.0 - EAHCE12134 Page 5 of 6

IM Hospitality, Conference, Event and HCEEA &1
w Group Travel Expenditure Approval B4

PartE - Susnmary of Estimated Costs

Esthrated Total Cost
Expansa of Expenses
{Conaillen Deflacs}
Air Fare E0E50.6T
Ground Transportation 5,250.00
Other Travel
Accomodation 20,400.00
Per Diam and Incidentals 1971060
Hospitality (Tetal from part D) 8404.13
Conference Fess
Mesting Reom Rantal 1,800.00
Booth Rental
Shinlag
Audio Visual Equipmant Rental 4,263.68
Other Professional Sarvices Facs 833375
Other Enpense
1,100.00
Estimated Contingency : 1,90L74
Estimted Grand Totel 1 86,2438

fm’g Hospitality, Conference, Event and HOEEAS:
R Group Travel Expenditure Approval  Buaaiss

Part F - Comments sad Attachments

hittos:/fearitas mint caftrevel!_layouts/15/Print FormServes.aspx 211212019
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L o fiie sitached

Part G - Approvel
Chalr of the Board of Direciors Approval Required:
* Costs associztnd with an event exceed $50,000 (CAD]

Pregident and CEO approvel rezuizzd I any of tha following arw preeant:
wmmuﬂ "l mﬂWnr ’
A combinad 5 or mors ROM m Mﬂhmnﬂmm
. mufmnnhmw nciian,

mapproulm
Mmmﬂﬂmm:nm«lu(mha
‘atel hospitality costs ssseciated with en evert excead 5,000 (CAD); or
Alcoholic beveragas will be providad; or
» Food and baverages costs enteed the Mandmum Cost Per Pecson; or
» Emertsimnent will ba providad; or

* Hosphtally or enterisinment will be provided to a spoiise or i & parson acCOmMpRTying on event perticipant; or
* Hospitailty peid by the RCM will ba extended ot the residence of n RCM employse or member of the Board of
Directors

VP approvs| required:
+ Total auemt cott $10,000 or lazs (CAD): or

* Total hospitality costs associated with an event exceed $1,500 but are $5,000 or lass {CAD}; or
+ Cast not exceod Meximum Cost Per Person; or

+ § or 4 RCM smployoas will be participating in the event, conference, out of own assignment or function.
Director approval veguired:

Tota! hospltality costs up to $1,500 {CAD); or
Coat not excead Standard Cost Per Persen; or

hmﬁn!ﬂ“ﬂhmﬂﬂuhﬂnm&mﬁmﬂdm-ﬁnmw

fumnetion.
Haspitality, Conference, Event and Group Travel Grand Total : $83,204.90
(%ﬁ%? W/@’ 1R/ 2007

Approved by V.9, CFO, CEO/Presidant or Board Chalr (as requirad) jj/ {_/éﬂﬁ

hitps:/fveritas mint ca/travel/_layouts/15/Print FormServer aspx 2/12/2019
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.From: Phyills Clark

To: VYhder, Mélapie

Sultjact: Re: Approval Req"d: Event Authority March Mestings EAHCE12134
Dade: Thursday, February 14, 2015 3:37:48 PM

Approved

Sent from my iPhone

On Feb 14, 2019, at 9:06 AM, Vivier, Mélanie <Vivier@mint.ca> wrote:

Good morming,

Please find attached for your review and approval the Hospitality and Event form
{EAHCE12134) for the March Board and Committee meetings and Board business
dinners. The total estimate Is for $88,204.90 and is based on Directors trave),
hospitality/catering, interpretation and audio visual reguirements. Note that there is
also a 20% contingency included. The CFO has reviewed and approved the estimate.

Best regards,

MELANIE VIVIER
ADJOINTE ADMINISTRATIVE, SECRETARIAT DE LA SOCIETE, AFFAIRES REGLEMENTAIRES
ADMINISTRATIVE ASSISTANT, CORPORATE SECRETARIAT, REGULATORY AFFAIRS

<Image002.jpg>

320 SUSSEX DRIVE | 520, PROM. SUSSEX
OTTAWAON K1A 0GB
T: 613-B54-5767

ier@mict.ca | vivier® |

<Hospitality Form Board Meeting March 4-7, 2019.pdf>
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Thellend, Talia

From: Simons, Deborah

Sent: April 2, 2019 12:09 PM
To: Deborah Trudeau
Subject: Reimbursement
Attachments: I 05233322 4.pdf

Good Afternoon,

| wish to advise you that you will receive an electronic transfer of funds on April 3, in the amount of $2,209.99 as a
reimbursement of your travel expenses to attend the March Board/Committee meetings.

A copy of the transfer is attached.
Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8

Tel/Tél. : 613-716-4439
simons@mint.ca | simons@monnaie.ca
mint.ca | monnaie.ca
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ELECTRONIC FUNDS TRANSFER

DEBORAH TRUDEAU

Fax
E-mail murka@mint.ca
Invoice Invoice Invoice Amount in Cash
date currency transaction discount
currency
TABCC82624 B19-012 21/03/2019 CAD 2,209.99 0.00
CAD

Disclaimer: Funds will be transferred to your account within the next 48 hours.

Royal Canadian Mint / Monnaie royale canadienne

320 Sussex Drive
OTTAWA, ON
K1A 0G8

Canada

Telephone

Fax

Date

Vendor account
Date of payment
Reference No.

Payment Remarks

amount

2,209.99

2,209.99

s.19(1)

613-993-3500
02/04/2019

03/04/2019
PV142614

THEMIS # 2945 EAHCE12134 OTTAWA
FROM CHICAGO
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Thellend, Talia

From: Simons, Deborah 5.19(1)

Sent: April 15,2019 9:25 AM

To: '‘Deborah Trudeau'

Subject: FW: Registration - ICD National Conference & Fellowship Awards Gala - June 2019
Attachments: trudeau,d-2019conf.pdf; Your Reservation Confirmation # at

InterContinental Hotels.

Dear Deborah,

| am pleased to confirm that your registration for the 2019 ICD National Conference is complete. Your receipt is
attached. The organizers have requested your choice for the conference breakout session and whether or not you wish
to attend the pre-conference welcome reception — please see below.

If you would like to send me your flight itinerary and corresponding invoice once booked, | can process a travel expense
claim for conference registration and airfare immediately, with a second claim for per diems and hotel to follow after
the conference.

Best,

Debby

From: ICD Conference and Gala

Sent: Friday, April 12, 2019 9:45 AM

To: Simons, Deborah

Subject: RE: Registration - ICD National Conference & Fellowship Awards Gala - June 2019

Hello Debby,

Thank you for registering Deborah for our 2019 ICD National Conference & Gala. Please find your receipt for the event
attached. Please note that our regular rates were extended to April 12", which is why the charge is less than expected.

Kindly confirm her choice for our conference breakout session and whether she would like to attend our pre-conference
welcome reception by clicking here.

Additionally, we have just introduced a new pre conference session for the morning of June 5. Details can be found
here.
Please let me know if she would like to attend one of our Cyber Games of Threats sessions.

We look forward to seeing her in June.

Best,

mnal Events Operations

Institute of Corporate Directors
T: 416.593.7741 ext |

F: 416.593.0636

Toll-Free: 1.877.593.7741

000093



2701-250 Yonge Street s.19(1)

Toronto, ON M5B 2L7
@icd.ca www.icd.ca

000094



l Institute of Corporate Directors

Institut des administrateurs de sociétés

2701-250 Yonge Street
Toronto, ON M5B 2L7

RECEIPT

5.19(1)

Invoice No. -

Sold Ms Deborah Shannon Trudeau Ms Deborah Shannon Trudeau
To:
Account No. Purchase Order No. Order Date Order Number Terms Invoice Date
[ 4/12/2019 e Upon Receipt 4112/2019
Qty Description Unit Price Extended
Price
2019 ICD National Conference & Fellowship Awards Gala
6/5/2019 - 6/6/2019
Toronto, ON
1 2019ICDCG/GALA 375.00 375.00
Fellowship Awards & Gala
1 2019ICDCG/ICDNC 995.00 995.00
National Conference
Paid by:
GST/HST: 178.10 Total PST/QST: 0.00
Line Item Total Other Tax Subtotal Amount Received Amount Due
1,370.00 178.10 1,548.10 1,548.10 0.00

GST Remittance Number: 12179 8201
QST Remittance Number: 1204855478

DE1A
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Thellend, Talia

From: InterContinental Reservations <Reservations@InterContinental.com> s.19(1)
Sent: April 3,2019 3:16 PM
To: Simons, Deborah
Subject: Your Reservation Confirmation #- at InterContinental Hotels.
Thank you for booking with InterContinental Hotels. View with Images

Reservation Confirmed.

Reservations | Locations | Customer Care | Ambassador

MODIFY RESERVATION
InterContinental Hotels Toronto Centre
225 Front Street West
Toronto, ON M5V2X3

CUSTOMER CARE

DOWNLOAD THE IHG® APP

Hotel Front Desk: 1-416-5971400
Guest Name: Deborah Trudeau GROUND TRANSPORTATION

Check In: Check Ouit: Rooms: Adults:
04 Jun 2019 — 07 Jun 2019 1 ' 1 ' CANCEL RESERVATION
03:00 PM 12:00 PM

Your confirmation number is: | Select your preferences before your stay.

Deluxe Room

Rate Type: Best Flexible Rate

Number of Rooms: 1
Upgrade your IHG® Rewards

Room Rate Per Night: Club membership to enjoy
Tue 4 Jun 2019 - Tue 4 Jun 2019 $599.00 (CAD) exclusive benefits at

Wed 5 Jun 2019 - Wed 5 Jun 2019 $519.00 (CAD) InterContinental® Hotels &
Thu 6 Jun 2019 - Thu 6 Jun 2019 $479.00 (CAD) Resorts.

Total Taxes: $279.79 (CAD) @ Learn More
Estimated Total Price: $1,876.79 (CAD)*

Rate your Service

VIEW MORE RESERVATION DETAILS .
Thank you for calling our

Reservations department.

000096



Please provide feedback for

Cancellation Policy: Canceling your reservation before 4:00 PM (local hotel time) on your phone representative.
Sunday, 2 June, 2019 will result in no charge. Canceling your reservation after 4:00 PM
(local hotel time) on 2 June, 2019, or failing to show, will result in a charge equal to the B Give Your Eeedback

first night's stay per room to your credit card. Taxes may apply. Failing to call or show
before check-out time after the first night of a reservation will result in cancellation of the
remainder of your reservation.

Rate Description: BEST FLEXIBLE RATE .
Places to Discover

Hotel Information: Make the most of your stay,
check out local information

Early Departure Fee: $75.00 (CAD) and nearby attractions

Daily Valet Parking Fee: $49.00 (CAD)

Pet Policy: Pets under 50 pounds are allowed but cannot be left @ Plan Ahead
unattended in guestrooms and must be kept on a leash in public areas. A
one time 50.00 deep cleaning fee is applicable per stay. Guide dogs are Eat like a Local
always welcome and exempt of charges and restrictions.

Payment Card Authorization Form: If this room is booked on behalf of Need a recommendation? Let

another person, please follow these instructions to authorize payment. our team help you decide
where to dine.

* Additional taxes and charges may apply. Other hotel-specific service

charges may also apply. B See Our Suggestions

Thank you for booking with InterContinental Hotels. We look forward to your stay.

IHG

0 ] — .
[NTERCONTINENTAL ﬁ'MPTON HUALUXE - ﬂ\ﬂd

HOTILY & RO ORI CETE e ] FABAAARE

‘ @
EiBico  Jigloms  coirrue - jomwej  castewan

BUITES

IHG &b

Reservations | Ambassador | Explore Hotels | Manage Your Stay | Meetings | Customer Care

aenlead on the

pp Store

[« o
Download the IHG® App today: ' A

This email was sent to simons@mint.ca
You have received this email as a result of your recent transaction with InterContinental Hotels Toronto Centre.
This email is for posting only. Please do not reply.

Only the reservation as entered into and confirmed by our system will be honored. Any written or printed confirmation that has been
altered may be rejected by the hotel.
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As exchange rates may fluctuate from the time a reservation is made until the time of arrival, the confirmed rate is guaranteed in the
hotel's base currency. Your privacy is extremely important to us. Read our Privacy Statement.

© 2019 InterContinental Hotels Group, Three Ravinia Drive, Suite 100, Atlanta, Georgia, 30346-2149 USA.

All rights reserved. Most hotels are independently owned and/or operated.
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ELECTRONIC FUNDS TRANSFER

DEBORAH TRUDEAL

Fex

E-maiil simons@mint.ca
Involce Involce Invoice

date currency
TABODB2747 B19-016 B 27/06/2019 CAD
JUNE 25 2019 27/06/2019 CAD
CAD

Amount in Cash
transaction discount
currency
2,123.00 0.00
20.00 0.00

$.19(1)

Royai Canadian M#nt / Monnale royale canadienne
320 Sussex Drive

OTTAWA, ON
K1A 0GB
Canada
Eenhcm 613-993-3500
Dabe /072019
Vendor ancount M
Date of payment 08/07/2019
Reference No. PV145842
Payment Rem arks

amount

2,123.00 THEMIS # 2961 EAHCE12208 TORONTO

20.00 THEMIS # 2992 MONTREAL

2,143.00

Distizlmer: Funds will be transteired to your Bccouni within the next 48 hours,
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Simons, Deborah

From: Davies, Catrin

Sent: Friday, July 19, 2019 3:02 PM

To: Simons, Deborzah

Subject: RE: DT Themis 2961

Attachments: Trudeau TABOD82747 B19-016 - Toronto June 4-7 2019 - revised.xlsx

Hi Debby — thanks | have printed it off down here. The QST does not work in the form s¢ 1 will manually add it after the
fact.
| have taken it out and attached the ‘new’ ane for your records.

Thonks,

Cat

A/P
343-999-5691

From: Simons, Deborah <simons@mint.ca>
Sent: July 19, 2019 10:13 AM

To: Davies, Catrin <daviesc@mint.ca>
Subject: RE: DT Themis 2961

Attached is the revised claim. Before | manually add the conference registration fee and sign it on behalf of Deborah
(and add the notation on the Chair’s signature line) would you have a minute to take a look at it to see if the QST is ok? |
will manually add QST beside the “grand total HST/GST” on the second page. Fve also revised the notes since the original
claim said she wasn't claiming incidentals for 4 June but incidentals were paid anyway.

From: Davies, Catrin

Sent: Thursday, July 18, 2019 2:10 PM
To: Simons, Deborah <simons@mint.ca>
Subject: DT Themis 2961

Here are the numbers Debby — | will need a new copy to look a little better ©
You could enter the QST under other and then it will carry it to the next page and look pretty ©

Thanks,

Cat

A/P
343-999-5691

From: KMprinter@mint.ca <KMprinter@mint.ca>
Sent: July 18, 2019 2:00 PM

To: Davies, Catrin <daviesc@mint.ca>

Subject: Message from KMBT_C364
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Simons, Deborah

From: Davies, Catrin

Sent: Thursday, July 18, 2019 3:05 PM

To: Simons, Deborah s.19(1)
Subject: RE: BT Themis 2861

You had gone | lland ! had to make a call-so added it as there was no note. :%’s correct either way.

Thanks,

Cat

A/P
343-999-5691

From: Simons, Deborah <simons@mint.ca>
Sent: July 18, 2019 3:03 PM

To: Davies, Catrin <daviesc@mint.ca>
Subject: RE: DT Themis 2961

Ok. But Deborah didn’t want to claim incidentals for the extra day. All good -—just

explaining why it wasn’t included.

From: Davies, Catrin

Sent: Thursday, July 18, 2019 3:01 PM
To: Simons, Deborah <simons@mint.ca>
Subject: RE: DT Themis 2961

Oh Gosh, sorry — No @ it’s just so that | don’t have too much hand changes and the amount went up due to incidentals
— something that does not need re-approval.

Thanks,

Cat

A/P
343-999-5691

From: Simons, Deborah <simons@mint.ca>
Sent: July 18, 2019 3:00PM

To: Davies, Catrin <daviesc@mint.ca>
Subject: RE: DT Themis 2961

Do | need to re-collect approvals?

From: Davies, Catrin

Sent: Thursday, July 18, 2019 2:10 PM
To: Simons, Deborah <simons@mint.ca>
Subject: DT Themis 2561

Here are the numbers Debby — | will need a new copy to look a little better ©

You could enter the QST under other and then it will carry it to the next page and look pretty &

1
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Thanks,

Cat

A/P
343-999-5691

From: KMprinter@mint.ca <KMpgrinter@mint.ca>
Sent: July 18, 2019 2:00 PM

To: Davies, Catrin <daviesc@mint.ca>

Subject: Message from KMBT_C364
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. g Travel Expense Form 2019 OTJ #:
: . “’%ﬁ"‘;ﬁ" TA #:| TABOD82747
EAHCE #| EAHCE12208
Claimant Deborah Trudeau Cost estimate provided on TA $5,960.00
Cost Centre 121 Legal Services (Board) % Hospitality estimate provided on TA
Departure Date 4-Jun-19
Travel Location and Reason Return Date 7-Jun-19
{(attach supporting documents): THEMIS # (vP and Board cizims oniy) 2961
B15-016 Currency Conversion Table
Attend the 2019 ICD National Conference 1 Unit of is Worth af
USD CAD
Montreal/Toronto/Montreal CAD
CAD
AIRFARE AND EXPENSES CAD
CAD
Total Travel Expenses (inclusive of fares) 2,123.00
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE § AMOUNT) I
Cash Advanced / Returned { ENTER AS POSITIVE § AMOUNT )
Currency Advanced Returned Outstanding FX to CAD | CAD Equivalent
0.00 1.00000 0.00
Amount Owing to: Employee 2,123.00 RCM 0.00

Expense Coding

Account Cost Center ( Select One from drop down box) In Canadian §

HST - Registration # 10793 5058 RT0001 | = e - 184,17
740200 - Meals (domestic) 121 Lagal Services (Board) ') 19.14
741200 - Meals (foreign) o v 0.00
740100 - Hospitality (domestic) wl 0.00
741100 - Hospitality (foreign) S hdi 0.00
740610 - Airfare (domestic) 121 Legai Services {Board) L 726.82
741010 - Airfare (foreign) ' L 0.00
740020 - Rail fare (domestic) = 0.00
741020 - Rail fare (foreign) S 0.00
740500 - Taxi fare {domestic) 121 Legal Services {Board) v 89.04
741500 - Taxi fare (foreign) . 0.00
740700 - Personal car mileage (domestic) 2 0.00
741700 - Personal car mileage (foreign) - v 0,00
740030 - Car rental (domestic) = 0.00
741030 - Car rental (foreign) | 0.00
740800 - Parking (domestic) ——y o - Ay 0.00
741099 - Other transportation (foreign) _— .2 0.00
740400 - Accommodations (domestic) 121 Legal Services [Board) — o _V_; 1,037.92
741400 - Accommodations (foreign) B N e EN . - ¢ 0.00
740900 - Incidentals (domestic) 121 Legal Services (Board) v ’ 65.90
741900 - Incidentals (foreign) B e v 0.00
740000 - Baggage & Travel (domestic) - i v 0.00
741000 - Baggage & Travel (foreign) & 0.00
0.00 121 Legal Services (Board) FeA 0.00
0.00 S - 0.00
24 0.00

o A 0.00

154200 - Prepaid Fares 0.00
Out of Balance - Discrepancy in Expenses Coded (0.00)
FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim ($3,837.00)
Variance % -64%

(Favorable)/Unfavorable Variance: Estimate on Hospitality versus actual expense claim $0.00
Hospitality Variance % 00 RH/OE

Updated 180319

Form updated January 2018



£ Travel Expense Form 2019 TA #| TABODS2747
"IMPORTANT - Travel expense claims must be prepared and comply with the Corporate Traval, Hosphallty, Conference & Ev ant Pollcy #51, (as epplicable) and
approved in accordance with the Delegation of Authority Policy #41. Approver must have Delegation Authaority at the time of skgning, All travel plans must be pre-
authorized using the Authority to Travel and Advance form.

As the Traveller, please Indicaie If this clalm contalns any excepilons requiring approval per the Corporate Travel Haspitakis v, Conferance & Event Policy #51.
Yes O No O Kyouindicated “Yes”, pleace check which exception(s) were not pre-approved and require approval:

CEO APPROVAL REQUIRED: (Please initiaf)
0O  Travel - £xceptions to Comporate Travel, Hospitality, Conferente & Event Policy #51 (Annex 28)

CFO or CEQ APPROVAL REQUIRED: (Please inftial)
O  Hosphtality - Exceptions to Hospitality Policy #51 {Annex 28)
O Haspitality ~ No pre-approval obtained for the following:
Hospitality — External or internal hospitality exceeding Maximura Cost Per Persoh [Aniex 2B}
Hospitality — External or internal hospitallty costs exceeding $5,000 (Annex 2B and 44.1)
Hespitality - Alcoholic beverages provided {Policy Section 44.1)
Hospitality ~ Food & beverage cost exceeded Maximum Cost Per Person (Policy Section 44.1)
Hosphtality — Entertalnment provided (Policy Section 44.1)
Hospitality — Hosphtality or entertainment provided to spouse or person accompanying an event partici zant {Palicy Section 44.1)
Hospitality — Hospitality pald by the RCM taking place at the residence of an RCM employeg, Board member or other private residence
{Palicy Sections 44.1and 46.4)
Hospitality — Spedal forms of hospitality {Annex 28)
Hospitality — No pre-approval pricr 1o expenditure (Section 44.7)

00 ocooaooon

VP ARPROVAL REQUIRED {CEO APPROVAL IF TRAVELLER IS A VP): {Piease initial}

Travel - Combining personal and business travel {Policy Section 14.3)

Travel - Airfare — Higher level than permitted by policy {Policy Section 20.6)

Travel - Privataly d vehitles - Kilc allowance In excess of the equivalent lowest practical commerclal carvier fare {Policy Sectlon 22.1)
Travel - Hotel — Rate in excess of specified or published City Rate Umits (Policy Section 25.2 and 25.3)

Travet - Car travel — Leased Vehides (Policy Section 23.1)

Travel - Expense received over 3¢ days (Policy Sectlon 33.1}

Hospitality - External or Intemal hospitality up to $1,500 but less than $5,000 and within Maximumn Cost Per Person (Annex 2B)

Hospitality - Food 8 baverage cost not exceeding Maximum Cost Per Person {Policy Section 44.1)

ooagooooo

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: {Please Initlal}

Travel — Airfare — upgrade to a fare class higher than the Standard Allowable Airfare Class permitted by policy, at ng additional cost to RCM (Policy
sectlon 20.6)

Travel — Car rental - upgrade to a larger vehicle than the Ir diate/Standard size permitted by policy, at no additional cost to ROM {Policy section
23.3)

Travel — Car renta — upgrade to a larger vehicle than the Intermediate /Standard size to accormmaodate 3 or more employees {Policy section 23.3)
Travel — Missing original itemized receipts. Explanation provided {Policy section 33.2)

Travel — Hotel - upgrade to a level higher than the Standard Guest Room permitted by policy, at no additional cost to RCM {Policy section 25.1)
Travel — Hotel — rate in excess of Ottawa {$200), Winnipeg {$155), Toronto [$200), Montreal {$196), Vancouver {$200}, and Calgary [$180), Las Vegas
(5145}, or published City Rate Limit. VP pre-approval not cbtained. Justification provided (Policy section 25.2)

Missing original itemized / ok provided (Policy section 26.2)

Other exceptions {traveller has listed and explalned on a separate document)

Hospitality - External or internal hospitality up to $1,500 and within Standard Cost Per Person [Annex 2B)

o

oo oooo O

By signing below, the Traveller confirms thot this claim ¢ only eligible alfowunces ond legitimate and actual expenses incurred in occordance with the
Corporate Travel, Hospitality, Conference & Event Policy #51 (as appiicobiz), that ol required supporting documentation Is contoined in this expense dlaim, that the
above noted exceptions are complete and occurate, and that the clolm has been completed in accordonce with these policies,

L Traveller Name [PRINT NAME) 2 Expense claim prapared by .. . | 3-Appreved by Traveller's Director with signing authority
. - -+ " | [PRINTNAME} - - ; . {PRINT NAME} - .
_Signabure of waveller T Snetune = s — L —— .| Stgnature of Traveller’s Direcior

The Traveller's Manager confirms that she/he has reviewed this expense claim including alf the supporting d thot the cloimed appear
reasonable, exceptions os noted above are approved fas required), and the doim hos been completed in accordance with the Corporate Travel, Hospitality, Conference
& Event Policy #51 (as applicabie). Please note, If exceptions have been pre-approved prior to travel, the TravePs Director can proceed In signing the expense cloim. By
signing below, the VP or CEQ confirms that she/he has reviewed the exceptions as noted obove requiring her/nis approval and hereby grants it.

4 Approved by VF (a5 required) - 5 Reviewed by CFO {CEO clalms; Board claims; daims | 6.Approved by CEO & President/Chalr of BOD/Chair of
(PRINT-NAME) ) . for review prior to CEQ app val; other a3 required) Audit Committee {as required).
. Signature of VP o ! Signature of CFO m . .. - | Slgnature of CEO/Charr of Board/Chalr of Audit
e I ) 1 =1 ' ~ | committes Se_y Lim - L
tbate oo Sl 1T T Wiy e S, Nl L 3 2

| 7.Raviewed by Finance (PRINT HAME)

000104
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s.19(1)

% @ Yean Canada - (Except NWT, NVT, Yukon) USA - (Except Alaska)

Page 2 Total Amount Actual Cale UsD Actual Credit Card| Total CAD
(incl. HST/GST)| IST/GST | HST/GST Expenses CAD Exp. Equivalent

RCM Paid Fares (Air-Domestic)
RCM Paid Fares (Rail-Domestic)
RCM Paid Fares {Air-Foreign)
RCM Paid Fares (Rail-Foreign)
Employee Paid Fares (Air - Domestic) 761.13 34.31
Employee Paid Fares {Air- Foreign)
Employee Paid Fares (Rail- Domestic)
Employee Paid Fares (Rail - Foreign)
Hotel Accommodations (Domestic) 1,172.85 134.93
Hotel Accommodations (Foreign)
Taxis (Domestic) 99.72 10.68
Tazxis (Foreign)
Mileage ($0.55km) |
Business Telephone

Parking

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personal Accommodations
Hospitality

Baggage (Domestic)
Baggage (Foreign)

Others (code manually)

Others (total)
Total Expenses 2,033.70 179.92
Per Diem Country Canada USA

No. of meal | Total CAD| Calculated No. of meal Total USD Total CAD
Meal allowance rates allowances | allowance | GST/HST allowances allowance Equivalent
Breakfasts $20.50 820.50
Lunches $20.10 1 20.10 0.96 §20.10
Dinners $50.65 $50.65
Total Meals 20.10 0.96
Incidentals $17.30 4 69.20 3.30 $17.30
Total Expenses 89.30 4.25

Note - Please use the meal allowance calculator ¢tab to determine the exact No. of meal allowances and incidentals

Grand Total CAD Expenses 2,123.00 Grand Total USD Expenses 1]
Grand Total HST/GST 184.17

Notes for Expenses

1) The conference registration fee has already been claimed (51,548.10); 2) Deborah travelled from Montreal to Toronto on 4 June, however she is not claiming
meals or accommodations for that day since 4 June is considered a personal day. She is only claiming incidentals and cab fare from residence to Montreal airport;
3) Deborah is only claiming one meal that was not provided by the conference.
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Meal allowance and incidental calculator

If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances

These calculators are now all linked - please only place a 1" in each applicable box
Type the date name and numbers in the CANADA box ONLY

Note: You may only claim a meal allowance if an actual meal axpense was incurred by the traveller
You may claim an incidental for each partial or full day of travel

Please set your "print area' around the calculators you want to print.

Numbers only |

Breakfast

Lunch
Dinner
Incidentals

Enter your travel dates here for CANADA MONTH: Jun-19
i M BN 4 5 8 7 =y ] 1 Total
Sat Sun Mon __JTue Wed (Thu Fri Sat Sun Mon Tue Wed |[Thu Fri allowances
| i
= .ji-i“_“wwrm o | w ..”.,_M___
o H‘i_, _.{,w_m’ ....... :
1 1] 1 i
'Enter your travel dates here forthe 1S MONTH: 43617
4 5 6 7 L5 ‘Total
Sun Mon [Tue Wed [Thu Fri Sat Sun Mon Tue Wed = Inu__ Fri allowances

U
¥
0
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s.19(1)

/. Travel Expense Form 2019 OTJ #:
TA #: TABODS27AT ;0.
EAHCE# EAHCE!12208 B.
[Debomh Trudeau Cost estimate provic ed on TA $5,960.00
—_0

Hospitality estimate provided on TA
——
Depar ture Date 4-Jun-19

Travel Location and Reason Return Date 7-3un-19
(attach supporting documents): THEMIS # (vP and B = 3vd claims enly) 2961

B19-016 Currency Conversiot Table
Attend the 2019 ICD National Conference 1 Unit of is Worth of

CAD
Montreal/Toronto/Montreal CAD

CAD
AIRFARE AND EXPENSES CAD

CAD

Total Travel Expenses (inclusive o

Prepaid Fares (Paid using Amex Corp nt)
n ,Tl‘iaveller's Amex Card)
L 4

s TA # ENTER AS POSITIVE $ AMOUNT)
Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT )

Currency Advanced Returned Outstanding CAD Equivalent
0.00
Amount Owing to: Employee RCM 0.00
HST - Registration # 10793 5058 RT0001 ) mas_l&r %
740200 - Meals (domestic) {121 Legal Services (Board) v ’ 1914 -
741200 - Meals (foreign) v 0.00
740100 - Hospitality (domestic) wi 0.00
741100 - Hospitality (foreign) - , 0.00 , _
740010 - Airfare (do ymest ic) 1121 LegalServices (Board) v . L6 o3 RN
741010 - Airfarc (foreign) i v ' 0.00 '
740020 - Rail fare (domestic) A 4 0.60
741020 - Rail fare (forcign) - - 0.00
740500 - Taxi fare (do mestiic) T e bo v . 89.04
741500 - Taxi fare (foreign) v o 000
740700 - Personal car mileage (domestic) ye— Ao & v J 0.00
741700 - Personal car mileage (foreign) v ) 0.00
740030 - Car rental {domestic) b 0\ . v R 0.08
741030 - Car rental (foreign) j J uqy v ' 0.00 '
740800 - Parking (domestic) v , 0.00
741099 - Other transporiation (foreign) 3 oM -0 v ' 0.00
740400 - Accommodations (domestic) v 1,037.92 v~
741400 - Accommodations (foreign) - 0.00
/740 90 - Inci_datals(domesti $ 1121 Legal Servites (Board) v . 49343 (590
7741900 - Incidentals (foreign) o - ' 0.00 '
740000 - Baggage & Travel (domestic) hd 0.00
741000 - Baggage & Travel (foreign) v . 0.00
v ' 0.00 )
- 6453
- , 0.00
- i 0.80
154200 - Prepaid Fares 0.30
Out of Balance - Discrepancy in Expenses Coded <0.00)
FOR FINANCE USE ONLY {Favorable)/Untavorable Variance: Estimate on TA versus actual expense claim - $§3.854.30)
Variance % -65%
(Favorable)/Unfavorable Variance: Estimate on Hospitality versus actual expense claim $0.00
Hospitality Variance % #DIV/0!
tiplwt 1K 19
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s.19(1)

3 e Canada - (Except NWT, NVT, Yukon) USA - (Exeept Alaska)
Total Amount |  Actual Cale UsD Actual Credit Card] Total CAD
(incl. HST/GST)| HST/GST | HST/GST Expenses CAD Exp. Equivalent
1 Paid Fares (Air-Domestic)
M Paid Fares (Rail-Domestic)
CM Paid Fares (Air-Foreign)
RCM Paid Fares (Rail-Foreign) QT -
Employee Paid Fares (Alr - Dumestic) 76113 | 345 | By 3 bip5%
Employce Paid Fares (Air- Foreign) %
Employee Paid Fares (Rail- Domestic)
Employee Paid Fares (Rail - Foreign)
Hotel Accommodations (Domestic) . 1,172.85 134.93
Hotel Accommodatiens (Foreign)
Taxis (Domestic) v99.12],  1068]
Taxis {Foreign) i
Mileage (50.55km) |
Business Telephone
Parking
Car Rental (Domestic)
Car Rental/Gas (Forcign)
Personal Accommodations
Hospitality
Baggage (Domestic)
Baggage (Foreign)
Others (code manually)
Others (total)
Total Expenses 2,033.70 jJB‘Dg
Per Diem Country |39 -2} Cansda USA
No. of meal | Total CAD!| Calculated No. of meal Total USD Total CAD
Meal aliowance rates aliowances | allowance | GST/HST allowances allowance Equivalent
Breakfasts $20.50 $20.58
Lunches $20.10 1 20.10 0.96 $20.10
Dinners $50.65 £580.65
Total Meals 20.10 0.96
Incidentals $17.30 s 900500 247 P7%17.30
Total Expenses ' 72.00 343
Note - Please use the meal sllowance calculator tab to determine the exact No. of meal allowances and incidentals
Grand Total CAD Expenses 9‘ 9_3 s &) a&‘? § -./ Grand Total USD Expenses :
Grand Total HST/GST A8338

Notes for Expenses

413

5% Q5T

1) The conference registration fee has already been claimed ($1,548.10);

2) Deborah travelled from Montreal to Toronto on 4 June, however she is no claiming
any meals, incidentals or accommodations for that day since 4 June is considered a personal day. She is only claiming cab fare from residence 1o Montrea] airport;
3) Deborah is only claiming one meal that was not provided by the conference,
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:”"“‘6. Travel Expense Form 2019 OTJ #;
Bouldt TA #:] TABODS2747
) EAHCE #| EAHCE]12208
Deberah Tradeau I Cost estimate o w-gvided on TA 35,960.00
Cost Centre 121 Logal Services Bourd) - Hospitality estimate p» 3-gvided on T4
> eparture Date 4-Fun-19
Travel Location and Reason Retorn Date 7-Jum-1%
(=ttach supporting documents): THEMIS # o cut Boat v ) 2961
BISIS Currency Coms. eryion Table
Attend the 2019 ICD National Conference 4 1 Unit of I Warth of
USD . CAD
Montreal/Toronto/Montreal CAD
—_— CAD
AIRFARE AND EXPENSES CAD
CAD
Total Travel Expenses (inclusive of fares) % . o 2105701
Prepnid Fnrea (Puid using Amex Corporate Bﬂllng Aceeunt) 0.00
5 B, o~ LX)
[
Cash Advanced / Returned { ENTER AS POSITIVE $ AMOUNT ) —
Cnrrency Advanced Refurned Outstanding —_ | FXi0 CAD | CAD Equivalent
9.00 1.00000 0.00
Amount Owing to: Employee 2,105.79 RCM 0,00
Expense Coding ‘ S
Account Cost Center { Select One from drop dowx; box ) Tn Canadian §
HST - Registrstion # 10793 5058 RT0001 _ e . 183,38
740200 - Mesls {domestic) 121 Legal Servicas {Board) =~ 19,14
741200 - Meals (foreign) — B, i 0.00
mwommmn A 000
741100 - Hospitality (foreign) _ ‘ e — 0.60
740010 - Airfare (domsstic) 121 Legal Services {Board) >, 726.79
741010 - Airfare (foriga) o 200
740020 - Rail fare (domestic) > 0.00
741020 - Rail fare {foreign) _ v_ 00
740500 - Taxi fare (domestic) 121 Logel Sarvicas (Board) v__ ¥
741500 - Tux fare (foreign) _ Ve 0.00
740700 - Personal car mileage (domestic) ~ oN 0.00
741700 - Pessonal car mileage (foreign) T ¥
‘740030 - Car reatal {domestic) = 0.00
741030 - Car rontal (forcign) v__ .00
740800 - Parking (domestic) W _ 000
741099 - Other transportation (foreign) !'_______ 000
740400 - Accommodations (damestic) 121 Legal Services (Boart) & 1,037.92
741400 - Accommodaticns (foreiga) L = 0.00
740900 - Incidentals (domestic) 121 Legal Servicas (Boand) } k.- I 943
741900 - Incidentals (foreign) - @00
mooogﬂ&m(dmme) N 0.00
741000 - Baggage & Travel (forsign) L 4 .00
. ~ v r—-—’_ .00
! 0.00
< S 0.00
- T
154200 - Prepaid Fares 0.00
Qut of Balance - Discrepancy in Expenses Coded M Y 0.00)
FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actug| expense clalm|  —(53:85490) .
Variance % -65%
(Favorable)/Unfavorable Variance: Extimate on Hospitallty versus actug) expense claim $0.00
Hospitality Veriance % _#DIV/o!

Fotin updated January 2018



ey Travel Expense Form 2019 OTI#
- oudd TA #{ TABODS2747
EAHCE #| EAHCE12208
Clabmant Deborah Trudeau | . Cost estimate P z-gvided on TA $5.960.00
Cost Centre 121 Legal Services tBoand) b Hospltality estimate 1 r-cvided on TA
I'® eparture Date 4-Fun-19
Travel Location and Reagon Return Date 7-Jun-19
(attach suppoerting documents): THEMIS # i\f?ﬁwﬁuml-%m.
B19-016 Currency Conwrergion Tabie
Attend the 2019 ¥CD National Conforence 1 Uit of is Worth of
USD - CAD
Montreal/Toronto/Montreat CAD
—_— CAD
|AIRFARE AND EXFENSES CAD
CAD
Total Travel Expenses (inclusive of fares) S X T vy
Prepuld Farel (Plid luing Amex Corporate Bllltng Aeenunt) 0.00
1 : pller's Amex Card)

#5853

TA#mNmAsmsmvEsmom T

Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT )

Currency Advanced Returned Outstanding FX to CAD | CAD Equivalent
) 0.00 | 1.00000 0.60
Amount Owing to: Employee 2,105.70  RCM 0.00
Expense Coding
Account Cost Center (Select One from drop dowr box ) In Canadian §
HST - Registration # 10793 5658 RT0001, _ o . 18338
740200 - Meals {domestic) 121 Legal Setvices {Board) 'm 19,14
741200 - Meals (foreign) e b 0.00
740100 ~ Hospitality (domesti) S By 2
741100 - Hospitality (foreign) ] ) _',vi;k o.00
740010 - Afrfare (domestic) 121 Legal Services (Board) b4 73619
741010 - Airfare (foreign) e 0.00
4020 - Rail fare (domestic) - 0.00
741020 - Rail fare (foreign) ) v__ 260
740500 - Taxi fare {domestic) 121 |agal Services (Board) v__ 2904
741500 - Thxi fiare (foreign) v __ Y )
740700 - Personal car mileage (domestic) - 0.00
741700 - Personl car mileage (foreign) v — 000
740030 - Car rents] (domestic) v 0.00
741030 - Car rental (foreign) > .00
740800 - Parking (domestic) . o )
741099 - Other transpostution (foreign) . s 000
740400 - Aocommodations (domestic) 121 iagal Sarvices (Board) ,"f_.___ 1,03792
741400 - Acvommodations (foreign) S 2 — .00
740900 - Incidentals (domestic) 121 Lagal Servicws (Boand) . i, A 2943
741900 - Jncidentuls (foreign) . R 0.00
740000 - & Travel {domestic) -~ 0.00
741000 - Raggage & Travel (fareign) A_v|_~ e
v
—_— 0.00
it I 0.00
> 0.00
B 0.00
154200 - Prepaid Farcs — 9.00
Out of Balance - Discrepanty $a Expenses Coded 906" — )
FOR FINANCE USE ONLY (Favorsble}/Unfavorsble Variance: Esimate on TA versus actug] expense clalm|  —¢§3;834:30)|
Verdsnpe 94 55%)
(FavorsblelUnfavorable Variance: Estimate on Hospitality versus actngy expense claim| _ $0.00
Hospliality Varlanee % #DIV/0}

Foum updated Janusry 2018



Fr Travel Expense Form 2019 T4 #] TABODE2747]

“IMFORTANT - Travel eupense clalms must by pransred and cosmly with the Corperets Trxvsl, Hospaity, Conference & &~ nt Palley 852, tas zpplioabia) and
approved in accordsnca with the Delegation of Autharity Polloy #41. Approvar musthave Delasation Authosity st the time af e ot Ll e Ptk b prre-

Sithosired using the ta Travel and Advance form.,
A3 the Travelter, indicate (f this cisim comtalng any exceptions requising spproval per the Corpotute Travel, Hospitar: %, Conference & Event Peficy W51,
Yes O No o you indficated “ves”, ploase check whith exceptions) were rot pre-approved and rquice sppdoval:

CED APPROVAL REGUIRED: (Please inltish)
G Traval~ Excogstons to Comomte Travel, tiospiiality, Conlfermeos & Event Policy #51 {Annex 28)

CFO or CED APPROVAL RECLIIRED: (Masse inldsl)

O  Hospiality— Exceptions to Hosplinkity Polioy 851 {Arna 283

O  Hospitaifty —wa pre-spproval obmirat for the folowing:
Haospltelity — Exterul or kytenmai fompiaity svceading Moximum Cost Per Person {Annex 28)
Hospimlty — Eitemal or intsesl hospiiily opsis exoesting 55,500 {Anpex 28 and 44.1}
HM-Mhmmmmﬂ.ﬂ
Hospliinlity ~ Food & baverajie cost exvoneded Mmdmorn Cost Per Parson {Policy Section 44.1)
Hospkality ~ Esvtertainment provided {Policy Seciion 44,1}
m—m:mmwmummmnmm;mmmm“%“
Hoesitnltty — Hassixaty el by the RCM taking rlace at tha residence of an BCH & rgioyes, BoAn M1 rvber oo othar arivate residenc
{Policy Secticns 34.2end 46.4) v
Hosphality — Epecial farmg of daepitaliry {Armes 25)
Hosphafy - No pre-spproval prior to mepanditure (Section £4,7)

wmmumuumm»mwmmlsnwumm

Travel- Combining parsonal and buginess trawl (Policy Section 14.3] .

Travel - sirfara— Highar ievel then pervaitted by policy {Policy Sectian 20.6)

Travel - Privately owned vehices - WaMhmdmmmmlmmmmmmmmM
Traval- Hotel —Rate in ancess &7 speciiad or pubilshed City Rate Uiits (Polity Section 25.2 and 25.3)

Travel - Car trovel —Leased Vehides [Folicy Seciion 23.1)

Travel - Bxponise recalved owar 30 deys [Paity Secidon 38,1}

FoapRelty - Eemal or frtsmal iaspitsity W to $1,500 but iess then §5,000 and within fedtmem Cost Par Percur, (annex 18)

Hosphailty - food & havarage cost not sncosding Madmun Cost Par Peron (Policy Section 44.3)

TRAVELLER'S DIRECTOR APPROVAL REGLARED: {PMleuse Inftial)

Treval - Alrfare — upgrode to & fare ciass highsr than the Standard Allwable Alrfore Class permitted by pelicy, ST o addittonsl cost to RCM (Pollcy
saction 20.8)
Tmﬂ—ﬁruﬂl-mﬂqhnhwwhdcmhmnmmmd-mmwmnmnmm“hmm“
25.3)

m—arw-mm-mmmmmmmmsumm,,,,ﬂmum.qI -

Travel —"Mising origine] ftemired receipis. Explgnation prastdad [Pollcy section 33.2) B3)
Travs! — Hotel - Wmlmmmhwmmmwmnmmmhmm
m-ﬂnﬂ-mhmdMMﬁMﬁlﬁhwmmmmm“mm“‘m
{5245}, or publtchad City Reta Lmic, VP pra-agproval not obtained. Janfication provided (Rolicy section 5.2}

zouooooo
D0 DOoOOooogo

QOO Dopoo O O

dozumant)
Yioaphabty - Extarel ovinternal hoopitaBty up 1o $2,500 znd within Standand Cost Par Poraon (Ansax 28)

By signing beiow, the Troveler corfirms mm&mmmwmmummmmmhmmm
Corporite Teavel, Hoapitality, Confisrence & Evant Policy #51 fos soplicoble), Shat off racrired Bupparting dotimeseiation & conRing. s i o5 @xgaerese cloby, that the
cheve noted exceptions pee pomplein srd evcumsts, axd o the cizim hos ean coegleted it occordance uith these politis.

#.Approvas by by with
Trwwlor?y, Dicoctor with dgaiay suthoriy

e N e ma‘.‘.—.;;, L

P
“‘—w rﬁmummmmmuwmmmmwﬁw;; o

mmnmm“wmwmmmwmmmmmmwmmm

000111
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s.19(1)

¥ D Canada - (Except NWT, NVT,Yukoml-, USA - (Ex <cept Alaskn) .
Fage 2 Tota] Amount |  Actunl Cak Usp Actasl Credit Card] Total CAD
(incl. BST/GST)| HST/GST | HST/GST Espens < ¢ CAD Exp. Equivaleat
IRCM Paid Fares (Air-Domestic)
[RCM Paid Fares (Rail-Domestic)
RCM Paid Fares (Air-Foreign)
761.13 34.34
1,172.85 134.93
99.72 10.68
Baggage (Domestic)
Baggage (Foreign) r
Others (code manually)
Others (total)
| Total Expenses 2,03.70 | 17995
Per Diem Country Cannda USA
- No. of mesi | Total CADY Caleulated No. of mog) Total USD Total CAD
Meal allowance rates sllowsnces | allowance | GST/HST Wowanciey allowance Equivalent
Breakfasts 520.50 $20.50
Lamches $20.10 1 20.10 0.96 $20.10
Dinners $30.65 $50.65 \
Total Meals : 20.10 096 | :
Incldentals 51730 k) 51.90 247 $17.30 |
Total Rxpenses T2.00 343
Note - Please use the meal sliowance calculator tab to determine the exact No. of meal allowaneces and fneidengils
Grand Tots CAD Kxpenscs 220870 Crmd T UDEpane [ T
Graze Total HST/GST 18338
Notes for Expenses _ .
1) The conference registration fee bas already becn clatmed (51,548.10); 2) Debareh travelled from Montreal to Toronty on 4 June, Rawsver she I ot clafacing
any meals, incidentals or accommodations for that day since 4 June is considered & personal duy, Shoismﬂychﬁningmmﬁmmhumm

3) Deborah is only claiming one meal that was not provided by the conference,

¥ Lhanw addsd inGdpdeals Jeo Yline (811.3y)

10kl payahle — $9193.00
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Simons, Deborah
From:

Sent;

To:

Subject:

Approved

Sent from my iPhone

s.19(1)

e

Phyllis Clark <|IIEENEGE -

Wednesday, June 26, 2019 4:13 PM

Simons, Deborah

Re: Sesking approval - travel expense claim TABOD82747 — Debarah Trudesu - B18-016

On Jun 26, 2019, at 9:53 AM, Simons, Deborah <simons@mint.ca> wrote:

Dear Phyllis,

Attached Is a travel expense claim for approval. This claim represants the exper~ geg related to Deborah's
travel to Toronto to attend the 2019 ICD National Conference. There are no eXCeptions, and the claim
has been reviewed and initialed by the CFO. If you approve via e-mall, | will addl g notation to your
signature line and will attach a copy of your e-mail to the claim.

Best,

DEBBY SIMONS

COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

<image001.]pg>

320 SUSSEX DRIVE | 320, PROM. SUSSEX

OTTAWA ON K1A 0G8

Tel/Tél. : 613-716-443

<B19-016 - Trudeau - Toronto June 4-7, 2019.pdf>

1 000113



¥1T1000

Meal aliowance and incidental caiculator
If your travel extends beyond the time period allowed for In the calculator, complefe and add multiple sheets to determine total allowances

These calculators are now all linked - please only place a *1* in each applicsble box
Type the date name and numbers in ¥¢ CANADA box ONLY

Note: You may only claim a meal allowance If an actuai meal expense was Incurred by the traveller
You may claim an ncidental for sach partial or full day of travel

Please set your ‘print area’ around the calculators you want to print.

__[Total
I=r allowsinces

Enter your travel dates here for CANADA MONTH: Jun-19
Numbers only l§ 4 5 = 8 l i
at  [Sun [Mon HTue Ted u B - r_§ag — sl_{r_:' _{Mon ue ed u
‘Breakfast [ |
Lunch i | =
Dinner N, |
Incidentals ] ¢ )

Enter your travel dates here forthe S . MONTH: 43817

It

Breakfast

—

— e

Lunch

Dinner

Incidentals




h.. “':‘:.'*' _g—- YR ]

F

Voyages Concierge Deiuxe - Westmount Travel

Agency Address: B-45th avenue, #2, Lachine,

301, Westmount, H3Z 2N1

Phone: 514-5E2-1552 / TPS £38105088 |

702077
info @vedtravel.com

Electronic invoice

Prepared For:

SHANNON TRUDEAU/DEBORAH MRS

SALES PERSON
INVOICE NUMBER

INVOICE ISSUE DATE
RECORD LOCATOR
CUSTOMER NUMBER

Clie,

Notes

AR CANADAFILE No. T

TICKET VALID AIR CANADA/NON REFUNDABLE

PENALTY FOR CHANGE PLUS DIFFERENCE IN FARE
CHECK IN AVAILABLE 24 HOURS PRIOR DEPARTURE
MERCIET BON VOYAGE MICHELLE GAULIN 514 513 8381

DATE: Tue, Jun 04
Flight: AIR CANADA 7959 Operated by: /AIR CANADA EXPRESS - JAZZ
From MONTREAL Daparts
TRUDEAL, CANADA
To TORCNTO B BISHOP, Artives
CANADA
Duration 1hr(s) 10min(s) Class
Type DEHAVILLAND DASH Meal
8-400 TURBOPROP
Stopls) Non Siop
- Seat{s) Detalls SHANNON Seat{s)~ 07D
TRUDEAU/DEBORAH
MRS
W AR EXTRAS **+
SHANNON TRUDEAU/DEBORAH MRS
ADVANCE SEATASSIGNMENT 12.65 PAID
DATE: Fri, Jun 07
Flight: AIR CANADA 7858 Operated by: JAIR CANADA EXPRESS - JAZZ
From TORONTO B BISHOP, Departs
CANADA,
To MONTREAL Altives
TRUDEAL, CANADA
Duration 1hr(s) 10min(s) Class
Type DEHAVILLAND DASH Meal
8-400 TURBOPROP
Sispis) Non Stop
Seatis) Detalis SHANNON Seat(s) - 08C:
TRUDEAU/DEBRORAH

MG
I

28 May 2019

s.19(1)

HBT & ¢ 77348 Victoria, Sufte
TVQ 12184 0094 | PERMIS OPC

1030

1140

Economy

e - xoosodill

1015

1125

Economy

Ac-m)ooo-

000115



s.19(1)

MRS

*++ AIR EXTRAS "
SHANNON TRUDEAU/DEBORAH MRS
ADVANCE SEAT ASSIGNMENT 12.65 PAID

DATE: Sun, Jun 30

.Others
MONTREAL TRUDEAU
SERVICE FEE FOR
RESERVATIONTICKETING
Finel Payment
Billed to: -O(xxxx:ooow-
VAT/GSTMHST
QST
DATE: Sun, Jun 30
Others
MONTREAL
TRUDEAU
CONTRIBUTION
FiCAV
Final Payment
VATB.STHSET,
QST
DATE: Sun, Jun 30
!Others
'MONTREAL TRUDEALU N
REMISE
CONTRIBUTION FICAV
DATE: Thu, Oct 31
:Others
" "MONTREAL TRUDEAY
i RETENTICN DATE
FOR ARCHIVES

Ticket Information
Ticket Number ACIHEEEE Passeanger SHANNON TRUDEAU DEBORAH MRS

-Billed to:  [Joooooococoo R CAD
VA.T.JG.S.T.H.S.T, CAD
Q.35.T. CAD
Other Charges AC- Passanger SHANNON TRUDEAL DEBORAH MRS

Bllled to: CAD
V.A.T.IG.S.T.M.8.T. CAD
Q.S.T. CAD

Total base fare amaunt

Totsl Taxes

Total V.A.T.FG-S.TJI-{.;S.T.

Total Q.8.T.

Less Diacount

Less Tax Amount

Less V.A.T.IG.8.T.H.8.T.

CAD *45.00
CAD* 225
CAD *4.49

CAD 0.68
CAD 0.02
CAD 0.07

*595.25
*3086
*57.88

*22.00
+1.30
*220

CAD 603.59
CAD b8 25
TCADB434 '}
CAD 64.54
CAD-. 0.68
CAD - 0.00
CAD-0.03
000116



L @s5Q.8.1T.
Net Credit C. . o9 Billing

Total An:~y gunt Due

INVOICE NOTES:

THE FUNDS COLLECTED BY VOVAGES CONCIERGE DELUXE TRAVEL
ARE DEPOSITER IN A TRUST ACCOUNT.

TOURIST SERVICES PAID BUY WOT RECEIVED MAY BE REIMBURSED BY
THE FONDS D INDEMNISATION DES CLIENTS DES AGENTS DE VOYAGES.
IT IS ADMINISTRATED BY THE O.P.C.IT ISA ANANCIAL PROTECTION
FOR TRAVELERS.FOR MORE INFORMATION WWWRCAV.GOUV.QC.CA
‘.‘iiﬂﬂiiﬁi*iiiﬂlli*ii*it!ititlittlﬁttii*itilnititiﬁll

LES PAIEMENTS RECUS PAR VOYAGES CONGIERGE DELUXE TRAVEL
SONT DEPOSES DANS UN COMPTE EN FIDEICOMMIS  ~

LES SERVICES TOURISTIQUES PAYES MA)S NON RECUS PEUVENT ETRE
REMBOURSES PAR LE FONDS D INDEMNISATION DES CLIENTS DES
AGENTS DE VOYAGES. LE FOND EST ADMINISTRE PAR L O.P.C.

IL SAGIT D UNE PROTECTION FINANCIERE DESTINEE AUX VYOYAGEURS.
RENSEIGNEZ-VOUS WW RCAV.GOUV.QC.CA

VOTREAGENT EST MICHELLE G5AUL N

CAD .- 0.07
*CAD 761.13

ey e —

CAD 0.an

The carringe of certain hazardous materiala, like aerosols, Grewn rks, and fiammable liquids, aboard th aircraftis forbidden. if you do

notunderstand these restrictions, further information may be obtainad from your airlire.

Vour trave| arrang er provides the information contained In this document. It you have any questions ab s g thy contend, please contact

your travel arrang er. For Credit Card Senvice fees, please see eTicket receipt for total charges,
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€D INTERCONTINENTAL

TORONTO CENTRE

s.19(1)

INFORMATION INVOICE Room No
worsesrpre. - rc [N cotenai .| |
AR Number : Arival -
Group Code : Departure : 08-07- 1:
Company Neme ~ : Page No ' for 1'1
Folio Mg, .
ms Deborah Trudeau oo o :
320 Succes Drive Cashier No. ;54
Ottawa ON K1A 0G8 HET Reg No. ' HD3103742
Canada
Date Text - Reference Charges Credits
06-05-19 *Accommodation 510,00
08-05-19 Municipal Accommodation Tax 20.78
080519 HST 13% on Rooms 87 47
06-05-18 HST on MAT(13%) 27
oeosto | o
08-08-18 *Accommodetion 470.00
06-06-19 Municipal Acecommaodstion Tax 19,18
05-06-19 HST 13% on Rooms 82 27
06-06-18 HST on MAT(13%) 249
08-07-18 - )00000000000(- 1,197.76
Total 1,197.76 1,197.76
a.00 CAD
HST 12% 24
H=rmonized Sales Tax Batance 0.00 CAD

interContinental Toronto Centre
225 Front Streat Wast
‘Toronto, Ontario MBY 23
Telephone: (416) 587-1400 Fax: (418) 567-8104

62@60!/154! 1.9 |

HQ'} T

How great was your stay? if we dki not axceed your expectations, let us know and we'll maks It right.

000118



SERVICES TAXI ET _LIMO H
4397 RUE SAINTE ANNE

PIE QC
£34487 Tel 514-576-3329 #
3215

TERM # 78028371
NOM DE RECU 003620
HOST REF # 0003617
HOST SEQ # 1005059

c]RTE eamaassvess N
CREDIT_— D
201970670 09:57:48

ACHAT
BONTANT $25.85
POURBOIRE $3.87
TOTAUX 4$22.72
§ ADTO:027895 1:0450
# HTS: 20190607095756
06 OPERATION
APPROUVEE 000
MERCI
[ ]
A0000000031010

TC: C3D93B8 523824
0%8008 00

COPIE CLIENT

s.19(1)

HEURES

e,

C¥% ARGE AU BUREAU
vignee 2 S0 peme SOOI T
Dépant .

Destingtion lﬂ Do t—
Wontant de la o urge $
# chlent : W%:
figweiy gaatiear

6519, bunl. o5 B3 | mpigs Ao, Sanse
TasTis 2k, Auas 10, b . G5 HIEH
Eani: eoondeln b fined 32

RECEIPT
Cab No.__ . HS.T
From
To ( ( 5
Dete ?12/4 — Amount # 2.2
Signaturs

000119



CRA Calculated Taxi Tax 2019

Taxis for
Ontario & [ 42.00
Quebec 5 57.72
S 99.72
S 16 68
89.04
Taxis for
Nova Scotla &
PE! 8
New Foundland &
New Brunswick
i 5 =
$ :
Taxis for
BC &
Saskatchewan &
Alberta &
Manitoba
s =
3‘ § -,
£ =
The flgures you need
GRAND TOTAL ¢ 99.72
TOTAL TAX

SUMMARY Page total S 82.04
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TRAVEL EXPENSE REPORT Revised May 6, 2019
RCM BOARD OF DIRECTORS
Claimant: Deborah Trudeau Departure Date:| 4-Jun Return Date:|  7-Jun,
fon: Toronto

Purpese: )

Attend the 2019 ICD National Conference _
TRAVEL EXPENSE Amount Meals & incidentais
Alrfare $ 76113 Note: Please use the meal allowance calculator

Baggage Fees ' below to determine t#1e exact number of
Change Fees meal allowances and Incidentals.

VIA Rail
Hotel Accommodations $1,172.85 Rate: # Meals Total
Mileage ($.055/km) s - Breakfast $20.50 0o s -
Parking tunches $20.10 1 $ 2010
Taxis $ 9972 Dihners $50_65 0 s .
Car Rental Incidentals $17.30 3 $ 5190
Gasoline $ 7200
Private Accomodation ($50/ngt) Total Travel Expenses
Other

Total Travel Expenses  $ 2,033.70

Total Meal/Incidentals 3  72.00

TOTAL $ 2,105.70
Meal allowance and incldental calculator
Insert Date — 4dun | S5dun 6-Jun 7-Jun
Sat Sui Mon Tue Wed Thu -Eri Total
Breakfast . o
Lunch | ! 1 | 1
Dinner 3 {_ { . a
incidentals ! j 1 1 1 3
Per Diem Calculator
insert Date — 4-Jun S-lun S-;Igr_\_ 7-un
Sat Sun Mon Tue Wed Thu Fri Total
y 1 : 1 1 1 i |

Claimant Signature: Date:

Travel expense reports must comply with the RCM’s Corporate Trovel, Hospitality, Conference and Event Pollcy (Poiicy # 51).

N Tonun added oniidomials

2

“lne Y, 2019 1.0
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TA-Hosp FormTemplate - TABOD82747 Page 1 of 9

oo el Travel A.uth?rity and Advancea/
{".& Autorisation de voyager et N’ d'autorisation
d'avance de fonds fESEes

Status / Stafut : Drafe

"
-~

This form must be compieted and have the required approvals and authorizations prior to any travel arrangements being
made. Travel must be authorized and approved in accordance with the Delegation of Authyority Policy #41. Once
completed and autherized, this form must immediately be sent to the RCM Finance department, prior to the start of
travel.

Avant d’entreprendre les préparatifs de voyage, vous devez remplir ce formulaire et obten fr jos approbations et
autorisations requises, conformément i la politique n"41 - Délégation des pouvoirs. Vous ddever ensuite remettre le
formulaire diiment rempli et approuvé & la section des Finances de la MRC, et ce, avant e début dy voyage.

PART A - Information / PARTIE A - Information

@ Travel Authority and Advance / Autorisation de vovager et d'avence de fonds
O Blanket Travel Autherity / Autorisation générale de voyager

1. Name of Traveler / Nom du voyageur 2. Cost Cantre / Centre de co Qs -
Deborah Trudeau 121 - Beard Expenses

3.(a) Please provide detallect explanation /

3. Travel Category / Catégorie de voyage * Veulllez fournir une explication détalliée -

Other Attend the 2015 CB National Conference.

4.{a) ¥ "other”, please Prom;e detalied explanation
4. Traveler Type / Type de voyageur * $1 « autre », veuitiez foumir ung expﬂcam dénlilée,
Board of Director
5. Purpose of Travel / Objet du voyage * 5.{a) Purpose of Travel / Objet du voyage

Attend conference (eg. convention, seminar relatedtoa  Attend the 2019 ICD National Conference.
professional discipline) organized by 3rd party

5. Number of Travelers / Nombre de voyageurs * G6.{a) Rationala / lustification

02 Sandip Lalll also attending.

7. Rationale for not selecting virtual presence or other remote meeting soluticns /

Ralson pour laquelle la présence virtuelle ou une autre solution de réunion & distance n'a py grre sepligués -
Attend Conference/Event/Training / Psriicipation & une conférencefun dvénament/un formation
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TA-Hosp_FormTemplate - TABODS82747 Page 2 of 9

P Travel Auth?rity and Advance> / _y
o ! k J Autorisation de voyager et N" d'autorisation
d'avance de fonds TABODE2747
Status / Statu ¢ ; Draft

8. Comments/information to support request / Commentalres/information pour ap la demands

Hotel above city rate limit but within RCM policy for Board members,

Accommodation selected is connected to the convention venue.

Estimate for airfare covers booking at short notice (if required) which Is usuatly priced h
EAHCE12208

PART B - Travel ltinerary and Estimated Cost / PARTIE B - ftinéralre ot colit astf ot
(Please remember to include travel costs In your estimate e.g. taxis/rall/parkk ng/
N'oubllez pas d'inclure vos frals de voyage dans votre estimation, p. ex., !axlitmlnhhtlmumm)

Start and End From and To Mode of
Dates / DestInations / " Rationale / Estimated
Datesde  Ueuxdeddpartet |TanePortation/ tustification Cost/Colt  Contingency
début et de fin darrivée Made de transport estimatif
6/4/2019 Mentreal/Toronto Air / Avion Direct 1,460.00 280.00
Toronto/Montreal Route/economical
6/7/2019 © /Mo and/or efficent /
ftinérajre
direct/Option
économique/Option
rentable
6/4/2019 ‘Montreal/Toronto Taxd / Tax] Direct 200,00 40.00
Teronto treal Route/economical
6/7/2019 oronto/Montrea and/or efficlent /
itinéraire
direct/Option
économique/Opiion
rentable
Parking / Stationne

Are you combining personal with business travel? / Combinexz-vous un voyage personnel avec un voyage t'affalres?
Oves/out @ no/Mon
Did you select the lowest avalizhbla 2irfare as permittesd

by the travel policy? / Avez-vous choisi le tarif aérien le If “no”, please provide rationala ]
moins élevé, comme e prévait la poiltique sur les §i « non », voulllez fouen iy une Justification
voyuges?

®vesjoui O No/Non
I “No", piease specify why? / S « non », veuillez préciser pourquol?

000123
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TA-Hosp FormTemplate - TABODS82747 Page 3 of 9

Accominodation  Hotel Name N'©o¥  Estimate

Rate/  Nightss / gcopy
Nom de Rationale / Justficati
Tvped'lgxmmem I'h':tel nale/ T Nz gogy  Comtingency

nuit s estimanif

Hotel {not listed in Intercontinent Above Cliy Rate Limit - 533.00 3 1589.00 219,80
the Treasury al Toronto Betber Proximity / Les frais
Board/PWGSC Centre dépassent les limites de
Directory) / Hotel tarifs d’nébergement —
{non affiché& dans le meilleure proximité
répertoire du Conseil
du Trésor/de TPSGC)
Exchange Rate /
c:“%'wn"' Currency / Devise Taux de change
{OANDA.com)
Canada - {Except NWT, NVT, Yukon) CAD 1.0000
Country/Regrion
Pa on
Per Diem Rate
Taux quotidien o of mests Total Par Diem Total CAD
P35 quotidienne totale Equivalent total en
dollars canadiens
Breakfast / Petit déjeuner 20.50 2 41.00 41.00
Lunch / Déjeuner 20.10 0 G.00 0.00
Dinner / Diner 50.65 2 101 .3p 10130
Total Meal Estimated / Coltt total estimatif des repgg : 142.30
incidentals / Frais accessoires i7.30 4 69,20 62.29
Oher (Specify) Estimataet gort c;n Equivalent
Autre {préclsez) Codt estimanf quhaalent en
doliars canadiens
2019 |CD National Conference registration 1,809.70
Total Accommodation and Trip Cost / Colit total de Fhébergement et du Voyage: 1,599.00
Total Estimated Meals and Incldentals / CoOt total estimatif des repas et des frals accessgipes : 2,121.20
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e M Travel Authority and Advance>/ p
M, &g& Autorisation de voyager et " d'autorisation
d'avance de fonds TASODEZ247

Status / Statut = Draft

PART C - Hospitality Caiculator / PARTIE C - Calcuiataur des frais d” g ccyel)
is hospHtality being offered? / L'hospitafté ast-alle offerte? * ‘

OYes/ou @® No/Non

Country/Reglon Currency / Devise Exchange Rate /
Pays/Région* Taux de change *
{OANDA.com})
1.0000
Standard / Mascimum / CAD
Hospltallty / Frals d"accuell Toux {Total) /
(PP) No. / - No./ Equivalent en
Nombre P mombre {PP) dedlars
canadlens
Breakfast (Treasury Board Rate *1.5) /
Petit déjeuner (taux du Consell du Trésor 0.00 0.00 0.00
*1,5)
Lunch (Treasury Board Rate *2) / - )
Déjeuner {taux du Conseil du Trésor 2) 000 0.00 2.00
Dirner (Tressury Soard Rate *1.75) / ,
Diner {taux du Consell du Trésor *1,75) . 0.00 0.00
Reception {Treasury Board Rate *2) /
Récepgion {tau du Consell du Trésor *2) .00 0.00 0.00
Refreshments (Treasury Board Rate
*0.5) / alc
Rafrafchissements {taux du Consell du . 0.00 0.00
Trésor “0,5)
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TA-Hosp FormTemplate - TARQODS82747

Page 5 of 9
Notes:
® Ll
® laxin RErsonne § nEes o
e le shmlard Ie ﬂtmax um to nnant les les
Hospltailty Tetal / Coiit totzl des re= joas .olm
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TA-Hosp_FormTemplate - TABOD82747 Page 6 of 9
. m Travel Auth?rity and Advance / _—
e AL Autorisation de voyager et N d'autorisation
L e d’avance de fonds i

Training video / Vidéo de formation Status / Statue Dratt

SUMMARY / SOMMAIRE

Total Estimated Travel Trip Cost / Cot total estimatif des frais de déplacement 160,00
Total Estimated Accommodation Trip Cost / Cot total estimatif des frals d’hébergement. 159,00
Total Estimated Contingency Trip Cost / Colit total estimatif des dépenses imprévues " 639.80
Total Estimated Meals and Incidentals / Codt total estimatif des rapas et des frals accessoaires 2,121.20
Total Estimated Hospitality / CoOt total estimatif des frais d’accueil 0.00
Tatal Estimated Travel Cost / Cotlt total estimatif des frals de voyage 5,960.00
Amount of advance requlréd {Canadian dollars only) / 0.00

Montant de I"avance demandée (en dollars canadiens unlquement)

PART D - Traveller / PARTIE D - Voyageur

The autherity form is part of RCM's Travel, Hospitality, Conference and Event Policy #51. By signing thig form, you declare having
read and understood RCM's Travel, Hosphtality, Conference and Event Policy #51 and agree 10 Its termng and conditions prior to

requesting this authority.

Ce formulaire d’autorisation fait partie de la politique n” 51 de la MRC sur les voyages, Paccued), jes Conférences et les événements.
En signant ce formulalre, vous déclarez avoir lu vt compris I politique n" 53, ut vous en acceptez les rmgdaliés avant de soumetira

ww d:lz" vy )~ ‘lm_
Dl Dotz Whoes))

Traveller Signature / Signature du voyageur Date / Date

PART € - Request for Advance (CAD Funds Only)

PARTIE E - Demande d'avance de fonds (Fonds en dollars canadiens Seulement)

0.00

Amount / Montant ‘ Date required / Date requise

PART F - Approwai / PARTIE F - Approbation

CEC APPROVAL REQUIRED:

£ Travel— Exceptions to Corparate Travel, Hospitality, Conference & Event Policy #51 (Anney 28)

CFO or CEO APPROVAL REQUIRED: )
O Haspltaltty — Exceptions to Corporate Hospitaiity #51 {Annex 2B)
O Hospitality ~ Externat or internal hospitality exceeding Maximuem Cast Per Persan (Annex 28)
3 Hospltality — Extemnal or internal hospitality costs excaeding $5,000 {Annex 28 and 44.1)
DHospitality - Alcoholic beverages provided (Polley Section 44.13

https://veritas.mint.caltravel/ lavouts/1 5/Print. FormServer.asnx
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TA-Hosp_FormTemplate - TABOD82747 Page 7 of 9

CHaspltafity — Food & beverage cost exceeded Maximum Cost Per Person {Policy Section <4.1)

DHospitaiky — Entertalnment provided {Policy Section 44.1)

Dtiospitality — Hospltality o entertailnment provided to spouse or person accompanying & n event participant (Policy
Section 44.1)

DHosphtality — Hospitality paid by the RCM taking place at the residence of an RCM emplc-: wee, Boerd member or other
private residence {Policy Sactions 44.1and 46.4)

BHaspltslity — Special forms of hospltality {Annex 2B)

- VP APPROVAL REQUIRED (CEO APPROVAL IF TRAVELLER 15 A VP):
OTravel - Combining personal and business travel {Section 14.3)
LiTravel - Alrfare — Higher level than permitted by policy (Section 20.6)
OTravel - Privately owned vehicles - Kilometer allowance in excess of the equivelent iov. sest precticsl commercial carrer
fare (Section 22.1)
OTravel - Car travel - Leased Vehicles {Section 23.1)
UTravel - Hotel — Rate In excess of specified or published City Rate Limits {Section 25.2 ar~g 25.3)
DlHospitality - External or internai hospitality up to $5,000 and within Maximum Cost Per & grson {Annex 28}
CiHospitallty - Food & beverage cost not exceeding Maximum Cost Per Person (Section 44.. 1)

TRAVELLER'S DIRECTOR APPROVAL REQUIRED:

OiTravel — Airfare — upgrade to a fare class higher than the Standard Allowable Alrfare ¢jggs permitted by policy, at no
additional cost to RCM (Policy section 20.6)

DOiTravel = Car rental - upgrade 2o a larger vehicle than the Intermediate/Standard size Permiltted by policy, at no additional
cost to RCM (Policy section 23.3)

OTravel ~ Car rental — upgrade to a larger vehicle than the Intermediate/Standard s iz 1o accommodate 3 or more
emplayees {Policy section 23.3)

OTravel ~ Hotel - upgrade to a level higher than the Standard Guest Room permitted by policy, at Ao sdditional cost to
RCM (Poiicy section 25.1}

OTravel - Missing original itemized receipts. Explanation previded (Policy section 33.2)

[QOther exceptions {traveller has listed and explained on a saparate document)

ClHospitally - External or Internal hospitaiity up to $1,560 and within Standard Cost Per Person (Annex 28)

{ APPROBATION DU PRESIDENT REQUIISE :

OiVoyages— Exceptions & la Politique sur les voyages, Paccuell, les conférences et lag événements (politique n®51)
! {annexe 2B}
| APPROBATION DU CFO or PRESIDENT REQUISE :

Civoyages — Exceptions & fa Politique sur les voyages, Maccuell, les conférences et les évsnements {politique n®s1)
(annexe 2B}

DlAccuell - Activités d'accuell externes et Intemes dépassant le colt maximum par persbnne (snnexe 2B)
DOAccuell - Activiidis d"accueli externes et intemnes de pius da 5000 $ (annexe 28 et artide 44.1)
DAccuell — Boissons aicoolisées servies {article 44.1)

DAccuell - Cogt des allments et des bolssons dépassant ba colit maximum per personne (2rticle a8.1)
DOAccuell - Activités de divertissemant offertes (article 44.1)

DlAccuell - Activités d'accueil ou de divertissemen offertes & un conjolnt ol & une personng qui accompagne un
participant (article 44,1}

DiAccuell ~ Activités d'accuell paydes par la MRC se déroulant dans la résidence dfun employg de [a MRC, d'un mermbre du
Consell d’admintstration ou dans une autre résidence privée (artides 44.1 et 46.4)

OActuell - Formes spéciales d'nccuelf {annexe 28)
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TA-Hosp_FormTemplate - TABOD82747 Page § of 9

APPROBATION DU VP REQUISE {DU PRESIDENT, S| LE VOYAGEUR EST UN VP) :
DIVoyages — Combiner les voyages personnels avec les voyages d’affalres (articia 14.3)
OVoyages - Tarif sériei ~ Ciasse de tarif supérieure A cefie autorisée dans ia politique {at--vicle 20.6)
CVoyeges — Voyage en automobile privée — Taux de parcours kilométrique supérieur av tarf le molns dlevé demandé par
un transporteur commercial (article 22.1)
OVeyages — Voyages en automoblle loude (article 23.1)
CiVovages ~ Hétels— Tarifs d’hébergement dépassant les limites de terifs d’hébergement:  stapis ou publide
DlActuell - Activitds d’accue] externes et intemes jusqu’d concurrence de 5000 %, dans.  les [imites du cott maximum par
personne (annexe 28}
DAccuell — Cot des aliments st des holssons ne dépessant pas ke codt meximum par pers. onne {article 44.1)

APPROBATION DU DIRECTEUR DU VOYAGEUR REQUISE ¢

DVoyages — Tarif aérien— Surclassement d'un voyageur dans une classe de tarlf supe -jeyre § la dagse de tanf aérien
standard admissible en vertu de la politique, sans frals supplémentaires pour la MRC {artiizja 20.6)

DiVoyages ~ Location d'un véhicule — Location d'un véhicule d’une catégorle supérieur = 2 i3 catégorle Intermédiaire ou
standerd autorisée par la politique, sans frais supplémentaires pour la MRC (article 23.3)

OVoyages — Location d'un véhicule — Location d'un véhicule d’une catégorle supérieur 3 |a catigorie intermédialre ou
standard permise pour accuelllir trols employés ou plus {article 23.3)

DVoyages — Hotels - Réservation d’une chambre d*hétel plus hiueuse que Ia chambre = angarg autorisée par Ia politique,
sans frals suppiémentaires pour la MRC (article 25.1)

3Voyages — Absence de recus détailiés orlginaux. Explication foumle. (article 33.2)
UAutres exceptions (énumérées et justifiées par le voyageur dans un document distinct)
LlAccuell - Activités d'accuell externes ou intemes jusqu'a concurvence de 1500 $, dans Jes Imites du cofit standard par

personne {annexe 2B)
Approved by Traveller's Director with Slgnature of Traveller's Director / Date / Date
sigiing authority (PRINT NAME) / Signature du directeur du voyageur

Approuvé par le directeur du voyageur, gul
pessdda le pouvoir de signature approprié
{Mom en lettres moulées)

Reviewed by CFO (CEO claims; Beard claimns; clalms for review prior to CEO approval; other : Date / Date
as requelred) /
Bxaminé par ie chef de la direction financiére {demandes de remboursement du président
ou du Consell; demandes aux fins d’"axzmen ovant Fapprobation du président; autve agy
besoin)

[

Apefon

- djk VPICF&(.:EEOICItair of Board (as required) / Date / Date
Approuvé: par je vice-prégident, le président de ia Monnale ou e président du Consell (ay

s b Gt 370
W/ﬁ%tﬁ/ WAl (fretlc {. L?/O‘(//ﬁ’ i

Approved by Chalr of BOD/Chéir Audit Committee (25 reguired) / ! Date / Date !
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Approuvé par le président du Consell / président du Comité de vérification (au besolr—)
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s.19(1)

snm:nsI Deborah
% ———

From: Phyliis Clark <IN

Sent: rriday, April 12, 2010 3:01 PM

To; Simons, Deborah

Subject: Re: Seeking approval - TABODS82746 (Sandip Lalil} & TABC: Dg2747 {Deborah Trudesu)
Approved

Sent from my IPhane

On Apr 12, 2018, at 12:59 PM, Simons, Deborah <simons@mint.ca> wrote:
Dear Phyllis,

Attached are Travel Authority forms TABOD82746 (Sandip Lalli) and TABOD827 <27 {Deborah Trudeau) for
approval. These are for Sandip and Deborah to travel to Toronto to attend the = 019 ICD National
Conference, being held on 5 & 6 June 2019. You had already approved these TA.s, however the overall
cost has increased from what was approved due to the fact that registration is m ow considered late and
the fee Is slightly higher, and Sandip has advised that she would aiso like to atte ngd the gala, since
Deborah is atteniing.

If you approve via e-mail, 1 will add a notation to your signature lines, and will a ttach a copy of your e-
mall to the TAs.

Best,

DEBBY SIMONS

COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE
<image003.jpg>

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8

TelTé. : 613-716-4432
simons@raint.oa | simons@monnale.ca
mintca | monngie.ca

<TABODS82746 - Lalli - Toronto June 4-7, 2019.pdf>
<TABOD#82747 - Trudeau - Toronto June 4-7, 2019.pdf>
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ICD Conference 2019 - Scheduie-at-a-Glance

—— — 019 ——
D NMATHONAL CONFENENCE & FELLOWSHP AWARDS GALA

~— JuUNL 338 3019 TORONED

Page 1 of4

Schedule-at-a-Glance
Pre-Conference
Conference

Sesslon Descriptions

Fellowship Awards Gala

WEDNESDAY, JUNE 5TH, 2019

11:30 AM - 2:00 PM

ICD.D Luncheon

Open to ICD.D designation holders only.
Sponsored by:

5:00 PM - 8:00 PM
Welcome Raception

THURSDAY, JUNE 6TH, 2019

7:00 AM - 8:30 AM
Registration & Breakfast

SO QNP N PRS- N -, ISR . PR o IS

Register

One King West Hotel

Deloitte Office
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ICD Conference 2019 - Schedule-at-a-Glance Page 2 of 4

MTCC, Constitution Hall

8:30 AM - B:45 AM
Welcome Remarks

Constitution Hali

B:45 AM - 10:00 AM
The New Board Landscape - Canadian Competitiveness in a Time of Shift;ng Trade and
Geopolitics

Sponsored by:

Constitution Hall

10:00 AM - 10:30 AM
Networking Break

Constitution Hall

10:30 AM - 11:45 AM
Board Oversight of Strategy During Uncertain Times

Sponsored by:

Sty
gl

ke o

Constitution Hall

11:45 AM - 1:00 PM
Luncheon Keynote Address
The New Washington: What Canadian Leaders Need to Know

Constitution Hall

1:00 PM - 2:00 PM

BIRECTORIENS Breakout Session 1
How Technology is Driving and Changing the Director's Role

iirﬂﬂfﬂ!is
[

TBD

000133
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ICD Conference 2019 - Schedule-at-a-Glance Page 3 of 4

1:00 PM - 2:00 PM

BIRBCYRLENS Breakout Session 2

Board-Stakeholder Engagement In the Era of the Actlvist Agenda
Sponsored by:

TBD

2:00 PM - 2:30 PM
Networking Break

Constitution Hail

230 PM - 3:45PM
The Dynamics of Good Board-Management Relationships

Sponsored by:
FT T
]

i PR
: i

Constitution Hall

3:45 PM - 4:30 PM
pRecTORtENe Closing Session

Constitution Hall

5:30 PM - 7:00 PM
Pre-Gala Cocktall Reception

Sponsored by:

Coenstitution Hall

7:00 PM - 9:00 PM
Fellowship Awards Gala

Constitution Hall

9:00 PM - 10:00 PM
Post-Gala Cocktail Reception

Constltution Hall

000134
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ICD Conference 2019 - Schedule-at-a-Glance Page 4 of 4

@ Agenda > Schedule-at-a-Glance

Language :| Engilsh ~ l

2701 - 250 Yonge Street.
Toronto, ON, Canada M5B 2L7

000135
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Do Ontario

¥en pes

Tas o429 Zimons@mint-cox

Postal Code

iy

N/

Gala Guert Name Dietary Restrictions

ICD.D & DEP ALUMNI RATES
ICD.D Lumcheon ~ Individual Ticket
Conference — Individual Ticket
Gala - Individual Ticket

ICD MEMBER RATES

Conference - Individual Ticket
Conference — Group Rate (10 tickets)
Gala = Individual Ticket

Gela — Purchnsed Table (10 seats)*

ICO NON-MEMBER RATES

Conference — Individual Ticlut™ noer
Conference — Group Rate {10 tickets) 48,775
Gala - Individual Ticket 87
Gala - Purchased Table {10 seats) S4F
*Reserved saating and brandiad table signage

*individual Conferance rtes for non-members include u one-yssr membership (valve $395)

ADDy 139, HST
TOTAL AMOUNT puE
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HospExpendAppmvﬂTplate_ﬁ {0 - EAHCE12208 Page 1 of 6

 £9%%  Hospitality, Conference, Event: and .,
< w Group Travel Expenditure App s~gy g EAHcE2208

Form version : 2.0.0.734 St bDrak

In accordance with the RCM Corporate Travel, Hospitality, Conference and Event Pollcy # 51, section 2, 3 ang 4, all
hospltality, conference and event expenditures must be pre-approved, regardiess of whetfyer ¢ravel ks required or not, This
form must be completed in its entirety and submitted to the appropriate authorities for review and approval before any
such expenditures can be made. The original completed and properiy signed form s to be Forwarded to Finance.

e,

PARY A - Hospitaiity, Conference, Event, Group Travel Overy:;; aw

L Requestor Name
Debby Simans
2. Name of Hospitallty, Conference, Event or Assignment 3, Location
2019 ICD National Conference Toronta, Ontario
4, Start/End Date * 5. Cost Centre *
6/4/2018 6/7/2019 121 - Board Expenses

6. Description of Hospitality, Conference, Event or Assignment *
2019 iCD (Institute of Corporste Directors) National Conference being held In Toronto, Ontaroonse g June 2012

7. Objecdve to be Accompiished
Training and development for Board members

8a. Is there a Conference/block sccommeodztion becking? *

Oves @ no
8b. llﬁeammdathnmmminmdﬂnﬂmmvm Umits?

© ves Ono

iustification of Above City Retes - (inciusie City limit and above room rate]
ssawnwmmnmmhmwmu.mmumnum

9. Other Comxments
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HospExpendApproval Template v3.0 - EAHCE]2208

Hospitality; Conference, Event: 2nd HCEEA S :

w Group Travel Expenditure Appr=.gyg]  EAHCEL2208

e e

Page3 of 6

PART B - RCM Attendees & Retionnle

RCM Attendee Namn * Title * lllﬂomlefnrl’a"ﬂﬂnm‘
Deborah Trudeau Board Member Treining and developmer~ <=
Sandip Lafli’ Board Member Training and developmer +

ToC = | ROM Attendees: 2

PARY C - RCM Hosted Guests (where applicable)

R~

Number of

Guest or Company Name Guestis) Nature of Business: Relationship with RCM

Total ¥t umber of Guests: 0

5L, !:ms Hospitality, Conference, Event gng

HCEEA # :
Group Travel Expenditure Appreyy; |  EAMcE12208
PART D - Hospitality Calculator .
Country/Region ' ' Currericy Exchanga Rate
(CANDA.com)
Canada - (Except NWT, NVT, Yuken) CAD 5.0600
is Alcohol being served? * Isemmhmmtbalngmqm.
Oves ©no CvYes @no
will hummummmupmuw-m Wt hosplulltv_bemnded At the residance of a RO
orwaperionlmmplnvlnganmpmupmﬂ emplammmumbernfﬂmamdwm?,,
OYes ®no Oves @no

Pisase Indicate if your food and beverage costs excead the MEXITMLUIM CoSt per PErton 25 Py s,
Travel, Hospitality, Confarence & Event Pollcy #51 Cost Matrix In the

O Yes (please add rationste) © No

Standard M aimum
Ratn ) CAD
Hosphtality {Pr) No.of Seandard  No.of Maximuny  Equbvalent
Hospltsllty Cost (PP) Hesphally, Cest (PP) {Total)
Breaidfast {Treesury Board Rate * 1.5) 20.50 30.75 46,13 0.00
Lunch (Treasury Board Rate * 2) 20.10 40,20

60.30 0.00
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Dinner (Treasury Board Rate *1.75) 50.65 $8.64 132.96 0.00
Reception (Treasury Board Rate *2) 20.50 4100 61.50 0.00
Refreshments (Treasury Board Rate *0.5) 20.50 10.25 15.38 0.00
Note:

= The Standard Cost Per Person shall apply to both Intems! and Externel Hospitaliec--, .
* The Maximum Cost Per Ferson siwit only apply to External Hospitefity,
¢ The Standard Cost and Maximum Cost 2ra inclusive of taxes and gratuities,
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u Hospitality, Conference, Event _and
il '%.._:f! Group Travel Expenditure Appi- «qyg|

Part E - Suramary of Estimated Costs

Page 50f 6

HCEEA#:
EAHCE12208

Air Fare

Ground Transportation

Other Travel

Accomodation

Per Diem and Incidentals
Hospitality (Total from part D)
Conference Fees

Meeting Room Rental

Booth Rental

Shipping

Audio Visual Equipment Rental
Other Professional Services Fees
Other Expense

Expense

e

Estimated Contingency =
Estimated Grand Total

Hospitality, Conference, Event gnd
Group Travel Expenditure Approyal

&

Part F - Comments and Attachmengs

Estimated Total Cosi
of Exponces
(Canadian Dollurs)

3,600.00
340.00
125.00

3,198.00
423.00

C.00

3,836.35

HCEEA®:
EAHCE12208

S

Comments
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B Nofile sttached

Part G - Approwvsl

Chelr of the Board of Directors Approvai Reguired:
» Costs associgted with an event exceed $50,000 {CAD).

President and CEO approvai requited if any of the following com s are present:
* ot o e 00 e B oY e b
or more RCM am and/or mem pa -
« out of own assignment or function. "8 In the event, conference,

CFO approva! required:
* Total event costs exceed $30,000 but are $25,000 or less {CAD); or
® Tmlhoaphlwmamdwlﬂuneventmdssmtm);w
= Aleohollc beverages will be provided; or
° Food and beverages costs exceed the Maximum Cost Per Person; or
* Entertainment wil be provided; or
° Mhoremhmmwlbepmuedwaspomoerpemnlmm; .
* Hospltalty pald by the RCM wil be extended st the residance of s RO employeess gy meamie of or oo "
Directors

e N
e,

VP approval required: )
* Totzl event sost 510,000 or less (CAD); or
* Total hospltaiity costs associated with an event exceed $1.500 but are $5,000 or loga g (CAD); or
¢ Cost not exceed Mexhmum Cost Per Person; ar
* 3 or# RCM employees will be participating In the event, conference, out of own x. ‘Ssignment or function,

Director approval required:
* Total hospitality costs up to $1,500 {CAD); or
* Cost not exceed Standard Cost Per Parson; or _
' mmrgu..nznmamphyesmbeparddpnﬁngmﬂnmumsag of own assignment or

function.
Hospitality, Conferéma, Event 2nd Group Travel Grand Tﬂtﬁ-l : $11,895.99
Uheishne Lisk 2 e B0
i lierozs. S pomsd . s

authorfty (PRINT NAME) i

ol Homiag
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me —— -
E MATESGAL COWSEIERNTE B FEL TP adA T, AL

e —————

e O L G813 Bdiette —

o —

Schedule-at-a-Glance
Pre-Conference
Conference

Session Descriptions

Fellowship Awards Gala

Register

WEDNESDAY, JUNE 5TH, 2019

11:30 AM - 2:00 PM

ICD.D Luncheon

Open to ICD.D designation hoiders only.
Sporsored by:

One King West Hotel

5:00 PM - 8:00 PM
‘Weicome Recepdon

Sponsored by.
.-'E :

sk asansebee s

Daloltte Office

THURSDAY, JUNE 6TH, 2019

7:00 AM - 8:30 AM
Registration & Breakfast
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MTCC, Constitution Hall

8:30 AM ~ 8:45 AM
Welcome Remarks

Constitution Hall

B:45 AM - 1D:00 AM
The New Board Landscape - Canadian Competitiveness in a Time of Shif-ﬁng Trade and

Geopolitics
Sponsvred by:

Constitution Hal!

10:00 AM - 10:30 AM
Networking Break

Constitution Hall

10:30 AM - 11:45 AM
Board Oversight of Strategy During Uncertain Times

Sponsored by:
Y ChA .
o < L,,:_.-,;._‘ -

Constitution Haj)

11:45 AM - 1:00 PM
Luncheon Keynote Address
The New Washington: What Canadian Leaders Need to Know

Constitution Haii

1:00 PM.- 2:00 PM

SIERCTIRIENS Breakout Session 1
How Technology is Driving and Changing the Director's Role

TBD
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1:00 PM - 2:00 PM

Bimper.- 81882 Breakout Session 2

Board-Stakehoider Engagement in the Erq of the Activist Agenda
Sponsored by:

OSLER

TRD
i
2:00 PM - 2:30 PM
Networking Break
Constitution Hall
2:30 PM - 345 PM
The Dynaimics of Good Board-Management Relationships
Constitution Hall
3:45 PM - 4:30 PM
DIRBCTORLENS Closing Session
Constitution Hall
5:30 PM - 7:00 PM
Pre-Gala Cocktail Reception
Sponsored by.
4% | e
Constitution Hall
7:00 PM - 9:00 PM
Fellowshlp Awards Gala
Constitution Ha}|

9:00 PM - 10:00 PM
Post-Gala Cocktall Reception

Constitution Haj
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i e B E iy e

9 Agenda > Schedule-st-a-Glance

Language <! English =

2701 - 250 Yonge Street
Toronto, ON, Canada M5B 2L7
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Simons, Deborah

From: Vivisr, Mélanle

Sent: Thursdey, Apri 11, 2010 2:23 AM

oo gnﬁlawas OfAhNét homyLIst Christine; Carrese, Biaglo; Rowitl

Ce: ser, Andres; ne; =

Subject: Delegation noficelAvis g déiégation de ouvoirs - Ancrea I ngn, i Thellend, Talla
VERSICN FRANGAISE CLAPRES

Delegation Notlce

Please be advised that Andrea Kniewasser, Director, Regulatory Affairs (Compliance) v.il be absent from the Mint on

April 12 and 15, 2019.
During that time, Blaglo Carrese, Senior Program Manager, Compliance, will have full & uthority to act on her behalf.

l.a présente est pour vous aviser qu’Andrea Knlewasser, Directrice, Affaires réglement ajpeg (Canformité) sera absente
de la Monnale les 12 et 15 avrll 2018.
Pendant cette période, Blagio Carrese, Chef principal de programme, Conformité, aura: - tout pouvoir d’agir en son nom.

Original signed by/Original signé par

Simon Kamel
Vice President, General Counsel and Corporate Secretary/Vice-président, avocat génér .z et secrétaire de fa Société

MELANIE VIVIER
ADJOINTE ADMINISTRATIVE, SECRETARIAT DE LA SCCIETE, AFFAIRES REGLEMENTAIRES
ADMINISTRATIVE ASSISTANT, CORPORATE SECRETARIAT, REGULATORY AFFAIRS

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWAON KiA 0GR

T: 613-854-5767

vivier@®mint.cs | vivier@monnale.ca
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435-*"‘ ” Reyal Canadian Mint / Monnaie royale canadienne

& E u.“g 320 Sussex Drive
OTTAWA, ON
%&g"j K1A 0GS s19(1)
Canada
ELECTRONIC FUNDS TRANSFER
DEBORAH TRUDEAU : :L’:::phone 613-993-3500
Date 09/05/2019
Vender account I
Date of payment 10/05/2019
Reference No. PV143787
Fax
E-mail simons@mint.ca
Invoice Invoice Invoice Amount in Cash Payment Remarks
date currency transaction discount amount
currency
TABODB2747 06/05/2019 CAD 1,548.10 0.00 1,548.10 THEMIS # 2961 EAHCE12208 ICD
CONFERENCE FEE FOR JUNE 2019
CAD 1,548.10

Disclaimer: Funds will be transferred to your account within the next 48 hours,
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e Pt Travel Expense Form 2019 OTI #:
T i,,',;{; TA #:| TABOD82747
_ EAHCE #| EAHCE12208
Claimant Deborah Trudeau | Cost estimate pw-gvided on TA $5,960.00
Cost Centre 121 Legal Services (Board) ! Hospitality estimate pm-gvided on TA
D»eparture Date 4-Tyn-19
Travel Location and Reason Return Date 7-hun-19
(attach supporting documents): THEMIS # (< ang Board claims onty) 2961
BI19-016 Currency Conv-ersion Table
To attend the 2019 KCD National Conference 1 Unit of is Worth of
Montreal/Toronto/Montreal USDh CAD
CAD
*CONFERENCE REGISTRATION FEE CAD
_ CAD
Total Travel Expenses (inclusive of fares) 1,548.10
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE § AMIOUNT) |
Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT )
Currency Advanced Returned Outstanding FX to CAD | CAD Equivalent
0.30 | 1.00000 0.00
Amount Owing to: Employee 1,548. 19 RCM 0.00
Expense Coding
Account Cost Center ( Select One from drop dowm box ) In Canadian §
HST - Registration # 10793 5058 RT0001 L e 178.10
740200 - Meals (domestic) e 0.00
741200 - Meals (foreign) - _ I - 0.00
740100 - Hospitality (domestic) — ) I % I 0.60
741100 - Hospitality (foreign) - 0.00
740010 - Airfare (domestic) B > .00
741010 - Airfare (foreign) e e p— = 0.00
740020 - Rail fare {domestic) ~ 0.60
741020 - Rail fare (foreign) hg 0.00
740500 - Taxi fare (domestic) v 1 0.00
741500 - Taxi fare (foreign) ¥ 0.00
740700 - Personal car mileage {domestic) . 0.00
741700 - Personal car mileage (foreign) = 0.00
740030 - Car rental (domestic) i~ .00
741030 - Car rental (foreign) v 0.00
1740800 - Parking (domestic) & 0.00
741099 - Other transportation (foreign) A 0.60
740400 - Accommodations (domestic) o . - B 0.00
741400 - Accommodations (foreign) - 0.00
740900 - Incidentals (domestic) ] o ———_ 0.00
741900 - Incidentals (foreign) . o . 0.00
740000 - Baggage & Travel (domestic) » 0.00
741000 - Baggage & Travel (foreign) e . e 0.00
T 740300 Conference Fees |121 Legal Services (Board) vl 1,370.00
» ) 0.00
A 0.00
[ 0.00
154200 - Prepaid Fares 0.00
Out of Balance - Discrepancy in Expenses Coded 0.00
FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actug| expense ¢laim ($4,411.90)
Variance % -74%
{Favorable)/Unfavorable Variance: Estimate on Hospitality versus actug] exp;znse claim $0.00
Hospitality Variance % H#DTV/A)!
000148
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"IMPORTANT - Travel expense clsims must ke | and ly with the Corp Travel, Haspleality, Conference 8 T3 vent Pollcy W51, (as applicable) and
approved in accordance with the Dalegation of Authority Policy 821, Approver must have Delegation Autharity at the time o = igning. Alltravel ptans tmust be pra-
authorized using the Authuority to Travel and Advance form.

As the Traveller, se indicate If this clalm contains any exceptions requiring approval per the Corporate Travel, Haspltas iity, Conference & Event Policy #51.
Yes 00 No K you Indicated "Yes”, please check which exteption(s) were not pre-approved and require approval:

CEQ APPROVAL REQUIRED: {Please intial)
O  Travel—Exceptions to Corporate Travel, Hospitality, Conference & Event Pollcy #51 (Annex 2B)

CFO or CEO APPROVAL REQUIRED:; {Please inftial)
O Hosplhaltty — Exceptions to Hospizality Policy #51 (Annex 28)
O Hospitality — No pre-approval obtained for the following:
Hospltality — External or intemnal hospitality exceading Maximuim Cost Per Person (Annax 2B)
Hospitality — External or Internal hospitelity costs exceeding $5,000 {Annex 28 and 44.1)
Hospitallty — Alcoholic beverages provided {Policy Section 44.1)
Hospitality — Food & beverage cost exceeded Maximum Cost Per Person [Policy Section 44.1)
Hospitality - Entertalnment provided (Policy Sectlon 44,1}
Huspitality — Hospitality or entertainment provided to spouse or person accompanying an event partl.- Tpant (Policy Section 44.1)
Hosphslity — Hospltality paid by the RCM taking place at the resid of an RCM employee, Board m.amber or other private residence
{Palicy Sections 44.1and 46.4) '
Hospitality — Spedal forms of hospitality (Annex 2B)
Hospitality — No pre-approval prior 1o expenditure (Section 44.7)

00 OoOoooooo

VP APPROVAL REQUIRED {CEQ APPROVAL IF TRAVELLER IS A VP): (Please initial)

Travel - Combining personal and business travel {Policy Section 14.3)

Travel - Airfare - Higher level than permitted by policy {Policy Section 20.6}

Travel - Privately owned vehicles - Kllometer allowsance In of the equivalent lowest practical commerclal carrier fare {Policy Section 22.1)
Travel - Hotel - Rate in excess of specified or published City Rate Limits (Policy Section 25.2 and 25.3)

Travel - Car trave! — Leased Vehldes [Policy Section 23.1)

Travel — Expense received over 30 days (Policy Section 33.1)

Hospitalty - Extemnal or internal hospitality up te $1,500 but less than $5,000 and withio Maximum Cost Per Pers = (Annex 28}

Hospitality - Food & beverage cost not exceeding Maximum Cost Per Person [Policy Section 44, 1) E

nooaoooaoo

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: {Please initial}

Travel — Airfare - upgrade to a fare class higher than the Standard Allowable Alrfare Class permitted by policy, at np additional cost to RCM (Folicy
section 20.6}

Trave! — Car rental - upgrade to a larger vehicle than the Intermediate/Standard size permitted by policy, at no aciditional cost to RCM (Policy section
23.3)

Travel Car rental — upgrade toa larger vehicle than the Intermediate/Standard size to accommodate 3 or more employees (Policy section 233)
Travel— Missing original ttemized receipts. Explanation provided [Policy section 33.2)

Travel — Hotel — upgrade to a level higher than the Standard Guest Room permitted by policy, at no additional co <1 10 RO {Poficy sectian 25.1)
Travel ~ Hotel - rate in excess of Ottawa {$200), Winnipag ($155), Toronto ($200), Montreal {$150), Vancouver 3200}, and Calgary [$180), Las Vegss
{5145), or published City Rate Umit. VP pre-approval not obtained. Justiilcation provided (Poticy section 25.2)

Missing original itemized receipts. Explanation provided (Policy section 26.2)

Other exceptions {traveller has listed and explained on a separate document)

Hospitality - External or interal hospitality up 1o $1,500 and within Standard Cost Per Person {Annex 2B)

aoono gooo o

By signing below, the Troveller confirms thot this expense clalm contains only eligible aliowances ond legitimate and actunl eXpens = incurred in accordonce with the
Corporate Travel, Hospitality, Conference & Event Policy #51 {es oppHcable}, that o required supporting documentation is contained in this expense doim, that the
above noted are lete and e, and thut the clalm hos been completed in accordance with these policies,

8 Approved by Travellor’s Director with signing authority
(PRINT NAME} .

Signature of Traveller's Dirgctar

e e R R R S e e,

The Traveiler’s Manager confi at she/he has reviewed this expense cloim Incuding oil the supporting documentation, that the expenses cloimed appear
reasorable, exceptions as noted above are approved (os required), and the claim has been completed in occordance with the Corporate Travel, Hospitality, Conference
& Event Policy 852 {os applicable). Please note, if exceptions have been pre-upproved prior to travel, the Travel's Director con pracesd iy slgniny the expense cioim. By
signing below, the VP or CEQ confirms that shefhe has reviewed the exceptions as noted above requirning her/his approvol and herety oronts it,

" 4 Approved by VP (as required} S.Raviewed by CFO {CEO claims; Board clalms; dalms i by CEO & Bresident/Chalr of BOD/Chair of
{PRINT NAME) i for priorto CEQ approval; othar as required) ¥

Signature of VP

PO U U S e— B

Uk ¢

e --000149
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Page 2

Canada - (Except NWT, NVT, Yukon)

Total Amount
{incl. HST/GET)

Actual
HST/GST

Cale
HST/GST

RCM Paid Fares (Air-Domestic)
RCM Paid Fares (Rail-Domestic)
RCM Paid Fares (Air-Foreign)

RCM Paid Fares (Rail-Foreign)
Employee Paid Fares (Air - Domestic)
Employee Paid Fares (Air- Foreign)
Employee Paid Fares (Rail- Domestic)
Employee Paid Fares (Rail - Foreign)
Hotel Accommodations (Domestic)
Hotel Accommodations (Foreign)
Taxis {Domestic)
Taxis (Foreign)

Mileage ($0.55km) |

Business Telephone
Parking

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personal Accommodations
Hospitality

Baggage (Domestic)
Baggage (Foreign)

Others (code mannally)

Conference fee 740300

1,548.10

178.10

Others (total}

1,548.10

178.10

Total Expenses

1,548.10

178.10

Per Diem Couniry

Meal allowance rates

Canada

No. of meal
allowances

Total CAD
allowance

Calculated
GST/HST

USA - (Ex <ept Alaska)

USD
Expens=g

Actual Credit Card
CAD Exp.

Total CAD
Equivalent

USA

No. of meg)
allowances

Breakfasts

$20.50

 Total USD
allowance

Total CAD
Equivalent

$20.50

Lunches

$20.10

$20.10

Dinners
Total Meals
Incidentals

$50.65

$17.30

$50.65

$17.30

Total Expenses

Note - Fleasc use the meal allowance calculator tab to determine the exact No

Grand Total CAD Expenses
Grand Total HST/GST

Notes for Expenses

. of meal allowances and incidentals

1,548.10

178.10

$1,548.10).

Grand Total USD Expenses

I

Conference registration fee was lower than expected due to the fact that the early registration deadline was extended (anticipated cost $1,909.70; actual cost
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s.19(1)

Simons, ngorah

From: Phyllis Clark <

Sent: Friday, May 03, 2012 2:51 PM

To: Simons, Deborah

Subject: Re: Seeking approval - travel expense claim - TABOD82747 - Deborah Trudeay - B19-016
Agreed

Phyllis

Phoce: I ;.

CONFIDENTIALITY WARNING

This communication is intended for the use of the reciplent to which it Is addressed, and may contain confi dential, personal, and/or privileged
information. Contact me immediately if you are not the intended recipient of this communication, and do -yt copy, distribute, or take action
relying on It. Any communication received in error, or subsequent reply, should be deleted or destroyed.

On Fri, May 3, 2019 at 11:44 AM Simons, Deborah <simons@mint.ca> wrote:

Dear Phyllis,

Attached is a travel expense claim for approval. This claim represents Deborah’s registration fee for the
upcoming 2019 ICD National Conference (airfare not yet available). The conference registration fee was lower
than expected due to the fact that the early registration deadline was extended. I Jaave included all of the
supporting documentation. If you approve via e-mail, I will add a notation to your signature line and will attach
a copy of your e-mail to the claim.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT

COORDONNATRICE, SECRETARIAT DE LA SOCIETE

G Rl

320 SUSSEX DRIVE | 320, PROM. SUSSEX

OTTAWA ON K1A 0G8
000151



Institute of Corporate Directors

institut des administrateurs de sociétés

2701-250 Yonge Street
Toronto, ON M5B 2L7

Soid
To:

Ms Deborah Shannon Trudeau

RECEIPT

invoice No. -

?h_ip Ms Deborah Sha~ —on Trudeau

s.19(1)

Purchase QOrder No. Order Date - Order Number Terms Invoice Date
411212019 ] Upn Receipt 411212019
Qty Description Unit Price Extended
Price
2019 ICD National Conference & Feliowship Awards Gala
6/5/2019 - 6/6/2019
Toronto, ON
1 2019ICDCG/GALA 375.00 37
Fellowship Awards & Gala 5.00
1| 20191CDCG/ICDNC 995.00 9g:
National Conference 500
paid by: [N SS—
GST/HST: 178.10 Total PST/QST: 0.00
Line Item Total Other Tax Subtotal Amount Received Amount Dye
1,370.00 178.10 1,548.10 1,548.10 0.00

GST Remittance Number: 12179 8201
QST Remittance Number: 1204855478

M
PE1A
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TA-Hosp_FormTemplate - TABODS82747 Page 1 of 9

f‘| U

‘ f“%‘"& Travel A.uth?rity and Advance / e
Vs %m{‘ Autorisation de voyager e% N" d'autorlsation

d'avance de fonds ESRORe

. Status / Statut Draft

This form must be completed and have the required approvals and authorizations prior to any travel arrangements being
made. Travel must be authorized and approved in accordance with the Delegation of Auth ority Policy #41. Once
completed and authorized, this form must immediately be sent to the RCM Finance department, prior to the start of
travel.

Avant d’entreprendre les préparatifs de voyage, vous devez remplir ce formulaire et obten it Jeg approbations et
autorisations requises, conformément a la politique n"41 — Délégation des pouvoirs. Vous devez ensuite remetire Je
formulaire ddment rempli et approuvé 4 la section des Finances de la MRC, et ce, avant le ggbut dy voyage.

PART A - Information / PARTIE A - Information

@ Travel Authority and Advance / Autorisation de voyager et d'avance de fonds
O Blanket Travel Authority / Autorisation générale de voyager

1. Name of Traveler / Nom du voyageur * 2. Cost Centre / Centre de ¢ o> s *
Deborah Trudeau 121 - Board Expenses

3.(a) Please provide detailecy explanation /

3. Travel Category / Catégorie de voyage * Veuillez fournir une explication détailiée =

Other Attend the 2019 ICD Nationai Conference.

4.(a) If “other”, please provicie detailed explanation /
Si « autre », veulllez fournir g ne explication détaillée

4. Traveler Type / Type de voyageur *
Board of Director
5. Purpose of Travel / Objet du voyage * 5.(a) Purpose of Travel / Objet 4y voyage

Attend conference (eg. convention, seminar relatedtoa  Attend the 2019 ICD National Conference.
professional discipline) organized by 3rd party

6. Number of Travelers / Nombre de voyageurs * 6.(a) Rationale / Justification

02 Sandip Lalli also attending.

7. Rationale for not selecting virtual presence or other remote meeting solutions /

Raison pour laquelle la présence virtueile ou une autre solution de réunion & distance n’a pu &tre appliquée *

Attend Conference/Event/T r_aining[ Participation & une conférence/un événement/un formation

000153
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TA-Hosp_FormTemplate - TABOD82747 Page 2 of 9

¥

n Travel Authority and Advance
ﬁ“"ﬁi Y /

TA#/

Ay
" % “; , Autorisation de voyager et N* d'autorisation
bagid d'avance de fonds TARODB2747

Status / Stats:¢ . Drafit
8. Comments/information to support request / Commentaires/information pour appuyer la demande

Hotel above city rate iimit but within RCM policy for Board members.

Accommodation selected is connected to the convention venue,

Estimate for airfare covers booking at short notice (if required) which is usually priced higlh or.
EAHCE12208

PART B - Travel Itinerary and Estimated Cost / PARTIE B - itinéraire et coit esthimnatif
{Please remember to include travel costs in your estimate e.g. taxis/rafl/pari ! n g/
N’oubliez pas d’inclure vos frais de voyage dans votre estimation, p. ex., taxi/trainlstat;onnement)

Start and End From and To Mode of
Dates / Destinations / Transportation / Rationale / Estlrnate:j
Dates de Lieux de départ et Mode :e transport Justification Cost‘/ Colit  Contingency
début et de fin d’arrivée P estimatif
6/4/2019 Montreal/Toronto Air / Avion :iretct/ . 1,400.00 280.00
Toronto/Montreal oute/economica
6/7/2019 and/or efficient /
Itinéraire
direct/Option
économique/Option
rentable
6/4/2019 Montreai/Toronto Taxi / Taxi girect/ al 200.00 40.00
Toronto/Montreal "Route/economica
6/7/2019 / and/or efficient /
{tinéraire
direct/Option
économique/Option

rentable

Parking / Stationne

Are you combining personal with business travel? / Combinez-vous un voyage personnel gyac un vovage &’ affalres?

OvYes/oui ®nNo/Non

Did you select the lowest availzable alrfare as permitted

by the travel policy? / Avez-vous cholsi le tarif adrien le If “no", please Provide rationale /
moins élevé, comme le prévoit la politique sur les 51 « non », veulliez foumnir yne justification
voyages?

O] Yes / Oui O No / Nen

If "No", please specify why? / Si « non », veuillez préciser pourquoi?
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TA-Hosp_FormTemplate - TABOD82747 Page 3 of 9
N'&f  Estimate
Accommodation Hotel Name -
Nights
Type Nom de Rationale / Justification R:::ﬁ, NE"’ /  dcost/ Contingency
Type d’hébergement I'hétel de Codt
nuits estimatif

Hotel (not listed in Intercontinent Above City Rate Limit - 533.00 3 1,599.00 319.80
the Treasury al Toronto Better Proximity / Les frais
Board/PWGSC Centre - dépassent les limites de
Directory) / Hobtel tarifs d’hébergement -
{non affiché dans le meilleure proximité
répertoire au Conseil
du Trésor/de TPSGC)

. Exchange Rate /

Country/Region Currency / Devise Taux de change
Pays/Région (OANDA.com)
Canada - (Except NWT, NVT, Yukon) CAD 1,0000
Country/Re gjon
Pays/Région.
Per Diem Rate
Taux quotidien No. of Meals Total Per Diem Total CAD
’ Indemnité Equivalent

Nbre de repas quotidienne totale

Equivalent total en
dollars canadiens

Brealdfast / Petit déjeuner 20.50 2 41 .00 41.00
Lunch / Déjeuner 20.10 0 0.00 0.00
Dinner / Diner 50.65 2 101 .39 101.30
Total Meal Estimated / Coiit total estimatif des rep a5 . 142.30
Incldentals / Frais accessolres 17.30 4 69_20 69.20
Other (Specify) Estimated Cost C:D-Equlvalent
Autre (précisez) Coilt estimatif quivalent en
dollars canadiens
2019 ICD National Conference registration 1,909.70
Total Accommodation and Trip Cost / Colt total de hébergement et du voyage ; 1,599.00
Total Estimated Meals and Incidentals / Coiit total estimatif des repas et des frais 2CCessojras : 2,121.20
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Travel Authority and Advanc e / .y
Autorisation de vovager e#r N" d'autorisation
d'avance de fonds TARoDs747
Status / Statut - Draft

PART C - Hospltality Calculator / PARTIE C - Calculateur des frals e o ocueit

—

Is hospitality being offered? / L'hospitalité est-eile offerte? *

O Yes/oui © No/Non

e

e —— .

.

e

Country/Region Currency / Devise Exchange Rate /
Pays/Région* Taux de change *
{OANDA.com)
1.0000
Standard / Maaximum / CAD
Rate/ Coiit standard Colt maximum Equivalent
Hospitality / Frais d*accueil Taux (Total} /
{PP) No./ *P) No./ Equivalent en
Nombre Nombre (PP} doflars
canadiens
Breakfast (Treasury Board Rate *1.5) /
Petit déjeuner (taux du Conseil du Trésor 0.c0 0.00 0.00
*1,5)
Lunch (Treasurv Board Rate *2) / 0.00
Déjeuner (taux du Conseil du Trésor *2) - 0.00 0.00
Dinner {Treasury Board Rate *1.75) / 0.00
Diner (taux dis Conseil du Trésor *1,75) ‘ 0.00 0.00
Reception (Treasury Board Rate *2) / 0.00
Réception (taux du Conseil du Trésor *2) ’ 0.c0 0.00
Refreshments (Treasury Board Rate
*0.5)/ 0.00
Rafrafchissements (taux du Consell du ) 0.00 0.00
Trésor *0,5)
Total Meals / Colt total des repas : 0.00
CAD Equivalent (Total) /
Equivalent en doliars
Other Hospitality Expenses / Autres frals d’accueil Amount / Montant canadiens
- — 0.00
Jotal Other Hospitality Expenses / Total — Autres frais d'accugij " 0.00
Note:

¢ The Standard Cost Per Person shall apply to both internal and Externai Hospitality,

¢ The Maximum Cost Per Person shall only apply to External Hospltality.
¢ The Standard Cost and Maximum Cost are inclusive of taxes and gratuities.
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Notes :

" © Le colit standard par personne s’applique aux activités d’accuell Internes et ext <=1 nes,
* Le coiit maximum par personne s’appfigue aux activités d’accueil externes seul = rrant.
* Le colit standard et le colit maximum comprennent les taxes et les pourboires.

Hospitality Total / Colt total des »e pas ; 0.00
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TA-Hosp_FormTemplate - TABOD82747 Page 6 of 9

o fm Travel Authority and Advance / e
O E AL Autorisation de voyager et N* d'autorisation
S R d’avance de fonds TABODS2747
Training video / Vidéo de formation Status / Statug: - Draft
SUMMARY / SOMMAIRE o

Total Estimated Travel Trip Cost / Cot total estimatif des frais de déplacement - 1,600.00
Total Estimated Accommodation Trip Cost / Colit total estimatif des frais d’hébergemen ¢ 1, 599.00—
Total Estimated Contingency Trip Cost / Coilt total estimatif des dépenses imprévues 639.80
Total Estimated Meals and Incidentals / Codt total estimatif des repas et des frais ACCESE Qiras 2,121.20
Total Estimated Hospitality / Colit total estimatif des frais d’accueil 0.00
Total Estimated Travel Cost / Cot total estimatif des frais de voyage ) 5,960.00
Amount of advance requiréd (Canadian doklars only) /

Montant de "avance demandée (en dollars canadiens uniquement) 0.00

PART D - Traveller / PARTIE D - Voyageur

The authority form is part of RCM's Travel, Hospitality, Conference and Event Policy #51. By signing this form, you declare having
read and understood RCM's Travel, Hospitality, Conference and Event Policy #51 and agree to its terms and conditions prior to
requesting this authority.

Ce formulaire d’autorisation fait partie de la politique n” 51 de ta MRC sur les voyages, I'accueil, les Conférences et les événements.
Ensignant ce formulaire, vous déclarez avoir lu et compris Ja politique n' 51, et vous en acceptez les modalités avant de soumettre

m!’zﬁe d’aut s%ﬂ pr
MOZHJ/« Thuwdlpitin Ple]) <

Traveller Signature / Signature du voyageur Date / pate

_ PART E - Request for Advance (CAD Funds Only) /
PARTIE E - Demande d'avance de fonds (Fonds en dollars canadiens seulement)

0.00

Amount / Montant Date required / pate requise

PART F - Approval / PARTIE F - Approbation

CEQ APPROVAL REQUIRED:
O Travel - Exceptions to Corporate Travel, Hospitality, Conference & Event Policy #51 {Annex 2B)

CFO or CEO APPROVAL REQUIRED:
[0 Hospitality — Exceptions to Corporate Hospitality #51 {Annex 28)
O3 Hospitality — External or internal hospitality exceeding Maximum Cost Per Person (Anney 2B)
D Hospitality — External or internal hospitality costs exceeding $5,000 {Annex 2B and 44,1}
DOHospitality — Alcoholic beverages provided {Policy Section 44.1)
000158

httne:/fvaritan mint rnflvarral/ Tacnodc /T 6 Mt T aces @armres oomu



TA-Hosp_FormTemplate - TABOD82747 Page 7 of 9

DHospitality — Food & beverage cost exceeded Maximum Cost Per Person {Policy Section =4.1)
CHospitality — Entertainment provided [Policy Section 44.1)

OHospitality — Hospitality or entertainment provided to Spouse OF Person accompanying = » event participant (Folicy
Section 44.1)

OHospitality — Hospitality paid by the RCM taking place at the residence of an RCM empicyee, Board member or other
private residence {Policy Sections 44.1and 46.4)

DHospitality — Special forms of hospitaiity (Annex 2B)

- VP APPROVAL REQUIRED {CEO APPROVAL IF TRAVELLER IS A VP):
OTravel - Combining personal and business travel {Section 14.3}
OTravel - Airfare — Higher level than permitted by policy (Section 20.6)
CiTravel - Privately owned vehicles - Kilometer aliowance in excess of the equivalent iovvest practical commercial carrfer
fare (Section 22.1)
OTravel - Car travel - Leased Vehlcles {Section 23.1)
OTravel - Hotel ~ Rate in excess of specified or published City Rate Limits {Section 25.2 a ™d 25.3)
OHospitaiity - External or internal hospitality up to $5,000 and within Maximum Cost Per = erson {Annex 2B)
OHospitality - Food & beverage cost not exceeding Maximum Cost Per Person (Section 44 _3)

TRAVELLER'S DIRECTOR APPROVAL REQUIRED:

OTravel — Airfare - upgrade to a fare class higher than the Standard Allowable Airfare Class permitted by policy, at no
additional cost to RCM {Policy section 20.6)

DiTravel - Car rental - upgrade to a larger vehicle than the Intermediate/Standard size Permitted by policy, at no additional
cost to RCM (Policy section 23,3)

OTravel — Car rental — upgrade to a larger vehicle than the Intermediate/Standard Size to accommodate 3 or more
employees (Policy section 23.3)

OTravel - Hotel - upgrade to a level higher than the Standard Guest Room permitted kv policy, at no additional cost to
RCM (Policy section 25.1) -

OTravel - Missing originaf itemized receipts. Explanation provided (Policy section 33.2)

DOCther exceptions (traveller has listed and explained on a separate document)

DHospitality - External or internal hospitality up to $1,500 and within Standard Cost Per Person (Annex 2B)

APPROBATION DU PRESIDENT REQUISE :

ClVoyages — Exceptions & la Politique sur les voyages, l'accuell, les conférences et [gg événements (politique n° 51)
(annexe 2B)

APPROBATION DU CFC or PRESIDENT REQUISE :

DVoyages— Exceptions & la Politique sur les voyages, I'accueil, les conférences et les événements {politique n® 51)
(annexe 2B)

DlAccueil - Activités d'accueil externes et internes dépassant le co0t maximum par person he (annexe 2B}
DAccuell - Activités d’accueil externes et internes de plus de 5 000 $ (annexe 2B et article 44.1)
DOlAccueil — Boissons alcoolisées servies (article 44:1)

DAccueil - Cot des aliments et des boissons dépassant le colt maximum par personne (article 44.1)
DAccuefl - Activités de divertissement offertes {article 44.1)

DlAccueil - Activités d’accueil ou de divertissement offertes & un conjoint ou & une Personne qui accompagne un
participant (article 44.1)

DlAccueil - Activités d’accuell payées par la MRC se déroulant dans la résidence d’un empioyé de la MRC, d’un membre du
Consell d’administration ou dans une autre résidence privée (articles 44.1 at 46.4)

DAccuell - Formes spéciales d’accueil (annexe 2B)
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TA-Hosp_FormTemplate - TABODS82747 Page 8 of 9

APPROBATION DU VP REQUISE {DU PRESIDENT, SI LE VOYAGEUR EST UN VP) :
OVoyages — Combiner les voyages personnels avec ies voyages d’affaires (article 14.3)
OVoyages ~ Tarif aérlen — Classe de tarlf supérieure & celle autcrisée dans la politique (= i¢igle 20.6)
OVoyages — Voyage en automobile privée — Taux de parcours kilométrique supérieur 2 ; tarif fe moins élevé demandé par
un transporteur commercial {article 22.1)
OVoyages — Voyages en automobile louée (article 23.1)
OVoyages — Hotels— Tarifs d’hébergement dépassant jes limites de tarifs d’hébergemer = 2tablis oy publiés
[JAccueil - Activités d’accueil externes et internes jusqu’a concurrence de 5000 8, dars fes fimites du coiit maximum par
personne (annexe 28}
OAccueil - CoQt des aliments et des boissons ne dépassant pas le colt maximum Par per sonne (article 44.1)

APPROBATION DU DIRECTEUR DU VOYAGEUR REQUISE :
DVoyages — Tarif aérien - Surclassement d’un voyageur dans une classe de tarif sup Srieure 3 la classe de tarif aérien
standard admissible en vertu de la politique, sans frais supplémentaires pour fa MRC {(art i o 20.6)
[IVoyages — Location d’un véhicule — Location d’un véhicule d’une catégorie supérieu e 3 la catégorie intermédiaire ou
standard autorisée par la politique, sans frais supplémentaires pour la MRC (article 23.3}
[Voyages - Location d’un véhicule — Location d’un véhicule d’une catégorie supériey r2 4 la catégorie intermédiaire ou
standard permise pour accueillir trois employés ou plus (article 23.3)
DOVoyages — Hbtels — Réservation d'une chambre d’hétel plus luxueuse que la chambre s <andard autorisée par [a politiGue,
sans frais supplémentaires pour la MRC {article 25.1)

DOVoyages — Absence de regus détalllés originaux. Explication fournie. (article 33.2)
DAutres exceptions {énumérées et justifiées par le voyageur dans un document distinct)

DlAccueil - Activités d’accuell externes ou internes jusqu’a concurrence de 1500 %, dar 5 les limites du cott standard par
personne (annexe 2B)

Approved by Traveller's Director with Signature of Traveller's Director / Date / Date
signing authority {PRINT NAME) / Signature du directeur du voyageur
Approuvé par le directeur du voyageur, qui
posséde le pouvoir de signature approprié g
(Nom en lettres moulées) '

Reviewed by CFO (CEO clalms; Board claims; claims for review prior to CEQ approval; other Date / Date
as required) /
Examiné par le chef de la direction financiére {demandes de remboursement du président
ou du Consell; demandes aux fins d’examen avant 'approbation du président; autre gy
besoin)

Apri2{on

Approv VP/CFOICEOIChair of Board {as required) / Date / Date
Approuvé par le vice-p ent, le président de la Monnale ou le président du Consell {=2u
besoin)

Clatons citac o 22 e g |
W'/M Ueom ﬂl-?y,_d_h e __1.9/04/ //5’ _
' Approved by Chair of BOD/Chair Audit Committee (as required) / Date / Date
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Approuvé par le président du Consell / président du Comité de vérification {au besc}r~ )
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Simons, Deborah

M — T
From: Phyilis Clark <|
Sent: Friday, April 12, 2018 3:01 PM
To: Simons, Deborah
Subject: Re: Seeking approval - TABOD82746 (Sandip Lalli) & TABC» Dg2747 (Debarah Trudeau)
Approved

Sent from my iPhone
On Apr 12, 2019, at 12:59 PM, Simons, Deborah <simons@mint.ca> wrote:
Dear Phyllis,

Attached are Travel Authority forms TABOD82746 (Sandip Lalli) and TABOD827 <17 (Deborah Trudeau) for
approval. These are for Sandip and Deborah to travel to Toronto to attend the 2919 1cp National
Conference, being held on 5 & 6 June 2019. You had already approved these TA, s, however the overall
cost has increased from what was approved due to the fact that registration is Mow considered late and
the fee is slightly higher, and Sandip has advised that she would also like to atte nd the gala, since
Deborah is attending.

If you approve via e-mail, | will add a notation to your signature lines, and will attach a copy of your e-
mail to the TAs.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT )
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

<image003.jpg>

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A GGS8

Tel/Tél. : 613-716-4439

simons@mint.ca | simons@monnaje.ca
mint.ca | monnaie.ca

<TABQD82746 - Lalli - Toronto June 4-7, 2019.pdf>
<TABODS82747 - Trudeau - Toronto June 4-7, 2019.pdf>
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ICD Conference 2019 - Schedule-at-a-Glance Page 1 of 4

-_—
GO AEATIDNAL CONFERCERCE £ FELLEAWWSHIP AWARDS Gala

JUNE B A5 2040, TORONTOD —

Schedule-at-a-Glance
Pre-Conference
Conference

Session Descriptions

Fellowship Awards Gala

Register

WEDNESDAY, JUNE 5TH, 2019

11:30 AM - 2:00 PM

ICD.D Luncheon

Open to ICD.D designation holders only.
Sponsored by:

el gl

One King West Hote|

5:00 PM - 8:00 PM
Welcome Reception

Sponsored by:

7~ Deloitte.

ARTRORCRTHER I

Deloitte Office

THURSDAY, JUNE 6TH, 2619

7:00 AM - 8:30 AM
Registration & Breakfast
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MTCC, Constitution Hall

8:30 AM - 8:45 AM
Welcome Remarks

Constitution Hall

8:45 AM - 10:00 AM
The New Board Landscape - Canadian Competitiveness in a Time of ShiF Ting Trade and
Geopolitics

Sponsored by:

Constitution Hall

10:00 AM - 10:30 AM
Networking Break

Constitution Hall

10:30 AM - 11:45 AM
Board Oversight of Strategy During Uncertain Times

Sponsored by:

Leihs
W ey A
i 33 B, 5

i

Constitution Hall

11:45 AM - 1:00 PM
Luncheon Keynote Address
The New Washington: What Canadian Leaders Need to Know

Constitution Hall

1:00 PM - 2:00 PM

DIRECT RILENS Breakout Session 1
How Technology is Driving and Changing the Director’s Role

Sﬁonsored b;.

T8BD
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1:00 PM - 2:00 PM

DIREEY :RLENS Breakout Session 2

Board-Stakeholder Engagement in the Era of the Activist Agenda
Sponsored by:

OSLER

TBD

2:00 PM - 2:30 PM
Networking Break

Constitution Hall

2:30 PM - 3:45 PM
The Dynamics of Good Board-Management Relationships

Sponsored by:
S N

- i
N g |
ap b ot e Eaooamn, |
P S | 1
oA '-‘/ (e
[ ;

FLCY

Constitution Hall

3145 PM - 4:30 PM
DIRECY O RLENG Closing Session

Constitution Hall

5:30 PM - 7:00 PM
Pre-Gala Cocktail Reception

Sponsored by:
%5 O

Constitution Hall

7:00 PM - 5:00 PM
Fellowship Awards Gala

Constitution Hall

9:00 PM - 10:00 PM
Post-Gala Cocktail Reception

.Constitution Hall
000165
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@ Agenda > Schedule-at-a-Glance

Language:i English }

2701 - 250 Yonge Street
Toronto, ON, Canada M5B 2L7
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REﬁS RATION F

Delcaste N Qfﬁ ifgﬁ{é&qﬂa eb ) 500:/33’ W‘!MW
Mol il T
%y()m Siys50¢ DL '
“Olrype nt1ario Kb 06§
TM% NoAA29 :6:?22;0/75@/14 int-car
elepho )\P / 4/ Mail Address

i

Gala Guest Name Dietary Restrictions

ICD.D & DEP ALUMNI RATES L
ICD.D Luncheon - Individual Tickst "~ $125 ..
Conference — Individuel Ticket L8890 T

Gala - Individual Ticket : © 0 $880 0

ICD MEMBER RATES e

Conference — Individus! Ticket . 5695

Conference — Group Rate {10 tickets) : _'—55,550 Co

Gala — Individual Ticket . $355 Co

Gala - Purchased Table (10 seats) s4'.‘26b- L

ICD NON-MEMBER RATES : 4
Conference — Individual Ticket** '$1.097 i
Conference - Group Rate (10 tickets) 48,776 g

Gala ~ Individual Ticket $377 :

Gala - Purchased Table (10 seats) :_$4,'5'2_4 o

*Ressrved seating and branded tabls signege sB-T()T AL
*tindividuel Conference rates for non-members include a one-yesr membership (value $395) ADDy 13% HST

TOTAL AMOUNT DUE

000167



HospExpendApprovalTemplate v3.0 - EAHCE12208 Page 1 of 6

. £¥%%  Hospitality, Conference, Event and eeeas.
A w Group Travel Expenditure Appi—gya|  FAHcEL2208

Form version : 2.0.0.744 - eatus Draft

In accordance with the RCM Corporate Travel, Hospitality, Conference and Event Polic:y # 51, Section 2, 3 and a, all
hospitality, conference and event expenditures must be pre-approved, regardless of whethy er travel is required or not. This
form must be completed in its entirety and submitted to the appropriate authorities for ®review and approval before any
such expenditures can be made. The original completed and properly signed form is to be Forwarded to Finance.

PART A - Hospitality, Conference, Event, Group Travel Overv: aw

1. Requestor Name
Debby Simons

2. Name of Hospitality, Conference, Event or Assignment * 3. Location *

2018 ICD Nattonal Conference Toronto, Ontario
4, Start/End Date * 5. Cost Centre *
6/4/2019 6/7/2019 121 - Board Expenses

6. Description of Hospitality, Conference, Event or Assignment *

20189 ICD (Institute of Corporate Directors) National Conference being held in Toronto, Ont =rio on 5 & 6 June 2019

7. Objective to be Accomplished #

Training and development for Board r'nembers

8a. Is there a Conference/block accommodation booking? *
Otes © No

8b. Is the accommodation room rate in excess of the Hotel City Rate Limits?*

ves O No

Justification of Above City Rates — {include City limi and above room rate)
$533.(_)0/ night within RCM pelicy for Board members. City rate limit is $200.00.

9. Other Comments
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HospExpendApprovalTemplate_v3.0 - EAHCE12208 Page 2 of 6

Conference/block accommodation was fuiiy booked. Conference registration fee differs few r ICD members and those who
hold ICD.D designations. Sandip Lalli holds an ICD.D designation; Deborah Trudeau does naoy,
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HospExpendApprovalTemplate v3.0 - EAHCE12208 Page 3 of 6

. £¥%%  Hospitality, Conference, Event mnd A
o ’%ﬁ Group Travel Expenditure Appreova|  FAHcEL2208

PART B - RCM Attendees & Rationale

RCM Attendee Name * Title * Rationale fo 5~ Participating *
Deborah Trudeau Board Member Training and development
Sandip Lalli’ Board Member Training and development

Tot= ¥ RO Attendees: 2

PART C - RCM Hosted Guests {where applicabie)

Number of

Guest or Company Name Guest(s)

Nature of Business Relationship with RCM

Total Nt ymber of Guests: 0

5 £, Hospitality, Conference, Event gnd HCEER
.| | kmj Group Travel Expenditure Approva]  EHcei22s

PART D - Hospitality Calculator

Country/Reglon Currency Exchange Rate *
{OANDA.com)

Canada - (Except NWT, NVT, Yukon) CAD 1.0000
Is Alcohol being served? * Is entertainment belng provicieq? *
OYes @no Oves @ no
Wil hospitality or entertainment be provided to a spouse  Will hospitality be extended at the residence of a RCM
or tc a person accompanying an event participant? * employee or member of the B.oard of Directors ? *
O Yes No OYes © No

Please indicate if your food and beverage costs exceed the maximum cost per person as Rer the Cost Matrix in the
Travel, Hospltality, Conference & Event Pollcy #51

O Yes {please add rationale) ® nNo

Standard Maximum

ital Rate | CAD
Hospitality (PP) No.of Standard No.of  Maximum Equivalent
Hospitality Cost{PP) Hospitality cCost (pp) {Total)
Breakfast (Treasury Board Rate * 1.5) 20.50 30.75 46.13 0.00
Lunch {Treasury Board Rate * 2) 20.10 40.20 60.30 0.00
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HospExpendApproval Template v3.0 - EAHCE12208 Page 4 of 6

Dinner (Treasury Board Rate *1.75) 50.65 88.64 132.96 0.00
Reception (Treasury Board Rate *2) 20.50 41.00 61.50 0.00
Refreshments (Treasury Board Rate *0.5) 20.50 10.25 15.38 0.00
Note:

* The Standard Cost Per Persen shall 2pply to both Internal and External Hospitatits,.
= The Maximum Cost Per Person shali oaly apply to External Hospitality.
* The Standard Cost and Maximum Cost are Inclusive of taxes and gratuities.
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HospExpendApprovalTemplate v3.0 - EAHCE12208

Hospitality, Conference, Event and

"%ugg! Group Travel Expenditure Appi-=val

Page 5of 6

HCEEA #:
EAHCE12208

Part E - Summary of Estimated Costs

Estimated Total Cost

Expense

of Expenses
{Canadian Doilars)

Air Fare 3,600.00
Ground Transportation 340.00
Other Travel 115.00
Accomodation 3,198.00
Per Diem and Incidentais 423.00
Hospitality (Total from part D) 0.00
Conference Fees 3,836.35
Meeting Room Rental
Booth Rental
Shipping
Audio Visuai Equipment Rentai
Other Professional Services Fees
Other Expense

Estimated Contingency - 383.64

Estimated Grand Total ; 11,512.35

f’m Hospitality, Conference, Event gnd HCEEA #
4 w Group Travel Expenditure Approyg]  FAHCE12208
Part F - Comments and Attachments T
Comments o
Attachments
000172
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HospExpendApprovalTemplate_v3.0 - EAHCE12208 Page 6 of 6

2 No file attached

Part G - Approval

Chair of the Board of Directors Approval Reguired:
= Costs associated with an event exceed $50,000 {CAD).

President and CEQ approval requlred if any of the following components are present:
° Total Event costs exceed $25,000 but are $50,000 or less (CAD); or
A combined 5 or more RCM employees and/or Board members will be participati g in the event, conference
« out of own asslgnment or function. : ' ’

CFO approval required:
= Total event costs exceed $10,000 but are $25,000 or less (CAD); or
= Total hospitality costs assoclated with an event exceed $5,000 (CAD); or
= Alcoholic beverages will be provided; or
= Food and beverages costs exceed the Maximum Cost Per Person; or
* Entertainment will be provided; or
° Hospitality or entertainment will be provided to a spouse or to a person accompa mying an event participant; or
° Hospitality paid by the RCM will be extended at the residence of a RCM employe. of member of the Board of
Directors

VP approval required: ,
e Total event cost $10,000 or less {CAD); or
= Total hospltality costs associated with an event exceed $1,500 but are $5,000 or [ zgg (CAD); or
¢ Cost not exceed Maximum Cost Per Person; or
° 3 or 4 RCM empiloyees will be participating in the event, conference, out of own a Ssignment or function.

Director approval required:
= Total hospitality costs up to $1,500 (CAD); or
e Cost not exceed Standard Cost Per Person; or
° No more than 2 RCM employees will be participating In the event, conference, ou: of own assignment or
function.

Hospitality, Conference, Event and Group Travel Grand Tota|; $11,895.99
ichne Lisk AN(SFT 00 KEF gl K200

ﬂnd r'e Vo idvoasser B erarose\ 26151

Approved by Manager with signing Manager's Signature Date
authority (PRINT NARIE) 7
(N
(lo b A\WVL/”zOL?
Approved by V.P ‘ﬁvp EO/President or Board Chair (as required) Date
V/
000173

hitrarfraritng mmint nnffenwrel! Togrardic /14 Beint TavmnQariasr aemse L



ICD Conference 2019 - Schedule-at-a-Glance Page 1 of 4

—_— 2 —
12D NATIONAL CONFERENCE B MHiLLOWEHI AWARDS GAala

— JUNES'K 6: J019. TORCMID —

——

Schedule-at-a-Glance
Pre-Conference
Conference

Sesslon Descriptions

Fellowship Awards Gala

Register

WEDNESDAY, JUNE 5TH, 201¢

11:30 AM - 2:00 PM

ICD.D Luncheon

Open to ICD.D designation holders only.
Sponsored by:

One King West Hotel

5:00 PM - 8:00 PM
Welcome Reception

Sponsored by:
sty

;“& ;
mm me

L=

Deloitte Office

THURSDAY, JUNE 6TH, 2019

7:00 AM - 8:30 AM
Reglstration & Breaikfast

000174
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ICD Conference 2019 - Schedule-at-a-Glance Page 2 of 4

MTCC, Constitution Hall

8:30 AM - 8:45 AM
Weicome Remarks

Constitution Hail

845 AM - 10:00 AM
The New Board Landscape - Canadian Competitiveness in a Time of Shiﬁting Trade and
Geopolitics

Sponsored by:

Constitution Hall

10:00 AM - 10:30 AM
Networking Break

Constitution Hail

10:30 AM - 11:45 AM
Board Oversight of Strategy During Uncertain Times

Sponsored by:

".'!_ |'_‘.' [

———

Constitution Halil

11:45 AM - 1:00 PM
Luncheon Keynote Address
The New Washington: What Canadian Leaders Need to Know

Constitution Hall

1:00 PM - 2:00 PM

SIRECTORLENS Breakout Session 1
How Technology is Driving and Changing the Director’s Role

Sionsored bs.
i

18D

000175
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ICD Conference 2019 - Schedule-at-a-Glance

1:00 PM - 2:00 PM

BIBECT  ‘RLENS Breakout Session 2

Board-Stakeholder Engagement in the Fra of the Activist Agenda
Sponsored by:

OSLER

2:00 PM - 2:30 PM
Networking Break

2:30 PM - 3:45 PM
The Dynamics of Good Board-Management Relationships

Sponsored by:

L am i wil e —":-
f kT Y e
f 4 e

3:45 PM - 4:30 PM
BIRBCYORLENS Closing Session

5:30 PM - 7:00 PM
Pre-Gala Cocktail Reception

Sponsored by:
< o

7:00 PM - 9:00 PM
Fellowship Awards Gala

9:00 PM - 10:00 PM
Post-Gala Cocktail Reception

httna-/inomfarenca ind nafA crmAn /@i dnla ot o Manaa

Page 3 of 4

TBD

Constitution Hall

Constitution Hall

Constitution Hall

Constitution Hail

Constitution Hall

Constitution Hali
000176
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!.anguage:f English ,

2701 - 250 Yonge Street
Toronto, ON, Canada M5B 217

000177
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§imons, Deborah

From: Vivier, Mélanie

Sent: Thursday, April 11, 2019 9:33 AM

To: Delegation of Authorify

Ce: Kniewasser, Andrea; List, Christine; Carrese, Biagio; Rozitiss, Emity Brynn; Thellend, Talia
Subject: Delegation notice/Avis de délégation de pouvoirs - Andrea Kniewasser

VERSION FRANCAISE CI-APRES

Delegation Notice
Please be advised that Andrea Kniewasser, Director, Regulatory Affairs (Compliance) \i/iil be absent from the Mint on

April 12 and 15, 2019.
During that time, Biagio Carrese, Senior Program Manager, Compliance, will have full a uthority to act on her behalf.

Avis de délégation du pouvoir de signature

La présente est pour vous aviser qu’Andrea Kniewasser, Directrice, Affaires réglementaijres (Conformité) sera absente
de la Monnaie les 12 et 15 avril 2019.
Pendant cette période, Biagio Carrese, Chef principal de programme, Conformité, aura tout pouvoir d‘agir en son nom.

~

Original signed by/Original signé par

Simon Kamel
Vice President, General Counsel and Corporate Secretary/Vice-président, avocat généra| et secrétaire de la Société

MELANIE VIVIER
ADJOINTE ADMINISTRATIVE, SECRETARIAT DE LA SOC!ETE, AFFAIRES REGLEMENTAIRES
ADMINISTRATIVE ASSISTANT, CORPORATE SECRETARIAT, REGULATORY AFFAIRS

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8

T: 613-854-5767

vivier@mint.ca | vivier@monnaie.ca
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s.19(1)
Thellend, Talia

From: Simons, Deborah

Sent: June 24, 2019 3:48 PM

To: Deborah Trudeau

Subject: RE: ICD Expenses

Attachments: Travel expense report - Deborah Trudeau.xlsx

Dear Deborah,

As promised, attached is an updated travel expense report, reflecting the adjustments | mentioned earlier today. | have
also adjusted the per diems in accordance with our policy:

- You are entitled to claim a full per diem if travelling the day before a meeting or event. | have therefore added a
per diem for 4 June;
- You are entitled to claim full per diems for 5 and 7 June so | have increased those from 0.5 to full day each.

If you are in agreement, | will sign this report on your behalf, and will begin seeking the appropriate approvals for your
claim.

Best,

Debby

From: Deborah Trudeau

Sent: Monday, June 24, 2019 1:16 PM
To: Simons, Deborah

Subject: RE: ICD Expenses

Dear Debby,

Thank you for being my eyes.

| did fly into Toronto on June 4 but stayed with_ then went to the Intercon on June 5. So the flight invoice is
correct. | negotiated hotel at same rate. Thanks for removing the- charge — did not notice that and making other
correction.

Appreciate if you can send me the revised claim.

Many thanks,

Deborah

From: Simons, Deborah <simons@mint.ca>
Sent: Monday, June 24, 2019 1:06 PM

To: Deborah Trudeay [

Subject: RE: ICD Expenses

Dear Deborah,

Thank you for this. | noticed that the flight itinerary is the original itinerary (Montreal to Toronto on 4 June). Do you
have a revised itinerary, showing your travel to Toronto on 5 June, with corresponding change fee (if any)? | will sign the
travel expense report on your behalf once | have made the necessary corrections (addition of flight change fee, if any,
removal of conference registration fee since this has already been claimed and reimbursed by electronic funds transfer
on 5 May, and slight adjustment in hotel charge — removal of personal iterr-.

1
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Best, s.19(1)

Debby

From: Deborah Trudeau

Sent: Monday, June 24, 2019 11:01 AM
To: Simons, Deborah <simons@mint.ca>
Subject: ICD Expenses

Dear Debby,

Voila!

The ICD expenses including the conference and gala registration, air, hotel and taxis.
Let me know if you have any questions.

As usual, | was not able to sign or date this document.

All the best

Deborah
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Claimant: Deborah Trudeau Departure Date:| 04-Jun Return Date:[ 07-Jun
Location: Toronto
Purpose:
Attend the 2019 ICD National Conference
TRAVEL EXPENSE Amount Meals & Incidentals
Airfare S 761.13 Note: Please use the meal allowance calculator
Baggage Fees below to determine the exact number of
Change Fees meal allowances and incidentals.
VIA Rail
Hotel Accommodations $1,172.85 Rate # Meals Total
Mileage ($.055/km) S - Breakfast $20.50 0 S -
Parking Lunches $20.10 1 S 20.10
Taxis S 99.72 Dinners $50.65 0 S -
Car Rental Incidentals $17.30 3 S 51.90
Gasoline S 72.00
Private Accomodation ($50/ngt) Total Travel Expenses
Other
Total Travel Expenses $2,033.70
Total Meal/Incidentals S  72.00
TOTAL $2,105.70
Meal allowance and incidental calculator
Insert Date — 4-Jun 5-Jun 6-Jun 7-Jun
Sat Sun Mon Tue Wed Thu Fri Total
Breakfast 0
Lunch 1 1
Dinner 0
Incidentals 1 1 1 3
Per Diem Calculator
Insert Date — 4-Jun 5-Jun 6-Jun 7-Jun
Sat Sun Mon Tue Wed Thu Fri Total
1 1 1 1 4 I
Claimant Signature: Date:

Travel expense reports must comply with the RCM's Corporate Travel, Hospitality, Conference and Event Policy (Policy # 51).
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Thellend, Talia

From: Simons, Deborah

Sent: April 10, 2019 4:24 PM

To: ‘conference@icd.ca’

Subject: Registration - ICD National Conference & Fellowship Awards Gala - June 2019
Attachments: Registration - ICD National Conference - Deborah Trudau.pdf

Good afternoon,
| am writing on behalf of Ms. Deborah Trudeau, who is a member of the Board of Directors at the Royal Canadian Mint.

Ms. Trudeau would like to attend the ICD National conference as well as the gala. Her completed registration form, with
credit card number, is attached. | would appreciate receiving a confirmation of Ms. Trudeau’s registration for both
events, so that | can include that information in her travel file.

Thank you in advance.

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8

Tel/Tél. : 613-716-4439
simons@mint.ca | simons@monnaie.ca
mint.ca | monnaie.ca
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s.19(1)

Thellend, Talia

From: Simons, Deborah

Sent: May 10, 2019 8:57 AM
To: Deborah Trudeau
Subject: Reimbursement
Attachments: -_08279775_4.pd1c

Dear Deborah,

| am pleased to advise that you received an electronic funds transfer today, in the amount of $1,548.10. This represents
a reimbursement of the registration fees for the upcoming 2019 ICD National Conference. A copy of the EFT notification
is attached.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8

Tel/Tél. : 613-716-4439
simons@mint.ca | simons@monnaie.ca
mint.ca | monnaie.ca
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ELECTRONIC FUNDS TRANSFER

DEBORAH TRUDEAU

Fax
E-mail simons@mint.ca
Invoice Invoice Invoice Amount in Cash
date currency transaction discount
currency
TABOD82747 06/05/2019 CAD 1,548.10 0.00
CAD

Disclaimer: Funds will be transferred to your account within the next 48 hours.

Royal Canadian Mint / Monnaie royale canadienne

320 Sussex Drive
OTTAWA, ON
K1A 0G8

Canada

Telephone

Fax

Date

Vendor account
Date of payment
Reference No.

Payment Remarks

amount

1,548.10

s.19(1)

613-993-3500
09/05/2019

10/05/2019
PV143787

THEMIS # 2961 EAHCE12208 ICD

CONFERENCE FEE FOR JUNE 2019

1,548.10
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Thellend, Talia

From: Simons, Deborah

Sent: July 15, 2019 9:09 AM s.19(1)
To: Deborah Trudeau

Subject: Travel Expense Claims

Attachments: -_08396605_4.pd1c

Dear Deborah,

| am pleased to advise that you received an electronic transfer of funds in the amount of $2,143.00 on July 8. This
amount represents your expenses related to your attendance at the 2019 ICD National Conference in Toronto
(52,123.00), as well as parking expenses incurred for attendance at the Give Peace A Chance coin unveiling in Montreal
(520.00). A copy of the EFT notification is attached.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8

Tel/Tél. : 613-716-4439
simons@mint.ca | simons@monnaie.ca
mint.ca | monnaie.ca
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ELECTRONIC FUNDS TRANSFER

DEBORAH TRUDEAU

Fax

E-mail simons@mint.ca
Invoice Invoice Invoice Amount in
date currency transaction
currency
TABOD82747 B19-016 B 27/06/2019 CAD 2,123.00
JUNE 25 2019 27/06/2019 CAD 20.00

CAD

Disclaimer: Funds will be transferred to your account within the next 48 hours.

Royal Canadian Mint / Monnaie royale canadienne

320 Sussex Drive
OTTAWA, ON
K1A 0G8

Canada

Telephone

Fax

Date

Vendor account
Date of payment
Reference No.

Payment Remarks

amount

2,123.00
20.00

2,143.00

5.19(1)

613-993-3500

05/07/2019

08/07/2019
PV145842

THEMIS # 2961 EAHCE12208 TORONTO

THEMIS # 2992 MONTREAL
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Thellend, Talia

From: Simons, Deborah s.19(1)
Sent: April 10, 2019 4:21 PM

To: ‘Deborah Trudeau'

Subject: RE: Registering for ICD National Conference - June 2019
Attachments: Your Reservation Confirmation #-at InterContinental Hotels.

Thank you. | have already handled your hotel reservation and was going to send that to you at the same time as the
confirmation of your registration (trying to minimize the number of e-mails you receive from me). The hotel
confirmation is attached now. Perhaps best to wait until the registration is confirmed, just in case there is a problem
with the registration. | will send it in today.

Best,

Debby

From: Deborah Trudeau

Sent: Wednesday, April 10, 2019 4:15 PM

To: Simons, Deborah

Subject: RE: Registering for ICD National Conference - June 2019

Hello Deborah,

Please find attached the ICD Conference registration form signed.

Also note that Sandip will also be attending the gala.

That is great.

Let me know if there is anything | must do on my end aside from booking hotel and flight.
Best,

Deborah

Deborah Trudeau

T :514-791-7441

From: Simons, Deborah <simons@mint.ca>

Sent: Wednesday, April 10, 2019 8:56 AM

To: Deborah Trudeau >
Subject: FW: Registering for ICD National Conference - June 2019

Dear Deborah,

| would like to provide an update — yesterday evening Sandip advised that she would like to attend the gala. She is
aware that you are also attending.

Best,

Debby

From: Simons, Deborah
Sent: Tuesday, April 09, 2019 3:40 PM
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To: Deboran Truceo' - 150
Subject: Registering for ICD National Conference - June 2019

Dear Deborah,

| am pleased to advise that your Travel Authority to attend the upcoming ICD National Conference in Toronto has been
approved by Phyllis. | now need to proceed with your registration, and have attached the completed registration form
(conference and gala only). | would appreciate it if you could sign the bottom of this form, authorizing payment on your
credit card, and return the form to me. | will then complete your registration, and once registration is confirmed, | will
send you the confirmation as well as your hotel reservation.

We have been advised that only individuals who hold an ICD.D designation may attend the luncheon, therefore | did not
include this on your registration form. Sandip will also be attending this conference, and has opted not to attend the
gala.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8

Tel/Tél. : 613-716-4439
simons@mint.ca | simons@monnaie.ca
mint.ca | monnaie.ca
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Thellend, Talia

From: Simons, Deborah

Sent: June 13, 2019 1:45 PM
To: Deborah Trudeau
Subject: Travel Expense Claim
Attachments: -_08356266_4.pd1c

Dear Deborah,

| am pleased to advise that you will receive an electronic transfer of funds on 14 June, in the amount of $2,107.16. This
amount represents the expenses related to your recent trip to Winnipeg to attend our Board of Directors meetings. A
copy of the EFT notification is attached.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8

Tel/Tél. : 613-716-4439

simons@mint.ca | simons@monnaie.ca
mint.ca | monnaie.ca

000190



ﬁm Royal Canadian Mint / Monnaie royale canadienne

3&: 320 Sussex Drive
% a<£ x OTTAWA, ON
oy K1A 0GB $.19(1)
i Canada
ELECTRONIC FUNDS TRANSFER
Teleph K
DEBORAH TRUDEAU F;-'xeﬂ one 613-993-3500
Date 13/06/2019
Vendor account [ ]
Date of payment 14/06/2019
Reference No. PV144934
Fax
E-mail simons@mint.ca
Invoice Invoice Invoice Amount in Cash Payment Remarks
date currency transaction discount amount
currency
TABCCB2728 B19-025 07/06/2019 CAD 2,107.16 0.00 2,107.16 THEMIS # 2985 EAHCE12189 WINNIPEG
BOD MEETING
CAD 2,107.16

Disdaimer: Funds will be transferred to your account within the next 48 hours. 000191



P Travel Expense Form 2019 OTJ #:
‘%:,:" ..f TA #:| TABCC82728
EAHCE #| EAHCE12189
Claimant Deborah Trudeau | Cost estimate g rovided on TA $4,905.35
Cost Centre 121 Legal Services (Board) ‘v Hospitality estimate = rovided on TA
EDeparture Date 13-May-19
Travel Location and Reason Return Daie 15-May-19
(attach supporting documents): THEMIS # <~ e and Board csims ontyy 2085
B19-025 Currency Con ~-ersion Table
To attend Board of Directors meetings and business dinners. 1 Uit of is Worth of
Usb CAD
Montreal/Winnipeg/Toronto/Montreal CAD
CAD
CAD
CAD
Total Travel Expenses (inclusive of fares) 2,107.16
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00
Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIVE $ AI\'IOUNT) [
Cash Advanced / Returned (ENTER AS POSITIVE $ AMOUNT )
Currency Advanced Returned Outstanding FX to CAD | CAD Equivalent
0.00 1.00000 a9.00
Amount Qwing to: Employee 2,107.16 RCM 0.00
Expense Codin,
Account Cost Center ( Select One from drop down box ) In Canadian §
HST - Registration # 10793 5058 RT000] o 95,92
740200 - Meals (domestic) 121 Lega! Services (Board) N 19.14
741200 - Meals (foreign) e o2, 0.00
740100 - Hospitality (domestic) o O 0.00
741100 - Hospitality (foreign) A [~ 0.00
740010 - Airfare (domestic) 121 Lagol Services {Board) v 1,372.07
741010 - Airfare (foreign) A 0.00
740020 - Rail fare (domestic) . 0.00
741029 - Rail fare (foreign) = 0,00
740500 - Taxi fare (domestic) 121 Legal Services {Board) . 108.43
741500 - Taxi fare (foreign) /) .60
740700 - Personal car mileage (domestic) 5./ 0.00
741700 - Personal car mileage (foreign) St 0.00
740030 - Car renial (domestic) il 0,00
741030 - Car rental (foreign) v 0.00
740800 - Parking (domestic) S 0.00
741099 - Other transportation (foreign) o v 0.00
740400 - Accommodations (domestic) 121 Legal Services {Board) %, 462.17
741400 - Accommodations (foreign) o R 0.00
740900 - Incidentals (domestic) 121 Lega! Services (Board) -~ 49.43
741500 - Incidentals (foreign) = 0.00
740000 - Baggage & Travel (domestic) o - 0.00
741000 - Baggage & Travel (foreign) ) 0.00
v '_ 7 0.00
i 2 0.00
= 0.06
b} 0.00
154200 - Prepaid Fares .00
Out of Balance - Discrepancy in Expenses Coded 0.00
FOR FINANCE USE ONLY (Favorable)Unfavorable Variance: Estimate on TA versus actual expense claim ($2,798.16)
Variance % -57%
(Favorable)/Unfavorable Variance: Estimate on Hospitality versus actna} expense claim $0.00
Hospitality Variance % 00WESRy 01
: Tipdated 18/03/19

Form updaied January 2018




% @ Travel Expense Form 2019 TA #{ TABCC82728

*IMPORTANT - Traval expense clalms must be prapared and ply with the Cor Travel, Hospitality, Conference & I=went Policy #51, (as applicable) and
approved In accordance with the Delegation of Authority Policy #41. App must have Del lon Authority at the time of fgning. Al travel plans must be pre-
asuthorized using the ity to Travel and Advance form.

As the Traveller,
es O No

se indicate If this clalm comtains any exceptions requining approval per the Corporate Travel, Hospite: Wizy, Conference & Event Policy #51.
Hyou Indicated “Yes”, piease check which exception{s) were not pre-approved end require appiroval:

CED APPROVAL REQUIRED: (Please Inltial)
O  Travel — Exceptions to Corporate Travel, Hospitality, Conferente & tvent Policy #51 {Annex 2R)

CFO or CEO APPROVAL REQUIRED: {Please initial)
O Hosphality -- Exceptions to Hospitality Pollcy #51 {Annex 2B)
O Hosphaltty - No pre-approval shtained for the following:
Hospitelity — Externel of internal hospitaiity exceeding Mexdmum Cost Per Parson {Annex 28)
Haspitality — External or internal hospitelity costs exceeding $5,000 (annex 2B end 44.1)
Hosphtality — Alcohallc beverages provided {Policy Section 44.1)
Hospitalky — Food & beversge oost exceeded Maximum: Cost Per Person {Policy Section 44.1)
Hospitality — Entertalnment provided (Policy Section 44,1)
Hospitelity — Hospitality or entertainment provided to sp or YIng &0 eVeRt parti< ipant (Policy Section 44.1)
Hosphality — Hospltality paid by the RCM taking place at tha residence of an RCM employee, Board m. o mber or other private residence
{Policy Sections 44.1and 46.4)
Hosphality - Special forms of hospitality (Annex 2B}
Hospitality — No pre-approval prior to expenditure {Section 44.7)

00 DOoDaOoon

VP APPROVAL REQUIRED (CEQ APPROVAL IF TRAVELLER IS A VP): (Please Initial)

Travel - Combining personal and business travel (Policy Section 14.3)

Travel - Airfare — Higher level than permitted by policy (Poficy Section 20,6}

Travel - Privately owned vehicles - Kl llowance In of the equivalent lpwest practicat commercial ¢ 3 rier fare {Pallcy Section 22.1)
Travel - Hotel— Rate in excess of spectfied or published City Rate Umits {Policy Section 25.2 and 25.3)

Trave! - Car travel —Leased Vehicles {Policy Section 23.1)

Travel — Expense received over 30 days (Policy Section 33.1)

Hospitality - External or intermal hospitality up to $1,500 but less than $5,000 and within Maximum Cost Per Pers.on (Annex 28)

Hospitality - Food & beverage cost not exceeding Maximum Cost Per Persan (Policy Saction 44.1)

onopgoaog

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: {Please inltial)

Travel - Alrfare - upgrade 10 a fare class higher than the Standard Allowshle Alrfare Ciass permitted by pollcy, at no additional cost to RCM {Paticy
saction 20.6)

Travel— Car rental - upgrade to a larger vehicle than the Intermedtate/Standard size permitted by policy, at no additionat cost o ROM {Policy section
23.3)

Travel - Car rentdl — upgrade to a farger vehicle than the Intermediste/Standard size 10 acoommodste 3 or more employses (Palicy sectlon 23.3)
Tiavel — Missing original itemized receipts. Explanation provided (Pollcy sectlon 33.2)

Travel — Hotel - upgrade to a level higher than the Standard Guest Room permitted by policy, at no additlonal tost o Rom {Policy section 25.1)
Travel - Hotel — rate in excess of Ditawa [$200), Winnipeg {$155), Teronto {$200), Montresl ($190), Vancouver £5200), and Calgary {$180), Las Vegas
{$145), or published City Rete Umht. VP pre-approvel nat obtsined. Justification provided (Policy section 25.2)

Missing original iemized r 1 ion provided (Policy section 26.2)

Other exceptlons (traveller has Hsted and explained on a separate document)

Hospitality - External or internal hospitality up to 51,500 and within Standard Cost Per Person [Anneax 28)

u]

OO0 dooo o

By signing below, the Troveller confirms that this expense ciaim contains only eligible oliswences ond legitimate and actue! expensa s incurred in acoordance with the
Corparate Travel, Hospitality, Conference & Event Policy #51 fas applicoble), that off required supporting documentation Is contirved in this expense dloim, thet the
above noted exceptions are complete and occurcte, and that the clalm hos been completed In accordance with these policies,

S.Approved by Traveley's Direciar wiith stgning authority
(PRINTNAME)

]
 Signature of Trawaller’s Ginerior

e e et e e

The Traveller's Monager amznmsiatsb#he has reviewed this expense clalim induding alf the supporting documentation, thot the expenses doimed oppear
reasonchle, exceptions os noted above ore approved (as requined), and the ciaim hos been completed in accordonce with the Corparate Travel, Hospitallty, Conference
8 Event Pollcy #51 (a5 applicable). Please nots, if exceptions hove been pre-approved prior to travel, the Trovel's Director can proceed In signing the expense claim. By
signing below, the VP or CED confirms thot she/he hos reviewed the exceptions as noted above requiring her/his approval and herepy grants .

1 Cumghon

_ 4 Approved by VE {as required) 5.Reviewed by CFO {CEO chalms; Boerd clilms; dakms by GEO & PresidentyChair of BOD/Chair of
. {PRINT NAME) : | for prior to CEC approvel; other a5 required) | /A Oﬂlim-:{umm
Le A,MQM&L
L L B0 || T Bl 2=l -
-k oppr i Jagm—
7Raviewed by Finance (PRINTNAME) T T ' ' | pate V =y L&I/l T

eSTECTIG >

Form updated January 2018
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Page 2

Canada - (Except NWT, NVT, Yukon)

(incl, HST/GST)

Total Amount

HST/GST

Actual

Calc
HST/G_Si

RCM Paid Fares (Air-Domestic)
RCM Faid Fares (Rail-Domestic)
RCM Paid Fares (Air-Foreign)

RCM Paid Fares (Rail-Foreign)
Employee Paid Fares (Air - Domestic)
Employee Paid Fares (Air- Foreign)
Employee Paid Fares (Rail- Domestic)
Employee Paid Fares (Rail - Foreign)

1,434.90

62.83

Hotel Accommodations (Foreign)
Taxis (Domestic)
Taxis (Foreign)

Hotel Accommodations (Domestic)

483.64

21.47

116.62

8.19

Mileage ($0.55km) |

Business Telephone
Parking

Car Rental (Domestic)
Car Rental/Gas (Foreign)
Personal Accommodations
Hospitality

Baggage (Domestic)
Baggage (Foreign)

Others (code manually)

Others (wtgl)

Total Expenses

2,035.16

92.49

Per Diem Couniry

Meal allowance rates

Canada

No. of meai
allowances

Total CAD
allowance

Calculated

GST/HST

USA - (Exc: cept Alaska)

UsDh
Expens: 5

Actual Credit Card

CAD Exp,

Total CAD

Egquivalent

USA

No. of meg]
allowanc a5

Breakfasts

$20.50

520.50

Total USD
allowance

Total CAD
Equivalent

Lunches

$20.1¢

20.10

0.96

$20.10

Dinners
Total Meals
Incidentals

§50.65

20.10

0.96

$17.30

51.%0

247

$50.65

31730

Total Expenses

72.00

3.43

Note - Please use the meal afllowance caleulator tab to determine the exact No

Grand Total CAD Expenses
Grand Total HST/GST

Notes for Expenses

2,107.16

95.92

. of meal allowances ang incidentals

Grand Total USp Expenses

1} The Fairmont Hotel refunded the room charge for one night due to excessive noise levels in the hotel; 2) Gro
hotel to RCM and return on 14 May, and from the hotel to RCM on 15 May (copies of confirmations attached)
& 14 May; 4) Board of Directors lunches were provided on 14 & 15 May.

L]

up transportation was arranged for transfer from the
; 3} Board of Directors dinmeys were provided on 13
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Meal aillowance and incidental calculator

If your travel extends beyond the time period allowed for in the calculator, complete and add multiple shests to determine total allowances

These caiculators are now all linked - please only place a '1’ in each applicable box

Type the date name and numbers in the CANADA box ONLY

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller

You may claim an incidental for each partial or full day of travel

Please set your 'print area’ around the calculators you want to print.

Numbers only

Enter your travel dates here for CANADA MONTH: May-19
_ ' 3] 14] 15 | 1 | Total
Sat _ [Sun_ |Mon_ JTue |Wed |Thu Fri Sat Sun__|Mon JTue [Wed |Thu {Fn allowances
1
1 1 1
Enter your travel dates here forthe S MONTH: 43586
3] 4] 16 R ] Total
Sat ISun Mon [Tue Wed |Thu Fri Sat Sun Mon Tue Wed [Thu Fri 5 allowances




$.19(1)

Simons, Deborah

From: Phyllis Ciark </ -

Sent: Wednesday, June 05, 2019 5:20 PM

To: Simons, Deborah

Subiject: Re: Seeking approva! - travel cxpense claims X 4
Approved

Phyllls Clark

Phone: NN crait: _

CONFIDENTIALITY WARNING

This communication is intended for the use of the recipient to which it Is-addressed, and may contain confi «<lential, personal, and/or privileged
information. Contact me immediately if you are not the intended recipient of this communication, and do »~ gt copy, distribute, or take action
relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed.

On Wed, Jun 5, 2019 at 12:02 PM Simons, Deborah <simons@mint.ca> wrote:

Dear Phyllis,
Attached are four travel expense claims for approval:

Cybele Negris: TABDES82468 (B19-024) — this represents Cybele’s expenses re: ated to her attendance at the
ICD Directors’ Program Module IV in Edmonton at the end of Muay. There are no exceptions.

Victor Young: TABCC82726 (B19-018) — this represents Victor’s expenses related to his travel to Winnipeg
to attend last month’s Board of Directors meetings. There are no exceptions.

Deborah Trudeau: TABCC82728 (B19-025) — this represents Deborah’s expenses related to her travel to
Winnipeg to attend last month’s Board of Directors meetings. There are no exceptions.

Serge Falardeau: TABCC82730 (B19-026) — this represents Serge’s expenses related to his travel to Winnipeg
: to attend last month’s Board of Directors meetings. There are no exceptions.

All four claims have been reviewed and signed by the CFO.
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If you approve via e-mail, I will add a notation to your signature lines and will
to each claim.

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT

COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX

OTTAWA ON K1A 0G8

Tel/Tél. : 613-716-4439

simons@mint.ca | simons@monnaie.ca

mint.ca | monnhaie.ca

Esttached a copy of your e-mail
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TRAVEL EXPENSE REPORT
RCM BOARD OF DIRECTORS

Revised October 1, 201

Claimant: Deborah Trudeau Departure Date:| 13-May Return Date:| 15-May
Location: [Winnipeg
Purpose:
Board meeting, Public Annual meeting and committee meetings
TRAVEL EXPENSE Amount Meals & Incidentals
Airfare $ 1,434.90 Note: Please use the meal ailowance calculator
Baggage Fees R below to determine t he exact number of
Change Fees meal allowances and jncidentals.
VIA Rail [ ‘ )
Hotel Accommodations S 483.64 / &’) Rate # Meals Total
Mileage ($.0585/km) $ - Breakfas% D $28-25 0 S - M
Parking Lunchesy jp  $29-85 1 $§ 3985 |720./(
Taxis $ 116.62 l/ Dinners -{’a-(o)/$56799 0 S -
Car Rental Incidentals $17.30 3 $ 5190
Gasoline $ 7175
Private Accomodation {$50/ngt) | Total Travel Expenses 7.0 %
Other
Total Travel Expenses $2,035.16 /

Total Meal/Incidentals $ 7175 '79 L0 M

—_—

TOTAL $2:306:90 7 |). He 4> -

Meal allowance and incidental calculator

Insert Date — 13-May |IY A(élj [ 5//4[/‘1
! {
Sat Sun Mon Tue Wed Thu Fri Total
Breakfast | | | | 0
Lunch 1 f 1 v
Dinner I i ' ¢
! f =
Incidentals | 1 1 ' 1 ! r 3 /
Per Diem Calculator
insert Date — BHitay iy pug T 1S Hig
Sat Sun Mon ' Tue ' Wed / Thu Fri Total
1 1 1 3 |
Claimant Signature: Date:

Travel expense reports must comply with the RCM’s Corporate Travel, Hospitality, Conference and Event Policy (Policy # 51).

000198



s.19(1)

o

ﬁ'f‘w’:."‘“ @ﬁ«m»um Voyages Concierge Deluxe - Westmount ‘_rravel

= Agency Address: 8-45th avenue, #2, Lachine, H8T =17/ 345 Victoria,Suite
301, Westmount, H3Z 2N1
Phone: 514-552-1552 / TPS 836106088 | TVQ 1218<;. 29001 | PERMIS OPC
702977
info@vcdtravel.com

Electronic Invoice

Prepared For:
SHANNON TRUDEAU/DEBORAH MRS

SALES PERSON

MG
INVOICE NUMBER -
INVOICE ISSUE DATE 05 Apr 2019

RECORD LOCATOR '
CUSTOMER NUMBER

Notes

AIR CANADAFILE NOQ.]
PENALTY FOR CHANGE 50.00 PLUS
DIFFERENCE IN FARE
*FAEENON-REFUNDABLE TIKCET*****
CHECK IN AVAILABLE 24 HOURS PRIOR DEPARTURE
" THANKS AND HAVE ANICE TRIP MICHELLE GAULIN 514 513 9381

DATE: Monh, May 13
"Flight: AIR CANADA 371

From MONTREAL " Departs 08:00
TRUDEAU, CANADA
To WINNIPEG MB, Alrives 10:00
CANADA
"Duration 3hr(s) Omin(s) Class Business
Type AIRBUS INDUSTRIE Meal Breakfast
A320 JET
" Stop(s) Non Stop
Seat(s) Details SHANNON Seat(s) - 02F AC - XXXXXXX -
' TRUDEAU/DEBORAH
MRS

DATE: Wed, May 15
'Flight: AIR CANADA 270

‘From WINNIPEG MB, ‘Departs’ - 16:45
; CANADA
‘To TORONTO ON, Arrives 20:06
CANADA
_ Arrival Terminal 1
: Duration 2hr(s) 21min(s) Class Business
: Type AIRBUS INDUSTRIE Meal Meals
i A319 JET
- Stop(s) Non Stop
: Seat(s) Details SHANNON Seat(s) - 02F AC - xxxXxxx.
i TRUDEAU/DEBORAH
MRS

DATE: Wed, May 15 000199



Flight: AIR CANADA 428

s.19(1)

‘From TORONTO ON, “Departs T21a5”
CANADA
-To MONTREAL Arrives 22:28
TRUDEAU, CANADA
‘Departure Terminal 1
buration 1hr(s) 13min(s) Ciass Busines g
- Type AIRBUS INDUSTRIE Meal
’ A320 JET
"Stop(s) Non Stop
- Seat(s) Details SHANNON Seat(s) - 02F AC - X000 .
: TRUDEAU/DEBORAH
MRS
DATE: Fri, May 31
Others
MONTREAL TRUDEAU
SERVICE FEE FOR
RESEARCH/RESERVATICN/TICKETING
Final Payment -
Billed to: .xxxxxxxxxxxX- CAD *
45.00
VAT/GSTMHST CAD * 2.25
QST CAD *
4.49
DATE: Fri, May 31
Others
MONTREAL
TRUDEAU
CONTRIBUTION
FICAVIOPC
Final Payment CAD 1.38
VAT/GSTMHS.T. CAD 0.07
QST CAD 0.14
DATE: Fri, May 31
Others
MONTREAL TRUDEAU
REMISE
CONTRIBUTION
FICAV/IOPC
DATE: Thu, Oct 31
'Others o
' 'MONTREAL TRUDEAU~
RETENTION DATE
FOR ARCHIVES
Ticket Information
Ticket Number AC [ rassenger sHannon TRUD RAH MRS
Billed to:  [JROCOCOCOOMXX CAD *1205.25
V.AT.JG.S.T.IH.8.T. CAD *50.58
Q.8.T. CAD *117.32
Total base fare amount CAD 1178.38

Total Taxes

CABozaes



Total VAT.IG . 5.T.H.5.T. CAD 62.90

T otal Q.8.T. CAD 121.96

Les s Discount CAD - 1.38

Less T =x Amount CAD - 0.00

Less VA.T.IG. S.T./H.5.T. CAD-0.07
i.essQ.8.T. CAD-0.14

Net Cradit < arg Biifing *CAD 1434.90

Totai Aimnount Due CAD .00

INVOICE NOTES:

THE FUNDS COLLECTED BY VOYAGES CONCIERGE DELUXE TRAVEL
ARE DEPOSITED INATRUST ACCOURNT.

TOURIST SERVICES PAID BUT NOT RECEIVED MAY BE REIMBURSED BY
THE FONDS D INDEMNISATION DES CLIENTS DES AGENTS DE VO YAGES.
IT IS ADMINISTRATED BY THE O.P.C..IT IS A FINANCIAL PROTECTION

FOR TRAVELERS.FOR MORE INFORMATION WWW FICAV.GOUV.QC.CA

Frkkow Fd ok ok ordedrdeodr E L Fhhhhh

LES PAIEMENTS RECUS PAR VOYAGES CONCIERGE DELUXE TRAVEL
SONT DEPOSES DANS UN COMPTE EN FIDEICOMMIS

LES SERVICES TOURISTIQUES PAYES MAIS NON RECUS PEUVENT ETRE
REMBOURSES PAR LE FONDS D INDEMNISATION DES CLIENTS DES
AGENTS DE VOYAGES. LE FOND EST ADMINISTRE PAR L O.P.C. .
IL SAGIT D UNE PROTECTION FINANCIERE DESTINEE AUX VO YAG EURS,
RENSEIGNEZVOUS WWW.FICAV.GOUV.QC.CA

VOTREAGENT EST MICHELLE GAULIN

The carriage of certain hazardous materials, like aerosols, fireworks, and flammabie liguids, aboard the aircraft is forbidden. If you do
not understand these restrictions, further information may be obtained from your airline.

Your travel arranger provides the information contained in this document. If you have any questions ab oyt the co ntent, please contact
your travel arranger. For Credit Card Service fees, please see eTicket receipt for total charges,

AST [ HST™
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WINNIPEG

2 Lombard Place

Room
Folio #
Cashler #
Page #

Winnipeg. MB, Canada R3B 0Y3
T (204) 957-1350 F (204) 956-1791
G.8.T. Registration #831943758

Royal Canadian Mint
Ms Deborah Trudeau

05-13-19
05-13-19
05-13-19
05-13-192
05-13-19
05-16-19
05-15-19

Room Charge
Room PST
Room GST
Accommodation Tax
Accommodation Tax - GST

Arrival
Departure

XXXXXXXXXXXX-
refund due to HV.

KOO0 XXIXX

1909
$.19(1)

1073
10f 1

05-13-19
05-18 .19

409.00
32.72
20.45
20.45

1.02

967.28

-483.64

GST Summary
Room
F&B
Other
Total

Total

483.64

483.64

Balance Due

20.45
0.00
1.02

21.47

Thank you for choosing Fairmont Hotels & Resorts.

0.00

To provide feedback about your stay, please contact Jean-Francois Vary, General Manager, ut Jea"“Francois.vary@fainnont_oom_
share memories of your experience on our community forum - visit www. -8veryonesanoriginal.com.

7‘/6 also invite ycu

L&vu%vte/ww_le A

 pbunded gre

ﬁ%ﬁf—m V3

For information or reservations, visit us at
www . fairmont.com or call Fairmont Hotels & Resorts from:

Unlted States or Canada 1 800 441 1414

Pour information et servations visitez notre web au

| agree thet my liabllity for this bill is nat waived and |
agree b be held personally fiable in the event thet the
I fon falls to pay for

d parsan,

www._fairmont.com ou t&iphoner au HAtels Fairmont de:

fiats-Unis ou Canada 1 800 441 1414

Thank you for choosing to stay with Fairmont Hotels & Resorts

y or
any part of or tha full amount of these charges. Overdue
baleance subject lo & surchasge ai the rate of 1.5% par
month aftar one menth. (18.00% per annum.)

ousonr

Je me porte personneliment tesponsable du riglement
tolal de eeﬁ neta au a8 oufa eompugnla Iamehlnn

Merci d'avoir choisi les HAtels Fairmont

Lee compies en aouffrance lunt sujm Aun Imﬁ.rlt de
1.5% par mols apria un mols, (18,00% par anhbe}
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Figr-aue it
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Total:CAD® 4.7
@27TATE
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et 43 0
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AT p T

W06 Qo poqt o Mot

NICATY TA¥S- 68

340 HARGRAVE PL.
WINNIPEG, MB R3C 8X5
TEL 1204) 525-3131

10 TERM: BEOSB1E5 ALOT: 354
0 EMPLOVE: 1 HQUART: 882
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ﬁCT - QEROBBBEI Puce
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s I

Hlont = 5 27.91
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Total :CAD$ 32.91
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CcOPIE CLIENT

—

.
Ta Ll

ﬁ’l‘ w

a4
w A%

Upky A1 ol
pubsic Mt

CHARGGE AU BUREAU
Vignetts B E4 2 T permis 1 I 110
Départ o barpert
Destination |
Montant de la coursez ' 3‘% %
# clieat : e
Hom client

Signature client

sl
Signzture chauffeur

(PR, | TELECHF. 3GEZ NOTRE APPLIGATION MOBILE
_
1 el | = ﬂmmm”!

510, oul, Losﬁnlnjes 3*Anjou, Bursau 203, ville Ao, OF 1M 254
i 510 g50-7984 Fax: 514 352-1180

B o

(IPAVENT

SYC LIm
(524> st dimg”

YIGNETTE
POCKET 351152333
TERN 10: “76031127

BaTCHY:
SHIFTH: %

Cash Sale
Total: CADs 38. 60

@ 2:10:4

HERCIATHANK YOLN

MNewtropt
v
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CRA Calculated Taxi Tax 2019

Taxis for

Ontario &

Quebec S
S
$
>

Taxis for

Nova Scotia &

PEI &

New Foundland &

New Brunswick
5

b
$

Taxis for

BC &

Saskatchewan &

Alberta &

Manitoba S
S

&
s

The figures you need
GRAND TOTAL S

TOTAL TAX

59.00

59.00
6.32
52.68

48.62

48,62
1.87

46.75

107.62

(LS . Qusac.
= $5900

ﬁ%ﬁwh,u%MW%%

(bdee tiys)
= $PUs P
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Simons, Deborah

M

From: Hollywood Limousine Service Inc. <info@hollywood|imoser\ygge_com>

Sent: Tuesday, May 07, 2019 12:38 PM s.19(1)
To: Simons, Deborah

Subject: ,  Conf# JIFor RCM Bosrd members [05/14/2019 - 07 =g AM]

Hollywood Limousine Service Inc.
943 Kapelus DR UNIT 6 West Saint Pzaul, MB R4A 5A4

CA

Tel: (204) 999-1860 Fax: (204) B09-4724

Emaii: info@hollywoodlimoservice.com

Confirmation

816545420

Reservation Confirmation -

Last Modified On; 05/07/2019 11:38
AM

Pick-up Date:

Pick-up Time:
ServiceType:
Passenger:

Phone Number:

No. of Pass:

Vehicle Type:
Primary/Billing Contact:
Payment Method:

05/14/2019 - Tuesday v~
07:30 AM L~

Point-to-Point

RCM Board members /
12 /

Passenger Van
Kim Musick
Direct Bill/Invoice

Trip Routing Information:

PU: -- : The Fairmont Hotel Winnipeg, M8 L~
DO: -- : The Royal Canadian Mint Winnipeg, MB L~

Charges & Fees

Flat Rate $100.00
Std Grat 10.00% $10.00
GST 5.00% $5.00
Reservation Total: $115.00
Payments/Deposits: $0.00
Authorizations: $0.00
Tetal Due:

$115.00

Terms & Conditiens/
Reservation Agreement:

All dep05its are NON refundable. There is a 50% <ancellation fee' which
applies_anvtime after booking the vehicle. Company s not liable in the event
of mechanical breakdown while on charter and Will only be responsible for
making up lost time at a mutually agreed date. The client assumes full
financial liability for any damage to the limousine cauged during the duration
of the rental by them or any members of thelr Patty, A fee of 100.00 for each
carpet or seat burn. Sanitation fee is 250.00 to $4oo.oo, depending on the
vehicle type. Alcohol Consumption and drug use ig prohibited by law, Any
fines will be paid for by the customer. The driver has the right to terminate
run without refund (if there is blatant indiscretion gy the part of the
client(s)). It is Illega! to stand through the sunrogy, Smoking is not permitted
in ALL of our limousines. Overtime pay will apply afrar the first 15 minutes of
prearranged time described on the run sheet. Not responsible for &)ﬁiﬂ or
the termination in winter caused by unsafe road Conditions (ie. not sa?t:d,

1



Simonsi P_eborah

s.19(1)

e . ——

b= o o

From: Hollywood Limousine Service Inc. <info@hollywoodlimoser- -'za coms
Sent: Tuesday, May 07, 2019 12:38 PM

To: Simons ah

Subject: Confit | For RCM Board members [05/14/2019 - 04. <5 pyy]

Hollywood Limousine Service Inc.
943 Kapelus DR UNIT 6 West Saint Paul, MB R4A 5A4

CA

Tel: (204) 999-1860 Fax: (204) 809-4724

Confirmation

Email: info@hollywoodlimoservice.com

816545420

Reservation Confirmation -'-

Last Modified On: 05/07/2019 11:38
AM

Pick~-up Date:

Pick-up Time:
ServiceType:
Passenger:

Phone Number:

No. of Pass:

Vehicle Type:
Primary/Billing Contact:
Payment Method:

05/14/2019 - Tuesday L~
04:45PM L~

Point-to-Point v

RCM Board members /

12 v~

Passenger Van
Kim Musick
Direct Bill/Invoice

Trip Routing Information:

PU: -- ;: The Royal Canadian Mint Winnipeg, MB Lo
DO: ~-- : The Fairmont Hotel Winnipeg, MB l/

Charges & Fees

Flat Rate $100.00
Std Grat 10.00% $10.00
GST 5.00% $5.00
Reservation Total: $115.00
Payments/Deposits: $0.00
Autherizations: $0.00
Tetal Due: $115.00

Terms & Conditions/
Reservation Agreement:

Ali deposits are NON refundable. There is a 50% cancellation fee, which
applies_anytime after booking the vehicle. Company is not ifable in the event
of mechanical breakdown while on charter and wjj) only be respensible for
making up lost time at a mutually agreed date. The client assumes full
financial liability for any damage to the limousine caysed during the duration
of the rental by them cr any members of their Party. A fee of 100.00 for each
carpet or seat burn. Sanltation fee is 250.00 to $q.no_go, depending on the
vehicle type. Alcohol Consumption and drug use is prohibited by law. Any
fines will be paid for by the customer. The driver hag the right to terminate
run without refund (if there is blatant indiscretion on the part of the
client(e))}. It iz Iilegal to stand through the sunrogf, Smoking Is not permitted
in ALL of cur Iimousines. Overtime pay will apply after the first 15 minutes of
prearranged time described on the run sheet. Not responsible for deiays or
the termination in winter caused by unsafe road conditions (ie. ,QBQZQQIted’
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Simons, Deborah

From:
Seni:
Te:
Subject:

s.19(1)

Hollywood Limousine Service Inc. <info@hollywoodlimoser - ice coms>
Tuesday, May 07, 2019 12:39 PM

Simons, Deborah

Conf# |Jli] For RCM Board members [05/15/2019 - 07 Q0 AM]

Hollywood Limousine Service Inc.
943 Kapelus DR UNIT 6 West Saint Paul, MB R4A 5A4

Tel: (204) 999-1860 Fax: (204) 809-4724

Confirmation

Emali: info@hollywoodlimoservice.com

816545420

Reservation Confirmation I

Pick-up Date:

Pick-up Time:
ServiceType:
Passenger:

Phone Number:

No. of Pass:

Vehicle Type:
Primary/Billing Contact:
Payment Method:

Las i Modified On: 05/07/2019 11:39
AM

05/15/2019 - Wednesday (.~
07:00 AM

Point-to-Point

RCM Board members l/

12l/

Passenger Van
Kim Musick
Direct Bill/Invoice

Trip Routing Information:

PU: -- : The Fairmont Hotel Winnipeg, MB
DO: -- : The Royal Canadian Mint Winnipeg, MB

Charges & Fees

Flat Rate $100.00
Std Grat 10.00% $10.00
GST 5.00% $5.00
Reservation Total: $115.00
Payments/Deposits: $0.00
Authorizations: $0.00
Total Due: $115.00

Terms & Conditions/
Reservation Agreement:

All deposits are NON refundable. There is a 50% cancellation fee, which
applies gnytime after booking the vehicle. Company is not liable in the event
of mechanical breakdown while on charter and wilj only be responsible for
making up lost time at a mutually agreed date: The client assumes full
financial liability for any damage to the Iimol-lsine caused during the duration
of the rental by them or any members of their party. A fee of 100.00 for each
carpet or seat burn. Sanitation fee is 250.00 to $200.00, depending on the
vehicle type. Alcohol Consumption and drug use ls prohibited by law. Any
fines will be paid for by the customer. The driver has the right to terminate
run without refund (if there is blatant indiscretion on the part of the
client(s)). It is Illegal tc stand through the sunroof, Smoking is not permitted
in ALL of our limousines. Overtime pay will apply after the first 15 minutes of
prearranged time described on the run sheet. Not responsible for deiays or
the termination in winter caused by unsafe road conditions (ie. 6252Ited,
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TA-Hosp_FormTemplate - TABCC82728 Page I of 9

Travel Authority and Advance /

TA#/
Autorisation de voyager et N" d'autorisation
TABCC82728
d'avance de fonds
Status / Statut = Draft

This form must be completed and have the required approvals and authorizations prior tc. any travel arrangements being
made. Travel must be authorized and approved in accordance with the Delegation of Autority Policy #41. Once
completed and authorized, this form must immediately be sent to the RCM Finance department, prlor to the start of
travel.

Avant d’entreprendre les préparatifs de voyage, vous devez remplir ce formulaire et obte:= ir les approbations et
autorisations requises, conformément a [a politique n"41 — Délégation des pouvoirs. Vous devez ensuite remettre le
formulaire diment rempli et approuvé a la section des Finances de la MRC, et ce, avant le début du voyage.

PART A - information / PARTIE A - Information

® Travet Authority and Advance / Autorisation de voyager et d'avance de fonds
O Blanket Travel Authority / Autorisation générale de voyager

1. Name of Traveler / Nom du voyageur * 2. Cost Centre / Centre de cogts *
Deborah Trudeau 121 - Board Expenses

3.(a) Please provide detailed explanation /

3. Travel Category / Catégorie de voyage Veuillez fournir une explication détaillée *

Support internal governance (eg. management meetings,  Attend Board and Committee meetings.
BOD meetings)

4.(a) If "other", please provide detailed explanation /

*
4. Traveler Type / Type de voyageur §i « autre », veuillez fournir une explication détaillée

Board of Director

5. Purpose of Travel / Objet du voyage * 5.(a) Purpose of Travel / Objet du voyage

Attend Board meetings and retreats Attend Board and Committee meetings.

6. Number of Travelers / Nombre de voyageurs * 6.(a) Rationale / lustification

21 Bdard mér;xbé-l;s; Leaderéhip Team and RCM staff.

7. Rationale for not selecting virtual presence or other remote meeting solutions /
Raison pour laquelle [a présence virtuelle ou une autre sclution de réunion 4 distance n’a pu étre appliquée *

Requires Face to Face meeting / Rencontre en personne requise

000208
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TA-Hosp_FormTemplate - TABCC82728 Page 2 of 9

Travel Authority and Advance /

TA#/
Autorisation de voyager et N" d'autorisation
BCC8
d'avance de fonds Thccezrs
Status / Statu: . Draft

8. Comments/Information to support request / Commentaires/Information pour appuye: - la demande

Note that eéfimaté'for'r airfare covers book.i.ngs at short notice (if required) which are usua 1 I\A{'priced
higher.
Hotel rate above city rate limit but within RCM policy {Board member).

PART B - Travel Itinerary and Estimated Cost / PARTIE B - Itinéraire et colt esti rmatif
{Please remember to include travel costs in your estimate e.g. taxis/rail/parki ng/
N oubliez pas d’inclure vos frais de voyage dans votre estimation, p. ex., taxi/train/sta ‘tionnement)

Start and End From and To Mode of .
Dates / Destinations / Transportation / Rationale / Estimated .
Dates de Lieuxde départet :I,e transport Justification Cost/Colt  Contingency
début et de fin d’arrivée P estimatif
5/12/2019 Montreal/Winnipeg ~ Air / Avion " Direct 1,500.00 300.00
Winnipeg/Montreal Route/economical o
5/16/2019 and/or efficient /
Itinéraire
direct/Option
‘économique/Option
rentable
5/12/2019 Montreal/Winnipeg ~ Taxi / Taxi Direct 400.00 80.00
Winnipeg/Montreal Route/economical
5/16/2019 and/or efficient /
Kinéraire
direct/Option
économigue/Option
rentable
5/12/2019 Montreal/Winnipeg  Parking/ Stationne Conveniénce/flexfbi'lity 100.00 20.00
Winnipeg/Montreal / Pour des raisons

5/16/2019  pratiques/Souplesse

Are you combining personal with business travel? / Combinez-vous un voyage personnel avec un voyage d’affaires?
O Yes / Oui @"Ngl Non

Did you select the lowest available airfare as permitted

by the travel policy? / Avez-vous choisl le tarif aérien le If "no”, please provide rationale /
moins élevé, comme le prévoit la politique sur les 51 « non », veuillez fournir une justification
voyages?

® Yes / OQui @) No / Non

If "No", please specify why? / Si « non », veuilez préciser pourquoi?

000209
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TA-Hosp_FormTemplate - TABCC82728

Page 3 of 9

N'c:f  Estimate
Accommodation Hotel Name ] _ Rate / Night s/ g Cost / |
Type Nom de Rationale / justification Tarif N s o Contingency
Type d’hébergement I'hétel €30 Colt
nultg estimatif
Hotel {listed in the Fairmont -‘:Above City Rate Limit - 485.00 4  1,940.00 388.00
Treasury Winnipeg - Better Proximity / Les frais
*.Board/PWGSC) / . dépassent les limites de
-Hotel (affiché dans le tarifs d’hébergement —
répertoire du Conseil meilleure proximité
du Trésor/de TPSGC)
Exchange Rate /
Country/Region .
Pays;vR/égiﬁn Currency / Devise Taux de change
{OANDA.com)
Canada - (Except NWT, NVT, Yukon) CAD 1.0000
Country/Re: gion
Pays/Région
Per Diem Rate
Taux quotidien  \o ot Meals Total Per Diem I:-::Ia\:a(i::::

Breakfast / Petit déjeuner

Lunch / Déjeuner

Dinner / Diner

Incidentals / Frais accessoires

indemnité

Nbre de repas quotidienne totale

20.50 0 0.00
20.10 2 40.20
50.65 1 50.65

Total Meal Estimated / Coli total estimatif des repas :

17.30 5 86.50
Other (Specify) Estimated Cost
Autre {précisez) Colit estimatif

Equivalent total en
dollars canadiens

0.00
40.20
50.65
90.85

86.50

CAD Equivalent
Equivalent en
dollars canadiens

Total Accommodaticn and Trip Cost / Coiit total de Phébergement et du Voyage :

1,940.00

Total Estimated Meals and Incidentals / Coat total estimatif des repas et des frals accessoires :

177.35

bttmoefhennidns malind fnfenat! Yoo/ M0 mt Tarmm S o e oo
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TA-Hosp_FormTemplate - TABCC82728 Page 4 of 9

Travel Authority and Advance /

TA# [/
Autorisation de voyager et N" d'autorisation
| . _ g TABCC82728
d'avance de fonds
Status / Statut - Draft
PART C - Hospitality Calculator / PARTIE C - Calculateur des frais d~ accueil
Is hospitality being offered? / L'hospitalité est-elle offerte? *
OvYes/oui ® No/Non
Country/Region Currency / Devise Exchange Rate /
Pays/Région* Taux de change *
{OANDA.com}
1.0000
Standard / Maximum / CAD
Rate / Co(t standard Colit maximum Equivalent
Hospitality / Frais d’accueil Taux } (Total) /
(PP) No./ (PP) No. / (PP) Equivalent en
Nombre Nombre dollars
canadiens
Breakfast (Treasury Board Rate *1.5) /
Petit déjeuner {taux du Conseil du Trésor 0.00 0.00 0.00
*1,5)
Lunch (Treasury Board Rate *2) / _
Déjeuner (taux du Conseil du Trésor “2) sy 0.00 0.00
Dinner (Treasury Board Rate *1.75} / ‘
Diner {taux du Conseii du Trésor *1,75) R 0.00 0.00
Reception (Treasury Board Rate *32) /
Réception (taux du Conseil du Trésor *2) e 0.00 0.00 -
Refreshments (Treasury Board Rate
*0.5) / 0.00 :
Rafraichissements (taux du Conseil du . 0.00. 0.00
Trésor *0,5)
Total Meals / Coiit total des repas : 0.00
€AD Equivalent {Total) /
Equivalent en dollars
Other Hospitality Expenses / Autres frais d’accueil Amount / Montant canadiens

o

1 --_.O._ .

. . ‘ . 0.
Total Other Hospitality Expenses / Total — Autres frais d’accuej] : ' 0.00.

[=4

i\lote:

¢ The Standard Cost Per Person shall apply to both Internal and External Hospitality,
» The Maximum Cost Per Person shall only apply to External Hospitality.

® The Standard Cost and Maximum Cost are inclushve of taxes and pratuities.
000211
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TA-Hosp_FormTemplate - TABCC82728 Page 5 of 9

Notes :
; * Le coilt standard par personne s’applique aux activités d’accueil internes et exte: o'nes.
¢ Le colit maximym par personne s’appllque aux activités d’accueil externes seule ¥ment.
¢ Le colt standard ef le codt maximum comprennent les taxos ot les pourboires.

Hospitality Total / Colit total des rexpas : 0.00

000212
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TA-Hosp_FormTemplate - TABCC82728 Page 6 of 9
Travel Authority and Advance / Tag/
Autorisation de voyager et N’ d'autorisation
d'avance de fonds e
Training videc / Vidéo de formation Status / Statut Draft
SUMMARY / SOMMAIRE

Totai Estimatéd Travel Trip Cost / Colit tof;= e#tifnatif des frals de déplécement 2,000.00
Total Estimated Accommodation Trip Cost / Colit total estimatif des frals d’hébergemens: 1,940'60
Total Estimated Contingency Trip Cost / Coiit total estimatif des dépenses imprévues 788.00
Total Estimated Meals and Incidentals / Colt total estimatif des repas et des frais access jres 177.35
Total Estimated Hospitality / Colt total estimatif des frais d’accueil 0.00
Total Estimated Travel Cost / Coiit total estimatif des frals de voyage 4,905.35
Amount of advance required (Canadian dollars only) / ol

Montant de Favance demandée (en dollars canadiens uniquement)

PART D - Traveller / PARTIE D - Voyageur

The authority form is part of RCM's Travel, Hospitality, Conference and Event Policy #51. By signing this form,

you declare having

read and understood RCM's Travel, Hospitality, Conference and Event Policy #51 and agree 10 its terims and conditions prior to

requesting this authority.

Ce formulaire d"autorisation fait partie de la politique n” 51 de la MRC sur les voyages, I'accueil, les conférences et jes événements.
En signant ce formulaire, vous déclarez avoir lu et compris la politique n° 51, et vous en acceptez les modalités avant de soumettre

cette demande d'autorisation.

%m\ ﬁud 7 7 o] (9

Traveller Signature / Signature du voyageur Date / Date

PART E - Request for Advance {CAD Funds Only) /

PARTIE E - Demande d'avance de fonds (Fonds en dollars canadiens seulement)

0.00

Amount / Montant Date required / pDate requise

PART F - Approval / PARTIE F - Approbation

' CEO APPROVAL REQUIRED:
O Travel ~ Exceptions to Corporate Travel, Hospitality, Conference & Event Policy #51 (Annex 2B)

CFO or CEQ APPROVAL REQUIRED:
O Hospitality — Exceptions to Corporate Hospitality #51 (Annex 2B)
[ Hospitality — External or internal hospitality exceeding Maximum Cost Per Person {Annex 2B)
O Hospitality — External or internal hospitality costs exceeding $5,000 {Annex 2B and 44.1)
OHospitality - Alcoholic beverages provided {Policy Section 44.1)

httne-/fvaritae mint caltravel/ lavaute/15/Print RormSQarver namy
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TA-Hosp_FormTemplate - TABCC82728 Page 7 of 9

DOHospitality — Food & beverage cost exceeded Maximum Cost Per Person {Policy Sectior 44.1)
OHospitality — Entertainment provided {Policy Section 44.1)

DHospitality — Hospitality or entertainment provided to spouse or person accompanying =y event participant (Policy
Section 44.1)

OHospitality — Hospitality paid by the RCM taking place at the residence of an RCM emplosyee, Board member or other
private residence (Policy Sections 44.1and 46.4)

(OHospitality — Special forms of hospitality (Annex 2B}

VP APPROVAL REQUIRED (CEQ APPROVAL IF TRAVELLER IS A VP):
OTravel - Combining personal and business travel {Section 14.3}
OTravel - Alrfare = Higher level than permitted by policy (Section 20.6)
OTravel - Privately owned vehicles - Kilometer allowance in excess of the equivalent o yest practical commercial carrier
fare (Section 22.1)
[LTravel - Car travel — Leased Vehicles {Section 23.1)
OTravel - Hotel - Rate in excess of specified or published City Rate Limits (Section 25.2 a g 25.3)
OHoespitality - External or internal hospitality up to $5,000 and within Maximum Cost Per > arsan (Annex 2E)

OHospitality - Food & beverage cost not exceeding Maximurn Cost Per Person (Section 44 1)

TRAVELLER'S DIRECTOR APPROVAL REQUIRED:

OTrave! — Airfare — upgrade to a fare class higher than the Standard Allowable Airfare Class permitted by policy, at no
additional cost to RCM (Policy section 20.6)

OTravel - Car rental - upgrade to a larger vehicle than the Intermediate/Standard size pe rrmitted by policy, at no additional
cost to RCM (Policy section 23.3)

OTravel ~ Car rental — upgrade to a larger vehicle than the Intermediate/Standard s7ze to accommodate 3 or more
employees (Policy section 23.3)

OTrave! — Hotel — upgrade to a level higher than the Standard Guest Room permitted Loy policy, at no additional cost to
RCM (Policy section 25.1)

OTravel — Missing original itemized receipts. Explanation provided (Policy section 33.2)
DOther exceptions (travelier has listed and explained on a separate document)

DHospitality - External or internal hospitality up to $1,500 and within Standard Cost Per Persgn (Annex 2B)

* APPROBATION DU PRESIDENT REQUISE :

OVoyages — Exceptions & la Politique sur les voyages, 'accueil, les conférences et les événements (politique n®51)
(annexe 2B)

- APPROBATION DU CFO or PRESIDENT REQUISE :

OVoyages— Exceptions a la Politique sur les voyages, Paccueil, les conférences et les événements {politique n°®51)
{annexe 2B)

DAccueil — Activités d’accueil externes et internes dépassant le codt maximum par personne (annexe 2B)
OAccueil — Activités d’accueil externes et internes de plus de 5000 $ (annexe 2B et article 44.1)
DAccuell - Boissons alcoolisées servies {article 44.1)

OAccueil — Codt des aliments et des boissons dépassant le colt maximum par personne (article 44.1)
DlAccueil — Activités de divertissement offertes (article 44.1)

DlAccuell - Activités d’accuell ou de divertissement offertes & un conjoint ou & une personne qui accompagne un
participant (article 44.1)

LIAccueil - Activités d’accueil payées par la MRC se déroulant dans la résidence d’un employé de [z MRC, d’un membre du
Conseil d’administration ou dans une autre résidence privée (articles 11.1 et 46,4}

DAccueil - Formes spéciales d’accueil {annexe 2B)

000214
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APPROBATION DU VP REQUISE (DU PRESIDENT, SI LE VOYAGEUR EST UN VP) :
[Voyages — Combiner les voyages personnels avec les voyages d'affaires (article 14.3)
[IVoyages — Tarif aérien — Classe de tarif supérieure & celle autorisée dans la politique (ar<: i cle 20.6)
OVoyages — Voyage en automobile privée — Taux de parcours kilométrique supérieur au  +arif le moins élevé demandé par
un transporteur commercial (article 22.1)
CVoyages — Voyages en automobile louée (article 23.1)
OVeyages — Hotels - Tarifs d’hébergement dépassant les limites de tarifs d’hébergement Stablis ou publiés
DAccueil — Activités d’accueil externes et internes jusqu’a concurrence de 50005, dans  Jes limites du codit maximum par
personne {annexe 2B)
DAccueil - Colt des aliments et des boissons ne dépassant pas le colit maximum par pers onne {article 44.1)

APPROBATION DU DIRECTEUR DU VOYAGEUR REQUISE :
CIVoyages — Tarif aérien— Surclassement d’un voyageur dans une classe de tarif sUp€ rieure 4 la classe de tarif aérien
standard admissible en vertu de la politique, sans frais supplémentaires pour la MRC {arti<=le 20.6)
OVoyages — Location d’un véhicule — Location d’un véhicule d’une catégorie supérieura 3 [a catégorie intermédiaire ou
standard autotisée par la politique, sans frais supplémentaires pour la MRC (article 23.3)
OVoyages — Location d’un véhicule - Location d’un véhicule d’une catégorie supérieur= 3 la catégorie intermédiaire ou
standard permise pour accuelllir trois employés ou plus {article 23.3)
OVoyages — Hatels — Réservation d'une chambre d'hdtel plus luxueuse que la chambre standard autorisée par la politique,
sans frais supplémentaires pour la MRC (article 25.1)
OVoyages — Absence de recus détaillés originaux. Explication fournie. (article 33.2)
CAutres exceptions {énumérées et justifiées par le voyageur dans un document distinct)

OlAccueil — Activités d’accueil externes ou internes jusqu’a concurrence de 1500 $, dans les limites du codit standard par

. personne(annexe.ZB) - W -h mﬁ(ju P J’MM
/ }’IVH;S (lale paniod i Phutler Clamic %’/b?//?

Approved by Traveller's Director with Signature of Traveller's Director / Date / Date
signing authority (PRINT NAME) / Signature du directeur du voyageur
Approuvé par le directeur du voyageur, qui
posséde le pouvoir de signature approprié
{Nom en lettres mouiées}

wed by CFO (CEO claims; Board claims; claims for review prior to CEQ approval; other Date / Date
as required) /
iné par le chef de la direction financiére (demandes de remboursement du président

ou du Conseil; demandes aux fins d’examen avant approbation du président; autre zu
besoin)

Approved by VP/CFO/CEO/Chair of Board {as required) / Date / Date
Approuvé par le vice-président, le président de la Monnaie ou le président du Conseil (gu
besoin)

Approved by Chair of BOD/Chair Audit Committee (as required) / Date / Date

000215
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Approuvé par le président du Conseil / président du Comité de vérification (au besoirn

000216
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Simons, Deboerah

s.19(1)

From:
Sent:
To:
Subject:

Approved

Phyllis Clark

Phyllis Clark <[ -

Thursday, March 28, 2019 5:42 FM

Simons, Deboran

Re: Seeking approvai - Board travel authorizations - May 2C 19 Board Meetings in Winnipeg

CONFIDENTIALITY WARNING

This communication is intended for the use of the recipient to which it is addressed, and may contain confi dentfal, personal, and/or privileged
information, Contact me immediately if you are not the intended recipient of this communication, and do  ~ot copy, distribute, or take action
relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed.

On Thu, Mar 28, 2019 at 1:10 PM Simons, Deborah <simons@mint.ca> wrote:

Dear Phyllis,

, Please find attached for your review and approval completed Travel Authorities for the Directors listed below.
. These authorities will allow the Directors to travel to Winnipeg to attend the May 2019 RCM Board and
| Committee meetings. If you approve via e-mail, I will attach a copy of your e-mail to each travel authority:

- Victor Young — TABCC82726 — St. John’s NFLD/W innipeg and return OR Tampa, Florida/Winnipeg and
return to either primary location

- Deborah Trudeau — TABCC82728 — Montreal/Winnipeg and return

Bill Ross —~ TABCC82729 — Toronto/Winnipeg and return

- Serge Falardeau TABCC82730 — Ste Marie de Beauce, QC/Quebec City/Winnipeg and return

- Sandip Lalli —- TABCC82731 — Heritage Pointe, AB/Calgary/Winnipeg and return

000217



- Fiona Macdonald ~ TABCC82732 — San Francisco, CA/Winnipeg and retur s

- Cybele Negris — TABCC82733 — Vancouver/Winnipeg and returm

- Gilles Patry — TABCC82734 — Ottawa/Winnipeg and return OR Phoenix, A z-izona/Winnipeg and return to

either primary location

Best,

DEBBY SIMONS

COORDINATOR, CORPORATE SECRETARIAT

i COORDONNATRICE, SECRETARIAT DE LA SOCIETE

320 SUSSEX DRIVE | 320, PROM. SUSSEX

OTTAWA ON K1A 0G8

Tel/Tél. : 613-716-4439

simons@mint.ca | simons@monnaie.ca

mint.ca | monnaie.ca
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Anne-Meric Murka
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& Start/end Dase * 5.CostContre®
5/12/2019 5/16/2010 121- Board Expenses
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Hospitallty, Conference, Event and g,
Group Travel Expenditure Appr~quygi  tanceins

PART & - ROM Astandcas & Rationmls -
Tiia ® mma
S0 sl witacheg RCM Board of Dirsctors Required for mesting
See [tk sttached RCIM Senfor Menagemant Required for mosting
Sew list attached ECM employees Administrative Support
TOUES: 5 RCM Attondees: B
PART C- RCM Hostod Guasts (where applicably) —_—
Guest or Compesy Nowwe Kurnber of Neturs of Businass o
Guastfs) W elrtionship rith Roy

Tot N mvmbor of Gueste:  ©

Hospitality, Conference, Event Snd o
Group Trave! Expenditure Approawyg| i

PART - Hospitalty Calcudator T —
Country/Region Curensy o "
Conada - {Except NVST, BV, Yukon} CaAb P
15 Aleohol baing sarvecd? * bmiﬁ:m-
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MEWTM_%.G - EAHCE12189

Brecikfest (Traesury Bosed Kete ® 15) 2050. o 30.75
Lamnch {Treasury Bosrd Rate * 2) 2w & 402
Ditnar (Transury Bosrd Kats 5.75) 5065 27 88.64
Reception (Treestry Board Ruse *2) W50 2 4100
Bafrashments (fromsury Booed Retp ®0.5) 2050 394 1025
Hipte:

° mmmmmmmmummmmmwc
° muﬂmmmmmnwmum
. mmmnmumcm“nmdmmm
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W&‘&j@ Hospitality, Conference, Event- and
e Polh Group Travel Expenditure APBr-owal  EAHc21

Fart E - Sumomeny of Bsiimetnd Coste T
Epome o Hﬂm Cost
{Gondian Bolary)

e 34,210.00
Ground Tremspartetion 1059000
Othar Yrywel
Accompdation —
Per Dlom and Incidesls o
Hospitully (Torcl from pert p) .
Comivexnce Fece
Me:ting Room Kents?
Bouth Rental
Shipping
Auilio Yisws| Bendpment Reatal 800000
Other Professional Servicas Fees 50000
Otheys Expezse
Tabia/linen renzis 0000

Estimated Contingensy ; 1.280.0

Estimate Grund Totsd - —

sl Hospltality, Conference, Event Bd e,
TR Group Travel Expenditure Approyy; e
Part f - Commens end Attuchwnonts S
Comments - — _
Pesochenents
000223
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Phylis Ciork: < I

Sent: Ti , Mewoh 2B, 2018 5:62 PM

Yo: h“uh;y 48, s.19(1)
Subject: Res: Sesfing spproval - Hosptaity form EAHCE12188 - Mary. 2018 Board Msstings
Apmoved

= ..

CONFIDENTIALITY WARNING

This communication is intended for the use of the recigient to which it is aderessad, and may contaln Conf¥ gy, Patsona)
mmﬂ.&nhamhuudhuylfmm niot the intendled recipient of this communication, and do ngtq:'r Whm:m
E I I (]

On Thu, Mar 28, 2019 at 12:39 PM mm%@m
" Dear Phyilis,

i

|

- Amnﬂuwmhmtywmﬁx-mmym1?nougm Commitiec moetings in

W‘mnipeg,ﬁrmreviewmdnppmvallhwehdudedﬂmmmhngm. If you approve vi -
ﬁnddanomﬁmhmmﬁna.andwﬂlm&nmpyofm&mﬁlm mmwﬁml
- M’

DEBBY SIMONS

COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

&20 BUBSEX DRIV | 220, PROM. SUSSEY,
OTTAWAON KiA OGS
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BRIEFING NOTE
To: Jennifer Camelon, CFO -
Phyflis Clark, Chalr, Board of Direciors
From: Debby Simons
Date: April 30, 2019

Subject: EAHCE12189 form — Board of Directors meetings in Winnip,g (May 2019)

ORBJECTIVE (for iriforrnuﬁon!diswsslorlmonihringlapproval)

Seeking approval for four additional individuals to travel to Winnipeg to attapg the Board of
Directors meetings taking place on 14 & 15 May 2012 (two interpreters ot two presenters).

BACKGROUND {Inchide any financlal, customer, operational and risk Mﬁﬁoﬂa}

inkialy, A.J. Colbourne and Janet Leblanc (Jenst Lablsnc & Associstes) we scheduied to
periicipate in the 15 May presentation and updste on Numismatics vig ekypg_ However, due o the
mm@deMmmEMtMMnmmmAJ_ and Janet to
parﬁebminpemon.ﬂ\ey_would both trave! to Winnipeg on 14 May, ﬂﬂdronmtoommm 18
May.ThoireombModmwoet.isosﬁMdtobeSS.mon.

RECOMMENDATION

Itlsrouommendadtonppmvemvaloffwrnddiﬁnnalindvlduah‘ bringinguwwnmof
travelmthSﬁumﬂnoﬂglndz'l.Therwiaedlistofmndeulaufolldwg;

Bogrd Members (B):
Phyllis Clark Berge Falardsau Sandip Lafli Fions Macdonald
Cybeie Negris Gilies Patry Biii Rose Deborah Trudeau

\netoer
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»

BRIEFING NGTE
Marts Lomay Michel Boucher Jannifer Camelon  Simon Famel
Scott Ingham Pierre Justino Lome Whitmore
Others (9);
Christine List Anne-Marie Murka  Debby Simons Luc D', pyeyr
Guy Piion A.J. Colboume Janet Leblanc Susen o
Sylvie Lee
NEXT STEPS-

if the additional trave! expenses are approved, Travel Authority forms will i compleied in order to
procaed with trave! arangements.

APPROVALS

M AY*"BC’/IPQ

Jennifer Camejon, CFO

&em /w{m N mdwt € 10D

J 4
Phyllie Clark, Chalr Boand of Dlreetors
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Simons,

From: Phyilis Clark i
Sent: Tuesday, April 30, 2071® %:41 PM
To: Simons, Deborah _
Subject: 2:;&8;:!@ approval - amendment to EAHCE12188 PRrE, gl - May 2019 Board of Diractors
Approved
Sent from my iPad
On Apr 30, 2018, at 1:14 PM, Simons, Deborah <simons@mint.ca> wrote:
Dear Phyllis,
Attached Is a briefing note for your approval. This is required to add four addftional travelers to our May

2019 Board of Directors meetings {two presenters and two interpreters). The o

riginal EAHCE12189 form

quoted 21 travelers ~ the briefing note was prepared In order to Increase this umber to 25. The CFO

has reviewed and approved.

Best,

DEBBY SIMONS
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRETARIAT DE LA SOCIETE

<image003.ipg>

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8

Tel/Tél. : 613-716-4438

simens@mint ca [ gimons@monnaie.ca
mint.ca | monpaie.ca

<Briefing note - Board of Directors meetings - May 2019.pdf>
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19

MAY 13

Totzl: 10

Board Dinner
Pyllis Clark
Serge Falardeau
Sandip Lalli
Fiona Macdonald
Cybele Negris
Gilles Patry
William Ross
Deborah Trudeau
Victor Young

MAY 15

Total: 16

Board
Pyllis Clark

Serge Falardeau
Sandip Lalli

Fiona Macdonald
Cybele Negris
Gilles Patry
William Ross
Deborah Trudeau
Victor Young
Marie Lemay
Jennifer Camelon
Simon Kamel
Michel Boucher
Scott Ingham
Lorne Whitmore
Pierre Justino
Adele Coibourne
Janet Leblanc

MAY 14

Total: 16

Board/Sr Mgmt
Pyllis Clark
Serge Falardeau
Sandip Lalli
Fiona Macdonaid
Cybeie Negris
Gilles Patry
William Ross
Deborah Trudeau
Victor Young
Marie Lemay
Jennifer Camelon
Simon Kamel
Michel Boucher
Scott Ingham
Lorne Whitmore
Pierre Justino
Christine List

Nancy Rhéaume (Tel)

Carrie Moussa (Tel)

Natasha Ryan (Tel)
For Lunch

Xianyao Li

Tom Roche

MAY 14
Total: 14 Total: 13 Total: 12
Red = Non Committee Directors
Audit HR Governance
Pyllis Clark Pyllis Clark Pyllis Clark
Serge Falardeau Serge Falardeau Serge Falardezu
Sandip Lalli Sandip Laili Sandip Lalli
Fiona Macdonald Fiona Macdonaid Fiona Macdonald
Cybele Negris Cybele Negris Cybele Negris
Gifles Patry Gilles Patry Gilles Patry
William Ross William Ross William Ross
Deborah Trudeau Deborah Trudeau Deborah Trudeau
Victor Young Victor Young Victor Young
Marie Lemay Marie Lemay Marie Lemay
Jennifer Camelon Simon Kamel Jennifer Camelon
Simon Kamel Michel Boucher Simon Kamel
Luc D'Amour Scott ingham (3)
Scott Ingham Tom Roche (3)
Pierre Justino Jen Richardson (3)
Guy Pilon (3-4)
Michel Boucher {3-4)
Joe Rauti Tel)
Bob Zintel (Tel)
Dennis Fantinic (Tel)
Don Harvey (Tel)
Jana Fritz (Tel)
Nancy Rhéaume (Tel)
Andrea Kniewasser (Tel)
Yvon Chalifoux (Tel) C
Scott Knox (Tel) C
C. List C. List C. List
A.-M. Murka A_-M. Murka A.-M. Murka
D. Simons D. Simons D. Simons

C. List
A.-M. Murka
D. Simons
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«Form of Hospitalil

’

dare EustPer Farson

fMaximum Cost Pey parasn

Rates as at April 1* 2019, as per the National Joint Council (NJC).

Breakfast 1.5 X (multiplied $30.75 1.5 X (multiplied = w) | $46.13
by) breakfast Standard Cost Pes
allowance Perscn

Lunch 2.0 X (multiplied $40.20 1.5 X (multipfied by) | $60.30
by) lunch Standard Cost Pe: ;-
allowance Person

Dinner 1.75 X (multiplied | $88.64 1.5 X (multiplied bvy) | $132.96
by) dinner Standard Cost Pe
allowance Person

Reception 2.0 X (multiplied - 341.00 15 X'(multiplied by) | $61.50
by) breakfast Standard Cost Pey
allowance | Person A

Refreshments 0.5 X (multiplied $10.25 1.5 X (multiplied by/) | $15.38
by) breakfast Standard Cost Per-
allowance Person

Rates apply to Canada and USA (Except NWT, NVT, Yukon, Alaska).

Rates apply in Canada Dollars, if the hospitality was in Canada and USD if the ho
All other rates apply according to the NJC per diem allowance,

Spitality was in the USA.
which are then co nyerted back to CAD,
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