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• c~ lravel Expense Form 2019 OTJ#: ./ 
i~ ) TA#: TABCC82624 {3/CJ 

I -·--·,---··--
Claimant !Deborah Trudeau EAHCE# EAHCEl2 134 
Cost Centre 121 Legal Services (Board{ :• Cost estimate provided on TA $3,489.65 

Departure Date 4-Mar-19 

Travel Location and Reason (attach any supporting documents): RetumDate 7-Mar-19 

THEM[S # (VParu!Boardclairruionly) . 294S L--
B19--012 Currency Conversion Table 

1 Unit of is Worth of 
Attend Board and Coll1l)1ittee meetings, and Board business USD 1.33170 , CAD 
dinners. . 

CAD 

CAD 
Chicago/Toronto/Ottawa CAD 

CAD 

CAD 

CAD 

CAD 
~ 

Total Travel Expenses (inclusive of fares) \ \R. E<Ct:.U'~/ lt~ lj..)) 
., 
/ 2,209.99 

Prepaid Fares (Paid using Amex Corporate Billing Account) 
l 

o.oo 
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) ,·&Ut/1 J,ijiJ 0.00 

I 
l 

Airfare oreviously claimed by Traveller under this TA # (ENTER AS POSITIVE !~ AMQll!S'l). - - - ± :_:_:::: : 
Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT ) 

Currency Advanced Returned Outstanding FXto CAD CAD Equivalent 

0.00 1.00000 0.00 

A--••-• n..,lnn tn• - .,/n;,_ nn / lU'M 1111n ,, 
I 

Expense Coding j 
Account Cost Center ( Select One from drop down box ) In Canadian $ 

HST - Registration # 10793 5058 RTO00I . - L ~ I 
740200 - Meals (domestic) 121 Legal Selvices (Board) .... : 66.52 v" 
741200 - Meals (foreign) - . 

,.: 
~•--.' 

0.00 
740100 - Hospitality (domestic) , • I 0.00 
741100 - Hospitality (foreign) •· 0.00 
740010 - Airfare (domestic) 121 Legal S_!Vj~Boa:d) :• i 465.47 V ---· 
741010 - Airfare (foreign) •t 0.00 
740020 - Rail fare (domestic) ... ; 

: .. 1 0.00 
741020 - Rail fare (foreign) .. 0.00 
740500 -Taxi fare (domestic) 121 Legal 5eNices (Board) .! 

' I ·~ CJ 
74 I S00 - Taxi fare (foreign) 121 L~I S~c.es ~rd) ·•· 76.57 . .. - - - . - - - ·- ... 
740700 - Personal car mileage (domestic) r-'ti. • ..._,_.,.,,-- ; . 0.00 - - --- C".1'1 I r,,;,,n1..,1.,1 - ~-- -
741700 - Personal car mileage (foreign) ,. 

0.00 - -
740030 - Car rental (domestic) !. 0.00 -_, ~-,. 
741030 - Car rental (foreign) · -- -~wrrs· 10ra--- ~ : -.! 0.00 
740800 - Parking (domestic) 

• •-w•••••• H ••••• • l:""l o.oo 
741099 - Other transportation (foreign) -.• ffiJ~9:~b,k, _____ :,•_! 0.00 

:•i 740400 -Accommodations (domestic) 1211.egii, ....... ces , ...... n1, 1,248.00 ✓ 
741400 • Accommodations (foreign) ,•· 0.00 
740900 - Incidentals (domestic) 121 Legal Setvices (Board) • ' 49,43 ✓ ,. --
741900 - Incidentals (foreign) 121 Legal Se!vices (Board) ,.., : 23.04 ✓ 
7 40000 - Travel (domestic) : .. 0.00 
741000 -Travel (foreign) •• 0.00 

;~, ,.., . 
0.00 -

I S4200 - Prepaid Fares I 0.00 

Out of Balance • Discrepancy in Expenses Coded (0.00) 

FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim 

-----Variance% 

($1,279.66) 

-37% .___..,.. __ ,,,_Ql19 

-01a.. 
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6t) Travel Expense Form 2018 TA #I TABCC826241 

•IMPORTANT- Travel mopanN clalms 11111st lie Pl'WSNlrad and cx,mpfy with tha c:orporalll TlaWll, Hospitality, Confe- & Event Polley 151, [as eppUcableJ end 
approved ln ■ocordancewlthlhe Delet'atfon of Allthoifty Polley 141. Appravermu&thaw Deleptfon Authorityatthe tlml!ofsflnlne, All travel plans must bep,.. 

authorized usq~rlty t<> Travel and Advanc9 fonn, 

As lhe Trawller, use Indicate If this claim contains any exceptions reQYllfl'C approval per the Ccrporate Trave~ H<>spltallty, Conference & EIHlllt Polley #51. 
Yes CJ No lfyau ildlcated "Yes", please check ~h exceptlon(s) were not pre-approved and require approval: 

CEO APPROVAL REQUIRED: (Please Initial) 
CJ Travel-&cei,tlons to corporate Travel, Hospitality, conference & Event PoUcy #51 (Anne)( 28) 

CFO or CEO APPROVAL REQUIRED: (Please lnltlaij 
0 Haspltallty-Elecaptlons to Hospltalty Polley 1151 (Anne,r 211) 

CJ Hospltallty-No pre-approval obtained for !he followlng: 
CJ Hospitality-&temal or Internal hospitality eicceeding Maximum COst Per Person (Anne,c 211) 
CJ Hospllallty- External or Internal hospitality CXIS!s uc:eedlng $5,000 (ArlnOIIC ZB end 44,11 
Cl Hospilallty-Alcxihollc be\ll!raa,,s provided (Poffcy See11on 44,l) 
CJ Hospltall!y-Food & beverage cost exceeded Maximum Cost Pet Penon (Polley Section 44,1) 
0 Ho5j:1ltal1ty- Entertainment pl'DY!ded (Polky S.ction 44.l) 

CJ Hcspltalttv-Hospltality er entertainment provided ta spouse or person a<eompenylngan event partJclpant (Policy Sectlon44.1) 

CJ Hospite!lty-Haspltallty paid by the ltCM taking pl;,ce at the residence of an RCM employee, Baerd member or other private residence 
(Paftcy Sections 44.land 46.41 

CJ Hospitality-Spedal forms of hospitality (Annex 2B) 
CJ Hospltallty-Na pre-approval prior to exp4111d1ture (Section 44.7} 

VP APPROVAL REQUIRED (CEO APPROVAL IF TRAVELLER IS A VPI: (Please lnitilll) 
CJ Travel- Ccmblnln, personal and business trawl (Palley Section 14,3) 
Cl Travel- Airfare - Hillher level than permitted by policy (Pelley Seclfon 20.6) 
0 Travel• Privately owned vehicles - kilometer alloMnce In extess of the equl111lent lowest practical cammerdal canter fare (Palley Section 22.1) 
0 Travel - Hotel -Rate In e,ccess of specified or published Ctv Rate Umlts (Palley Section 25.2 and 25.3) 
CJ Travel - car trawl -Leased Vehtdes [Policy Section 23.11 
Cl Travel -Elcpense received owr 30 days (Polley Section 33.1) 
CJ HoSl)ltallly- Ektemal or intemal hospltatity upta $1,500 but less than $5,000 end within Malrimum Cast Per Person <Annex 28) 
□ Hospitality- Food & beverage cost not exceeding Maximum Cast Per Person (Policy Section 44.11 

TRAVELlER'S DIRECTOR APPROVAL REQUIRED: (Please Initial) 
□ Travel - Airfare - up1rade to a fare class hlaher lhan ti. Standard AIIDwabJ• Alrfant Class permitted by policy, at no addltlanal cast ta RCM (Polley 

section 20.6) 
□ Travl!I- Car rental - Ul)l!rade ta a lal'ller vehicle than the lnmrml!diata/Standard size permitted by policy, at no additional cost ID RCM (Policy section 

23.31 
CJ Travel-car rental - upgrade ta a lal'ller vehicle than the lntermediate/Standwd site to ac:cammadate 3 or mon, employees (Po&cy section 23.3) 
Cl Tra11el-MISSln1 orlglnal ltemlied recelpu. Explanation prcvlded (Polley sec11on 33.2} 
Cl Traver- Hotel-upgrade ta a level hisherttian the Standard Guest Room permitted by paficy, et no additional cost ta RCM (Po6ey section 25,l) 
□ Travel- Hotel -rate In e,ccess at Oltewa ($200), Winnipeg ($155), Toron10 ($200), Montreal ($190), Vancxiuver ($200), and Calgary ($1801, Las Ves• 

($145), or published City Rate Umlt. VP p.-.-approwl not obtained. Justlftanlan provided (Polley section 25.2} 
□ Missing orfalnal ltemlred recelpu. Explanation provided (Palley section 26.2) 
Cl Other eiceptions (traveller has listed and explWled on • seperete document I 
CJ Hospitality- Extemal or lntemal hospitality up to $1,500 and within Standard Cost Per Person (Annex 28) 

By signing ~ow. r~ Traveller cotlflrms lhot tlt/s ppe111e claim contains only e/lg/b/e ollowonus and ll!Qlrlmate and actual eJI/Jensn illcut'fefl In ocr.ordont:t! with the 
corporate Tnovel, HaspitalilV, Conference & El/ant Policy 1151 (as oppllcoble}, that all requllldsupportlng documentollon Is conmlned In this upense clolln, lhl>t tire 
obo.e noted exr:ept/ons ore complelM! ond oca,rrne, and thDt the claim has bttn completed In occordanu with tti.se po/Ja.s. 

, 1.Apprwed by VP lan•quiredJ 
, (PIIINr NAMEI 

: Stpature of VP 

S.ltnl...., bw'OOCaod...., lkllln1ci.m1;c:t.ms 
fGr prior ta CEO ~I; OIMralllqUINdl 

~ bw' CE06 ........ mt/(2Mirof IIOD/Chalrof 
Allditc.on.nm- (aNqlllnlQ 

Commltllee - ·-------

-------·-~-----1 fil,,i,; •' . . . . 

tv\ er ro11 CJ Fonnupdot.dJonuo'I 2018 
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Simons, Deborah 

From: 
Sent: 
To: 

Phyllis Clark~> 
Tuesday, Mar~ 
Simons, Deborah 

Subject: Re: Seeking approval - travel expense claim - TABCC82624 - Deborah Trudeau - 819-012 

Approved 

Sent from my iPad 

On Mar 19, 2019, at 3:42 AM, Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

Attached is a travel expense claim for approval. This claim represents Deborah's travel to attend out 
Board of Directors and Committee meetings (one-way from Chicago as per the approved Travel 
Authorization). There are no exceptions, and I have included all of the supporting documentat ion. If you 
approve via e-mail, I will add a notation to your signature line and will attach a copy of your e-mail to 
the claim. 

Best, 

DEBBY SIMONS 
COORDJNATOR, CORPORATE SECRETARIAT 
COORDONNATRICE, SECRETARIAT DE LA SOCIETE 

<image003.jpg> 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 
OTTAWAON K1A0G8 

Tel/Tel.: 613-716-4439 

simons@mint.ca I simons@monnaie.ca 
mint.ca I monnaie.ca 

<B19-012 -Trudeau- Ottawa Mar. 4-7, 2019.pdf'.> 
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6'-~ · ~•eau Canada - (Except NWT, NVT, Yukon) USA - (Except Alaska) 

P11ge2 Total Amount Actual Cale USD Actual Credit Card 
(incl HST/GST) HST/GST HST/GST E:q>enses CADE:q>. 

RCM Paid Fares (Air-Domestic) 

RCM Paid Fares (Rail-Domestic) 

RCM Paid Fares (Air-Foreign) 

RCM Paid Fares (Rail-Foreign) 

Employee Paid Fares (Air - Domestic) v 467.74 ii' 2.27 1; 

Employee Paid Fares (Air- Foreign) .... v 

Employee Paid Fares (Rail· Domestic) 

Employee Paid Fares (Rail - Foreign) 

Hotel Accommodations (Domestic) ✓l,410.24 ., 162.24 

Hotel Accommodations (Foreign) l, v' 

Taxis (Domestic) ,_/ 110.6S 1t-llt_ 
Taxis (Foreign) ✓ 57.S0 
Mileage ($0.57km) I ... 
Business Telephone 

Parking 

Car Rental (Domestic) 

Car Rental/Gas (Foreign) 

Personal Accommodations 

Hospitality 

Others (code manually) 

Others (total) 

Total Expenses 1,988.63 164.51 57.50 
Per Diem Country Canada 

No. of meal Total CAD Calculated No. of meal TotalUSD 

Meal allowance rates allowances allowance GST/HST allowances allowance 
Breakfasts $20.25 $20.25 

Lunches $19.85 I 19.8S 0.95 $19.85 
Dinners $50.00 / I 50.00 2.38 $50.00 

Total Meals V / 69.85 3.33 

I Incidentals $17.30 3 ✓51.90 2.47 $17.30 I 17.30 
Total Expenses 121.75 5.80 17.30 

Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances and incidentals 

Grand Total CAD Expenses 

Grand Total HST/GST 

Notes 

~ Grand Total USD E:q>enses 

~ ~:}•(1' 

Total CAD 

Equivalent 

76.S7 
,.,,, 

76.57 

USA 

Total CAD 

Equivalent 

✓ 23.04 

23.04 

99.611 

While in Ottawa, Deborah rode with others to/from some of the venues, and is therefore claiming 6 cab fares that were at her expense. Breakfast was provided 
with the accommodations; Board dinners were provided on 4 & 5 March; Board lunches were provided on 5, 6 & 7 March. Airfare is one-way ticket only from 
Chicago to Ottawa as per TA T ABCC82624. 

,/ 
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Meal allowance and incidental calculator 

Breakfast 
Lunch 
Dinner 
Incidentals 

Enter our travel dates here 
· · 4 Mar.1 

un Mon 

1 

1 

Enter our travel dates here 

on Tue 

1 
1 1 

ed 

7 Mar.19 
Thu Fri Sat Sun Mon 

1 

Thu un Mon 

Please enter the total meal and 
Incidental allowances indicated here 
on the CAD$ &US$ Expense tab 

Tue Wed Thu 

ed Thu 

lfreakfast 
Ltinch 
Dinner 
Incidentals 

Fri 

Fri 

If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances 
Note: You may only claim a meal allowance If an actual meal expense was Incurred by the traveller 
You may claim an lncldental for each partial or full day of travel 

Total meal allowances 

Total meal allowances 
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Voyages Concierge Deluxe - West mount Travel 
Agency Address: 8-45th avenue, #2, Lachine, HST 2L7 / 345 Victoria,Suite 
301, Westmount, H3Z 2N1 
Phone: 514-552-1552 / TPS 836106088 I TVQ 1218420091 I PERMIS OPC 
702977 

Electronic Invoice 
Prepared For: 

info@vcdt rave I.com 

SHANNON TRUDEAU/DEBORAH MRS 

SALES PERSON 

INVOICE NUMBER 

INVOICE ISSUE DATE 

RECORD LOCATOR 

CUSTOMER NUMBER 

! Notes ! AIR CANADA FILE NO. 
; TICKET VALID AIR CANADA ONLY 
, NON REFUNDABLE/PENALTY FOR CHANGE 
! 100.00 PER DIRECTION PLUS DIFFERENCE IN FARE i CHECK IN AVAILABLE 24 HOURS PRIOR DEPARTURE 

DATE: Mon, Mar 04 

f Flight: AIR CANADA 504 
I 

! From... . CHICAGO OHARE, IL 
To TORONTO ON, 

CANADA 
Departure Terminal 2 
Duration 
Type 

Stop(s) 

lhr(s) 31min(s) 
EMBRAER EMB E90 
JET 
Non Stop 

l Seat(s) Details SHANNON 
TRUDEAU/DEBORAH 
MRS 

i 
I*** AIR EXTRAS*** 

MG -20 Feb 2019 -

Departs 
Arrives 

Arrival Terminal 
Class 
Meal 

Seat(s)- 18A 

SHANNON TRUDEAU/DEBORAH MRS 
ADVANCE SEAT ASSIGNMENT 
ADVANCE SEAT ASSIGNMENT 

DATE: Mon, Mar 04 
' 

4 ,.. -~ ·- ,_ ·- - -· . 

18.00 PAID 
18.00 PAID 

10:00 
12:31 

1 
Economy 
Food for Purchase 

AC - xxxxxxx■ 

! Flight: AIR CANADA 454 [ _______ -·-- ··--- ---· -.-- ...... ______ , .......... ,_ ... ----· -- . --------·" •"""' ... _, ___ ., ___ ---~ ........ _, __________ ,, __ .... , .. ___ __ 
t From TORONTO ON, Departs 14 :10 
f CANADA 
:To OTTAWA ON, I CANADA 
! Departure Terminal 
j Duration 
Type 

Stop{s) 
Seat(s) Details 

1 
lhr(s) lmin(s) 
EMBRAER EMB E90 
JET 
Non Stop 
SHANNON 

Arrives 

Class 
Meal 

Seat(s) - 17F 

15:11 

Economy 

AC - XXXXXXX ■ 



*** AIR EXTRAS ***

TRUDEAU/DEBORAH
MRS

SHANNON TRUDEAU/DEBORAH MRS 
ADVANCE SEAT ASSIGNMENT 11.00 PAID

DATE: Sun, Mar 31

:others

; . . MONTREAL TRUDEAU .....
I SERVICE FEE FOR ' RESEARCH/RESERVATION/TICKETING

Final Payment
Billed to: XXXXXXXXXXXX

DATE: Sun, Mar 31

'Others
MONTREAL
TRUDEAU
CONTRIBUTION
FICAV/OPC 
Final Payment

VATJG.S.T./H.S.T.
Q.S.T.

V.A.T./G.S.T./H.S.T.
Q.S.T.

DATE: Sun, Mar 31

, Others
MONTREAi.. TRUDEAU
REMISE 
CONTRIBUTION
FICAV/OPC

DATE: Sat, Aug 31

i Others
MONTREAL TRUDEAU
RETENTION DATE
FOR ARCHIVES

Ticket Information 

Ticket Number AC Passenger .S ANNON TRUDEA BORAH MRS
Billed to: XXXXXXXXXXXX

V.A.T./G.S.T.n-1.S.T.
Q.S.T.

Other Charges AC  Passenger SHANNON TRUDEA BORAH MRS
Billed to: I XXXXXXXXXXXX

V.A.T./G.S.T.IH.S.T.
Q.S.T,

CAD
CAD
CAD

CAD
CAD
CAD

Total base tare amount
Total Taxes

Total V.A.T./G.S.T./H.5.T.
Total Q.S.T.

CAD*
35.00 

CAD* 1.75
CAD*

3.48

CAD 0.40
CAD 0.02
CAD 0.06

* 397.99
*0.52
*0.00

* 29.00
*0.00
*0.00

CAD42D.40
CAD 41.99

CAD 2.29 Jr
CAD 3.54

s.19(1)
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j INVOICE NOTES: 

I !~: ~~~~l~~~~~~\E~u~~ ~~~~Gu~ST~ONCIERGE DELUXE TRAVEL 

I 
TOURIST SERVICES PAID BUT NOT RECEIVED MAY BE REIMBURSED BY 
THE FONDS D INDEMNISATION DES CLIENTS DES AGENTS DE VOYAGES. 
IT IS ADMINISTRATED BY THE O.P.C .. IT IS A FINANCIAL PROTECTION 1 FOR TRAVELERS.FOR MORE INFORMATION WWW.FICAV.GOUV.QC.CA 

I ************* ............... ***** ...................................... ***** 

Less Discount 
Less Tax Amount 

Less V.A.T .IG.S.T.IH.S.T. 
LessQ.S.T. 

Net Credit Card Billing 

Total Amount Due 

CAD - 0.40 
CAD - 0 .00 
CAD-0.02 ,¥ 
CAD- 0.06 

* CAD 467.74 

CAD0.00 

, The carriage of certain hazardous materials, like aerosols, fireworks, and flammable l iqui ds, aboard the aircraft is forbidden. If you do I not understand these restricdons, further information may be obtained from your airline. 

Your travel arranger provides the information contained in this document If you have any questio ns about the content. please contact : your travel arranger. For Credit Card Service fees, please see eTicket receipt for total charges. 
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¥"~ 
CHATEAU LAURIER 
1 Rideau Street 
Ottawa, ON, Canada K1 N 8S7 
T (613) 241-1414 F (613) 562-7030 
G.S.T. / H.S.T Registration #843511775 

Room/Chambre 
Folio# 
Invoice# 
Cashier/Cassier # 
Page# 

Reference No. 

Arrival/Arrivee 
Departure/Depart 

: 0491 :-
: 836 
: 1 of 2 

03-04-19 
03-07-19 

-

Dat Description Addltinni'i!I lrdormalion/Supplementaite Charges Credit~ 

03-04-19 Room Charge 

03-04-19 Municipal Accommodation Tax ( 

03-04-19 Room HST (13%) 

03-05-19 Room Charge 

03-05-19 Municipal Accommodation Tax ( 

03-05-19 Room HST (13%) 

03-06-19 Room Charge 

03-06-19 Municipal Accommodation Tax ( 

03-06-19 Room HST (13%) 

03-07-19 • ~ XX/XX 

For information or reservations, visit us at 
www.fairmont.com or call Fairmont Hotels & Resorts from: 
United States or Canada 18004411414 
Pour information et reservations visitez notre web au 
www.fairmont.com ou telephoner au HOtels Fairmont de: 
Etats-Unis ou Canada 1 BOO 441 1414 

I agmethln my l\abllltyforthl& bill is not waived and I 
agree ta ba hald personally Hable In the ewnt tnl!t the 
hidl~ed person, eompany er .1111scciation falls to pay for 
any part of or the full amcunt of these i::harges. Owrdue 
balance subj&c:t to a aurcherga B1 the mte of 1.5% per 
monthaftercna month. (18,00% per annum.) 
I have accepted delivery cf Tha Globa and Mall. Had I 
111fu.sed, I would have been allglbte fora $1.00 (Man-Fri) 
and $2.()1) (Sal.) credlt to my account. {At participating 
hoto~.) 

400.00 

16.00 

54.08 

400.00 

16.00 

54.08 

400.00 

16.00 

54.08 

1,410.24 

Je me porte p1!!:1130nnelamaht respor,aable c!u feglement 
tota l de i.ett& note au cas ou la compegnle, l'aHociation 
ou eon reprMentant dislgnf: en refuserait la i:,aiement. 
Les cam.,tes en 1ouffram:e 1ont sujets Ii un i~ret de 
1,5% par mo■ aprts un mtaia. (18,00% par annf:e-) 
J"al a1ccep1ie: la f!vrahum ctJ Journal The Gklbe ~nd MaD. Si 
J'ava!B r8'J&f:,j'aLnls pu obtenir un cridtt ii tnon compte 
de 1.001 par Jour (dv Lundi au 'lendradlj et de 2.00$ la 
Samedl. (Oari11 le-. h6tel8 particip111nts.) 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d'avoir choisi les Hotels Fairmont 
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Room/Chambre : 0491 v~ Folio# :-
CHATEAU LAURIER Invoice# 

Cashier/Cassier # : 836 
1 Rideau Street Page# : 2 of 2 
Ottawa, ON, Canada K1 N 8S7 
T (613) 241-1414 F (613) 562-7030 
G.S.T. I H.S.T Registration #843511775 

Reference No. 

Ms Deborah Trudeau Arrival/Arrivee 03-04-19 
Departure/Depart 03-07-19 

-

Date Descnptloo Additional lnformatlon/Supplernenhilrc Charges Credits 
I 

GST Summary/ Sommaire 
Room/Chambre 

F&B/Restauration 

Other/Autres 

Total 

0.00 
0.00 
0.00 
0.00 

Total 

Balance Due/Solde 

HST Summary/ Sommaire 
Room/Chambre 162.24 

F&B/Restauration 

Other/Autres 

Total 

0.00 
0.00 

162.24 

1,410.24 - 1,410.24 

0.00 

Thank you for choosing Fairmont Hotels & Resorts. 
To provide feedback about your stay, please contact Mr. Claude Sauve, General Manager, at Claude.Sauve@fairmont.com. 

We also invite you to share memories of your experience on our community forum - visit www.everyonesanoriginal.com. 

Merci d'avoir choisi les HOtels Fairmont. 
Pour donner votre opinion sur votre sejour, veuillez contacter M. Claude Sauve, Directeur general, a Claude.Sauve@fairmont.com. 

Nous vous invitons egalement a partager les souvenirs de votre experience sur notre forum • www.everyonesanoriginal.com. 

For information or reservations, visit us at 
www.falnnont.com or call Fairmont Hotels & Resorts from: 
United States or Canada 1 800 441 1414 
Pour information et reservations visitez notre web au 
www.fairmont.com ou telephoner au Hotels Fairmont de: 
Etats-Unis ou Canada 1 800 441 1414 

I agree that my tteblllty for thlt btll is not waived eind I 
agnte to be held pa niona lly liable In the event that the 
indicated pemo n, oornpeny or as&ocitltion fll'rla to pay for 
any part of or the full amount of theae cha,gu. Overdue 
balance aubJect to a surcharge 111 the rate of 1.5% per 
monthafter cn. m1>nth. (1B.00~ perarmum.) 
I have acoepted ciellvtryof The Globe and Mall. Had I 
l"llfUNd, I would have been eligl~e for 1 $1.00 (Mon-Fri) 
and $2,00 (Sal.) credit to m y account. (At p11rtlclpatlng 
holelo. J 

Je me port. i,ersa nnl!llement responi.able du r llgletne:nl 
totat de 0&tte nate 11.u cae ou la compagnie, raascclation 
ou son repr'5entam: d i!slgn6 en reftaeralt le palement. 
l 1tli camptes en soufhnce t ontsuJell 6 un lniiretde 
1,5% par mois aprts un mDi11. (18,00% per &nhf e) 
J'al acccptt la livralaon tlu journal The Globe and Mal. SI 
j'IIVlia refud , j'aurai, pu obtenir un crifldlt • rnon c ampte 
de 1.00$ par Jour (du Lundi au Vendredi} et de 2..00$ J11 
Sl!lmedl. (Dans les MteJa parth:iparrta.) 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d'avoir choisi les Hotels Fairmont 
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Daily Exchange Rates Lookup - Bank of Canada 

fiiiTrii1 BANK OF CANADA 
.a..a...&, BANQUE DU CANADA 

Daily Exchange Rates Lookup 

Page 1 of 1 

---------- ··-------------,----- - ---·. -· 

. Terms and Conditions 
! All Bank of Canada exchange rates are indicative rates only, obtained from 

averages of aggregated price quotes from financial institutions. Please read 
our full Terms and Conditions for details. 

US dollar (USP.) 

Date uso - cAo CAD - USO 

2019-03-04 1.3317 0.7509 

https:/ /www .bankofcanada.ca/rates/exchange/daily-exchange-rates-look... 3/13/2019 
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TRAVEL EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

Revised October 1, 2018 

Claimant: I Deborah Trudeau Departure Date:~arch 4,2019 Return Date:! 7-Mar 

Location: lottawa 

Purpose: 

Royal canadian Mint Board Meeting, Strategy meeting and Committee meetings 

TRAVEL EXPENSE Amount Meals & Incidentals 
Airfare 

Baggage Fees 

Change Fees 

VIA Rail 

$ 467.74 

- - - ---

Note: Please use the meal allowance calculator 

below to determine the exact number of 

meal allowances and incidentals. 

Hotel Accommodations 

Mileage ($.0585/km) I 
$1,410.24 

$ - Breakfast 

Lunches 

Rate 

$20.25 

$19.85 

# Meals 

0 

Total 

$ -
Parking 

Taxis 

car Rental 

Gasoline 

l"l1-n $ . 185-:6-S---- Dinners $50.00 

Incidentals ,4- $17.30 

1 $ 19.85 

1 $ 50.00 

4 $ ~ 

$ ....... ---.., _..,_, ___ 
Private Accomodation ($50/n gt) Total Travel Exp~ 
Other 

Total Travel Expenses 

Total Meal/Incidentals 

TOTAL 

s 2,063.63· ~"fd). ~ . J-1 Ji" 4-~"'-~ _ ~ 1 $ ~39.95 \Lf 4 .1q r),-1 )u !Jtfrt .A,,r-.- Uul~~ s 2~202.68- I) 9 rf{ q q 01 . ~----z;..-,L-
Meal allowance and incidental calculator 
Insert Date -. 4-Mar 5-Mar 6-Mar 7-Mar 

Breakfast 

Lunch 

Dinner 

Incidentals 

Sat Sun Mon Tue Wed Thu Fri Total 
' • I I I -------- - +---. ·- ---·· ; ·--- - - --! ------- · ·· l ----... --~---------!----- - _. ___ o __ 
1 I 1 I I ! 

1 

1 - · ----· ,- -- --------- ------- ---·· ------- - - -· -·- ·--- - ---- ---·-- - · -· -- _ _ , _____ - ··--- ---+-----1 : ! I ' : '1 i I I 1 ·--J 1 - . . . ··-.. i . 1-· .. . . - ... - --- ·i . ·-·· . -
! 1 I 1 1 1 4 

Per Diem Calcuiator 
Insert Date --+ ....-----,------.-----.-----.----~----....----, 

Sat Sun Mon Tue Wed Thu Fri Total 
I i 1 r 1 I 1 : 1 i 4 I - --·-- .. ·-- -· --- ········ -· .~.- ·-- - · -·· - _...l._ .. _ - ·---··· ---- · - . --- --~--·--- - ··-' •-··-------· -----... 

Claimant Signature: __________ _ Date: 

Travel expense reports must comply with the RCM's Corporate Travel, Hospitality, Conference and Event Policy {Policy# 51). 
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• ~:: .. ~ TJ vel ~xpense Form 2019 OTJ#: . . \::f~!I TA#: TABCC82728 . 

EAHCE# EAHCE12189 
Claimant !Deborah Trudeau I Cost estimate provided on TA $4,905.35 
Cost Centre 1121 IAgal Services (Board) :• Hospitality estimate provided on TA 

Departure Date 13-May-19 
Travel Location and Reason Return Date 15-May-19 
(attach supporting documents): THEMIS # (VP and Board claims only) 2985 

B19-025 Currency Conversion Table 
To attend Board of Directors meetings and business dinners. 1 Unit of is Worth of 

USD CAD 
Montreal/Winnipeg/foronto.lMontreal ~l)'O_\·,-, ,,,~~ CAD 

7;>..V ~ CAD 
I;;§ ~ V. CAD 
"- ,. -,~/- 1;.. CAD 
Cl ~-

Total Travel Expenses (inclusive of fares) ~~ A / l019 E; 2,107,16 

Prepaid Fares (Paid using Amex Corporate Billing Account) ~ ~l'.1r. ~ 0.00 

Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card ?J AP,4~ ~ 0.00 

/ 

Airfare previously claimed by Traveller under this TA # (ENTER AS POSITIV~~ ,. u W 

Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT) 
Currency I Advanced I Returned Outstanding FXtoCAD CAD Equivalent 

I l o.oo ; / 1.00000 0.00 

Amount Owing to: Employee 2,101.u / .,llCM 0.00 -
Exnense Codine 

Account Cost Center ( Select One from drop down box ) In Canadian $ 

HST· Registration# 10793 5058 RTOOOl 
. .. - . .. .. . - 9582' --

740200 • Meals (domestic) 121 Legal Services {Board) •• 19,14 
741200 - Meals (foreign) •' 0.00 ·----~-~----- - ------- --
7 40 I 00 - Hospitality (domestic) • ! 0.00 
741100 • Hospitality (foreign) • o.oo 
740010 • Airfare (domestic) 121 Legal Services {Board) •: 1,372.07 
741010 - Airfare (foreign) • 0.00 
740020 - Rail fare (domestic) • ; 

o.oo 
741020 • Rail fare (foreign) • o.oo 
740500 • Taxi fare (domestic) 121 Legal Services {Board) .. l.JUl,g" 

741500 - Taxi fare (foreign) .. 
0.00 

740700 - Personal car mileage (domestic) .. o.oo 
741700 - Personal car mileage (foreign) .. 

- 0.00 
' 740030 • Car rental (domestic) • 0.00 

' 741030 - Car rental (foreign) ... 0.00 
7 40800 • Parking (domestic) •• 0.00 - - · ----. --
741099 • Other transportation (foreign) 

--
. , 0.00 -··· ~ --- - ·- -- -- -- -- , ... - -· 

740400 • Accommodations (domestic) 121 Legal StMces (B~~l .. , 462.17 
741400 • Accommodations (foreign) 

- • 0.00 
740900 - Incidentals (domestic) 121_ ~~al ~~~ ~~o.:_rd) ,:,-

; 49.43 "··- . . - ··--- ·-- - . .. .. .. -- ... 
741900 • Incidentals (foreign) ...; 0.00 · -· - ; .... . 
740000 - Baggage & Travel (domestic) 

ENTERED 
.. " 0.00 

741000 • Baggage & Travel (foreign) ·•· 0.00 
... 1 0.00 

JUN 1 1 2019 . l· 
0.00 •• -... 0.00 

M _~QGh~ • • 0.00 -
154200 - Prepaid Fares 0.00 
Out of Balance • Discrepancy In Expenses Coded 0.00 
FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim ($2,798.19) 

Variance% -57% 
(Favorable)/Unfavorable Variance: Estimate on Hospitality versus actual expense claim $0.00 

Hospitality Variance% #DIV/0! 

Updated 18/0JIJ!l 

Fonn updated Janua,y 2018 
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•o Travel Expense Form 2019 TA #I TABCC827281 

•IMPORTANT• n-1 -ense claims murt be prapared and mrnply with the Corporall! Trawl, Hosphallty, Conference & event Polley ISJ. (a• appllcablel and 

approved In aa:onlana, with the Dela1,1tion of Authority Polley 14L Approver mu,t hava Dalqation Authority at tt. time af , .. nins, AO traval plans mllSt be p,.._ 

authorlnid usi~the orltyto Tmtel and Advance form, 

~ ~ he Traveler, se Indicate If this clalm conlalns any exct,pttons requhi,w app,oval per the <:aporate Tnwe~ Hospltalty, Conferencr & EVent Policy #51. 

1 
___... :: Cl No If you lndlcatad "Ves", please check which e,a:eptlon(s) wwe nat pre-approved and require approval: 

CEO APPI\OVAL REQUIIIEO; (Please Initial) 
Cl Tr.wet-Exc-s,tlOM to Corporate l1'8Ye~ Hospitality, Conference & £\lent Polk:yllSl (Annex 28) 

CFO or CEO APPROVAL REQUIRED: (Please Initial) 
□ ~nty-~sto Hospltalty Polk:yl!Sl (Al'lne><28) 

□ Hosp1tality-Nopre-1ppt'Oll1I obtained for 11,e lollOWl'lll: 
□ Hospltallty- Ext11mel or Intern.I ho51)1tallty excNdln& MalClmum Cost Per Person (Anne• 28) 
□ Hosplttllty- External or Internal holpltallty 00515 •ICCeecllna $5,000 (Anna 28 and 44.1} 
□ liosf)lt.allty-Alc:oholic bewr•ae• l)rOYlded (Polley Section 44.1) 
CJ Hospltallty- Food & bev,era1• 005t ex<Hded ll/lulmum Cost Per Perlon (PoHey Section 44.1) 

CJ Hospltallty- Entertalnmelll provided (Polley Section 44.lJ 

CJ Hospitality- Hospitality or entertaln,.,.nt pr<Mded to spouse or person aa:ompanytng an went participant (Policy Section 44.1) 

CJ HOSl)ltallly- Hospitality paid by the RCM ta!cinc pie cut the resldenca of an ACM employee, Board member or other prillete residence 

(Polley Sections 44.land'16.4} 

□ llospftallty-Spedal forms of hospitality (Annex 211) 

CJ llospltallly- No pre-approval prior to e,cpen<lture (Secllon 44.7) 

VP APPROIIALREQ.UIRED (CEO APPROVAL IF TRAVEUER IS A VP): (Please Initial) 
□ Travel - Comblnlns r,.n;onal and business travel (Polley Section 14.3} 
□ Travel - Airlare-llct,er level than permitted bypolic¥ (Polkysection 20.6) 
□ Travel • Pr1118tely owned vehicles - KIiometer allowance In eX1»ss of the equlvelent lowl!SI: practlcal commerd■I camer fare (Polley Section 22.1) 
C Travel- Hotel - Rate In """"' of speclffed or published Oty Rate Uml!s (Polley Section 25.2 and 25.3) 
C Travel• car tntvrl -Leased Vehicles (Polley 5ectlon 2iU) 
□ Trevel -[xpense rac:elwd owr 30 days (Polley s.ctlon 33.1) 
0 Hospftllllty- Extem•I ur iniemal hospitality up to Sl,~U but less than $5,000 and within Mal<lmum Cost Per Person (Annex 28) 
□ Hospltallty- Food & bellerap cost not exceed1n1 Maximum Cost Per Person (Polley Sectlon44.l) 

TRAVEUER'S DIRECTOR APPROVAL REQUIRED: (Pleese lnltlal) 
□ Travel - Airfare - uPlrade to a fare class hllher than the Standard Allowable Airfare Class permitted by policy, at no addlUonal cost to RCM (Polley 

section 20.6) 
□ Tr.MIi - Car rental• UJ111r■d• to a la111..- vehicle than the Intermediate/Standard size pannitted by pd icy, at no additional cost to RCIIII (Polley section 

23.3) 
□ Travel -car rental - upgrade to a lart1ervehlcle than the Intermediate/Standard size to ecmmmodate 3 or more employees (Poley section 25.3) 
□ Trav■I - Mlssln& ortclnal Itemized n!CAllpts. Explanation provided (Polley section 33.2) 
□ Travel - Hotel- uperade to a ll!Yel hlaherthan the Standard Guest Room permitted by policy, at no addltlonal cost to RCM (Policy section 25.ll 
□ Trani- Hotel -rate In excess of Ottawa ($200), Wotnipeg ($155), Toronto ($200), Montreal ($190), Vancouver ($200), and C.lgary ($180), Las Veaas 

(S1451, or published City Rate Umll, VP pre-approval not obtained. Justllkatton provided (Polley section 25.2) 
□ MiSslnB orlglnel ltamlted receipts. Explanatlon pl'Ol/lded (Polley section 26.2) 
□ Other exceptions (traveller hu Msted tnd oplalned on a separMe documentl 
□ Hospltallty- &tr<nal Ot lntemal hospltalty up to $1,500 and within Standard Cost Pe<' Person (A...-28) 

By signing below, tlw Trovf!iler coff/lrm, thor this _,.se claim con to Ins only ellg/ble al/owrmces and //tglrlmotr and octua/ ttPl!'lttS tncl.fnfti In occonlance with the 
Corporate Travel, llospUaUtv, Confen,nc:e & fw,nt Polley #Sl (as opplicr,b/e}, that a/1 rr,qund support/Ilg docurnenlPtlon is contoined In lltis _.., doim, that the 
obow not~ eia:eptlons""' a,mp/,rte and IJCCIJIUtr. and that thl!dolm has bttn ~elAHI In occordona IUfth ~ Policies. 

4 ADllf'Oiled by VP las ,equiradJ 5,Retm ao alnlS; daims;ci.ms 1,yao&Prmldl!llt/OlalrflfBOD/O.alr<Yf 
. (J'RINr NAME) tar · ott-as....,,...I ClDmnllttal••n,quiralJ 

-----+'-- .,.,.=...-=-,,,,<~~~~ ~--"'-'-< J_ 

Form updaled Ja/lUlry 2018 

( 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Approved 

Phyllls er, 
Phone: Email: 

CONFIDENTIALllY' WARNING 

PhyllisClark
Wednesday, June 05, 2019 5:20 PM 
Simons, Deborah 
Re: Seeking approval - travel expense claims X 4 

This communication is intended for the use of the recipient to which it is addressed, and may contain confidential, personal, and/or privileged 
information. Contact me immediately if you are not the intended recipient of this communication, and do not copy, distribute, or take action 
relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed. 

On Wed, Jun 5, 2019 at 12:02 PM Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

Attached are four travel expense claims for approval: 

Cybele Negris: TABDE82468 (B19-024)-this represents Cybele's expenses related to her attendance at the 
ICD Directors' Program Module IV in Edmonton at the end of May. There are no exceptions. 

Victor Young: TABCC82726 (B19-018)-this represents Victor's expenses related to his travel to Winnipeg 
to attend last month's Board of Directors meetings. There are no exceptions. 

Deborah Trudeau: TABCC82728 (B 19-025) - this represents Deborah's expenses related to her travel to 
Winnipeg to attend last month's Board of Directors meetings. There are no exceptions. 

Serge Falardeau: TABCC82730 (B 19-026) - this represents Serge's expenses related to his travel to Winnipeg 
to attend last month's Board of Directors meetings. There are no exceptions. 

All four claims have been reviewed and signed by the CFO. 

1 
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If you approve via e-mail, I will add a notation to your signature lines and will attached a copy of your e-mail 
to each claim. 

Best, 

DEBBY SIMONS 

COORDINATOR, CORPORATE SECRETARIAT 

COORDONNATRICE, SECRETARIAT DE lA SOCIETE 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 

OTTAWA ON K1A OG8 

Terrre1. : 613-716-4439 

simons@mint.ca I simons@monnale.ca 

mint.ca I monnaie.ca 

2 
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.~ ~:V 'eau Canada-(Except NWT, NVT, Yukon) USA-(Except Alaska) 
P(lgt 1 Total Amount Actual Cale USD Actual Credit Card 

(incl. HST/GST) HST/GST HST/GST Expenses CAD Exp. 
RCM Paid Fares (Air-Domestic) 

RCM Paid Fa.res (Rail-Domestic) 

RCM Paid Fares (Air-Foreign) 

RCM Paid Fares (Rail-Foreign) 

Employee Paid Fares (Air - Domestic) .I 1,434.90 / 62.83 / 

Employee Paid Fares (Air- Foreign) " V 

Employee Paid Fares (Rail- Dome1tic) 

Employee Paid Fares (Rail - Foreign) 

Hotel Accommodations (Domestic) / 483.64 / 21.47 / 
Hotel Accommodations (Foreign) 

r -
Taxis (Domestic) / I 16.62 ~ g.~ 
Taxis (Foreign) V ✓ 
Mllea&e (50.55km) I 
Business Telephone 

Parking 

Car Rental (Domestic) 

Car Rental/Gas (J,'oreign) 

Personal Accommodations 

Hospitality 

Baggage (Domestic) 

Baggage (Foreign) 

Others (code manually) 

Others ( total) 

Total Expenses 2,035.16 9..lc49' 
Per Diem Country qo,w Canada 

No. of meal Total CAD Calculated No. of meal Total USD 
Meal allowance rates allowances allowance GST/HST allowances allowance 
Breakfasts $20.50 $20.50 
Lunches $20.10 I 20.10 0.96 $20.10 
Dinners $50.65 / ,, $50.65 
Total Meals V ,/ 20.10 0.96 
Incidentals $17.30 ~ V 51.90 2.47 S17.30 -Total Expenses 72.00 3.43 

Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances and incidentals 

Grand Total CAD Expenses 

Grand Total HST/GST 

Notes for Expenses 

~✓ Grand Total USD Expenses 

~ q(o.~~-

Total CAD 

Equivalent 

USA 

Total CAD 

Equivalent 

1) The Fairmont Hotel refunded the room charge for one night due to excessive noise levels in the hotel; 2) Group transportation was ammged for transfer from the 
hotel to RCM and return on 14 May, and from the hotel to RCM on 15 May (copies of confinnations attached); 3) Board of Directors dinnir5 were provided on 13 
& 14 May; 4) Board of Directors lunches were provided on 14 & 15 May. 
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Meal allowance and incidental calculator 
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances 

These calculators are now all linked - please only jplace a '1' In each applicable box 
Type the date name and numbers ln the CANADA box ONLY 

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller 
You may claim an Incidental for each partial or full day of travel 

Please set your 'print area' around the calculators you want to print. 

Numbers onli 

Breakfast 
Lunch 
Dinner 
Incidentals 

Breakfast 
lunch 
Dinner 
Incidentals 

Enter your travel dates here for 

at Sun Mon 

1 

1. 1 1 

Enter your travel dates here for the 
13 14 15 

Sun Mon Tue ed 

CANADA MONTH: May-19 

Thu Fri at Sun Mon Tue u Fri 

us MONTH: 43586 

hu Fri Sat eel Thu Fri 
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Voyages Concierge oe1uxe: West mount Travel 
Agency Address: 8-45th avenue, #2, Lachine, HST 2L7 / 345 Victoria,Suite 
301, Westmount, H3Z 2N1 
Phone: 514-552-1552 / T PS 836106088 I TVQ 1218420091 I PERMIS OPC 
702977 

Electronic Invoice 
Prepared For: 

info@vcdtravel.com 

SHANNON TRUDEAU/DEBORAH MRS 

SALES PERSON 

INVOICE NUMBER 

INVOICE ISSUE DATE 

RECORD LOCATOR 

CUSTOMER NUMBER 

Notes 
AIR CANADA FILE NO. 
PENALTY FOR CHANGE 50.00 PLUS 
DIFFERENCE IN FARE 
*****NON-REFUNDABLE TIKCET••••• 
CHECK IN AVAILABLE 24 HOURS PRIOR DEPARTURE 
THANKS AND HAVE A NICE TRIP MICHELLE GAULIN 514 513 9381 

DATE: Mon, May 13 

Flight: AIRCANADA371 

, From MONTREAL 

Duration 
Type 

Stop(s) 
. seat(s) Details 

TRUDEAU,CANADA 
WINNIPEG MB, 
CANADA 

3hr(s) 0min(s) 
AIRBUS INDUSTRIE 
A320 JET 
Non Stop 
SHANNON 
TRUDEAU/DEBORAH 
MRS 

DATE: Wed, May 15 

f Flight: AIR CANADA 270 

/From 
I 

' 
[To 
! 

I 
!Duration 
;Type 
i 

J Stop{s) 

j Seat(s) Details 

WINNIPEG MB, 
CANADA 

TORONTO ON, 
CANADA 

2hr(s) 21min(s) 
AIRBUS INDUSTRIE 
A319 JET 
Non Stop 
SHANNON 
TRUDEAU/DEBORAH 
MRS 

DATE: Wed, May 15 

MG -OS Apr 2019 --

Departs 

Arrives 

Class 
Meal 

Seat(s) - 02F 

Departs 

Arrives 

Arrival Terminal 
Class 
Meal 

Seat(s) - 02F 

08:00 

10:00 

Business 
Breakfast 

AC - xxxxxxx I 

16:45 

20:06 

--- ---·- - --

1 
Business 
Meals 

AC - XXXXXXX ■ 
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. . 
!From 

· ·----··-·····~ -·-····· ·-- ···-·-···•--♦•-· ---- - -···---

J 

!To 

' ' 
1 Departure Terminal 
!Duration 
I 
jType 

I 

TORONTO ON, 
CANADA 
MONTREAL 
TRUDEAU, CANADA 
1 

lhr(s) 13min(s) 
AIRBUS INDUSTRIE 
A320 JET 

Departs 21:15 

Arrives 

Class 
Meal 

22:28 

Business 

i Sto p(s) 
i Seat(s) Details 
' i 

Non Stop 
SHANNON 
TRUDEAU/DEBORAH 
MRS 

Seat(s)- 02F AC - XXXXXXX ■ 

DATE: Fri, May 31 

:others 

MONTREAL TRUDEAU 
SERVICE FEE FOR 
RESEARCH/RESERVATIONfTICKETING 
Final Payment 

Billed to: .xxxxxxxxxxx-

DATE: Fri, May 31 

Others 

DATE: Fri, May 31 

• Others 

DATE: Thu, Oct 31 

!others 

MONTREAL 
TRUDEAU 
CONTRIBUTION 
FICAV/OPC 
Final Payment 

V.A.T./G .S.T./H .S.T. 

Q.S.T. 

V.A.T./G.S.T./H.S,T. 
Q.S.T. 

MONTREAL TRUDEAU 

REMISE 
CONTRIBUTION 
FICAV/OPC 

MONTREAL TRUDEAU 
RETENTION DATE 
FOR ARCHIVES 

Ticket Information 
Ticket Number AC- Passenger SHANNON TRUDEAU DEBORAH MRS 

Billed to : ~xxxxxxxxxxx
v.A.T./G.s.T./H.s .T . 

Q.S.T. 

CAD 

CAD 

CAD 

Total base fare amount 

Total Taxes 

CAD* 
45.00 

CAD• 2.25 
CAD* 

4.49 

CAD 1.38 
CAD 0.07 
CAD 0 .14 

"1205.25 

"60.58 

* 117.33 

CAD 1178.38 

CAD73.25 
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r 
' INVOICE NOTES: 

THE FUNDS COLLECTED BY VOYAGES CONCIERGE DELUXE TRAVEL 
! AREDEPOSITEDINATRUSTACCOUN~ 

__ .,. ·-· -

! TOURIST SERVICES PAID BUT NOT RECEIVED MAY BE REIMBURSED BY 
THE FONDS D INDEMNtSATION DES CLIENTS DES AGENTS OE VOYAGES. 
IT IS ADMINISTRATED BY THE O.P,C .. tT IS A FINANCIAL PROTECTION 
FOR TRAVELERS.FOR MORE INFORMATION WWW.FtCAV.GOUV.QC.CA 

LES PAIEMENTS RECUS PAR VOYAGES CONCIERGE DELUXE TRAVEL 
SONT DEPOSES DANS UN COMPTE EN FIDEICOMMIS 
LES SERVICES TOURISTIQUES PAYES MAIS NON RECUS PEUVENT ETRE 
REMBOURSES PAR LE FONDS D INDEMNISATION DES CLIENTS DES 
AGENTS DE VOYAGES. LE FOND EST ADMINISTRE PAR L O .P.C. 
IL SAGIT DUNE PROTECTION FINANCIERE DESTIN EE AUX VOYAGEURS. 
RENSEIGNEZ-VOUS WWW.FICAV.GOUV.QC.CA 
VOTREAGENT EST MICHELLE GAULIN 

Tot al V.A.T./G.S.T.JH.S.T. CAD 62.90 

Total Q.S.T. CAD 121 .96 

Less Discount CAD- 1.38 

Less Tax Amount CAD - 0.00 
Less V.A.T./G.S.T.IH.S .T. CAD- 0 .07 

LessQ.S.T. CAD - 0.14 
Net Credit Card Billing * CAD 1434.90 

----------
Total Amount Due CAD 0.00 

·- ·----- - --•---

The carriage of certain hazardous materials, like aerosols, fire1Mirks, and flammable liquids, aboard the aircraft is forbldd en. If you do 
not understand these restrictions, further information may be obtained from your airline. 

Your travel arranger provides the information contained in this document. If you have any questions about the content, please contact 
your travel arranger. For Credit Card Service fees, please see eTicket receipt for total charges. 
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cJT~ Room 1909 

Folio# -WINNIPEG Cashier# 1073 

2 Lombard Place 
Page# 1 of 1 

Winnipeg. MB, Canada R3B 0Y3 
T (204) 957-1350 F (204) 956-1791 
G.S.T. Registration #831943758 

Royal Canadian Mint 

Ms Deborah Trudeau 
Arrival 05-13-19 
Departure 05-15-19 

Dat~ Description Additional Information - -- Charges - - Credits 
[ -

05-13-19 Room Charge 

05-13-19 Room PST 

05-13-19 Room GST 

05-13-19 Accommodation Tax 

05-13-19 Accommodation Tax - GST 

05-15-19 -05-15-19 -
GST Summary 

Room 
F&B 
Other 
Total 

xxxxxxxxxxx4III 
refund due to HVAC noise 

xxxxxxxxxxxxlll 

20.45 
0.00 
1.02 

21.47 

Total 

Balance Due 

XXlX.X 

XXOO< 

Thank you for choosing Fairmont Hotels & Resorts. 

409.00 

32.72 

20.45 

20.45 

1.02 

967.28 

-483.64 

483.64 483.64 

0.00 

To provide feedback about your stay, please contact Jean-Francois Vary, General Manager, at Jean-Francois.Vary@fairmont.com. 

!~?~7f~l·i 'ili?i1v-
For information or reservations, visit us at 
www.fairmont.com or call Fairmont Hotels & Resorts from: 
United States or Canada 1 800 441 1414 
Pour information et r1»servations visitez noire web au 
www.fainmont.com ou jj)lil!llphoner au HA tels Fairmont de: 
Atats-Unis ou Canada 1 800 4411414 

I agree that my lie~llty for this bill ls not waived and I 
agre11 to ba he ld personally lia ble in the avant that tha 
indicated person, company er association fails kl pay for 
a ny pert of or the full a mount of these chargea. Overdue 
balance subject lo a surcharge at tha rate of 1.5% per 
month afterona month. {18.00% per annum.) 

Je me p1>rte per&onnelement rnponsable du ri\glement 
total de CEitte note IIU cas ou la compagnla, l'asscciation 
au 10n repr6sentan1 dislgni en refuu~jt le p111iement. 
Lee eomptee &n aouf'ltahce sont aujets A un lntirlit de 
1.5% par moir; 1pr:A.s un m<11,. (1 6,00% par annte) 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d'avoir choisi les HAtels Fairmont 
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~lCllY iAAl· 60 
340 11ARGRAV£ PL 

IHNNIPEG, r1! R3C 0X5 
TEL t2u4l !nS-'3131 

10 TERM: 8605Blll5 
10 Et1PLOYE: 1 

Achat. 

~LOT, 354 
~QUART: 002 

:resr= 000000069 Pu<• 
.JIUE0:'~1001069 

liar- d'BPPhtahon: -
Alli : f\00000080310111 
TVR:00 80 llB 00 0ll 

~~-
Mont: $ 
Po..,rb: $ 

=====-==== 
Total:CAOS 32.91 

ROUVE 087108 
001...-00 

· 13-1\a 12:36:23 
COPIE CLIENT 

7..::., I- p,,,, 

/JtDrc4 .;{;( {IMII U vJ)_. 
fuh/,L f/lllli~ 

l~O?/ / '1. 
JJ MM J.AAA 

HEU RES 

CHARGE AU BUREAU 
Vignette 51@-g ~ Permis O D D D D 

Destination ____________ _ 

~'"$ Montant de la course------~;;....__.__ __ 
Tlll<!S tnclusei 

#client: ____________ _ 

Hom client 

Slgnatureclien-= 

Slgnatme chauffeur 

6810, ~oul. LH Galtdn d'Anfou, Bureau 203, viii• i'Aajoo, QC H1M 2T4 
Ttl.: 514 36H1&4 Fax: U4 852-1181 

7t;· at, /Off:-
IIIIPAVIEHr 

SVC Lilll ET TAXI 
1514) 758-8124 --VIGI01£ 1525 
POC1<ET 3513!1 

lERII ID: A76U8427 

Cash Sale 
BATC/111 : 84 7 
SHIFTM: 800 

!,~ta~ CAD$ 30. 00 e J 22:12:48 

'1ERCI, TIWIK YOU! 
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TRAVEL EXPENSE REPORT 

RCM BOARD OF DIRECTORS 
Revised October 1, 20: 

Claimant: loeborah Trudeau Departure Date:! 13-May Return Date:! 15-May 

Location: lwinnipeg 

Purpose: 

Board meeting, Public Annual meeting and committee meetings 

TRAVEL EXPENSE Amount Meals & Incidentals 

Airfare 

Baggage Fees 

Change Fees 

VIA Rail 

$1,434.90 Note: Please use the meal allowance calculator 

below to determine the exact number of 

Hotel Accommodations 

Mileage ($.0585/km) I 
Parking 

Taxis 

Car Rental 

Gasoline 

Private Accomodation ($50/n gt) 

Other 

Total Travel Expenses 

Total Meal/Incidentals 

TOTAL 

Meal allowance and incidental calculator 

Insert Date -

Breakfast 

Lunch 

Dinner 

Incidentals 

Sat 

Sat 

Sun 

Sun 

$ 483.64 

$ -

$ 116.62 
·-

13-May 

Mon Tue 
t 

meal allowances and incidentals. 

Rate 

BreakfastfJ:_) .9) ~ 
Lunches~. JD ~85 

/' 
Dinners <o-lo) $-50.00 

Incidentals $17.30 

Total Travel Expenses 

Wed f Thu 

Thu 

#Meals 

0 

1 

0 

3 

Fri 

Fri 

Total 

$ -

$ ~ 

$ -
$ 51.90 

$ ~ 1.15--

Total 

Total 

, ll 1 ! 1 i 1 1· , 3 
--··- - · ----·-·'- · - - · - ··- - - - --- - -- -----· ·--·-···-- - -•------ -·· - ·• ···•-·· - - --- l ... - - __ _ ___ __... ___ __. 

Claimant Signature: 1//4~ 1~~ ~ Date: 

FlioM~ ~a»--
Trave, expense reports must comply with the RCM's Corporate Travel, Hospitality, Conference and Event Policy (Policy# 51}. 

I 
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TA-Hosp_FonnTemplate - TABCC82728 Page 1 of9 

TA#/ 
Travel Authority and Advance/ 

Autorisation de voyager et 
d'avance de fonds 

N' d'autorisation 
TABCC82728 

Status / Statut : Draft 

This form must be completed and have the required approvals and authorizations prior to any travel arrangements being 
made. Travel must be authorized and approved in accordance with the Delegation of Authority Policy #41. Once 
completed and authorized, this form must immediately be sent to the RCM Finance department, prior to the start of 
travel. 

. Avant d' entreprendre les preparatifs de voyage, vous devez remplir ce formula ire et obtenir les approbations et 
· autorisations requises, conformement a la polit ique n'41- Delegation des pouvoirs. Vous devez ensuite remettre le 
. formulaire dument rempli et approuve a la section des Finances de la MRC, et ce, avant le debut du voyage. 

PART A • Information/ PARTIE A - Information 

. ® Travel Authority and Advance/ Autorisation de voyager et d'avance de fonds 
, 0 Blanket Travel Authority/ Autorisation generale de voyager 

1. Name of Traveler/ Nom du voyageur * 

Deborah Trudeau 

3. Travel Category/ Categorie de voyage * 

-Support internal governance (eg. management meetings, 
'BOD meetings} 

2. Cost Centre / Centre de colits * 

121 - Board Expenses 

3.(a) Please provide detailed explanation/ 
Veuillez fournir une explication detaillee • 

'Attend Board and Committee meetings. 

4. Traveler Type / Type de voyageur * 4.(a) If "other", please provide detailed explanation/ 
SI « autre », veulllez foumlr une explication detaillee 

, Board of Director 

5. Purpose of Travel/ Ob jet du voyage * 

Atten~ Boar~ meetings and retreats 

6. Number of Travelers/ Nombre de voyageurs • 

S.(a) Purpose of Travel/ Objet du voyage 

1Attend Board and Committee meetings. 

6.(a) Rationale / Justification 

' Board members, Leadership Team and RCM staff. 

: 7. Rationale for not selecting virtual presence or other remote meeting solutions / 
: Raison pour laquelle la presence virtuelle ou une autre solution de reunion a distance n'a pu etre appliquee * 
; •Requires Face to Face meeting/ Rencontre en personne requlse 

https://veritas.mint.ca/travel/ _ layouts/15/Print.F ormServer.aspx 3/28/2019 
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TA-Hosp_FormTemplate - TABCC82728 Page 2 of9 

TA#/ Travel Authority and Advance/ 
Autorisation de voyager et 

d'avance de fonds 

N" d'autorisation 

TABCC82728 

Status / Statut : Draft 

f 8. Comments/Information to support request/ Commentaires/lnformation pour appuyer la demande 

·Note that estimate for airfare covers bookings at short notice (if required) which are usually priced 
higher. 
Hotel rate above city rate limit but within RCM policy (Board member). 

PART B-Travel Itinerary and Estimated Cost/ PARTIE B- ltineralre et coilt estimatif 
(Please remember to include travel costs in your estimate e.g. taxis/rail/parking/ 

N'oubliez pas d'inclure vos frals de voyage dans votre estimation, p. ex., taxi/traln/stationnement) 

Start and End From and To 
Mode of Estimated 

Dates/ Destinations / 
Dates de Lieux de depart et 

Transportation / 
Rationale/ 
Justification 

Cost/ Cout Contingency 

debut et de fin 

• · 5/12/2019 

5/16/2019 

5/12/2019 

• 5/16/2019 

5/12/2019 

· 5/16/2019 

d'arrivee 

' Montreal/Winnipee 
1 Winnipeg/Montreal 

Mode de transport 

Air/ Avion Direct 
'Route/economical 
·and/or efficient/ 
ltineraire 
direct/Option 
economique/Option 
rentable 

Montreal/Winnipeg Taxi/ Taxi Direct 
,Route/economica I 
·and/or efficient/ 
'itineraire 
direct/Option 
economique/Option 
rentable 

Winni peg/Montreal 

Montreal/Winnipeg 

:Winnipeg/Montreal 

Parking/ Stationne Convenience/flexibility 
/ Pour des raisons 

i pratiques/Souplesse 

estimatif 

1,500.00 300.00 

400.00 80.00 

100.00 20.00 

. Are you combining personal with business travel?/ Combinez-vous un voyage personnel avec un voyage d'affaires? 

0 Yes/ Oui ® No/ Non 

lf "no", please provide rationale/ 
Did you select the lowest available airfare as permitted 
by the travel policy? / Avez-vous choisi le tarif aerien le 

moins eleve, comme le prevoit la politique sur les 
voyages? 

Si « non », veuillez fournir une justification 

® ves/ Oui O No/ Non 

If "No", please specify why?/ Si« non>>, veuillez preciser pourquoi? 

https://veritas.mint.ca/traveV _ layouts/15/Print.F ormServer.aspx 3/28/2019 
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TA-Hosp_FormTemplate- TABCC82728 

Accommodation 
Type 

Type d'hebergement 

Hotel Name 
Nomde 
l'hotel 

: 'Hotel (listed in the _ ]Fairmont 
'. 'Treasury . : Winnipeg 
: ,Board/PWGSC) / 
' H0tel (affiche dans le 
, repertoire du Conseil ': 
' du Tresor/de TPSGC) 

Country/Region 
Pays/Region 

Canada - (Except NWT, NVT, Yukon) 

Rationale/ Justification 

,. 
· , Above City Rate Limit -

• Better Proximity/ Les frais 
; depassent les limites de 
!:tarifs d'hebergement -

: meilleure proximite 

Per Diem Rate 
Taux quotidien No. of Meals 

Nbre de repas 

Breakfast/ Petit dejeuner 20.S0 0 

Lunch / Dejeuner 20.10 2 

Dinner / Diner 50.65 1 

Rate/ 
Tarif 

N" of 

Nights/ 
Nbre de 

nuits 

Estimate 

d Cost/ 
tout 

estimatif 

Page 3 of9 

Contingency 

485.00 · 4 . 1,940.00 388.00 

Currency / Devise 

CAD 

Country/Region 
Pays/Region 

Total Per Diem 

lndemnite 
quotidienne totale 

0.00 •· 

40.20. 

50.65 

Exchange Rate/ 
Taux de change 
(OANDA.com) 

1.0000 

Total CAD 
Equivalent 

Equivalent total en 

dollars canadiens 

Total Meal Estimated/ tout total estimatif des repas: . 

0.00 

40.20 

50.65 

90.85 

86.50' Incidentals/ Frais accessoires 17.30 

Other (Specify) 
Autre (precisez) 

5 86.50 

Estimated Cost 
Co0t estimatlf 

Total Accommodation and Trip Cost/ Co0t total de l'hebergement et du voyage : 

Total Estimated Meals and Incidentals/ CoOt total estimatlf des repas et des frais accessoires : 

https:/ /veritas.mint.ca/travel/ _layouts/15/Print.F ormServer.aspx 

CAD Equivalent 
Equivalent en 

dollars canadiens 

1,940.00 

177.35 

3/28/2019 
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TA-Hosp_Fonn.Template - TABCC82728 

Travel Authority and Advance / 
Autorisation de voyager et 

d'avance de fonds 
Status / Statut : 

Page 4 of9 

TA#/ 
N' d'autorlsation 

TABCC82728 

Draft 

PART C - Hospitality Calculator/ PARTIE C - Calculateur des frais d'accuell 

' Is hospitality being offered?/ L'hospitallte est-elle offerte? • 

0 Yes/ Ou! @ No/ Non 

Country/Region 
Pays/Region* 

Currency/ Devise Exchange Rate / 
Taux de change • 

(OANDA.com) 

1.0000 

Rate/ 
Taux 
(PP) 

Standard/ 
Coiit standard 

Maximum/ 
Cout maximum 

CAD 
Equivalent 
(Total)/ 

Equivalent en 
dollars 

canadiens 

Hospitality/ Frais d'accuell 

Breakfast (Treasury Board Rate *1.5) / 
Petit dejeuner (taux du Consell du Tresor 
•1,5) 

Lunch (Treasury Board Rate *2) / 
Dejeuner (taux du Conseil du Tresor *Z) 

Dinner (Treasury Board Rate *1.75) / 
Diner (taux du Consell du Tresor *1,75) 

Reception (Treasury Board Rate *Z) / 
Reception (taux du Conseil du Tresor •2) 

Refreshments (Treasury Board Rate 
*O.S)/ 
Rafraichlssements (taux du Conseil du 
Tresor *0,5) 

No./ 
Nombre 

(PP) 

0.00 :; 

0.00 

0.00 

0.00 

o.oo · 

No./ 
Nombre 

(PP) 

0.00 

0.00 

0.00 < 

o.oo,· 

o.oo·• 

0.00 

o.oo: 

0.00. 

O.OO i 

0.00 

Total Meals/ Cout total des repas: 
----------------------------------------' 

CAD Equivalent {Total) / ! : 
Equivalent en dollars ' 

Other Hospitality Expenses/ Autres frals d'accuell Amount / Montant canadiens 

Total Other Hospitality Expenses/ Total -Autres frais d'accueil: 

Note: 
• The Standard Cost Per Person shall apply to both Internal and External Hospitality. 
• The Maximum Cost Per Person shall only apply to External Hospitality. 
• The Standard Cost and Maximum Cost are Inclusive of taxes and gratuities. 

https://veritas.mint.ca/travel/ _layouts/15/Print.F onn.Server.aspx 3/28/2019 



000030

TA-Hosp_FormTemplate-TABCC82728 Page 5 of9 

Notes: 
• Le cout standard par personne s'appligue aux activites d'accueil internes et externes. 
• Le cout maximum par personne s'appllque aux activites d'accueil externes seulement. 
• Le cout standard et le cout maximum comprennent les taxes et les pourboires. 

Hospitality Total/ Cout total des repas: 0.00 

https://veritas.mint.ca/travel/ _ layouts/15/Print.F ormServer.aspx 3/28/2019 
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TA-Hosp_FormTemplate- TABCC82728 

Travel Authority and Advance/ 
Autorisation de voyager et 

d'avance de fonds 
:rraining video / Video de formation 
I Status/ Statut : . 

SUMMARY/ SOMMAIRE 

' 
' Total Estimated Travel Trip Cost/ Cout total estimatif des frais de deplacement 

· Total Estimated Accommodation Trip Cost/ Cout total estimatif des frais d'hebergement 

Total Estimated Contingency Trip Cost/ Cout total estlmatlf des depenses lmprevues 

· Total Estimated Meals and Incidentals/ Cout total estimatif des repas et des frais accessoires 

Total Estimated Hospitality/ Cout total estimatif des frais d'accueil 

Total Estimated Travel Cost/ Cout total estimatif des frais de voyage 

· Amount of advance required (Canadian dollars only)/ 
Montant de l'avance demandee (en dollars canadiens uniquement) 

PART D - Traveller/ PARTIE D - Voyageur 

Page 6 of9 

TA#/ 
N' d'autorisatlon 

TABCC82728 

Draft 

2,000.00 · 

1,940.00 

788.00 . 

177.35 

0.00 . -
4,905.35 

0.00 

The authority form is part of RCM's Travel, Hospitality, Conference and Event Policy #51. By signing this form, you declare having 
read and understood RCM's Travel, Hospitality, Conference and Event Policy #51 and agree to its terms and condit ions prior to 
requesting this authority. 

Ce formulaire d'autorisation fait partie de la politique n· 51 de la MRC sur les voyages, l'accueil, les conferences et les evenements. 
En signant ce formulaire, vous declarez avolr lu et compris la politique n' 51, et vous en acceptez les modalites avant de soumettre 
cette demande d'autorisatlon. 

Traveller Signature/ Signature du voyageur Date/ Date 

PART E - Request for Advance {CAD Funds Only)/ 
PARTIE E - Demande d'avance de fonds (Fonds en dollars canadiens seulement) 

0.00 

Amount/ Montant Date required/ Date requlse 

PART F -Approval / PARTIE F - Approbation 

CEO APPROVAL REQUIRED: 

□ Travel - Exceptions to Corporate Travel, Hospitality, Conference & Event Policy #51 (Annex 2B) 

CFO or CEO APPROVAL REQUIRED: 

D Hospitality- Exceptions to Corporate Hospitality #51 (Annex 2B) 

□ Hospitality- External or internal hospitality exceeding Maximum Cost Per Person (Annex 28) 

D Hospitality - External or Internal hospitality costs exceeding $5,000 (Annex 2B and 44.1) 

□Hospitality-Alcoholic beverages provided (Policy Section 44.1) 

https://veritas.mint.ca/travel/ _ layouts/15/Print.F ormServer .aspx 3/28/2019 
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TA-Hosp_Fonn.Template -TABCC82728 Page 7 of9 

□Hospitality- f'ood & beverage cost exceeded Maximum Cost Per Person (Policy Section 44.1) 

□Hospitality- Entertainment provided (Policy Section 44.1) 

□Hospitality- Hospitality or entertainment provided to spouse or person accompanying an event participant (Policy 
Section 44.1) 

□Hospitality- Hospitality paid by the RCM taking place at the residence of an RCM employee, Board member or other 
private residence (Policy Sections 44.land 46.4) 

□Hospitality-Special forms of hospitality (Annex 28) 

! VP APPROVAL REQUIRED (CEO APPROVAL IF TRAVELLER IS A VP): 

□Travel - Combining personal and business travel (Section 14.3) 

□Travel - Airfare - Higher level than permitted by policy (Section 20.6) 

□Travel - Privately owned vehicles - Kilometer allowance in excess of the equivalent lowest practical commercial carrier 
fare (Section 22.1) 

□Travel - Car travel - Leased Vehicles (Section 23.1) 

□Travel - Hotel - Rate in excess of specified or published City Rate Limits (Section 25.2 and 25.3) 

□Hospitality- External or internal hospitality up to $5,000 and within Maximum Cost Per Person (Annex 2B) 

□Hospitality - Food & beverage cost not exceeding Maximum Cost Per Person (Section 44.1) 

, TRAVELLER'S DIRECTOR APPROVAL REQUIRED: 

□Travel - Airfare - upgrade to a fare class higher than the Standard Allowable Airfare Class permitted by policy, at no 
additional cost to RCM (Policy section 20.6) 

□Travel - Car rental - upgrade to a larger vehicle than the Intermediate/Standard size permitted by policy, at no additional 
cost to RCM (Policy section 23.3) 

□Travel - Car rental - upgrade to a larger vehicle than the Intermediate/Standard size to accommodate 3 or more 
employees (Policy section 23.3) 

□Travel - Hotel - upgrade to a level higher than the Standard Guest Room permitted by policy, at no additional cost to 
RCM (Policy section 25.1) 

□Travel - Missing original itemized receipts. Explanation provided (Policy section 33.2) 

□Other exceptions (traveller has listed and explained on a separate document) 

□Hospitality- External or internal hospitality up to $1,500 and within Standard Cost Per Person (Annex 2B) 

: APPROBATION DU PRESIDENT REQUISE: 

□Voyages- Exceptions a la Politlque sur les voyages, l'accueli, les conferences et les evenements (polltique n° 51) 
(annexe 2B) 

APPROBATION DU CFO or PRESIDENT REQUISE: 

□Voyages - Exceptions a la Politique sur les voyages, l'accuell, les conferences et les evenements (politique n° 51) 
(annexe 2B) 

□Accueil-Activites d'accueil externes et internes depassant le coat maximum par personne (annexe 2B) 

□Accueil-Activites d'accueil externes et internes de plus de 5 000 $ (annexe 2B et article 44.1) 

□Accueil - Bolssons alcoolisees servies (article 44.1) 

□Accueil - coat des aliments et des boissons depassant le coat maximum par personne (article 44.1) 

□Accueil -Actlvites de divertissement offertes (article 44.1) 

□Accueil - Actlvites d' accueil ou de divertissement offertes a un conjoint ou a une personne qui accompagne un 
participant (article 44.1) 

□Accueil -Actlvites d'accueil payees par la MRC se deroulant dans la residence d' un employe de la MRC, d'un membre du 
Conseil d'administration ou dans une autre residence privee (articles 44.1 et 46.4) 

□Accueil- Formes speciales d'accueil (annexe 2B) 

https:/ /veritas.mint.ca/travel/ _layouts/15/Print.F onn.Server .aspx 3/28/2019 
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TA-Hosp_FonnTemplate - TABCC82728 Page 8 of9 

[ APPROBATION DU VP REQUISE (DU PRESIDENT, SI LE VOYAGEUR EST UN VP): 

□Voyages - Combiner les voyages personnels avec les voyages d'affaires (article 14.3) 

□Voyages - Tarif aerien - Classe de tarif superieure a celle autorisee dans la politique (article 20.6) 

□Voyages - Voyage en automobile privee - Taux de parcours kilometrique superieur au tarif le moins eleve demande par 
un transporteur commercial (article 22.1) 

□Voyages - Voyages en automobile louee (article 23.1) 

□Voyages - Hotels - Tarifs d'hebergement depassant les Ii mites de tarifs d'hebergement eta bl is ou publies 

□Accueil - Actlvites d'accueil externes et internes jusqu'a concurrence de 5 000 $, dans les limites du coat maximum par 
personne (annexe 2B) 

□Accueil - coat des aliments et des boissons ne depassant pas le coat maximum par personne (article 44.1) 

, APPROBATION DU DIRECTEUR DU VOYAGEUR REQUISE : 

□Voyages - Tarif aerien - Surclassement d'un voyageur dans une classe de tarif superieure a la classe de tarif aerien 
standard admissible en vertu de la politique, sans frais supplementaires pour la MRC (article 20.6) 

□Voyages- Location d'un vehicule - Location d'un vehlcule d'une categorie superieure a la categorie intermediaire ou 
standard autorisee par la politique, sans frais supplementaires pour la MRC (article 23.3) 

□Voyages - Location d'un vehicule - Location d'un vehicule d'une categorie superieure a la categorie intermediaire ou 
standard permise pour accueillir trols employes ou plus (article 23.3) 

□Voyages - Hotels - Reservation d' une chambre d'hotel plus luxueuse que la chambre standard autorisee par la politique, 
sans frais supplementaires pour la MRC (article 25.1) 

□Voyages -Absence de re~us detailles originaux. Explication fournle. (article 33.2) 

□Autres exceptions (enumerees et Justifiees par le voyageur dans un document distinct) 

□Accueil- Activites d'accueil externes ou lnternes jusqu•~ concurrence de 1 500 $, dans Jes limltes du coat standard par 
personne (annexe 28) 

Ph~ 1 I;'> { /or('r:-,, 
Approved by Traveller's Director with 

signing authority (PRINT NAME) / 
Approuve par le directeur du voyageur, qui 
possede le pouvoir de signature approprie 

(Nom en lettres moulees) 

(ih_ll& JUj;Jt -h ~rivJ ~-t)1tu-l_ 
~fui ~ (Jh.µk {i(M/l- Q1/tJ;;/19 

Signature ofTraveller's Director / Date / Date 
Signature du dlrecteur du voyageur 

wed by CFO (CEO claims; Board claims; claims for review prior to CEO approval; other 
as required) / 

ine par le chef de la direction financlere (demandes de remboursement du president 
ou du Conseil; demandes aux fins d'examen avant !'approbation du president; autre au 

besoin) 

Approved by VP/CFO/CEO/Chair of Board (as required)/ 
Approuve par le vice-president, le president de la Monnale ou le president du Consell (au 

besoin) 

Approved by Chair of BOD/Chair Audit Committee (as required)/ 

https ://veritas.mint.ca/travel/ _layouts/15/Print.F orm.Server .aspx 

Date/ Date 

Date/ Date 

Date/ Date 

3/28/2019 
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Approuv~ par le president du Conseil / president du Comit~ de verification (au besoin) 

https :/ /veritas.mint.ca/travel/ _ layouts/ 15/Print.F ormServer.aspx 3/28/2019 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Approved 

=~fr Emal: 

CONFIDENTIALITY WARNING 

Phyllis Clark~ 
Thursday, Ma~ 
Simons, Deborah 
Re: Seeking approval - Board travel authorizations - May 2019 Board Meetings in Winnipeg 

This communication is intended for the use of the recipient to which it is addressed, and may contain confidential, personal, and/or privileged information. Contact me immediately if you are not the Intended recipient of this communication, and do not copy, distribute, or take action relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed. 

On Thu, Mar 28, 2019 at 1: 10 PM Simons, Deborah <simons@mint.ca> wrote: 

I Dear Phyllis, 

I 
I 

Please find attached for your review and approval completed Travel Authorities for the Directors listed below. 
These authorities will allow the Directors to travel to Winnipeg to attend the May 2019 RCM Board and 
Committee meetings. If you approve via e-mail, I will attach a copy of your e-mail to each travel authority: 

Victor Young - T ABCC82726 - St. John' s NFLD/Winnipeg and return OR Tampa, Florida/Winnipeg and 
return to either primary location 

I - Deborah Trudeau ·- T ABCC82728 - Montreal/Winnipeg and return I 

I 
Bill Ross - TABCC82729 - Toronto/Winnipeg and return 

Serge Falardeau - T ABCC82730 - Ste Marie de Beauce, QC/Quebec City/Winnipeg and return 

I - Sandip Lalli - T ABCC82731 - Heritage Pointe, AB/Calgary/Winnipeg and return 
I 

I 
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I • Fiona Macdonald - TABCC82732 - San Francisco, CA/Winnipeg and return 

Cybele Negris-TABCC82733 - Vancouver/Winnipeg and return 

Gilles Patry- T ABCC82734 - Ottawa/Winnipeg and return OR Phoenix, Arizona/Winnipeg and return to 
either primary location 

Best, 

DEBBY SIMONS 

COORDINATOR, CORPORATE SECRETARIAT 

COORDONNATRICE, SECRETARIAT DE lA SOCIETE 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 

OTTAWA ON K1A OG8 

TelfTel. : 613-71 6-4439 

simons@mint.ca I simons@monnaie.ca 

mint.ca I monnaie.ca 

2 
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•• (.id' 
(,Al< Travel Expense Form 2019 OTJ#: ........ ..... ,.,,."".\ 

•.• D~ffi.tr i !i c .. 
•\«~- l • ~~1,..t1o~O TA#: TABOD82747 ~ • 't-- o., 

EABCE# EAHCE 12208 

Claimant I Deborah Trudeau I Cost estimate provided on TA $5,960.00 

Cost Centre L121 Legal Services (Board) • i Hospitality estimate provided on TA -------------------
Oeparture Date 4-Jun-\9 

Travel Location and Reason Return Date 7-Jun-19 

(attach supporting documents): THEMIS # (V P and Board claims only) 2961 

B19-016 Currency Conversion Table 
To attend the 2019 !CD National Conference I Unit of is Worth of 
M ontreavr oronto/Montreai USO CAD 

CAD 

*CONFERENCE REGISTRATION FEE CAD 

CAD 

Total Travel Expenses (inclusive of fares) 1,548.10 

Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00 

Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00 

Airfare previously claimed by Traveller under this TA# (ENTER AS POSITIVE$ AMOUNT) 

Cash Advanced/ Returned ( ENTER AS POSITIVE $ AMOUNT) 
Currency I Advanced I Returned Outstanding FX to CAD CAD Equivalent 

I I o.oo 1.00000 0.00 

Amount Owing to: Employee 1,548.10 RCM 0.00 

Exnense Codim!: 
Account Cost Center ( Select One from drop down box ) In Canadian $ 

HST - Registration# 10793 5058 RT000l - -- -- --- -- --- ·--- - -- -· 178.10 

740200 - Meals (domestic) • 0.00 

741200 - Meals (foreign) 
.., r 

0.00 - --- - --- -- . - ' 
740 I 00 - Hospitality (domestic) . r 0.00 - - -
74 I 100 - Hospitality (foreign) • 0.00 - - .. --· - --· - - -- --

7400 IO - Airfare (domestic) .... 0.00 -- --
741010 - Airfare (foreign) ... 0.00 -
740020 - Rail fare (domestic) ENTERED • 0.00 

741020 - Rail fare(foreign) .. o.oo 
740500 - Taxi fare (domestic) 

MAY ... 7 ?l 3 
... 0.00 

741500 - Taxi fare (foreign) .. 0.00 

740700 - Personal car mileage (domestic) f.:fP.~ 5~i s- • 0.00 

741700 - Personal car mileage (foreign) ... 0.00 

740030 - Car rental (domestic) • 0.00 

74 I 030 - Car rental (foreign) • o.oo 
740800 - Parking (domestic) • 0.00 

741099 - Other transportation (foreign) • o.oo 
740400 - Accommodations (domestic) ---·------- - -- ----- ... 0.00 

74 I 400 - Accommodations (foreign) • 0.00 -~------- --- -------·-------
740900 - Incidentals (domestic) • 0.00 - .. - - - - ~ - ------ - -----
741900 - Incidentals (foreign) • 0.00 ·- -----~-- - ------ --- - - -
740000 - Baggage & Travel (domestic) • 0.00 

74 1000 - Baggage & Travel (foreign) • 0.00 

740300 Conference Fees 121 Legal Services (Board) ... 1,370.00 .., , o.oo 
• 0.00 

• 0.00 

154200 - Prepaid Fares 0.00 

Out of Balance - Discrepancy in Expenses Coded 0.00 

FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim ($4,411 .90) 

Variance% -74% 

(Favorable)/Unfavorable Variance: Estimate 011 Hospitality versus actual expense claim $0.00 

Hospitality Variance% #DIV/0! 

l)phud 18/03119 

Form updalod January 201'$ 
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r.~ ,.;. ,:::.JI Travel Expense Form 2019 TA #I TABOD827471 

•1MPORTANT- Travel expense claims must be prep•n!d and comply with the Corporate Travel, Hospluillty, Confe,.nce & Event Polley #Sl, (as •ppllcable) and 
approved in .attordanc» with the Dele1ation of Authority Policy #41.. Appro\ler must have Delegation Authority at the time of signing. AU travel plans mu.st be pre
authorized usln« the Authority to Travel and Advance form. 

As the Traveller, B)~~ndlcate If this claim contains any exceptions requiring approval per the Corporate Travel, Hospitality, Conference & Event Polley #51. 
Yes D No p-" If yoo Indicated "Yes", please check which e•ception(s) were not pre-approved and require approval: 

CEO APPROVAL REQUIRED: (Please Initial) 

0 Travel- EKceptions to Corporate Travel, Hospitality, Conference & Event Policy #51 (Annex 28) 

CFO or CEO APPROVAL REQUIRED: (Please Initial) 

□ Hospltallty-EKceptlons to HospltaHty Polley #51 (Annex 28) 

□ Hospitality-No pre-approval obtained for the following: 

□ Hospttallty- External or Internal hospitality exceeding Maximum Cost Per Person (Anne1e 28} 
D Hospitality - External or Internal hospltallty costs exceeding $5,000 (Annex 28 and 44.1) 
D Hospltallty - Alcoholic beverages provided (Policy Section 44.1) 
D Hospitality- Food & beverage cost exceeded Maximum Cost Per Person (Policy Section 44.1) 
D Hospitality-Entertainment provided (Polley Section 44.1) 

D Hospitality- Hospitality or entertainment provided to spouse or person accompanying an event Participant (Policy Section 44.1) 

D Hospitality - Hospitality paid by the RCM taking place at the residence of an RCM employee, Board member or other private residence 
(Policy Sections 44.1 and 46.4) · 

D Hospitality- Special forms of hospitality (Annex 28) 

D Hospitality - No pre-approval l)f'tor t o expendit ure (Section 44.7) 

VP APPROVAL REQUIRED (CEO APPROVAL If TRAVELLER IS A VP): (Please Initial) 
□ Travel• Combining personal and business travel (Polley Section 14.3) 
□ Travel • Airfare - Higher level than permitted by policy (Policy Section 20.6) 

D Trave.l - Prhrcnely O"Nned vehlc'es - KIiometer allowance In excess of the eQuivalent lowest practical commercial carrier fare (Policy Sectk,n 22.1} 
□ Travel - Hotel- Rate In excess of specified or published City Rate Limits (Policy Section 25.2 and 25.3) 
□ Travel • car travel-Leased Vehldes (Polley Section 23.1) 
0 Travel - Expense received over 30 days (Polley Section 33.1) 
D Hospitality• EKternal or Internal hospitality up to $1,500 but less than $5,000 and within Maximum Cost Per Person (Annex 28) 
0 Hospitality- Food & beverage cost not exceeding Maximum Cost Per Person (Policy Section 44. l) 

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: (Please Initial) 

□ Travel - Airfare - upgrade to a fare class higher than the Standard Allowable Airfare Class permitted by pol icy, at no addltlonal cost to RCM (Polley 
section 20.6) 

□ Travel-Car rental - upgrade to a larger vehicle than the Intermediate/Standard size permitted by poflcv. at no additional cost to RCM (Policy section 
23.3) 

□ Travel-car rental - upgrade to a larser vehicle than the Intermediate/Standard size to acc.ommodate 3 or more employees (Policy section 23.3) 
D Travel - Missing original Itemized receipts. Explanation provided (Polley section 33. 2) 
D Travel- Hotel- upgrade to a level hlgherthan the Standa,-d Guest Room permitted by policy, at no additional cost to RCM (Policy section 25. l) 
□ Travel- Hotel - rate in eKCess of Ottawa ($200), Winnipeg ($155), Toronto ($200), Montreal ($190), Vancouver ($200), and Calgary ($180), Las Vegas 

($145), or published City Rate Umlt. VP pre-approval not obtained. Justlflcatlon provided (Polley section 25.2) 
□ Missing original itemized receipts. EKplanatlon provided (Policy section 26.2) 
D Othere,ceptlons {traveller has listed and explained on a separate document) 
0 Hospitality• EKternal or lntemal hospitality up to Sl,500 and within Standard Cost Per Person (Annex 28) 

By signing below, the Troveller ronflrrru that this ~pense claim contains only eliglble allowances and legitimate and actual expenses incurred Jn ac.cordonce wlrh the 
Corporate Travel, Hospitality, Conference & Event Policy #51 (as applicable), that all requ;red supponing documentation is contained In this expense doim, that the 
above noted exceptions ore complete and occurat.e, and that the claim hos been completed In accordance with these policies. 

Date 

3.Appn>ved by T~U..r's Director with signing authority 
(PRINT NAME) 

Slp,ature of Traveller's Dire«« 

Date 

The Trawller's Monoger con s a sh,/he hos reviewed this expense clolm lndud/ng all the supporting documentatlori, thot the expenses do/med appear 

~osonoble, exceptions as noted above are approved (as required), and the doim hos been completed In accordance with tM Corporate Tra~, Hospitality, Conference 

& Event Policy #51 (os app/icable).Pleose note, if exc~tlons hove been p,e-,,pprr,ved prior to travel, the Travers Director con proceed In signing the expense claim. By 
signing below, the VP or CED confirms that •he/he has reviewed the exceptions os noted above requiring her/his approval ond hereby gronts It. 

4.Approved by VP (H required I 
(PRINT NAME) 

Siln""'N of \IP 

7,R....._d by Finance (PRINT NAME) 

c:£1v, c0 MJS 

S.Revte- by Cl'O (C£0clalms; Board claims; dalms 
fo, rwvt.w prior lD ao aPP<oval; other as required) 

6.Appr<Mld by ao & President/Chair of B00/0.alr of 

A CommittN I•• ulred 

Form updatK Jenoery 2018 
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~ ,:_:~ 
~ ~":'. ~.JI 'ea11 

Canada - (Except NWT, NVT, Yukon) USA - (Except Alaska) 

Page2 Total Amount Actual Cale USD Actual Credit Card 

(incl. HST/GST) HST/GST HST/GST Expenses CAD Exp. 

RCM Paid Fares (Air-Domestic) 

RCM Paid Fares (Rail-Domestic) 

RCM Paid Fares (Air-Foreign) 

RCM Paid Fares (Rail-Foreign) 

Employee Paid Fares (Air - Domestic) 

Employee Paid Fares (Air- Foreign) 

Employee Paid Fares (Rail- Domestic) 

Employee Paid Fares (Rail - Foreign) 

Hotel Accommodations (Domestic) 

Hotel Accommodations (Foreign) 

Taxis (Domestic) 

Tuis (Foreign) 

Mileage {$0.55km) I 
Business Telephone 

Parking 

Car Rental (Domestic) 

Car Rental/Gas (Foreign) 

Personal Accommodations 

Hospitality 

Baggage (Domestic) 

Baggage (Foreign) 

Others (code manuaUy) 

Conference fee 740300 1,548.10 178.10 

Others (total) 1,548.10 178.J 0 

Total Expenses 1,548.10 178.10 

Per Diem Country Canada 

No. of meal Total CAD Calculated No. of meal TotalUSD 

Meal allowance rates aUowances aUowance GST/HST allowances allowance 

Breakfasts $20.50 $20.50 

Lunches $20.10 $20.10 

Dinners $50.65 $50.65 

Total Meals 

Incidentals $17.30 $17.30 

Total Expenses 

Note - Please use the meal allowance calculator tab to determine the exact No. of mea] alJowances and incidentals 

Grand Total CAD Expenses 

Grand Total HST/GST 

Notes for Expenses 

1,548.10 Grand Total USD Expenses 

178.10 

Total CAD 

Equivalent 

USA 

Total CAD 

Equivalent 

Conference registration fee was lower than expected due to the fact that the early registration deadline was extended (anticipated cost $1,909.70; actual cost 
$1,548.10). 
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Simons, Deborah 

From: 
Sent: 
To: 

Phyllis Clark < 
Friday, May 03, 2019 2:51 PM 
Simons, Deborah 

Subject: Re: Seeking approval - travel expense claim - TABOD82747 - Deborah Trudeau - B19-016 

Agreed 

Phyllis Clark 
Phone: Email: 

CONFIDENTIALITY WARNING 
This communication is intended for the use of the recipient to which it is addressed, and may contain confidential, personal, and/or privileged 
information. Contact me immediately if you are not the intended recipient of this communication, and do not copy, distribute, or take action 
relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed. 

On Fri, May 3, 2019 at 11 :44 AM Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

Attached is a travel expense claim for approval. This claim represents Deborah's registration fee for the 1 upcoming 2019 ICD National Conference (airfare not yet available). The conference registration fee was lower 
than expected due to the fact that the early registration deadline was extended. I have included all of the 
supporting documentation. If you approve via e-mail, I will add a notation to your signature line and will attach 
a copy of your e-mail to the claim. 

Best, 

, DEBBY SIMONS 

COORDI NATOR, CORPORATE SECRETARIAT 

COORDONNATRICE, SECRETARIAT DE LA SOCJETE 

1 320 SUSSEX DRIVE I 320, PROM. SUSSEX 

OTTAWA ON K1A OGS 

1 
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Institute of Corporate Directors 
RECEIPT 

lnstitut des administrateurs de societes 

Sold 

Qty 

2701-250 Yonge Street 
Toronto, ON M5B 2L7 

Ms Deborah Shannon Trudeau 

Description 

Order Date 

4/12/2019 

2019 ICD National Conference & Fellowship Awards Gala 

6/5/2019 - 6/6/2019 

Toronto, ON 

20191CDCG/GALA 
Fellowship Awards & Gala 

20191CDCG/ICDNC 
National Conference 

Paidby: 
GST/HST: 178.10 

............. ,_ 
Line Item Total Other 

1,370.00 

GST Remittance Number: 12179 8201 
QST Remittance Number: 1204855478 

Total PST/QST: 0.00 

Tax 

178.10 

Subtotal 

1,548.10 

Ship 
To: 

Order Number 

Invoice No. -

Terms Invoice Date 

Upon Receipt 4/12/2019 

Amount Received 

1,548.10 

Unit Price 

375.00 

995.00 

Extended 
Price 

375.00 

995.00 

Amount Due 

0.00 

E1A 
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Claimant 

Cost Centre 

/Deborah Trude:iu 

I 1211.egal Selvices (Board) 

Travel Location and Reason 
(attach su ortin documents: 

Bl 9-016 

Attend the 2019 ICD National Conference 

MontteaJ/I'oronto/Montreal 

AlRF ARE AND EXPENSES 

t 

Travel Expense Form 2019 OTJ#: 
TA#: t--T_AB_O_D_82_7_4---t7 ~"1- 91~ 

EABCE # EAHCE12208 ·t, · 
Cost estimate provided on TA $5,960.00 

___ ...... __ 
• Hospitality estimate provided on TA --------J 

D e p artu re Date 04-Jun-19 
1----------1 

Return Date 07-Jun-19 
t----------t 

THEMIS # (VPandlloanldaimsoaly) 2%1 ✓ 
Currency Conversion Table 

1 Unit of ls Worth of 

CAD 
CAD 
CAD 
CAD 
CAD 

Total Travel Expenses (inclusive of fares) 2,123.00 ✓ .... 
1 

Prepaid Fares (Paid using Amex Corporate Billing Account) o.oo "f' of¢' 
Airf. , e Prey'ously Claime~.~y Tra Der (Paid using Traveller's Amex Card) V t. ~ .,.,-r·ip 
--~--------·r_a_ve_ll_~_uo_d_e_r_ili_is_T_A_#~~-N_TE_R_AS_P_O_S_IT_I_VE_S_A_M_O_UN_n....._ _ ___._ ____ - i~)O 
Cash Advanced/ Returned ENTER AS POSITIVES AMOUNT V 

Currency Advanced Returned Outstanding FX to CAD CAD Equivalent 

0.00 1.00000 o.oo 
Amount Owing to: Employee RCM 0.00 

Exoense Codin2 
Account Cost Center ( Select One from drop down box ) In Canadian $ 

HST - Registration# 10793 5058 RT000l 184.11 8" 
740200 - Meals (domestic) 12_1 Legal Se,vices (l!oard) • 19.14 

-·· 
741200 - Meals (foreign) • 0.00 

. ·-
740100 - Hospitality (domestic) .. 0.00 -·-
741100 - Hospitality (foreign) ... 0.00 -

I 121 Legal ~~rvices (Boa~d) 740010 - Airfare (domestic) • ~ ··~-
741010 - Airfare (foreign) • 0.00 --
740020 - Rail fare (domestic) I • 0.00 

741020 - Rail fare (foreign) I 
.... 0.00 

740500 - Taxi fare (domestic) 121 Legal Services (Board) • 89.04 v 
741500 - Taxi fare (foreign) • 0.00 - ENTERED 7 40700 - Pa-sonal car mileage (domestic) V o.oo - --~· 

. 741700 - Personal car mileage (foreign) • 0.00 
740030 - Car rental (domestic) .lUL O 4 2019 • o.oo 
741030 - Car rental (foreign) I .. o.oo 
740800 - Parking (domestic) I 

f>rl 4-.11 u9n • 0.00 
741099 - Other transportation (foreign) I • 0.00 .... - .. --·-~-- ····- .. -·- ·• . -· .. .. 
740400 -Accommodations (domestic) : 121 Legal Se,vices (Board) • 1,037.92 ... 

✓ 
741400-Accommodations (foreign) ... o.oo 
740900 - Incidentals (domestic) I 121 Legal Se,vices (Board) .. 65.90 
741900 - Incidentals (foreign) I • O.GO 

740000 - Baggage & Travel (domestic) I • o.oo 
741000 - Baggage & Travel (foreign) I • o.oo 
0.00 I 155i•rn J ~I beg. I Se,.ices (Btli!lll) Q ~ O') PG:f'~ ...(►.t}6 

0.00 I 0.00 

• o.oo 
• 0.00 

154200 - Prepaid Fares 0.00 

Out of Balance • Discrepancy in Expenses Coded -0.00 

FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actual expense claim \~J ,O.> f.VVJ 

Variance% -64<}~ 

(Favorable)/Unfavorable Variance: Estimate on Hospitality versus actual expense claim $0.00 

Hospitality Variance % #DIV/OJ 
l)J,d,lol lS.03119 

Fom, updeted JtnU•ry 201 a 
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·,:.· £~ 
:~\f'1'. "t~ Travel Expense Form 2019 TA #I TAB0D827471 

•11111POJtTIINT • Tr:M!I c,cponsl! clllrfts murt bl pn,p.red - mmply with the Corpar,lta Travel, Hosplullty, canr.,.nce • Ewnt Polley #51, Cas appllcable} and approved in a«ordanca with the Dell&ation Df Authority Policy 1141. App.,,.,.rmu1tha1111 0a1-.a1ion Authority at the ti,.. of •lcni111. AU tr..,.t pl""' must be pre-authorind "slnl the ltytoTranl and~form. 

As the T,-Jler, ease Indicate If this claim contains any exceptlons ,.qu1r1111 appl'OIIIII per the Corponte Traw~ HospltaU!Y, Conferer,ce C. Event Polley #51. Yes O No If VOJ indicated -Yes", pleue check which -tlon(s) wen, not ~app~ and require approval: 

CEO APPROVAL REQUIRED: (Please Initial) 
0 Travel - Exc-s,tiOns to eo,po,-an, Travel, HOSpllllOly, Conf""'nce & Event Polley #51 (AMl!ll 28) 

CFO or CEO APPROVAi. REQUIRED: I Please Initial) 
□ Hospltallty- ~tlcnsto Hospltallty Policy 151 (Anna 2B) 
CJ ~pitallty- No pre-apprwal obtalnad for the followlna: 

□ Hospkallry-Extemal or Internal hospitality exceedq Maximum Cost Per Parson IAnnec lBJ C Hospllafily- External or ll'ltemal hospitality CO$IS exceedlnll $5,000 (Annex 2B ■r,d 4U} 0 Hospltallty-Aklohotlc bellerqes provided (Polley 5ectlon 44.1) 
0 H05pltallty- Food & t.ewraie UISt exCHdad Maximum Cost Per p....,,.. (Pelley Section 44.1} 
□ H05pltallty - Entertainment provided (Polley 5ectton 44.1} 
CJ Hospltal1iv- Hospitality or entertainment provided to spouse or person aaompanV1n11 an """nt participant (Policy Section 44.1) CJ Hospitality- Ho<pltafitv paid by the RCM taklnc place at the resldence ol an RCM employ,Nt, Board m<>rnber or othet private residence (Polley sections « .land 46.4) 
0 Hospitality-Special forffll of hospit1llty (Anne,c 2B} 
CJ Hospllallty - No pre-appt0\/111 poi« to ~lure (Section 44. 7) 

VP APPROVAl REQUIRED (CEO APPROVAL IF TRAVELLER IS A VP}: (Pline lnltllll 
□ Travel - Comb1nT,w personal and business travel (Policy secuon 14.3) 
CJ Travel - Alff..,- H~er level than permitted by policy (Pelley Section 20.6} 
CJ T,..,111 - Prtvately owned vehk:IIS • /Olometer allowanee In excess of the equivalent lowest practlc■I commerdll carrier fare (Polley Section ll.1) CJ Travel • HOC>!!I- Rate In exicess of specified or published City Rate Umlls (Pelley s«tion 25.2 and 2S.3} CJ Travel - car t,avel - Leased Vehicles (Pl)Jlcy s«tion 23.11 . 
CJ Travel - Expense received over 30 days (Pelley Section 33.l} 
CJ Hospitality- Extamal or lnt"""'1 l\ospltaltY up to $1,500 but less than $5,000 and within Mulmum C.ost Per Persa, (Ann•• 281 □ Hospital~v- Food & INMlr• cost not mcceedlfl!l Maximum Cost Per Person (Polley Section 44.11 

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: (Please lnltlall 
CJ Travel - Airfare - uP8r■de to a fare class hlahar ·ltl•n the Standard Allowable Alrfar■ a ass permitted by pellcv, at no addllfonal cost to RCM (Polley se<:tlonl0.61 
CJ Trav.t -Car rental- uparacle to a t.rgerwhlcle then U... lnll!rmedate/Standard size permitted b'f pdicy, at no addltlonal coot to ACM (Pelley section 23.l) 
□ Travel - Car ,ental - UP81'■de to a laraer vehicle than the lntermedlate/Sbnd,rd size to acmmmodate 3 or more employtts (Policy section 2331 CJ Trava1- ·1,nu1n1 "'1&illal Itemized receipts. E,cplanatlon PfOll(ded (Polley sectlon33.2} 
CJ T,..,el- Hotel- uparade to I lev.t ht&her than the Standard Guest Room permitted by poncv, at no additional cost to RCM (Polley section 25.1) □ Travel - Hotel - rate In excess of Ottawa ($200), Wlnnipe1 ($155), Toronto ($2001, Mont""'I ($190}, Vancou..,, ($2001, and Calflary ($1801, Las \lqas ($14S), or put1Ushed City Rate Umlt. VP pre-approval not obtained . .lustlflaatlon pro\lkled (Polley section 25.21 □ MJss11110<11irel itemized receipts. £,q,lanatlon l)r<Mdad (Pelley section 26.2) 
CJ Other exceptions (traveller has U~ and nplalned on a MPWM• cloeument} 
0 HOS91tallty - Eidem al or lntemal hospitality up to Sl,500 and within Standard Cost Pat Person (Annex 2B) 

By signing b11low, rllt! T,01111111, confirms that this 11xpensr claim conrolns only t!llglbllt allowanot!I and ~It/mare and octual .._ues /nc-d In or:cotdancr wth IN Coroorat• Travel, Hospltallty, Confefence a Event Policy 151 (as opplla,blt!}, that alt~ suppottin(I doai"""11Dtion Is confD/ned In thlJ f!l(J)fflSlt dalm, that t1111 abow! noted exaptlons 0n!I mmplertl and ac~, and that ~he claim hos been completed In occonJance ~ tl1lt$I policies. 

4 Approved by VP (as required} 
(l'RINT NAME} 

Dale 

5.tt-,-1 by CFO ICJ:Oclall'lls, amnl daams;dafflt 
-1, Clther n requlNld) 

7 .--dbyfina-(PIUHTNAME) ·- ··· --· ··--

~/~ 
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Simons, Deborah 

From: 
Sent: 
To: 

Phyllis Clark 
Wednesday, une 6, 2019 4:13 PM 
Simons, Deborah 

Subject: Re: Seeking approval - travel expense claim TABOD82747 Deborah Trudeau - 819-016 

Approved 

Sent from my iPhone <simons@mint.ca> 

On Jun 26, 2019, at 9:53 AM, Simons, Deborah wrote: 

Dear Phyllis, 

Attached is a travel expense claim for approval. This claim represents the expenses related to Deborah's travel to Toronto to attend the 2019 ICD National Conference. There are no exceptions, and the claim has been reviewed and initialed by the CFO. If you approve via e-mail, I will add a notation to your signature line and will attach a copy of your e-mail to the claim. 

Best 
COORDINATOR, CORPORATE SECRETARIAT 
COORDONNATRICE, SECRETARIAT DE LA SOCIETE DEBBY SIMONS 
<image00l.jpg> 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 
OTTAWAON K1A0G8 

Telfrel.: 613-716-4439 
simons@mint.ca I simons@monnale.ca 
mint.ca I monnaie.ca 

<B19-016 - Trudeau - Toronto June 4-7, 2019.pdf> 

1 
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.1::~ t.J! 'eau Canada - (Except NWT, NVf, Yukon) USA - (Except Alaska) 

Pagtt2 Total Amount Actual Cale USD Actual Credit Card 

(incl. HST/GST) HST/GST HST/GST E:1penset CAD Exp. 

RCM Paid Fares (Air-Domestic) 

RCM Paid Fares (Rail-Domestic) 

RCM Paid Fares (Air-Foreign) 

RCM Paid Fares (Rail-Foreign) ~ 
Employee Paid Fares (Air - Domestic) / 761.13 34.31 ~.S'} 
Employee Paid Fares (Air- Forelp) \, ... 

Employee Paid Fares (Rail- Domestic) 

Employee Paid Fares (Rall - Foreign) 

Hotel Accommodations (Domestic) ✓ 1,172.85 - 134.93 / 

Hotel Accommodations (Foreign) -
Tans (Domestic) ./ 99.72 10.68 

Taxis (Foreign) V 
V ✓ 

Mileage (50.55km) I 
B•siness Telephone 

Parking 

Car Rental (Domestic) 

Car Rental/Gas (Foreign) 

Personal Accommodations 

Hospitality 

Baggage (Domestic) 

Baggap (Foref&n) 

Others (code manually) 

Others ( total) 

Total Expenses 2,033.70 179.92 

Per Diem Country Canada 

No. of meal Total CAD Calculated No.of meal TotalUSD 

Meal allowance rates allowances allowance GST/BST allowances allowance 

Breakfasts $20.50 . $20.50 

Lunches SZ0.10 .. 1 \I 20.10 0.96 $20.10 

Dinners $50.6S $50.65 

Total Meals V 20.10 0.96 

Incidentals $17.30 4 ✓ 69.20 3.30 $17.30 

Total Expenses 89.30 4.25 

Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances and incidentals 

Grand Total CAD Expenses 

Grand Total HST/GST 

Notes for Expenses 

2,123.00 

184.ll 8 
Grand Total USD Expenses 

b4--,5"':}- Q5i-" 

Total CAD 

Equivalent 

USA 

Total CAD 

Equivalent 

I) The conference registration fee has already been claimed ($1,548.1 O); 2) Deborah travelled from Montreal to Toronto on 4 June, however she is not claiming 
meals or accommodations for that day since 4 June is considered a !)l'l'SC>nal day. She is only claiming incidentals and cab fare from residence to Montreal airport; 
3) Deborah is only claiming one meal that was not provided by the conference. 
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Meal allowance and incidental calculator 
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances 

These calculators are now all1 linked • please only place a '1' In e;:11ch applicable box 
Type the date narne and numbers in the CAi~ADA box O~L Y 

Note: You may only claim a meal allowance if an acftual meal expense was incurred by the traveller 
You may claim an incidental for each partial or full day of travel 

Please set your 'print area0 around the calculators you want to print. 

Numbers only 

I Breakfast 
Lunch 
Dinner 
Incidentals 

Enter your travel dates here for 
4 

at Sun Mon Tue Wed 

I 

~ 

Enter your travel dates here for the 
4 

un Mon Tue Wed 

CANADA 
5• ' --"~-

6 
Thu Fri 

1 1 

us 
5 6 

Thu Fri 

MONTH: Jun-19 
7 

Sat Sun Mon Tue Wed Thu Fri 

1 

MONTH: 43617 
7 

at Sun on Tue Wed Thu 
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Voyages Concierge Deluxe - Westmount Travel 
Agency Address: 8-45th avenue, #2, Lachlne, HST 2L7 / 345 Victoria,Suite 
301, Westmot:nt, H3Z 2N1 
Phone: 514-552-1552 / TPS 836106088 I TVQ 1218420091 I PERMIS OPC 
702977 

Electronic Invoice 
Prepared For: 

lnfo@vcdtravel.com 

SHANNON TRUDEAU/DEBORAH MRS 

SALES PERSON 

INVOICE NUMBER 

INVOICE ISSUE DATE 

RECORD LOCATOR 

CUSTOMER NUMBER 

Notes 
AIR CANADA FILE NO. 
TICKET VALID AIR CANADA/NON REFUNDABLE 
PENALTY FOR CHANGE PLUS DIFFERENCE IN FARE 
CHECK IN AVAILABLE 24 HOURS PRIOR DEPARTURE 
MERCI ET BON VOYAGE MICHELLE GAULIN 514 513 9381 

DATE: Tue, Jun 04 

MG -28 May 2019 --

Flight : AIR CANADA 7959 Operated by: /AIR CANADA EXPRESS - JAZZ 
From MONTREAL Departs 

TRUDEAU, CANADA 
To TORONTO B BISHOP, Arrives 

CANADA 

Duration lhr(s) l0min(s) Class 
Type DEHAVILLAND DASH Meal 

8-400 TURBOPROP 
Stop(s) Non Stop 
Seat(s) Details SHANNON Seat(s) - 07D 

TRUDEAU/DEBORAH 
MRS 

*** AIR EXTRAS *** 
SHANNON TRUDEAU/DEBORAH MRS 
ADVANCE SEAT ASSIGNMENT 12.65 PAID 

DATE: Fri, Jun 07 

Flight: AIR CANADA 7958 Operated by: /AIR CANADA EXPRESS - JAZZ 

10:30 

11:40 

Economy 

AC - XXXXX 

From TORONTO B BISHOP, Departs 10:15 
CANADA 

To MONTREAL Arrives 11:25 
TRUDEAU, CANADA 

Duration lhr(s) 10min(s) Class Economy 
Type DEHAVILLAND DASH Meal 

8-400 TURBOPROP 
Stop(s) Non Stop 
Seat(s) Details SHANNON Seat(s)- 0BC 

TRUDEAU/DEBORAH 
AC - XXXXXXX ■ 
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MRS 

* ... AIR EXTRAS*** 

SHANNON TRUDEAU/DEBORAH MRS 

ADVANCE SEAT ASSIGNMENT 12.65 PAID 

DATE: Sun, Jun 30 

l Others 

MONTREAL TRUDEAU 

SERVICE FEE FOR 
RESERVATION/nCKETING 

Final Payment 

Billed to: ■xxxxxxxxxxxx-
V.A.T./G .S. T./H .S. T. 

Q.S.T. 

DATE: Sun, Jun 30 

Others 

DATE: Sun, Jun 30 

'Others 

DATE: Thu, Oct 31 

' Others 

MONTREAL 
TRUDEAU 

CONTRIBUTION 
FICAV 

Final Payment 

V.A.T./G.S.T./H.S.T. 

Q.S.T. 

-Mo·~lfREAi~--iRlfDEAii 
REMISE 
CONTRIBUTION FICAV 

MONTREAL TRUDEAU 
RETENTION DATE 
FOR ARCHIVES 

Ticket Information 
Ticket Number AC - Passenger SHANNON TRUDEAU DEBORAH MRS 

Billed to: -XXXXXXXXXXX

V.A.T./G.S.T./H,S.T. 
CAD 

CAD 

CAD Q.S.T. 
Other Charges AC- Passenger SHANNON TRUDEAU DEBORAH MRS 

Billed to: •xxxxxxxxxxx- CAD 

CAD 
CAD 

v.A.T ./G.S. T./H.S. T. 

Q.S.T. 

Total base fare amount 
Total Taxes 

Total V.A.T./G.S.T,/H.S.T. 

Total Q.S.T. 
Less Discount 

Less Tax Amount 
Less V.A.T./G.S.T./H.S.T. 

CAD *45.00 

CAD* 2.25 
CAD* 4.49 

CAD 0.68 

CAD 0.03 

CAD 0.07 

* 595.25 

• 30 .96 

* 57.88 

* 22.00 

* 1.10 

* 2.20 

CAD 603.68 

CAD59.25 

.3E) 
CAD64.64 

CAD- 0 .68 
CAD- 0.00 

CAD - 0.03 
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r· 
• INVOICE NOTES: 
l THE FUNDS COLLECTED BY VOYAGES CONCIERGE DELUXE TRAVEL 
J ARE DEPOSITED IN A TRUST ACCOUNT. 

TOURIST SERVICES PAID BUT NOT RECEIVED MAY BE REIMBURSED BY 
j THE FONDS D INDEMNISATION DES CLIENTS DES AGENTS DE VOYAGES. ! IT IS ADMINISTRATED BY THE O,P.C .. IT ISA FINANCIAL PROTECTION i FOR TRAVELERS.FOR MORE INFORMATION WWW.FICAV.GOUV.QC.CA 

LES PAIEMENTS RECUS PAR VOYAGES CONCIERGE DELUXE TRAVEL 
SONT DEPOSES DANS UN COMPTE EN FIDEICOMMIS 
LES SERVICES TOURISTIQUES PAYES MAIS NON RECUS PEUVENT ETRE 
REM BOURSES PAR LE FONDS D INDEMNISATION DES CLIENTS DES 
AGENTS DE VOYAGES. LE FOND EST ADMINISTRE PAR L 0.P.C. 
IL SAGIT DUNE PROTECTION FINANCIERE DESTINEEAUX VOYAGEURS. 
RENSEIGNEZ-VOUS WWW.FICAV.GOUV.QC.CA 
VOTREAGENT EST MICHELLE GAULIN 

Less Q.S.T. 
Net Credit Card Billing 

Total Amount Due 

CAD- 0.07 

* CAD 761.13 

CAD0.00 

The carriage of certain hazardous materials, like aerosols, fireworks, and flammable liquids, aboard the aircraft is forbidden. If you do not understand these restrictions, further information may be obtained from your airline. 

Your travel arranger provides the information contained in this document. If you have any questions about the content, please contact your travel arranger. For Credit Card Service fees, please see eTicket receipt for total charges. 

I 
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C INTERCONTINENTAL. 
TORONTO CENTRE 

INFORMATION INVOICE - Room No. 0723 Membership No. PC 
Confirmation No. -NR Number 
Arrival 06-05-19 Group Code 
Departure 06-07-19 Company Name 
Page No. 1 of 1 

ms Deborah Trudeau Folio No. -320 Succes Drive Cashier No. 54 
Ottawa ON K 1 A OG8 HST Reg No. 803103712 
Canada 

Date Text Reference Charges Credits 

06-05-19 * Accommodation 519.00 

06-05-19 Municipal Accommodation Tax 20.76 

06-05-19 HST 13% on Rooms 67.47 

06-05-19 HST on MAT{13%) 2.70 

06-06-19 f-e ( )Olll._ C,( I -~ 
06-06-19 * Accommodation 479.00 

06-06-19 Municipal Accommodation Tax 19.16 

06-06-19 HST 13% on Rooms 62.27 

06-06-19 HST on MAT(13%) 2.49 

06-07-19 - 1,197.76 

Total 1,197.76 1,197.76 
0.00 CAD 

HST 13% 2.41 
Harmonized Sales Tax Balance 0.00 CAD 

How great was your stay? If we did not exceed your expectations, let us know and we'll make it right. 

lnterContinental Toronto Centre 
225 Front Street West 

Toronto, Ontario MSV 2X3 
Telephone: (416) 597-1400 Fax: (416) 597-8104 

9Y °I / 
r l'19. ~ C +a1c -:.. r½-t:J~) 
II q7_,~ 
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=-
Thank you 

- -- - - -

SERVICES TAXI ET LIMO H 
4397 RUE SAINTE ANNE 

PIERREFONOS QC H9H2ZS 
#34487 Tel514-576- 3329 # 
3215 

ACHAT 
MONTANT 
POURBOIRE 

S25.85 
$3. 87 

$29.72 TOTAUX 
# AUT0 :027095 L:0460 
# HTS: 20190607095756 

00 OPERATION 
APPROUVEE 000 

MERCI -AID: 
TC: 
TVR: 
TSI: 

{o/J5 

A0000000031010 
C3093881DA523B24 
0080008000 
F800 

COPIE CLIENT 

- -· - - -----

~~ ••••••• •••••• 

111 
~ ~!!f!JJ . 
~ HEU.RES 

CHARGE AU BUREAU 

Vignette D D DD Permis D D D DD 
Depart ___ ~---------

Destinatlon __ l,....::' _{(U4'"p..t.:6N'--~.::....1..t-___ _ 

f client: ______ _ 

Norn client 

Signature client 

Signature ch1Dfflur 

/'l IW■lii .C'\ j~ TELECHARGEZ NOTRE APPLICATION MOBILE 

~ «TAXICOOPESf,. . • 

8118, bout. LIS Dll,~n ''Allfou, IIIIIU 203, YIIII d'Alljou, QC H1M 21'4 
Tit.: 614352-71114 Fu: 514352-7189 

E-maM: cao,dllal!Oblllllll.CI 

RECEIPT 
Cab No. _____ H.S.T. 

From ---=--
To ·1t17 r;.s/,.,y-
Date /t;/7 / I q Amount f · 2-2-/l i-
Signature ___________ _ 
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CRA Calculated Taxi Tax 2019 

Taxis for 
Ontario & 
Quebec 

Taxis for 
Nova Scotia & 
PEI & 
New Foundland & 
New Brunswick 

Taxis for 
BC& 

Saskatchewan & 
Alberta & 
Manitoba 

The figures you need 

GRAND TOTAL 
TOTAL TAX 
SUMMARY Page total 

$ 
$ 

$ 

$ 
s 
s 

s 
s 

$ 

$ 

42.00 

,57.72 

99.72 

10.68 
89.04 

99.72 

89.04 
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TRAVEL EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

Revised May 6, 2019 

Claimant: I Deborah Trudeau Departure Date:] 4-Jun Return Date:! 7-Jun 

Location: ]Toronto 

Purpose: 

Attend the 2019 ICD National Conference 

TRAVEL EXPENSE 

Airfare 

Baggage Fees 

Change Fees 

VIA Rail 

Hotel Accommodations 

Mileage ($.055/km) 

Parking 

Taxis 

Car Rental 

Gasoline 

I 

Private Accomodation ($50/n gt) 

Other 

Amount 

$ 761.13 

$ 1,172.85 

$ -

$ 99.72 

Total Travel Expenses $ 2,033.70 

Total Meal/Incidentals $ 72.00 

TOTAL $ 2,105.70 

Meal allowance and incidental calculator 
Insert Date -

Sat Sun Mon 

4-Jun 

Tue 

Meals & Incidentals 

Note: Please use the meal allowance calculator 

below to determine the exact number of 

meal allowances and incidentals. 

Rate # Meals Total 

Breakfast $20.50 0 $ -
Lunches $20.10 1 $ 20.10 

Dinners $50.65 0 $ -

Incidentals $17.30 3 $ 51.90 

$ 72.00 

Total Travel Expenses 

5-Jun 6-Jun 7-Jun 

Wed Thu Fri Total 
' . j I I ; ! I I i i 0 
; • I l : I 

Breakfast 

Lunch 

Dinner 

Incidentals 

I L : I 1 L i 1 '""-- -- - . 1--·---·--i ---------- + ·-· ________ i _______ l --·--7--- ------ ·t------i 
-·- ·---------1--------------~ ---- -- ----- -!.- ·-- -----·-i ----------- 1------ ----- [------- --_____ o __ , ! 1 1 I 1 I 1 3 

Per Diem Calculator 
Insert Date -

Sat 
' ' 

Sun Mon 

. ' 

4-Jun 5-Jun 6-Jun 7-Jun 
Tue Wed Thu Fri 

1 1 1 i 1 --~ - __ _ _i -- - -- --- . ·- --------~L.._·--- - -- ·--· 
_ ___ 1 __ __ ______ , _ ___ ____ - --

ClalmantSlgnatuA~ WL Date: 

UtAat~ Travel expense reports must comply with the RCM's Corporate Travel, Hospitality, Conference and Event Policy (Policy# 51). 

Total 

4 I 
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Royal Canadian Mint 
General Expense Claim Form . I 
Claimant: ]Deborah Trudeau 

Date: 25-Jun-19 

Payee: @Claimant 0 Other 

Cost Centre: 
THEMIS #: 

(VP and Board claims only) 

EAHCE# 

121 Board Expenses 

I 
2992 / 

Purpose of Expense (For 740100 & 740200 Hospitality, Include: Place, Attendees, Company) 

819-028. Parking expense for attendance at the Give Peace A Chance coin unveiling in Montreal. 

Notes or Special Instructions 

Expense Coding Currency: Canadian Dollars 

.'v 
Gross Amount (incl. GST/HST) I 20.00 ✓, GST/HST Registration# 10793 5058 RT0001 

:•! 
_J ' 

-.. ! 

Account Cost centre Gross Amt. HST/GST QST Cale. Net 
---------·~--- --- ------ ---- - . . ~- --- - - ------, 

740800 - Parking (domestic) • •121 .... 
. - --------·---- - - -••·- - -r-... ... ,___. ------

... ! • - -- - - - - _..,, - ..... ___ . 
I 

•• ... 
-~- j ··-..... 
•• .... 

. . 

• : 
·-···--

: : • - - - - - - • 4 ... . . . 

Out of Balance - Discrepancy in Expenses Coded I o.oo 

ENTERED 

JUL O 4 2019 

P,f) W, 3 I V,, 9 / 

20.00 0.87 1.7~ 17.39' 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

0.00 

20.00 0.87 1.7◄ . 17.39 

'+o 

l/0 
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•1MPORTANT - Expense daims related to Travel, Hospitatity, Conference & Events must be prepared and comply with the Corporatl! Trave~ 
Hospitality, Conference & Event Policy #51, (■s applicable) and ■pprowecl in ■ccordance with the Delegation of Authority Policy Ml. Approver must 
have Delegation Authority at the time of slpin1. Claimant and approver certify they have read the tenns ■nd conditions of the policies by signinc 
this. 

e if this claim contains any exceptions requiring approval per the Corporate Travel, Hospitality, Conference & Event Polley #51. 

If you indicated --v~·-.::D~ check which exception{s) Wl!fl! not ~-approved and require approval: 6-eyontl -;;; d 

Exaiptions to Corporate Travel, Hospitality, Conference & Event Policy #51 (Annex 2B) a Ct<f S 
Hospitality-Total costs associated with an eVl!nt exceed $25,000 but are $50,000 (CAD) or less {Section 52.3) 

Exceptions to Corporate Hospitafity Policy #51 (Annex 28). 
D Hospitality- No pre-.ipproval obtained for the following: 

D Hospitality- External or internal hospitality exceeding Maximum Cost Per Person {Annex 28) 
□ Hospitality- External or internal hospitality costs exceeding $5,000 (CAD) {Annex 2B and 44.1) 
D Hospitality - Alcohol le beverages provided (Policy Sl!ctlon 44.1) 
□ Hospitality - Food & beverage cost exceed Maximum Cost Per Person (Policy Section 44.1) 
□ Hospitality- Entertainment provided (Policy Section 44.1) 
□ Hospitality - Hospitality or entertainment provided to spouse or person accompanying an event participant (PoRcy Section 44.1) 
D Hospitality- Hospitality paid by the RCM taking place at the residence of an RCM employee, Board member or other private 

residence (PoHcy Sections 44.land 46.4) 
□ Hospitality - Special forms or hospitality (Annex 28) 
□ Hospitality - No pre-approval prior to expenditure (Section 44.7) 
□ Hospitality- Total costs associated with an event exceed $10,,000 but are $25,000 (CAO) or less (Section 52.3) 

VP APPROVAL REQUIRED (CEO APPROVAL IF TRAVELLER IS A VP): 
D Travel - Privately owned vehicles • Kilometer allowance in excess of the equivalent lowest practical commercial carrier fare (Policy 

Section 22.1) 
D Travel - Car travel - Leased Vehldes (Policy Section 23.1) 
D Hospitality - External or Internal hospit_ality up to $5,000 and within Standard Cost Per Person (Annex 2B) 
D Hospitality• Food & beverage cost not ·exceeding Maximum Cost Per Person (Policy Section 44.1) 
D Hospitality-Total costs associated with an e11ent do not exceed $10,000 (CAD) (Section 52.3) 

DIRECTOR APPROVAL REQUIRED: 

D Travel - Car rental - upgrade to a larger veh!de than the Intermediate/Standard size permitted by policy, at no additional cost to RCM 
(Policy section 23.3) 

□ Travel - Car rental - upgrade to a larger vehicle than the Intermediate/Standard size to accommodate 3 or more employees (Policy 
section 23.3) 

□ Hospltiility - External or internal hospitality up to $1,500 and within Stantlilrd Cost P1:1 Pt!1)U11 {Annex 28) 

By signing below, the claimant confrrms that this expense claim contains only ~lgible allowances and legitimate and actual expenses incurred in 
accrxdance with the Corporate Travel, Hospitality, Conference & Event Policy #51 (as appHcable), that oil r~ufred supporting documentation Is 
contomd In this el(pense claim, that the above noted exc~tions are complete and occurote, ond that the claim has been completed in oa:ordance w;th 
these policies. Please noti:, if exceptions related to Travel, Hoplstlaity, Conference & EW?nts, were pre-approved prior to the expense, the claimants 
M ai r (Dlrectz level a d aba ~ can sign off on th 1( s claim. (p I / 

1. Narne (PRINT NAME) 

Jl 'ILIA 

By signing below, the VP or CFO, or CEO when applicable, confirms that she/he has reviewed the exceptions as noted above requiring her/his approval 
and hereby grants it 
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Simons, Deborah 

From: 
Sent: 
To: 

Phyllis Clark 
Wednesday, June 26, 2019 4:13 PM 
Simons, Deborah 

Subject: Re: Seeking approval - general expense claim - Deborah Trudeau - B19-028 

Approved 

Sent from my iPhone 

On Jun 26, 2019, at 11:52 AM, Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

Attached is a general expense claim for approval. This claim represents the expenses related to 

Deborah's attendance at our "Give Peace A Chance" coin unveiling in Montreal ($20.00 parking charge). 

The claim has been reviewed and initialed by the CFO. If you approve, I will add a notation to your 
signature line, and will attach a copy of your e-mail to the claim. 

Best, 

DEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 
COORDONNATRICE, SECRETARIAT DE LA SOCIETE 

<image003.jpg> 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 
OTTAWA ON K1A0G8 

Tel/Tel. : 613-716-4439 

simons@minl.~ I simons@monnaie.ca 
mint.ca I monnaie.ca 

<B19-028 - Trudeau- Montreal May 23, 2019.pdf> 

1 
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ELECTRONIC FUNDS TRANSFER 

DEBORAH TRUDEAU 

Fax 
E-mail murka@mint.ca 

Invoice Invoice Invoice Amount in 
date currency transaction 

currency 

TABCC82624 B19-012 21/03/2019 CAD 2,209.99 

CAD 

Cash 
discount 

0.00 

Royal canadian Mint / Monnaie royale canadienne 

320 Sussex Drive 
OTTAWA,ON 
K1AOG8 
canada 

Telephone 
Fax 
Date 
Vendor account 
Date of payment 
Reference No. 

Payment Remarks 
amount 

613-993-3500 

0¥04/2019 

03/04/2019 
PV142614 

2,209.99 THEMIS # 2945 EAHCE12134 OTTAWA 
FROM CHICAGO 

2,209.99 

Disclaimer: Funds will be transferred to your account within the next 4B hours. 
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It.~ Travel Expense Form 2019 OTJ#: . ~ TA#: 
01hn•nt 

'Deborah Trudeau 
I EAHCE# 

co,tCemre :l21legal5111'4cas~ :,.1 Cost atimate prowled on TA 
Departure Date 

Travel Loe-don ad ReaMa (attach ■111 •pportlDa 4locameml): ReturnDl!te 
TBEMIS#(VP_,_...,.., 

B19-012 Currency Convenion Table 
l Ualtof bW.rth 

Attald Board and CommlUee meetinp, and Board budmu USO 1.33170 
dinnaa. 

Cbicagu/'J'aroob'C) 

Total Travel Expenses (IDclmlve of fares) 
Prepaid Fares (Paid ulfng Amu Corporate Bllllng Accoant) 
Airfare Previomly Claimed by Traveller (Paid 111lng Traveller'• A.ma: Card) 

ERAS POSITIVE$ AMO 

Cub Aclvamced / Returned ( ENTER AS POSITIVES AMOUNT 

TABCC82624 
EAHCEI2134 

$3,.489.6!1 
4-Mar-19 

7-Mar-19 

2945 

of 
CAD 

CAD 
CAD 
CAD 
CAD 
CAD 
CAD 
CAD 

2,209.99 
0.00 

GJIO 

CwnD Adl'Sllml Rctunaed 01I FX to CAD CAD alnlat 

o.oo 1.00000 0.00 

IEnemeCodin1 
Accoullt Callt Center C Select One from drop down bo:a:) lDCUadlulS 

HST -a.,..trallon # 10793 5058 RTOOtl . - l -·· ... 170.31 
740200 - Mcall (dommtio) Ill i.gal ~ CllOlld) ... ff.52 
741200 - Mc:all (foreign) ·•1 o.oe ... . . .. 
740100- (domcatio) •I G.GO 
741100- -- ... 

(filrc:irm) •: o.oo 
740010 - ~(dommtic) m lllgal SINml (IIOlrd) - . • I 41i5A7 
741010 -Airftlre(foRip) • 0-0!J 
740020 - ltail fan, (donleltic) •! O.OI --~-741020 - Rail fare (funlign) ,..,, 

0.00 
740500 -Taxi fllre (domstic) 121 Llaals.vlcilS (llolnO "II' 110.65 
741500-Tui&n,(fbrc:ian) l21 legll~ ~ - ·• 76.57 -· - . 
740700 - PC1IOllll car milcqe(domatio) •' o.oe . 
741700-Pcnoa.al CIII' mili!lge (ftnf&o) •• OANI . _, 
7400l0 - C.. rental (domestic) •• uo -~--741030 -Car rental (mnign) • 0.00 
740800 - Parldng (domaitic) ,. ----------·· ··--- - --- ·- ··-··'-- 0.00 
741099 • Olbcl' tlllllportltim (fbnlign) ... OJIO ... . . ~-···· ... - - · -740400 -Accommodatio!II (domestic) ~-.~.~ :.~ 1,241.00 
741400 -AccommodatiODI (fofflgn) ,. ; uo 
740900 • locjwont,,]1 (domt.lltic) m Ltgll SIMCll llolftl) .. ; 

' . 49.43 
741900 - lomdmtm (finip) U1 Leglls.nlciK(brd) ... : 23.114 
740000 • navct (clommlic) , .. 

0.00 
741000 -navct (filn:ip) L·~ 0.00 

. : . . 
•· 0.00 -154200 • Prepaid Fares I OJIO 

Olat ofllaluee-Dilenipancy In bpenlel Codld .(U..80) 

FOR FINANCE USE ONLY (Fawnble)IUDfawrable Vuumes Ellimlte on TA wrllll lldul npeua rlalm ($1,279.66) 

----

Vutuee %1-----.3-"'-1 .....,~,..__.,...,. 
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~tallr7,llnl 

Travel Expense Form 2018 TA #I TABCC826241 

CEO lffRCIIIM.IIIIClUIMlk ll'll!M lllltlll) 
C Tralll-~-~ ...... H-,,.OV,Olrftlwa&..,..1'11111¥a1(N»-:l!IQ 

a=ooraoAPPIDIALIEQUIUD: (l'falll lnlllaf 
0 fllNPllllltv-flap!IQnltoHalpltalkyNICyln(MiaUI 
Cl Hal!IIIIIIIV-NoPN 111P1.-lata1Md lbr .. fallllwlllc1 

Cl HcllllbllY-lldamala-ll'nmll.._..l&\'__.IIW........,.CDIIPW~!AmllllJIO 
ti ~-flftlallll arl..,.....,.._IIYIIIIII ...-..SSli,aJOC.--2aa,d 4UI 
C IIDapblty-Alalhallc ~inwldlll c,llky--..44.1) 
C HOlllblll¥-FaodAIIBwlqe--dNMmlil'IUIIIClalt,_.,._P'OIICl'Sacllall4UI 
Cl lt111pllllll~-ll,MS-■1••~ (l'al1<ySaclllln4Ul 
Cl Nill(lllllll1ty-~or~,rowlad111.,_..cw...-_,_,,.,.M_Pll'llct.-.O'OkY1s1111t144.ll 
CJ -••1tv-H•t1lllllltn■ldllvthll N:M .._ .... at1ha llllldlnc811h•ICM _......, Ion --•Cllhw.-i-Nlldlnee 

c,olcy!iae111119~4M) 
Cl K011111a111¥-.... lfllrml llt lilWltllRY~ ZIIJ 
C "-l!lllty-ND p.....-i ..,ia,111._.,._ (SedlDfl 44.1) 

VP AJIPIIOVM.1'IQIIIIIED (W)APflll0V•P TMVIWII ISA~,-. MIIIIQ 
Cl TrlW•Olma.ta,spa11111111,nd ....... tmll(l'cl&y11et1•1<UI 
Cl n.v.1-Altfn-H.,_IMIMIPll'ftllttill:IIIWpoliq,r.Se&tloft:IUJ 
Cl T,_,,-~_...-...~■----•n-of1he......-.. lllatlc:ialmnnlffll .. C111"1111'f,rw"10l&\/Secltlg1122JJ C "-'· Hlllll-11■19h-d...-.,dat ........ atyRMllllnlD (Pall&\fs.dln&21111UU) Cl nw.t-11:11rt.......,_..__,Yehlda l~llltl1111U.1) 
Cl TIIMl-~r..ived-90.,.ll'CllletSedblJU,) 
Cl lllllpblJIV-llelllfflllor....rllGlliltlltY1111111S1,5111111ut._.,_115.aaollldwldllnMl!fnw111 emtPar,._ (lllwa2111 
Cl ....,._.~.ro1111•--...-110t_.itw...,_0111,_,-i~1ac:tran44.11 

lMVEUH'SD-=r011AIIIIIIOVALIBMIED1(1'1-.Wll,IJ 
Cl 'naval-~,.-uppadat111 ,_,.._ hlllar._dia._,.rdAIIDMbleAl,..a..........,i 11W' pallcy, a,:1111 .... _l_to IICM~ NdlDl,20.I) 
Cl ..,.,_._ car .... IR!IIIIIII•lalllrwNd■ .... dat ... ,11111 ....... iidlld a ...,,,..dill, pallcy, ■t ......... , cllllt Ill llCM(l'llla\,NCtllln 

UII 
Cl 'l'rllvel-e■r ...... -lljlpNltol 1...-wNc1alhmlllc•1•11 ..... ./Sl■!ldlnllll•to-•Ullilldlta .... .,,_ an,p(o,w(Polc,v Wllun 21.11 C Tlav91-..-IISGl'Wflllllllfllllllll'ICIIIPII, .. 11111laaflllMIIICl(l'lll•1&11DnlS.Zl 
Cl ---Ka-..,.,_ta 1l■walhlalllnt,u1hallnllnllllast lllloln..,.._llr llCllcY, ■t1■1 ■ddlaanll-toRCM(lldcy■-1111112l.1) Cl 'lt9Wl•Hlllal--lll-!IIOMM~'Wlllll!N(SUII, TMMOINGOl,Mailllw■l(tUIOl,Vln-lhlO).■ndOaDylS2eOl.1M\IIIII ISMll.or ....... Clly._llffllt. w111a-.::.llnatGlllalMd- .IIIIIIICllllari~(flllkylKllorl21.2) 
C .,._111191111111111d..,...._ Eli!IIWIIIIIIPIWll■d(llllltc,wNl:11.21 
C 01111,--...-tnwl■r,_1111111111111 IIIPl■IMII• •-dilc:ullWlt) 
Cl NolllblllV• llalfflllor1,__. h...-llW upm S1,111111"1dwllhln....,..OaltlW,.,_ ~ZII 

., .... ~-■n-lr---lflllflM' ..... dll,t ____ _,......__..,,.....,.._._, _ ___,,,...,,.__.dla 
o,.,..ial"mllll,~Qlnl'wMa&Ela'll,.,1!51(e~dNltott~----...... --..,,,....,,,,,,....,.~ ... ""°"'n..,,.....,,_tn~antJ--,f'Jflflt11atl!leocfdnrmbll'l~ln_.,_w:lflda?~ 

. ....... cilVP 

&AWi t llllllrCIO•~ .. 
_______ .....,. .,, 

1 ····----·----.. --··--.. ---• 1.t_.J"'"t.~:r;r..r,· im(,:.4.:.t(H· .... ~,~---- _______ -~-W.-· ~_-.r __________ _ 
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•o- Canada- (Except NWr, NVT, Yukon) USA- (Except AJa1ka) 

,..-z Total A11u11mt Adall Cak USO Actllal Credlt Clll'd 
(lncL BST/GST) HST/GST BST/GST bpeBsea CADEsp, 

RCM Paid Fun (Aill-Domeatfe) . 
RCM Paid li'IUU (Rail-Donuatfc) 

RCM Paid Bara (Air-Foreign) 

RCM Pldd FARI (Rall-Forefp) 

Employee Paid F11e1 (Air• Domes1k) 467.74 2.27 
Employee Paid Ji'ara (Air- Foreign) 

Employee Paid Fares (Rail- Domntfc) 

Employee Paid Faret {R.liI - Foreign) 

Hacd Acconmiodatiom (Domestic:) 1,410.24 162.24 

Hotel Accommodatiom (Foreign) 

Tub (Domeatk) 110.65 
Tub (Fonlga) 57.50 
Mlleaae(so.s71mt) I 
Badneu Telepbone 

Parking 

Car Ren1al (Domesdc:) 

Car Rental/Gu (Foretp) 

Penoaal AceOJ11111odatfOllt 
BOlpftdfy 

Otben (code mmullv) 

Others (1otal) 

Total EipCIIIH l,!J88.6.l 164.51 57.SO 
Per Dmn Coatry Canada 

No. of meal Total CAD Cakldated No. of meal TotaIUSD 
M•I allowance nd8II allowances lllowua GST/llST allowances allewuce 
Breakfua S2CU5 Pl.25 
Lunehel $J!J.15 1 19.85 0.95 S19-85 

Dfmaen $50.00 1 50.00 2.38 $50.00 

TatalMull e>.85 3.33 

l111ddemla $17.30 3 suo 2.41 $17.30 l 17.30 
Total Ememes 121.75 S.80 17.30 

Note- Ple111,ne ue the mlllll allowu.~ ulcl!lltor ub to determine tm mm Ng. of me&!. .,.ucl!ll· of inddentu 

Graml TollllCAD Espemes 

Graml Total BST/GST 

Notes 

~ 
~ 

GrandT1talV1DltipenHI 

ToWCAD 

EqlliValeilt 

76.57 

76.57 

USA 
TotalCAD 

Eqatvalent 

23.04 
23.()4 

"·'• 1 

While in Ottawa, Debcnh rode-with others tnlfiom some of tu VCIIIUCI, and is tmnrorecJaimfng 6 cab mm 11ml were at m mpe1111e. Brealdut wu provided 
with 1he IICClODlmoclatiODB; Board dinnm wa-e pmrided oa 4 & 5 March; Bomd lunches were provided on 5, 6 & 7 Mul:h. Airfiin, ia cme-way ticket only from 
Chicago to Ottawa u per TA TABCC82624. 
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Simons, Deborah 

From: 
Sent: 
To: 

Phyllis Clark 
Tuesday, March 19, 2019 9!47 PM 
Simone, Deborah 

Sub,!act: Re: Seeking approval-travel expense claim -TABCC82824 -Deborah Trudeau. B19--012 

Approved 

Sent from my iPad 

On Mar 19, 2019, at 3:42 AM, Simons, Deborah <slmons@lmlnt.ca> wrote: 

Dear Phyllis, 

Attached is a travel expense claim for approval. This claim represents Deborah's travel to attend out 
Board of Dlrectors and Committee meetings (one-way from Chicago as per the approved Travel 
Authorization). There are no exceptions, and I have included all of the supporting documentation. If you 
approve via e-mail, I will add a notation to your sfSnature line and wil attach a copy of your e-mail to 
theclalm. 

Best, 

DEBBY SIMONS 
COOROINATOR,CORPORATESECRETARIAT 
COORDONNA7RICE, SECRETARIAT DE lA SOCIETE 

<lmage003.Jpg> 

320 SUSSEX DRIVE 1320, PROM. SUSSEX 
OTTAWA ON K1A OG8 

Tel/r61,: 613-718-4439 
§lmons@mlntca I sjmons@rnomale.ca 
mlntca I monnale.ca 

<Bl9-012 -Trudeau• Ottawa Mar. 4-7, 2019.pdt> 

1 
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Mear allowance and Incidental calculator 

PINN en• the tubll meal and 
Incidental allawancee Indicated h•111 
on the CAD$ &US$ Expense tab 

-dreakfast 
Lunch 
Dinner 
.l,nc,dentals 

If ~ur travel axtands beyond the Ume pertod allowed for In the calculalDr, comple1B and add multiple shMts to dalarmlne total alowanoes 
Noto: You may only dmm a JTNtal allowance If en actulll meal open•• wae Incurred by the trawHer 
You mar dalm an lncldantal for each partial or full day of trawl 

I 
-

. 
-

"' -:.. 
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TRAVEL EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

aatmant: loeborah Trudeau Departure Date:~arch 4,2019 

Revised October 1, 2018 

Return Date:! 7-Mar 

Location: lottawa 

Purpose: 

Royal canadian Mint Board Meeting, Strategy meeting and Committee meetlllRS 

Amount Mnls & lncldentals TRAVEL EXPENSE 

Airfare 

Baggage Fees 

Otangefees 

VIA Rall 

$ 467.74 Note: Please use the meal allowance calculator 

below to determine the exact number of ~ -
meal allowances and incidentals. 

Hotel Accommodations 

MIieage ($.0585/km) I 

L---- - · 

$1,410.24 

$ - Breakfast 

Rate 

$20.25 
Parking Lunches $19.85 

l~-n $. 185:6S----. 
Taxis jy/, Dinners $50.00 
Car Rental Incidentals ~ $17.30 

#Meals 

0 

1 

1 

4 

Total 

$ -
$ 19.85 

$ 50.00 

$ -'&:2'(f 

$ ..a9.0S-
) ---

Gasollne ~ 
Private Accomodatfon ($50/ngt Total Travel Expenses }L{L( .. , q Jr}· 
Other 

Total Travel Expensu $ 2,963.&3- !)(,~. ~ tf,.-'J JI- 4-1.At).~~ - rfa. l 
Total Meal/Incidentals $ ¼39:86 \l-( 4 -1') d,/J · kt_ 94.'fl .Air'- (Ni{qu.. 

TOTAL$ 2,202..68♦ f)~rJt qq {YI 1 

---~-

Meal allowance and incidental calcufator 

Insert Date -

Breakfast 

Lunch 
Dinner 

lnddentals 

. . 

4-Mar 5-Mar 6-Mar 7-Mar 

Sat Sun Mon Tue Wed Thu Fri 

- . ~---- -- ! ---1-----·-+-····--····· 1 . ; -- -----· ----- ----t---------+-···--1 -- --··--··-J_ __________ -! -----·--1----------
·----- . __ j__ ... -- .:-- ·------··· 1----· ·-· -- .!..--··---~ . ~-+ ··--·-.. -- --- . --·. -· 

1 I 1 . I 1 ; 1 1 I 

Total 

0 

1 

1 

4 

Per Diem calculator 

Insert Date-+!.-~-Sat--1.-1 -_-_ s_u_n ___ -_...,1,.... __ -. _M_:_" __ ""'I ______ r-~-•-... -J"'l"'_-___ -w-~-----... l-__ -_-Th_/ _____ -, .... i __ -___ -__ F_rt ____ ---1 ... _T_~_tal_...,j 

ClalmantSlgnature: _________ _ Date: 

TtTJWI ope~ reports mu:st eoillp/y with ~ RCM~ Corpanzte T~ Hospitality, Conference tlnd ai.nt Polley (Policy fl 51J. 
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Daily Exchange Rates Lookup- Bank of Canada 

liiii1 BANK Of CANADA .a..a..a. BANQUE DU CANADA 

Daily Exchange Rates Lookup 

Terms •nd Conditions 

Page 1 of 1 

All Bank of Canada exchange rates are Indicative rates only, obtained from 
averages of aggregated price quotes from financial Institutions. Please read 
our full Teans and Conditions for details. 

US_ dol~a.r (USO) 

Date USD-CAD CAD-+USD 

2019-03-04 1.3317 0.7509 

https://www.bankofcanada.ca/ratcs/excbange/daily-exchange-rates-look... 3/13/2019 
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Electronic Invoice 
Prepared For: 

Voyages Concierge Deluxe - Westmount Travel 
Agency Address: 8-45th avenue, #2, Lachine, H8T 2.L7 1345 Vlctoria,Suite 
301, west mount, H3Z 2N1 
Phone: 614-552-15&2 I TPS 83610608B I TVQ 12184200911 PERMIS OPC 
702977 
lnfa@vcdtravel.co m 

SHANNON TRUDEAU/DEBORAH MRS 
I·-------· - . ·- ·---·- -.~ 

SALES PERSON 

I INVOICE NUMBER 

I INVOICE ISSUE DATE 

RECORD LOCATOR 

CUSTOMER NUMBER 

I CllentAddress 
, MRS DEBORAH SHANNON TRUDEAU 

Note.s 
AIR CANADA FILE NO
TICKET VALID AIR CA I\U ... Ul'IL. 

NON IIEFUNDABLE/PENALTY FOR CHANGE 
100.D0 PER DIRECTION PLUS l>IFFERENCE IN FARE r CHECK IN AVAILABLE 24 HOURS P'RIOR DEPARTURE 

DATE: Mon, Mar 04 
,· --....... -

MG 

20 Feb 2019 --
't 

jFllght: AIR CANADA 504 
; Ro-m ··- · · · · - · - CHICAGO OHARE: IL c"eparts - 10·:oo ··• ... -R,J 
iTo TORONTO ON, 
; CANADA 

Arrives 

l Depanure Tenninal 2 
I Duration lhr(s) 31min(s} 
l 'fype EMBRAER EMB E90 I JeT 
: Stop(s) Nan Stop 

Arrival Terminal 
Class 
Meal 

l Seat(s) Details SHANNON 
I TRUDEAU/DEBORAH 

MRS 

Seat{s)-18A 

,,_ AIR EXTRAS,,_ 
SHANNON TRUDEAU/DEBORAH MRS 
ADVANCE SEAT ASSIGNMENT 
ADVANCE SEAT ASSIGNMENT 

DATE: Mon, Mar 04 

18.00 PAID 
18.00 PAil 

12:31 

1 
Economy 
Food for Purchase 

AC -~ 

I Fli~ht·; AI.R CANADA·4;4. -··· ' . ·- . -.. - -·- " ' L,._______ ··-··--"·-··-------··--···--··---· --------~-- ··---- -· ---·•···-·· -:From TORONTO ON, Departs 14:10 j CANADA 
OTrAWAON, 
CANADA 

ITo 

; Departure Terminal 1 
!Duration lhr(s) lmin(s) 

I! 'fype EMBRAER EMB E90 

IStop(s> 
; seat(s) Details 

JET 
Non Stop 
SHANNON 

Arrives 

Class 
Meal 

Seat(s)- 17F 

15:11 

Economy 

AC - xxxxxxx■ 

I 
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TRUDEAU/DEBORAH 
MRS 

SHANNON TRUDEAUIDEBORAH MRS 
ADVANCE SEAT ASSIGNMENT 11.00 PAID 

DATE: Sun, Mar 31 

I·. ·- ..... -·-·· - ---·-· 
Others 

MONTREAL TRUDEAU 
SERVICE FEE FOR 
RESEARCH.RESERVA110N/11CKE11NG 
Final Payment 

DATE: Sun, Mar 31 

;others 
]· 

MC)NTREAL 
TRUDEAU 
CONTRIBUTION 
RCAVJOPC 
Final Payment 

Bllledtu: ~ 
V.A.TJG.S.T.JH.S.T, 
Q.S.T. 

i . 

V.A.TJG.S.T.A-1.S.T. 
Q.S.T. 

DATE: Sun. Mar 31 

l oth•ra 
'i.16NTREAL .TRUDEAU 
REMJSE 
CONTRIBUTION 
RCAVJOPC 

DATE: Sat, Aug Si 

!others 
.---·--- - · · -·· MONTREAL TRUDEAU - • 

RE1ENTION DATE 
FOR ARCHIVES 

Ticket Information 
TicketNumber AC- Pusenger 

BIiied to: 

OtherChargH AC- Passenger 
BIiied to: 

~RAHMRS 

V,A,T,G.$.T,IH.S,T. 
CAD 
CAD 
CAO Q,S.T. 

SHANNON TRUDEAU DEBORAH MRS 

llloooooooooocx- CAD 
CAD 
CAD 

v.A.T./G.S.T.IH.S.T, 
Q.S.T, 

Total base fa~ amount 
Total TUH 

Tot al V.A. T.IG.S,T,IH.S.T. 
Total Q,S.T. 

CAD* 
35.00 

CAD*l.75 
CAD* 

3A8 ' _ _______ ,.., 

CAD OAO 
CAD 0.02 
CAD 0.06 

• 397.99 
• 0.52 
•o.oo 

* 29.00 
*0.00 
•o.oo 

CAD420A0 
CAD 41.99 

CADZ,29 ;Jr 
CAD3.64 
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! INVOICE NOT ES: 
I THE RJNDS COLLECTED BY VOYAGES co NCIERGE DE.LUXE TRAVEL I ARE DEPOSITED IN A TRUST ACCOUNT. 
I TOURIST SERVICES PAID BUT NOT RECEIVED MAY BE REIMBURSED BY 

I THE FONDS O INDEMNISATION DES CLIENTS DES AGENTS DE VOYAGES. 
IT ISt.DMINISTRATED BY THC O.P.C .. rr ISAFINANCIAL PROTECTION 

·,• FoR TRAVELERS.FOR MORE INFORMATION WWWFICAV.GOUV.QC.CA 
H••***H ......................... *** ......................... . 

' 

Lesa Diaco unt 
Less Tax Amount 

Less V,A.T JG.S, T,IH,S. T. 
Les1Q.S.T. 

Net Credit Carel BIiiing 

Total Amount Due 

CAD-OAO 
CAD-0.00 

CAD- 0 ,02 .'/,V 
CAD-0.06 

*CAD467.74 

CAD0,00 

The carrlaae ofcertalri haiardous materials, llke aerosols, flr~rl<!I, and flammable llqulds, aboard the aircraft ls forblddel"l. lfyou do 
not understand these restrictions, further information may be obWned from your alrlina. 

Your travel arranlijer provides the Information contained in this document If you have any questions about the content. please contact 
your travel arranger. For Credit Card Service fees, please see eTJcket receipt for total charge■, 
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~ Room/Chambra 
Follo# 

CHATEAU LAURIER Invoice# 
Ca1hier/CaHler # 

1 Rideau Street Paget Ottawa, ON, canada K1N 8S7 
T (613) 241-1414 F (613) 662-7030 
G.S.T. J H.S.T Registration #843511775 

Refarance No. 

M• Deborah Trudeau ArrivaliArrlria 
Departure/D6part 

03-04--19 Room Charge 
03-04-19 Municipal Accommodation Tax ( 
03-04-19 Room HST(13%) 
03-05-19 Room Charge 
03-06-19 Municipal Accommodation Tax ( 
03-05-19 Room HST (13%) 
03-06-19 Room Charge 
03-06-19 Municipal Accommodation Tax ( 
03-06-19 Room HST (13%) 
03-07-19 ~ XX/XX 

For lnfDnnatlon or l'IHIWYBllons, visit us at 
~.re.Irmo~ or call Fiifiilom: Hobtls & Resorl8 from: u~ Slataa or Canada 1 eoo 4411414 
Pour lnfonnaflon et ruervat10n1 lo11llez noire wab au 
www.f'alnnont.com OU teltphaner au HIIIIIII Fannimt de: 
~Uruou canadll 18004411414 

: 0491 :-
: 836 
: 1 of 2 

: 03-04-19 
: 03-07-19 

400.00 
16.00 

54.08 

400.00 
18.00 

54.08 
400.00 

16.00 
54.08 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d'avolr cholsl les HMels Fairmont 

1,410.24 



9°� 
Room/Ch■mbre 

Folio# 

CHA.TEAU LAlJRIER 
Invoice# 

CaahlerlC•sier i,
1 Rldeaustraet Page• 
Ottawa, ON, Canada K1 N 8S7 
T (613) 241-1414 F (813) 562-7030 
G.S.T. / H.S.T Registration #843511775

Ma Deborah TNdeau 

GST Summary/ Sommal,. 
Room/Chllmln O.Olt
F•Bnlutaintlon 0.00 

Othlr#AlltrU 0.00 
Total O.IO 

Reference No. 

Arriva11Arrlv6ia 

Departu1WD6p1rt 

Total 

Balance Due/Bolde 

HST Summary/ Bommalre 
Room/Chambre 112.2' 
FUIRNtauratlon 0.00 
Other/.-tru 0.00 
Tot.I 112.24 

: 04r-1 

:  

: 836 

: 2of 2 

: 03--04-19 
: 03-07-19 

a.oo

Thank you for chooel� Fairmont Hotels & Rasorta. 
To provide feedback about your stay, please contact Mr. Claude Saw6, Gaieral Manager, at Claude.SauveQfalrmont.ccm. 

We also invite you to share metnorlefs or your mcperience on our community forum -visit www .everyonesanorlglna.com. 

Merci d'IIVOlr choili les HOt.els Fairmont. 
Pour donnervotre opinion survotre 16Jour, veulnez contacter M. Claude Sauw, Directeur g6n6ral, * Claude.Sauve@fainnontcom. 

Noua vous lnvltons 6gaem� A partager le& souvenins de votra exp«ience eur noire forum - www.everyoneaanoriginal.com. 

For infonnatlon or reeervatlonl, vlsl ua at 
www.ialnnont.com or caii F■lnnont H0181a & Relorta tom: 
UnleeclStalNorC.ral■ 1800""411414 

Pour Information et r6lervatiora !A■"-notre web au 
www.falnnont.com ou •honer au HIIIII• Falrmant de: 
DIII-Unll OU Cllllld■ 1 IIOO '4411414 

Jo•lnlllo�...,....*w� 
-·--.. -.... _.,_ 
__ ,._,....,. ___ .,,.._ 1.-...,.. ......... _ol(llo, ... -. 
,,..,._,... __ c,..-,._, 
,. ........ -......... 'lllo_ ......... 
,--.,... ... -..... ,_ ......• U .. flO' .... (IIULAld .. V..-QollloUllllo 
•-•lllllll•-� 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d•avolr cholsi lea H6tela Fainnont 

s.19(1)
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Travel Authority and Advance/ 
Autorisation de voyager et: 

d'avance de fonds 

TAI/ 
N" d'MltorrAtlon 

1:4BCC82624 

Draft 

This fonn must be camplet.id and have the required approvals and euthorfzlltlons prfor to _,., travel arrqements being 
made. Travel must be authorb:ed end approved In accordance with the Deleptlon of Authority Polley #41, once 
completed and authorized, this form must lmmedlat.ely be sent ta the RCM Finance department. prior to the start of 
travel. 

Avant d'entreprendre 1es pliparatlfs de voyage, vous devez rempllr ce formulalre et obten fr les approbetlons et 
autorlsatlons requlses, confonn~ment ~ la polltlque n"41- ~i.gat1on des pouvolrs. Vous devez ll'ISUlte remettre le 
formulalre dOment rempli et approuw • la section des Finances de la MRC, et ce, avant le debut du vovaae. 

PART A - Information/ PAlfflE A - lnfarmlltlon 

® Trawel Autllorlty and Advance/ Autorlslltlon de vappr et d'avance de fonds 
0 Blanket Travel Aulhartty / Autorllatlon pnlrale de voyapr 

1. Name ofl'nlwler / Nom du wyqeur • 

Deborah Trudeau 

J. Trawl CalelOIY / Cadp,rte de VOVll8 • 

Support internal governance (eg. management meetings, 
BOD meetinp) 

4. Travel•r TYPe /'type de VO'L'!l91.1r 0 

Board of Director 

S. Purpose of Trani/ Objel ck.I wyage • 

Attend Board meetlnp and retre■ts 

&. Number ofTravalen / N•re de voyapurs • 

Di 

2. Cost Centre/ centre de coats • 

121- Board Expenses 

3.(a) Plnse pravlde detailed explanation/ 
Yeullllll fournlr une aplcatlon d6talft6e • 

Attend ttte Board Meetlna, March 5-7, 2019 

4.(a) W "Oi:lttlr", pleaa PnMC:lca detall..t explaation / 
SI • autN •• veulllez fuurnlr une explcatlon d'1allN 

5.(a) Purpose ofTnavel / ObJet du vayaaw 

Att.end the Board Meetil'II, March 5-7, 2019 

&.(a) Aatlonale / lusdflcatlon 

7. Rationale fur not •l•CUnt vlnu■I preeence or other ·remote rneet1111 solutions/ . 
Ritson pour lequelle la pNNMS ~. OU UH awe Nlutlon de ... nlon. distance n'~ SW in appllqu6e • 

·Requires Face to Face 111HC1n1 / Rencontn en penonne requlle 

https://verltas.mint.ca/travcV Javouts/1S/PrintFormS~.a~ 
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TA•/Travel Authority and Advance/ 

Autorisatlon de voyager et 

d'avance de fonds 

1,1• d"•UIDrisatlan 
TABCCB2624 

�s/St.adut: Dnift 

8, Com�lll:lctn ta support request/ Comrn�ntllra/lnfarmatlon pour appuyer ha demncl• 

Deborah TrUdeau will be traveling from Chla1ao to Ottawa to attend the March Baan:I Meeting, and
then 10 to Florida. The Mint will reimburse only for the Chicago/Ottawa oiie way portion • up to what It 
would cost to came from Montreal (regular schedule). The 2019 Blanket Travel Authority ( Montn!al
Ottaw11-Montreal) doesn't cover this chanp, 
therefore, • new TA Is required. 

PART I -·Trawel ltlner•ry and Estimated Colt/ PARl1E B - ltln6ralra et coQt estlmatlf 
(PINN Nmember to Include travel COits In your estlmllte e.g. taxls/ralVpartdng / 

N'oubftez pas d'lnclure vas frals de voyap d■ns vo:tre e&tlmatlan, p. ex., taxl/tl'lln/statlonnement) 

Start and End From and To 
Maderlf Estimated Dettf / Dedl�n•/ Yransportation / Rationale/ 

Cosl/eoot Condnten'V Dates de UeiGE de cWpart et Justlflcallon 
da.ut et de tin d'81'1'1vte Mode de transport elttmatff 

3/4/2D19 Chicago, Ottawa Air/Avlon Conwnlence/flexlblllty 750.00 250,00 

(One way) / Pour des ralsons 
3/7/2019 pratlques/Souplesse 

3/4/2019 Airport. hotel Taxi/Taxi Convenience/flexibility 150.00 JO.DO 

3/7/2019 Hotel, Airport / Pour des ralsons 
pratlques/Souplesse 

3/4/2019 Hotel, Meetings Taxi/Taxi Convenlence/flexfblllty 40.00 

3/7/2019 Meetings, Hotel I Pour des ralsons 
pratlques/Souplesse 

Are you c:omblnlna personal wllll bullnen travel?/ tomblnu-vou1 un voyage personnel avec un voy..- d'lffalrn? 

@ves/Oul 0No/Nan 

Dates for pal"IOnal travel If comblnl111 wllh bustneu travel/ 
Dates du vayaee penonnel s'I est C0111bln6 awc: le cNplicement d'affalres 

si.rtDate/ 
Da11eded6bllt 

End Date/ 
Dat.edetln Rationale/ Justlllcation 

'3/7/2D'JB '3/10/2019 Mrs. Trudeau will be flying out to fter the Board Meeting, she 
will eo11er this part of the expense. 

If "no", please provide rationale/ 
Did you Nlect the lowest avalable airfare u pennltted 
by the 1raVal pollq? / Ave2-V0us cholsl le tarlf a6rl1111 le 

mofr;a �. comme =e ijriwo:t Ja i5011dq;,aa sa;r I;; 
vcwa,es? 

SI Qt nan •6 veullez faumlr we Jii�duii 

®ve,/Oul O No/Nan 

If •No", please specify why1 /SI« non •• veulllez prKlser pourquot? 

https://veritas.mint.ca/1rave1/ Jayouts/1 S/Print.FormServer.aspx 2/19/2019 
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Ac:eolMtodatfon Ho1lel Na= N"ot Estllllate 
Type Nomde Ratlcmala / JUltfflcttlon Ria/ Nl&hts/ 

tl-o, 
dCOJt/ c:ontlnpncy Tarlf CoOt lype d'Wberpment l'hetel 

n~tt:s •lmadf 
Hotel (ilsted In the ·aiateau Within Oty Rate Umit / Les 500.00 3 1,500.00 300.00 Treasury Laurfer 
Board/PWGSC) / 
H6tel(~dansle 
~pertolre du Consell 
du T~/de TPSGC) 

Co1111try/Ret1on 
Pays/lWpm 

Canada - (Exr:ept NWT, NVT, Yukon> 

frals ne d6passent pas les 
llmltes de tar"rfs 
d'h6berpment 

CUrrenc:y / Devise 

CAD. 

Country/Re,lon 
Paya/Rfalan 

P8r Diem Rate 

Breakfast/ Petit dejeuner 

LUnch / Dtjeuner 

Dinner/ Ohler 

lncldanta11 / Frals acceaolres 

Taux quotldlen No.of Meals 
Nbrederepas 

Total Per Diem 
lndemnlti6 

qualldlenne totale 

20.25 3 

19.85 2 

SO.OD 2 

60.75 

39,70 

100.0D 

Total Meal Estimated/ CoOt total estlmillif des repas : 

17.90 

Othw(Spedfy) 
Autre (pr6clsez) 

4 69.20 

Estimated Cost 
CoOt estfmatlf 

Total Accommodation and Trip Cost/ CoOt total de l'h6berpment et du VOyage: 

Total &tlmatecl Meals and Incidentals/ CoOt total estimatlf da repas et des fnl• ■ca!lilOirel : 

https://veritas.mint.ca/travel/ lavouts/15/Prittt.FomiServer.a.JmX 

Exchanp Rate/ 
Tan de dlanp 
(OANDA.com) 

1.0000 

Total CAD 
Equivalent 

~qulvalent total en 
dollars canadlens 

. . 

60.75 

39.70 

100.00 

200.45 

69.20 

CAD EqulVlllent 
fqulvlllllent en 

dallan canadlens 

1,500.00 

269.65 
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Travel Authority and Advance/ 
Autorisation de voyager et 

d'avance de fonds 

Page4 ~f9 

TA•/ 
N' d'autorlsatkln 

TABCC82624 

Status/ Statut: Draft 

PART c -Hmpltallty calculator/ PARTIE C - calculateur del frals d'accueil 

11 tiospitallty being offered?/ L'hospltallte est-ella offerte1 • 

Oves/Oul ® No/Non 

COuntry/Rqion 
Pays/R6cion• 

canada - (Except NWT, NVT, Yukon) 

Currency/ Devise 

CAD 

Exchange Rate/ 
Taux de change• 

(OANDA.com) 

LOOOO 

standard/ Maximum/ CAD 
Equivalent 

Rm/ COOt standard ~maximum 
(TDtal)/ 

Hospitality/ Frals d'aa:uell 

Breakfast (Treasury Board Rate •t.5) / 
Petit dejeuner (taux du Consell du Tnfisor 
•1,s) 

Lunch (Treasury Board Rate •2) / 
D6,leuner (taux du Consell du Trfsor •21 

Dinner (Treasury Board Rate •t.75) / 
Dfner (tawc du Consell du Wsor *1,75) 

RKeption (Treasury Board Rate •2) / 
MceptJon !tam du Consell du Treso, •2) 

Refreshments (Treasury Board Rate 
•o.SJ/ 
Rafratdtlssements (taux du Consell du 
Tlisor -0,5) 

Tau• 
(PP) No./ 

Nombre 

20.25 

19.85 

50.00 

20.25 

20.25 

No./ ~qulvalent en 
(PP) Nombre (PP) dollars 

canadlens 

30.38 45.56 0.00 

39.70 59.55 0.00 

87.50 131.25 0.00 

40.50 60.75 0.00 

10.13 15.19 0.00 

Total Meals/ Coiit total des repas : D.00 

CAD Equivalent ITotall / 
fautvalent en dollars 

Qther Hospitality Expenses / Autres frals d'accueil Amount I MontaM canadtans 

Tota I Other Hospltal!lY Expenses / Total - Autres fnli5 d'IICCUl!II : 0.00 

-
Note: 

• The Standard Cost Per f'erspn shall apply to both Internal and Ext@mal Hospltallty. 
• Tbe Maximum Cost Per Person shall 9'!!Y apply t:o Extemal Hospltallty. 
• Th• Standard Cost and Maximum Cost are Inclusive of taxes and gratuities. 

https://veritas.mint.ca/traveJ/ _layouts/15/Print.FormServer.aspx 2/19/2019 
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,, Note5: 

• Le coOt standard par personne s'appHaua aux actlvlt6s d'accuell lntemes et mctatrne1• 
• Le coOt maxjmum par personne s'appllgue aux attivites d'acc:uell externn seulaiment. 
• Le cDlit standard et le coOt maximum comprennent les taxes et les pourbplres, · 

0.00 

https://veritas.mint.ce/travel/_layouts/15/PrintFormServer.aspx 2/lQ/?OlQ 
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TralnJnc video l Vida de formation 

_ ..... .,.__,...,...,..,.,. __ ,,_.._,.,..TP"""r' ... 

Travel Authority and Advance / 
Autorisation de voyager et 

d'avance de fonds 

status/Staltut: 

SUMMARY/ SOMMAIRE 

Total E'ltlmatad Travel Trip Cost/ Coat tatal estirnatlf des frals de d6placement 

Total Estimated Accommodation Trip COSt' COOi: total estlmatlf des frals ct'h6berpment 

Total Estimated Contingency Trip Cost/ CoOt 10tal estlmatlf des d6penses lmpl'ffues 

Total Estimated Meals and Incidentals/ CoOt total estlmatlf des repas et des frals acc:essolres 

Total Estimated Hospltallly / CoOt total estlmatlf des frals ct'acmen 

Total Eltlmated Travel Cost/ CoOttotal eltlmatlf des frals de voyaae 

Amount of advance required (tanadlln dollars only)/ 
Montant de l'avance demand• (en dollan canadlens unlquement) 

PART D • Trawllar / PARTIE D ■ Voyageur 

Page6 of9 

TAI/ 
N" d'amH!satlon 

TABCC82624 

Draft 

1,100.00 

1,500.00 

620.00 

269.65 

0.00 

3,489.65 

0.00 

The authority form Is pan of RCM's TraVe~ Hospitality, conference and Event Palley 151. By slanln& this form, you declare h1V1111 
read 1nd undemood RCM's Travel, Hospltallty, Conference and Event Polley #51 and agree to Its terms and conditions prior to 

requesting this authority. 

Ce formulalre d'autllrlslltlon falt partte de la palltJque n· 51 de la MRC sur les voyaaes, raccuel~ les canttninces et les Mnements. 
En si,nant ce fonnul■lre, YOUS dllclarez avolr lu et comprb la polltfque n' 51, et vous en 1ccepb!1: les modaJhm IVlnt de soumettre 

c:ette demande d'auklrlsltlon, 

D~boraA liu.deau 

PART E - Request for Advance (CAD Funds Dnlyl / 
PAIO'IE E - Demande d'avance de fands (Fond• en dallan canadlens seullment) 

0.00 

Amount/ Montant Date nquln!d / Date requlse 

PARI' F -Approv1I / PARTIE F • App,cbatlon 

CEO APPROVAL REQUIRED: 

□ Travel -&11:eptions to Corporate TraveL Hospltallty, Conference & event Pol'ICV 151 (Annex 2B1 

CFO or ao APPROVAL REQUIRED: 

□ Hmplt:lllty- Exceptions to Corporate Hosplt:lllty #51 {Annex 2B) 

D Hospltlllty- External or Internal hospltllltty exceedll"II Maximum Cost Per Person (Annmc 28) 

□ Haspltallty- External or internal h05pltality costs exceedl111 $5,000 (Annn 28 and 44.l) 

□HospiUillly-Almhollc bMrace& provided (Policy Section 44.l) 

https://veritas.mint.ca/travel/ _layouts/15/Print.FormServer.aspx 2/19/2019 
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. TA•Hosp-FormTemplate -TABCC82624 Page7of9 

OHospitallty- Focc:I & btflnle cost exceeded Maximum Cast Per P1r10n (Polley Section 4U) 
OHospltally- Entertalnment provided tpalcy Sactlan 44,1) 

CHospltlllty- Hospltlllty or enteruilnment prowided to spouse or person accompanvtll&' an 1wnt p■ttlc:lpant (Polley 
Section 44.1} 

DHospbllty-Hospl1allty p■ld by the RCM t1ldn1 pl.a It the rwsldence of ■n RCM employa-, Bo■rd member orott. 
pr1"8tlt re1ldlnce (Polley Sections 44.1and 46.4) 

lJHOlpltallty-Special farms of halpltaDty (Annelt 2B) 

! VP APrROVAL RE'QUIRED (CEO Af'PAOVAL IFTMVEU.ER IS A VP): 
: □Travel - Comblnl111 personal and business 1nvet (Section 1.4.3) 

DTl'l\'l!I • Almra - Hl&t.r lavel then pennlttld by policy (Section :Z0.6) 

OTr■v11I - Prlvltely owned vehtdls - Klometer allowance In UC8II of th• equlvllent lowest practlcal c:omm1n:1,1 carrtv 
fare (Secllon 22,1) 

□Travel-C■rtmel-1.Hsed Vehldes (Section 23.1) 

□~I - Hotel - Rall! In eiu:ess c,f spedfted or pubUshed Cly Rate Limits (Section 25.2 • nd 25.3) 
OHosptt■llty- External or Internal hospltalty up to $5,000 md within Mulmum Colt Pllr- Person !Annex 2B) 

! OHmpltallty • Food I bewrqe COit ne>t umedln1 Maximum C01t Per Person (Slctlon 44,1) I 
1 TitAVELLER'S DIRECTOR APPROVAL REQUIRED: 

□Travel - Airfare - uppe to a fire dus higher than. the Standard Allowable Alrflr-e Class p■nnm.d' by policy, It na 
lddltlonal cmtto RCM (Polley 111Ct1on 20.6) 

□Travel-Car rental· up.,.da to a l■raer vehlcle than the lntermedtate/Stlndard slu P•rmltted by pollcy, ■t no additlon■I 
colt to RCM (Pohcy section 23.3) 

□'D'awl - Car rental - upend■ to ■ larpr vahlcle thm the lntennedlate/Sblnclard size to ■cx:ommodlte 3 or mart 
1mployee1 (Polley sactlon 23.3) 

□Travel - Hobll - uppade b:I • le¥el hither thlrt 1111 Standard Guest Room permitted by pollcy, at no addltlonal cost to 
RCM «Policy ICCtlon 25.1) 

□Tl'aYel -Missing or111n1l Itemized receipts. Explanation plUlllded (Poley action :IU) 
CJOther ec■ptlons (nwlller haa lsted and t!Xplalned on• separate document) 
□Hosplt■llty- Exwmal or Internal hmpltallty up 1D $1,.500 and Within Sand,rd Cost Plr Person (Annfll{ ;JB) 

APPROBATION DU PUDENT REQUISE: 

□Vuva,es - Exceptlona i la PoHtlque .sur les "10VIIIII, YICalllll, les conf'1'ences at lea Mnements (polltlque n° 51) 
(■nnexe 28} 

APPROBATION CU CFO or PRtslDENT .REQ,UIS£ : 

ClVc¥a8n- ElaptSons l la Pofitlque sur lcs Vl>YIP', raccue11, i. co11H,'ellal$ et les Mnetnants (polltlque n° 51) 
(annueZB) 

□Acc..a!O-ALttvttlil d'■cweil 11Cteme1 et lntem11 ~nt le coat rnalmurn par penonne (a!Wllla 28) 

□Aa:uC!II-ActMta d'accuel emrneset im.n:,es di plus des 000 $ (annmaa 2B eurtrda 44.1) 
CJAa:uell - Bolssons 1lmolla• 1ervt11 (.ucle 44.1) 

□Accuell -CoGt des allmMls et des bolssons dfpesant II coOt mClllrnum pet pcn,onne (■rth:le 44.l} 
CAa:uell-~ de dlvertlss■meRt ~I Cartlcle 44.1) 

□Aa:uell-Actlvld1 d'1ccuell ou d1 dlw!rtlaament offert■s II un conjoint ou II une penal'lne qut ac:mrnpagne 1111 
pertlclpent {artlq9 44.1) 

DAccuell -Acthlltes d'■ccuell payfu par 11 MRC se d.-Oulant dans I■ risldence d'un ln'lpl• de la MRC. d'un membre du 
consarl d'admlnlstnitlon ou clans une ■utre "'51dence prWe (artlt.1■144.1 et-46.4) 
OAcicuell - FonnG sp6dlles d'aca,■1 (annae 28) 

https://veritas.mint.ca/traveV Javout&llS/Print.FormServer.11m,,c 
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j APPROBATION DU VP REQUISE (DU PRtslDENT, SI lE VOYAGEUR EST UN VP) : 

DVovaaes-Comblner les w,yages penonnels evec les voyaaes d'affalres (artld• 14.3) 

□Vc,yaees -Tartf ahlen - Clllsse de tartf sup6r1eurc 6 c:ell• autortne dans la pclltlque (artlde 20-6} 

OVoyaaes.-Voyap en automobile pr1vlh!-Taux de parcours kllomitrlque suP4kleur au tartf le molns .im demandf par I 
un transporteur carnmerdal (article 22.1) . 

I 
DVav•• -Voyaps en automobile loUH (artlde 23.1) I 

I 
□Voyi!p!S-H6tels -Tarlfs d'heherpiment ddpassant les llmltes da tarlfs d'Wbergernent ~blls uu publlu ! 
CJAccuell - Actlvltu d'accueU extemes et lntllmes Jusqu'l concur~nce de 5 000 $, dans Bes llmltes du emit maximum par I 
parsonna (annexe 2B) , 

DAccue!I - coat des ailments et des bo!ssons ne di6pasi;ent pas le 0110!: m•lmum par personne (artlde "4,1) 

APPROBATION DU DIRECTEUR DU VOYAGEUR R[QUISE : 

CJVoyqes - Tartf ••rt•n - Surdarsement d'un voyageur dans une dlUII de tartf sus-rteure l la classe de tar1f air1en 
standard admlsslble en vertu_ de la polltlque, sans frats suppllimentalres pour la MRC (article 20.6) 

□Voyqes- location d'un whlc\lle- Location d'un vt!hlcule d'une adgor1e supateure 6 la~• lnterm6dlalre ou 
standard autor15'e par Ii polltfque, sens frals suppJ,mentaJres pour la MAC (artlde 23.3) 

□Voyaps- location d'un whlc:ule - Location d'un vdhlwle d'une cat4aor1e sup«teure Ir la aiWgoria lntenn6dlalnt ou 
standard pennlse pour accuellllr trols employ61 ou plus (artlde 23.31 

DVopp1-HOtels- Mservatlon d'une thambre d'h&tel plus luxueuse que Ill chambre standard autoriM!e par la poltlque, 
5!1N fralg supp!~menta!res f)OUI' la MltC (.a,rtlde 25.1) 

□Vovaps -Absence de re~s ddtalllfJ Drlfllnaux. Explication foumle. (artlde 33.2) 

ClAutres e,cceptlons (fnume"'•• etJustNu par le voyapur dins un daaiment distinct) 

CJAc:cuell - Actlvltl!s d'ac:cuell extam• ou lntemes Jusqu'l conwrrence de 1500 $, dans las lmltes du coOt standard par 
par1onne (1mexe 2B) 

Approved by Trneller's Director with 
slplnc authority (PRINT NAME)/ 

Approuvfi par le dlredalr du voyageur, quf 
pomlda re po\.Wlr dai cil;nmni approprl6 

(Nona an Intra mouNa) 

Sl&natura of Traveller's Di,ector / 
Sflnature du dlrecteur du vuyqeur 

(ao dalmsi Board dalms; dalms for revlew'prlor to CEO approval; oth• 
11 requlNld) / . 

Examine par I• chttf de 11 dlnlc:tlan ftnanclilre (demandes de rembounement du pr&ldent 
uu du canseil; demandl!I aux fins d'examen avant l'appro"-tlon du pr6sldent; autre 111 

besaln) 

Approved by VP/CFO/Cf.O/0.alr of Board (as fflCll,llredt / 
Approuw6 par le vlce-pralclent, le prtsldent de la Mannale ou le pr6sldent du Ccmsell (au 

buoln) 

Apprvved br Chair of BOD/Chair Audit CommlttN (11 f'lll!Ulrad) / 

htit,s://verita.<il.mintca/travel/ _layouts.fl 5/Print.FonnServer.aspx 

Date/Date 

Date/Date 

Date/Date 

2/19/2019 
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App~ par le p,6,lllem du c:o..41 / pr&IISent du Cami~ de ll'ttfflcatio~ (au belol.-.) 
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Vivier. M61anle 

From: 
Seni: 
To: 
Subject: 

approved 

Emal: 

CONFIDENTIALITY WARNING 

Phyllis Clark <111111111111111 
Wednasdayif-~ 
Vivier, Melanie 
Re: Travel Authority (TABCC82624) Deborah Trudeau- Chicago to Ottawa 

This communication ts Intended for the use of the recipient to which It Is addressed, and may contain confldentla~ personal, and/or privileged 
Information. Cont.act ma lmmedlately If you are not the Intended recipient of this comm1.1nlcatlon, and do not copy, dlstrtbute, or take action relvln1 on It. Any communication received In enor, or subsequent reply, should be deleted or destroyed, 

On Wed, Feb 20, 2019 at 11 :22 AM Vivier, Melanie <Vivhg@mjnt_ca> wrote: 

Good afternoon, 

Please find attached for your review and approval a Travel Authority form (TABCC82624) for Deborah 
Trudeau, for the March Board Meeting. She will be traveling ftom Chicago instead of Montreal. A new TA 
was required as the 2019 Blanket Travel Authority covers only for her regular itinerary (Montreal-Ottawa~ 
Montreal). The total estimate is for $3,489.65 and is based on a flight fi.om Oncago. The CFO has reviewed 
and approved the form. 

Best regards, 

MELANIE VIVIER 

ADJOINTE ADMINIBTRA TM; SECRETARIAT DE LA SOCIETE, AFFAIRES REGLEMENTAIRES 

ADMINISTRATIVE ASSISTANT, CORPORATE SECRETARIAT, REGULATORY AFFAIRS 

310 SUSSBX DRIYB 1320, PlWM. SUSSEX 

OTTAWA.ON IC.LAOGI 

1 
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T; 613-154-S767 

vivif!'@mfnt.g I yivi!'!@mnpg•je ca 

----Forwarded mes.sage ---
From: "KMPrinter@mintca1

' <KMPrinter@mint.ca> 
To: "Vivier, Melanie" <Vivier@minlca> 
Cc: 
Bee: 
Date: Wed, 20 Feb 201917:59:46 +oooo 
Subject: Message :from F ALP0003 

2 
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HospBxpmdApprovall'emplate_ v3.0 - BAHCB12134 

https:/'-'ita.mint.ca/tnm,1/_ layoula/lSIPtint.FormSarver.aspx: 2/121'2019 
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Approved 

Pbvll,Q;utc 
YMec M&mfe 
Re: ApprM Rilq"d: Ewat~ Mardt ~ ENtCE12134 
T1'tul'Sdlly, Fellrulry 14. 20a 3:37:'18 PM 

Sent :from my iPhone 

On Feb 14, 2019, at 9:06 ~ Vivier, .MeJanie <Yivier@mint.ca> wrote: 

Good morning, 

Please find attached for your review and approval the Hospitalfty and Event form 
(EAHCE12134) for the March Board and Committee meetings and Board business 
dinners. The total estimate Is for $88,204.90 and is based on Directors travel, 
hospltallty/caterlng, Interpretation and audio visual requirements. Note that there Is 
also a 2°" contingency included. The CFO has reviewed and approved the estimate. 

Best regards, 

M~LANIE VIVIER 
AOJO/NTc ADMINISTRA11V~ SECRl=TARIATDE LA SOCJl:IE, AFFAIRl:S Rl:GLEMENTAIRES 
ADMINISTRATIVE ASSISTANT, CORPORATE SECRETARIAT, REGULATORY AFFAIRS 

<lmage002.Jpg> 

320 SUSSEX ORNE I 320, PROM. SUSSEX 
OTTAWA OH KlA 0GB 
T, 613-854-5767 

Vivicr@mint ca J viviecflmoonale A 

<Hospitality Fonn Board Meeting Match 4-7, 2019.pdf> 
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Thellend, Talia

From: Simons, Deborah
Sent: April 2, 2019 12:09 PM
To: Deborah Trudeau
Subject: Reimbursement
Attachments: _08233322_4.pdf

Good Afternoon, 

I wish to advise you that you will receive an electronic transfer of funds on April 3, in the amount of $2,209.99 as a 
reimbursement of your travel expenses to attend the March Board/Committee meetings. 

A copy of the transfer is attached. 

Best, 

DEBBY SIMONS  
COORDINATOR, CORPORATE SECRETARIAT 
COORDONNATRICE, SECRÉTARIAT DE LA SOCIÉTÉ 

320 SUSSEX DRIVE | 320, PROM. SUSSEX 
OTTAWA ON K1A 0G8 

Tel/Tél. : 613-716-4439 
simons@mint.ca | simons@monnaie.ca
mint.ca | monnaie.ca 

s.19(1)
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DEBORAH TRUDEAU

Fax
E-mail murka@mint.ca

Vendor account
Date of payment 03/04/2019
Reference No. PV142614

Telephone 613-993-3500
Fax
Date 02/04/2019

Invoice Invoice 
date

Invoice 
currency

Amount in 
transaction 

currency

Cash 
discount

Payment 
amount

Remarks

TABCC82624 B19-012 21/03/2019 CAD 2,209.99 0.00 2,209.99  THEMIS # 2945 EAHCE12134 OTTAWA 
FROM CHICAGO

CAD 2,209.99

Disclaimer: Funds will be transferred to your account within the next 48 hours.

Royal Canadian Mint / Monnaie royale canadienne

ELECTRONIC FUNDS TRANSFER

320 Sussex Drive
OTTAWA, ON 
K1A 0G8
Canada

s.19(1)
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Thellend, Talia

From: Simons, Deborah
Sent: April 15, 2019 9:25 AM
To: 'Deborah Trudeau'
Subject: FW: Registration - ICD National Conference & Fellowship Awards Gala - June 2019
Attachments: trudeau,d-2019conf.pdf; Your Reservation Confirmation #  at 

InterContinental Hotels.

Dear Deborah, 

I am pleased to confirm that your registration for the 2019 ICD National Conference is complete. Your receipt is 
attached. The organizers have requested your choice for the conference breakout session and whether or not you wish 
to attend the pre‐conference welcome reception – please see below.  

If you would like to send me your flight itinerary and corresponding invoice once booked, I can process a travel expense 
claim for conference registration and airfare immediately, with a second claim for per diems and hotel to follow after 
the conference. 

Best, 

Debby 

From: ICD Conference and Gala  
Sent: Friday, April 12, 2019 9:45 AM 
To: Simons, Deborah  
Subject: RE: Registration ‐ ICD National Conference & Fellowship Awards Gala ‐ June 2019 

Hello Debby,  

Thank you for registering Deborah for our 2019 ICD National Conference & Gala. Please find your receipt for the event 
attached. Please note that our regular rates were extended to April 12th, which is why the charge is less than expected.  

Kindly confirm her choice for our conference breakout session and whether she would like to attend our pre‐conference 
welcome reception by clicking here. 

Additionally, we have just introduced a new pre conference session for the morning of June 5th. Details can be found 
here.  
Please let me know if she would like to attend one of our Cyber Games of Threats sessions.  

We look forward to seeing her in June.  

Best, 

 
National Events Operations 

Institute of Corporate Directors 
T: 416.593.7741 ext
F: 416.593.0636 
Toll-Free: 1.877.593.7741 

s.19(1)
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2701-250 Yonge Street 
Toronto, ON M5B 2L7 

@icd.ca www.icd.ca 

s.19(1)
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Invoice No.  

RECEIPT

2701-250 Yonge Street

Toronto, ON  M5B 2L7

Ms Deborah Shannon Trudeau

   

Ms Deborah Shannon Trudeau Ship

To:

Sold

To:

Extended

Price

Invoice DateAccount No.

Description

TermsOrder NumberOrder DatePurchase Order No.

4/12/2019  4/12/2019Upon Receipt

Qty Unit Price

2019 ICD National Conference & Fellowship Awards Gala

6/5/2019 - 6/6/2019

Toronto, ON

Fellowship Awards & Gala
 1 2019ICDCG/GALA  375.00  375.00

National Conference
 1 2019ICDCG/ICDNC  995.00  995.00

Other Amount DueAmount ReceivedSubtotalTaxLine Item Total

 178.10  1,548.10  1,548.10  0.00 1,370.00

Paid by:  

MI

OE1A

GST/HST: 178.10 Total PST/QST: 0.00

GST Remittance Number: 12179 8201

QST Remittance Number: 1204855478

s.19(1)
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Thellend, Talia

From: InterContinental Reservations <Reservations@InterContinental.com>
Sent: April 3, 2019 3:16 PM
To: Simons, Deborah
Subject: Your Reservation Confirmation #  at InterContinental Hotels.

Thank you for booking with InterContinental Hotels.
 

View with Images

Reservation Confirmed.
Reservations | Locations | Customer Care | Ambassador

InterContinental Hotels Toronto Centre 

225 Front Street West 

Toronto, ON M5V2X3 

Hotel Front Desk: 1-416-5971400 
Guest Name: Deborah Trudeau 
Check In:  Check Out: 
04 Jun 2019  –  07 Jun 2019 
03:00 PM   12:00 PM 
 

Rooms:  Adults:  

1 1 
 

MODIFY RESERVATION

CUSTOMER CARE 

DOWNLOAD THE IHG® APP

GROUND TRANSPORTATION

CANCEL RESERVATION

Your confirmation number is: . Select your preferences before your stay. 

Deluxe Room 
 

Rate Type: Best Flexible Rate 

Number of Rooms: 1 
 

Room Rate Per Night: 
 

Tue 4 Jun 2019 - Tue 4 Jun 2019 $599.00 (CAD)  

Wed 5 Jun 2019 - Wed 5 Jun 2019  $519.00 (CAD)  

Thu 6 Jun 2019 - Thu 6 Jun 2019 $479.00 (CAD)  

Total Taxes: $279.79 (CAD) 

Estimated Total Price:  $1,876.79 (CAD)* 

VIEW MORE RESERVATION DETAILS

Upgrade your IHG® Rewards 

Club membership to enjoy 

exclusive benefits at 

InterContinental® Hotels & 

Resorts. 
 

Learn More

Rate your Service 

Thank you for calling our 

Reservations department. 

s.19(1)

000096

-
I NTERCONTINE TAL, 

HOTll!U A Pl !ORTS 

I 

m __ _ 



2

Cancellation Policy: Canceling your reservation before 4:00 PM (local hotel time) on 
Sunday, 2 June, 2019 will result in no charge. Canceling your reservation after 4:00 PM 
(local hotel time) on 2 June, 2019, or failing to show, will result in a charge equal to the 
first night's stay per room to your credit card. Taxes may apply. Failing to call or show 
before check-out time after the first night of a reservation will result in cancellation of the 
remainder of your reservation. 
 
Rate Description: BEST FLEXIBLE RATE 

Hotel Information: 

Early Departure Fee: $75.00 (CAD) 

Daily Valet Parking Fee: $49.00 (CAD) 

Pet Policy: Pets under 50 pounds are allowed but cannot be left 

unattended in guestrooms and must be kept on a leash in public areas. A 

one time 50.00 deep cleaning fee is applicable per stay. Guide dogs are 

always welcome and exempt of charges and restrictions. 

Payment Card Authorization Form: If this room is booked on behalf of 

another person, please follow these instructions to authorize payment. 

* Additional taxes and charges may apply. Other hotel-specific service
charges may also apply.

Please provide feedback for 

your phone representative. 

Give Your Feedback

Places to Discover 

Make the most of your stay, 

check out local information 

and nearby attractions. 

Plan Ahead

Eat like a Local 

Need a recommendation? Let 

our team help you decide 

where to dine. 

See Our Suggestions
 

Thank you for booking with InterContinental Hotels. We look forward to your stay. 

Reservations | Ambassador | Explore Hotels | Manage Your Stay | Meetings | Customer Care 
 

Download the IHG® App today:  
 

This email was sent to simons@mint.ca 

You have received this email as a result of your recent transaction with InterContinental Hotels Toronto Centre.  

This email is for posting only. Please do not reply. 

Only the reservation as entered into and confirmed by our system will be honored. Any written or printed confirmation that has been 
altered may be rejected by the hotel.  

000097
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As exchange rates may fluctuate from the time a reservation is made until the time of arrival, the confirmed rate is guaranteed in the 
hotel's base currency. Your privacy is extremely important to us. Read our Privacy Statement. 

© 2019 InterContinental Hotels Group, Three Ravinia Drive, Suite 100, Atlanta, Georgia, 30346-2149 USA.  

All rights reserved. Most hotels are independently owned and/or operated. 
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ELECTRONIC FUNDS TRANSFER 

DEBORAH 1RUDEAU 

FalC 
E-mall simons@mnt.ca 

lnvolc:a Invoice Involm Amount in 
date mrrency tnnadlon 

airrenc:y 

TABOD82747 819-016 B 27/06/2019 CAD 2,123.00 

JUNE 252019 27/06/2019 CAD 20.00 

~ 

Cash 
dllCXlllnt 

0.00 

0.00 

llloyal C.nlllDan Mint / Monnal■ royale anldt-,ne 
3205usaexDl1w 
OTTAWA, ON 
K1AOGB 
tanada 

Telephone 
Fax 
D..'"lr: 
Vendor ai:count 
Datedpayment 
.Rderena! No. 

Payment Remartm 
amount 

613-993-3500 

-019 

08/rrl/2019 
PV145842 

2,lll.00 TliEMIS # 2961 EAHCE12208 TORONTO 

20.00 THEMIS # 2992 MONTREAL 

2,143.00 

Dlsclalrr.et: Funds w1II be trB~ tD -;vur acoount Within the next 48 hours, 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Davies, Catrin 
Friday, July 19, 2019 3:02 PM 
Simons, Deborah 
RE: OT Themis 2961 

Attachments: Trudeau TABOD82747 819-016 -Toronto June 4-7 2019 - revised.xlsx 

Hi Debby- thanks I have printed it off down here. The QST does not work in the form so I will manually add it after the 
fact. 
I have taken it out and attached the 'new' one for your records. 

Thanks, 

Cot 
A/P 
343-999-5691 

From: Simons, Deborah <simons@mint.ca> 
Sent: July 19, 201910:13 AM 
To: Davies, Catrin <daviesc@mint.ca> 
Subject: RE: DT Them is 2961 

Attached is the revised claim. Before I manually add the conference registration fee and sign it on behalf of Deborah 
land add the notation on the Chair's signature line) would you have a minute to take a look at it to see if the QST is ok? I 
will manually add QST beside the "grand total HST/GST" on the second page. I've also revised the notes since the original 
claim said she wasn't claiming incidentals for 4 June but incidentals were paid anyway. 

From: Davies, Catrin 

Sent: Thursday, July 18, 2019 2:19 PM 
To: Simons, Deborah <simons@mint.ca> 
Subject: DT Themis 2961 

Here are the numbers Debby- I will need a new copy to look a little better© 

You could enter the QST under other and then it will carry it to the next page and look pretty © 

Thanks, 

Cat 
A/P 
343-999-5691 

From: KMprinter@mint.ca <KMprinter@mint.ca> 
Sent: July 18, 2019 2:00 PM 
To: Davies, Catrin <daviesc@mint.ca> 
Subject: Message from KMBT_C364 

1 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Davies, Catrin 
Thursday, July 18, 2019 3:05 PM 
Simons, Deborah 
RE: DT Themis 2961 

You had gone-and I had to make a call- so I added it as there was no note. ! t's correct either way. 

Thanks, 

Cat 
A/P 
343-999-5691 

From: Simons, Deborah <simons@mint.ca> 
Sent: July 18, 2019 3:03 PM 
To: Davies, Catrin <daviesc@mint.ca> 
Subject: RE: DT Them is 2961 

Ok. But Deborah didn't want to claim incidentals for the extra day. All good 
explaining why it wasn't included. 

From: Davies, Catrin 
Sent: Thursday, July 18, 2019 3:01 PM 
To: Simons, Deborah <simons@mint.ca> 
Subject: RE: DT Themis 2961 

just 

Oh Gosh, sorry- No © it's just so that I don't have too much hand changes and the amount went up due to incidentals 
- something that does not need re-approval. 

Thanks, 
Cat 
A/P 
343-999-5691 

From: Simons, Deborah <simons@mint.ca> 
Sent: July 18, 2019 3:00 PM 
To: Davies, Catrin <daviesc@mint.ca> 
Subject: RE: OT Theniis 2961 

Do I need to re-collect approvals? 

From: Davies, Catrin 
Sent: Thursday, July 18, 2019 2:10 PM 
To: Simons, Deborah <simons@mint.ca> 
Subject: DT Them is 2961 

Here are the numbers Debby- I will need a new copy to look a little better© 

You could enter the QST under other and then it will carry it to the next page and look pretty© 

1 
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Thanks, 
Cat 
A/P 
343-999-5691 

From: KMprinter@mint.ca <KMprinter@mint.ca> 

Sent: July 18, 2019 2:00 PM 

To: Dc:ivies, Catrin <daviesc@mint.ca> 
Subject: Message from KMBT_C364 

2 
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,.. r:~ Travel Expense Form 2019 OTJ#: 

~~ TA#: TABOD82747 
EAHCE# EAHCE12208 

Claimant !Deborah Trudeau Cost estimate provided on TA $5,960.00 

Cost Centre I 121 Legal services (Board) 1• Hospitality estimate provided on TA 

Departure Date 4-Jun-19 

Travel Location and Reason Return Date 7-Jun-19 

(attach supporting documents): THEMIS # (VP and Board claims only) 2961 

Bl9--016 Currency Conversion Table 
Attend the 2019 ICD National Conference l Unit of ls Worth of 

USD CAD 
Montreai/foronto/MontreaJ CAD 

' I CAD 
AIRFARE AND EXPENSES CAD 

CAD 

Total Travel Expenses (inclusive of fares) 2,123.00 
Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00 
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 0.00 

Airfare Previously claimed by Traveller under this TA# ffiNTER AS POSITIVE$ AMOUNT) 

Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT ) 
Currency I Advanced I Returned Outstanding I FXtoCAD CAD Equivalent 

I I 0.00 1.00000 0.00 

Amount Owing to: Employee 2,123.00 RCM 0.00 

Exoense Codine 
Account Cost Center ( Select One from drop down b ox ) In Canadian $ 

HST - Registration # 10793 50S8 RTOOOI - ·- - - - -- " - - .. -- ·-·· 184.17 -- . 
740200 - Meals (domestic) 121 Legal Services (Board) • 19.14 
741200 - Meals (foreign) ... 0.00 - .; I 740100 - Hospitality (domestic) 

. . . -·· -- 0.00 
741100 - Hospitality (foreign) •· 0.00 . -·-· ~ ·- .. - . ·-··· 
740010 -Airfare (domestic) 121 legai Secvices {Board) 

., 
I 726.82 

741010 -Airfare (foreign) ... 0.00 
740020 - Rail fare (domestic) ... 0.00 
741020 - Rail fare (foreign) • 0.00 
740500 -Taxi fare (domestic) 121 Legal Services !Board) • 89.04 
741500 - Taxi fare (foreign) • 0.00 
740700 - Personal car mileage (domestic) --~--- • -··- 0.00 
741700 - Personal car mileage (foreign) ... 0,00 
740030 - Car rental (domestic) -.,: 

0.00 . -·. 
741030 -Carrental (foreign) ·•' 0.00 
740800 - Parking (domestic) .1 0.00 ~ -- - - - - - - ~ -· - - :.._. 
741099 - Other transportation (foreign) -- - - -- - -- -- - -- ---- . -~·- 0.00 
740400 -Accommodations (domestic) 121 L~al Servi~ !!<>a_r~ . _ : ,,, .. 1,037.92 -··· - - - - -- -, . 

741400 -Accommodations (foreign) , .. o.oo . ··-· . .. -- - _._ _____ --·- - -· - ··-· 
740900 - Incidentals (domestic) 12_1 Legal Servitfi (Board)_ --~---- _ _____ l • _: 65.90 
141900 - Incidentals (foreign) ,,.., 

0.00 ... ---------·--·---- ------·---·-··-- -- ---· ~ ·····~--~·-"-'"-· · ... -
740000 • Baggage & Travel (domestic) :. , o.oo --· . --- -· · ·- ,. . . ,.,.. ··-· , .. .. 

741000 - Baggage & Travel (foreign) ,. 0.00 
0.00 I 121 Legal Services !Board) '. ..-· 0.00 
0.00 I : . o.oo -- - --- - -· - ---- --~-

:• 0.00 ,,.., 
0.00 - - -

154200 - Prepaid Fares 0.00 
Out of Balance - Discrepancy in Expenses Coded (0.00) 
FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA venms actual expense claim ($3,837.00) 

Variance% -64% 
(Favorable)/Unfavorable Variance: Estimate on Hospitality versus actual expense claim $0.00 

Hospitality Variance % #DN/0! 

Updated 1811)3.'19 

Form updated January 2018 
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Travel Expense Form 2019 TA #I TABOD827471 

•IMPORTANT· ~I ap9111e claims must be pNparecl and comply with th1t Corponatlt Travel, HDtpltallty, Conference t. El. ·ant Polley 11S1, C-1 •ppllcablal and 
approved In acx:ordan .. with tha Deleption of Authority Polley IML Approwr mugt haw Delegation Autharhy Ill tha tlmol! of s l gr,I.,.. All trwel plans must be p,._ 
authorized usln1the AuthorltytoTnrwl and Advance form. 

A$ the TraVltller, please lndlg,te If this dalm contains any ex~tlans n,qulrlr4I approval per the Corporate T.--~ ~pita•: v, Conferance It Event Polley #SL 
Yes . □ No □ If you Indicated "Yes', please checlt whkh ellCaptlon(s) - not PNHPPl'OWCI and l'llq<M"II approya~ 

CEO APPROVAL REQUIRED; (Pktase Initial) 
D Travel - Exceptions to Corporate Travel, Hos pitality, COnfe<eoce & Ewnt Poacv #S1 (An""x 2B) 

CFO or CEO APPROVAL REQ.UIRED: (Please lnftlal) 
□ Haspltallty- Exuptlons to Hospltelty Polley 1151 (Ann.,.. 281 

□ Hospltallty-Nopre-approv■lobtalnedforthefollowlna: 

Cl I lospltallty- CXtemal or Internal hosl)ltallty ma:eedlng Maximum Cost Per Pe.-son (At""'" 2B) 
□ Hospltailty- Eicternal or Internal hospitality a,sls nceedl"I $5,000 (Annex 2B and 44,1) 
□ Hospltallty-Alcohollc beveniaes J)IOlllded (Polley Section 44.1) 
□ Hospltallty- Food & beve'81• cost exceeded Maximum COst Per PeBon (Policy Section 44.1) 
□ Hospltallty- Entertainment J)r0lllclad (Polley Sec1lon 44.1) 

□ Hospk■lky- HospltaOty or entertalnrMnt provided to spou<e or person accompanyf111 an ewnt partlc:;;am (Policy Sactlon 44.1) 
□ Hospl11l1ty- Hospltallty paid by the RCM taking sqce at the resldet>ce of 1111 RCM e....,io,,,,e. Board member or other pm,ate residence 

(Polley Sections 44.land 46AI 

0 Hospitality-Special forms of hospltaUty (Annex 2B1 

□ Hospltallly-No pre-approval pnorto expeidlture [SacUon -'4.7) 

VP APPROVAL REQUIRED (CEO APPftOVAL IF TRAVELLER IS A \/Pl: (Please initial) 
□ Travel • comblnllll! pe,.,onal and business travel (Polley 5eCllon 14.3) 
□ Travel - Airfare- Hifher level than perrnlttad by pollcv CPollCV Section 20.61 
□ T,.vel - Prtvately owned vehltles - Kllornater allowance In excess of the equlv■lent lowest practical commerdal canter fare CPollcv Sect1on 22.1) 
□ Travel - Hotal-Rata In e,ccess of specified or published Cry Rate Umlts (Polley Section 25.2 and 25.3) 
□ Travel• Cer travel-Leased Vehides (Polley Section 23.1) 
□ T1'1111el-Ext>en• received over 30dlys (Policy Section 33.1) 

□ Hospltality - External or Internal hospitality upto $1,500 but les• than $5,000 and within Maximum Cost Per Person (Annex 2B) 
□ Hospltallty-Food& INM,rap cost not exc.edna Mllxlmum Cost Per Person (Pollcy.S.eslon-44.11 

TRAVELUR'S DIRECTOR APPRO\/AL IIEQUIRED; (Plaase lnltlall 

□ T,.vel -Airfare - ut>1rade to a fare d■11 hl&her than the standard Allowablo, Alrfant Class permitted by policy, ■t no ■ddltional cost to RCM (Polley 
section 20.6) 

□ Travel - car rental - Ul'Kr.lde to a larger vehicle than the Intermediate/Standard size p11m1itled by pollcy, at no additional cost to RCM (PoNcy section 
23.3) 

D Travel-Cer rent.I - UP11rade to a larger vehicle than the Intermediate/Standard size to accommodate 3 or more ernployees (Polley section 23-3) 
□ Travel - MlsSlnff original ltemlied receipts. Explanat10n provided (Policy section 33.21 
□ Travel- Hotel - upsrade to a level higher than the Standard Guest Room permitted by policy, at no add!tlonal cmt to RCM (Polley Action 25.l) 
□ Travol - Hotel - rate In excess of Ottawa ($200), Wlnnipea ($1551, Toronto [$200), Montrul ($1901, Vancouver ($2001, and Cel&ary [$1801, us Vegas 

($145), or pullllshed City Rate Umlt. VP pre-approval not obtained. Justification pro\lkled (Polley Hctlon 25.2) 
□ M1ss1ntJ Dl1&Jr,al ltamlzed receipts. Explanatlnn pmvl- (POik\/ section 26.2) 
□ OtMr ei,coptlons (travelk!r has listed Ind explalned on a separ-document) 
0 Hospltallty . External or Internal hospltalty up t o $1,500 and wllhln Standard Cost Per Person (Annel< 281 

By signing ,,.law, tlw TrovPkr oonflrms that this -rue ctolm contains only dglblr a/""""1rtas ond /q/ltlmatt and octUCJI - /ncllrftl In «a>rdance wtth thit 
Corporate Travel, Hospltallty, conference & Event Policy #51 (as opplk:obld that all reqund suP110rtil'lg doc:unwmtotlon Is oontoJned In this•-~ dolm, that the 
obo..e noted e~lons ore oomplele ond occutOt", and thot the clolm has bttn complo,ted In a«ardonce wl lh these pollcles. 

1. TrnellerK■me (PtllNr NAME) z,&pe...,..,bn_,.dbv 
IPRINTNAMEI 

--~-,-----------·· -~-

3Aflpn,lled bv,-,_11er's DI-with ~ca"1llority 
IPRINTNAME) 

l!:"."t • . • .·: ,. -- . __ ...,,. ___________ , 

7he Travdw's Mano~r C<JJtl,ms that stw/M has re~d this -nR clolm tndudlng all t#1t! ,uppo,tlng docum1tntat1on, that the e:.penses do/med a
traSCnab~ -tlons as noted abo~ are approwd (as ttquttd), and the dOlm hos bttn com~ In aa:ordance with the COrporate Trawl, Hoopitallty, Confl!n!nce 
& Event Policy 151 (as app/loobl# Please note, I/ t!JtCf!Ptlons haw, ban pn-,,ppfO'lll!d prior to tro~ rlie TirNefs Oir«tor can proue,J In signing th,, upeme clolm. By 

signing below, the VP orao conflrms thocsh~ ha1 ~ the eXCf!Pf/OM as notM obow, f'f/qu/rlng Mr/his approw/ ond herw,y grants It. 

-'I.Approved by VP (as IR<prad} 
(PRINT NAME) 

5111!1tUN of VP 

5-llwre-.l bv ao (CEO dalms; Baml ~,•-• clalms 
fw ,...,.wllll1ortD aoapprVAl;adiern rmqulnd) 

- ----,.----···-. -

6.Approwd bv ao& PreJdent/Olalrof BOD/0.alrof 
Audil Commlttft ( .. ""IIUI..,, 

511Nture fll CEO/a.ar fll I011rd/Chalr fll Audit 
CClmmAtee 

; 7 ,Rev!Md byFmanceiPIIINTNAM.E) .•. - .•.. _ ... ----· ·· .. •.·.·. - .--- ___ joitte .. ____ .. . ,. ... _ .. ... ···-~~ · __ _ 

Form updated' Jani.a,y 2018 
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·£•~ v~au Canada - (Except NWT, NVT, Yukon) USA - (Except Alaska) 

Page2 Total Amount Actual Cale USD Actual Credit Card 
(inci. HST/GST) IIST/GST HST/GST Expenses CAD Exp. 

RCM Paid Fares (Air-Domestic) 

RCM Paid Fares (Rail-Domestic) 

RCM Paid Fare! (Air-Foreign) 

RCM Paid Fares (Rail-Foreign) 

Employee Paid Fares (Alt - Domestic) 761.13 34.3] 

Employee Paid Fares (Air- Foreign) 

Employee Paid Fares (Rail- Domestic) 

Employee Paid Fares (Rail - Foreign) 

Hotel Accommodations (Domestic) 1,172.85 134.93 

Hotel Accommodations (Foreign) 

Taxis (Domestic) 99.72 10.68 

Taxis (Foreign) 

Mileage (50.55km) I 
Business Telephone 

Parking 
Car Rental (Domestic) 

Car Rental/Gas (Foreign) 

Personal Accommodations 

Hospitality 

Baggage (Domestic) 

Baggage (Foreign) 

Others (code manually) 

Others (total) 

Total Expenses 2,033.70 179.92 

Per Diem Country Canada 

No. of meal Total CAD Calculated No. of meal TotalUSD 

Meal allowance rates allowances allowance GST/HST allowances allowance 
Breakfasts $20.50 $20.50 

Lunches $20.10 l 20.10 0.96 $20.10 

Dinners $50.65 $50.65 

Total Meals 20.10 0.96 

Incidentals $17.30 4 69.20 3.30 $17.30 

Total Expenses 89.30 4.25 

Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances and incidentals 

Grand Total CAD Expenses 

Grand Total HST/GST 

Notes for Expenses 

2,123.00 

184.17 

Grand Total USD Expenses 

Total CAD 

:t!;quivalent 

USA 

Total CAD 

Equivalent 

1) The conference registration fee has already been claimed ($1,548. l 0); 2) Deborah travelled from Montreal to Toronto on 4 June, however she is not claiming 
meals or accommodations for that day since 4 June is considered a personal day. She is only claiming incidentals and cab fare from residence to Montreal airport; 
3) Deborah is only claiming one meal that was not provided by the conference. 
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Meal allowance and incidental calculator 
If your travel extends beyond the time period allowed for in the calculator, ~mplete and add multiple sheets to determine total allowances 

These calculators are now all linked - please only place a '1' In each applicable box 
Type the date name and numbers In the CANADA b•>x ONLY 

Note: You may only claim a meal allowance if an actual meal expense was incurred by the traveller 
You may claim an incidental for each partial or full day of travel 

Please set your 'print area' around the calculators you want to print. 
Enter your travel dates here for CANADA MONTH: Jun-19 Numbers only 4 s s 
Sat Sun Mon Tue ed Thu Fri Sat Sun Mon Tue ed Thu Fri 

Enter your travel dates here for the US MONTH: 43617 
4 5 

e Wed Thu 



I Deborah Trudeau 

Tra,•el Location and Reason 
(attach supporting documents): 

B19-016 
Attend the 2019 lCD National Conference 

Montreal/Toronto/Montreal 

AIRFARE AND EXPENSES 

Total Travel Expenses (inclusive o 

I 
I 

✓ Travel Expense Form 2019 OTJ #:1----� j
TA#: .TABOD82747 · /9-<.>1� 

EAHCE# EAHCE12208 '13. 
Cost estimate provided on TA SS,960.00 f-

--
-'-----t

Hospitality estimate provided on TA 
1---------t

Depar t ure Date 4-Jun-19 
1-------1 

Re turn Date 7-Jun-19 
1-------1 

THEMIS # (VPa•dB,-. .,,tc:Jaim•ooly) 2961 
Currency Converst0 n Table 

I Unit of is Wortb of 

CAD 
CAD 
CAD 

CAD 

CAD 

Prepaid Fares (Paid using Amex Corp nt) 
,f;,�aveller's Amex Card) 

s TA# ENTER AS POSITIVES AMOUNT) 

Cash Adnnced / Returned ( ENTER AS POSITIVE S AMOUNT ) 
Currency Advanced Returned 

Amount Owing to: Employee 

Outstanding CAD Equivalent 
0.00 

RCM 0.00 

HST• Registration# l0793 SOSB RTOOOI ------+----Ula--------i li4-. rg
740200 - Meals (domestic) i 121 legal Servite'l CBOilrd) • 19.14 V 
741200-Mcals(foreign) • 0.00 
740100 - Hospitality (domestic) • i 0.00 
741100 - Hospitality (foreign) • 0.00 

1-7_4 0_0_1_0 _-_A_irta_·_re-'-(do_m_es_ti-'c)'--------... i_12_1_1.eg-=-a_1 Servic_._es_CB_oa_rd...;.) ________ • -------+----�-. .....;.,,i ltkJ · �
7410!0 -Airlilrc (foreign) .,

=-
-

-
----+-------0-.0-10 

740020 - Rail fare (domestic) • 0.00 
741020 - Rail far� (foreign) 

l,j (?M\ to • 0.00 
1-7_4_05_ 0_0_-_T_ax_i_fare ___ (d_o_m_esu_·_c_) ______ ; 1; • 89.04 
741500 - Taxi fan: (foreign) 

d b:, • -------+------0.-00
--i

p 

140700-Personalcarmileage(domcstic) Y t,_- 0 • -------t------0.-0
---.
0 

741700 - PeJ50llal car mileage (foreign) • -----
-

-+-----0.0
--t

O 
740030 - Car rental (domestic) bo\.t.{ LJ.61 . • 0.00 
741030- Car rental (foreign) j J -·{' .,----

-
--+-

-
--0-.-00

--1 

740800 -Parking (domestic) • -----
-

-+
--

--
-
0._00

--1741099-0thcrtransportation(foreign) <:::t. �(O� • CXJ • 0.00 
74040 0 - Accommodations (domestic) '-f • 1,037.92 ✓
741400 -Acoommodations (foreign) • 0.00 

1-7 _40_90_0_-_Jn_c_iden_ta_I_s _(d_o_m_es_t1_·c .. ) ______ ! 121 L�I Sffiices (Boerd) • --
------1---

-
---'◄M5"_--1"5-C,O 

741900 - Incidentals (foreign) • 0.00 
740000. Baggage & Travel (domestic) 

ENTERED 
• 0.00 

74100 0- Baggage & Travel (foreign) • 0.00 

JUL n 4 2019
• ,--

-
-----+-----0.-00--1 

• l->li·51 
• 0.00 --------------1• 0.00 

154200 - Prepaid Fares 0.00 
Oat of Balance - Discrepancy in Expenses Coded (0.00) 
FOR FINANCE USE ONL y {Favorable)/Untllvorable Variance: Estimate on ·r A versus actual npense claim • f!i:l.834.30) 

Vari.nee % -65%
1-------1 (Favonble)ll)nfavorable Variance: Esdmate on Hospitality versus actual expense claim S0.00

Hospitality Vari•nce %
1--

-
--#-D_IV_/0

--1
! 

llpJ,lleJ1fl1(t 19 

FDnn upd,oled .hlnuary 20i8 

s.19(1)

000107

I I 

t-------11· r 
1.~l leg1l Setv_ict_$_ltloa_ td_J __ _ 

Atcount In Canadian $ 

1-----------------l - --+----l~ 
i 

I 
I I 
I n#f 1<;2i"lr"l'i /7J~ -·-. 

I 

! ··,-p J. -ii -·, > j .:/ r-; c.: 
.. 

"':;;y - I 

= -
I I 

I I 
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)·- Canada - (Except NWT, NVT, Yukon) USA - (Except Alaska) 
Total Amount Actual Cale USD Actual Credit Card 

(incl HST/GST) HST/GST HST/GST Expenses CAD Exp. 
l Paid Fares (Air-Domestic) 

M Paid Fares (Rail-Domestic) 
CM Paid Fares (Air-Foreign) 

C'.b1'" RCM Paid Fires (Rail-Foreign) 

Employc:e Paid Fares (Air - Dvmestic) 761.13 ,_ ~ 1¼-·.31 bt+·S1 Employee Paid Fares (Air- Foreign) "' 
Emplo)•ee Paid Fares (Rail- Do-stfc) 
Employee Paid Fares (Rail - Foreign) 
Hotel Accommodations (Domestic) ./ 1,172.85 1.,.- 134.93 1 ...... 
Hotel Accommodations (Forei&n) " v 
Taxis (Domestic) 1/99.72 ,~ !o.68 . 
Taxis {Foreign) • , v 
Mlkagc ($0.55km) I 
Business Telephone 

Parking 
Car Rental {Domestic) 

Car Re11tal/Ga1 (Forcig■) 
Personal Acco111modatlons 

Hospitality 

Baggage (Domestk) 

Baggage (Foreign) 

Others (code manually) 

Others (total) 

Total Ex~nses 2,033.70 ~ 
Per Diem Count!')· I :;JCj -~ ;J Canada 

No. of meal Total CAD Calculated No. of meal TotalUSD 
Meal allowance rates allowances allowance GST/HST allowances allowance 
Breakf111tll 510.50 $20.50 
Lunches $20.10 I 20.10 0.96 520.10 
Dinners $50.65 $50.65 
Total Meals 20.10 0.96 
Incidentals 517.30 £.I, ~ H:90, l:R.Jo 2Nf a·30sn.30 
Total E:lpenses 71.00 ..l.43"' 
Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances and inddentsls 
Gnnd Total CAD Expenses 

Graad Total HST/GST 

Notes for Ex enses 

d\J-3•c0~ / GraadTotalUSDExpenses 

~ 1¥<f-·f3' 

Total CAD 

Equivalent 

USA 

Total CAD 

Equivalent 

1) The conference registration fee has already been claimed ($1,548.10); 2) Deborah travelled from Montreal to Toronto on 4 June, however she is not claiming any meals, incidentals or accommodations for that day since 4 June is considered a personal day. She is only claiming cab fare from residence to Montreal airpon; 3) Deborah is only claiming one meal that was not provided by the conference. 

! 



000109

Travel Expense Form 2019 OTJ#: 
TA#: TABOD82747 

EAHCE # EABCE12208 
Cl•bn■nt 

Coat centre 
Cost estim•te :P.-.-ovlded on TA SS,960.00 t---~-Bospltellty ufuuate p J:'ovided on TA 

Travel Location and Reuoa 
l>epartureDate,__ __ 4_..Jmi-_1~9 

Return Date 7-Iun-19 
THEMIS # '-'-'lollal:s-!-.lill),Jt-----296-l-i 

(attach ID rtiDg doenments : 
Bl9-0l6 
ASta fho2019 ICDNllliamJ COllftlnmc:o 

Carnney Colt"7enion Table 
1 Ullit •f b Worffl of 

MCll!tnw/l'oronto/Momreal 
USD 

CAD 
CAD 

AIRPARB AND EXPENSES CAD 
CAD 
CAD 

Total Travel Es:peme1 (1Ddu1ive of fares) 
Prepaid Fares (Paid using Amo: Corporate Bflllng Account) 

rJP · 11 • • er', Amo: Cd) 

AS POSITIVE 5 ~O 

Clunlley Advaaced Retlar1lecl Ouatudlnf FXtoCAD CAD ■l\lllent 
o.oo 1.00000 0.00 Amount Owing to: Employee 2,105.70 RCM o.oo 

Acco1lnt Collt eater ( Select One from drop dc»w-n box} In Canadian I 
FB-"!n'.;.;....-R;;.;.ep=...111_a_t1o_n_#_1_11_?93_50_SI_R_TOII_O_l _-f_____ -~- - - ··-·---:::------+--~ 7-40200-Mlllls (clomestil:) 121 l.egll ~ (Board) • 

113.31 

19.14 741200- Meali (fonoil!ll) ,.. · 

~740~10~0~-~~-;-;-~(;domstic~~-~~=====t~-~-~-~--=--~--=--~-~--=-=--=· ~-~~: ~_-_-_-_-___ -__ --•Lr------+----~ 741100 -Hoapitality (foreien} • 

0.00 
0.00 

7,4()(110. AiJfllro (domestic) ' 1211e11111 Servlms (lollrdJ ,.. 
741010 - .Airfam (forcian) "" 
7'40020-Rail~(domeetlc) • 

0.00 
7l6.7f 

.0.00 

741020-Kail filre(:finiall) .------+---.:.: II.GO 
o.eo 740SOO . Tw illre (domeatic) 1211.ragal Savlms (toiird) ~ i-;,--.1~~~-~Tuxi~-1ue-=--~(fcni:'.""'"":i---:-R11) ...... ____ --t .------+-----=:= 19.414 

0.00 740700 - Ptnoml air mllmge (domestic) • 
0.GO 7-11700 • Pmoll8l car mi1caae (finign) • 
0.00 740030 • Qa- J'Clltll (don!eitic) V 

741030-CarRIIJt.lll(~gn) • 
uo 
0.00 

.,_7_40_!00_-_~_iutdn& _____ (dom __ ll!ltio_':-)~---:-""".'"'"----t;--- --- ------·---- - ~~-:--------t---....; 1410951-0lb.-----c-.:-> '! . ~~~---~--:-:'-'.:'----:~~~---'7'"'"----,:-::::----- --- -------- ;;,;------+----= 
0.00 
0.90 740400 -Acoornmod1tbi, (dmmztic) 1211-gll~ lBOll'd) _ _ - --·· - · · ____ t • 741400 -~odaticma (fmel211) . . • ~-----+--..::z::;.: 1,037.fl 
0.00 

~7_-40..;.900~-..;.mmdmta]a;;;;;::-:--::-..:..(da:-MDlll-:--lti':"''c.:...) ------, ~1-~ ~~~ 
741900 • l'Doidmtals (flln:im) i,.:..;;=;....;;==c:....:::=~-~-----,- .... 740000 • Bel!Dee & n.vel (dommfll) 
741000 • l!qpge & 1i■ve1 (tbreign) 

• 4'.43 
0.00 
0.00 

.. . .. ... .. ;..-------+---.;:: 
.. .. -------+----...; 

• 0.00 
•L__ 
• 1r-----1------= I-------...;...-------+-- - ·--- - - - ---~.------+---...: 

Cl.DO 
O.GO 

• IS4200 - l'raleidFmt 
OutofBalaao-Dhllnpaney 1n Exii- Coded 0,..'1Or. . ?I) 
FOJlJIINANCE un ONLY (Fawrable)'Uafa.orable VUWtce: Eltlmate OJI TA ---....... Qplll■e claim 

Vu-'anee% 
(Fawrable)'U.llfawrable Vutance: E■llmate on HOlpitalfty Yl:nlll aduat espeme dlhD 

HolJll1ality VUW1ee % 

. -
o.oo 
G.8D 
0.00 

(1.00) 
(St,,854:,c) -

-65% 
$0.00 

#DlV/0! 



000110

Travel Expense Form 2019 

Clabbant 

Colt Centre 

TA#: TABOD&2747 
EAHCE # EABCE12208 

{Debotah 'Irudeau I Cost estimate p, 'l:"OVlded on TA SS,960.oo 
""[121_Lega1_$etvlclts __ lllol_ld) ______ • 1 ~ estimate p , !.--evicledon T.At----.;;.._--l 

TravelLeca&namd~ 
(attach ID Orting doeumen1a): 

I>~ Da~ 4-Jlm-19 
Return Date,....... __ 7_-Jaa_-1-19 

TBEMIS # , ......,.hlllBolld ... ~ 2961 
B19-016 
Attiad tb$20l9 lCDNlllianal ~ 

C'nrrellcy Couv-en1on Table 
l Ualt Df it Worch 

Momn:aVfcrmrtolMll!ltnlal 
USD CAD 

CAD 

AIRPARB AND EXPENSES CAD 
CAD 

Total Travel E'l:pensea (indusfve offaret) 
Prepaid Fara (Paid Ulfng Amo Corporate BDifng AeooUDt) o.oo 

11Amn:Card) 

AS POSITIVES ~O 

Cuh .Advanced/ .Returned ENTER AS POSITIVE S AMOUNT 
Cnrreney Ad\lallCcll llehirned OlltltaDdlq Jl'XtnCAD CAD 

o.oo 1.00000 
Amount Owms to: Employee 

0.00 
2,105.70 RCM 0.80 

eCNlln• 
Aeeoum Con eeater < Select One from drou dOIVQ box) In Caudia s 

HST-R.eglJlndon # 107'3 5851 RTOOOl - -------· 113.31 
7'40200 • Meals (domeslic) 121'91~(1kiardl • 19.14 
741200 • Mlllll1 (foreil!Jl) • • 0.00 740100-" (domestic) - ·-----. ···-- ·-----· ----_ - ··-· ...... •t 0.00 
741100 • Jiolpitality (mn:ign) • 9.!IG . . . 
740010 • Aidllro (dommtie) ' l2111!f115av1C11$(8olrd.l •• 726.7' 741010 - Amam (tbrdsn) .. 

.0.00 740020 -W-, (clomeslk) • 11.00 
741020 • Rail filre (finign) • 0.00 
140500. 'l'w tn Cdomeati.c) l21Lapl!isvlms~ "" 8'.114 
741500 • Taxi fire (fcnil'JI) ... 

0.00 ..... 
740700 - Pmcmal lllll' miimge (domelticj • 0.00 
741700 • Pcncml car~ (iim:qpi) • 0.00 740030 • Car n:maI (domestic} .. 

11.00 741030 • Car nma1 (foreign) • 0.00 
740800 • Parking (damatio) ·• 0.00 ---------- .. 741099- Olba' tnm8pClrllltion (filrd&n) . , 

O.GO ---·--· --7-40!00 • .Aoco.tmuoclsti (domestic) l2l ll;IISIMclslBOlrd) ··------·· ~037.Jl 
741400 - Acoo•ornod,tiou (iimial ... 

0.00 . .. 
740900-Jncid..-.L, (dommtic) ~1-~~~ • 49.43 . .. .. -
741900- lllofdmtaIII (iftiga) • 0.00 . .. .. ~ .. . 
740000 • Bamae& Tmel (dommlic) ... 

11.00 .. 
741000 • Beaaae & Tomi (fmigo.) • 0.00 ., 

0.00 ~·· o.tO • 0.00 .. 
0.00 154200 - Prepaid R1111 
l.00 

OatofBaluo-Dllenpancy Ill~-Ceded !L.20•-?b ":::.,,/ (D.IO) 
IIOlllllNANCE USE ONLY (Pawnllle)IUJlf'awrable Vuwaee: Ealnmteon TA wnu.-.. apm1e dllim (t~.85't.!16) · 

VL"W!Ce% -6$% 
(FPllrable)/Ullf'awnble Varlmee: Eadmate OD llolpltalltf wmll aaQat npm1edalni S0.00 

lh-,tt.bty Variate % #DIV/01 
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Tnvet Expense Form 2019 TA #I TABODB27471 

CfO M'l'IIO\IM. IIEQUIIIED, ll'llllle fl'lldll) • 
cl 'Tl'llnl-~to,Cmp:,iate ..,,.ffllllllllfa,«,Clall,.._a lillllftt !'11111¥11i1 ~18) 

CFO or cm APPIICIIIAI.RfqJIIIIED; .,.._......., 

CJ HCll!lblllY-~1"1ffolplldlyl'olcyG1~211J 
Cl Holpilailty-llfa-- ~...,...,. ... ~lir•flMmiwlffl: 

D Halpbllly-Eldanlll•~~----,...._Calt,_,._,(Mn•aJ 
t1 ~IG.V-Eliilnlilw~~----.awS¥i!i1Co\l'lpa21iMCI.W.l) 
Cl NIIIPblllv-All:ddlc _,_...,-tibdO'o!q,Sacdan""-1) 
0 ~-FODdli ....... CDlt~.......,_Claltl'er,.._(l'dll¥5eclllln .. ~) 
a Hmr,a111¥-fnlloa11W1•• ,n1i1a11 ~Sec:tlllll4'JJ 
Cl ~-~cr--.inmantJIIIIICdld• .....,. • ...., _,,,.n._.., _..-u.:, • =airrO'llllq,lecllan44,ll 
Cl ~-~lllllol11¥•11CM •.,_,..._attl.a....,_eta,,11Qta.__a..n1111.,....,1,worllllsp,11,at11..,,_ 

(PdcySadlmla4U.,.4UI 
Cl Hlllllllalllw-.._,.. ._,. ot........._C--a) 

□ tflllPll■IIIY-No11111..-...i...., ....... ~-.11 

YPAl'PIIDV'ALIIS:WIIIEO (CEOAHfllNAt IFTMWJ.£1115A \1Pt.: ~Ht!IIJ 
CJ i-.i-C11m111n'9,i......a■nc1----1r■-■11(PalqSlleGol'l14.JI 
CJ T.....i- ~-HW,■r11N1111911flll!lltllld bw'PGIQ'(llalk¥5ectllln 2D.ll 
Cl ~-l'fi-tr--whldel•llllanilllara...,._.,_af111■ ..,.._i..p,adb1_...._lrttlrflllllll'allcrfS.U.,D.JJ 
C n.wl- "°'91-R■teM_f4__,arpi,t,IWlt,datyll■l■ Uina. (Palll:¥Seclloll25.2■nll25.II 
Cl n-.n,.c.,.,._-1-11~(~._...,zs.1). 
Cl ~-Elipaill!tllmMd-aa.-,.Cl'c1kv~-.1) 
Cl ltNpll&lly- Emmatc,rlrihinllllapltaliiy-.m $1.,!IDIU1uu .. ,._, $5,Dllil■ndlllllhll> Meldllum c-,.. ~ I""'-a1 
C Hlllpftally-fOada ......... CDltnat....._Mllllllllm.CllltPerl'lrwn(Pallcys■dlDlt4'L11 

TIIAV£1.1B1'$DIMCJDRNPIIOYAI.~~~ 1nld■I) 
Cl _'JnMI-Alrfllr■ ----1111■ .,. cll• IIIIIWll!an die mndlnl MatuablaMtm. a■....,.._, bw pali:,. •~ no■ddlllonal- IICI IICM Chllcy 

-uan:111.11 
Cl TIIIWIII-Car ....... ...,.., ID alllllprwNdadiMitha~--lbd~ palcy,•II0■.11..._. _ _, IICM~9Btlall 

ill.ii 
C TIWVIII-Clr ..... -~te■ ....... -llml1h■~IIIB!nw ,madMa.Ber111-~11'1111¥--.2S.1) 
0 Tlavll-'MIDlnaCIIIIINI-.-......... :t wllQtplNdad~PIII-NCIIDnlJ.Z) 
Cl naval-Hllllll-..,._1D■--....,_tl.lnlhaa.ldiid81an._.......,bw'~atnoadit11Dn11~11111CM(Ptlllcv-25-1J 
0 ,._.._.__"!Ill fl'l-dOllnllCDIDI, -.......mssJ. ~$00l. Mllnlnlll($11D),V-~ 11111~dulll.ta,_._ 

IS1451.cr ..-...-aw111t11 t11111r. w,......,... • ......, .IUldlDtlMPNMdadCNl!wt■ellllnas.JJ 
0 ........................... _...mllll'llllllllllf'allcy--2&.Z) ' 
C Otlfer■---(lffl,,&r.,_l-■d ......... an■ ...... -=--1 
CJ ...,._,_Eid9rnlrcwlnUmlllliclplally,.1a$2.SIDcndWllfllnStandaldClaltl'ar,__~281 

...... ~-»......Gllfl'mlNtdalr ................. ellJl(li'e....__ .. ...,....ollll_,~t;a,,ad .. _ ... __ 
~T---H~0Dril'■-A&an\....,111~<JOIJ S Alt,&lfl!!tdtfflv,,l,et/~_,.11111!1~111'---..,,_.,__...,.._,,_ __________ ...,.. _ _, __ _,_~mflltlare,o,,__,_ .. ~...,.,,,.,......., 

4 "-PP..,lllbV'Vl'C-...... 
,--riw-, 

... 
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"I• 0 ~---tr _, ..... Cnada • (heept NWT, NVT, Yukon) ·, USA• (h: "Cepf AJub) ,,.z Totlll AIII011Dt Actul Cale lJSD Actul Credit CJrd 
(lllcl BST/G8T) HST/GST BSTIGST Espem,,e, CADEsp. IRCM Paid Fans (.Air-Domafk) 

RCM Pud Fara (Rail-Domadc) 

B.OI Put Fares (Air-l'onfp) 

RCM Put.Fun (kaii-hrtlp) 

ltmplC>fel Paid Fara (Afr-Dmmade) 761.13 34.34 
-• Paid :ran. (Aft,. Fonlp) - -

Employee Paid i'aru (Rail- :Dcmestil:) . 
Paid Fana (Rd• Foreip) - -

lloCII Acammad■Uoaa (l)oimfdc) 1,172.85 134.93 
Beflll A~ff,qg (FonJgn) 

Tull (Domfftie} 99.7.2 10.68 
Tall• (Porclp.) 

Mno:qe(SO.SSkm) l 
Buldatu Tellpllane 
.. rkfq 
Cer Ren.t■1 (l)onmdc) 

Car Rental/Gu (l'orefp) 

Pen1111■l .utGIIIIDOClriom 
BmpJtallty 

Bagga1e (DometClc:) 

llqpp (Farefp) , 
01latn (code maallllly) 

Others (total) 

Tot■l:Ezpemes 2,033.70 17935 
Pa- Diem Country CIUU!da 

No,Dflllal TotdCAD Cllcula1ed No. ofm~a.1 TotalUSD 
Meal altowance rates allowsnus allowance GST/IIS'l' ~ allowance 
Breufa11II $20.50 $2D.50 
Ladlea S20J.O 1 20.]0 0.91! $20.10 
Dlnnerl 550,S $50-'S 

'i TocalMe■ls 28.10 0.'5 
brddeata11 S17.341 3 51.90 2.47 $17.30 
Total~ '12.00 3,43 

Note• PleueUH 1he m,.;.._ allowance calcalator tall to deterllline the end No. of meal dlowanaa Alld fncidentals 

Gl'llld Total CAD EspmHI 

Gnmc! Total HST/CST 

Not.es for en1e1 

~ 
~ 

G:rnd Total USD Ezp111te1 

\ 

TotaICAD 
l!'.qumleat 

USA 
TotalCAD - . -• 

1) T!u,~regil!l'ltion fee baa aln,ady becu claimed ($1,548.10); 2) Ddlanh 1nLvcllai funul4'ontnlal to Toro.tuo OJ14 Junt; ~ lhe is notclaimina 
my meals, .iDeiclel11als or accommodatioJIB for that day 8ince 4 Jmie is CODBiclend I penona1 day, Shois only claiming cab fire ftom ftilidmce 10 Mo:mm1 mpmt; 
3) I>monb ii only olaiming one mea1 that waii not provided by 1he commmce. 

I 
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Simons, Deborah 

From: 
Sani: 
To: 

Phyllls Clark 
Wednesday, June 28, 2018 4:13 PM 
Simons, Deborah 

Subject: Re: Seeking approval• travel expense clatm TABOD82747 - Deborah Trudeau ~ 819--016 

Approved 

Sent from my iPhone 

On Jun 26, 2019, at 9:53 AM, Simons, Deborah <simonse,mint.ca> wrote: 

Dear PhylHs, 

Attached Is a travel expense claim for approval. This claim represents the exper"lses related to Deborah's 
travel to Toronto to attend the 2019 ICD National Conference. There are no exceptions, and the claim 
has been reviewed and inftlaled by the CFO. If you approve via e-mail, I wllJ add a notation to your 
signature llne and wm attach a copy of your e-mail to the claim. 

Best, 

DEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 
COORDONNATRICE, SECRffARIAT DE LA SOCIETE 

<lmBgeOOl.jpg> 

320 SUSSEX DRIVE 1320, PROM. SUSSEX 
OTTAWA ON K1A OG8 

Tel/T61, : 813-716-4439 

llroMs@mlntca I Bl11JQQl!@m9Dnalp.ca 
mklta I rnoooolMI 

<B19--016 - Trudeau~ Toronto June 4-7, 2019.pQf> 

1 
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Meal allowance and incidental calculator 
If your travel extends beyond the time period allowed for In the calculator, complete and add multiple sheets to determine total allowances 

ThNe calculabn.,. now all llnked • plNu onlf place• "1' In •ch applloabfe box 
Type the dllle n--and INlmbers In h CANADA box ONL.Y 

NGta: You may only clalm a ·meal allowance If an ac1uaA meal expense ,.,.. lncurrecl by the traveller 
Yau may cfalm an rncidental for each partial or full day of travel 

Please set your 'print area' a-round the calculators you want to print. 

MONTH: Jun-19 

Enter YoUr trawr dates here for the US MONTH: 43817 

~ r._? 
l--A.-_...._ ____ _.... _ _J ___ ~--...E--....___......., __ .&...-____ ...a,.._......., __ 

~ul'lld1-l.t_ ad.did ..irt.lA#.411-f.t,.is ~ 
-1Ane. 4( 9019 
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Voyages Concierge DeiWIII • INestmount Travel 
Agency Address: 8-45th avenue, #2, Lachlne, HST 2 . L7 / 3415 Victorla,Sufta 
301, Westmount, H3Z 2N1 
Phone: 5U.'5~2-15&2 I T~S 831108081 I 'r\"Q 12184 20081 j PERMIS OPC 
702977 

Electronic Invoice 
Prepared For: 

lnfo@vccltravel.co m 

SHANNON TRUDEAU/DEBORAH MRS 

SALIES PERSON 

INVOICE NUMBER 

INVOICE ISSUE DATE 

RECORD LOCATOR 

CUSTOMER NUMBER 

Notes 
AIR CANADA FILE NO 
TICKET VALID AIR CANADA/NON REFUNDABLE 
PENALTY FOR CHANGE PLUS DIFFERENCE IN Al.RE 
CHECK IN AVAILABLE 24 HOURS PRIOR DEPARTURE 
MERCI ET BON VOYAGE MICHELLE GAULIN 51.4 5J3 11381 

DATE: Tue, Jun 04 

MG -28 May2019 

Flight: AIR CANADA 78&9 Operated by: /AIR CANADA EXPRESS - JAZZ 

From MONTREAi. Departs 10~0 
TRUDEAU.CANADA 

To TORONTO B BISHOP, Arrives 11:-40 
CANADA 

Duration 
Type 

Stop(s) 
. Seat(s) Details 

... AIR EXTRAS-

DATE: Fri, Jun 07 

1hr(s) 10m in(s) 
DEHAVILLAND DASH 
8-400 lVRBOPROP 
NonSiDp 
SHANNON 
TRUDE.AU/DEBORAH 
MRS 

Class 
Meal 

Seat(s) • 070 

SHANNON lRUDEAUIDEBORAH MRS 
ADVANCE SEAT ASSIGNMENT 12.65 PAID 

Flight: AIR CANADA 7958 Operated by: IAIR CANADA EXPRESS • JAll 

Economy 

AC • XX>c~ 

From TORONTO B BISHOP, Departs 10:15 
CNolADA 

To MONTREAi,. AntVes 11:26 
lRUDEAU, CANADA 

Duration J.hr(s) l0mln(s) Class Economy 
'fype DEHAVLLAND DASH Meal 

8-400 TURBOPROP 
51.ip(s) Non SIDI) 
Seai(s)Oetalls SHANNON 5eal(s)- oec 

TRUDEAU/DEBORAH 
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MRS 

*""' AIR EXTRAS -
SHANNON TRUDEAU/DEBORAH MRS 
ADVANCE SEAT ASSIGNMEN'f 12.65 PAID 

DATE: Sun, Jun 30 

.others 

MONTREAL TRUDEAU 
SERVICE FEE FOR 
RESERVATJONmCKETING 
Final Payment 

Billedto: ~ .. 
VAT.JG.S.T.JH.S.T. 

DATE: Sun, Jun 3D 

Others 
MONTREAL 
TRUDEAU 
CON'TRIBUTlON 
FICAV 
Anal Payment 

Q_.S.T. 

VATJG.S.T.IH.S.T, 
Q.S.T. 

DATE: Sun, Jun 30 

lOthens 

DATE: Thu, Oct 31 

;Others 

.MONTREAL TRUDEAU 
REMISE 
CONTRIBUTION FICAV 

MONTREAL TRUDEAU 
RETENTION DATE 
FOR ARCHIVES 

Ticket Information 
Ticket Number AC- PuNnger SHANNON TRUDEAU DEBORAH MRS 

·BHledto: ~ 

other Chara•• AC- Pu11111nger 
BIiied to: 

V.A. T.IG.S.T.l'H,S.T. 
Q,S,T, 

CAD 

CAD 

CAD 
SHANNON TRUDEAU DEBORAH MRS 

llllxxxxxxxxxxt 
V.A.T.IG,S.T,lH,S.T. 
Q,S,T, 

CAD 
CAD 
CAD 

Total bMe fare U1oul!lt 

Total Taus 
Total V.A,T.IG,8,TJH.8.T. 

Total Q,S.T. 
LHa Discount 

Leu Tax Alllount 
Less V,A.T.IG.S,T,IH,S,T. 

CAD*45.00 
CAD*2.25 

CAD•4A9 

CAD 0.68 
CAD 0,D3 
CAD 0,D7 

*595.25 
*30.96 
*57.88 

•22.00 
*.1.10 

*2.20 

CAD603,69 
CAD59.25 

CAD-o.oo 
CAD-0.03 
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INVOICE NOTU: 
THE RJNDS COLLECTED BY VOYAGES CONCIERGE DELU>a; TRAVEL 
ARE DEPOSITED IN A TRUST ACCOUNT. 
TOURIST Sl:.RVICES PAID EIUT NOT RECEIVED MAY BE REIMBURScC> BY THi FONDS D INDEMNISATION DES CLIENTS DEB AGENTS DE VOYAGES. 
rr ISADNINISTRATl!.D BY THE O.P.c • .rr ISAANANCIAL PROTECTION FOR TRAVELERS.FOR MORE INFORMATION WWWFICAV,GOlN,QC.CA .......................................................... 
LES PAIEMENTS RECUS PAR VOYAGES CONCIERGE DELUXE TRAVl!l. 
SONT DEPOSES DANS UN COMPTE EN F!ID!lCOMMIS -
LES SERVICES TOURISTIQUES Pl'Yli~ MAIS NON RECUS PEUVENT ETRE RENISOURSES PAR LE FONDS D INDEMNrsATION DES CLIENTS DES 
AGENTS DE VOYAGES. LE FOND EST ADMINISTRE PAR L O.P.C. 
ILSAGrT DUN& PROTECTION RNANCIERE DESTINEeAUx VOY,'GEURS. 
RENS!!:IGNEZ-VOUS WWW.FICAV.GOUV.QC.CA 
VOTREAGENT EST MICHELLE GAULIH 

L CIAQ.S.T. 
Net Credit C. -..-d BUllng 

Total M • ':\JOUhl Due 

CAD-0.07 
*CAD761J.3 

CAD 0.00 

TIie csriago of certain hazardoua m.,_Jai., Ila ...-o.ol•, tllftlllrlal , and flammable llqulda, aboard ti-a ,e aircraft 11 forbidden If you do 11ot understand theae restrlctlon1, further lnfonnatfon maybe oblallled from your alrl11e. ' 
You, trawl arr111g1r provides die Information contained 111111is document. If you ha¥I 1111)' queatlons ab a ut !he contelll, please contacc your trawl arrarigar. For Ctedk Card Senlice hie•. pleue 11111tlclcat receipt for IDtal char; ... 
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(.0 INTERCONTINENTAL 
TOIONTO CIENTIIE 

"'FORMATION INVOICE 
Room No. - 0723 Mem~rship No. PC 
COnftrmatlon M,c. -AIR Number 
Arrtval 08-05-19 Group Code 
Departure DfJ.-07-19 Company Name 
Page No. 1 of 1 

ms Deborah Trudeau FolloNo. -320 Succes Drive Cashier No. 54 
Ottawa ON K1A 0GB HST Reg No. 803103712 
Canada 

_., 

Dale Text Reference Charges Credits 

~19 •Accommodation 
619.00 

OCM)5..19 Munldpal Accommodation Tax 20.78 

CMMl5-19 HST 13% cri Rooms 8747 

06-05-19 HST on MAT(13%) 2.70 

06-06-18 f-t,70"1._t-f. ( - Q§) 
06-06--19 •Accommodction 478.00 
06-06-19 Munlclpal Accommodation Tax 19.18 

08-06-19 HST 13% on Rooms 8227 
06-06-19 HST on MAT(13%) 2"9 
06-07-10 - 1,197.78 

Total 1,197.78 1,197.76 
O.DD CAD 

H8T1ft 2A1 

Hmft:lonlllld Blllea T: Balance 0.00 CAD 

How great wu your stay? If we did not exceed your axpectatlona, lat us know and we'll make It rtght. 

lnlerContlnental Toronto Cantre 
225 Front Stnlet WMI 

Tonn,, Ontmlo M5V 2X3 
Telephone: (418) 8117-1400 Fu: (418) 687-8t04 

9Y. °I / 
.. , 1, ? . r< t +a>c -:_ r1:J.-t. ~ ~ > 

I I C/1 -, /,,.. 
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SER.VICES TAXI ET LIMO H
4397 RUE SAINTE ANNE 

PIERlEFONDS QC H9H2Z5
134487 Tel514-576-3329 I
3215 

TERM I 
NOM DE RECU 
HOST REF# 
HOST SEQ I 

7802137i 
003620 

0003617 
1005059 

CllTE uuo:r,o.iH
CREDll

D 

2019/0!L_07 09: 5 7: 48· 

lCHAT 
UONTANT 
POURiOllE 
TOTAUX 

$25.85 
$3,87 

$28.72 

f AUT0:027095 L:0460 
f HTS: 20190607095756

00 OPERATION

APPROUVEE 000

MERCI 

A0000000031010
TC: C3D93B81DA523B24
1VR1 0010001000 

TSl: FICC 

COPIE CLIENT

KIEURIEI 
� 

Cti •ARGE AU BUREAU 
va,111111 DD · :J D Pennll O □ D □ □ 

Dtprt ____ -c--------

Dtstinatlan_--...;:;t�«u.��Ai�a;::..1.±::::::: __ _ 

Molllllll de la CC• UIII 
$ 

---,,_,.-... -.--� 
lcll■nl: -------�..:J· ��.-=----

---� 

1111,11111.i. .. , ................ ,.._IC 111■DI
TU:st,anM Fa:114awt• 

.......... stra..1 

RECEIPT 
Cab No. __ · --'---H .S.T. ____ _

From -::::,:j.,-;i-�---:�----
To �(/7 �S½'·

Date /tJ/7flf _ Amount f 22-
Signature __________ _ 
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-
- -------

{o/15 .#L, &u~ 

{ lif> h"'- 01~ ~ 

---··---~--
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CRA Calculated Taxi Tax 2019 

Tam for 
Ontario & 
Quebec 

Taxis for 
Nova Scotia & 
PEI& 
New Foundland & 
New Brunswick 

Taxis for 
BC& 
Saskatchewan & 
Alberta & 
Manitoba 

The figures you need 
GRAND TOTAL 
TOTAL TAX 
SUMMARY Page total 

$ 
$ 

s 

s 

$ 

42.00 
57.72 

99.72 
1068 
89.04 

89.04 
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TRAVEL EXPE'NSE RE'PORT 
RCM BOARD OF DIRECTORS 

Revised May 6, 2019 

Claimant: loeborah Trudeau Departure Date:! 4--Jun Return Date:! 7•Jun_ 

Locat!on: [roronto 

PUrpMe: 

!Attend the 2019 ICD National Conference 

TRAVEl EXPENSE Amount Meals a Incidentals 

Airfare 

Baggage Fees 

Change Fees 

VIA Rail 

$ 761.13 r,;ote: Please use the meal allowance calculator 

below to detennine the exact number of 

Hotel Accommodations 

MIieage ($.055/km) 

Parking 

Taxis 

Car Rental 

Gasoilne 

I 

Private Accomodation ($50/ngt 

Other 

$1,172.85 

s --

s 99.72 

J 

Total Travel Expenses $2,033.70 

Tiitil Meal/Incidentals $ i2.00 

TOTAL $ 2,105.70 

Meal allowance and Incidental calculator 
Insert Date -+ 

S&t Sun Mon 
I Breakfast 

Lunch 

Dinner 

Incidentals 

i . ! 
I 1 ! 
I : I 
l t 

--
I I ~------r 

I i I J 

meal allowances and t ncldentals. 

Rate #Meals 
Breakfast $20.so 0 

Lunches $20.10 1 

Dinners $50.65 0 
Incidentals $17.30 3 

Total Travel Expenses 

4-Jun 5-Jun 6-Jun 7-Jun 
Tue Wed Thu ·Fri 

I 

I ' I I 

I I I 1 ! ·---+ 
I I j 

i --1--1- I 

I 1 ! 
1 I 

i 

Per Diem calculator 
Insert Date-+ ~---~----,----.----:4-:~J:-u-n-r--:s=--J-=-u-n-.--&.:::-:-Ju_n ___ 7--Ju_n _ _, 

Sat Sun Mon Tue Wed Th1.1 Fri 
1 1 1 1 

C~almant Signature: ....... i:.--,=,,., Date: 

IAAAat~ 
~I expe11Se reports must com ly wltti the RCM~ Corporate 1hwe#, Hospll.allty, conferena and Event Polley (Polley II Sl). 

~ 1A-1um.LL add.id J/rl..fAr/411¾ (J 
~ -June Lt, 91> I '1 tb I 7. "?o 

Total 

$ -
$ 20.10 

$ -
$ S1.90 

$ 72.00 

Total 

0 

1 

0 

3 

Total 

4 
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TA#/ 
Travel AuthQrity and Advance / 

Autorisation de voyager et 
d'avance de fonds 

N· d'autorilltfon 

TABODl2747 

Status/ Statut : Draft 

This form must be completed and have the required approvals and authorizations prior to any travel arrangements being 

made. Travel must be authorized and approved in accordance with the Delegatlon of Auth orfty Policy #41. Once 

completed and authorized, this form must immediately be sent to the RCM Finance depal"'l:ment, prior to the start of 
travel. 

Avant d'entreprendre les pn!paratifs de voyage, VO\IS devez rempllr ce formulalre et obtet\ fr Jes approbations et 

autorisatlons requlses, conform~ment ~ la polftlque n"41- o,lqatlon des pouvolrs, Vous aevez ensuite remettre le 

formulalre dOment rempli et approuw a la section des Finances de la M RC, et ce, avant le d~but du voyage. 

PART A - lnfonnatian / PARTIE A- Information 

® Travel Aulbortty and Advance/ Autortsatlon de voyager et d'awna, de fonds 

0 Blanket TrlWil Authority/ AutarllBtlan pn6ralt! de voyapr 

1. Name of Travel•/ Nom du \IOYll8Ur • 

Deborah Trudeau 

J. Trawl Category/ catfprle de voyaae • 

Other 

4. TnM!lerTypa /,wt de, voyapur • 

Board of Director 

Z, Cost Centre/ Centre de COOis • 

121- Board Expenses 

3.(a) Please provide detalleet explanatlon / 
Vaulllu foumlr une explication dftalll•e • 

Attend the 2019 ICD Natfona1 Conference. 

' 
4.(a) If "other", please provlae detalled explanation / 
SI « autre •• vaulllaz fDurnlr 11na expllcatlon det.all!ie 

5, PUrpose of Tl'IWII / ObJat du w,ap 5.(a) Purpoae of Tnlval / ObJet du~ 

•Attend conference (eg. convention, seminar related to • Attend the 2019 ICD National Conference. 
P.rofesslonal dlsdpllne) organized by 3rd party 

6. Nuft'lber of Travelan / Nombre de vayapurs • &.(a) Rationale I Justification 

02 S1111dlp Lalli also attendlng. 

7, Rationale for not selectlng virtual presence or other remote meetlns IIIOlutlons / 
Raison pour laquelle Ca prtsenc:e vlrtuele ou une autre JGluUon de l\lunlon ii dlltance n'a pu Aire appllCIIUH .. 

Attend ~1'91ntng / P11rtlclpatlon ii une conf6ra,ce/un Mnement/ia, ~nnatlan 
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I I 

\' . TA#/ t I 

f• • 
i 

Travel Authority and Advance/ 
Autorisation de voyager et 

d'avance de fo.-,ds 
N" d'aumrfsallon 

' TABOD82747 

Stalus/Stllbl"'-:: Drift 

8, Comsnents/lnfarmaUOn to ,upport ,-quest/ Commentahs/lnfonnaelon pour IPJ)dem!!!!!lde 
Hotel above city na llmlt but within RCM policy for Board members. 
Ac:mmmodatlon selected Is connected to the convention venue. 
Estimate fer airfare covers booki~ at short notice (if required) which Is usually prtced h er. 
EAHCE12208 

PART I -Travel ltlMra,y and Estlmatad Colt/ PARTIE 8 - ltkl6r1IN et eoOt ..U ~ 
(Please Nfflemberto llldudetrawl com III your Mllfflale e.,. taxll/raH/parktn,/ 

N'oubUez pa1 d'lndura VOi frals de voyage dans wotre astfmatlon, p. ex.. tand/traln/tlat lonnement) 

Start and End Fro111andTo 
Modeof Esllmaled Dms/ DeltlnMlons / lllallonale / 

Datesde Ueux de d•part et Tran1Portatlon / 
Justlfttatlon Co1t/Ca8t Condnpnc:y Mode de transport d6but et de fin cfarrWe estlmatlf 

6/4/2019 Montreal/Toronto Alr/A~ on Direct 1,400.00 280.00 
Toronto/~ontreal Route/economical 6/7/2019 and/or efflc:tent / 

ltlMralre 
direct/Option 
~lque/Optlon 
rentable 

6/4/2.019 'Montreal/foronto Tuf/Taxl Direct 200,DO 40.00 
Toronto/Montreal Route/ec:oncmlcal 6/7/2019 and/or efflclent / 

ltlniralre 
direct/Option 
economlque/Option 
rentable 

Parldni / Statlonnl:!. 

Are you c:omblnlnl PffliOnll with bualnets travel~/ ComblneHDul un voyap penonn•I awe un voyase d'affalres? 

Oves/Oul ®No/Non 

Did you •lect the IOW8lt avallable airfare u pamltted 
by the trawl pollcy? / ANHaus cho,11 le tar1f Nrfen le 

molns "-"• comma le srivolt la poiltlqu• a1r I• 
w,yaps? 

lf"no•, ple11e Pl'Ovlde rltfonal■/ 
SI • non •, wulHa fo111111r une Justffic:atlDn 

®Yes/OUI ONo/Non 

If •No•, please specify ,rhw? / SI a non •• w.uilrez pr6cl•r pourqual? 

htty,,-~/lveri1l'1t.mint.csltravel f Javouts/15 IPrlnt.FonnServer_s~ 
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·Acclommadllllon 
lype 

HOlelNacne 
Nomde 
l'hatel 

Rationale/ JUSlfflcatlon Rate/ 
'hlrif 

Page 3 of9 

N" e>ilf Estlm111t 
Nllhta/ dCott,/ 
ri""a.1 .. CDOt COntlnpncy Type d'Wberpmant 
nulta llltlrMlff 

Hotel (not listed In 
the Treasury 
Board/PWGSC 
Directory)/ H6tel 
(non affich~ dans le 
~pertolre du Consell 
du T~/de WSGC) 

lntercontlnent 
al Toronto 
Centre 

COuntry/Rap,n 
PaJIIMllon 

canada - (Except HWr, NVT, Yukon) 

Above Oty Rate Limit
Better Proximity/ Les frats 
d6passent les llmltes de 
tarifs d'h6berpment-
mellleure proximl1-

Per Diem Raia 
Taux quotldlen No.of Meals 

Nlndehlpu 

533.00 3 

CUrranc:y / Devise 

CAD 

country/RealGn 
PaYI/Mllon• 

Total Per Diem 
tndemnld 

qtaotldlenne totale 

Breakfast/ Petit d6Jeuner 

Lunch/ °'.feuner 

Dinner/ Dtner 

20.50 2 

Z0,10 0 

S0.65 2 

41.oo 

o.oo 

101.30 

Total Meat Estimated / COOt total ntlmatlf dn '9Pas : 

i'J',30 

Other (Specify) 
Autre (prfdsez) 

2019 ICD National Conference fl!ll$trltfon 

4 69,20 

Eltlmataed! Colt 
CoQt 8ltll'llltlf 

Total Accommodation and Trfp Cost/ COOt total de l'h6berpment et du VOyap : 

total Estimated Meals and lnc!dentals / coot total estlmatlf des repas et des frals acciessotres : 

~:llverita11.mint<".altravet/ lavoutt/15/Prii,t.F<'nnScrver .a!'mt 

1,599.00 319.80 

EJcchanp Rate/ 
T1uxdech1nae 
(OANl>A.com) 

1.0000 

Total CAD 
Equivalent 

iqulvalent total en 
dollars i::anadlens 

41.00 

0.00 

101.30 

142.30 

69.20 

CAD Equlvalant 
~quhlalent tfl 

dollars canadlens 
1,909.70 

1,599.00 

2,121.20 
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0 
Traver Authority and Advance/ 

Autorisation de voyager et 
d'avance de fonds 

Status/ Statut : 

PART C - HaspltaHty Calculator/ PARTIE C - Caleuiateur des frais d' ilccuell 

Is hospltallty being offered?/ L'hollplt:affl6 esHlfe offerte? • 

0 Yes/Oul ® No/Non 

Country/Realan 
Pays/Mgloft'I' 

Currency/ Devise 

Standard/ 

-Page4.of9 

TA#/ 
iw• d'autarlsatlan 

TAB0D82747 

Draft 

E'xchanp Rate/ 
Taux de dlan,e ·• 

(OANDA.com) 

LOOOO 

CAD 
Rm/ 

Ma,c1mum/ 
Coat standard coat h18Jdmum Equivalent 

Hospltallty / Frats d'accc,ell Taa 

Breakfast (Trusury Board Rate •1.S) / 
Petit dfjeuner (tawc du consell du Tr6aor 
•~sJ 

Lundi (Treasury Board Ra18 •2) / 
Dtjeuner {taux du eon.en du 'frtsor ez) 

Dinner (Treasury loanf Rate •1.75) / 
Dfner (taux du Consell du T,esor •~75) 

Reception (Treaswry Board Rate *2) / 
Mceptlon (taux du consell du Trtlar •2) 

Refreshments (Treasury Board Rite 
-0.5)/ 
Rafratchlssements (1au,c du COnsell du 
Truor•o,sJ 

(PP) No./ (PP) No./ 
Nomln Nombre 

0.00 

0.00 

0.00 

o.oo 

0.00 

(Total)/ 

(PPJ 
fqulvalent en 

dc!lars 
canadlens 

D.00 0.00 

0.00 0.00 

0.00 D.00 

0.00 0.00 

Cl.OD 0.00 

Total Meals/ CoOt fotai des rapas: 0.00 

OdJer Hespltallly Expenses t Aut,:es fraJs d'acwe11 Amount/ MantllJ.1 

Total Other HospltalltY Expenses/ Iotal-.Aulrft frals d'IPiYtJ!l 

-
~ 

• Jhe Standard Cost Per Penen lhfll e pplv to both 1nt,rn11 end Extamal Hpsplta~ 
• Jbc MaxJmym Cost Par ptngq shall only apgf! » External HospHdty. 
• The siandard Cost and MaKlmum Cost are fncluslye e!'Pn nd matgltles, 

httos://verl1aS.mintcahrave1/ lsvouni/15/Print.FonnServer.a.~nx 

CAD Egulyalent ITptall / 
bUlnftnt en c1o1an 

anac11en1 

o.oo .· 

4111 l"l01Q 
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~ 
• Le coGt staQdard par personne l'appHaue aux actlvttu d'accuen lntemes et pt@,..,. ... 
• ~Ot maximum gr 1Je!HJIJ.1!J'lopllm,e aux 8lttMbk d'ec!iRl!Jll i!'Jxtltmes Ml.de: l<-ni!iit, 
• Le coOt standard et le coat maximum comprennent las tnn et les pourbol,a. 

Hospltallty Total/ CoOttotal des re-~u: j o.oo 

Jrttr,@:/lverifR!l.mint.caJtnivel/ !av<'t!f!!/1 ~lPrlnt.FormServer.e!!m 



000127

TA-Hosp_Fm:m.Template - TABOD82747 

Travel Authority and Advance / 
Autorisation de voyager et 

d'avance de fonds 
Training video /V'idio de formation Status/ Stattrt : 

SUMMARY/ !IOMMAIRE 

TDIBI Estimated Travel Trip Cost/ COOt t.otal estlmatlf des frais de cMplaeement 

Total Estimated Atcommodation Trip Cost/ CoOt total estlmatlf des frals d'hebergement: 

Total Estimated COlltinpncy Trip Cost/ CaOt tqtal estlmatlf des d6penses lmprevues 

Total Estimated Meats and lnddentals / CoOt total estimatif des napas et des frals accesso1res 

Total Estimated Hospltallty / CoOt total estlmatlf d• frals d'accuell 

Total Estimated Travel Cost/ CoGt total estfmatlf des frals de voyap 

Amount of advance requl~ (canadian dollars only)/ 
Montant de l'avanc:e demancl6e (en dollars canadlens unlquement) 

PART D - Tnmllier / PARTIED. Voyapur 

Page6 of9 

TA#/ 
N' d'autollsatlon 

TABOD82747 

1,600.00 

1,599.00 

639.80 

2,121.20 

o.oo 
5,960.00 

0.00 

The authority form is pen d RCM's Travel, Hospitality, Conference and Ewnt Polley •s1. By s11n1na thlr fonn, you declare having 

l'l!lld and understood RCM's Travel, Hospltallty, Conference and Event Polley #51 and agree to Its terms and conditions prior to 
request.Ing 1h15 authority. 

Ce formulalrid'autorisatlon faft partle de la polltlque n· 51 de la MIIC sur les voyaps, l'accu911, 1es COnU!rences et les Mnements. 
£n sf&Rllnt ~ formulalre, YOUS dddarez avolr lu llt compris h, polltlque n· 51, It YOLIS en 1cceptez lu t,,odal~s llflnt de soumettr. m;~~ ¼>L. 
~. fud/ttlA_ 19/tt-1//9 

Tnvethlr Sr.nature/ Slanature du voppur Dilta / Date 

PART E ~ Request rcr Advance (CAD Funds Only) i 
PARTIE E - Demande d'avance de fonds (Follds en doil■rs can■dlans •ulernent) 

0.00 

Amount/ Montant Date required / Date requla 

PART F • Apprvval / PARTIE F -Approbation 

CEO APPROVAL REQUIREO: 

□ Travel- Exceptions to Corporate Travel, Hospitality, Conference & Event Polic:y.Sl (Anl'le{ 21) 

CfO or CE'O APPROVAL REQUIRED: 

□ Hospltallty-fxceptlons to Corporate Hospitality #51 (Annex 2B) 

CJ Hospltallty- £xtemal or Internal hospitality exceeding Maximum Cast Per Person (AnnQ 21) 

□ Hospitality- External or Internal hospitality costs uceediq $5,000 (Annex 2B and 44.1) 

□Hospltllity-Almhohc be11-eraaes provided (Polley Section 44.lj 

htt,:,8://ve.rit:as rn:int.caltnivel/ levoutwl 5/Prhrt.FnnnServer.a.~ 4/11.MOlQ 
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□Hospitality-Food a beverap cost exceeded Maximum Cost Per Person (Palli:y Secttan ~ .1) 

□Haspltallty-Entertainment provided (Pollc:y Section 44.lJ 

DHO$J1ibllty-Hospltallty or enter1alnment provided to spouse or person aa:ompanylns an event par!lclpent (Pelley 
Section 44.1) 

□Hospitality- tlospllallty paid by the RCM t.akq: place at the residence of ■n RCM emplc-- ~--, Board member or other 
private resldl!flce (Pclq, Sactlons 44.land 46.4) 

□Hospltallty-Spedal form1 of hospitality (Annex 28) 

: VP APPROVAL R£Q.UIRED (CEO APPROVAL IF TRAYEL1ER IS A VP): 

□Trawl• Combining perJOnal and bu$fness travel (Section 14,3) 

□Travel - Airfare - Higher level than permitted bv po/Icy (Section 20.6J 

□TraW!I -_Prlvately owned vehicles• KIiometer allowance In excess of the equlvalent lo~ ... .-est pncdcal commercfal C.ilrrler 
fall! rSectron 22.1) 

OTravel • Clrtnwel- Leased Vehicles (Section 23.1) 

DTravel • Hotel - Rate Jn ella!5II of speclflec:I or pub&shed City Rite Umb (Section 25.2 u , d 25.3) 

□Hospitality-Eldemal or lnlMlal hospJtallty up to $5,000 end within Maximum Cost Per ~ erson (Annex 28) 

□Hospttlllty- Food & beverap cost not exceeding Mlllllmum Cost Per Person (Section 44- 1) 

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: 

□Travel - Airfare - uparade to a fare clau hllher than the Standard Allowable Airfare Oau permitted by pohcy, at 
110 

additional cost to RCM (Polley section 20.6) 

□Tl'IVII- car l'l!ntal - uw1de to a larser vehlcle than the Intermediate/Standard size permitted by pcllcy, at no addltlonal 
cost to RCM (Policy sectJon 23.3) 

□Travel - Car rental - up1rade to a larpr vehicle tllan the Intermediate/Standard s ize to accommodate 3 or more 
employees (Polley NCtion 23.3) 

□Travel - Hotel - upcnde to a level hlgher than the Standard Guest Room permitted by pollcy, at no lddltlon■I cost to 
RCM {Poiiqt section 2S.1) 

□Travel - Missing orllln•I Itemized receipts. Explanation pravlded (Pollty sectlori 33.2) 

□Other l!IICeptlons (tnM!ller has llsted and explained on a separate document) 

□Hospitality- External OJ' Internal hospltallty up to $1,500 and wlthln Standard Cost Per Person (Annex 2B) 

! APPROBATION DU PR£51DENT REQUISE : 

□vava,es- Exceptions i I■ Polltlque sur Ju voyapt1, l'acc:uell, les eonMrencu et lea 1!¥4nements (poJ]tlque n° 51) 
(annexe2B} 

i APPROBATION DU CFO or PR131DENT REQUISE : 

tlVavqes - Exceptions i la Polttlque sur I~ voyages. faccuell, les conMreni:u flt les ciw.-.ements (polft:ique n° Sl) 
(lnn.exe 28) 

□Aa:&lell-Actlvtis d'accuell extemes et lntemes dllipassant le coOt rnnlmum par personne (annexe 2B) 

□Aa:ueU - ActMt111 d'acc:uell extemes et lntemes de plus de 5 000 $ (annexe 28 et 11rtJde 44.1) 

□Accuell-Balssons alc:ocllsa Hnlles (artlcle 44.1) 

□Aa:uell-CoQt des ailments et des bolssans dfpusant le coOt mulmum par per50nne (lrtlde 44.1) 

□Accuell-Activites de dlvertlslement offertes C•rtlcle 44.1) 

□Accuell-.Ac:tMtfa d'accueil ~ de ·dlvertlssemerit offi!.rtes & un conjoint ou ii 11111 parsonne qui ■0C0fflpaane un 
participant (artlde 44.1) 

□Accull!IJ -Actlvltu d'aa:uell py6■s par la MRC se dlliraulant d1111 la raldence d'un employf de ra MRC, d'un membre du 
ConseU d'admlnl&tr■tfon ou dans une autre nhldenc:e prlvu (al'\tdes 44.1 et 46A) 

DAco,1II - Formes ap6clales d'accuelf (anl'lbe 28) 

https://veri1as.mint.ca/travel/ Jayouts/15/Print.FonnServer.ll.,px 
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APPROBATION DU VP REQUISE (DU PR~DENT, SI ll VOY~EUR EST UN YPJ ; 

□Voyages-Combiner les voyages personnels avec las voyases d'affalres (article 14.3) 

□Voyaps -Tartf ~nli!fl -Clisse de tarif superleure ii ceile autorWe dans la polltlque (at·"1l:lcle 20.6) 

Pages of9 

□Vc,vqes - Voyaae en aummoblle priwe -Taux de parcours kilomftrlque su~eur •~~ tar1f le rnofns elew demand, par 
un transporteur cornmerdal (artlde 22.1) 

!:JVcvaae; -Voyqes en automobile lou6e (artlde 23.1) 

CVoYIPS- HMels--Tartfl d'h6Je,gernent «Mpassant les llmltm dP. tartfs d'h6berpment «&blls ou publl6; 

□Aa:uell - Actlvlu d'accuell extemes et lnternes Jusqu'I mncurrence de S 000 $, dans. la llmltes du coQt maximum per 
persame (annexe 28) 

□Aa:uell - CoOt des allmenlls et des bolsscns ne d~pHsant pa. le cx,Ot malllmum par pers. anne (article 4UJ 

APPROBATION DU DIRECTEUR DU VOYAGEUR REQUISE: 

□Voyaps-:- Tartf airlen - SUrdassement d'un WJVlll!Ur dans une classe de tarlf supe rteure • la dasse de tintf atlrlen 
standard admlssltlle en vertu de II polltique, sans his suppl6mentalres pour la MRC (artf •= le 20.6} 

□Voyaaes - Location d'un whJcule - Location d'un 'Mhlcul■ d'une c:a~ple supa!rteur '!e ii la c:atqwte lnteffl16dlalre ou 
nandard autorta par la polltlque, sans frals supplmientalres pour la MRC (artlde 23.3) 

□Voyaps- Location d'un rihlcule - location d'un vehlme d'une catjgorle superieur ~ 6 la c:atqorle lntermmflalre ou 
standard pennlse pour accuellllrtrols employts ou plus (artlcle 23.3) 

□Voyaps- Hete15- Mservatlon d'une chambre d'h6tel plus lu,cueuse que la chambre •'t andard autorlsH par la polltlque, 
uns frats suppltlmentah1 pour la MRC (artlde 25.1) 

□Voy•• -Ab1enm de repas ditalllu orl&f naux. ~llr.at:lon foumle. (artfcla BB.2) 

□Autra exceptions (tlnumiltMs etJusttflNS par le voyapur dans un document distinct) 

DAccuell- Actlvlta d'accuell eictemes ou intemes jusqu'il concurrena! de 1 500 $, dang Jes •mites du coOt stand1trd par 
personne (annexe 28) 

AppNMHI by Travellen Dfreetar with 
slplng authDl'fty (PRINT NAME)/ 

Approuvf par le dlrecteur du wyageur, qui 
po•de le pouvolr de slpatureappropr1' 

(Nom en lettres rnoul61S) 

Slgnabire Df Tranlltr's blrec:IDr / 
Slpaia,re du direct«t• du wyqeur 

Reviewed by CFO (CEO dalms; Board cla1ms; dalms for review prior to CEO approval; other 
UNNl!t!!red}/ 

Eamln6 par I• chef de la direction flnanc:llre (demandes di! renibounement du pnSldent 
ou du Consell; deme!!des at.mflM d'~n n=L'lt l'ap;:rcbr:tion du ?raC.lant; a.me a1.1 

besoln) 

Date/Date 

Date/Date 

1f!121~, 
1pro,~ Dy VP/CFO/Cf.0/0t■ir cf Board (as required),-· · . · . 

Approuvli par le vl1c:.iltfelgJCH!ffl, ia PNllclent de ia Monnaie ou le pruldent du Consell Cau 

~ - ,u_/p._ · ;Jv -ailli"T/4d-Jf::;11t;~:I 

~ ~~~~:::./:-...-, __ },.~ . ..J~/O'f//9 I 

I Dale/Date 

httl,s://veritas.mint.caltraveV layout..q/15/Print.FormServeT,Ml"X 
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Approuve par le prfsident du Consell / pfflldent du Comlt6 de wrtflcatlon (au besot~) 

https://veritas.mint.caltraveJ/ layouts/} 5/PrintFonnServer ,asr>x .4111 nma 
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Simons, Deborah 

From: 
Sad: 
To: 

Phyllis Clark 
Friday, April 12, 2019 3:01 PM 
Simons, Deborah 

Subject: Ra: Seeking approval· TAB0D82746 (S&ndlp Lalll) & TABC• 082747 (Deborah Trudeau) 

Approved 

Sem from my TPhone 

On Apr 12, 2019, at 12:59 PM, Simons, Deborah <slmons@mint.ca> wrote: 

Dear Phylll5> 

Attached are Travel Authority forms TABOD82746 (Sandlp Lalli) and TABOD8274 7 {Deborah Trudeau) for 
approval. These are for Sandip and Deborah to travel to Toronto to attend the ~ 019 rco Natfonal 
Conference, beTng held on S & 6 June 2019. You had already approved these T"-s, however the overall 
cost has Increased from what was approved due to the fact that registration is now consrdered late and 
the fee Is sllshtly higher, and Sandlp has advised that she would also llke to atte nd the gala, since 
Deborah Is attending. 

If you approve via e-maTI, I will add a notation to your signature lines, and will attach a copy of your e
mail to the TAs; 

Best, 

DEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 
COORDONNATRICE, SECRffARIAT DE LA SOCIETE 

<lmage003.Jpg> 

320 SUSSEX DRIVE 1320, PROM. SUSSEX 
aITAWA ON K1A OGS 

Tal/T61.: 613-716-4438 
1lmona@mrnlca I 11m0ns@lrnonna1a.ca 
.mkl1&I I monnate.ca 

<rABOD82746 - Lalli -Toronto June 4.7, 2019.pdt.> 

<I'ABOD82747 -Trudeau-Toronto June 4-7, 20~9.pd£> 

t 
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ICD Confetencc 2019 ~ Schedule-at-a-Glance 

Schedule--at-a-Glance 

Pre-Conference 

Conference 

Session Descriptions 

Fellowship Awards Gala 

WEDNESDAY,JUNE 5TH, 201 9 

11:30 AM-2:00 PM 
ICb;D Luncheon 
Open to ICD.D designotlon holders on(y. 
Sponsored by: 

1-~ ,. I jl ~-
}:.,,_- - - ,- . ,·., -.. 
. ·- ' ~ ,r • .::-•-

• • I ; ' · .. . 

5:00 PM - 8:00 PM 
Welcome Reception 

Sponsored by: 

t\~ 
• , #-1,•"9" 

: . 309601) 
www• ◄ • 

THURSDAY,JUNE 6TH, 2019 

7:00 AM - 8:30 AM 
Reg'-ratlon & Brukfast 

Page 1 of4 

Register 

One King West Hotel 

Deloitte Office 
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ICD Conference 2019 - Schedule-at-a-Glance 

8:30 AM - 8:45 AM 
Welcome Remarks 

Page2of4 

MTCC, Constltutf on Harl 

Constttution Hall 

.B:45 AM - 10:00 AM 
The New Board Landscape - Canadian Competitiveness in a l1me of Shift ing Trade and 
Geopolltlcs 

Sponsored by: 

• 
10:00 AM -10:30 AM 
Networking Break 

10:30 AM - 1 1 :45 AM 
Board Oversight of Strategy During Unce~ln Times 

$ponsored by. 

11 :45 AM - 1 :00 PM 
Luncheon Keynote Address 
The New Washington: What canadian Leaders Need to Know 

1 :00 PM - 2:00 PM 
DllflCTQllllN$ Breakout Session 1 
How Technology Is Driving and Changing the Director's Role 

ii°P 

Constitution Hall 

Constitution Hall 

Constitution Hall 

ConstlMion Hall 

TBD 
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ICD Conference 2019 - Schedule-at-a-Glance 

1 :00 PM - 2:00 PM 
Dll&T~ Breakout Session 2 
Board-Stakeholder Engagement In the Era of th~ ActJvist Agenda 
Sponsored by: 

OSLER 

2:00 PM - 2:30 PM 
Networking Break 

2:30 PM - 3:45 PM 
The Dynamics of Good Board-Management Relationships 

Sponsored by: 

3:45 PM - 4:30 PM 
~lltm$ Closing Session 

5:30 PM - 7:00 PM 
Pre-Gala Cocktail Reception 

7:00 PM - 9:00 PM 
Fellowshlp Awards Gala 

9:00 PM - 10:00 PM 
Post-Gala Cocktail Reception 

Page3 of4 

TBD 

Constitution Hall 

Constitution Hall 

Constitution Hall 

Constitution Hall 

Constitution Hall 

Constitution Half 
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ICD Confcre.n.ce 2019 ~ Schedule--at..a~Glance 

9 Agenda > .schedule-at-a-Glance 

Language : [ English ~ ) 

2701 - 250 Yonge Street 
Toronto, ON, Canada MSB 2L7 

Pege 4 of 4 
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ICD.D & DEP AWMM IA.TES 
ICD.D luncheon - Individual 1ldcet 
Conference - lndlvldual llcket 
Gala- Individual llckwt 

ICD Ml!MBER IIATD 
Conferlnce - lndlvldull Tlcbt 
Comwrera-Group Rat. (10 tk:kets} 
Gal■ - lndlvldual Tidaet 
Gala-Pwch-d Table (10 ~ 

ICO NON-Ml!IIIBU RATES . · 
Cornr■nc:11 - lndlvldu■I Tlmt" 
Conf9rera - Group Rate (111 tidcn) 
G■- - lnc:IMdu■I Tldat 
G-■- Pltrd!Mad Table (10 INta) 

"RNawd-finfMlllwandad..:...-ge 

: . -- . -.• ,.·· 
· -"~Slo · 

·<>_~-~'~ >-: · .:<. 
~ • J • 

. :---z ~ ... ··.·,:: < ·-;~ ~~~;. 
$'!.o,7,· 
.18,7?6 
.S'm. . 

.-$\~ . 

""2111Mc1Weon,.,.,_,.. -~..,. illdude • ..,...,.,,.,,....,. ,_,. $3951 
SU .. TOTAL 

ADD1a%HST 
TOl°AL A:MOUNr DUE 

*-----$ ____ _ 
$ ____ _ 

s . / / ~5, (!)(} 
$_,,....,....,'" __ _ 
s-}ftl-Od 
S-----
$ ____ _ 
$ ____ _ 
$ __ _ 
$ ___ _ _ 

:~ 
s~ 
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HospBx:pendApprovalTemplate_ v3.0 - EAHCE12208 

• • I • • 

rorm wlllon: 2.0.0,744 

Hospitality, Conference, Even'(: and 
Group Travel Expenditure App n-oval 

Pagel of6 

HCDAI: 
EAHCE12208 

In accordance with the RCM Corporate Travel, Hospitality, c.onference and Event Pollc::v # 51, Section 2, 3 and 4, all 
hospitality, conference and event expenditures must be pre-approved, regardless of whett,er travel ts required or not. This 
form must be completed Jn its entirety and submitted to the appropriate authorities for review and approval before any 
such expenditures can be made. The original completed and property signed form ts to be forwantect to Finance. 

PART A. Hospllallty. confM•a, bent, Group TnVIII Dnr\·f. 2W 

L Rlq118110r Name 

Debby Simons 

2. Nnne of HOIPltallty, Conference, Event or Assignment • 3, Lac:atloft • 

2019 ,co National Conferenai Toronto, Ontario 

c. Start/End nm s. COit centre• 

6/4/2.0'JB 6/7/2019 121- Board Expenses 

I, Delatptlo• of Hospitality, Conference, Event or Aatpment • 

2019 lCD (Institute of Corporate Db'ectDrs} Nltk>nel Conferenc.e bel!1l held In Toronto, Ont:ar1o on 5 & & June 2019 

7. Olljec:IIM! IO be Aa::ompllshed • 
• I 

TtafnJn, and development for Board members 

11. 11 th9l9 • canferuce/blodc aa:ommoddon booklna1 • 
Oya; @No 

lb. lithe ■cmrnmoclatton l'DOffl ma In ... of the Hotal Q\y R■le Umlls?' 

@v.ONo 

IIIMtlftalllon of Maw City Ram -(n:lude Qty I~ ■lld alNwe room rate) 
$511~nfll,twh:hln RCM polcyfor Board ........... 0ty rate llmlt11~ 00.. 

I. OdlerCommentl 
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HospF..xpcodApprvalTemplate v3.0 - EAHCE12208 

Hospitality; Conference, Event .and 
Group Travel &pendlture Appr roval 

PArn' a -RCM Attendees• Ratlonala 

Page3 of6 

HCEEAI: 
EAHCE12208 

RCM AttmcleeNlfflll! • 11tte• 

Deborah Truduu Board Mamber 
Rltlonllle~ .. ,-~

Tralnqand dewlopmen ~ 

S1ndlp Lalll ' Board Member Tralnlns and developmen t 

T~ ~ lllCM Attendee&: Z 
PART C - RCM Hafted Guests (where applicable) 

Guest ar Company N•• Number of 
Guest(•) Nature of Business i~hip with RCM 

Tatat f\J Y11ber of 6111111: 0 

Hospitality, Conference, Event and 
Group Travel Expenditure Approval 

Counayflhllan 

Omada - (Except NWT, NVT, Yukon) 

la Alcohol bemc HfV8dl • 

o,. @·No 

PART D • Hospltalfty C.lculator 

currency 

CAD 

1s emartafhment balnc IW"lc:1ecr, 

Ovn @_No 

HCEEAI: 
EAHCE12208 

BcdlanpRate 
(QANDA.mm) 

i.0000 

WIU b•pltllllty ar enlertlllnmmt be provided to• IPOUII WIii holpltalllf • alllnded •tthe resldance of• 11CM orto I perion 1cmmpanylng an event partldp■nt? • employee or l'llllfflberof the _..,. of DhctDn 1 M o,. ®No Oves- @No 

,..... ,ndlclle If your food and bevantp costs .,....the ranlmum cost per pel'IOnll Iler the ColtMlllrllc In the nave~ Ho9pllaftty, c:..r.raa & lwnt Ponc,fil 

0 Y• (plu• add rat:llnale) @No 

Slandent 
~llffl bllt CAD H...,._llty 

(PP) No.of Slllnclard No.of Mmmum Equlvlfmt HQIIPltallty C-.-(PP) -~ Cat(PP} (rotal) 
... k!att(TrwaiutylNnl Ide. 1.5) 20.50 30.75 

46.13 0.00 Lundt (Trauwy lolnt Rite• Z) 20.10 40.20 
60.30 o.oo 
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HospExpendApprovalTemplate_ v3.0 - BAHCE12208 

Dinner ('rrN,ury Baard Rms •L75) 

Recepdoll (Treumy lolrd Rate '2) 

...,,.._trreuu,yloanlfldl*O.S) 

!l!f!: 

50.65 

20.50 

20.50 

88.64 

41.00 

10.25 

• The Standlrd c.tPerl'erloft nll applftD MIii lnlemal Md bllrMI Holpltaltr=-l,. 
• 1'1le MIDfhnum C:C. Per PIICIOII lhalt only applJID EXllrnal HOIPftallty, 
• Th• Stmdard Cmt ind Maximum COit ere Jndmlvl oftlXef,and lfllUltia, 

132.96 

6L50 

15.38 

Pagc,4 of6 

0.00 

o.oo 

0.00 
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HospExpend.ApprovalTcmplate_ v3.0 - EAHCE12208 
Pages of6 

Hospitality., Conference, Event ..and 
Group Travel Expenditure Appr~~val 

Haili#: 
EAHCEl2208 

AJrF■re 

Graund Tranaportatfon 

other Travel 

Accornod■don 

Per Diem ■nd Incidentals 

HosplUillty (Total from part D) 

C'.onferenc:eFw 

MeeU• Room Rental 

BouthRental 

Shlpplna 

Audio Vllual Equipment R---1 

Other Profaslon■f Services Fees 

Other bpense 

Plrt E • 5ummaryof Estllllltld Codi 

Elthatedeontqenq,:: 

IEltlmltlld Grand Total t 

Hospitality, Conference, Event •nd 
Group Travel Expenditure Approval 

Part F - Cmnmerdl ■nd Attadtmants 

Atlldunents 

EltirMtlldTotal Cwt 
d~ 

(Canadlln Dollln) 

3,600.00 

340.00 

115.00 

3,191.00 

423.00 

0.00 

3,836.35 

181.54 

21,SU.SS 

HCEEAl1 
EAMCE:12208 
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HospExpendApprovaJ.Template_ v3.0 - BAHCE12208 
Page6of6 

l!ll Noflieettacflld 

Part G-. Approval 

Olllr of the Board or D11K10m Approwel Required: 
• Coau..aciltedwilhanevmt.eGCNd$SO.,GDO(CAD). 

Ptelldentand CEO apprani required if any fl the~ IOIII= ara praent: • Total Event rmt1 GCNd $2S,DOD 11Ut1re $50.,GDO or !es CAD); er 
ft. catnlllnad 5 flt more ICM emplow8es •d/or llallrd melllllanwlll .. pat1k:fpffl ,-::,, In the ewent,, conferenm, • aut of OIIIIII -..ntent or funi:tloa. 

• 
ao■PPl'Wll~t 

• Total enntCD111...-d$10,CIG0but.,.$25,GODorr..(CAD)Jor 
.. Total holpltailty costs iisioclatad with In event ..... $5,IJOO (CAD)J or 
0 Alcahalc ...... wll be pravlded; 0/f 
• Food IUNI beveraps mm ac:eed th• Malmum c:.t Ptr Perlon; or 
• 1Enwtaln111ent wll be provided; or 
• Holpltallty or entlrtalnment wlll be pravlded to • 1powe or ta • person ■c:com,a: -nvl• in wt partldpant; or • Holpltallty paid by the RCM wll 1M enended at tlte raldenc:e of• 111:M .empl._, or member of the Board of Directors 

VP apprav1.I required: . 
• Tolal en11t CD1t $:IOACD or IIIU (CAD); Dr 
• Tollll holpltallty cmts aAOClatld with ■n event exceed $1.SGO but are $5,000 or•-• (CAD); or • Cast not exceed Mnlmum Cad' Per P1tfi0il; or 
• s or ii RCM employeu WII be partll:Jpadn, In the IIW!nt, mnt.ence, out of awn a. 'St'lprnant orfundlon, 

Dlractor appronl required: 
• Total halpllallty C0111 up to $1,500 (CAD}; or 
• Cast not nceed Sllndard Cast,_,._., c,r 
• No more than z RCM enaplovees wll be partlclpatias In the wt, m~ :;r'!t! of own ■11fln111ent or function. ...-------------:--------------------------Hospitality. Conference, Event ~nd Gro~ TnM!I ~nind Totea-1 : 

tl11JC;,1;,ne l,~l
l->nd.f"'4. Y11.il'wtJ%e/' 

A13P~ivl!ll•riDaerwlthslJnlrw 
alllholfty (IJlllllfff NAME) 

\ 

App;avedbyV,P 

$11,895.99 
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ICD Conference 2019 - Sclu,dule,-at-e0 Gbmce 

Schedule-at-a-Glance 

Pre-Conference 

Conference 

Session Descriptions 

Fellowshlp Awards Gala 

\NEDNESDAYrJUNE 5TH, 2019 
11:30AM-2:00PM 
!CO.D LunchliOn 
Open ta ICD.D designation holders on~. 
SpolBomlb.)'! 

5:00 PM - 8:00 PM 
·Welcome Recepdan 

Sponsored by. 

,'.: ~Qb Daloltteo -·----
THURSDAY,JUNE 6TH, 2019 
7:00 AM - 8:30 AM 
Regllttadon & Brukfnt 

Page 1 of4 

Register 

One King West Hotel 

Delortte Office 
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!CD Conference 2019 - SchBdule-at-a-Olance 

8:30 AM - 8:45 AM 
Welcome Remarks 

Pagc2of4 

MTCC, Consttb.Jtion H1!l 

Constitution Hall 

.8:45 AM -10:00 AM 
The New Board Landscape - Canadian Competitiveness In a Time of Shl'f"~ln& Trade and Geopolftlcs 

Sponsored by: 

■ 
10:00 AM -10:30 AM 
Networking Break 

10:30 AM· 11:45'AM 
Boa~ Oversight of Strategy During Uncertain Times 

11:.45 AM-1:00 PM 
Luncheon Keynote Address 
The New Washington: What Canadian Leaders Need to Know 

1 :00 PM.- 2:00 PM 
...,,.e.w Breakout Session 1 
HoW Techno/08}' Is DrMng and Changing the Director's Role 

ilil 

Constitution Hall 

Constitution Hafl _ 

C-onstitution Hall 

CcnstltuUon Hall 

TBD 
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ICD Ccmfmmcc 2019 - SchcduJ.e..at-a•Olance 

. .. 

1 :00 PM -2:oo PM 
~ -.. · u= Breakout Session 2 
Boa,.Stakehokhr Engagement in the Era of 'the Ar.tlvlst~da 
Sponsored by: 

OSLER. 

2:00 PM - 2:30 PM 
Networking Break 

2:30 PM - 3:45 PM 
The Dynamics of Good Board-Management Relattonshtps 

Sponsondl,j: 

3:45 PM - 4:30 PM 
DfWi AO.tJ!NS Closing Session 

5:30 ~M ... 7:00 ?M 
Pre-Gala Cocktail Reception 

Sponsoffdby. 

~.::.·,l .• w 

7:00 PM- 9:00 PM 
Felfowshlp Awards Gala 

9:00 PM - 10:00 PM 
Post-Gala Coclctall Receptloh 

.. .. 

Page3 of4 

TBD 

Constitution HaH 

Constitution Half 

Constttuttcm Hall 

Const:ltutfon Hall 

Constitution HaH 

ConstltutJon Hall 
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ICD ~ 2019 - Scbedul&-at-a-Olanoo 

La~•: f Engffsh ... } 

2701 - 250 Yonge Street 
Toronto, ON, Canada MSB 2l7 

Pap4of4 
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Simons. Deborah 

Vl'.t.«, Mtean:e F:cm:: 
s.rt: 
To: 

Thcndsy, Aprl 11, 2019 ~ NA 
Delegllllon of Authority 

Cc: 
Subject: 

Knlewuser, AndrN; List. Chrlltlne; Carrese. Blaglo; Rozltl11ar;, Emily Brynn; Thellend Talia 
Delegation notlca/Avil de dei6gRf.lon de pouvon -Andrea •~lalft'asaer ' 

VERSION FRANt;,AJSE CI-APRES 

Defetptlqn Notlm 
Please be advised that Andrea Knlewasser, Director, Regulatory Affairs (COmpllance) "'·•·nt be absent from the Mint on 
Aprfl 12 and 15, 2019. 
During that time, lllllo Cllrrese, Senior Program Manqer, Compliance, wlH have full a uthortty to act on her behalf. 

A$ de dflwtk»n du pcwplr da 11Qature 
La p~nte est pour vous avlser qu' Andra Knlewas18r, Dfrectrlce, Affllres ,.1ernent.-a1res (Conform~) sera absente 
de I■ Monnale les 12 et 15 avrll 2019. 
Pendant cette ~rtode, Blaglo ~. thef principal de programme, Conform~, aura. tout pouvoJr d'aslr e,a son nom. 

Orlglnol signed by/Orlglnal sign, par 

Simon Kamel 
Vice President, General Counsel and Corporate Secretary/Vlce-p~dent, avocat ·&4Mr .al et secretalre de la sod~ 

MtLANIE VMER 
ADJOINTEADMJNISTRA11VE, SECREfARIAT DE U. SCCJ£'m, »:=A1RES ~GLEMENTNRES 
ADMINiSTRATfVE ASSISTANT, CORPORATE SECRETARIAT. REGULATORY ~AJRS 

a20SUS\!iEX DRM; I am, PIIOM.sussEX 
cm'AWAON UA061 
T:6SJ.8S4.57'7 
....... mll!t,c:a,~lle.ca 

l 
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ELECTRONIC FUNDS TRANSFER 

DEBORAH TRUDEAU 

Fax 
E-mail simons@mint.ca 

Invoice Invoice Invoice Amount in 
date currency transaction 

currency 

TABOD82747 06/05/2019 CAD 1,548.10 

CAD 

Cash 
discount 

0.00 

Royal Canadian Mint/ Monnaie royale canadienne 
320 Sussex Drive 
ITTTAWA, ON 
KlA 0GB 
Canada 

Telephone 
Fax 
Date 
Vendor account 
Date of payment 
Reference No. 

613-993-3500 

09/05/2019 

10/05/2019 
PV143787 

Payment Remarks 
amount 

1,548.10 THEMIS # 2961 EAHCE12208 ICD 
CONFERENCE FEE FOR JUNE 2019 

1,548.10 

Disclaimer: Funds will be transferred to your account within the next 48 hours. 
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• ,:~ Travel Expense Form 2019 OTJ#: 

~J, TA#: TABOD82747 
. . 

EAHCE# EAHCEI2208 
Claimant ~Deborah Trudeau I Cost estimate p ._..ovided on TA $5,960.00 
Cost Centre ~-Legal Services~~-

.,1 
Hospitality estimate p.-ovided on TA 

~ eparture JJate 4-Jun-19 
Travel Location and Reason Return Date 7-Jun-19 
(attach supporting documents): TBEMIS # ('.;, P and Board clmm.a only) 2961 

B19-016 Currency Con'\rersion Table 
To attend the 2019 ICD National Conference 1 Unit of is Worth of 
Montreal/foronto/Montreal USD CAD 

CAD 
"CONFERENCE REGISIRATION FEE 

CAD 

CAD 

Total Travel Expenses (inclusive of fares) 
1,548.10 

Prepaid Fares (Paid using Amex Corporate Billing Account) 0.00 
Airfare Previously Claimed by Traveller (Paid using Traveller•s Amex·Card) 0.00 

Airfare previously claimed by Traveller under this TA# (ENTER AS POSITIVE$ ~OUNT) 

Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT ) 
Currency I AdWU1ced I Returned Outstanding FXtoCAD CAD Equivalent 

I I o.oo 1.00000 o.oo 
Amount Owing to: Employee 1,548.10 RCM 0.00 

Exoense Codina 
Account Cost Center ( Select One from drop down box ) In Canadian $ 

HST - Registration # 10793 S0S8 RTOOOl 
----------·--·----~--.-- --·-·- ·- - - 178.10 

740200 - Meals (domestic) .. o.oo 
741200 - Meals (foreign) • I 0.00 - - ---·""·----- ----···•--···------~ .. ,_ .... . 4 , ..... . ~. 

740 I 00 - Hospitality (domestic) -· ... •• ·•·- - - ·• ·-· - . -- ·-·· ·- -· ·- . -- ... , .... , ·-· • I 0.00 
741100 - Hospitality (foreign) .. 

0.00 -·--··--·- ----- ·- ·----#--. ------------ . ---------·- -··· ---
740010 -Airfare (domestic) • ' 0.00 -· 
74 IO IO - Airfare (foreign) ... 

0.00 ------ --·-·•""'"- ..... ·-·· - ···- . ..,..., __________ .. ... -·-
740020 - Rail fare (domestic) • 0.00 
741020 - Rail fare (foreign) • 0.00 
740500 - Taxi fare (domestic) ... 

0.00 ,......_ 
741500 -Taxi fare (foreign) ... o.oo 
740700 - Personal car mileage (domestic) • 0.00 
74 I 700 - Personal car mileage (foreign) <:;' 

0.00 
740030 - Car rental (domestic) .. 

0.00 
741030 - Car rental (foreign) . : 0,00 
740800 -Parking (domestic) .. 0.00 
741099-0thertraosportation (foreign) • 0.00 
740400 -Accommodations (domestic) • 0.00 ---- ----·------·•--·--- .. -- ----
741400 -Accommodations (foreign) • o.oo -·- -------------~-- -- ---
740900 - Incidentals (domestic) • o.oo ·- -·. ·-

________ ..,. ___ _________ ......__. 

741900 - Incidentals (foreign) .. 
0.00 --··-· -- - ---~----- --------- ---

740000 - Baggage & Travel (domestic) ... o.oo 
741000 - Baggage & Travel (foreign) ... o.oo . ,, ___ ·- ..... ----. ..... ··- -- - - ... ·-· .. -•- ·-

740300 Conference Fees 121 Legal Seivlces (Board) : .. !__ 1,370.00 
• I 0.00 .. o.oo 
·•· o.oo 

I 54200 - Prepaid Fares 
0.00 

Out of Balance • Discrepancy In Expenses Coded 
0.00 

FOR FINANCE USE ONLY (Favorable)/Unfavorable Variance: Estimate on TA versus actua1 expense claim ($4,411.90) 

V!'riance % -74% 
(Favorable)/Unfavorable Variance: Estimate on Hospitality versus actual expense claim $0.00 

Hospitll]jty Variance% #DIV/0! 
Updotol ll,1)JJl9 

Form upd■ted January 2018 
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Travel Expense Form 2019 TA #I TABOD827471 

•IMPORTANT. T.mlal -- claims must be prapal'lld and comply with the corpora~ TnM!I, Hospltaffty, O.nf111wnce a n vent Polley ISJ. (H appllC9bleJ and 
aJIPfOVINI In acx:ordana, with 1h11 Deleptlon of Authority Polk:¥ 1141. ,..,_..r must haw IJelecation Autha!lty at tha tlma o f s 1ant111. All ttne! plans must..., p,... 
authc,rized uslr111 the Authority ta Trl!Vd and Adv.once form, 

lu the rr.vetler, .,i..s(.':ndlcate If this claim contains any exceptions requiring approval per the CorJ)or.lte Tr.Ml~ Hosplta,llil ty, ~nee & Event Pollc;y #51. 
Yes O No ~,;;; Indicated "Yes", please chec:k which eia:eptlon(s) wwe not pre-aPl)rovedand NqUlreapprowl: 

CEO APPROVAL REQUIRED: (Pl- lnltlall 

□ Travel-Exceptions to Corpoi3te T.....,,_ Hospllallly, COnference & Event Pollcy 1151 (Annex 2B) 

Cf'Oor CEO APPROVAL REQUIRED: (Please lnllla0 
□ Hos111tal1ty-Excel>t1ons to Hospttalty Polley •st (Anneoc 28) 

□ Hospltallty-No Pte-■PP-■1 obtained for the followmc: 

□ Hospltallly- External or Internal hospitality e11Caedln11 Maximum CO$t Per Person (Annex 28) 
□ Hospitality- External tr Internal hospltaftty Cll>lb axc•edlq $5,000 (Anne,c 28 and 44.1) 
□ Hospll.aflty-Alcohollc b,...rages provided (Poftcv section 44.1) 
□ Hospllallty- Food & belrer■11e mst exceeded Maximum COst Per Person (Polley Section 44.1) 

□ HOSJ)ltallty-Entertalnmeni: pl't>\llded (Polley Sec:11on 44.lJ 

□ Hospitality- Hospttallty ar entenalnment provided to spouse o r person accompanyl111 an ""1ent pr:i.= Jpent (Pohcy Sec!lon 44.1) 

□ Hospitality- Hospllallty paid by the 11CM taking place at the residence of an RCM employee, Boercl m •~mber or other private residence 
(PoRc:y Sections 44.land 46A) 

□ Hospitality- Special forms of hospitality (Annex 28) 

CJ Hospltallty-No pre-approval prior to a,q:,endlture (Section 44.7) 

VP APPROVAL REQUIRED (C£0 APPROVAL iF T~VEUER IS A \IP): (Please iriitlal) 
□ Travel. Combinlll8 personal and business travel {Policy 5ecllon 14.3) 
□ Travel - Airfare- High• level than pennlttad bypolicy (Polley Section 20.6) 

□ Trav•I • Plfvately owned vehicles • Kilometer allowance In excess of the equivalent lowest 11ractl~I commercial canter fare (Policv Section 22.1) 
□ Travel• HC>llel - Rate In excesa of specified or published City Rate Umlts (Polley Section 25.2 and 25.3) 
□ Travel - car travel -Leased Vehldes (PoHcv Sec:tion 23.11 
□ Travel - Expanse received °""' 30 ci.vs (Pallcv Section 33.1) 
0 Hospitality- external or Internal hospitality up to $1,500 but less than $5,000 and Within Maximum Cost Per Pers.,:,,, (Annex 28) 
CJ Hospitality- l'ood & beverap cost not excaedln& Ma•lmum Cost Per Person (PollcV Sac:tlon44-l) 

TRAVEll£R'S DIRECTOR APPROVAL REQUIRED: (Please lnltlal) 

□ Travel-Airfare - uPlrade to a fare clan higher than the Standard Allowable Airfare Class permitted by Polley. -et no addmonal cost to RCM (Polley 
section 20.6) 

□ Travel- car rental. upv,,de to a larger vehicle than the llltennediate/Standard $lie permitted by pollcv. at no a«fditlonal cost to RCM (Polley sectlori 
23.3) 

□ Travel- Car rental - up1113dll! to a larger vehicle than the Intermediate/Standard size to accommodate 3 or mora ~ployees (PoUc.y sedlon 23.3) 
0 Trawl-Mlssl111 or111nal lleml?ed ,eceipts. Expl■netlon provided (Pdlcy section 33.2) 

□ Travel - Hotel-uP1113deto a level hlllherthan the Standard Guest !loom permitted by policy, at no additional co,t to RCM (Policy section 25.1) 
□ Travel- Hotel -rate In e,,cess of Ottawa ($200), Wlnnlpag ($1551, T.oronto ($200), Montteal ($190), Vancower t S200), and Calsarv [$180). Las Vega. 

($145), or published City Rate Umlt. VP pre--approval not obtained, Justlflcatlon pl'Olllded (Pol1c:y se~ 25.2) 
CJ Missing ortglnal IIA!ITIWld recelJ)ts. EJq,lanatlon provided (Polley section 26.2) 
C Other eicceptlons (ll'IYllller h!as listed and e,iplalned on a separate document) 
□ Hospitality• fxtemal or Internal hospitality up to $1,500 and wllhln Standard Cost Per Pason (Anne,, ZB) 

By sigtl//Jfl be,_, rfttt 1irM?hr a,r,flrms !hot this upenu clalm conlDlns onlyttllglbltt al/owant:2s and legit/mom and octual-ses lncunwd In acamtonce with r,,., 
Corporate Travel, Hospitality, Conference & Evant Polit!/ #51 (os oppHcotk}, thot o/1 required si,pportlng docunN!'nll>UM Is conlail'Je<f In tltls e,cpense dotm, that the 
above n-.J excttl}tJOll5 01f! mmp/ellr ond accurate, ond that the dalm has been compltttMJ In act:ordant:e w/111 th6R po/lcles. 

3 Ap.,._dlly~sOl-wllh lianlnalluthmit,
(PRINTN,WEJ 

• ~ -¼--=-----u, ~oftrawllar'a~ ~ Jiia -·-7 oLi{P. ___ --· ·-- ---.. 
Li,/Tl,._ ~1, 'ti .. · - .. g<. . .·•· 1 .. .... . '- T4t --~-~---·--·--- ---~-- ---

111. TrrNttlkr's Monager ~ atlhql,e hasf8!MWtld rhls IDtpltlla c/olm lndudlng oll w ,uppo,tlng d0<.11lltltll!UtlOI!, thotth., _ dolmed o-ar 

lffsonobe, e,r«plfonsos notedabaveore opprolRNI (as required). and the dalm hmbeen completffl In o«crdonett with the Colllar818Travel, Hospttallty, tonfen!nce 

& Ellent Polley '51 (as oppllt:oble}.Prrose not.It, ( ext:«1>tJons how beffl tNe-<JPIJmwt:/ prior to trove/, the Ttuwtfs D/r«:ti>r can Pf'O~#/ld In signing thlr ~-,_ claim. By 
signing below, l1M! VP or CEO eonftrms thotsht,/1,e ho• rr,v/-,Jfhe~sn noted obow, reqt,Jtmg her/hi• oppral/OI ond~grontt It. 

' 4 Apptoved bVVf' (as _,1rei1J . ·. C!FottaJdllint1r8-'tl dain,sidalms 
IPIIINl'NAMEl . l;atharal'RClllln,dl 

SlrlndlJeefVP 

Fom, u,oda1od .i,,....ry 2018 



000150

.L~ ~~ea11 Canada - (Except Nwr. NVT, Yukon) USA - (Ex~ ept Alaska) 

Page2 Total Amount Actual Cale USD Actual Credit Card 
(incl. HST/GST) HST/GST HSTIGST Expens,e s CAD Exp. 

RCM Paid Fares (Air-Domestic) 

RCM Paid Fares (Rail-Domestic) ~ -
RCM Paid Fares (Air-Foreign) 

RCM Paid Fares (Rail-Foreign) 

Employee Paid Fares (Air - Domestic) 

Employee Paid Fares (Air- Foreign) 

Employee Paid Fares (Rail- Domestic) 

Employee Paid Fares (Rail - Foreign) 

Hotel Accommodations (Domestic) 

Hotel Accommodations (Foreign) 

Taxis (Domestic) 

Tans (Foreign) 

Mileage ($0.SSkm) I 
Business Telephone 

Parking 

Car Rental (Domestic) 

Car Rental/Gas (Foreign) 

Personal Accommodations 

Hospitality 

Baggage (Domestic) 

Baggage (Foreign) 

Others (code manually) 

Conference fee 740300 1,548.10 178.10 

Others (total) 1,548.10 178.10 

Total Expenses 1,S48.10 178.10 

Per Diem Country Canada 

No. of meal Total CAD Calculated No. ofmeaJ TotaIUSD 
Meal allowance rates allowances allowance GST/HST allowances allowance 
Breakfasts $20,S0 $20,S0 

Lunches $20.10 $20.10 

Dinners SS0.65 SS0.65 

Total Meals 

Incidentals $17.30 $17.30 

Total Expenses 

Note - Please use the meal allowance calculator tab to determine the exad No. of meal allowances and incidentals 

Grand Total CAD Expenses 

Grand Total HST/GST 

Notes for Expenses 

1,548.10 

178.10 

Grand Total USD Expenses 

Total CAD 

Equivalent 

USA 

Total CAD 

Equivalent 

Conference registration fee was lower than expected due to the fact that the early registration deadline was Cl(tended (anticipated cost $1,909.70; actual cost 
$1,548.10). 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

At:,i-ccd 

Email: 

CONFIDENTIALITY WARNING 

Phyllis Clark~ 
Friday, May03~ 
Simons, Deborah 
Re: Seeking approval - travel expense claim -TABOD82747 - Deborah Trudeau - B19-016 

This communication is intended for the use of the recipient to which it is addressed, and may contain confid ential, personal, and/or privileged 
information. Contact me immediately if you are not the intended recipient of this communication, and do ~ ot copy, distribute, or take action 
relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed. 

On Fri, May 3, 2019 at 11 :44 AM Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

Attached is a travel expense claim for approval. This claim represents Deborah's registration fee for the 
upcoming 2019 ICD National Conference {airfare not yet available). The conference registration fee was lower 
than expected due to the fact that the early registration deadline was extended. I h ave included all of the 
supporting documentation. If you approve via e-mail, I will add a notation to yoUr signature line and will attach 
a copy of your e-mail to the claim. 

Best, 

DEBBY SIMONS 

COORDINATOR, CORPORATE SECRETARIAT 

COORDONNATRICE, SECRETARIAT DE LA SOCIETE 

320 SUSSEX DRIVE 1320, PROM. SUSSEX 

OTTAWA ON K1A OG8 

1 
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RECEIPT r: Institute of Corporate Directors 
ls._~; lnstitut des administrateurs de societes 

2701-250 Yonge Street 
Toronto, ON M5B 2L7 

Sold 
To: 

Ms Deborah Shannon Trudeau 

Account No. Purchase Order No. 

Qty Description 

Order Date 

4/12/2019 

2019 ICD National Conference & Fellowship Awards Gala 

6/5/2019 - 6/6/2019 

Toronto, ON 

2019ICDCG/GALA 
Fellowship Awards & Gala 
2019ICDCG/ICDNC 
National Conference 

Paidby: 
GST/HST: 178.10 

Line Item Total 

1,370.00 

other 

GST Remittance Number: 12179 8201 
OST Remittance Number: 1204855478 

Total PST/OST: 0.00 

Tax Subtotal 

178.10 1,548.10 

Invoice No. -

Ship Ms Deborah Shan t;c~ Trudeau 
To: 

Order Number Terms Invoice Date - Upon Receipt 4/12/2019 

Amount Received 

1,548.10 

Unit Price 

375.00 

995.00 

Amount Due 

0.00 

Extended 
Price 

375.00 

995.00 

I 
E1A 
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TA-Hosp_FormTemplate -TABOD82747 
Page 1 of9 

'.· TA#/ I, I 

Travel Authqrity and Advance/ 
Autorisation de voyager et: 

d'avance de fonds 
N' d'autorlsatlon 

TABOD82747 

Status / Statut :': Draft 

This form must be completed and have the required approvals and authorizations prior to any travel arrangements being 
made. Travel must be authorized and approved in accordance with the Delegation of Authority Policy #41. Once 
completed and authorized, this form must immediately be sent to the RCM Finance department, prior to the start of 
travel. 

Avant d' entreprendre les preparatifs de voyage, vous devez remplir ce formulaire et obte n i r les approbations et 
autorisations requises, conformement a la politique n'41- Delegation des pouvoirs. Vous devez ensuite remettre le 
formulaire d0ment rempli et approuve a la section des Finances de la MRC, et ce, avant le debut du voyage. 

PART A - Information / PARTIE A - Information 

® Travel Authority and Advance/ Autorisatlon de voyager et d'avance de fonds 
0 Blanket Travel Authority/ Autorlsation gWrale de voyager 

1. Name of Traveler/ Nom du voyageur .. 

Deborah Trudeau 

3. Travel Category/ categorle de voyage · 

Other 

4. Traveler Type / Type de voyageur • 

Board of Director 

2. Cost Centre / Centre de co Ots • 

121- Board Expenses 

3.(a) Please'provlde detailed explanation/ 
Veuillez fournlr une explication detalllee ,. 

Attend the 2019 ICD Nationa I Conference. 

4'.(a} If "other", please provid~ detailed explanation/ 
SI cc autre », veulllez fournir "ne explication d~illee 

s. Purpose of Travel/ Objet du voyage • 5.(a) Purpose of Travel/ ObJet du voyage 

Attend conference (eg. convention, seminar related to a Attend the 2019 ICD National Confere~ce. 
professional discipline) organized by 3rd party 

6, Number of Travelers/ Nombre de vo~eurs • 6.(a) Rationale/ Justification 

.02 Sandip Lalli also attending. 

7, Rationale for not selecting virtual presence or other remote meeting solutions/ 
Raison pour laquelle la pr6sence virtuelle ou une autre solution de r6union ~ distance n'a pu_etre appliquee • 

Attend Conference/Event/Training/ Participation a une conference/un 6venement/un formation 
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TA-Hosp _Form Template - T ABOD8274 7 Page 2 of9 

TA#/ 
Travel Authority and Advanc·e / 

Autorisation de voyager et 
d'avance de foods 

N. d'autorlsatlon 
TAB0D82747 

Status/ Statt ... t : Draft 

8. Comments/Information to support request I Commentaires/lnfonnatlon pour appuyp d~ande 

Hotel above clty rate limit but within RCM policy for Board members. 
Accommodation selected is connected to the convention venue. 
Estimate for airfare covers booking at short notice (if required) which is usually priced hi er. 
EAHCE12208 

PART B - Travel Itinerary and Estimated Cost/ PARTIE B - ltln,ralre et coCit esti :matlf 
(Please remember to include travel costs In your estimate e.g. taxis/raU/park ~ng / 

N'oubllez pas d'indure vos frals de voyage dans votre estimation, p. ex., taxl/traln/stattonnement) 
Start and End 

Dates/ 
Dates de 

dfbut et de fin 

From and lo 
Destinations / 

Lieux de depart et 
d'arrlv,e 

Mode of 
Transportation / 

Mode de transport 

Rationale/ 
Justification 

Estimated 
Cost/Cout 
estimatlf 

Contingency 

6/4/2019 

6/7/2019 

6/4/2019 

6/7/2019 

Montreal/Toronto 

Toronto/Montreal 

Montreal/Toronto 

Toronto/Montreal 

Air/ Avion 

Taxi /Taxi 

Parking/ Statfonne 

Direct 
Route/economical 
and/or efficient/ 
ltineraire 
direct/Option 
economique/Option 
rentable 

Direct 
·Route/economical 
and/or efficient/ 
ltineraire 
direct/Option 
economique/Option 
rentable 

1,400.00 

200.00 

280.00 

40.00 

Are you combining personal with business travel?/ Combinez-vous un voyase personnel a:v2c un voyage d'affalres? 
Oves/Oui ®No/ Non 

If " II I • 

Did you select the lowest available airfare as permitted 
by the travel policy? / Avez-vous cholsl le tarif a,rlen le 

moins eleri, comme le p"volt la polltlque sur les 
voyages? 

no , P ease Provide rationale / 
SI « non », veuUlez faumir une Justification 

@Yes/ Oul O No/ Non 

If "No", please specify why?/ SI« non », veuillez prtdser pourquol? 
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TA-Hosp_FormTemplate - TABOD82747 

Accommodation 
Type 

Type d'hebergement 

Hotel (not listed in 
the Treasury 
Board/PWGSC 
Directory) / H6tel 
(non affiche dans le 
repertoire du Cor,seil 
du Tresor/de TPSGC) 

Hotel Name 
Nomde 
l'h6tel 

lntercontinent 
al Toronto 
Centre 

Country/Region 
Pays/Region 

Canada - (Except NWT, NVT, Yukon) 

Rationale/ Justification 

Above City Rate Limit -
Better Proximity/ Les frais 
depassent les llmites cle 
tarifs d' hebergement -
meilleure proximite 

Per Diem Rate 
Ta_ux quotidien No. of Meals 

Nbre de repas 

Breakfast / Petit dejeuner 20.50 2 

N" O f 
Rate/ Nights / 

Nbre d e Tarif 

ncfrt :s 

533.00 3 

Currency/ Devise 

CAD 

Country/R~ glon 
Pays/Regi on-

Total Per Diem 
lndemnite 

quotidienne totale 

41.oo 

Lunch / DeJeuner 

Dinner / Diner 

20.10 0 

50.65 2 

o.oo 

101. 30 

Total Meal Estimated/ Cout total estimatif des rep a5 : 

Incidentals/ Frals accessolres 17.30 

Other (Specify) 
Autre (preclsez) 

_2019 !CD National Conference registration 

4 69.20 

Estimated Cost 
Coat estimatif 

Total Accommodation and Trip Cost/ CoOt total de l'Mbergement et du voyage : 

Total Estimated Meals and lncldentals / Coat total estlmatif des repas et des frais accessoires : 

Page 3 of9 

Estimate 

d Cost/ 
Coat Contingency 

estlmatif 

1,599.00 319.80 

Exchange Rate / 
Taux de change 
{OANDA.com) 

1.0000 

Total CAD 
Equivalent 

Equivalent total en 
dollars canadlens 

41.00 

0.00 

101.30 

142.30 

69.20 

CAD Equivalent 
Equivalent en 

dollars canadiens 

1,909.70 

1,599.00 
--

2,121.20 
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TA-Hosp_FonnTemplate - TABOD82747 

Travel Authority and Advanc e/ 
Autorisation de voyager et 

d'avance de fonds 

Status / Statut : 

PART C - Hospitality Calculator/ PARTIE C - calculateur des frats ~ ., a«uell 

Is hospitality being offered?/ L'hospltalite est-eile offerte? * 

0 Yes/Oui @No/Non 

Country/Region 
Pays/Region• 

Currency / Devise 

-Page 4 of9 

TA#/ 
N" d'autorisatlon 

TABOD82747 

Draft 

Exchange Rate / 
Taux de change * 

(OANDA.com) 

1.0000 

Rate/ 
Taux 
{PP} 

Standard/ 
CoOt standard 

Maximum/ 
CoQt maximum 

CAD 
Equivalent 
(Total)/ 

tqulvalent en 
dollars 

canadiens 

Hospitality/ Frais cfaccuell 
No./ 

Nombre 
(PP) No./ 

NombrQ {PP) 

Breakfast (Treasury Board Rate *1.5) / 
Petit dejeuner (taux du Conseil du Tresor 
*1;5) 

Lunch (Treasury Board Rate *2) / 
Dejeuner (taux du Conseil du Tresor *2) 

Dinner (Treasury Board Rate *1.75) / 
Diner (taux du Conseil du Tresor *1,75) 

Reception (Treasury Board Rate *2) / 
Reception (taux du Consell du Tresor *2) 

Refres_hments (Treasury Board Rate 
•o.s) / 
Rafraichlssements (taux du Consell du 
Tresor *0,5) 

0.00 

, 
0.00 

0.00 

0.00 

0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

0.00 0.00 

Total Meals/ Co0t total des repas : o.oo 

Other Hospitality Expenses / Autres frals cfaccueil Amount/ Monta!l.! 

Total Other Hospitality Expenses / Total -Autres frais d'accul!!...; 

Note: 

• The Standard Cost Per Person shall apply to both Internal and External Hospitall~ 
e The Maximum Cost Per Person shall only apply to External Hospltallty. 
• The Standard Cost and Maximum Cost are inclusive of taxes and gratuities. 

" 1 

CAD Equivalent (Total) / 
tauivalent en dollars 

canadiens 
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TA-Hosp_FormTemplate - TABOD82747 Page 5 of9 

Notes: 
• Le coOt standard par personne s'appllque aux actlvites d'accuell lnternes et ext e rnes, 
• Le cout maximum par personne s'appllque aux actlvltes d'accueil externes seule ment. 
• Le cout standard et le cout maximum comprenreent !es taxes et les pourbolres. 

Hospltallty Total / CoOt total des l""e pas : j 0.00 
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TA-Hosp_FormTemplate - TABOD82747 

Travel Authority and Advance/ 
Autorisation de voyager e t 

d'avance de fonds 
J!aining vid~o / Video de formation Status/ Statut: : 

SUMMARY/ SOMMAIRE 

Total Estimated Trsvel Trip Cost/ CoOt total estimatlf des frais de deplacement 

Total Estimated Accommodation Trip Cost/ CoOt total estimatif des frais d'hibergemen t 

Total Estimated Contingency Trip Cost/ CoOt total estlmatlf des d~enses lmprevues 

Total Estimated Meals and Incidentals/ CoOt total estimatlf des repas et des frals access oires 

Total Estimated Hospitality/ coat total estimatif des frais d' accueil 

Total Estimated Travel Cost / ·CoOt total estimatlf des frais de voyage 
I 

Amount of advance required (canadian dollars only)/ 
Montant de l'avance demandee (en dollars canadiens unlquement) 

PART D - Traveller / PARTIE D - Voyageur 

Page 6 of9 

TA#/ 
N' d'autorlsatlon 

TABOD82747 

Draft 

1,600.00 

1,599.00 

639.80 

2,121.20 

0.00 

5,960.00 

0.00 

The authority form is part of RCM's Travel, Hospitality, Conference and Event Polley #51. By signing this form, you declare having 
read and understood RCM's Travel, Hospitality, Conference and Event Policy #51 and agree to its tern-is and conditions prior to 
requesting this authority. 

Ce forrnulalre d'autorisation falt partle de la politique n· 51 de la MRC sur les voyages, l'accueil, les conf,frences et les evenements. 
En slgnant ce tormulalre, vous declarez avoir lu et comprls la polttlque n' 51, et vous en acceptez les rnodalltes avant de soumettre 

~1;;-:t:~~ ¼>I_ 
{JJ;rfwj,._ iiudi fftt 

Traveller Signature / Signature du voyageur Date / Date 

. PART E - Request for Advance (CAD Funds Only)/ 
PARTIE E - Demande d'avance de fonds (Fonds en dollars canadiens seutement) 

0.00 

Amount/ Montant Date required / Date requise 

PART F - Approval / PARTIE F - Approbation 

CEO APPROVAL REQUIRED: 

D Travel - Exceptions to Corporate Travel, Hospitality, Conference & Event Polley #51 (Anl'lex 2B) 

CFO or CEO APPROVAL REQUIRED: 

D _Hospltality- Exceptions to Corporate Hospltallty #51 (Annex 2B) 

D Hospitality - External or internal hospitality exceeding Maximum Cost Per Person (Annex 2B) 
D Hospitallty- External or internal hospitality costs exceeding $5,000 (Annex 28 and 44.l) 
□Hospltality-Alcohollc beverages provided (Policy Section 44.1) 
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TA-Hosp_FormTemplate - TABOD82747 Page 7 of9 

□Hospitality- Food & beveragl! cost exceeded Maximum Cost Per Person (Polley Section 4 4.1) 

□Hospitality- Entertainment provided (Policy Section 44.1) 

□Hospitality- Hospitality or entl!rtalnment provided to spous_e or person accompanying a n event participant (.Polley 
Section 44.1) 

□Hospitality- Hospitality paid by the RCM taking place at the residence of an RCM emp le:: '/ee, Board member or other 
private residence (Policy Sections 44.hnd 46.4) 

□Hospitality-Special forms of hospitailty (Annex 2B) 

• VP APPROVAL REQUIRED (CEO APPROVAL IF TRAVELLER IS A VP): 

□Travel - Combining personal and business travel (Section 14.3) 

□Travel - Airfare - Higher level than permitted by policy (Section 20.6) 

□Travel - Privately owned vehicles - Kilometl!r allowancl! In excl!ss of the equivalent la'\Mest practical commercial carrier 
fare (Section 22.1) 

□Travel - Car travel - Leased Vehicles (Section 23.1) 

□Travel - Hotel - Rate in excess of specified or published City Rate Limits (Section 25.2 a, rid 25.3) 

□Hospitality- External or internal hospitality up to $5,000 and within Maximum Cost Per P erson (Annex 28) 
□Hospitality- Food & bevl!rage cost not exceeding Maximum Cost Per Person (Section 44- 1) 

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: 

□Travel -.Airfare - upgrade to a fare class higher than the Standard Allowable Airfare aass permitted by policy, at 
00 additional cost to RCM (Polley section 20.6) 

□Travel - Car rental - upgrade to a larger vehicle than the Intermediate/Standard size per-mttted by policy, at no additional 
cost to RCM (Policy section 23.3) 

□Travel - Car rental - upgrade to a larger vehicle than the Intermediate/Standard Size to accommodate 3 or more 
employees (Policy section 23.3) 

□Travel - Hotel - upgrade to a level higher than the Standard Guest Room permitted bv policy, at no additional cost to 
RCM (Policy section 25.1) 

□Travel - Missing original itemized rl!ceipts. Explanation provided (Policy section 33.2) 

□Other exceptions (traveller has listed and explained on a separate document) 

□Hospitality - External or Internal hospitality up to $1,500 and within Standard Cost Per Person (Annex 2B) 

: APPROBATION DU PR£51DENT REQUISE: 

□Voyages - Exceptions ll la Polltique sur les voyages, l'accueil, 1es conferences et les evenements (politique n° Sli 
(annexe 2B) 

l APPROBATION DU CFO or PRBIDENT REQUISE: 

□Voyages- Exceptions ll la Polltlque sur les voyages, l'accueil, les conferences et les evenements (polltique n° 51) 
(annexe2B) 

□Accueil - Activites cfaccuell externes et intemes depassant le coOt maximum par pl!rsonne (annexe 28) 

□Accuell -Actfvltes d'accueil externes et internes de plus de 5 000 $ (annexe 2B et article 44.1) 

□Accueil - Boissons alcoolisees servles (articll! 44;1) 

□Accuell - CoOt des aliments et des boissons depassant le co0t maximum par personne (article 44.1) 

□Accueil -Actlvites de divertissement offertes (artlcle 44.1) 

□Accueil-Activttes d'accueil ou de divertlssement offertes ll un conjoint ou ll une personne qui accompagne un 
participant (artlcle 44,1) 

□Accuell-Actlvltes d'accueil pa}'Hs par la MRC se deroulant dans la residence d'un empl~ di! la MRC, d'un membre du 
Consell d'admlnistratlon Oil dan.5 une autre residence prlvee (articles 44.1 ct 46.4) 
□Accueil - Formes speciales d'accueil (annexe 2B) 
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APPROBATION DU VP REQUISE (DU PR~SIDENT, SI LE VOY.A,GEUR EST UN VP) : 

□Voyages - Combiner Jes voyages personnels avec Jes voyages d'affaires (article 14.3) 

□Voyages - Tarif aerlen - Classe de tarlf superieure ill celle autorisee dans la politique (a hicle 20.6) 

□Voyages - Voyage en automobile privee - Taux de parcours kilometrique superieur at.,: tarlf le moins t!leve demande par 
un transporteur commercial (article 22.1) 

□Voyages - Voyages en automobile louee (article 23.1) 

□Voyages - Hotels·-Tarifs d'hebergement depassant les limites de tarlfs d'hebergemer. ,;; atablis ou publles 

□Accueil -Activftes d'accueil externes et internes jusqu'a concurrence de 5 000 $, dans :es limites du cout maximum par 
personne (annexe 2B) 

□Accueil - CoOt des aliments et des boissons ne depassant pas le coOt maximum par pe r-sonne (article 44.1) 

APPROBATION DU DIRECTEUR DU VOYAGEUR REQUISE: 

□Voyages - Tarif aerien - Surdassement d'un voyageur dans une classe de tarif sup ~rieure a la classe de tarlf aerien 
standard admissible en vertu de la polltlque, sans frals supplementalres pour la MRC (art i c:le 20.6) 

□Voyages - Location d'un vehlcule - Location d'un vehicule d'une categorle superleu ;··e a la categorie lntermedlalre ou 
standard autorisee par la po/itique, sans frats supplementaires pour la MRC (article 23.3) 

□Voyages - Location d'un vehlcule - Location d'un vehicule d'une categorie superieu r e a la categorie lntermedlaire ou 
standard permlse pour accueillir trols employes ou plus (article 23.3) 

□Voyages - Hotels- Reservation d'une chambre d'hotel plus luxueuse que la chambre standard autorisee par la politlque, 
sans frais supplementalres pour la MRC (article 25.1) 

□Voyages - Absence de re~us d~allles origlnaux. Expllcation fournie. (article 33.2) 

□Autres exceptions (enumerees et justlflees par le voyageur dans un document distinct) 

□Accuell-Actlvites d'accueil externes ou lnternes jusqu'il concurrence de 1500 $, dar,s les limltes du cout standard par 
personne (annexe 2B) 

Approved by Traveller's Director with 
signing authority (PRINT NAME)/ 

Approuw par le directeur du voyageur, qui 
possede le pouvolr de signature approprie 

(Nom en lettres moulees) 

Signature of Traveller's Director/ 
Signature du dlrecteur du voyageur 

Reviewed ·by CFO (CEO claims; Board claims; claims for review prior to CEO approval; other 
as required) / 

Examln~ par le chef de la direction flnanclere (demandes d~ remboursement du president 
ou du Consell; demandes aux fins d'examen avant !'approbation du pn\sldent; autre au 

besoin) 

VP/CF-0/CE.O/Chalr of Board (as required) / 
Approuve par le vlce-p ent, le president de la Monnale ou le pn\sldent du Consell (au 

() I besoin) . 

· UJ/.Ll,,1J. jjjt1-~ t)i;fj).U'itil . JJ ~-/h tu_,{ 
Of/J,1P,/ fo.R. . ~11 f)J1Y:0_ (/:}v._ {c_,, . 

· Approved by Chair of BOD/Chair Audit Committee (as required}/ 

Date/Date 

Date/ Date 

Date/ Date 

. If) /ol( //7 . 
Date/Date 
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Approuve par le president du Consell / president du Coml~ de verification (au beso~ ~) 
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Simons, Deborah 

From: 
Sent: 
To: 

Phyllis Clark~ 
Friday, April 12, 2019 3:01 PM 
Simons, Deborah 

Subject: Re: Seeking approval-TABOD82746 (Sandip Lalli) & TAB0..O82747 (Deborah Trudeau) 

Approved 

Sent from my iPhone 

On Apr 12, 2019, at 12:59 PM, Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

Attached are Travel Authority forms TAB0D82746 (Sandip Lalli) and TAB0D827 4 7 (Deborah Trudeau) for 
approval. These are for Sandip and Deborah to travel to Toronto to attend the :2019 ICD National 
Conference, being held on 5 & 6 June 2019. You had already approved these TA s, however the overall 
cost has increased from what was approved due to the fact that registration is n ow considered late and 
the fee is slightly higher, and Sandip has advised that she would also like to attend the gala, since 
Deborah is attending. 

If you approve via e-mail, J will add a notation to your signature lines, and will attach a copy of your e
mail to the TAs. 

Best, 

OEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 
COORDONNATRICE, SECRETARIAT DE LA SOCIETE 

<image003.jpg> 

320 SUSSEX DRIVE j 320, PROM. SUSSEX 
OTTAWA ON K1A0G8 

Tel/Tel. : 613-716-4439 

simons@mint.ca l simons@monnai_!=!.ca 
mint.ca I monnaie.ca 

<TABOD82746 - Lalli - Toronto June 4-7, 2019.pdf> 

<TABOD82747 - Trudeau-Toronto June 4-7, 20J9.pdf.> 

1 
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ICD Conference 2019- Schedule-at-a-Glance 

Schedule-at-a-Glance 

Pre-Conference 

Conference 

Session Descriptions 

Fellowship Awards Gala 

WEDNESDAY,JUNE 5TH, 2019 

11:30 AM -2:00 PM 
ICD,D Luncheon 
Open to ICD.D designation holders only. 
Sponsored by: 

5:00 PM - 8:00 PM 
Welcome Reception 

Sponsored by: •,,};:• 
. 309(,Qb Deloitte~ 

t:::S:;'11:-,0'C"'Ct".w 

THURSDAY, JUNE 6TH, 2019 

7:00 AM - 8:30 AM 
Registration & Breakfast 

~ - -• ,, __ . r ___ _ - ! - .. • I • 

Page I of 4 

Register 

One King West Hotel 

Deloitte Office 



000164

ICD Conference 2019 - Schedule-at-a-Glance 

8:30 AM - 8:45 AM 
Welcome Remarks 

.8:45 AM - 10:00 AM 

Page2 of 4 

MTCC, Constitution Hall 

Constitution Hall 

The New Board Landscape - Canadian Competitiveness in a Time of Shl~-:-ting Trade and 
Geopolitics 

Sponsored by: 

10:00 AM -10:30 AM 
Networking Break 

1 0:30 AM - 11 :45 AM 
Board Oversight of Strategy During Uncertain Times 

Sponsored by: 

11 :45 AM - 1 :00 PM 
Luncheon Keynote Address 
The New Washington: What Canadian Leaders Need to Know 

1 :00 PM - 2:00 PM 
DIRICTORtRNS Breakout Session 1 
How Technology is Driving and Changing the Director's Role .. 

Constitution Hall 

Constitution Hall 

Constitution Hall 

Constitution Hall 

TBD 
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ICD Conference 2019 - Schedule-at-a-Glance 

1 :00 PM - 2:00 PM 
Dla&er.:1,RLENS Breakout Session 2 
Board-Stakeholder Engagement in the Era of the Activist Agenda 
Sponsored by: 

OSLER 

2:00 PM - 2:30 PM 
Networking Break 

2:30 PM - 3:45 PM 
The Dynamics of Good Board-Management Relationships 

Sponsored by: 

3:45 PM - 4:30 PM 
Dlll8Cl'Oat.eN$ Closing Session 

5:30 PM - 7:00 PM 
Pre-Gala Cocktail Reception 

Sponsored by: 

7:00 PM - 9:00 PM 
Fellowship Awards Gala 

9:00 PM - 10:00 PM 
Post-Gala Cocktail Reception 

Page3 of 4 

TBD 

Constitution Hall 

Constitution Hall 

Constitution Hall 

Constitution Hall 

Constitution Hall 

. Constitution Hall 
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ICD Conference 2019 - Schedule-at-a-Glance 

9 Agenda > Schedule-at-a-Glance 

Language : [ English• 

2701 - 250 Yonge Street 

Toronto, ON, Canada MSB 2L7 

1: Jr,, I ii I 

Page 4 of 4 

!- ¥¥- i:c:J 

...... 
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Title · . 

Prov/State tf} . + Postal Code , s ,mons m ,11 .. c ~ 
E-Mail Address · 

Gala Guest Dietary Restrictions 

Pie ... ina/Qli. which ewnts you would to irrmnd by tilling in the amoums from the 1pp1op,iate registration ~ 

ICD.D & DEP ALUMNI RATES 
ICD.D Luncheon - lnalVidual Ticket 
6,nference - Individual Ticket 
Gala - Individual Ticket 

ICD MEMBER RATES 
Conference - Individual Ticket 
Conference - Group Rate (10 tickets) 
Gala - Individual Ticket 
Gala - Purchased Table (10 seats)* 

ICD NON•MEMBER RATES 
Conference - Individual Ticket"" 
Conference - Group Rate (10 tickets) 
Gala - Individual Ticket 
Gala - Purchased Table (10 seats) 

$125 
$590 · 
$SSO · 

$69.5"•. 
_$5,560 · 
$355 
$4:26q-

·$11017 
·$1,776 . 
_ $377 
:_$4,5~ . : 

"'Reserved seating and branded tab/a signage . 

; ::. '$120· 
. '$89') ' ••• 

*"'Individual Conference r•tes for !)On-members indude a one-yeer membership (value $395) 
SUB-TOTAL 

ADC>13%HST 
TOTAL A;MOUNT DUE 

$ _____ _ 

$ ____ _ 

$ ____ _ 

s . ; / lls- <.9o 
$ s --.-.4(,.....,..tl~S-:-, co-
s ____ _ 

$ _____ _ 

$ ____ _ 
$ ____ _ 
$ ____ _ 

s ~J£·g~ $ ~ 

s I OCJ~?o 
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HospExpendApprnva1Template_v3.0 - EAHCE12208 

Form version: 2.0.0.744 

Hospitality, Conference, Event and 
Group Travel Expenditure Apprr---=oval 

S.-tatus: 

Page 1 of 6 

HCEEA#: 

EAHCE12208 

Draft 

In accordance with the RCM Corporate Travel, Hospitality, Conference and Event Polic:::-y # 51, Section 2, 3 and 4, all 
hospitality, conference and event expenditures must be pre-approved, regardless of whetr'l! er travel is required or not. This 
form must be completed in its entirety and submitted to the appropriate authorities for 1review and approval before any 
such expenditures can be made. The original completed and properly signed form is to be Fe>rwarded to Finance. 

PART A - Hospltallty, Conference, Event, Group Travel Overvii ew 

1. Requestor Name 

Debby Simons 

2. Name of Hospitality, Conference, Event or Assignment • 3, Location .. 

2019 ICD National Conference Toronto, Ontario 

4, Start/End Date • 5. Cost Centre • 

6/4/2019 6/7/2019 121- Board Expenses 

6. Description of Hospitality, Conference, Event or Assignment • 

2019 ICD (Institute of Corporate Directors) National Conference being held in Toronto, Ont ~rlo on s & 6 June 2019 

7. Objective to be Accomplished • 

Training and development for Board ~embers 

Ba. Is there a Conference/block accommodation booking? • 

Oves ©No 

8b. Is the accommodation room rate in excess of the Hotel City Rate Limits?• 

@ves ONo 

Justlflcation·of Above City Rates - (indude City limit and above room rate) 
$533.00/night within RCM policy for Board members. City rate llmlt is $200.00. 

9. Other Comments 
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HospExpend.ApprovalTemplate_ v3.0 - EAHCE12208 Page 2 of6 

. . . . . . . 
Conference/block accommodation was fully booked. Conference registration fee differs fc.. r ICD members and those who hold ICD.D designations. Sandip Lalli holds an ICD.D designation; Deborah Trudeau does .n~. 
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HospExpend.ApprovalTemplate_ v3.0 - EAHCE12208 

L 

Hospitality; Conference, Event and 
Group Travel Expenditure ApprCJval 

PART B - RCM Attendees & Rationale 

Page 3 of6 

HCEEA#: 

EAHCE12208 

RCM Attendee Name • 

Deborah Trudeau 

Title • 

Board Member 

Rationale fo v Participating • 

Training and development 

Sandip Lalli · Board Member Training and development· 

Tota I RCM Attendees: 2 
PART C - RCM Hosted Guests (where applicable) 

Guest or Company Name Number of 
Guest(s) Nature of Business ~ elatlonshlp with RCM 

Total 1\1 umber of Guests: O 

Hospitality, Conference, Event and 
Group Travel Expenditure Approval 

HCEEAI: 

EAHCE12208 

Country/Region 

Canada - (Except NWT, NVT, Yukon) 

Is Alcohol being served? • 

Oves @YNo 

PART D- Hospitality calculator 

Currency 

CAD 

Is entertainment being provid ed? • 

Oves @No 

Exchange Rate • 
(OANDA.com) 

1.0000 

WIii hospitality or entertainment be provided to a spouse WIii hospitality be extended at the residence of a RCM or to a person accompanying an event participant? • employee or member of the Soard of Directors ? • 

Oves @No Oves ®No 

Please Indicate If your food and beverage costs exceed the maximum cost per person as ii>er the Cost Matrix In the Travel, Hospitality, Conference & Event Polley #51 

0 Yes (please add rationale) © No 

Standard Ma>cfmum 
CAD Rate Hospitality 

(PP) No. of Standard No. of Maximum Equivalent 
Hospitality Cost{PP) Hospitality Cost (PP) (Total) 

Breakfast (Treasury Board Rate • LS) 20.50 30.75 46.13 o.oo 
Lunch {Treasury Board Rate • 2) 20.10 40.20 60.30 0.00 
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HospExpendApprovaJTemplate_ v3.0 - EAHCE12208 

Dinner (Treasury Board Rate *1.75} 

Reception (Treasury Board Rate "'2) 

~efreshments (Treasury Board Rate *0,5) 

Note: 

50.65 

20.50 

20.50 

88.64 

41.00 

10.25 

• The Standard Cost Per Person shall a·pplv to both Internal and External Hospitallt . . · , 
., The Maximum Cost Per Person sjiali only apply to External Hospitality. 
• The Standard Cost and Maximum Cost are Inclusive of taxes. and gratuities. 

132.96 

61.50 

15.38 

Page 4 of 6 

o.oo 

0.00 

0.00 
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HospExpendApprovalTemplate_ v3.0 - EAHCE12208 Page 5 of 6 

Hospitality, Conference, Event .and 
Group Travel Expenditure Appr.= {oval 

HCEEA#: 

EAHCE12208 

Airfare 

Ground Transportation 

Other Travel 

Accomodation 

Per Diem and Incidentals 

Hospitality (Total from part D) 

Conference Fees 

Meeting Room Rental 

Booth Renta I 

Shipping 

Audio Vlsuai Equipment Rentai 

Other Proresslonal Services Fees 

Other Expense 

Part E - Summary of Estimated Costs 

EKpense 

Estimated Contingency : 

Estimated Grand Total : 

Hospitality, Conference, Event and 
Group Travel Expenditure Approval 

Part F - Comments and Attachments 

Comments 

Attachments 

Estimated Total Cost 
of Expenses 

(Canadian Doiiars) 

3,600.00 

340.00 

115.00 

3,198.00 

423.00 

0.00 

3,836.35 

383.64 

11,512.35 

HCEEA#: 

EAHCE12208 
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HospExpend.ApprovalTemplate_v3.0-EAHCE12208 Page 6 of 6 

~ No file attached 

Part G - Approval 

Chair of the Board of Directors Approvzl Required: 
• Costs associated with an event_exceed $50,000 (CAD), 

President and CEO approval re~ulred If an,r of the following components are present: 
• Total Event costs exceed $25,000 but are $50,000 or less (CAD); or 

A combined S or more RCM emplovees and/or Board members will be partlcipat~ ~ g in the event, conference, 
• out of own assignment or function. 

CFO approval required: 
.~ Total event costs exceed $10,000 but are $25,000 or less (CAD); or 
,. Total hospitality costs associated with an event exceed $5,000 (CAD); or 
0 Alcoholic beverages will be provided; or 
• Food and beverages costs exceed the Maximum Cost Per Person; or 
• Entertainment will be provided; or 
0 Hospitallty or entertainment will be provided to a spouse or to a person accompa .,ying an event participant; or 
• Hospitality paid by the RCM will be extended at the residence of a RCM employe® or member of the Board of 

Directors 

VP approval required: 
• Total event cost $10,000 or less (CAD); or 
• Total hospitality costs associated with an event exceed $1,500 but are $5,000 or [~,ss (CAD); or 
• Cost not exceed Maximum Cost Per Person; or 
• 3 or 4 RCM employees will be participating in the event, conference, out of own a sslgnment or function. 

Director approval required: 
• Total hospitality costs up to $1,500 (CAD); or 
• Cost not exceed Standard Cost Per Person; or 
• No more than 2 RCM employees will be partlcipating In the event, conference, ou•:; of own assignment or 

function. 
,--------------------------------------------------, 

Hospitality, Conference, Event and Group Travel Grnnd Total: $11,895.99 

(l1fl01ine li:J/
andltt1. YJ-1 ifwtJ5-i-e/" 

Approved by Manager with signing 
authority (PRINT NAME) 

Approved by V.P 

2-c-l'f • '-f • I..,_ 
Date 
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ICD Confer~nce 2019- Schedule-at-a-Glance 

Schedule-at-a-Glance 

Pre-Conference 

Conference 

Session Descriptions 

Fellowship Awards Gala 

WEDNESDAY, JUNE 5TH, 2019 

11:30 AM - 2:00 PM 
ICD.D Luncheon 
Open to JCD.D designation holders only. 
Sponsored by: 

5:00 PM - 8:00 PM 
Welcome Reception 

,· 30960u!> Deloltten ca::,,,_...,,......,.,.,.. 

THURSDAY, JUNE 6TH, 2019 

7:00 AM - 8:30 AM 
Registration & Breakfast 

Page 1 of 4 

Register 

One King West Hotel 

Deloitte Office 
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ICD Conference 2019 - Schedule-at-a-Glance 

8:30 AM - 8:45 AM 
Welcome Remarks 

.8:45 AM - 1 0:00 AM 

Page2 of 4 

MTCC, Constitution Hall 

Constitution Hall 

The New Board Landscape - Canadian Competitiveness in a Time of Shi~ ing Trade and 
Geopolitics 

Sponsored by: 

I) 

10:00 AM - 10:30 AM 
Networking Break 

10:30 AM - 11 :45 AM 
Board Oversight of Strategy During Uncertain Times 

Sponsored by: 

11:45 AM-1:00 PM 
Luncheon Keynote Address 
The New Washington: What Canadian Leaders Need to Know 

1 :00 PM.- 2:00 PM 
Cff.JICTi U!NS Breakout Session 1 
How Technology is Driving and Changing the Director's Role 
S onsoredb. 

Constitution Hall 

Constitution Hall 

Constitution Hall 

Constitution Hall 

TBD 
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ICD Conference 2019 - Schedule-at-a-Glance 

1 :00 PM - 2:00 PM 
DIIICT~~RLENS Breakout Session 2 
Board-Stakeholder Engagement in the Era of the Activist Agenda 
Sponsored by: 

OSLER 

2:00 PM-2:30 PM 
Networking Break 

2:30 PM - 3:45 PM 
The Dynamics of Good Board-Management Relationships 

Sponsored by: 

3:45 PM - 4:30 PM 
DIIUICl'OIII.ENS Closing Session 

5:30 PM - 7:00 PM 
Pre-Gala Cocktail Reception 

Sponsored by: 

., .., . IOI' 
~ .... .,.,_ ·. IN\IIS'IMDlr ,....,, 

7:00 PM - 9:00 PM 
Fellowship Awards Gala 

9:00 PM - 10:00 PM 
Post-Gala Cocktail Reception 

Page3 of4 

TBD 

Constitution Hall 

Constitution Hall 

Constitution Hall 

Constitution Hall 

Constitution Hall 

Constitution Hall 
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ICD Conference 2019 - Schedule-at-a-Glance 

9 Agenda > Schedule-at-a-Glance 

Language : [ English • 

2701 - 250 Yonge Street 
Toronto, ON, Canada MSB 2L7 

Page4 of 4 
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Simons, Deborah 

From: Vivier, Melanie 
Sent: 
To: 

Thursday, April 11, 2019 9:33 AM 
Delegation of Authority 

Cc: 
Subject: 

Kniewasser, Andrea; List, Christine; Carrese, Blagio; Rozitis, Emily Brynn; Thellend, Talia 
Delegation notice/Avis de delegation de pouvoirs - Andrea l<niewasser 

VERSION FRANCAISE CI-APRES 

Delegation Notice 
Please be advised that Andrea Knlewasser, Director, Regulatory Affairs (Compliance) '-'V iii be absent from the Mint on 
April 12 and 15, 2019. 
During that time, Blaglo carrese, Senior Program Manager, Compliance, will have full a uthority to act on her behalf. 

Avis de delegation du pouvoir de signature 
La presente est pourvous aviser qu'Andrea Knlewasser, Directrice, Affaires reglement aires (Conformite) sera absente 
de la Monnaie les 12 et 15 avril 2019. 
Pendant cette periode, Biaglo carrese, thef principal de programme, Conformite, aura tout pouvoir d'agir en son nom. 

Original signed by/Original signe par 

Simon Kamel 
Vice President, General Counsel and Corporate Secretary/Vice-president, avocat general et secretaire de la Societe 

MELANIE VIVIER 
ADJOJNTE ADMINISTRATIVE, SECRETARIAT DE LA SOCIETE, AFFAIRES REGLEMENTA/RES 
ADMINISTRATIVE /\SSISTANT, CORPORATE SECRETARIAT, REGULATORY ,AFFAIRS 

320SUSSEX DRIVE j 320, PROM. SUSSEX 
OTTAWA ON KlA 008 
T: 613-854-5767 
vlvler@mlnt.ca I vlvier@monnaie.ca 

1 
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Thellend, Talia

From: Simons, Deborah
Sent: June 24, 2019 3:48 PM
To: Deborah Trudeau
Subject: RE: ICD Expenses
Attachments: Travel expense report - Deborah Trudeau.xlsx

Dear Deborah, 

As promised, attached is an updated travel expense report, reflecting the adjustments I mentioned earlier today. I have 
also adjusted the per diems in accordance with our policy: 

‐ You are entitled to claim a full per diem if travelling the day before a meeting or event. I have therefore added a 
per diem for 4 June; 

‐ You are entitled to claim full per diems for 5 and 7 June so I have increased those from 0.5 to full day each. 

If you are in agreement, I will sign this report on your behalf, and will begin seeking the appropriate approvals for your 
claim. 

Best, 

Debby  

From: Deborah Trudeau  
Sent: Monday, June 24, 2019 1:16 PM 
To: Simons, Deborah  
Subject: RE: ICD Expenses 

Dear Debby, 
Thank you for being my eyes. 
I did fly into Toronto on June 4 but stayed with   then went to the Intercon on June 5. So the flight invoice is 
correct. I negotiated hotel at same rate. Thanks for removing the   charge – did not notice that and making other 
correction. 
Appreciate if you can send me the revised claim. 
Many thanks, 
Deborah 

From: Simons, Deborah <simons@mint.ca>  
Sent: Monday, June 24, 2019 1:06 PM 
To: Deborah Trudeau   
Subject: RE: ICD Expenses 

Dear Deborah, 

Thank you for this. I noticed that the flight itinerary is the original itinerary (Montreal to Toronto on 4 June). Do you 
have a revised itinerary, showing your travel to Toronto on 5 June, with corresponding change fee (if any)? I will sign the 
travel expense report on your behalf once I have made the necessary corrections (addition of flight change fee, if any, 
removal of conference registration fee since this has already been claimed and reimbursed by electronic funds transfer 
on 5 May, and slight adjustment in hotel charge – removal of personal item . 

s.19(1)
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Best, 

Debby 

From: Deborah Trudeau    
Sent: Monday, June 24, 2019 11:01 AM 
To: Simons, Deborah <simons@mint.ca> 
Subject: ICD Expenses 

Dear Debby, 
Voila! 
The ICD expenses including the conference and gala registration, air, hotel and taxis. 
Let me know if you have any questions. 
As usual, I was not able to sign or date this document. 
All the best 
Deborah 

s.19(1)
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Claimant: Departure Date: 04-Jun Return Date: 07-Jun

Location:

Purpose:

TRAVEL EXPENSE Amount Meals & Incidentals
Airfare 761.13$     Note:  Please use the meal allowance calculator

Baggage Fees below to determine the exact number of
Change Fees meal allowances and incidentals.

VIA Rail
Hotel Accommodations 1,172.85$  Rate # Meals Total
Mileage ($.055/km) -$           Breakfast $20.50 0 -$           
Parking Lunches $20.10 1 20.10$       
Taxis 99.72$       Dinners $50.65 0 -$           
Car Rental Incidentals $17.30 3 51.90$       
Gasoline 72.00$       
Private Accomodation ($50/ngt) Total Travel Expenses
Other

Total Travel Expenses 2,033.70$  
Total Meal/Incidentals 72.00$       

TOTAL 2,105.70$  

Meal allowance and incidental calculator
Insert Date → 4-Jun 5-Jun 6-Jun 7-Jun

Sat Sun Mon Tue Wed Thu Fri Total

Breakfast 0

Lunch 1 1

Dinner 0

Incidentals 1 1 1 3

Per Diem Calculator
Insert Date → 4-Jun 5-Jun 6-Jun 7-Jun

Sat Sun Mon Tue Wed Thu Fri Total
1 1 1 1 4

Claimant Signature:  ___________________________ Date:

Travel expense reports must comply with the RCM's Corporate Travel, Hospitality, Conference and Event Policy (Policy # 51).

Deborah Trudeau

Toronto

Attend the 2019 ICD National Conference

000181
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Thellend, Talia

From: Simons, Deborah
Sent: April 10, 2019 4:24 PM
To: 'conference@icd.ca'
Subject: Registration - ICD National Conference & Fellowship Awards Gala - June 2019
Attachments: Registration - ICD National Conference - Deborah Trudau.pdf

Good afternoon, 

I am writing on behalf of Ms. Deborah Trudeau, who is a member of the Board of Directors at the Royal Canadian Mint.  

Ms. Trudeau would like to attend the ICD National conference as well as the gala. Her completed registration form, with 
credit card number, is attached. I would appreciate receiving a confirmation of Ms. Trudeau’s registration for both 
events, so that I can include that information in her travel file. 

Thank you in advance. 

DEBBY SIMONS  
COORDINATOR, CORPORATE SECRETARIAT 
COORDONNATRICE, SECRÉTARIAT DE LA SOCIÉTÉ 

320 SUSSEX DRIVE | 320, PROM. SUSSEX 
OTTAWA ON K1A 0G8 

Tel/Tél. : 613-716-4439 
simons@mint.ca | simons@monnaie.ca
mint.ca | monnaie.ca 

000182



s.19(1)

000183

f 
l-------------------------------===--~ 

REGISTRATION FOR~ .,../ 

D-ebort,rh -1ru[,A.f/tflf 

Telephone N/i /L.. E-Mail Address 
t!l--r 

Dietary Restrictions 

Please indicate which events you would to attend by iii/Ing in the amounts from the appropriate registration category. 

ICD MEMBER RATES 
Conference - Individual Ticket 
Conference - Group Rate (10 tickets) 
Gala - Individual Ticket 
Gala - Purchased Table (10 seats)* 

ICD NON-MEMBER RATES 
Conference - Individual Ticket*• 
Conference - Group Rate (10 tickets) 
Gala - Individual Ticket 
Gala- Purchased Table (10 seats) 

*Resewed sealing and branded table signage 

'&695 
$5,560 
$355 
$4,260 

$1,097 
$8,771> 
$3i7 
$4,524 

""Individual Conference rates for .non-members include a one-year membe~hip (value $395) 
SUB-TOTAL 

ADD13%HST 
TOTAL AMOUNT DUE 

$ _ _ _ __ _ 

$ - - - - --
$ _____ _ 

$ I I~< 00 

! ---.-ff-tl'"""S::-, c5cJ~ 
S - -----

$ --====== $ _____ _ 
$ _____ _ 
$ ___ _ _ _ 

$_li/Jq Q. {)(J 
$ _-rl_L ~1.il. 
s lt:/0Cj ,7b 

Cancellations must be received in writing by Wednesday, May 22, 2019. Cancellations received by this date will be eligible for a full refund. 

To register, please send the completed form & payment to 
conference@icd.ca or by mall to Institute of Corporate Directors, 
270•i-250 Yonge Street, Toronto, ON M5B 21.,7 

FOR MORE INFORMATION, VISIT led.ca/conference 
If Institute of Corporate Directors 

G.:: :. , lnstitut des adrninistrateurs de societes 
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Thellend, Talia

From: Simons, Deborah
Sent: May 10, 2019 8:57 AM
To: Deborah Trudeau
Subject: Reimbursement
Attachments: _08279775_4.pdf

Dear Deborah, 

I am pleased to advise that you received an electronic funds transfer today, in the amount of $1,548.10. This represents 
a reimbursement of the registration fees for the upcoming 2019 ICD National Conference. A copy of the EFT notification 
is attached. 

Best, 

DEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 
COORDONNATRICE, SECRÉTARIAT DE LA SOCIÉTÉ 

320 SUSSEX DRIVE | 320, PROM. SUSSEX 
OTTAWA ON K1A 0G8 

Tel/Tél. : 613-716-4439 
simons@mint.ca | simons@monnaie.ca
mint.ca | monnaie.ca 

s.19(1)
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DEBORAH TRUDEAU

Fax
E-mail simons@mint.ca

Vendor account
Date of payment 10/05/2019
Reference No. PV143787

Telephone 613-993-3500
Fax
Date 09/05/2019

Invoice Invoice 
date

Invoice 
currency

Amount in 
transaction 

currency

Cash 
discount

Payment 
amount

Remarks

TABOD82747 06/05/2019 CAD 1,548.10 0.00 1,548.10  THEMIS # 2961 EAHCE12208 ICD 
CONFERENCE FEE FOR JUNE 2019

CAD 1,548.10

Disclaimer: Funds will be transferred to your account within the next 48 hours.

Royal Canadian Mint / Monnaie royale canadienne

ELECTRONIC FUNDS TRANSFER

320 Sussex Drive
OTTAWA, ON 
K1A 0G8
Canada

s.19(1)

000185

-
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Thellend, Talia

From: Simons, Deborah
Sent: July 15, 2019 9:09 AM
To: Deborah Trudeau
Subject: Travel Expense Claims
Attachments: _08396605_4.pdf

Dear Deborah, 

I am pleased to advise that you received an electronic transfer of funds in the amount of $2,143.00 on July 8th. This 
amount represents your expenses related to your attendance at the 2019 ICD National Conference in Toronto 
($2,123.00), as well as parking expenses incurred for attendance at the Give Peace A Chance coin unveiling in Montreal 
($20.00). A copy of the EFT notification is attached. 

Best, 

DEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 
COORDONNATRICE, SECRÉTARIAT DE LA SOCIÉTÉ 

320 SUSSEX DRIVE | 320, PROM. SUSSEX 
OTTAWA ON K1A 0G8 

Tel/Tél. : 613-716-4439 
simons@mint.ca | simons@monnaie.ca
mint.ca | monnaie.ca 

s.19(1)
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DEBORAH TRUDEAU

Fax
E-mail simons@mint.ca

Vendor account
Date of payment 08/07/2019
Reference No. PV145842

Telephone 613-993-3500
Fax
Date 05/07/2019

Invoice Invoice 
date

Invoice 
currency

Amount in 
transaction 

currency

Cash 
discount

Payment 
amount

Remarks

TABOD82747 B19-016 B 27/06/2019 CAD 2,123.00 0.00 2,123.00  THEMIS # 2961 EAHCE12208 TORONTO

JUNE 25 2019 27/06/2019 CAD 20.00 0.00 20.00  THEMIS # 2992 MONTREAL

CAD 2,143.00

Disclaimer: Funds will be transferred to your account within the next 48 hours.

Royal Canadian Mint / Monnaie royale canadienne

ELECTRONIC FUNDS TRANSFER

320 Sussex Drive
OTTAWA, ON 
K1A 0G8
Canada

s.19(1)

000187

-
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Thellend, Talia

From: Simons, Deborah
Sent: April 10, 2019 4:21 PM
To: 'Deborah Trudeau'
Subject: RE: Registering for ICD National Conference - June 2019
Attachments: Your Reservation Confirmation # at InterContinental Hotels.

Thank you. I have already handled your hotel reservation and was going to send that to you at the same time as the 
confirmation of your registration (trying to minimize the number of e‐mails you receive from me). The hotel 
confirmation is attached now. Perhaps best to wait until the registration is confirmed, just in case there is a problem 
with the registration. I will send it in today. 

Best, 

Debby 

From: Deborah Trudeau  
Sent: Wednesday, April 10, 2019 4:15 PM 
To: Simons, Deborah  
Subject: RE: Registering for ICD National Conference ‐ June 2019 

Hello Deborah, 
Please find attached the ICD Conference registration form signed. 
Also note that Sandip will also be attending the gala. 
That is great. 
Let me know if there is anything I must do on my end aside from booking hotel and flight. 
Best, 
Deborah 

Deborah Trudeau 
T : 514-791-7441 

From: Simons, Deborah <simons@mint.ca>  
Sent: Wednesday, April 10, 2019 8:56 AM 
To: Deborah Trudeau  > 
Subject: FW: Registering for ICD National Conference ‐ June 2019 

Dear Deborah, 

I would like to provide an update – yesterday evening Sandip advised that she would like to attend the gala. She is 
aware that you are also attending. 

Best, 

Debby 

From: Simons, Deborah  
Sent: Tuesday, April 09, 2019 3:40 PM 

s.19(1)

000188

-
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To: 'Deborah Trudeau' < > 
Subject: Registering for ICD National Conference ‐ June 2019 

Dear Deborah, 

I am pleased to advise that your Travel Authority to attend the upcoming ICD National Conference in Toronto has been 
approved by Phyllis. I now need to proceed with your registration, and have attached the completed registration form 
(conference and gala only). I would appreciate it if you could sign the bottom of this form, authorizing payment on your 
credit card, and return the form to me. I will then complete your registration, and once registration is confirmed, I will 
send you the confirmation as well as your hotel reservation. 

We have been advised that only individuals who hold an ICD.D designation may attend the luncheon, therefore I did not 
include this on your registration form. Sandip will also be attending this conference, and has opted not to attend the 
gala. 

Best, 

DEBBY SIMONS 
COORDINATOR, CORPORATE SECRETARIAT 
COORDONNATRICE, SECRÉTARIAT DE LA SOCIÉTÉ 

320 SUSSEX DRIVE | 320, PROM. SUSSEX 
OTTAWA ON K1A 0G8 

Tel/Tél. : 613-716-4439 
simons@mint.ca | simons@monnaie.ca
mint.ca | monnaie.ca 

s.19(1)

000189
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Thellend, Talia

From: Simons, Deborah
Sent: June 13, 2019 1:45 PM
To: Deborah Trudeau
Subject: Travel Expense Claim
Attachments: _08356266_4.pdf

Dear Deborah, 
I am pleased to advise that you will receive an electronic transfer of funds on 14 June, in the amount of $2,107.16. This 
amount represents the expenses related to your recent trip to Winnipeg to attend our Board of Directors meetings. A 
copy of the EFT notification is attached. 
Best, 
DEBBY SIMONS  
COORDINATOR, CORPORATE SECRETARIAT
COORDONNATRICE, SECRÉTARIAT DE LA SOCIÉTÉ

320 SUSSEX DRIVE | 320, PROM. SUSSEX
OTTAWA ON K1A 0G8
Tel/Tél. : 613-716-4439
simons@mint.ca | simons@monnaie.ca
mint.ca | monnaie.ca

s,19(1)

000190

-
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ELECTRONIC FUNDS TRANSFER 

DEBORAH TRUDEAU 

Fax 
E-mail simons@mint.ca 

Invoice Invoice Invoice Amount in 
date currency transaction 

currency 

TABCC82728 B19-025 07/06/2019 CAD 2,107.16 

CAD 

Cash 
discount 

0.00 

Royal Canadian f4i n t / Monnaie royale canadienne 
320 Sussex Drive 
OTTAWA, ON 
KlA OGS 
Canada 

Telephone 
Fax 
Date 
Vendor account 
Date of payment 
Reference No. 

Payment Remarks 
amount 

613-993-3500 

13/06/2019 -14/06/2019 
PV144934 

2,107.16 THEMlS # 2985 EAHCE12189 WINNIPEG 
BOD MEmNG 

2,107.16 

Disclaimer: Funds will be transferred to your account within the next 48 hours. 
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Claimant 
Cost Centre 

!Deborah Trudeau 
121 Legal Serllcts (Board) 

Travel Location and Reason 
(attach supportine: documents): 

B19-025 

Travel Expense Form 2019 OTJ#: 1------T A#: TABCC82728 
EABCE # EAHCE12189 

: .., 1 
Cost estimate }:il>rovided on TA $4,905.35 -------1 Hospitality estimate provided on TA 

1------I> e pa rtu re Date 13-May-19 1------R~l"urn Date1-__ 1s_-M_ay'---19-1 
THEMIS # ( V PandBoarddaiimoaly) 2985 

Currency Con version Table To atteod Board of Directors meetings and business dinne:s. 1 Unit of is Worth of 
USD 

Montreal/Winnipeg/Toronto/Monttcal 

Total Travel Expenses (inclusive of fares) 
Prepaid Fares (Paid using Amex Corporate Billing Account) 
Airfare Previously Claimed by Traveller (Paid using Traveller's Amex Card) 

CAD 
CAD 
CAD 
CAD 
CAD 

2,107.16 

0.00 

0.00 
Airfare previously claimed by Traveller under this TA# (ENTER AS POSITIVES Al\".IOUNTI 
Cash Advanced / Returned ( ENTER AS POSITIVE $ AMOUNT) 

Currency I Advanced I Returned Outstanding PX to CAD CAD Equivalent I I o.oo 1.00000 0.00 Amount Owing to: Employee 2,107.16 RCM o.oo 
Expense Codino-

Account Cost Center ( Select One from drop down box) In Canadians HST - Registration# 10793 5058 RT000l 
95.92 

i.=;._....;.;..:,:....__;;~----------t---·- --- - - - -···· - - ··--- - - --:-------4----=.::::::...., 740200 - Meals (domestic) 121 Legal Se<vices (Board) · • 19.14 741200 - Meals (foreign) 
• , 0.00 ~7_40;...1_00_-_H_o_sp,_i_ta_lity~(do_m_esu_·c:....) _____ -f ···· · ····· . ..... --· - ······ · · •·- · ·-··· · ·· ···· ··-- -~•1"1------+----_;o::;.o:.:o:..i 741100 - Hospitality (foreign) 
• 0.00 . . ·-------1----....;::::.::..i 740010 - Airlilre (domestic) 121 L£gol SeNices (Board) , "' ' 1,372.07 741010 - Airlilre (foreign) 
• 0.00 

i-:..:.:==--=-==.;;..:=-=~--------+------·---- ------------=-------+------=::.::..i 740020 - Rail fare (domestic) 
• ____ ;...__-4--___ _.::0·:::00:.._i 741020 - Rail fare (foreign) 
• ______ -4--___ ......::o::::oo:.._i ~7.:..40.:..5...;.0.:..0 _-T_a_x_i ...;fare;...;...(,_d;...om;...esti_ . ...::c ) ______ -1121 Legal Seivices l8oardl • 108.43 741500 -Taxi fare(foreign) 
• 0.00 740700 - PetSOnal car mileage (domestic) • -------4-----=o==.o.::.o-1 741700 - Personal car mileage (foreign) 
• 0.00 740030 - Car rental (domestic) 
• 0,00 741030 • Car rental (foreign) 

· • 0.00 ~7...;.40.:..8~0.:..0_-P.:..arlcin=·~g~(~do.:..m~esti:.:..::.·c~)--------1--- - - -- ---- -----__;_~-------l------=O:::.O.::....iO 741099 - Other ttanspOrtation (foreign) ·.., 0.00 
i.;..;.;.;;.;..;__..:..;::..;:...=..:..,;_;.;__;__;,;;,_,_;...;.;.~----1-•--·------- - ------'---------1----___:=::..i 740400 - Accommodations (domestic) 121 Legal sernces (~rd) ___ __ _ ___ ___ _ ~-------4---..;4:.:6::.2·::1.:..i? 741400 - Accommodations (foreign) 

, • · 0.00 . . . ··------+----..::.::.~ ~7...;4.:..09...;0...;.0_-_Jn_c_iden_tals_.a,.(d_om_esti_'c:....) --------1~1 ~1 Se,vic:es !~_rd)__ _. _ . . _ _ .• ,! _· ------+----.:.4::..:9•:;:43~ 741900 - Inciden1als (foreign) 
• 0.00 740000 - Baggage & Travel (domestic) • , • ·ri ---.---+-----0.::.::.00~ 741000 • Baggage & Travel (foreign.) ~ • ' 0.00 •!r-------4-----=-o:;:..oo.:....i 
• i o.oo 1-----------------1--------------------------~---...::.:::.::..i . • · o.oo ,.-------+---_:::.::.:~ 0.00 154200 - Prepaid Fares 

0.00 Out of Balance - Discrepancy in Expenses Coded 
0.00 FOR FINANCE USE ONLY (Favorable)/Unfavorablc Variance: Eltlmate on TA versus actual expenlie claim ($2,798.19) 

Variance ¾r--------57-'¾-10 
(Favorable)/Unfavorable Variance: Estimate on Hospitality venus actual expen1e claim $0.00 

Hospitality Variance %1------#-D_IV_/0-1! 

Updllad 11/03/19 
Form updat.d Jan.ary 2018 
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Travel Expense Form 2019 TA #I TABCC827281 
-iMPORTANT - T,-1 - clalms 11111ft be p ..... Nd •nd mmply with 1h11 Corpcnm Travel, HD& ..... llty, GDnlerenca & ll;cwnt Polley 152. (as •ppllcabla) Md •PP<Dlllld In aa:ordlonce with Iha Delaption of Authority Pollq, ftal. Approvar mu1t MUii Del ... tlon Authority .ttho limo or •;; llnhlc. AH trawl plans must i. p,. 
authorlaed uq~ity to Trawl Md Advantt form. 

he Traveller, se Indicate If this claim cc,,talns •nv exceptions requlr1fv approwl per 1he Corporate Tr.Mt~ Hosplta, •~iv, eom,,,.nu & Ev.,t Polley ISL □ No If you lndlcauid "Yo", plusechedcwhlche,ooeption(sl wwenotp,..pprovedand N1C1Ulreapproval: 

CEO N'PIIOVALREQVIIIED; !Please lnltlll) 
a TrllVel -flcalptlons to eo,,,orate T-el, Hospllllllty, COnference & £vent Pollcv 4151 (Annax :i>II) 

CFO orCE0Ai'l'AOIIALHl:UIJIIU:D: (Please inltta~ 
a 1tosp1ta11ty-Except1onsto Haspltalty po11cy,r.;1 (Anne,( 2s1 
□ Hotpltallty-Nc, Pl'IHIPPRMII obllllnlld for the fdlowinS: 

□ Hospltallly- Extemel or 1n111mal hospitality eia:Hdlr,a Maximum cost Per P<!ISOn (Annax 28) 
0 HmJ)ltlllltv- External or lnt.....i hosplt .. ty mots •xceedlrw $5,000 (-2B and 44.1) 
□ HospkalltV- AJcohollc bew,.es provided (Poley Section 44.1) 
0 Hospltellty- Food & tiewn11e cost excaeded Maxmum COst Per Penon IPollcv SKtlon 44.1) 
□ HO$pllallty- Entemlmnent pmvlded (POiicy Sec:,lon 44.1) 
0 Hooplletlty- Hospitality or ....,nainrnent pnmded to spouse or penon ,ccornpanylng., l!IIIHlt parti c: ,pant (Polley Section 4'1.1) 
□ Hospftalllv- Hospitality paid by the RCM taki111 place at the residence of an RCM employee, Board m. •5Mnber or other private residence 

(Poley Sections 44.t•nd 46A) 
□ H0$1111allty-Spedal forms of hospitality (Annex 28) 
0 Hospitality-No pre-appl'OYII p,lorto expenditure (Settlon44.7) 

VP APPAOVAL REQUIRED (CEO APPROVAi. IFTMVELLl:R lS A VPJ: [Please Initial) 
□ Tmtel . COmblnli,c personal and buslND trawl (Polley Section 14.3) 
0 Travel · Airfare-HIii- IIUIII than permlltad by policy (Pdky Section 20.6) 
□ Traval . Prl...i.ly _,,.d vahlclel • Klloneter allowance In 1ia:ass of the equivalent lowest practical commarc:111 c -11,:-,1.,, fare (Polley Section 22.1) □ Tmtel • Hotel- Rate In enass of specified or publlshecl City Rate Umlts (Polley Section 25.2 and 25.3) 0 Travel • car tm'CI -lea,ed Vehides (PllllcV Sec:tlon 23.11 
0 Tr..,el -~ .. recelwd over30 days (Polley Section 33.1) 
□ Hospltalltv - ectemal or internal h05Pit1l1ty up to $1,500 but 1"51 than $5,000 and within Maximum cost Par Pem:c,n (Annex 28) CJ Hospitality. Food & beYenap cost not e><caedlftl Maximum Cort Per Person (Polley Section 44.1) 

TRAVELLER'S OIRECTOR APl'ROVA!. REQUIRED: (Please ~tlal) 
□ Travel -Airfare - llll1'11de to• fare class hlper than the Standard Allowabh, Airfare Cl■u permitted by policy, at no addluonal cost to RCM (Polley section 20.6) 
□ 1,,..,.1- CM rental . UA!rade to a larger vehicle than the Intermediate/Standard sin pennltted by polky, at no addtlonal cost "'RCM (Policy section 23.3) 
□ Tm,el - car rental - ul'Jlf1lde to a lqervehicla than the lnt4!ffllediate/Standard 5ize to aax,mmodate 3 or mo"' employees (PoUcv tec:tlOn 23.3) □ Tmtal - Mlssl"I or111nal bmlud receipts. Explanetlon prcwlded (Palley section 33.2) 
□ Travel -Hotel- upv,,de to• lewlhlaherthanthe Standanl 6-t Room permitted by policy, atno addltlonal "°'5~ tollCM (Polley section 25.1) 0 Travel - Hotel -rate in eiccass of Ottawa ($200), Wnnlpec [$155), Toronto ($2001, Montreel ($1901, Yancower ( $200), and Cal,lary {$180), t;u v.1 .. 1$145), or published City Reta Umlt. VP pre--appl'OVIII nQt obtained. Justlllcatloo pl'O\'lded (Polley sedlon 25.2) 
□ Mlsslrw or1£1nal lternbed receipts. 1:xplannlon provided (Pollcvsecaon 26.2) 
□ Othef e-ptlons (tnveller has llsted and expi,lnecl on a sepa,ate document) 
□ Hospitality- Elttemal orlntemal hcspltalltyupto $1,SOOand within Standard Cost Per Person !Anna 28) 

By 6/gnlng ~low, ,,. Ttowlff CO,t/rlft$ - thlr _,,,., dalm COlltafns only #1/glblr. al.bWIIJl<ltt f1fld #git/mate and or:tval npi!n$ qs ltu:u,red"' ~ with ,,,., COrpo~Trawl, Ho5pitallly, Conference& Event Pollc:yr.;,_ {as appJic:atkJ. thotallrrqundsupportlngdocumenllltlon lsrx>n~;n 11,1s.,_,_ r:1o1m, lhatthe obolle nottd ~ a,e com,wlf: and accurott, and :hot the claim hos bttn comp/err.ti In occordorltt With ~ po//dn. 

(Pltllfl'NAMEJ 

er- . __...~-~~~~~ -------·-
; Olii. ~ ,.,.....,._,_v-, Date. . / /- · DilU ._ tJ=uruh · -·"------1--'--'--· ---------
711• TrtNdlrsMa- lm!s ot:IM/bt! hos~dn--clalm~oll rite fl.lPPO'lillg~ thotlhc-dolmed~ 
~ . ....,._as nottd ..,._ .,,,,,,-,we,J fosIWqUinrdJ. and dir. ddn>,,,. bttn cornpltt•d In a«:vrdance wlfh the Cmpa,au Trawl, Hospltallty, eont.,.,n,. 
• Ewnt POiley 1151 (as applfc:able).Pleast! not.a, If ucr,ptlons h'1WI bttn p~-apptCNed prior to ttuwl, tlie TnNds Director con ~ In s/gnlllfl the e~ claim. By signing bM>w, 1M VI' or CEO conflnm that-sh~ has tNewf!d Ill• r.1tt:ftptlons as noted above requlrlng her/hi• a,,,,ollOI and 11..,..by 11,.,,,,. It. 
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.,.~ Canada - (Except NWT, NVf, Yukon) USA - (E)o;;: apt Alaska) ~"'"" 
Page2 Total Amount Actual Cale USD Actual Credit Card 

(incl. HST/GST) HST/GST HST/GST Ei:penl!',:;...,.s CAD Exp. RCM Paid Fares (Air-Domestic) 
RCM Paid Fares (Rail-Domestic) 
RCM Paid Fares (Air-Foreign) 
RCM Paid Fares (Rail-Foreign) 
Employee Paid Fares (Air - Domestic) 1,434.90 62.83 
Employee Paid Fares(~- Foreign) 
Employee Paid Fares (Rail- Domestic) 
Employee Paid Fares (Rail - Foreign) 
Hotel Accommodations (Domestic) 483.64 21.47 
Hotel Accommodations (Foreign) 
Taxis (Domestic) 116.62 8.19 
Taxis (Foreign) 
Mileage ($0.55km) I 
Baslnest Telephone 
Parking 
Car Rental (Domestic) 
Car Rental/Gas (Foreian) 
Penonal Accommodations 
Hospitality 
Baggage (Domestic) 
Baggage (Foreign) 
Others (code manually) 

Others (total) 

Total Expenses 2,035.16 92.49 
Per Diem Country Canada 

No. of meal Total CAD Calculated No. of meal TotalUSD 
Meal allowance rates allowances allowance GST/BST allowances allowance Breakfasts $20.50 $20.50 
Lunches $20.10 I 20.10 0.96 $20.10 
Dinners $50.65 $50.65 
Total Meals 20.10 0.96 
lnddentals $17.30 3 51.90 2.47 $17.30 
Total Expenses 72.00 3.43 

Note - Please use the meal allowance calculator tab to determine the exact No. of meal allowances and incidentals 
Grand Total CAD Expense■ 
Grand Total HST/GST 

Notes for Exoenses 

2,107.16 

95.92 

Grand Total USD Expenses 

Totl!lC>.n 
Equivalent 

USA 
Total CAD 
Equivalent 

J) The Fainnont Hotel refunded the room charge for one night due to excessive noise levels in the hotel; 2) Group transportation was arranged for transfer from the hotel to RCM and return on 14 May, and from the hotel to RCM on 15 May (copies of confirmations attached); 3) Board of Directors dinnepi were provided on 13 & 14 May; 4) Board of Directors lunches were provided on 14 & 15 May. 
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Meal allowance and incidental calculator 
If your travel extends beyond the time period allowed for in the calculator, complete and add multiple sheets to determine total allowances 

These calculators are now all linked - please 0111ly place a •1• in each applicable box 
TypiE1 thEi date name and numbers In the CANADA box ONLY 

Note: You may only claim a meal allowance if an actual meal expense was incurred by the t raveller 
You may claim an incidental for each partial or full day of travel 

Please set your 'print area' around the calculators you want to prunt. 

Numbers only 

Breakfast 
Lunch 
Dinner 

1 Incidentals 

Enter your travel dates here for CANADA 
13 14 15! j 

un Mon Tue Wed jThu I Fri 
- ---'"-- ™-· 

1 

1 t 

Enter your travel dates here for the US 
13 14 15 

at Sun Mon ue Wed hu Fri 

MONTH: May-19 

Sat Sun Mon Tue 

MONTH: 43586 

ue Wed 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Approved 

Email: 

CONFIDENTIALITY WARNING 

Phyllis Clark~ 
Wednesday, June 05, 2019 5:20 PM 
Simons, Deborah 
Re: Seeking approval - travel expense claims X 4 

This communication is intended for the use ofthe recipient to which it is addressed, and may contain confi cfential, personal, and/or privileged 
information. Contact me immediately if you are not the intended recipient of this communication, and do r. ot copy, distribute, or take action relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed. 

On Wed, Jun 5, 2019 at 12:02 PM Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

Attached are four travel expense claims for approval: 

Cybele Negris: TABDE82468 (819-024)-this represents Cybele's expenses rel ated to her attendance at the 
ICD Directors' Program Module IV in Edmonton at the end of May. There are no exceptions. 

Victor Young: T ABCC82726 (B 19-018) - this represents Victor's expenses related to his travel to Winnipeg 
to attend last month's Board of Directors meetings. There are no exceptions. 

Deborah Trudeau: TABCC82728 (B19-025)-this represents Deborah's expenses related to her travel to 
1 Winnipeg to attend last month's Board of Directors meetings. There are no exceptions. 

Serge Falardeau: TABCC82730 (819-026)-this represents Serge's expenses related to his travel to Winnipeg 
to attend last month's Board of Directors meetings. There are no exceptions. 

All four claims have been reviewed and signed by the CFO. 

1 
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If you approve via e-mail, I will add a .notation to your signature lines and will a ttached a copy of your e-mail 
to each claim. 

, Best, 

DEBBY SIMONS 

COORDINATOR, CORPORATE SECRETARIAT 

COORDONNATRICE, SECRETARIAT DE LA SOCIETE 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 

OTTAWA ON K1A 0GB 

TeVTel.: 613-716-4439 

simons@l'T)int.ca I simons@monnaie.ca 

mint.ca I monnaie.ca 

2 
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TRAVEL EXPENSE REPORT 
RCM BOARD OF DIRECTORS 

Claimant: loeborah Trudeau 

Location: lwinnipeg 

Purpose: 

Revised October 1, 201 

Departure Date: I 13-May Return Date:! 15-May 

Board meeting, Public Annual meeting and committee meetings 

TRAVEL EXPENSE 

Airfare 

Baggage Fees 

Change Fees 

VIA Rail 

Hotel Accommodations 

Mileage {$.0585/km) 

Parking 

Taxis 

Car Rental 

Gasoline 

I 

Private Accomodation ($50/n gt) 

Other 

Total Travel Expenses 

Total Meal/Incidentals 

TOTAL 

Meal allowance and Incidental calculator 
Insert Date --+ 

Breakfast 

Lunch 

Dinner 

Incidentals 

Sat 

Sat 

Sun 

I 
I 

I 
I 

I 

Sun 

Amount 

$1,434.90 

~-- -

·-
$ 483.64 

$ -

$ 116.62 ,.__ 

- · 

--- - -

--- ---

Meals & Incidentals 

Note: Please use the meal allowance calculator 

below to determine the exact number of 

meal allowances and i ncidentals. 

Rate 

Breakfas~ .<;o ~ 

Lunches~ . Jo $19 _-8,!; 
r 

Dinners <().lo) $58 _ee 

Incidentals $17 -30 

Total Travel Expenses 

# Meals 

0 

1 

0 

3 

Total 

$ -

$ ~ 

$ -

$ 51.90 

$ -71.~5 

/ $ 2,035.16 J /I 

$ ~ ,{) .t)t) fl// 

$ -2-,106.Ql ?- Io, . / (t, ty) . 

13-May t<t Uil'-1 /{ /.-1/Jt,f 
Mon Tue ' Wed ( Thu Fri Total 

I i 
I __j_ 0 

I l I 1 l 1 j i I 
I 

I I I j 
0 

! ··-r- -r-1 1 I 1 l 3 I 

Thu Fri Total 
1 1 I 3 - ~1 - - - ~ -----L·- ---"--~----'--------1 

Claimant Signature: 1½l?bi;r.~:~ ~ Date: 

F]jD'I~~ ~~ 
Travel expense reports must comply with the RCM's Corporate Travel, Hospitality, Conference and Event Policy (Policy# 51). 
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Voyages Concierge Deluxe - Westmount Travel 
Agency Address: 8-45th avenue, #2, Lachine, HST 2L7 / 345 Victoria,Suite 
301, Westmount, H3Z 2N1 
Phone: 514-552-1552 / TPS 836106088 I TVQ 1218.c!it 20091 I PERMIS OPC 
702977 
info@vcdtravel.com 

Electronic Invoice 
Prepared For: 
SHANNON TRUDEAU/DEBORAH MRS 

SALES PERSON 

INVOICE NUMBER 

INVOICE ISSUE DATE 

RECORD LOCATOR 

CUSTOMER NUMBER 

- I !•. A 

Notes 
AIR CANADA FILE NO. 
PENALTY FOR CHANGE 50.00 PLUS 
DIFFERENCE IN FARE 
*****NON-REFUNDABLE TIKCET***** 
CHECK IN AVAILABLE 24 HOURS PRIOR DEPARTURE 

. THANKS AND HAVE A NICE TRIP MICHELLE GAULIN 514 513 9381 

DATE: Mon. May 13 

Flight: AIR CANADA 371 

· From 

To 

· Duration 

, Type 

Stop(s) 
' Seat(s) Details 

MONTREAL 
TRUDEAU.CANADA 
WINNIPEG MB, 
CANADA 

3hr(s) Dmin(s) 
AIRBUS INDUSTRIE 
A320 JET 
Non Stop 
SHANNON 
TRUOEAU/DEBORAH 
MRS 

DATE: Wed, May 15 

'. Flight: AIR CANADA 270 

;From 

: To 

j Duration 

!Type 
' ' 
i Stop(s) 
• Seat(s) Details 

wiN~-ilPEG MB, 
CANADA 
TORONTO ON, 
CANADA 

2hr(s) 21min(s) 
AIRBUS INDUSTRIE 
A319 JET 
Non Stop 

SHANNON 
TRUDEAU/DEBORAH 
MRS 

DATE: Wed, May 15 

MG -05Apr 2019 --

Departs 

Arrives 

Class 

Meal 

Seat(s)- 02F 

Departs 

Arrives 

Arrival Terminal 
Class 

Meal 

Seat(s) - 02F 

08:00 

10:00 

Business 

Breakfast 

AC - XXXXXXX. 

16:45 

20:06 

1 
Business 
Meals 

Ac -xxxxxxx■ 
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Flight: AIR CANADA 428 
• From ib"RONTO-ON, 

·To 

· Departure Terminal 
; Duration 
,Type 

· Stop(s) 
; Seat(s) Details 

DATE: Fri, May 31 

: Others 

CANADA 
MONTREAL 
TRUDEAU,CANADA 
1 
lhr(s) 13min(s) 
AIRBUS INDUSTRIE 
A320 JET 
Non Stop 
SHANNON 
TRUDEAU/DEBORAH 
MRS 

MONTREAL TRUDEAU 
SERVICE FEE FOR 
RESEARCH/RESERVATION/TICKETING 
Final Payment 

DATE: Fri, May 31 

Others 

MONTREAL 
TRUDEAU 
CONTRIBUTION 
FICAV/OPC 
Final Payment 

Billed to: 

Arrives 

Class 
Meal 

Seat(s)- 02F 

V.A.T JG .S.TJH.S.T. 
Q.S.T. 

V.A.T JG .S.T 1H .S.T. 
Q.S.T. 

DATE: Fri, May 31 

Others 

DATE: Thu, Oct 31 

! Others 

MONTREAL TRUDEAU 
REMISE 
CONTRIBUTION 
FICAV/OPC 

MONTREAL TRUDEAU 
RETENTION DATE 
FOR ARCHIVES 

Ticket Information 
Ticket Number AC- Passenger 

Billed to: 

21:15 

22:28 

~usines, s 

AC - XX XXXXX ■ 

CAD 

CAD 

CAD 

Total base fare amount 

Total Taxes 

CAD* 
45.00 

CAD* 2.25 
CAD* 

4.49 

CAD 1.38 
CAD 0.07 
CAD 0.14 

* 1205.25 

* 60.58 
* 117.33 

CAOU78.38 
CAD73.25 
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INVOICE NOTES: 
THE FUNDS COLLECTED BY VOYAGES CONCIERGE DELUXE TRAVEL 
ARE DEPOSITED IN A TRUST ACCOUNT. 
TOURIST SERVICES PAID BUT NOT RECEIVED MAY BE REIMBURSED BY 
THE FONDS D INOEMNISATION DES CLIENTS DES AGENTS DE VOYAGES. 
IT IS ADMINISTRATED BY THE O.P.C .. IT ISA FINANCIAL PROTECTION 
FOR TRAVELERS.FOR MORE INFORMATION WWW.FICAV.GOUV.QC.CA 
** .. ***********•* ****** *. ****••··· * ** ........... ** * ...... . 
LES PAIEMENTS RECUS PAR VOYAGES CONCIERGE DELUXE TRAVEL 
SONT DEPOSES DANS UN COMPTE EN FIDEICOMMIS 
LES SERVICES TOURISTIQUES PAYES MAIS NON RECUS PEUVENT ETRE 
REM BOURSES PAR LE FONDS D INDEMNISATJON DES CLIENTS DES 
AGENTS DE VOYAGES. LE FOND EST ADMINISTRE PAR L 0.P.C. 
IL SAGIT DUNE PROTECTION FINANCIERE OESTJNEEAUX VOYAGEURS. 
RENSEIGNEZ-VOUS WWW.FJCAV.GOUV.QC.CA 
VOTREAGENT EST MICHELLE GAULIN 

Total V.A.T./G ' S.T.IH.S.T. 
1· <>tal Q,S.T, 

Less Discount 
Less Tax Amount 

Lesa V.A.T.IG.s.T./H.S,T. 
L essQ.S.T. 

Net Credit C'. ard BIiiing 

Total At-nount Due 

CA062.90 
CAD 121.96 

CAD-1.38 

CAD· 0.00 
CAO- 0.07 
CAD - 0.14 

* CAD 1434.90 

CAD0.00 

The carriage of certain hazardous materials, like aerosols, fireworks , and flammable liqulds, aboard t h e aircraft is forbidden. If you do not understand these restrictions, further information may be obtained from your airline. 

Your travel arranger provides the information contained in this document. tf you have any questions ab out the content, please contact your travel arranger. For Credit Card Service fees, please see eTicket receipt for total charges. 

hs-r-( HS, 
r) .9(/ 

,ol 
loD· ~y ---Lo?-9b 

~DI --
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9°0UYJW7iT Room 1909 
Folio# -WINNIPEG Cashier# 1073 

2 Lombard Place Page# 1 of 1 
Winnipeg. MB, Canada R3B 0Y3 
T {204) 957-1350 F (204) 956-1791 
G.S.T. Registration #831943758 

Royal Canadian Mint 
Ms Deborah Trudeau 

Arrival 05-1 3 -19 
Departure 05-15-19 

-

~Dat~ Description Additional +r,formalion Charges Credr,ts ' 
05-13-19 Room Charge 

05-13-19 Room PST 

05-13-19 Room GST 

05-13-19 Accommodation Tax 
05-13-19 Accommodation Tax - GST 
05-15-19 -05-15-19 -

GSTSummary 
Room 
F&B 
Other 
Total 

xxxxxxxxxxxa 
~e 

20.45 
0.00 
1.02 

21.47 

Total 

Balance Due 

XX/XJ( 

XX/XX 

Thank you for choosing Fairmont Hotels & Resorts. 

409.00 

32.72 

20.45 
20.45 

1.02 

967.28 

-483.64 

483.64 483.64 

0.00 

To provide feedback about your stay, pleaso contact Jean-Francois Vary, General Manager, 11t Jean-Francols.Vary@fairmont.com. (!;;'/4J:I;;j;;;;;;••~ oo;;;;;;;;;_ooi =, 
cJJVfft7;f._f_ 1~~ ..lllLt.h /4 ~ hofJ 

For Information or reservations, visit us at 
www.falrmont.com or call Fairmont Hotels & Resorts from: 
United States or Canada 1 BOO 441 1414 
Pour Information et nlservations visitez noire web au 
www.falrmont.com ou ~phoner au HAtel, Felnnont de: 
imts-Unls cu Canada 1 800 441 1414 

1-VrM that my Jl,bllltyfortm biJl lt not wtilvedand I 
,... to ba held penonelly lable 5n tha event that tht 
.,..tad pe~on, companyore1tOCIIUonfa1&11> peyfor 
.,,,,, part of or tM ful a rnotM1l gf lhlN charge., Ow/due 
ballince eubj■ct to 1 1ureha19• 11 thl ,.. of 1.15~ per 
month lfrer or. mon1h. (1 &.00% perannutn.) 

J1 me porte peraonnale,nant •~ du "-.glemant 
tolll de c;ient ,_ IU ON OU fa oom~. r.-..oe11ton 
ou •on ,....,,Wit~ en ratua...ale paiement. 
Lee oornpt1& en toufhnc1 tont suf• A 111 Inti-,-., de 
1,!i% par mot, •Pr~, un mOM, (11,DO" par 1nn6e) 

Thank you for choosing to stay with Fairmont Hotels & Resorts 
Merci d'avoir choisi les HAtels Fairmont 
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oocm1m-m 
349 I\IIRGAAYE Pl 

Wlttlll'Eb• i'6 A3C ~ 
\El (~) ~3l3l 

'f'.'. \.J: ' \...:.... 

LvP6 /JJ(}O{f .it, hol-.PL 

oocnv TAXI· w 
340 IIAlll,1lAYE Pl. 

~lNNlPEG, 11B RSC 0XS 
m. 12Qo11 525-3131 

lD TOl1: 86068105 
10 Of'UJVl: 1 

Achat 

RLOT: 354 
MOUAlll : 002 

-

CT: 000000069 Pu;• 
..Jll.jEQ:~lWl.069 

l\ar<IUt d'-licatlon: -
AI0:~18111 
T\'i:00 110 00 80 00 

~~~00..,_ --
27 - ~.1. 
5.00 Mont: $ 

Pourba $ 

========= 
Total:CAO$ 32.91 

ROUVE 087108 
001.,.-00 

~ 12:1:23 
COPJ'.E CLJ:ENT 

I-hf~ ff /1/1111 l( al
l uh! ,L l)Ul/2'~ 

~~ ••••••• &Ii •••• ~i,iiL'fi: 
'-9 . :t 

11of / '1-
JJ MM AAAA 

IIEURES 

CHARl;E AU BUREAU 

Vignette 5l ~ g ~ Pennis D O O O D 
D6part _____ "7:L::::.!J:.___:A:.:..

0

~:.:.t<:.J. fL~-7_· __ _ 

Destination ____________ _ 
~..,,..$ 

Montant de la course er I _____ ___c...__._ __ 
Taxes lncluus 

f client: ____________ _ 

Nom client 

Signature clian 

Signature i:bauffallr 

~ T~i.ECHA.i!GEZ NOTRE APPLICATION MOBILE 

"TAXI COOP EST» 1 -

1111 INIUI. LB 8allna ,.. , S.rHU 208, ¥Ille f'Alljn, 111: H11UT4 
·51052-7118 

+b Cl1T f otf--

1111MB 
S'IC U Pm ET TAXI 
( 614) 758-812~ 

Vl61£TTE 1529 
POCKET 35139 

lERl'I ID: Alliee4z7 

Cash Sale 
MTtllll: 847 
SHIFT•: 1180 

! ot~ CAD$ 30. 00 
("'15~ \____..---· ll:12:48 

IDCMlwt< YOO! 
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CRA Calculated Taxi Tax 2019 

Taxis for 
Ontario & 
Quebec 

Taxis for 

Nova Scotia & 
PEI& 
New Foundland & 
New Brunswick 

Taxis for 
BC& 
Saskatchewan & 
Alberta & 
Manitoba 

The figures you need 

GRAND TOTAL 
TOTAL TAX 

$ 

$ 
s 

$ 

$ 

$ 
$ 
s 

59.00 

59.00 

6.3i 
52.68 

48.62. 
1.87 

46.75 

(d/)5 ~ @u-i/vc 

~ f c;9.Do 

( abs v0\._ WA f/111 p~ 
{~ ft15) 
:: fl{~(o?-, 



s.19(1)

000205

Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Hollywood Limousine Service Inc. <info@hollywoodlimoser-v!ce.com> Tuesday, May 07, 2019 12:38 PM 
Simons~ah 
Conf# -For RCM Board members 105/14/2019 - 07: 30 AM] 

Hollywood Limousine Service Inc. 
943 Kapelus DR UNIT 6 West Saint Paul, MB R4A 5A4 
CA 
Tel: (204) 999-1860 Fax: (204) 809-4724 
Email: lnfo@hollywoodlimoservice.com 
816545420 

Confirmation 

Reservation Confirmation Last Modified On; 05/07/2019 11:38 
AM 

Pick-up Date: 
Pick-up Time: 
ServiceType: 
Passenger: 
Phone Number: 
No. of Pass: 
Vehicle Type: 
Primary /Billing Contact: 
Payment Method: 

05/14/2019 - Tuesday 
07:30AM ~ 
Point-to-Point 
RCM Board members 

12 

Passenger Van 
Kim Musick 
Direct Bill/Invoice 

Trip Routing Information: PU: -- : The Fairmont Hotel Winnipeg, MB ;;:7 _
DO: -- : The Royal Canadian Mint Winnipeg, MB V 

Charges & Fe.es 

Terms & Conditions/ 
Reservation Agreement: 

Flat Rate 
Std Grat 10.00% 
GST 5.00% 
Reservation Total: 
Payments/ Deposits: 
Authorizations: 
Total Due: 

$100.00 
$10.00 

$5.00 
$115.00 

$0.00 
$0.00 

$115.00 

All deposits are NON refundable. There is a 50% c::ancellation fee which applies anytime ~fter booking the vehicle. Comp11ny is not liable in the event of mechanical breakdown while on charter and Wlfl only be responsible for making up lost time at a mutually agreed date. Tfle client assumes full financial liability for any damage to the limousln• caused during the duration of the rental by them or any members of their patty, A fee of 100.00 for each carpet or-seat burn. Sanitation fee is 250.00_to $400.00, depending on the vehicle type. Alcohol Consumption and drug use la prohibited by law. Any fines wlll be paid for by the customer. The driver has the right to terminate run without refund {If there Is blatant indiscretion on the part of the 
cllent{s)). It !s Illegal to stand through the sunroof. Smoking is not permitted In ALL of our limousines. Overtime pay will apply after the first 15 minutes of prearranged time described on the run sheet. Not responsible for delays or the termination in winter caused by unsafe road conditions (ie. not salted, 

1 
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Simons,,£?!borah 

From: 
Sent: 
To: 
Subject: 

Hollywood Limousin·e Service Inc. <info@hollywoodlimoser v1ca.com> 
Tuesday, May 07, 2019 12:38 PM 
Simons.ah 
Conf# For RCM Board members [05/14/2019 - 04: 4 5 PMJ 

Hollywood Limousine Service Inc. 
943 K21pelus DR UNIT 6 West Saint Paul, MB R4A SA4 
CA 
Tel: {204) 999-1860 Fax: (204) 809-4724 
Email: lnfo@hollywoodllmoservice.com 
816545420 

Confirmation 

Reservation Confirmation :- Las t Modified On: 05/07/2019 11:38 
AM 

Pick-up Date: 
Pick-up Time: 
Service Type: 
Passenger: 
Phone Number: 
No. of Pass: 
Vehicle Type: 
Primary/ Billing Contact: 
Payment Method: 

05/14/2019 -Tuesday V 
04:45 PM L,,../ 

Point-to-Point ✓ _,,. 
RCM Board members V 

12 ✓ 
Passenger Van 

Kim Musick 

Direct Bill/Invoice 

I 

. ./'__,, Trip Routing Information: PU: -- : The Royal Canadian Mint Winnipeg, MB v--

Charges & Fees 

Terms & Conditions/ 
Reservation Agreement: 

DO: -- : The Fairmont Hotel Winnipeg, _MB V 

Flat Rate 
Std Grat 10.00% 
GST 5.00% 
Reservation Total: 
Payments/ Deposits: 
Authorizations: 
Total Due: 

$100.00 
$10.00 

$5.00 
$115.00 

$0.00 
$0.00 

$115.00 

All deposits are NON refundable. There Is a 50% cancellation fee, which 
applies anytime after booking the vehide. Compilny is not Hable In the event 
of mechanical breakdown while on charter and WIJI only be responsibme for 
making up lost time at a mutually agreed date. The client assumes full 
financial liability for any damage to the limousine caused during the duration 
of the rental by them or any members of their P•l'ty. A fee of 100.00 for each 
carpet or seat burn. Sanitation fee Is 250,00 to $400.00, depending on the 
vehicle type. Alcohol Consumption and drug use•• prohibited by law. Any 
fines wlll be paid for by the customer. The driver has the right to terminate 
run without refund (if there is blatant lndlscretlo11 on the part of the 
client(s)). It es Illegal to stand through the sunroof. Smoking Is not permitted 
In ALL of our limousines. Overtime pay will apply after the first 15 minutes of 
prearranged time described on the run sheet. Not responsible for delays or 
the termination in winter caused by unsafe road conditions (le. not salted, 

1 



Simons, Deborah 

From: 
Seni: 

To: 

Subject: 

Hollywood Limousine Service Inc. <info@hollywoodlimoser-v!ce.com> 
Tuesday, May 07, 2019 12:39 PM 
Simons, Deborah 
Cont#  For RCM Board members [05/15/2019 - 07 :: 00 AM] 

Hollywood Limousine Service Inc. 
943 Kapelus DR UNIT 6 West Saint Paul, MB R4A 5A4 

Tel: (204) 999-1860 Fax: (204) 809-4724 
Ema II: lnfo@hollywoodlimoservlce.com 
816545420 

Confirmation 

Reservation Confirmation  Las.",:. Modified On: 05/07/2019 11:39 
AM 

Pick-up Date: 
Pick-up Time: 
ServiceType: 
Passenger: 
Phone Number: 
No. of Pass: 
Vehicle Type: 
Primary/Billing Contact: 
Payment Method: 

05/15/2019 - Wednesday V 
07:00AM � 
Point-to-Point 
RCM Board members V. 

12 V 
Passenger Van 
Kim Musick 
Direct Bill/Invoice 

Trip Routing Information: PU: -- : The Fairmont Hotel Winnipeg, MB 

Charges & fees 

Terms & Conditions/ 
Reservation Agreement: 

DO: -- : The Royal Canadian Mint Winnipeg, MB �-

Flat Rate 
Std Grat 10.00% 
GST 5.00% 
Reservation Total: 
Payments/ Deposits: 
Authorizations: 
Total Due: 

$100.00 
$10.00 

$5.00 
$115.00 

$0.00 
$0.00 

$115.00 

All deposits are NON refundable. There is a 500/o cancellation fee, which 
applies anytjme after booking the vehicle. Comp11ny is not liable in the event 
of mechanical breakdown while on charter and WIii only be responsible for 
making up lost time at a mutually agreed date. The client assumes full 
financial liability for any damage to the limousine caused during the duration 
of the rental by them or any members of their party. A fee of 100.00 for each 
carpet or seat burn. Sanitation fee is 250.00 to $400.00, depending on the 
vehicle type. Alcohol Consumption and drug use la prohibited by law. Any
fines will be paid for by the customer. The driver has the right to terminate 
run without refund (if there is blatant indiecretlo1t on the part of the
cllent(s)). It is Illegal to stand through the sunroof. Smokeng Is not permitted 
In ALL of our limousines. Overtime pay wlU apply after the first 15 minutes of 
prearranged time described on the run sheet. Not responsible for delays or 
the termination in winter caused by unsafe road conditions (ie. not salted, 

1 
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TA-Hosp_FonnTemplate-TABCC82728 

e 

• 

Page 1 of 9 

TA#/ 
tit• 

. ,,G-11 

Travel Authority and Advance / 
Autorisation de voyager et 

d'avance de fonds 
N" d'autorisation 

TABCC82728 

Status / Statut : Draft 

This form must be completed and have the required approvals and authorizations priortc. any travel arrangements being 

made. Travel must be authorized and approved in accordance with the Delegation of Auth ority Policy #41. Once 

completed and authorized, this form must immediately be sent to the RCM Finance depar t ment, prior to the start of 

travel. 

Avant d'entreprendre les preparatifs de voyage, vous devez remplir ce formulaire et obtenir Jes approbations et 

autorisations requises, conformement a ta politique n"41- Delegation des pouvoirs. Vous devez ensuite remettre le 

formulaire d0ment rempli et approuve a la section des Finances de la MRC, et ce, avant le debut du voyage. 

PART A - Information/ PARTIE A- Information 

® Travel Authority and Advance / Autorisation de voyager et d'avance de fonds 

0 Blanket Travel Authority/ Autorisation generale de voyager 

1. Name of Traveler/ Norn du voyageur * 

Deborah Trudeau 

3. Travel category/ Categorie de voyage " 

Support internal governance (eg. management meetings, 
BOD meetings) 

4. Traveler Type / Type de voyageur * 

Board of Director 

s. Purpose of Travel / Ob jet du voyage • 

Attend Board meetings and retreats 

6. Number of Travelers/ Nombre de voyageurs* 

21 

2. Cost Centre/ Centre de coots* 

121- Board Expenses 

3.(a) Please provide detailetl explanation / 
Veuillez fournir une explication detaillee * 

Attend Board and Committee meetings. 

4.(a) If "other", please provide detailed explanation/ 
Si « autre », veuillez fournlr une explication detalllee 

5.(a) Purpose ofTravel / Objet du voyage 

Attend Board and Committee meetings. 

6.(a) .Rationale/ Justification 

Board members, Leadership Team and RCM staff. 

7. Rationale for not selecting virtual presence or other remote meeting solutions/ 
Raison pour laquelle la presence virtuelle ou une autre solution de reunion a distance n'a pu etre appliquee • 

Requires Face to Face meeting/ Rencontre en personne requise 
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TA-Hosp_FonnTemplate - TABCC82728 Page 2 of9 

TA#/ 
Travel Authority and Advance/ 

Autorisation de voyager et 
d'avance de fonds 

N' d'autorlsation 

TABCC82728 

Status/ St2tUT;!; : Draft 

8. Comments/I nformatlon to support request / Commentaires/lnformatlon pour appuye ~- la demande 
. . . 

Note that estimate for airfare covers bookings at short notice (if required) which are usua I l y priced 
higher. 
Hotel rate above city rate limit but within RCM policy (Board member). 

PART B - Travel Itinerary and Estimated Cost/ PARTIE B - ltineralre et cout esti niatif 
(Please remember to include travel costs in your estimate e.g. taxls/rall/parki .,g / 

N'oubllez pas d'inclure vos frais de voyage dans votre estimation, p. ex., taxi/train/sta1:1onnement) 

Start and End From and To 
Mode of Estimated Oates/ Destinations/ 

Transportation / Rationale/ 
Dates de Lieux de depart et Justification 

Mode de transport 
Cost / Co0t Contingency 

d~but et de fin 

5/12/2019 

5/16/2019 

5/12/2019 

5/16/2019 

5/12/2019 

5/16/2019 

d'arrivee 

Montreal/Winnipeg 

Winnipeg/Montreal 

Montreal/Winnipeg 

Winnipeg/Montreal 

Montreal/Winnipeg 

Winnipeg/Montreal 

Air/ Avion Direct 
Route/economical 

· and/or efficient/ 
ltineraire 
direct/Option 
economique/Option 
rentable 

Taxi/Taxi Direct 
Route/economical 
and/or efficient/ 
ltineraire 
direct/Option 
economique/Option 
rentable 

Parking/ Stationne Convenience/flexibility 
/ Pour des raisons 

: pratiques/Souplesse 

estimatif 

1,500.00 300.00 

400.00 80.00 

100.00 20.00 

Are you combining personal with business travel?/ Comblnez-vous un voyage personnel avec un voyage d'affaires? 

Oves/Oui ®No/Non 

If "no", please Provide rationale/ 

Did you select the lowest available airfare as permitted 
by the travel policy? / Avez-vous cholsl le tarlf aerlen le 

moins eleve, comme le prevoit la politique sur les 
voyages? 

Si « non », veulllez fournir une justification 

® Yes/ Oui O No/ Non 

If "No", please specify why?/ Si « non », veuillez pr~ciser pourquoi? 

-,...., _ ,,_ - ·· --, 



000210

TA-Hosp_FormTemplate - TABCC82728 

Accommodation 
Type 

Type d'Mbergement 

Hotel (listed in the 
Treasury 

· Bcard/PWGSC) / 
Hatel (affiche dans le 
repertoire du Conseil 
du Tresor/de TPSGC) 

Hotel Name 
Nomde 
l'hotel 

Fairmont 
Winnipeg 

Country/Region 
Pays/Region 

Canada - (Except NWT, NVT, Yukon) 

Rationale/ Justification 

-:Above City Rate Limit-
. Better Proximity/ Les frais 
: depassent les limites de 
tarifs d'hebergement -
meilleure proximite 

Per Diem Rate 
Taux quotidien No. of Meals 

Nbre de repas 

Breakfast/ Petit dejeuner 20.50 0 

Lunch / Dejeuner 20.10 2 

Dinner/ Diner 50.65 1 

Rate/ 
Tarif 

485.00 

N' C ) f 

Night:;;;/ 
Nbre C'ile 

nult !.;; 

4 

Currency/ Devise 

CAD 

Country/R~glon 
Pays/Regi on 

Total Per Diem 
lndemnite 

quotidienne totale 

o.oo 

40.20 

50 .65 

Total Meal Estimated/ Cout total estimatif des repas : 

Incidentals/ Frais accessoires 17.30 

Other (Specify) 
Autre (preclsez) 

5 86.50 

· EstimatE:c! Cost 
Cout estlmatif 

Total Accommodation and Trip Cost/ Cout total de l'hebergement et du voyage : 

Total Estimated Meals and Incidentals/ Cout total estimatif des repas et des frals access.oires: 

Estimate 
d Cost/ 

Cout 
estimat£f 

1,940.00 

Page 3 of9 

Contingency 

388.00 

Exchange Rate/ 
Taux de change 
{OANDA.com) 

1.0000 

Total CAD 
Equivalent 

Equivalent total en 
dollars canadiens 

0.00 

40.20 

50.65 

90.85 

86.50 

CAD Equivalent 
Equivalent en 

dollars canadiens 

1,940.00 

177.35 
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Travel Authority and Advance/ 
Autorisation de voyager et 

d'avance de fonds 

Status / Statut :: 

Page 4 of9 

TA#/ 
N" d'autorlsation 

TABCC82728 

Draft 

PART C - Hospitality Calculator/ PARTIE C - Calculateur des frais d - accueil 

· Is hospitalitv being offered?/ l'hospitalite est--elle offerte? * 

0 Yes/ Oui @ No/ Non 

Country/Region 
Pays/Region* 

Currency / Devise Exchange Rate / 
Taux de change * 

(OANDA.com} 

1.0000 

Rate/ 
Taux 
(PP} 

Standard/ 
Cout standard 

Ma>cimum/ 
Cout: maximum 

CAD 
Equivalent 
(Total)/ 

Equivalent en 
dollars 

canadlens 

Hospitality/ Frais d'accueil 

Breakfast (Treasury Board Rate *1.5) / 
Petit dejeuner (taux du Conseil du Tresor 
*1,5) 

Lunch (Treasury Board Rate *2) / 
Dejeuner (taux du Conseil du Tresor *2) 

Dinner (Treasury Board Rate *1.75) / 
Diner (taux du Conseil du Tresor *1,75) 

Reception (Treasury Board Rate *2} / 
Reception (taux du Conseil du Tresor *2) 

Refreshments (Treasury Board Rate 
*0.5) / 
Rafraichlssements (taux du Conseil du 
Tresor *0,5) 

No./ 
Nombre 

(PP) 

0.00 

0.00 

0.00 

0.00 

0.00 

No./ 
Nombre (PP) 

0.00 

o.oo 

0.00 

0.00 

0.00 . 

0.00 

0.00 

0.00' 

0.00 , 

o.oo. · 

Total Meals/ Cout total des repas : o.oo · 

Other Hospitality Expenses / Autres frals d'accueil 

CAD Equivalent {Total) / 
~qulvalent en dollars 

Amount / Montaiu canadiens 

0.00 : 
Total Other Hospltality Expenses/ Total -Autres frais d'accuCtl!..;_ 

0.00, 
. 
Note: 

• The Standard cost Per Person shall apply to both Internal and External Hospital!~ 
• The Maximum Cost Per Person shall only apply to External Hospltallty. 
• The Standard Cost al'!d Maximum Cost ue inclusive of taxes and gratuities. 
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Notes: 

• Le coOt standard par personne s'applique aux activltes d'accuell lnternes et extQ ra·nes. 
• Le coat maximum par personne s'appllque aux activites d'accueil externes seule .,,ent. 
• le coOt standard et le co!'.!t maximum comprerment les taxes et les pourboires. 

Hospitality Total/ CoOt total des repas : I 0.00 
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'~ 

t, ~,~ 

" -~ 

' 

Travel Authority and Advance/ 
Autorisation de voyager et 

d'avance de fonds 
Training video/ Video de formation Status / Statut: : 

SUMMARY/ SOM MAIRE 

Total Estimated Traver Trip Cost/ CoClt tota: estimatif des frals de deplacement 

Total Estimated Accommodation Trip Cost/ Coiit total estimatif des frals d'hebergemen"c 

Total Estimated Contingency Trip Cost/ Cout total estlmatif des depenses lmprevues 

Total Estimated Meals and Incidentals/ Co0t total estlmatif des repas et des frais access ,oires 

Total Estimated Hospitality/ Coiit total estlmatlf des frais d'accueil 

Total Estimated Travel Cost/ CoOt total estlmatif des frais de voyage 

Amount of advance required (Canadian dollars only)/ 
Montant de l'avance demandee (en dollars canadiens unlquement) 

PART D - Traveller/ PARTIE D - Voyageur 

Page 6 of9 

TA#/ 
N" d'autorisatlon 

TABCC82728 

Draft 

2,000.00 
... 

1,940.00 

788.00 

177.35 

0.00 

4,905.35 

o.oo. 

The authority form is part of RCM's Travel, Hospitality, Conference and Event Polley #51. By signing this form, you declare having 

read and understood RCM's Travel, Hospitality, Conference and Event Policy #51 and agree to its tenTls and conditions prior to 

requesting this authority. 

Ce formulaire d'autorisation fait partie de la politique n· 51 de la MRC sur les voyages, l'accuell, les conferences et les evenements. 

En signant ce formulaire, vous declarez avoir lu et compris la politique n' 51, et vous en acceptez les rnodalites avant de soumettre 

cette demande d'autorisation. 

/J, lo ~I 11 
Traveller Signature / Signature du voyageur Date/ Date 

PART E - Request for Advance (CAD Funds Only)/ 
PARTIE E - Demande d'avance de fonds (Fonds en dollars canadiens seulement) 

0.00 

Amount/ Montant Date required / Date requlse 

PART F -Approval/ PARTIE F - Approbation 

CEO APPROVAL REQUIRED: 

□ Travel - Exceptions to Corporate Travel, Hospitality, Conference & Event Policy #51 (Annex 28) 

CFO or CEO APPROVAL REQUIRED: 

□ Hospitality- Exceptions to Corporate Hospitality #51 (Annex 28) 

□ Hospitality- External or internal hospitality exceeding Maximum Cost Per Person (Annex 2B) 

□ Hospitality- External or internal hospitality costs exceeding $5,000 (Annex 2B and 44.1) 

□Hospitality -Alcoholic beverages provided (Polley Section 44.1) 
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□Hospitality- Food & beverage cost exceeded Maximum Cost Per Person (Policy Section 44.1) 

□Hospitality- Entertainment provided (Policy Section 44.1) 

□Hospitality- Hospitality or entertainment provided to spouse or person accompanying .:;, n event p2rticip,rnt (Polic-,, 

Section 44.1) 

□Hospitality- Hospitality paid by the RCM taking place at the residence of an RCM emplo yee, Board member or other 

private residence (Policy Sections 44.land 46.4) 

□Hospitality-Special forms of hospitality (Annex 2B) 

VP APPROVAL REQUIRED (CEO APPROVAL IF TRAVELLER IS A VP): 

□Travel - Combining personal and business travel (Section 14.3) 

□Travel - Airfare - Higher level than permitted by policy (Section 20.6) 

□Travel - Privately owned vehicles - Kilometer allowance in excess of the equivalent low est practfcal commercial carrier 
fare (Section 22.1) 

□Travel - Car travel- Leased Vehicles (Section 23.1) 

□Travel - Hotel- Rate in excess of specified or published City Rate Limits (Section 25.2 a n d 25.3) 

□Hospitality- External or internal hospitality up to $5,000 and within Maximum Cost Per P erson (Annex 2B) 

□Hospitality- Food & beverage cost not exceeding Maximum Cost Per Person (Section 44_1) 

TRAVELLER'S DIRECTOR APPROVAL REQUIRED: 

□Travel - Airfare - upgrade to a fare class higher than the Standard Allowable Airfare Class permitted by policy, at no 

additional cost to RCM (Policy section 20.6) 

□Travel- Car rental - upgrade to a larger vehicle than the Intermediate/Standard size permitted by policy, at no additional 

cost to RCM (Policy section 23.3) 

□Travel - Car rental - upgrade to a larger vehicle than the Intermediate/Standard size to accommodate 3 or more 

employees (Policy section 23.3) 

□Travel - Hotel - upgrade to a level higher than the Standard Guest Room permitted by policy, at no additional cost to 

RCM (Policy section 25.1) 

□Travel - Missing original itemized receipts. Explanation provided (Policy section 33.2) 

□Other exceptions (traveller has listed and explained on a separate document) 

□Hospitality- External or internal hospitality up to $1,500 and within Standard Cost Per Person (Annex 28) 

! APPROBATION DU PRtSIDENT REQUISE: 

□Voyages - Exceptions a la Politique sur les voyages, l'accueii, les conferences et les evenements (politique n° 51) 
(annexe 28) 

APPROBATION DU CFO or PRtSIDENT REQUISE : 

□Voyages- Exceptions a la Politique sur les voyages, l'accueil, les conferences et les evenements (politique n° 51) 
(annexe 2B) 

□Accueil -Activltes d'accueil externes et internes depassant le cout maximum par personne (annexe 2B) 

□AccueU -Activites d'accueil externes et internes de plus de 5 000 $ (annexe 2B et article 44.1) 

□Accueil - 8olssons alcoolisees servies (article 44.1) 

□Accueil-Cout des aliments et des boissons depassant le cout maximum par personne (article 44.1} 

□Accueil -Activites de divertissement offertes (article 44.1) 

□Accueil -Actlvites d'accuell ou de divertissement offertes ill un conjoint ou a une personne qui accompagne un 
participant (article 44.1) 

□Accueil -Activites d'accueil payees par la MRC se deroulant dans la residence d'un employe de la MRC, d'un membre du 

Conseil d'administration ou dans une autre residence prlvee (articles 1M.1 et 46.4) 

□Accueil - Formes speciales d'accueil (annexe 2B) 
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APPROBATION DU VP REQUISE (DU PRESIDENT, SI LE VOYAGEUR EST UN VP) ; 

□Voyages - Combiner les voyages personnels avec les voyages d'affaires (article 14.3) 

□Voyages-Tarif aerien - Classe de tarif superieure a celle autorisee dans la politique (an .: i de 20.6) 

Page 8 of9 

□Voyages - Voyage en automobile prlvee - Taux de parcours kilometrique superieur au t arif le moins eleve demande par 

un transporteur commercial (article 22.1) 

□Voyages - Voyages en automobile louee (article 23.1) 

□Voyages-Hotels -Tarifs d'hebergement depassant !es limites de tarifs d'hebergement ~tablis ou pub!ies 

□Accueil - Activites d'accueil externes et internes jusqu'a concurrence de 5 000 $, dans l es limites du cout maximum par 

personne (annexe 2B) 

□Accueil- CoOt des aliments et des boissons ne depassant pas le cout maximum par personne (article 44.1) 

APPROBATION DU DIRECTEUR DU VOYAGEUR REQUISE: 

□Voyages - Tarif aerien - Surclassement d'un voyageur dans une classe de tarif supe r-ieure a la classe de tarif aerien 

standard admissible en vertu de la politique, sans frais supplementaires pour la MRC (artic le 20.6) 

□Voyages- Location d'un vehicule - Location d'un vehicule d'une categorie superieur •e a la categorle intermediaire ou 

standard autotisee par la politlque, sans frais supplementaires pour la MRC (article 23.3) 

□Voyages- Location d'un vehicule - Location d'un vehicule d'une categorie superieu1· e a la categorie intermedlaire ou 

standard permise pour accuelllir trois employes ou plus (article 23.3) 

□Voyages- Hotels - Reservation d'une chambre d'hOtel plus luxueuse que la chambre st andard autorisee par la politique, 

sans frais supplementaires pour la MRC (article 25.1) 

□Voyages-Absence de re~us detailtes originaux. Explication fournie. (article 33.2) 

□Autres exceptions (enumerees etjustifiees par le voyageur dans un document distinct) 

□Accueil - Activites d'accueil externes ou internes jusqu'a concurrence de 1 500 $, dans les limites du cout standard par 

personne (annexe 2B) 

Ph'1 11 ;'> c I°' !v 
Approved by Traveller's Director with 

signing authority (PRINT NAME)/ 
Approuve par le dlrecteur du voyageur, qui 
possede le pouvoir de signature approprie 

(Nom en lettres moulees) 

~ A.J.j.;). -h tflila riv :::! JJ-()1{//4.{ 

U/2fJM lfol ~~ ()~ {)a1/c. ~71/0-:;/l1 
Signature ofTraveller's Director/ Date / Date 

Signature du directeur du voyageur 

Re i wed by CFO (CEO claims; Board claims; claims for review prior to CEO approval; Other 
as required) / 

Ex lne par le chef de la direction flnancil!re (demandes de remboursement du president 
ou du Conseil; demandes aux fins d'examen avant !'approbation du president; autre au 

besoln) 

Approved by VP/CFO/CEO/Chair of Board (as required)/ 
Approuve par le vice-president, le president de la Monnaie ou le president du Conseil (au 

besoin) 

Approved by Chair of BOD/Chair Audit Committee (as required)/ 

Date/ Date 

Date/ Date 

Date/ Date 

3/28/2019 
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Apf>rolMI par le president du Conseil / pre$ldent du Coml16 de vMfication (au besoim ) 
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Simons, Deborah 

From: 
Sent: 
To: 
Subject: 

Approved 

Email: 

CONFIDENTIALITY WARNING 

Phyllis Clark < 
Thursday, March 28, 2019 5:42 PM 
Simons, Deborah 
Re: Seeking approval - Board travel authorizations - May 2D 19 Board Meetings in Winnipeg 

This communication is intended for the use of the recipient to which it is addressed, and may contain confi dential, personal, and/or privileged information. Contact me immediately if you are not the Intended recipient of this communication, and do n ot copy, distribute, or take action relying on it. Any communication received in error, or subsequent reply, should be deleted or destroyed. 

On Thu, Mar 28, 2019 at 1:10 PM Simons, Deborah <simons@mint.ca> wrote: 

Dear Phyllis, 

Please find attached for your review and approval completed Travel Authorities for the Directors listed below. 
These authorities will allow the Directors to travel to Winnipeg to attend the May 2019 RCM Board and 
Committee meetings. If you approve via e-mail, I will attach a copy of your e-mail to each travel authority: 

Victor Young-TABCC82726 - St. John's NFLD/Winnipeg and return OR Tampa, Florida/Winnipeg and 
return to either primary location 

Deborah Trudeau - T ABCC82728 - Montreal/Winnipeg and return 

I . Bill Ross -TABCC82729 - Toronto/Winnipeg and return 

Serge Falardeau - T ABCC82730 - Ste Marie de Beauce, QC/Quebec City/Winnipeg and return 

I - Sandip Lalli - T ABCC82731 - Heritage Pointe, AB/Calgary/Winnipeg and return I 
l 
I 

1 



I - Fiona Macdonald-TABCC82732 - San Francisco, CA/Winnipeg and retur:n 

I - Cybele Negris -TABCC82733 - Vancouver/Winnipeg and return

i - Gilles Patry- T ABCC82734 - Ottawa/Winnipeg and return OR Phoenix, Arizona/Winnipeg and return to 

either primary location 

Best, 

DEBBY SIMONS 

COORDINATOR, CORPORATE SECRETARIAT 

COORDONNATRICE, SECRETARIAT DE LA SOCIETE 

320 SUSSEX DRIVE I 320, PROM. SUSSEX 

OTTAWA ON K1A 0GB 

Tel/Tel.: 613-716-4439 

simons@mint.ca I simons@monnaie.ca 

mint.ca I monnaie.ca 

2 
000218
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BRIEFING NOTE 

To: Jennlfw C8melan, CFO · 

From: 
Dlfe: 

Phyllfa aartc. Chair, bid of Oireckn 
DebbySimona 

Aprfl 30. 2019 
Subject EAHCE12189 form - Soard of Dnctors meetings In Winn&s,eg (May 2018) 

OBJECTIVE (fer lnfonnationldiacusslonlmonitorlng/approval) 

Seeking appn,val for four additional Individuals to travel to Winnipeg to ~ Iha Board of Diredorl meetings taking place on 14 & 15 May 2019 (twD interprater8 ane,1 two prwntena). 

BACKGROUND (Include any ftnanc:lal, CU8lamlr. oparatlonal and r1lk ~ona) 
SinceJnterpnllar ~ .. bned on establshed Jntemational atanc:rarda which focus on the duration of~ rendered during the day, a total of ttne lnterprete,- are raqulred for the Board of Diractol'I cammlllee meetl~• taking place on 14 May, and two br the Board of Dnctors meeting 1aking place on 16 May. Since only OM lnl8rpnlter baaect In Wirnpag la avaUab1e for the meetiip. two wilt need to travel ffom aeher cJlfiNi at RCM' e a,cpenee, one from Celgery (Sucan Vo) and one from Ottawa (Sylvie Lee). The lndMdual ~lDnQ fnxn ~ would be arrMnQ on 13 Mey, departil'G on 14 May; the Individual traveling from Ottawa would be Mniving on 13 ,._,. dap&rting on 15 May. Th& combined nve1 coat ts estb,atad to be $3,698.00. 

lnltiaDy, A.J. ColboUme md Janet Leblanc (Jlnlt Leblllnc & Aaoclatel) wen, scheduled to pa,Udpm In the 15 Mey prnerutlon and Ui)dlite on Numllmalim via illkff)e. HO\•AMr, due to the importance olthli dflcuaion on this amJect. I hal been deemed~ for AJ. and Janetta participate in penaon. llley. would ball travel to w ....... .rpeg on 14 May, and r-.m to Ottawa on 15 May. Their combined traval COit la estimated to be $3,073.00. 

RECOMl!IENDA110N 

It la 1'8C0111fflende to approve tnMI of four addffional Jnclvlduall, bringl~ tl'l8 total number of travelerl to 25 from 118 crtglnll 21. The ntviaed ht of attandeea 11 • foll-.: 

Board Mmobn {It 

PhYIIIIClark 
Cybele Negria 
Victor Young 

Serge Falardeau Sandfp Ldl 
Gfflea Patry BIii Rola 

Fiona Mloctanakt 
Deborah Trudeau 



000229

I 

I ' BRIEFING NOiE 

CEOMct:fQllldaotl CZ); 

Mn Lemay 
scott Ingham 

Othp(it 

ChriltineUtt 
Guy PIion 
Sylvie Lee 

NEXT STEPS· 

Mlchll Bauehei' 
Pierre Justina 

Jennifer came1an Simon l<amet 
Lorne Whlbncn 

Anne-Marie Murks Debby Simons 
A.J. Cclboume Janet Leblanc 

Luc D'~rnour 
Susan Vo 

- If the addltlonal travel expenses are approved, Travel Authority forma wlll be completed in order to proceed wJth travet arrangementa. 

APPROVALS 

DaT 3c_, I ip(~ 

(½ u,u JJ#A ~ aJir.x Jvvl ._, -111aJ! 

~"~ lj,µm,_ Ph~d/4 U/1t1lc 4;o/tH//CJ 
PhylR1 Clartc, Chair, Board of Dnclol'I Date • 
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Simons, Deborah - ----- -From: 
Sent: 
To: 

Phytllletark ~ 
Tueeday, Aprl~ 

SUbjKI: 
Simons. Deborah . 
Re: Seeking approval - amendment to EAHCE12189 approval - May 2018 Board of Dlractor"S meetings · 

· 

Approved 

Sent from my fPad 

on Apr 30, 2019, at 1:14 PM, Simons, Deborah <simons@mlnt.ca> wrote: 

·0ear Phyllis, 

Attached Is a briefing note for yaur approval. This Is required to add four additional travelers to our May 2019 Board of Directors meetings (two presenters and two Interpreters). The o rigloar £AHCE12189 form quoted 21 travelers-the briefing note was prepared Jn orde~ to Increase this n umber to 25. The CFO has reviewed and approved. 

Best, 

DEBBY SIMONS 
COORDINATOR., CORPORATF SECR.ETARlAT . ...COORDONNATRlCE, SECRETARIAT DE /,A SOCit=u: 

<image003.Jpg> 

320 SUSSEX DRJVE ( 320, PROM. SUSSEX 
OTTAWAON K1AOG8 

Tal(T61. : 613-71&-4439 
slroQnsOmlntca I 1jmons@monna1e.ca 
mint.a I monnale,ca 

<Briefing note - Board of Directors meetings -_May 2019 .pd£> 

1 
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MAY13 MAV14 MAY15 MAY14 

Total: 10 Total: 14 Total: 13 Total: 12 Total: 16 Total: 16 
Red = Non Committee Dlrectors 

Board Dinner Audit HR GoYernance Board Board/Sr Mgmt 1 Pyllis Clark Pyllis Clark Pyllis Clark Pyllis Clark Pyllis Clark Pyllis Clark 1 2 Serge Falardeau Serge Falardeau Serge Falardeau Serge Falardeau Serge Falardeau Serge Falardeau 2 
3 Sandip Lalli Sandip Lalli Sandip Lalli Sandip Lalli Sandip Lalli Sandip Lalli 3 
4 Fiona Macdonald Fiona Macdonald Fiona Macdonald Fiona Macdonald Fiona Macdonald Fiona Macdonald 4 
5 Cybele Negris Cybele Negris Cybele Negris Cybele Negris Cybele Negris Cybele Negris 5 
6 Gilles Patry Gilles Patry Gilles Patry Gilles Patry Gilles Patry Gilles Patry 6 
7 William Ross William Ross William Ross William Ross William Ross William Ross 7 
8 Deborah Trudeau Deborah Trudeau Deborah Trudeau Deborah Trudeau Deborah Trudeau Deborah Trudeau 8 
9 Victor Young Victor Young Victor Young Victor Young Victor Young Victor Young 9 
10 Marie Lemay Marie Lemay Marie Lemay Marie Lerryay Marie Lemay 10 
11 Jennifer camelon Simon Kamel Jennifer Camelon Jennifer Camelon Jennifer Camelon 11 
12 Simon Kamel Michel Boucher Simon Kamel Simon Kamel Simon Kamel 12 
13 Luc D'Amour Scott Ingham (3) Michel Boucher Michel Boucher 13 
14 Scott Ingham Tom Roche (3) Scott Ingham Scott Ingham 14 
15 Pierre Justino Jen Richardson (3} Lorne Whitmore Lome Whitmore 15 
16 Guy Pilon (3-4) Pierre Justino Pierre Justino 16 
17 Michel Boucher (3-4) Adele Coibourne Christine List 17 
18 Joe Ra.uti Tel} Janet Leblanc 18 
19 Bob Zintel (Tel} Nancy Rheaume (Tel) 19 
20 Dennis Fantinic (Tel) Carrie Moussa (Tel) 20 
~1 Don Harvey (Tel) 

Natasha Ryan (Tel) 21 !2 Jana Fritz (Tel) For Lunch 22 !3 Nancy Rheaume (Tel) 
Xianyao Li 23 '.4 Andrea Kniewasser (Tel) Tom Roche 24 5 Yvon Chalifoux (Tel) C 

25 6 Scott Knox (Tel) C 
26 C. List C. List C. List C. List 

A.-M. Murka A.-M. Murka A.-M. Murka A.-M. Murka 
D. Simons D. Simons D. Simons D. Simons 
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· Fo~r11 of Hosp1tal1l~ SLY1rl:11d C,:,:,• Per P,.:r:Svr' 1.-'.:;~,,·,urn C J:.; t P er P-~•rs:::n 

Breakfast 1.5 X (multiplied $30.75 1.5 X (multiplied f..:,.y) 
by) breakfast Standard Cost Per 
allowance Person 

Lunch 2.0 X (multiplied $40.20 1.5 X (multiplied by) 
by) lunch Standard Cost P~ .-
allowance Person 

Dinner 1. 75 X (multiplied $88.64 1.5 X (multiplied by) 
by) dinner Standard Cost Pe r-
allowance Person 

Reception 2.0 X (multiplied $41.00 1.5 X (multiplied b y ) 
by) breakfast Standard Cost Per 
allowance Person 

Refreshments 0.5 X (multiplied $10.25 1.5 X (multiplied b y ) 
by) breakfast Standard Cost Per 
allowance Person 

Rates as at April 1$t 2019, as per the National Joint Counc.11 (NJC). 
Rates apply to Canada and USA (Except NWT, NVT, Yukon, Alaska). 

$46.13 

$60.30 

$132.96 

$61.50 

$15.38 

Rates apply in Canada Dollars, if the hospitality was in Canada and USD if the hospitality was in the USA. 
All other rates apply according to the NJC per diem allowance, which are then co ~werted back to CAD. 
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